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BBEJIEHUE

Meronuueckue pekOMeHJAMM TIPeIHA3HAYEHBI IS CTYACHTOB CTIEHAIBHOCTH
54.02.01 Jlu3aitH (0 oTpacssM) NpH BHIIOJHEHHH BHEAYIHTOPHOH CaMOCTOSITEIEHONH paboThl
1o nuctuIuinae «OCHOBBI IIPAaBOCIABHOM KYJIBTYPhIy.

[lenp MeToMUECKMX yKasaHWH: OKa3aHWe [OMOIIM CTYIEHTAM B BbIIONHEHUU
CaMOCTOATENbHON PabOThL.

Hacrosimue Metomyeckue ykasanus comepar paboThl, KOTOpBIE TIO3BOJIAT CTYAEHTAM
CaMOCTOSTENLHO ~ OBNAAETh (YHTAMEHTANBHBIMH 3HAHUSMM, YMEHMSMH M  HABBIKAMHE
VHMBUIYaIbHO’ IE€ATENBHOCTH, ONBITOM TBOPYECKON W MCCIIEOBATEILCKOI JIeITeIBHOCTH.

B pesynbpraTe 0CBOCHUS AUCHUIUIHHBI 00yYaroMuiics JoIKeH YMETb:

-UMETb [IPE/CTABJICHHE 110 aKTyalbHBIM IPOOIEMaM IIPABOCIABHOIO BEPOYUYEHNUS;
- QHAJIM3MPOBATH MPEIOCKHIIKY CTAHOBIECHUS IPABOCIIABHUS;
- OPHCHTHPOBATECA B [IPABOCIABHBIX Tpamunusax Poccuu.

B pesyibTare OCBOCHUS TUCUHUILIHHBI 00YUalOIIUiics J0KEH 3HATD:
- ucropmio [IpaBociaBus;
-iusiHue Pycckoro [IpaBocnaBus Ha Bce cephl )KU3HM YeToBeKa U 0OIIECTRA;
-CTHJIEBBIE OCOOCHHOCTH PYCCKOIt HKOHOITUCH,

Omnucanne Kaxaol caMoCTOSTENbHOM PaboThI CONEPIKUT: TEMyY, IIeIH paboThl, 3a1aHNUS,
MOPSITOK BBIMOJIHEHUS paOOTEI, (POPMBI KOHTPOJIsL, TPeOOBAHHS K BBIIOJIHEHUIO H 0(OPMIICHHIO
3aaHui.

[lenbro METOAMYECKUX PEKOMEHIALHH SBISETCS OBBIEHNE ) (DEKTUBHOCTH YUeOHOTO
npolecca, uepe3 BOBJICUCHHE B HEro CTY/ICHTa, KOTOPBHIH W3 MAacCHBHOIO 00BLEKTa 0O0y4YeHHMs
CTaHOBHUTCs aKTHBHBIM CyOBEKTOM y4eOHOro mporuecca. M3 aToro cienyer:

. CIIOCOOHOCTE 3aHUMATEL B O0YHYEHUH aKTHBHYIO [O3UIHIO;

. FOTOBHOCTh MOOWJIM30BaTh WHTEIUICKTYQJIbHBIE M BOJIEBBIE YCHUIMA I

JNOCTHIKEHHUS YUeOHEIX Lellei;

. YMEHHE  IIPOEKTHPOBaTh, IUIAHAPOBaTH M  IPOTHO3HPOBAThH  y4eOHYIO
IeSITeNbHOCTD;
. TIPUBBIUKY HMHHIMUPOBATH CBOIO IO3HABATENBHYIO JEATEBHOCTh Ha OCHOBE

BHYTPEHHEH ITOJIOKATETBHON MOTHBAIHH.
Buowr camocmosmenvnoii pabomuvt cmyoenmos.

Pero,[[yKTHBHaH CaMOCTOATEIbHAA pa60Ta = CaMOCTOATCIBEHOC IIPOYTCHHE,
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KOHCIICKTUPOBAHHE Y4eOHOIl JIMTepaTyphl, 3aydmBaHue, Mepeckas, 3allOMHHAHHE, IIOBTOPCHHUE
y4eOHOro MaTepuaa u Jp.

TTosnapatenbHO — TOMCKOBas camMOCTOATENBHAs paboTa — MOArOTOBKA coo01eHus,
BBICTYILICHUS], IOA0O0p JTHTEPATypHI U JIp.

TBopueckas camocTosiTeNbHAs paboTa - HAITHCAHUE COOBIIEHIS..

B pesysbrare BBINONHEHHS CaMOCTOSTENBHON PabOTHI CTYAEHTHI AOJIKHbI paclupuTh
CBOM 3HAHHUA II0 IUCLHMILTHHE I1yTEM IIOUCKA, OBJIAJETh HaBbIkaMu c60pa, 00paboTKHU, aHAIU3a U
CHCTEMATH3alluK UH(OPMAIIUH.

Ilepexn BbIONHEHHEM BHEAYIUTOPHOH CaMOCTOSTENBHON paBOTHI IIperoiaBaTeib
MPOBOAMT MHCTPYKTaX (KOHCYIBTALIMIO) C ONMpENeNeHHeM LEed 3a/aHus, €ro COep:KaHus,
CPOKOB BBIIIOIHEHHS, OCHOBHBIX TPeOOBaHUM K pe3yabTaTaM paGOTh, KpUTEPHEB OLCHKH, (hopm
KOHTPOJIS ¥ IIEPEYHS JIATEPATYPBL.

B xavectBe (opM M METONOB KOHTPOJS BHEAyAHTOPHOH CAMOCTOATEIBHOH pPaboOTHI

HCIOJIB3YETCH 3allUTa COOOIICHUH Ha OCHOBE IIPE3EHTALNH.
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METOJIMYECKUE YKA3AHWS K BBIIIOJTHEHUIO 3AJIAHUAN U151
CAMOCTOSTEJIBHOY PABOTBI

MeToaudecKne peKoMeHIaluu 1Mo padoTe ¢ JUTEPaTypoil

BajkHO#H COCTaBISIONICH CaMOCTOSTENBHOM BHEAYJHUTOPHOU IOJANOTOBKH SIBIACTCSH
paboTa ¢ JuTeparypoil KO BCEM 3aHATHH: CCMHHAPCKAM, IPAKTHICCKHM, IIPH MOATOTOBKE K
3ayeTaM, SK3aMEeHaM, TECTHPOBAHMIO YIACTHIO B HAYYHBIX KOH(CPEHIIHIX.

VMenue paboTaTh ¢ JUTEPATypoi O3HAYaeT HAYIHTHCS OCMBICICHHO IIOIL30BATHCAH
ucrounnkamu. CyIIeCTBYET HECKOIBKO METOJI0B pabOThI ¢ JIATEPATypPOH.

OJMH W3 HUX - CAMBIA M3BECTHBIA - METOJ MOBTOPEHWSA: NPOYHTAHHBEIH TEKCT MOIKHO
3ayunTh HAH3yCTh. lIpoCTOe IOBTOPEHME BO3NCHCTBYET — HA MAMiTh MEXQHWUCCKA M
IOBEPXHOCTHO. I10JIydeHHbIE TAKAM ITyTeM CBEJCHHS JIETKO 3a0BIBAIOTCSL.

Haub6onee 3()GeKTHBHBIA METOH - METOJ KOAWPOBAHHA: [POYUTAHHBIA TEKCT HYXHO
IOJIBEPrHYTH OOJBINEH, YeM IPOCTOe 3ay4uBaHHE, obpaborke. UTOOBI OCHOBATEJIBHO
06paboTaTh HHGOPMALMIO W 3aKOAUPOBATH €€ IS XPAHEHHS, BAXHO NPOBECTH HEIbI ps
MBICTHTEBHBIX ONEpAlMii: MPOKOMMEHTHPOBATH HOBBIC JNAHHBIE; OLCHHTR HX 3HAUCHHE,
[IOCTABHTH BOIPOCKL; COTIOCTABHTH IOJIY4YCHHBIC CBEJICHUS C PAHCE H3BCCTHBIMA.

Jlns ynydmenns o6paGoTku HEGOPMAUK OYEHb BAXHO yCTAHABIMBATH OCMBICICHHEIC
CBSI3U, CTPYKTYPUPOBAaTh HOBBIC CBE/ICHHUSL.

V3y4eHne HayqHOH yueOHOM U HHOH JIMTEPaTypEI TpebyeT BeAeHUs pabounx 3anuce.

®opma 3amuceil MOXKET GbITh BECbMa PasHOOOPa3HOMH: MPOCTOM WM Pa3BepHYTHIA IUIAH,
TE3UCHI, ITATATHI, KOHCIIEKT.

Ilaan - TEPBOOCHOBA, Kapkac KakoW- JnOo OUCHLMEHHON paboThl, ONpENe/ISIOIHEe
OCJIEIOBATEILHOCTh U3JI0JKEH sl MaTepraa.

[Lran sBiserca Haubosee KPaTKOW M MOTOMY CaMOM HOCTYIHOH H pacIpoOCTPaHEHHON
dopmoii 3ammceil coaepKaHUs HCXOIHOrO HCTOYHHKA uadopmaruu. Ilo cymecTBy, 5TO
TepedeHb OCHOBHBIX BOIIPOCOB, PACCMATPUBAEMBIX B HCTOIHHKE. [Tnan MOKET OBITH IIPOCTBIM U
pasBepHyTHIM. VX OTIIHYME COCTOMT B CTENICHH ACTAIM3ANH COACPIAHMS H, COOTBETCTBEHHO, B
obbeme.

IIpeuMyIIecTBO IJIaHA COCTOUT B CIICAYIOIIEM.

Bo-nepevix, IUIaH MO3BOJISET HAWITy4INM 06pa3oM YsCHHTH JIOTHKY MBICIH aBTOpa,
yIIpoIIaeT MOHMMaHH)E TJIABHBIX MOMEHTOB [POM3BE/ICHHA.

Bo-6mopeix, TUTaH 103BOJsET GBICTPO U TIYOOKO MPOHUKHYTH B CYIHOCTR [IOCTPOCHHS
IPOM3BE/IEHHS U, CIIEIOBATENBHO, FOPas/Io JEr4e OPUCHTHPOBATHCA B €TO COMEpIKaHUH.

B-mpempux, TIaH IMO3BOIAET — [PH MOCICTYIOMEM BO3BPAIICHHH K HEMY — ObicTpee
0OBIYHOI'O BCIIOMHHUTE IIPOYUTAHHOE.

B-uemsepmuix, C TIOMOIIBIO TITaHa TOPa3o yA0OHEe OTHICKHBATDL B HCTOUHMKE HY)KHBIE
MecTa, (paKThl, LATATHI U T.1L.

BuinMcKH - HeGonbiime (parMeHThl TeKcTa (HEMOJHBIC M IOJHBIC MPEUIONCHHMA,
OTzeNBI ab3alpl , @ TAKKe JOCIOBHBIE U ONU3KHE K JOCIOBHBIM 3aIHCH 06 u3naraéMeIX B HEM
daxrax), comepxamue B ce0¢ KBHHTICCCHIMIO CONICPHKAHIST IIPOYUTAHHOTO.

BBIIHCKH TIPECTABIISIOT Co00# 6omee CI0KHYIO bopMy 3aIECH COEPKAHUS HCXOIHOTO
perounnka wadopmanuu. 1o CyTH, BBITHCKH — HE UTO HHOC, KaK IUTaThl, 3aMMCTBOBaHHbIE U3
TexcTa. BBIIMCKH MO3BOJSIOT B KOHIEHTPUPOBAHHBIE (popme H € MaKCUMAaJIbHOM TOYHOCTBIO
BOCIIPOM3BECTH B IIPOM3BOJIBHOM (HaIle [I0CJIEI0BATEILHOM) TIOpsi/iKe HanboIee BaKHBIE MBICIIH
aBTOpa, CTATHCTHYECKHE M [ATalOrM4eCKUe CBCIICHHA. B oTnenpHBIX cloydasx — Korga 3TO
OTIPaBJaHO C TOUKU 3PEHHUS TIPOJNOJIKECHIS paboTHl Hajl TEKCTOM — BIIOJIHE JOIYCTUMO 3aMEHATH
LUTAPOBAHKE U3IOKEHHEM, OIH3KAM JI0CTIOBHOMY.

Tesucbl — CKATOE M3JI0KEHHE COAEPIKAHHs M3YUCHHOro Malepualia B YTBEPAUTEILHOM
(pexxe onposepratomeit) Gopme.

OTIMYEE TE3UCOB OT OOBIYHBIX BBITMCOK COCTOHMT B CNIC/YIOLICM. Bo-nepgbix, Te3ucaM




IpHCYIIa 3HAYMTENHEHO OoJiee BHICOKAs CTENeHb KOHIEHTpAlMU Marepuaa. Bo-smopuix, B
Te3Mcax OTMEYAETes Ipeobiafanie BEIBOLOB Ha/l OOIHMH PacCyKIEHUsIMU. B-mpembpux, daie
BCEr0 TE3UCHl 3AMUCHIBAIOTCS ONM3KO K OPHIHHAIBHOMY TEKCTy, T.€. 0€3 HCIONB30BaHMA
OPSAMOTO LIUTHPOBAHHSL.

AHHOTAISI — KPaTKOE H3JIOKEHHE OCHOBHOTO COMACPXAHMA HCXOMHOTO HMCTOYHHMKA
uadopMalmy, naiomee 0 Hem o0000meHHOoe mpejcraneHue. K HamucaHuio AHHOTAIMH
npuOeraroT B TeX CIyYasx, KOria MOIMHHAA LEHHOCTh H IPHIOJHOCTb HCXOIHOTO HCTOUHHMKA
MH(QOPMAIIMH HCIIONHHUTENIO THChMEHHON paboThl OKOHYATE/IbHO HEACHA, HO B TO XC BPCMA O
HeM HeoOXO/MMO OCTABHTh KPAaTKYIO 3alUCh ¢ 0000maromieil XapakTepucTukoi. Jiist ykasaHHOH
IIEJIH U MCTIOJb3YETCs AaHHOTALIHA.

Pe3lome — Kparkas ONCHKAa H3YYEHHOIO COJACPXKaHHs HCXOIHOTO HMCTOYHHKA
uH(OpMALUH, TI0JyYeHHas], IPEXK/E BCEro, Ha OCHOBE COJACPIKANIMXCS B HEM BLIBOJIOB. Pestome
BechbMa CXOJHO IO cBoeil cyTH ¢ anHoTanued. OHAKO, B OTJIMYUE OT MOCHIEAHEH, TEKCT Pe3oMe
KOHIICHTpUpYeT B ce0e MaHHble HE W3 OCHOBHOIO COJCPXKAHMS HCXOMHOIO HCTOUHMKA
MH(OPMALIHH, & U3 ero 3aKIIOYHTENBHOM YaCTH, IPEKIE BCEro, BHIBOLOB. Ho, xak u B ciry4dae ¢
AHHOTAIIMEH, Pe3lOMe M3/IaraeTcsl CBOMMU CIIOBAMHM — BBLICPXKKM M3 OPUTHMHAIBHOTO TCKCTA B
HEM IPaKTHYESCKHA HE BCTPEYAIOTCSL.

KOHCIIEKT — CJI0KHAs 3alicCh COIEPKAaHHA HMCXOJHOTO TEKCTa, BKIoUarouas B ceds
3auMCTBOBaHUS (LUTATHl) HanboJiee IPEMEYaTeIbHBIX MECT B COUETAHNHM C IIAHOM HCTOIHHKA,
a TaKoKe CHKATHIA aHAJIM3 3aIIMCAaHHOIO MaTepHalia U BBIBOJBI 110 HEMY.

MeToau4ecKHe PEKOMEHIAlHH IO COCTABJ/ICHHI0 KOHCIIEKTA

1. BHMMATENBHO MPOYHTANTE TEKCT. Y TOYHUTE B CIIPaBOYHOM JUTEpaType HETOHATHBIE CIIOBA.

Tpu 3anucy He 3a0yIbTe BBIHECTH CIIPABOYHbIC JAHHbIC HA MOJIS KOHCIICKTA;

2. BeigenuTe rIaBHOE, COCTABBTE MJIAH;

3. Kparko copMmyupyiiTe OCHOBHbIE MOJIOKEHHUS TEKCTa, OTMETHTE apryMCHTALMIO aBTOPA,

4. 3aKOHCNEKTUPYHTe Marephal, YETKO cieiyd IyHKTaMm IlaHa. Ilpy KOHCIEKTHPOBaHUH

cTapaiTech BEIPA3UTh MBIC/Ib CBOUMU CIIOBAMH. 3anucH cieyeT BeCTH YE€TKO, ACHO.

5. 'paMOTHO 3amuchIBaiiTe LUTaThL LIUTHpYH, YUUTHIBANTE JJAKOHHYHOCTD, 3HATIMOCTH MBICIIH.
B TekcTe KOHCIIEKTA JKEJIaTe)IbHO IPUBOJUTE HE TOJIBKO TE3UCHBIE MOTOKCHUS, HO U HX

noxkazarenseTsa. I[Ipu opopMiIeHHE KOHCIEKTa HEOOXOAUMO CTPEMHTHCA K €MKOCTH KaXJ0ro

npeUioxkeHrsA. MBICIH aBTOpa KHHIH Cle/lyeT u3jararh KpaTko, 3a00TACH O CTHIE H

BBIPA3UTENHHOCTH HAMMCAHHOTO. UHMCIIO0 JOMOIHATENBHBIX 3IEMEHTOB KOHCIICKTA JIOJDKHO OBITH

JOrHyeckd  OOOCHOBAaHHBIM, 3alHUCH  JOJDKHBI  paclpeicnsiTbes B OIpeaeneHHON

[10CJIEI0BATEIFHOCTH, OTBEYAIOLICH JIOTHYECKOH CTPYKTYpE MPOHU3BEICHUA. Jlns yTOuHEeHUs U

TIOTIOTHEHMS HEOOXOAUMO OCTABIISATH I10JIS.

MeToauyecKue peKOMEHIALHH 110 MOArOTOBKE NMPE3CHTALINHA

KOMIIBIOTEpHYIO [PE3EHTAINIO, COIIPOBOXKIAIONIYIO BHICTYIUICHUE JOKIaTnKa, ynobuee
BCEro MOArOTOBHTH B mporpamme MS PowerPoint. IlpesenTanus kak AOKyMEHT Hpe/CTABILCT
coBoli IIOCIIEIOBATEILHOCT CMEHSIOIMX JPYr Jpyra ClaijoB - TO €CTh SIEKTPOHHBIX
CTpaHHMYeK, 3aHUMAIOIIKMX BECh YKPaH MOHUTOPA (6€3 TIpUCYTCTBHSI IaHe el TPOrpaMMBbI). Yarne
BCEro JIEMOHCTpAIUs IIPE3CHTAMH MPOSHUPYETCs Ha GOJIBIIOM DKpaHe, pexe — pa3/iacTes
coOpaBmMMCs KaK IEYaTHBIA MaTephall. KonmuecTBO CHIAI0B aJeKBAaTHO COJIEPXKAHMIO H
POIODKUTENLHOCTA  BBICTYILICHUS (HampuMep, UL 5-MHHYTHOTO  BBICTYIUICHHMA
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PEKOMEHLY€TCsl UCTIOB30BaTh HE Gonee 10 craifmoB).

Ha miepBoM craiifie 0053aTebHO NPEJCTABIAETCS TeMa BBICTYILICHHA M cBejieHUs 00
apropax. Clemyromue cnai/ibl MOXKHO IOATOTOBHTE, ACIIONL3YS JBE pa3jIMuHbIe CTPATCTUH HX
IOATOTOBKH:

1 cTparerus: Ha ClIai/Ibl BEIHOCHTCS OTIOHBIH KOHCIIEKT BBICTYIUICHHSA M KJIFOUCBBIC CIIOBA
¢ Tem, 4TOOBI TOJE30BATECS MMM KaK IIaHOM ULl BBICTYIUICHHA. B sTOM cilydyae K claijgam
TIPE/IBSIBIISIOTCS. CIEYIOIHUE TPEOOBAHMSL:
o6BeM TEKCTa Ha ciaiijie — He 0obIe 7 CTPOK;

MapKHUPOBAHHBI/HYMEPOBAHHBIH CIIUCOK COTCPIKHT HE Gosee 7 ANEMEHTOB;
OTCYTCTBYIOT 3HAKH IyHKTYAl[MH B KOHIE CTPOK B MAPKUPOBAHHDIX ¥ HyMEPOBaHHBIX CIIHCKAX;
3HaurMast HHpOPMALHS BBIIEIAETCS C TOMOIIBIO IBETA, KT, > }exToB aHUMATIIH.

Oco60 BHEMATEIHHO HEOOXOAMMO MPOBEPUTH TEKCT Ha OTCYTCTBHC omMOOK M OIeyYaTok.
OcHOBHasi OmMMOKa IPH BHIOOpE JAHHOM CTpaTeruy COCTOUT B TOM, YTO BBICTYIAIOIIAC
3aMEHSIOT CBOIO Peyb UTeHHEeM TEKCTa CO CIal/IoB.

2 crpaTerds: Ha Ciaiiipl TOMEIIACTCs daxTrueckuil Marepuan (TabIMLBL rpa(uKy,
dortorpadun U Ip.), KOTOPBIA ABIAETCS YMCCTHBIM H JIOCTATOYHBIM CPEJICTBOM HArjsIHOCTH,
[TOMOTaeT B DACKPBHITHH CTEP)KHEBOH HJICH BBICTYIICHUL. B oSTOM ciy4yae K craijam
TpeIBSBIIAIOTCS CIETYIOIHE TPEOOBAHMA:

BHIOpaHHBIC CPEJICTBA BU3yaIM3allUH uHpopmaruy (TabJuIbl, CXEMBL, rpapukg ¥ T. I.)
COOTBETCTBYIOT COJICPIKAHHUIO;

FCIIONIB30BAaHbl  MIUIIOCTPAMK  XOPOIIEro KadeCTBd (BBICOKOTO ~paspelieHusi), C HCTKUM
r306parkerreM (KaK MPaBAJIO, HUKTO U3 IPUCYTCTBYIOLIX HE 3aMHTEPeCcOBaH BUMTHIBATECS B
TeKCT Ha BAIIMX ciaiiiaX ¥ BCMarpuBaThCsA B MEJIKHC WIUTIOCTPALUH);

MaKCHMATBHOE KOJIMUECTBO rpaduyeckoi uHdopManyiy Ha OIHOM ciaiine — 2 pUCyHKa
(boTorpaduu, CXEMBI U T.J.) C TEKCTOBBIMA KOMMEHTaPHAMH (ue Gonee 2 CTPOK K KaKIAOMY).
HauGoiee akHas HEOpMAIS JOJDKHA PACIONAraThCs B ICHTPE SKpaHd.

OcHOBHasi omuOKa TpH BHIOOpE MAHHOW CTpaTeruu — «COPEBHOBAHUE» CO CBOMM
WUIIOCTPATHBHEIM MaTepHaloB (ayAUTOpHH HE IPEJOCTABNISAETCS JJOCTATOUHO BPEMCHH, 4T00BI
BOCIIPMHSTh MaTepuan Ha cnaiinax). OOBMHBLA crnaiin, 0e3 3G (exToB aHUMALNH JIOJUKCH
JIEMOHCTPUPOBAThCS Ha DKpaHE HE MCHEES 10 - 15 cexyHa. 3a MEHbIIIEe BPeMs IIPHCYTCTBYIOLIHC
He yCIleeT 0CO3HATh COJEPXKAHHE Claiaa. Ec/i Kakag-To KapTHHKA MOSBMIACH HA 5 CEKYHT, a
OTOM TYT € CMEHHJIAch APYro, TO ayAUTOPHs Gy/eT CUMTATh, YTO JOKIAJIIK €€ IOJrOHICT.
O6patHOro (Mo3MTHBHOTO) >(dexra MOXHO HOCTHIHYTD, eco OKJIAJYMK IPOJHCTBHIBAET
MHOJKECTBO CIIAMI0B CO CIOKHBIMH TaOIMIAMU M JMArpaMMaMy, roBOps IpH STOM «Bot TYyT
NPUBEJICH PasHOro poja GCROMO2AMEbHBIL MaTepHall, HO s €r0 X0ouy MpOIyCTHTD, 4To0BI HE
Meperpy’KaTh BHICTYIUICHHE [10APOOHOCTAMI. [IpaBzia, Takoii mpuem JeNaTh B Haudie U B KOHYe
Npe3eHTalME — PUCKOBAHHO, ONITUMAJIHHBIH BApHAHT — B CEPEJIMHE BBICTYILICHHUA.

Ecnau Ha ciaiijie TPUBOMHTCS CIOXKHAA JuarpaMma, ce HeOOXONUMO MPEIBAPUTE BBOJHBIMU
cioBamu (Hanpumep, «Ha oTolf auarpaMme NPUBOJAUTCH TO-TO H TO-TO, 3€JIEHBIM OTMEYEHBI
mokaszarenu A, CHHEM — IOKasatend by), ¢ Tem, 4yroOBl JaTh BpeMs ayJuTOpHU Ha ee
PAcCMOTpEHHE, @ TOJBKO 3aTeM IPHUCTYNaTh K ¢ obcyxnenuto. Kaxnpii cnaifll, B CpeAHEM
JIOJDKEH HAXOIMTHCS Ha 9KpaHe HE MCHBIIC 40 — 60 cexynn (6e3 yueTa BpEMCHU Ha CIIy4aiHO
BO3HUKINEE OOGCYXKACHHE). B CBA3M C OTHM JIydilie HACTPOHIb npe3eHTaluio He Ha
ABTOMATIYECKHUH [OKA3, 4 Ha CMEHY CJIaii/loB CAaMUM JTOKIATHHKOM.

Oco60 TIaTeabHO HEoOXOAUMO OTHECTHCE K oopmaenuio npeseHmayiiu. st Beex
ClaifloB MpEe3eHTAIMH 110 BO3MOXKHOCTH HeOoOXOIUMO MCIIONIB30BaTh OJIUH H TOT K€ 1mabIIoH
oopMIIeHHns], Kerab — Ul 3arojioBKOB - HE MeHbIIe 24 IYHKTOB, AUis MHGbOpMAuy - i
uHbopManyy He Meree 18. B npe3eHTAIUSX He [PHHSITO CTaBUTH MEPEHOCH B CJIOBax.

[TomymaiiTe, HE OTBJICKAHTE JIA BBI cnymareneil cBoel xe npesenTaiueii? SJIpkue Kpacky,
COXKHBIE IBETHBIE TOCTPOCHWS, W3JIMIIHSS —aHMMAalHi, BBIIPBITMBAIOIIMA  TEKCT MM
JLTIOCTpAIHs — HE caMoe JIy4llee JOTMOTHEHHE K HaydqHOMY JOKIady. Taike HEXENaTCIbHBI
3ByKoBBIe 3 (YEKTHI B X0/Ie IEMOHCTPALIH npe3enTanun. Hannymmumu AB/IA0Tes KOHTPACTHBIE
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useta (ona u Texcra (Oenblii GoH — YePHBIH TEKCT; TEMHO-CHHHUH (OH — CBETIIO-)KENITHIA TEKCT U
T. 1.). JIydie He CMEIIMBATh Pa3HbIE THIIBI mpu)TOB B OAHON Npe3eHTalMHA. PexoMenyeTcs He
3]10yNOTPEOIAT IPONHCHEIMHE OyKBaMH (OHU YHTAIOTCS XYIKe).

HeKoHTpacTHBIE Claifisl OyIyT CMOTPETHCS TYCKIIBIMU M HEBBIPASUTCIIBHEIMH, 0COOEHHO B
CBET/IBIX ayAMTOpHsAX. JlUIsl Mydlnel OpHEHTALMH B MPE3EHTAIMH 10 X0y BRICTYIUICHHUS JIy e
IpOHYMepoBaTh ciaiinsl. JKemareabHo, 4T0OBI Ha cjIaiiax OCTaBAINCh IOJIs, HE MeHee 1 ¢M ¢
KKIOH CTOpOHBL BermomoratensHas HHGopmauus (yIpapiisiolUie KHOIIKM) HE JOJIKHBI
npeoGnazaTh Hajg OCHOBHOM uHQopmauuei (TekcToM, wmoctpanusMu).  Mcmons3oBath
BCTpOEHHBIE (Q(EKThI aHUMAIMK MOKHO TOJIBKO, KOTja 6e3 sToro He 0OOUTHCH (HampuMmep,
[OC/IeI0BATENBHOE TOSBICHHE IEMEHTOB AHarpaMMbl). [yt akIEHTHPOBAaHHMA BHUMAaHHA Ha
KaKo#-TO KOHKPEeTHOH HHpOpMALUK ClIaiijia MOXKHO BOCIIOJIB30BATECS Jla3epHON yKa3KOM.

JlnarpamMMbl TOTOBATCS ¢ MCIOJIB30BAaHUEM MAcTepa AuarpaMm TabJMUHOTO IIpoleccopa
MSExcel. [ BBOJA YHMCIOBBIX [AHHBIX HCIIONB3YeTCS YHCIOBOH GOpMar ¢ pasjeiuTesnem
rpymn paspsyioB. Eciu naHHElE (MOUIMCH JAHHBIX) ABIAIOTCSA ApOOHBIMH YUCIIAMM, TO YHCIIO
0TOGpaKaeMBIX JECATHYHBIX 3HAKOB JOIDKHO OBITh OMMHAKOBO VISl BCEH IPYNIBI STHX JIAHHBIX
(Bcero psja moamuceii JaHHEIX). JJaHHbIE ¥ OAMHCH HE JOJDKHBI HAKJIafbIBATECA APYT Ha JpyTa
¥ CIMBATBCS C rpaduuecKuMy djeMeHTaMu guarpamMmbl. CTPYKTypPHBIE AHArpaMMEl FOTOBATCA
NpH TIOMOILM CTAHIaPTHBIX CPEJICTB PUCOBAHUSA MAKETA MSOffice. Ecnu npu popMaTupOBaHHH
ciaiiza ecTh HeoOXOAMMOCTh IPONOPLHOHAIBHO YMEHBUIUTE PasMep JHarpamMbl, TO PasMep
mpU(TOB PEKBU3UTOB JO/DKEH OBITH YBEIMYEH C TaKHM PpacHeToOM, yTo0Bl peasbHOE
oTobpakeHre OOBEKTOB JHATPAMMBI COOTBETCTBOBAIO 3HAYCHUAM, YKa3aHHBIM B tabnune. B
TabIMIax He JOJDKHO OBITH Gonee 4 cTpok M 4 CTONOLOB — B IPOTUBHOM CiTydae NAHHBIC B
Tabnune GYHEeT IPOCTO HEBO3MOXHO YBHJAETH. SI4efku ¢ Ha3BaHUSMH CTPOK U CTONOIOB H
Hauboee 3HaunMbIe JJaHHBIE PEKOMEHIYETCsl BBIACIIATD [IBETOM.

Tabmuunas uH(OpMANHsS BCTAaBISIETCS B MAarcpuambl Kak tabMa TEKCTOBOIO
nporeccopa MSWord mimm TabiaudHOro mporeccopa MSExcel. ITpu BcTaBKe TaOMMIBI Kak
00BeKTa ¥ MPONOPHUOHATEHOM H3MEHEHMHM €€ pasMepa peabHBIA 0TOOpaKaeMBId pazMep
wpudTa gowKeH ObITh He MeHee 18 pt. TabiuIbl M qUarpaMMBbl pasMEIAtoTCs Ha CBETIOM WM
6enom dose.

Ecnu Bl npemoyuTaeTe BOCIONIb30BaThCS TOMOLIBIO ONlepaTopa (4TO TOKE BO3MONKHO),
4 He JMCTATh CIAMIBl CaMOCTOSTENBHO, OUEHb MOJE3HO IPETYCMOTPETh CCBUIKM Ha CAi/pl B
texete noxnana ("Ciemyroumii clai, noxanyiera...").

3aKIIOYNTEIbHBIN CJIaii]] Mpe3eHTalNH, COJIepKaIui TEKCT «Crracu00 3a BHHUMAaHHE
umn  «KoHemy», Bpsm JIA TIpUeMIIEM U IIPE3CHTALlHH, COMPOBOXKIAIOMEH MyOnuyHOe
BHICTYIUIGHHE, MOCKOJIBKY 3aBEpIIeHMe I[OKa3a CIai/ioB CIlIe HE ABJACTCA 3aBepIICHHEM
BBICTYIUICHHS. KpoMe TOro, Takue CIal/bl, TaK e KaK H cnaiin «Bompocki?y, JLyOIuMpyroT
ycTHOE coobmerne. ONTHMATbHBIM BAPHAHTOM NPEACTABIACTCA IOBTOPCHUE IIEPBOIO Claiijia B
KOHIIE TIPEe3EHTAIMH, IIOCKOJIBKY 3TO J[aeT BO3MOXKHOCTD CIIIe pa3 HallOMHHTD CIIyLIATENIsIM TEMY
BBHICTYIUICHHS M UM IOK/Ia4HMKa U 100 IEPEHTH K BOIPOCaM, 100 3aBEPIIUTh BBICTYIUICHUE.

Jlns moxasa (paiiyi mpe3eHTAIME HEOOXOIMMO COXPaHUTDH B dbopmare «JleMOHCTpALIUs
PowerPoint» (®aiin — Coxpanuth kak — Tur paina — Temorctpanust PowerPoint). B atom
cllydae Tpe3eHTalus AaBTOMATHYECKH OTKPHIBACTCA B PEKHMC MOJIHO9KPAHHOIO IIOKasa
(slideshow) u cirymaTenu u30aBJIeHE! KaK OT BUAA paGouero okua mporpammsr PowerPoint, Tak
¥ OT IIOTEPh BPEMEHHU B Hayajle [0Ka3a INPEe3CHTALUH.

I[Tociie MOATOTOBKY IIPE3EHTAIMH 110JIE3HO IPOKOHTPOINPOBATD ceOst BOIIPOCaMH:
yIIOCh JIM JOCTHYb KOHEUHOH LENH MNpPE3CHTAlH (4TO yIAnoCh ONPENEIHTh, OOBICHHUTE,
IIPEUIOKUT HITH IIPOAEMOHCTPHPOBATE C MTOMOIIBIO Hee?);

K KaKUM OCOBEHHOCTSIM 06BEKTa MPE3EHTAIUH Y/1al10Ch IPUBIICYh BHUIMAHHE ayuTOpUn?
He OTBJIEKAET JI CO3IAHHAS [PE3CHTAINIS OT YCTHOTO BBICTYILICHHS?
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