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BBEJIEHUE

Meroauueckine peKOMEHJAUUN TpeHA3HAYEHBI IS CTY/JEHTOB CHEIMATBHOCTH
54.02.06 Ws3o6pasutenbHoe HCKYCCTBO M YepYCHHWE TIPH BBITOJHEHHM BHEAYHTOPHOMN
CaMOCTOATENIbHOM PaboThI 110 aucuuinHe «OCHOBBI IPABOCIABHON KYIbTYPhI».

[enb MeToaMuyecKMX yKa3aHHM: OKa3aHHE I[IOMOLIM CTYJACHTAM B BBIIOJHEHHH
CaMOCTOATEIHHON paboThl.

Hacrosiime MeTonuueckue ykasanus coiepkaT paboThl, KOTOPBIE MO3BOIAT CTYIEHTAM
CaMOCTOATENbHO ~ OBIAACTh (YHIAMEHTAIBHBIMH 3HAHUSAMH, YMEHHSIMH ¥  HaBBIKAMH
UHIUBUIYaIbHOH NEATEIbHOCTH, OIBITOM TBOPYECKOH M HCCIIETOBATENLCKOM eI TENbHOCTH.

B pesynbrare ocBoeHMS AUCIUTUIMHEI 00YYaOLIHICS JIOJKEH YMETE:

-MMCTb NPeACTABICHHAE 110 aKTYaIbHBIM IPO6JIEMaM MPABOC/IABHOIO BEPOYYEHHSL;
- QHAJIU3UPOBATE NPEANIOCEUIKA CTAHOBIICHHUS TIPABOCIIABUSL
- OPUEHTHPOBATHCS B [IPABOCIABHBIX TPAIUIHAX Poccun.

B pe3yibTare OCBOCHUS AUCHUIUIUHEI 00yUarOIuics J0JKEH 3HATE:
- ucropuio IlpaBociaBus;
-piustHue Pycckoro [IpaBociaBus Ha Bce cepbl JKM3HHM Yell0BeKa M 0OIIECTRA;
-CTHJIEBBIE OCOOEHHOCTH PYCCKOM HKOHOIIUCH.

Onucanne Kaxaod caMOCTOATEIBHON pabOTHI COACPIKHUT: TEMY, e/ paboThI, 3aMaHus,
MOPSITOK BBINOJMHEHUS paOOTHI, (POPMBI KOHTPOIIS, TPEOOBAHMS K BBINOIHEHUIO U O()OPMIIEHUIO
3aJlaHuH.

[lenpro MeTOIMYECKMX PEKOMEHJAIMHN SIBJISCTCS MOBBIMIEHHE 3PPEKTUBHOCTH yUueOHOTO
mporecca, 4yepes BOBJIEYEHHE B HEro CTYJEGHTA, KOTOPHIH M3 MACCUBHOIrO 0OBEKTa O0yuYeHHUs
CTaHOBHUTCS aKTUBHBIM CyOBeKkTOM yuebHoro npouecca. M3 3Toro cremyer:

. CIIOCOOHOCTE 3aHUMATh B 00YUYEHUH AKTUBHYIO MO3ULIHIO;

. FOTOBHOCTh MOOWJIM30BaTh HMHTE/UICKTyalbHBIE W  BOJIEBBIE YCHJIMS  JUIs

JOCTHIKEHHUS YUeOHBIX Hesel;

. YMEHHE  [pPOeKTHpPOBaTh, IUIAHUPOBATE W HPOTHO3MPOBATH  YUEOHYIO
IEeSITeIbHOCTD;
. NPUBBLIYKY MHUIMHUPOBATH CBOK I[103HABATEIILHYIO JESTENLHOCTH HA OCHOBE

BHYTPEHHEH I10J105KHUTeIbHON MOTHBALIUH.
Buowv camocmoamenvroit pabomel cmyoenmos:
PenpoayKTUBHAS ~ caMocToATelbHas paboTa —  CaMOCTOATENBHOE  IPOYTEHHE,

KOHCIIEKTHpPOBaHUe y4eOHOW JHTepaTyphl, 3ay4yMBaHHE, IIEPECKa3, 3allOMMHAHUE, TMOBTOPEHHE



yueOHOro MaTepuana u ap.

[TosHaBaTe/IbHO — IOMCKOBAas CaMOCTOSITENBHAS paboTa — MOATOTOBKA COOOIICHHS,
BBICTYIIJIEHH S, TOJ00D JIUTEPATYpPBl H JIP.

TBopyeckas camocTosTenbHas paboTa - HaNKCAHHE COOOIIEHMS.

B pesynbrare BBHINOJIHEHHS CAMOCTOATENBHOM PabOTHI CTYACHTHI JOJIKHBI PACHIMPHTH
CBOM 3HAHMA MO JUCLHUIUIMHE IIyTEM IIOMCKa, OBJIAJIETh HaBbikaMu cOopa, 00paboTku, aHaIM3a U
CHCTEMaTH3aluU HH()OPMALIIH.

[lepen BbIMONHEHHEM BHEAYAMTOPHOH CaMOCTOATEIBHONH paboThl mpernojaBaTeib
MIPOBOMAUT MHCTPYKTaX (KOHCYJIBTAIMIO) C ONpPENEIEHMEM LEIM 3aJaHus, ero CoJiepiKaHus,
CPOKOB BBIIOJIHEHHS, OCHOBHBIX TpeOOBaHMH K pe3ysabTaraM paboThl, KPHTEPHEB OLECHKH, HOpM
KOHTPOJISI ¥ [IEPEYHS JIMTEPATYPBHI,

B xauectBe ()opM M METOIOB KOHTPOJISI BHEAYIAUTOPHOM CaMOCTOSITENIBHONW pPaboThI

HCITOJIB3YETCS 3allnuTa coOoOIIeHN# Ha OCHOBE Hpe3CHTAaIlHH.
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METO)II/IT-IECKI/IE YKA3AHWSI K BBITIOJTHEHUIO 3A JAHUIA JTJIST
CAMOCTOSITEJIBHOM PABOTBI

Metoauyeckne pekomenianum no paéore ¢ JauTepaTypoii

Baxnoit cocraBstomeif caMoCTOSTENbHON BHEAYIUTOPHON MOATOTOBKH  SIBIISETCS
paboTa ¢ JMTEpaTypoll KO BCEM 3aHSTHii: CEMHHAPCKMM, NMPAKTHUECKHM, MPH IOATOTOBKE K
3aueTaM, SK3aMeHaM, TECTUPOBAHHIO YYaCTHIO B HAYYHBIX KOH(EPEHITHSIX.

YMenne paboTaTh ¢ JHTEPATYpoOll 03HAYAET HAYUUTHCS OCMBICICHHO MOIBb30BATHCS
ucTogHuKaMu. CyIECTBYET HECKOILKO METOI0B pabOTHI C IMTEPATYPOIi.

OuuH W3 HUX - CaMblif M3BECTHBIN - METOJI TIOBTOPEHMS: MPOUHTAHHBIA TEKCT MOYKHO
3ayuuTh HausycTh. lIpocroe moBTOpeHHEe BO3JEHCTBYET  HA NaMITh MEXAHHUECKH W
MOBEPXHOCTHO. [lomydeHHbIe TAKUM IIYTEM CBEICHHMS JIEFKO 3a0BIBAIOTCS.

HanGosnee sddexTuBHbIii METON - METOJ KOIMPOBAHMS: NPOUMTAHHLIA TEKCT HYSKHO
MOABEPrHYTh OOJbIIEH, ueM IIpocToe 3aydyuBaHue, oOpaboTke. UTOOBI OCHOBATEIHHO
00paboTaTh MH(POpPMANMIO W 3aKOAMPOBATH €€ U1 XPAHCHWs, BAXKHO MPOBECTH MENbIA Psij
MBICIUTEILHEIX OTI€palliii: NPOKOMMEHTHPOBATh HOBBIC [AaHHbBIC; OLIEHUTh HX 3HAYCHHE!
MOCTaBUThH BOIIPOCHI; CONOCTABUTE ITOJIyYEHHBIE CBEJICHHS C PAHEE U3BECTHBIMU.

Hns ynydmenus o6paboTku HHQOpPMAIUK OYEHb BAYKHO YCTAHABIUBATE OCMBICIEHHDIC
CBSI3U, CTPYKTYPUPOBATH HOBBIE CBEJICHUS.

H3syyenue Hay4HoH y4eOHOH K HHOI JITepaTyphl TpeOyeT BeleHUs pabounX 3amuceii.

®opma 3anuceit MOXKeT ObITh BeCbMa Pa3HOOOPA3HO: MPOCTON MM Pa3BepHYTHIH TIIaH,
TE3UCHI, ITUTATHI, KOHCIIEKT.

Ilian - mepsoocHoBa, Kapkac Kakod- 0O NHCHMEHHONW paGoTHI, ONpeesAroITe
M0CJIE10BATEIbHOCTD M3I0KEHHS MaTepraia.

[lnan sisiercs Hauboliee KpaTKOH M MOTOMY CaMOM TOCTYIHOM M pacnpocTpaHeHHOI
Gopmoli 3ammceil comepiaHMs HCXOIHOTO HCTO4YHHMKA HH(Opmauuu. Ilo cymecTsy, 5To0
NepeyeHb OCHOBHBIX BONPOCOB, PACCMATPUBAEMBIX B HCTOUHHUKE. [1maH MOXKeT GbITh POCTHIM U
pa3BepHyTHIM. X OT/IMYME COCTOUT B CTENECHM JICTAIMU3AIMHA COACPIKAHUS M, COOTBETCTBEHHO, B
o0Beme.

[IpenmyLIecTBO MIaHa COCTOUT B CJISAYIOIIEM.

Bo-nepevix, nnaH MO3BOJAET HAWIYYIIMM 00pa3oM YSCHHTH JIOTUKY MBICIH aBTOPA,
YIPOLIAET NOHUMAaHUE [JIABHBIX MOMEHTORB ITPOU3BEICHHS.

Bo-emopuix, 11aH 103BOJISET OBICTPO U IITyOOKO MPOHHKHYTH B CYLIHOCTH ITOCTPOEHUS
IIPOU3BE/ICHUS U, CIIEIOBATEIBHO, FOPA3/I0 JIerde OPHEHTHPOBATECS B €T0 COUEPIKAHHH.

B-mpembux, N1aH 103BOJSET — IPH IOCIEAYIONEM BO3BPAIlCHHH K HEMy — ObICTpee
OOBIYHOI'O BCIIOMHHTD MpOYHTaHHOC.

B-uemeepmuix, C IOMOIIBIO IJIaHA TOPa3No yIoOHee OTHICKUBATH B HCTOYHUKE HYIKHbBIE
MecTa, (paKThl, IUTATH U T.J.

Boinuckn - uHeGonpline (parMeHThl TeKcTa (HETMOJHbIE W IOJHBIE MPEUTOKEHHUS,
OTHeNbl abd3allbl , a TakKe JOCIOBHBIE U OJIM3KHE K JIOCIOBHBIM 3aUCH 00 W3jIaraeMbiX B HEM
(paxrax), cozepiaiine B cebe KBUHTICCEHIIUIO COJIEPIKaHNS TPOUHTAHHOTO.

Beirucku npeactapisiior ool 6osiee cloxHy0 GopMy 3amHCH COMEPIKAHMUS UCXOIHOIO
ucToyHuka uHpopmaruu. I1o cyTH, BBITHCKH — HE YTO MHOE, KaK [UTAThl, 3aMMCTBOBAHHBIC U3
TEKCTd. BBIIHCKH MO3BOJISIOT B KOHUIEHTPHPOBAHHBIC q)opme H ¢ MakKCHMalbHOH TOYHOCTBIO
BOCIIPOM3BECTH B IMPOU3BOJILHOM (Hallle MOC/eA0BaTeIEHOM) TTOpsiJiKe Hauboiee BayKHbIe MbBICIIU
aBTOpa, CTATUCTHYCCKHE M [ATAJOIMYECKHe CBeJACHMSA. B OTAeNpHBIX ciaydasXx — Korjga 3To
OTIPaB/IaHO C TOYKH 3PEHHS MPOJOIKEHHUS PabOTEI Hall TEKCTOM — BIIOJHE JIOTIYCTHMO 3aMEHATh
[IUTUPOBAHUE U3IOKEHUEM, OIU3KUM TOCIIOBHOMY. )

Te3suenl — cxKaToe H3IOXKEHHE COJEPHKAHUS U3YYEHHOI0 MarepHana B yTBEPAMTEIILHOM
(pexxe onposepraromeit) gopme.

OTnuvHe TE3HCOB OT OOBIYHBIX BBITHCOK COCTOHT B CICAYIOIEM. Bo-nep6uix, TE3HCaM




MpHCYIa 3HAYATEIbHO 0oJiee BBICOKAs CTENCHb KOHIEHTPAIMH MaTtepuana. Bo-emopuix, B
Te3ucax OTMedaercs npeolafanue BbIBOJAOB HaJ OOLIMMM pacCy M ICHUSIMUA. B-mpembux, yauie
BCEr0 TEe3MUChI 3alMCHIBAIOTCS OJM3KO K OPUTHHAIILHOMY TEKCTY, T.e. 0e3 HCIONIb30BaHUs
HIPAMOIo HHTHPOBAHHA.

AHHO;[‘RIIHFI — KpaTKOC€ H3JIOKCHHC OCHOBHOTO COACPIKaHHUA HCXOOHOTO HCTOYHHKA
undopmanuu, nawmomee o HeMm 0000mieHHOE TpeacTaBieHue. K Hanucanuro a”HHOTANMA
r[pplﬁera}m“ B TEX Cclyydasx, Korna rnomliMHHas UEHHOCTE U HPI/IFO,I[HOCTB HCXOJHOTO HCTOYHHKA
UH(pOpMAIMK HCIOIHUTENO NUCHMEHHOM paboThl OKOHYATEIBHO HEACHA, HO B TO JK€ BPEMs O
HEM HE0OXO0IMMO OCTaBUTh KpaTKyIo 3amuch ¢ obolmmaronieil xapakrepuctukoit. [list ykasaHHO#H
LIEJIM U UCIIOJIB3YETCS aHHOTAIUSI.

Pe3rome — Kparkasg OIEHKa H3YYCHHOTO COHEpP)KaHUSA HCXOJHOIO MCTOYHHKA
uH(pOpMaIKK, OTYICHHAs, IPEK/IE BCEro, Ha OCHOBE COAEPKAILUXCS B HEM BBIBOJIOB. PestoMe
BEChMa CXOJIHO IO CBOEH CyTH ¢ aHHoTauuel, OQHaKo, B OTIIMYUE OT IOCIEAHEH, TEKCT pe3ioMe
KOHIEHTpHpyeT B cebe JaHHBIE HE M3 OCHOBHOTO COIEPKAHHS MCXOJHOIO MCTOYHMKA
uadopManyy, a U3 ero 3aKIIOYUTEILHON YacTH, IIPeX/ie BCero, BeIBOAOB. Ho, Kak u B ciayuae ¢
AHHOTALMCH, PEe3FOME H3J1aracTcsi CBOMMH CIIOBAMH — BBIICP/KKH U3 OPUTHHAIBHOIO TEKCTa B
HEM [IPAKTUYECKU HE BCTPEUAIOTCSL.

Koncnexkt — clIoKHAg 3alHCh COJAEPIKAHUS HCXOJHOIO TEKCTa, BKIoUarolas B ceds
3alMCTBOBaHMs (IIMTaThl) HauOolee NpUMEYaTeIbHBIX MECT B COYETAHUHU C IJIAHOM MCTOYHMKA,
a TAKXKE CKATBIM aHAIN3 3alIUCAHHOI0 MaTeprasa v BEIBOJIBI 10 HEMY.

MeToguveckue PEKOMEHIAIHH 110 COCTABJICHHIO KOHCIICKTA

1. BuumarensHo npounTaidiTe TEKCT. Y TOYHHUTE B CIPABOYHOMN JIMTEpaType HEMOHSTHBIE CllOBa.

[Tpu 3amucH He 3a0y/1bTe BIHECTH CIIPABOYHBIE JAHHBIE HA 110 KOHCIIEKTa,

2. Beigenure rmaBHOE, COCTaBbLTE I1JI1AH;

3. Kpartko copMynupyiTe OCHOBHBIE [I0JIOKEHHUS TEKCTa, OTMETHTE apI'yMEHTAIlHIO aBTopa;

4, 3aKOHCHEKTHpYHTe MaTepuall, YeTKO CIeays IyHKTaM IutaHa. lIpm KOHCIEKTHpPOBaHUU

CTapalTech BBIPA3UThH MBICIH CBOUMH CIOBaMHU. 3allUCH CIIEYET BECTH YETKO, SICHO.

5. I'paMOTHO 3amuchIBaiiTe TUTATEL LIUTUPYS, yUUTBIBAHTE TAKOHUYHOCTE, 3HAYMMOCTD MBICIIH.
B TexcTe KOHCIEKTA JKEIaTeIbHO MPUBOAUTHL HE TOJIBKO TE3UCHBIE IOJIOKEHHS, HO H HX

mokasatenbeTBa. [Ipu 0OopMIICHHH KOHCIEKTa HEOOXOJUMO CTPEMUTBLCS K €MKOCTH KayKJ10ro

npe/UtoskeHnsi. MBICII aBTOpa KHHUTH ClIelyeT u3jaraTh KpaTrko, 3aboTsck O CTHIE H

BBIPA3HTEIBHOCTH HATMCAHHOTO. YHCIIO JOIOJIHUTENBHBIX 3JIEMEHTOB KOHCIEKTA JOKHO OBITH

JIOTMYECKM  OOOCHOBAHHBIM,  3allUCH  JIOJDKHBI  PACIPENENsATbCs B ONpPEHeNIeHHOH

[IOCJIE0BATEILHOCTH, OTBEYAIONIEH JIOTMYECKOM CTPYKTYpe IpousBejeHus. JIis yrouHeHus U

JOITOJIHCHH A hGOGXOﬂHMO OCTABJIATE ITOJIA.

MeTtoguvueckue pPeKOMEHIAIHNH 110 NMOATN0TOBKE Npe3eHTAllHH

KOMIIBIOTEPHYIO TIPE3SHTAIHIO, COIPOBOKAAIONIYIO BBICTYIUICHHE OKJIaIYMKa, yIo0Hee
BCEro MoJAroToBuTh B mporpamme MS PowerPoint. IIpe3enTanms Kak JOKYMEHT MpEICTaBIsCT
co0oif TIOCIEOBATENFHOCTh CMEHSIOIUX JAPYr Jpyra clIaijoB - TO €CThb 3JICKTPOHHBIX
CTpaHMYEK, 3aHUMAIOIIUX BECH IKpaH MOHUTOPA (63 mpucyTCTBUs NaHelel mporpammel). Haiie
BCEro JEMOHCTpAlysl TPEe3eHTAlHK IPOeLUpyeTcs Ha OOJBIIOM OdKpaHe, pexe — pazjaercs
cobpaBumMMest Kak TedarHslii Marepan. KojudyecTBo craiioB aJEeKBATHO COIEPIKAHHMIO H
HPOJO/KMTEIBHOCTH  BBICTYIUICHHsT  (HampuMep,  JUIA  5-MHHYTHOTO  BBICTYILICHHS
PEKOMEH IyeTCs UCIOIb30BaTh He Oosee 10 cnaiiios).
Ha nepsoM craiie 06s13aTeIbHO HPEICTABIACTCS TeMa BBICTYIUICHHS M CBEICHHs 00
aBropax. Cleylomue CIai/{bl MOXKHO IOJrOTOBUTH, UCMOJB3Ysl ABE Pa3lIMYHBIC CTPATErHH MX
MOJIrOTOBKH:
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| crparerns: Ha ciaii/ibl BBIHOCHTCS ONOPHBIN KOHCIEKT BRICTYIUICHUS H KIFOUEBBIE CJI0BA
C TeM, YTOOBI I0JIB30BATHCS UMM KaK TJIAHOM JUTSl BRICTYIUICHHS. B 9ToM ciydae K ciaiizam
NPEeNbABIAIOTCA ClIeyIoIue TpeOoBaHus:
00BeM TekcTa Ha ciaiiie — He 6oJible 7 CTPOK;

MapKHPOBAHHBIH/HYMEPOBAHHBINA CIIUCOK COIEPIKUT HE GoJiee 7 HIEeMEHTOB;
OTCYTCTBYIOT 3HAKU ITYHKTYAI[MU B KOHIIE CTPOK B MADKMPOBAHHLIX U HYMEPOBAHHEIX CITUCKAX;
3HAUMMAas HH(pOPMALKS BBIIEIAETCS ¢ MOMOIIBIO LBETa, Kerjis, 2p(PEKTOB aHHMAIHH.

Ocob0 BHEMATENBHO HEOOXOAMMO HPOBEPUTH TEKCT HA OTCYTCTBHE OIMOOK M ONEYATOK.
OcHoBHast ommbKa TpH BHIOOPE HAHHOM CTPATErMH COCTOHT B TOM, YTO BBICTYIIAIOIITHE
3aMEHSIOT CBOIO peub YTEHHEM TEKCTa CO CIaliI0B.

2 cTparerus: Ha Crlaiapl nmomemaercss (axkTHueckuit Martepuan (TaGuuubl rpaduxi,
(ororpaduu u mp.), KOTOPEI ABNAETCS YMECTHBIM M AOCTATOYHBIM CPEICTBOM HALJISAHOCTH,
[OMOTacT B PACKPBITUH CTEPXKHEBOM MIEH BBICTYyIUIEHHS. B 3ToM ciiyuae k craiigam
TPEIBbABIISIOTCS CIIEYIONE TpeOOBaAHMSL:

BBIOpaHHBIE CPEACTBA BH3yalu3aluu HH(OpMauuu (Tabiuuiubl, cXeMbl, Irpadukd ¥ T. J1.)
COOTBETCTBYIOT COJCPIKAHUIO,

MCIIOJIE30BAHBl  MIUTIOCTPAIIMM  XOPOLIEr0 KauecTBa (BBICOKOIO pa3pelleHMsi), ¢ YETKUM
H300paxkeHueM (Kak IPaBUIIO, HUKTO M3 MPUCYTCTBYIOIMX HE 3aHHTEPECOBAH BUMTHIBATHCS B
TEKCT Ha BalllUX CJIai1aX U BCMaTpUBAThCS B MEJIKUE WILTIOCTPAIH );

MakcumanbHoe KoiamuecTBO rpaduyeckoil nHGOpManUu Ha OJHOM claiine — 2 pucyHka
(bororpadum, cXeMbl H T.I.) ¢ TEKCTOBEIMH KOMMEHTapusiMH (He Gosiee 2 CTPOK K KaxkIomy).
Haubonee Baxaas mHpoOpManus J0JKHA PacoylaratbCs B IIEHTPE SKpaHa.

OcnoBrHasg ommOka npu BBIOOPE OaHHOH CTpPATErMy — «COPEBHOBAHHE» CO CBOMM
WIJUTIOCTPATHBHBIM MaTepPUAasIoB (ayAUTOPUM HE NPEJIOCTaBISEeTCsl JOCTATOUYHO BPEMEHH, YTOOBI
BOCIIPUHATE MaTepuan Ha cnaigax). OObMHBIHA craiin, Ge3 >(p(exToB aHHMALMH IOIDKEH
JICMOHCTPHPOBAThCA Ha 5KkpaHe He MeHee 10 - 15 cekyn. 3a MeHbIlee BpeMsi IPUCYTCTBYIOLIHE
HE YCIIEET OCO3HATh coJepikanue ciaiiia. Ecim kakas-To kapTHHKa NOSIBUJIACh HA 5 CEKYHI, a
IIOTOM TYT K€ CMEHHJIach APYro, To ayAuTopus OyAeT CUNTaTh, UTO JOKJIAIYHK €€ IOArOHSET.
Ob6parnoro (mo3suTHBHOIO) 3(p@QeKTa MOXKHO JOCTHIHYTb, €CIH JAOKIATYUK IPOJHUCTHIBAET
MHOKECTBO CJIalI0B CO CIIOKHBIMU TabIUIIaMH U AMarpaMMamu, FOBOpsi pH 3ToM «Botr TyT
IPUBEJICH Pa3HOIO pojia 6CHOMO2AMeNbHbll MaTepuall, HO 5 €ro XO4y MPOMYCTUTE, YTOOLI He
[Ieperpy X aTh BBICTYIUIEHUE ToApoOHOoCTIMIY. [IpaBna, Takoil nmpueM Jenarte B Haudaie U B KoHye
IIPE3EeHTalHH — PUCKOBAHHO, ONITUMAJILHBIN BAPHAHT — B CEPEAMHE BEICTYILICHHS.

Ecin na cnaiine npuBOAUTCS CIIOKHAs JUarpaMma, €€ HeoOX0JUMO MpPEIBAPUTh BBOIHBIMH
cioBamu (Hanpumep, «Ha 3Tolf nuarpamme NPUBOIUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUEHBI
noxasarend A, CHHMM — TIOKasaTenu b»), ¢ TeM, 4ToObl JaTh BpeMsl ayJUTOpUH Ha ee
paccMOTpeHHe, a TOJIBKO 3aTeM IIPUCTYNAaTh K ee oOcy:xiaeHuio. Kaxelii craiii, B cpeaHeM
JIOJDKEH HaXOAMThes Ha SKpaHe He MeHblue 40 — 60 cekynn (6e3 ydera BpeMeHH Ha CIy4alHO
BO3HUKIICE OOCyxacHHE). B CBSI3M ¢ 3TUM JIydllle HACTPOMTH TMPE3CHTAIIMI0 HE Ha
ABTOMATHUYECKUH [TOKA3, a HA CMEHY CJIai/I0B CaMUM JIOKJIAJIUYHKOM.

Oco60 THATETLHO HEOOXOMMMO OTHECTUCH K oopmiuenuio npesenmauuu. s Beex
CJIAWZIOB TPE3CHTALMK 110 BO3MOMNHOCTH HEOOXOAMMO HCIOJIB30BaTh OJIMH W TOT ke 1abiIoH
oopmIIeHHsI, Kerjib — JUIS 3ar0JIOBKOB - HE MeHbIIE 24 MYHKTOB, Uit MHQOpMALUHM - IS
uH(popmanuu He MeHee 18. B npeseHTanusax He IPUHATO CTABUTE MEPEHOCEHI B CJIOBAX.

[TomymaiiTe, He OTBJIEKAMTE JIU BHI CIylIaTe/Iel CBOSH JKe Npe3eHTalnuen? SIpkue Kpackw,
CIOYKHBIE IIBETHBIC TIOCTPOCHHSA, W3IUINHAA aHHUMallks, BBIIPLITMBAIOIIHA TEKCT HIIH
WLTIOCTPALUs — HE caMoe JIydllee JONOJHEHWEe K HaydyHOMY JIOKIamy. Taxke HexenarenbHbl
3ByKOBBIe G heKTh! B X0/Ie JeMOHCTPAlMU IIpe3eHTalMy. Haunydmumuy sBiisifoTcsl KOHTPAaCTHBIE
uBera poHa u Tekcra (6enblit pOoH — YePHBIH TEKCT; TEMHO-CUHHUH (JOH — CBETIIO-KENITHIA TEKCT U
T. 1.). JlydIme He CMEIINBATh pa3HbIe TUIIBI IPUQTOB B OJHOM NIpe3eHTaluu. PexoMenyercs He
370yNOTPEONSTh MPOIMUCHBIMU OYKBaMK (OHU YMTAOTCS XYKE).

HekonTpacThbie craiizibl GyIyT CMOTPETHCS TYCKIIBIMH H HEBLIPA3HTEIILHLIMH, 0COOCHHO B
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CBETJIBIX ayMTOpHUsX. Jlist nydinedl OpUEHTAIlMK B [IPE3CHTALMHU [0 XOAY BBICTYIICHHS JIy1IIe
IPOHYMepOoBaTh ciaiisl. YenarensHo, 4To0bI Ha Cllaiilax OCTaBalMCh M0J, He MeHee | oM ¢
KaXIOH CTOpOHBL BcromorarenbHas MH(pOpManus (YNpaBIsiONIKe KHONKA) HE JIOMKHBI
npeoGnazarh Haj OCHOBHOW uH(popMamueil (TekcToM, HLTOCTpauusmu). Vemonssopars
BCTpOCHHBIE d((EKTHl aHUMALUH MOYXKHO TOJBKO, Korjaa 0e3 3Toro He o0oiTHCH (HampHMep,
MOCiIe/I0BaTeILHOE TIOSBJIEHHE DJIEMEHTOR auarpaMmel). Jisi akmeHTHpPOBaHWs BHUMAHUS Ha
KaKOH-TO KOHKPETHON HH(OPMALUHK clTaiila MOXKHO BOCTIOJIB30BATLCS JIA3ePHON YKA3KOH.

JlnarpaMMBbl TOTOBSITCS C HCIIOJIB30BAaHMCM MacTepa JuarpamMmm TabJIHYHOrO MpoLeccopa
MSExcel. Jis BBOAA YMCIOBBIX IAaHHBIX MCIIONB3YETCS HUCIOBOH (opmar ¢ pasienuTeseMm
rpymnn paspsnos. Eciy AaHHBIE (IIOANKCH JI@HHBIX) SIBISIOTCS IPOOHBIMM YHMCIAMH, TO HYHCIIO
0TOOPaKAEMBIX [AECATHYHBIX 3HAKOB JOJKHO OBITH OJMHAKOBO JJISl BCEH IPYIIIBI STUX JaHHbIX
(Bcero psia noanucei [aHHplx). JJaHHbIE U NOMKCH HE HOJDKHBI HAKJIaAbIBATCA APYT HA ApyTa
M CIMBATHCS *C Ipa@UUecKUMHU 3NEMEHTaMU JuarpamMmbl. CTPYKTYPHBIE [HAarpamMMbl 'OTOBATCH
IIPH MOMOIIH CTAHAPTHBIX CPpelcTB prucosanud nakera MSOffice. Ecim npn gopmarupoBanuu
claifia ecTh HEeOOXOIUMOCTh IPOIMOPLUMOHAIBHO YMECHBLIUTH pasMep AuarpaMMebl, TO pasMep
mpU(TOB PEKBH3MTOB JOJUKEH OBITH YBEIMYEH C TaKMM pacuyeTOM, YTOOBI pealbHOE
oTOOpaXKeHHe 0OBEKTOB JMArPAMMBI COOTBETCTBOBANIO 3HAUCHHSIM, yKasaHHBIM B Tabmuie. B
TabaHIax He J0JDKHO ObITh Oontee 4 ¢TpoK U 4 cTOJIOIOB — B IIPOTHBHOM CIIyYae NaHHbBIC B
Tabnune OyfeT MPOCTO HEBO3MOMKHO yBHIETH. SIdefikm ¢ Ha3BaHMSMH CTPOK W CTOJOLOB M
HanOoJIee 3HAYUMBIE JIAHHBIE PEKOMEH/IYCTCA BbIICIATE IIBCTOM.

Tabmuunas uH(OpPMALMs BCTABISETCS B Marepuajibl Kak Tabiul@a TEKCTOBOIO
nponeccopa MSWord wmm Tabmuasoro mporeccopa MSExcel. Tlpu BeraBke TaGimip! Kak
06BeKTa UM TPONOPLHUOHATPHOM H3MEHEHHH €€ pa3Mepa pealbHBIH oToOpakaeMbId pasMep
mpura 1o/keH ObITh He MeHee 18 pt. Tabauiel u AuarpaMMbl PasMELIAIOTCS Ha CBETIOM MM
GesoM (pore.

Eciu Bel peanounTaeTe BOCIOIB30BATECS TIOMOIIBIO OTIEPaTopa (YTo TOXKE BOBMOXHO),
a He JIUCTATh CJIANIbI CAMOCTOATENIHHO, OUCHB IOJIC3HO MPEJyCMOTPETh CCHLIIKHM Ha CIaijIbl B
texcre nokiana ("Ciemyromuii cnaiia, noxanyicra...").

3aKIOUUTENBHBIA Al npe3eHTanun, cojepikamuit TekeT «Crnacubo 3a BHAMaHHE»
win  «Komerpy, BpAA JM IpPUEMIIEM JUIs TPE3EHTAlMH, COHPOBOMNKIAIOUIEH —myOIMIHOE
BBICTYIJIEHHE, TIOCKOJIbKY 3aBepIIEHHE [0Ka3a CIailoB elie He ABIACTCA 3aBEpIICHHEM
BRICTYIIEHHS. KpoMe TOro, Takue ciaijipl, Tak jKe KaK M ClIalill «Bompoce?», Xy0nupyror
yeTHOE coobmenue. ONTHMAIBHBIM BAPHAHTOM MPEJICTABIIETCS IOBTOPEHNE NEPBOTO Cllaiijia B
KOHIIE TTPEe3eHTalllH, IOCKOIBKY 3TO JaeT BO3MOXKHOCTD €Il Pa3 HallOMHHUTE CIIyHIATE/ISIM TEMY
BBICTYIUICHHS H MMSI IOKJIAT9AKa U JTHO0 mepeiiTi K Bompocam, JIU00 3aBepIINTE BBICTYIUICHHE.

Jlns mokasa (aill Ipe3eHTalnn HEOOXOIMMO cOXpaHuTh B (opmare «[leMoHCTparms
PowerPointy (Daiin — Coxpauuth kak — Tun aiina — Jlemoncrpauus PowerPoint). B otom
clyuae TIPE3€HTAlMsS ABTOMATHYECKH OTKPHIBACTCS B PEKMME TMOJIHOIKPAHHOIO  IOKa3a
(slideshow) ¥ ciymmatesny u36aBieHb! KaK OT Buga pabouero okHa mporpammsl PowerPoint, Tak
M OT ITOTEPh BPEMEHHU B HavaJe roKasa npe3eHTaluH.

[Tocsie TIOArOTOBKH TIPE3eHTAIMH [10JIE3HO POKOHTPOIMPOBATH Ce0s BOPOCAMH:
yIanoch M AOCTHYb KOHCUHOH IENU NPE3eHTAlHH (YTO yAalOCh ONPENCITHUTE, 0OBSICHUTD,
IIPEUTOKUTH HJTH POJEMOHCTPHPOBATE C MOMOLIBIO Hee?);

K KAKAM OCOBEHHOCTSIM 00BEKTa IPE3EHTAIMH YIAI0Ch IIPHBJICYD BHUMAHHUE 2y UTOPHH?
He OTBIIEKACT JIM CO3/IaHHAas TIPE3EHTAIUs OT YCTHOTO BBICTYILICHHSA?
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