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Pacemotpeno Ha 3acenanuu 1K

00IMX ryMaHATAPHBIX, COLHATBHO-0KOHOMUYECKAX M €CTECTBEHHO-HAYYHBIX IUCIUILIHH
Ilporoxon Ne (ot 3/ ¢ 20/7r. -

IMpencenarens .12+ _T. I1. llleB4eHKO

Metouyeckue peKkoMEHIALMM [0 OPraHM3alMH CAMOCTOSTENHHOH pPabOTBI CTYNEHTOB IO
yueOnoii tuciummae EH.03 HNudopmanmonnoe  obecreyeHue  mpodecCHOHANBHOMN
JeaTeNbHOCTH crenuanbHocTd 54.02.01 Jlusaits (o otpaciam)

CoctaButens:
Porauesa Onecs Hukonaesna — npenonasarenb OTAIIOY  «AJleKCeeBCKUIH KOLIEIKY

Meronuyeckne pEeKOMEHJAIMKM COCTaBICHBI B  COOTBETCTBHHM ¢ PemepansHBIM
roCyJapCTBEHHBIM 00pa30BaTENbHBIM CTAHIAPTOM 10 crenuansHocTH 54.02.01 Jlusaitn (mo
OTpaciisiM) U ¢ y4eToM IpodecCHOHATBHOrO cTaHmapTa «J/{u3aliHep AeTCKON MIPOBON Cpeisl M
OPOAYKIMHY», YTBEPKACHHOIO IpHKa3oM MuUHHCTEpPCTBA TpyJa W CONMUAIBHOW 3alMThI
Poccuiickoit @eneparun ot «18» Hos6ps 2014 rona.

B MeTonuyecKHX pPeKOMEHIAUMsX pa3paboTaHbl pasiMyHBIE BUIBI CAMOCTOSTEIHHOM
BHEayJMTOPHOH paboThl, HaHBl yKa3aHWs IO HMX BBIIOJIHEHHIO, COCTABIEHBI KOHTPOJBHBIE
BOIIPOCHI M OMpeneneHbl (OpMBI KOHTPOJISL.



COEPXXAHUE
L BEGIBHHE. . oomunnannmniinigs YRR e e ST S VRS, 4
II. I'pa)uk BEIMONHEHHUS CTYACHTAMH CAMOCTOSTEIBHOM PAGOTHL. . ............. PP ————C

III. MeTonwyeckue yKa3aHus K BBINOIHEHHUIO 3aJaHUil Ul BHEYATUTOPHOM
CaMOCTOATENBHOM PABOTEL. .. vvvvenreniiesnreniannnns

CIIECOK JTUTEPATYPBL. .. vvvvvvenrnrnensneneseriieessenneannns



BBEJIEHUE

Meropuueckne ykasaHus NpeaHasHAYeHBI IIA CTYNCHTOB  crielmanbHocT 54.02.01
Jlusaiin (O OTpacisM) NpPH BBIIONHEHMH BHEAYJIUTOPHON CAMOCTOSTENBHOM pabotsl 1o
mucmummrHe «EH.03 Undopmarmonnoe obecneyenne npodecCHOHATBHOM AeATEMbHOCTIY.

[ens Meromwyeckux ykasaHHil: OKa3aHWe IIOMOIIM CTYAEHTAM B BBITONHEHUN
caMoCTOsATENBHON paboTsl 1o jucimmmbae EH.03 I/IHcpopMauHOHﬂoe obecrieyeHue
npodecCHOHANBLHON AEeATEILHOCTHY.

Hacrosimue MeTomdeckue ykasaHus colepkar paGoThl, KOTOPHIE O3BOJAT CTyJCHTaM
CaMOCTOSATENLHO OBJAJCTE (yHAAMEHTATBHBIMU 3HAHHAMHE, IIPO(ECCHOHATFHBIMA YMEHHSIMHE U
HaBBIKaMH JEATEIBHOCTH IO IPOQHIIFO IOArOTOBKH, ONBITOM TBOPYECKOH M HCCIIEI0BATENBCKOM
NEATETBHOCTH, U HAllpaBJICHE! HA (POPMHPOBAHHE CIIEAYIOMMX KOMIETSHIMI:

OK 1. IloHuMaTh CYIIHOCTh M COUMAIBHYIO 3HAYAMOCTH CBOEH Oynmymeii mpodeccun,
IPOSIBJIATE K HEH yCTOWYMBBIIA UHTEpEC.

OK 2. OpraHu3oBbIBaTh COGCTBEHHYIO AEATEIHHOCTD, BBIOMpaTh THIIOBBIE METOMIBI
peLieHus mpodeCCHOHAIBHBIX 3374, OLEHUBATh X 3((BeKTHBHOCTb U KAYECTBO.

OK 3. IlpunumaTs pereHnus B CTAHZAPTHHIX M HECTAHJAPTHBIX CHTYALUSX W HECTH 3a
HHX OTBETCTBEHHOCTb.

OK 4. OcymecTBiaTh IOHCK M HCIOJNB30BAHHE HMH(OPMALMH, HEOOXOAMMON i
TNIOCTAHOBKH U PEIICHHSA HPO(YECCHOHATBHBIX 3aj1ay, Npo(EeCCHOHATHHOIO M JIMYHOCTHOTO
Pa3BUTHSL.

OK 5. Vcnons3oBath MH()OPMAaUMOHHO-KOMMYHHKALHOHHBIE  TEXHONOTHH B
npoheCcCHOHANIBHOM e TeTHHOCTH.

OK 6. Paborats B Komnextuse, 3HeKTHBHO OOIIATHECSA C KOJUIEramH, PYKOBOJZCTBOM,
HOTPeOUTESIMH.

OK 7. Bpatb Ha cebs OTBETCTBEHHOCTE 32 pabOTy WIEHOB KOMAH/ILI (mouMHEHHEIX), 32
pe3yNbTaT BHIIOJIHEHUS 3alaHuH,

OK 8. CamocrosTensHO oOmpenensit 3anadd NpoQeCCHOHATLHOO H JHYHOCTHOTO
Pa3BUTHA,  3aHHUMAaTbC  CaMOOOpa3’OBaHMEM, OCO3HAHHO  IUIAHMPOBATH  OBBIIIEHHE
KBaJIH(HUKALUH,

OK 9. OpueHTHpOBaThCS B YCIOBUSX YaCTOH CMEHBI TEXHOJIOTHI B HPO(ECcCHOHATBHOMN
JIeATeIEHOCTH.

T1IK 1.3. TIpousBoauTh pacyeTsl TEXHHKO-3KOHOMHYECKOTO 06OCHOBAHKS MPE/IaraeMoro
IPOEKTA.

[IK 2.4. Pa3pabaTeIBaTh TEXHOIOTHYECKYIO KAPTY M3TOTOBJICHHUS M3/IEIHSL.

B pe3ynbraTe ocBOHMS NUCHUILTHHEI 00yJarOmuHcs



3HATh:

NpUMEHEHHe IPOrPaMMHBIX METOJIOB IIIAHMPOBAHHS M aHATN3a IIPOBEICHHBIX paboT;

BHUJIbI aBTOMATU3MPOBAHHBIX HHGOPMAIIMOHHBIX TEXHOJIOTHIA;

OCHOBHBIC MOHSATHS ABTOMATH3MPOBAaHHOW 00paboTKH HH(POpPMALUU H CTPYKTYPY
NEePCOHABHBIX 3JIEKTPOHHO-BLIYMCIUTEIBHBIX MaliH (OBM) U BEIMHCIHTENBHBIX CHCTEM;

OCHOBHBIC ITalbl PEMICHHS 3a1a4 C HOMOLIBIO QBM, METOJax M cpenacTBax cbopa,
00paboTKH, XpaHeHHs, epejavyy i HaKOIUIEHUS MH(OpMAIHH

B pesyibTaTe 0CBOCHHUS JUCIHUILIMHEI 00YYAIOIIUICS HOIDKEH YMETD:

. Hcnonp30BaTh H3yYeHHBIE IPUKIIAIHBIE TPOTPAMMHBIE CPEZICTBA.

. Hcnonp3oBare cpeicTBa ONEPAlHOHHBIX CHCTEM H cpef it obecredenust paGoTsl
BBIYUCIIUTEIIbHOW TEXHUKH.

CamocrosTensnas padora crynenToB (CPC) - 5To BuJ yueGHOM JeATeNbHOCTH, KOTOPYIO
CTYJEHT COBEPLIACT B YCTAHOBJICHHOE BPEMs H B YCTAHOBJICHHOM 00beMe WHUBHIYAIbHO HIIA B
rpymnme, 0e3 HENOCPEeJCTBEHHOW IOMOINM M YyKa3aHHH IIpernojaBaTens, pPYKOBOACTBYACH
chOPMHPOBAaHHEIMH paHee IPEICTABICHUSMH O IOPSAKe ¥ TPAaBHIBHOCTH BBHINOJIHEHHS
JEHCTBHH.

CormnacHo THIIOBOMY IOJIOXEHHUIO 00 o6paszoBatensHoM yupexaenuu CIIO uensmu CPC
SIBJISIOTCSL:

* CHCTEMATH3alHs M 3aKpEIUIEHHE IONYYEeHHBIX TEOPETHYECKUX 3HAHHU M IPAaKTHYECKUX
YMEHHUH CTYIEHTOB;

* yriy0JieHre U paclIMpPEHHUE TEOPETHUECKUX 3HAHMIA;

* (opMHpOBaHHME YMEHHH NCIONB30BaTh pa3IHuyHble WH(POPMAIUOHHEIE HCTOYHUKH:
HOPMaTHBHYIO, IPABOBYI0, CIIPABOYHYIO JOKYMEHTAIMIO M CIICIMAIBHYIO JIUTEPaTypy;

* pa3BUTHE IIO3HABATENBHBIX CIOCOOHOCTEH W AaKTUBHOCTH CTYAEHTOB, TBOPUECKOM
MHUIMATHBEI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH;

* (opMUpOBaHME CaMOCTOSITEJIBHOCTH MBIIUIEHHS, CIIOCOOHOCTEH K CaMOpa3BHTHIO,
CaMOCOBEPLICHCTBOBAHHIO U CAMOpeau3alliu;

* Pa3BUTHE UCCIICIOBATE/ILCKHX YMEHHUH.

B CBA3M C BEHIIEH3NIOKEHHBIM LENBI0 METOJUYECKUX pPEeKOMEeHJAIMi SBISeTCs
noBbineHne 3G GheKTHBHOCTH y4eOHOTr0 mporecca, Yepes BOBJEYEHHE B HETO CTYJIEHTA, KOTOPBIH
U3 MMACCHBHOTO 00BeKTa 00yYEeHHS CTAHOBUTCS aKTHUBHEIM CyOBEeKTOM ydeOHOro mpomecca. M3
9TOrO CIEIyeT:

*  cnocoOHOCTH 3aHUMATH B 00yYEHUH aKTHBHYIO MTO3UIHUIO;
*  TOTOBHOCTH MOOMIM30BAaTh HHTEJUICKTYaJbHBIC M BOJEBBIE YCHIHS OIS JOCTHXKECHHS

yueOHBIX Leneit;



*  yMEHHE MPOEKTHPOBATH, INIAHMPOBATH ¥ MPOTHOZUPOBATE YUEOHYIO ESTEILHOCTD;

*  TNPHUBBIUKY HHHIMUPOBATH CBOIO IIO3HABATEIBHYIO JEATENBHOCTE HA OCHOBE BHYTPEHHEMN
HOJIOXKUTEIbHOW MOTHBALIUHY;

*  OCO3HAHHE CBOHX IIOTEHIMANBHBIX YYeOHBIX BO3MOXHOCTEH U IICHXOJIOTHYECKYIO
TOTOBHOCTB COCTABHTB IIPOrpaMMy NEHCTBUH 110 CAMOPa3BHTHIO.

Buapl caMocTosATENBHOM pabOThI CTYACHTOB:

PenponyktuBHas caMmocrosTenbHas paboTa — CaMOCTOSTENILHOE IPOYTEHHE, IPOCMOTD,
KOHCIIEKTHPOBaHUE y4eOHOMU JUTepaTyphl, IPOCITyIIHBAaHHE JEKIHH, MAarHAITO(OHHBIX 3amucei,
3ayuHMBaHHe, Ilepeckas, 3aoMiHanue, VIHTepHeT — pecypckl, IOBTOpEHHE y4eOHOro MaTepuana
U 1p.

[To3HaBaTeNpHO — TOMCKOBAsg CaMOCTOsTeNbHas pabora — IMOArOTOBKAa COOOINEHHUH,
JIOKJIAJIOB, BHICTYIUICHHH Ha CEMHHAPCKHUX H NPAKTHYECKHX 3aHATHAX, MOA0O0p JUTEPaTypEl 1O
JUCIUILTHHAPHBIM IpobJieMaM, Hamkcanue ped)eparoB, KOHTPOJIBHBIX, KYPCOBBIX paboT U Ap.

TBopueckass camocrosiTenbHas paboTa - HamucaHue pedeparoB, Hay4YHBIX CTaTex,
ydacTHe - Hay4HO — HCCJIEN0BATENbCKOM paboTe, MOAroTOBKa AHILIOMHON paboThl (IIpoeKTa).
BEINOJIHEHNE CIIEMHATBHEIX 3aJaHUi U Jp., y9aCTHE B CTYAEHUYECKON HaAy4YHO! KOH(EPEHIHUH.

Ilenblo M3ydeHHs IWCIMIUIAHBI sBjseTcs (GOPMHpOBaHHE Yy CTYAEHTOB OCHOB
UH(OPMAIMOHHO KyJIbTYpbl OyAyIIMX CIHENUaIMCTOB. B pe3ynbrare BBIIOTHCHHUSA
CaMOCTOSATENBHOM PabOTHI CTYA€HTH! JOJDKHBI PACIIHPUTE CBOM 3HAHUS IO OCHOBHBIM PazjiesiaM
JUCIMIUIAHBI TyTEM IIOWCKA, OBJNAAeTh HaBbIKaMH cOopa, o00paboTkW, aHamu3a H
cucremaruzanuu uHGopmanuu. OnucaHue KaxJI0i caMOCTOSTENBHOM paboThI COAEPKUT: TEMY,
nend paboThl, 3alaHus, MOPSANOK BBIIONHEHHA pPaboThl, (GOPMBI KOHTPOJs, TpeOOBaHHA K
BBIMOJIHEHHIO H odopMileHHIO 3anaHuit. [ nojgydeHus JONOJHHUTENbHOH, Oonee noapobHoi
uHOpMALIHK [0 U3y4aeMbIM BOIIPOCaM, NIPUBEAEHO yueOHO-MeTOAnYecKoe H HH(OPMAILIMOHHOE
obecniedeHue.

[Tepen BBINONHEHWEM BHEAYJUTOPHOH CaMOCTOSATENLHOM paboThI IIpenojaBarelib
IPOBOJUT HHCTPYKT&K (KOHCYJIbTAlMIO) C ONpENENCHHEM LENH 3aJaHus, €ro COAEpXKaHHs,
CPOKOB BBITIOJTHEHHS, OCHOBHEIX TpeOOBaHHiA K pe3yabTaTaM paboThl, KPUTEPHEB OLEHKH, popMm
KOHTPOJIA U NEPEYHsl TUTEPATyPhIL.

CornacHo TpeGOBaHHSM roCyJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB CPEIHErO
npodeCcCHOHATEHOro 00pa30BaHus U IUIaHa y4eOHOro Mpouecca Kax bl CTy1eHT 00s3aH
BBITIOJHUTE 10 KAKI0# y4eOHOU JUCIMIUIMHE OIpeIeICHHBIH 00beM BHEAY IMTOPHON
caMocCTOSATENEHOM paboThl. B kauecTBe (hopM U METOJOB KOHTPOJIS BHEAY TUTOPHOM
CaMOCTOATENBHON pabOTEl MCIONB3YETCs 3alUTa JOKIAA0B, pedepaTos, COOOIIEHHH,

BEICTYIUICHHE HA 3aHATHSX, 3allATa IPOEKTOB, IIpe3eHTaluit, opopmieHue Tabmu,



I'PA®UK BBITIOJIHEHUA CTYJIEHTAMU CAMOCTOSTEJIbHOM PABOTHI

Ne | Haumenosanue Koisi- | Conepixanue dopma KOHTPOJIS Cpoku
/0 | pa3aenoB U TEM BO CaMOCTOSITETBHOM KOHTPOJI
YacoR | paboThI s
Paznen 1. Apromarusuposannas o0padoTKa: 0CHOBHBIE IIOHATHS
1 Tema L. 1 [Toaroroska CamooTuer 3ansATue
Wugopmarus, cooOIeHUsT Ha TeMy: Ne2
HH(OPMAIIHOHHBIE Hudopmarmonnas
IIPOIECCHI u TEXHOJIOT U
uH(popMaLIUOHHOE NOJNEPKKU TIPUHATHUS
00111eCTRO. pelIeHn .
Paznen 2. O0mmuii cocTaB M CTPYKTYPA NEPCOHAIBHBIX KOMIBIOTEPOB M BHIYHCIUTEIBHBIX
CHCTEeM
2 Tema 2.1. 4 [Toxroroska Brictynienue c | 3aHsTuUe
Crpykrypa coOOIIeHUIT Ha TeMy: | coOOIIeHnEM Ha | Ne3,4,5,6
NIEPCOHAIBHBIX Nudopmarmonnas 3aHATHH
OBM u TEXHOJIOTHSI
BBEIYHUCITUTEILHBIX AKCIIEPTHEIX  CHCTEM.
OcHOBHBIE STaITkI
pemeHuss  3amad ¢

noMoIeio 2BM.

Pasnen 3. ba3oBble cucTeMHbIE IPOrPAMMHEBIe NPOAYKTHI H HAKETHI NPHKJIAAHBIX IIPOrpaMMm

B 00.,1acTH NPo(hecCHOHAIBHON JeATeJIbHOCTH

3 Tema 3.1 3 cocTarieHue TekcToB u | Ilpencrapinenue 3ausiTue
Texnonorus KOHCIIEKTOB 1o | orhopMaTUpPOBAHHEIX | Ne§
0b6paboTku 3aJlaiHOH TeME H HX | TEKCTOB
TEKCTOROH (dhopmaTupoBaHue
uH(pOpMaIuH

4 Tema 3.2 S Brimonnenue Brictynuienue ¢ | 3ausATHe
Texnomorus peeparoB Ha Temy | pedeparamu Ne 12
00paboTku «Wcnonb3oBanne  MS
YHCITOBOM Excell B
nHbOpMaIiU B podeccHOHANbHOM
npodeccHOHAIBHO JesITeIBHOCTH
1 1eITeIbHOCTH JA3aiHepar»

5 Tema 3.3 4 Cocranienue Brictymienue ¢ | 3ansaTue
Coznanue [pe3eHTAllMH IIPOEKTa | Ipe3eHTaluen Nel8
ClafI0BBIX pexiaMsl Tenedona
[Ipe3eHTallui B
podecCHOHANBHO

H JAesiTeJIbHOCTH
Ju3aiiHepa




Tema 3.4 1 [Toarororka Camootyer 3ausatue
Outlook. Pabora ¢ COOOIICHUS Ha TEMY: 20
JIEKTPOHHOH Hudopmarmonnas
TIOYTOM TEXHOJIOTHS

BKCHEPTHBIX CHCTeM.
Tema 3.5 1 Cosnanne mabnoHa | 3amuTa mabioHa 3ansrue
Publisher. OcHoBeI I103/IPaBUTEITHHOM 22
H31aTEIBbCKOH OTKPBITKA
JeSITeTbHOCTH
Tema 3.6 7 Cocrannenue Bricrymuienue Ha | 3aHsaTue
Texnonorust COOOIEHUsT Ha TeMy | yueOHOM 3aHATHH 24, 26,28
obpaborku «OCHOBHBIC
rpaduIecKoi XapaKTePUCTHKH
HHpOpMaIHU KOMITLIOTEPHOH

rpauKm»

Co3manue KoJUIaXei 1o
3aaHHBIM TEMaM:
«Bpemena roga»,
«JIroOuMBIH

HpEL'S,[[HHK)),,
«CpoOoj1Has TeMaTHKay

Paszpnen 4. Cocras, pyHKIUH

H BO3MOKHOCTH UCITOJIB30BaHHS HHCl)OpMﬁIJ,HOHHbIX H

TEJEKOMMYHHKAIMOHHBIX TEXHOJIOTHI B MPogecCHOHAIBHOM eI TeJbHOCTH
Tema 4.2 1 [ToaroroBka Brictynnenue Ha | 3aHATHE
Wurepner - coobIenus: y4eOHOM 3aHATHH 30
TEXHOJIOTHH B «/IHTepHET B IKH3HH
npodeccHoHaATBHO nu3aiHepay»

i 1eITeIBHOCTH.




MeToAMYeCcKHe yKa3aHUs K BLIIOJIHEHHUIO 3aaHuii /11 BHeyaJUTOPHOI
CaMOCTOATE/JIbHON paboThI

MeTtoauyeckue yKkazanus 1o paéore ¢ 1uTeparypoii

BaxxHo#f cocraBisiomell caMOCTOSTENFHOM BHEAYAMTOPHOW IIOATOTOBKH SBJISETCS
paboTa ¢ JIHTEpaTypoil KO BCeM 3aHATHI: CEMHHApPCKHM, MPAKTHYECKHUM, IIPH MOATOTOBKE K
3ayeraM, 3K3aMEHaM, TECTUPOBAHMIO YYACTHIO B HAYYHBIX KOH(EPEHIUIX.

VMenue paboTath C JHTEPATypoil O3HAYAET HAYYHTHCS OCMBICJIEHHO IIOJIH30BAaTHCA
HCTOYHHKaAMH.

Cy1ecTByeT HECKOJIBKO METOZOB pabOTHI C JIUTEPATy PO

OmuH M3 HUX - caMbli H3BECTHEIH - METOJ IOBTOPEHHSI: HpO‘:[HTaHHBH\:I TEKCT MOXKHO

3ay4dTh Hau3ycTh. IIpocToe mOBTOpEeHHE BO3ACHCTBYET  Ha MNaMATh MEXaHMYECKH U
NOBEpXHOCTHO. [oyueHHbIe TAKUM ITyTEM CBEIEHUS JIETKO 3a0BIBAIOTCSL.

Haubonee >ddextuBHBIi MeTOox - METOJN KOAMPOBAHMSA: NMPOYHUTAHHBIA TEKCT HYMKHO
HOABEPrHyTh OOJblIeld, YeM mpocroe 3ayuuBaHue, o00paborke. YUT0OBI OCHOBATEIBHO
obpaboraTe MHQOPMAIMIO M 3aKOAUPOBATH €€ JUIS XPaHEHHUs, BAXKHO IPOBECTH LEJBIH pix
MBICJIUTENIbHBIX OIEpaliii: MPOKOMMEHTHPOBATh HOBBIE JAHHBIC, OLECHUTh HX 3HAYCHHUE;
TIIOCTaBUTH BOIIPOCH]; CONIOCTABATE MOJIyUEHHbIE CBEJICHHS ¢ paHee H3BECTHEIMH.

Has ynyumenus o6pabotku uH(GOpMaLuK OYeHb BaXKHO YCTAHABIHBATh OCMBICIECHHBIE
CBSI3H, CTPYKTYPUPOBATh HOBEIE CBEJICHHUS.

Usyuenue Hay4dHOit yueOHOI 1 HHOM UTEpaTyphl TpeOyeT BeNeH s paboumX 3amHCeil.

®opma 3anuceit MoXeT OBITH BeCbMa pa3sHOOOpa3HOI: MPOCTON HIIM pa3BepHYTHIA ILIAH,
TE3UCHI, IUTATHI, KOHCIIEKT.

Ilnan - nmepBoocHOBa, Kapkac Kakoi- nuO0 MHCEMEHHOH paboThI, OIpeNeNsIONue
MOCIIEIOBATEIFHOCTD U3JI0)KEHHSI MaTepuana.

IInan sBnsercs HamOojee KpaTKOH M NOTOMY CaMOH JOCTYIHOM M pacHpOCTpaHEHHOM
(dopmoit 3ammced coIepKaHUS MCXOJAHOro HcTouHMKa HHGpopmamuu. Ilo cymectBy, 31O
riepedeHb OCHOBHBIX BOIIPOCOB, pacCMaTpHBaeMbIX B HCTOYHUKE. [Iman MoxeT OBITh IPOCTEIM U
pa3BepHYTHIM. VX OTIMYME COCTOMT B CTENCHM JETANM3AMU COACP/KaHUSA H, COOTBETCTBEHHO, B
obbeMe.

[Tpeumy1ecTBO Mj1aHa COCTOMT B CIIEAYIOIIEM.

Bo-nepevix, TnaH 103BOJSET HAWIYYIIHM 00pa3oM YSICHUTH JIOTUKY MBICIM aBTOPA,

YIPOIIAET MOHHMaHHEe I'TTaBHBIX MOMEHTOB IIPOH3BEACHHA.
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Bo-smopurx, 1an mo3sosser ObICTPO M [yGOKO MPOHHKHYTH B CYLIHOCTH MOCTPOCHHS
NPOM3BE/CHHUS H, CJICIOBATEIIBHO, TOPA3/I0 JIErde OPHEHTHPOBATHCS B €10 COAEPIKAHHHL.

B-mpempux, 11aH TMO3BONSET — NPH MOCTEYIOMEM BO3BPAIIEHHH K HEMY — OBICTpee
OOBIYHOTO BCIIOMHHTB IPOYHTAHHOE,

B-uemsepmuix, C IOMOIIBIO TUIaHA NOPA3Io0 YIOOHEE OTHLICKHBATE B MCTOUHMKE HY)HBIE
MecTa, (PaKTEl, IIUTATH U T.1.

Bhinucky - HeGosTbImie GparMeHTH! TeKCTa (HEMONHEIE H IOJHbIE [Pe/I0KEHHS, OTIENbI
ab3anpl , a TakKe TOCIOBHBIC W GIM3KHME K JOCIOBHBIM 3alICH 06 M3JIaraeMbIX B HEM ¢bakrax),
coziepkaniie B cebe KBUHT3CCEHIUIO COAEPIKAHUS IIPOYHTAHHOTO.

Bemucku npenctasmsior co6oit Goree CI0KHYIO GOPMy 3aIHCH CONEPIKAHHMS HCXOIHOTO
MCTOYHUKA WHPOpManuu. ITo cyTH, BEIIMCKH — HE YTO MHOE, KaK LHTAThl, 3aMMCTBOBAHHEIC U3
TEKCTa. BBIMMCKH MO3BONSAIOT B KOHIEHTPHPOBAHHBIE (OPME M C MAKCHMAIBHON TOYHOCTHIO
BOCIIPOU3BECTH B MPOHU3BOJIBHOM (Yallle IOCIeJ0BATEILHOM) IOPsIKe HauboJiee BasKHBIE MBICIIH
aBTOpa, CTATHCTHYECKHE H JATaJOTHYECKHE CBENEHHSI. B OTHENBHBIX CIydasx — Korja 3To
OIIPaBAaHO C TOYKH 3PCHHs NPOAOJDKEHHsS pabOTHI HAJl TEKCTOM — BIIOJIHE JIONMYCTUMO 3aMEHSITh
IIUTUPOBAHHE M3JIOJKEHHEM, OJIU3KUM JIOCIOBHOMY.

Tesucel — cxxaroe M3NOKEHHE COAEPHKAHHA H3YYCHHOTO MATepHala B yTBEpIHTEIHHOM
(pexxe onposepratoieit) Gopme.

Otnuyre Te3uCOB OT OOBIYHBIX BBITHCOK COCTOUT B CIEAyIOEM. Bo-nepebix, TesncaMm
NPHCYLIa 3HAYMTE]PHO GoNiee BBICOKas CTENeHb KOHIEHTpAlMH Marepuana. Bo-smopubix, B
Te3HCcax OTMeYaeTcs mpeobliafanue BEIBOJOB HaJl OOIIUMH PacCyXACHUAMH. B-mpembux, daiie
BCEr0 TE3WCHl 3AIMCBHIBAIOTCS ONM3KO K OPUTMHAILHOMY TEKCTY, T.€. 0€3 MCIONb30BAHUS
MPSAMOTO IIUTHPOBAHHSL.

AHHOTaIMA — KparKoe H3JI0XKEHHE OCHOBHOIO COJAEpIKAHHMS MCXOJHOIO HCTOYHHKA
uHdopmanuu, maromee o HeM o00oOlIeHHOe npeacTapieHne. K HANMCAHMIO AHHOTAIMIA
NpHOEraroT B TE€X CIy4asx, KOrja NOAMMHHAS [EHHOCTh M IPUTOJHOCTE UCXOAHOIO HCTOYHHKA
HH(pOpPMAaNUK UCIOJIHHUTENIO MICHMEHHON paboThl OKOHYATENBHO HESCHA, HO B TO JK€ BPEMs O
HeM HeOOXOIMMO OCTAaBHTH KPaTKYIO 3aIMCh ¢ 00o0Imaromieit xapakTepucTikoit. JIns yka3aHHOM
IEJH ¥ UCII0JIb3YETCsl aHHOTAIIHA.

PestoMe — KpaTkas OIEHKa M3y4EHHOTO COJEpXKaHHS HCXONHOTO HCTOYHHKA
HHGOPMALHH, TOJTyYeHHAas, IPEX/e BCEro, HA OCHOBE COJAEPIMKAINUXCS B HEM BBHIBOAOB. Pesrome
BEChMa CXOJIHO IO CBOEH cyTH ¢ aHHOTanue. OfHaKo, B OTIMYUE OT MOCNIEIHEH, TEKCT PE3FOMe
KOHIICHTpHpPYeT B ceOe MJaHHbIE HE M3 OCHOBHOIO COJICp)KaHMS HCXOJHOTO MCTOYHHKA

HHQ)OpMaJIHH, a M3 €ro 3aK/IFOYHTEIBHONH YacTH, IIPEeXKIC BCCTO BHIBOOOB. HO, KaK H B ClIy4ac C
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AHHOTAIHEH, pe3oMe HU3IaracTca CBOMMH CIIOBAMH — BBI;lIep)KKH H3 OPUTHHAJIBHOI'O TCKCTA B
HEM IPAKTHYCCKH HC BCTPCYAIOTCA.

KoHcnekT — cliokHas 3armch COICpKaHHA HCXOHOHOI'0 TEKCTa, BKIIOYANOMIas B cebst
3auMCTBOBaHHA (un‘ra‘rm) HauboJsee IIPHMECYATCIbHBIX MECT B COUCTaHHH C IIJITAHOM HCTOYHHKA,

a TaKKe CIKAThIM aHAJIM3 3aIIMCAHHOI0 MaTepyualia i BBIBOJIBI 110 HEMY.
CocraBiieHne KOHCIIEKTA

1. BHuMaTenpHO MpOYUTANTE TekeT. YTOUHHTE B CIPaBOYHOM JTMTEpaType HEIOHSTHBIE CIIOBA.

IIpu 3anucu He 3a0yAbTE BEIHECTH CIIPABOYHBIC JAHHBIC HA ITOJIST KOHCIIEKTA;

2. Brlzenure riaBHOE, COCTABLTE ILIAH;

3. Kpatko copmyampylite OCHOBHBIE IIOJIOKEHHUS TEKCTa, OTMETHTE apryMEHTAIIHIO aBTOPa;

4. 3aKOHCHEKTHPYHTE MaTepHal, YeTKO Cliemys MyHKTaM IulaHa. IIpy KOHCIEKTHPOBaHHU
crapaiiTech BEIPAa3UTEL MBICTE CBOUMM CJIOBaMH. 3allHCH ClieJyeT BECTH YETKO, ACHO.

5. I'pamoTHO 3amuceiBaiite uuTarel. [[UTHPYS, YYHTBIBaiiTE JAKOHHYHOCTH, 3HAYMMOCTH
MBICJIH.

B TexcTe KOHCIEKTa JKeJaTeNIbHO IPHBOJUTE HE TOJILKO TE3MCHBIE IOJOXKEHUS, HO H UX
nokasarenseTsa. [Ipn odopmieHuE KOHCHEKTa HEOOXOAMMO CTPEMHUTHCS K €MKOCTH KaXIO0Tro
NpeIOKeHHs. MEBICIH aBTOpa KHHIH CIEAyeT H3JaraTb KpaTtko, 3a0oTack O CTHIEe H
BBIPA3UTENHPHOCTH HAMCAHHOTO. YUCIO NONOIHUTENBHBIX JIEMEHTOB KOHCIIEKTA JOJKHO OBITh
JIOTHYECKH  OOOCHOBAHHBIM,  3alNMCH  JO/DKHBEI  PACIpeNeNsITBCS B ONPENEICHHON
IIOCTICIOBATEIEHOCTH, OTBEYAIOIIEH JIOTHYECKOM CTPYKTYpe IPOU3BeACHHUA. [ YTOYHEHHS U
JIOMIOJTHEHUSI He0OXOIUMO OCTABJIATH MOJIS.

MeToanueckue peKoMeHIALNH M0 MOArOTOBKE J0KJIAAa

Hoxnan — nmybmuvHoe cooOiieHue, pr:ﬂCTaBJUﬁomee coboif pa3BEPHYTOE H3JIOKEHHE
OIIpe/IeNIEHHON TEMEI.

JTansl NOATOTOBKH JOK/JIAA:

1. OmpeneneHue ned A0KIaaa.

2. ITonGop HeoOxomMMOro MaTepuaia, OIpeIeNsIoero CoAepKaHuie JOKIa/a.

3.CocraBneHue IU1aHa J0KIaja, pacipeeicHue coOpaHHOro MaTepuaia B He00X0 MOl
JIOTHYECKOH MOC/IeJ0BATEIHHOCTH,

4. Obuiee 3HaKOMCTBO C JIATEPATypOii U BBIJIEICHHE CPEIM HCTOYHUKOB TJIABHOTO.

5. VTouHeHue m1aHa, 0T60p MaTeprana K KaxaoMy MyHKTY ILIaHa.

6. Komnozunuonsoe ogopmieHue A0KIaza.

7. BaquBaHHe, 3alIOMHHaHHUE TCKCTA JOKIana, IIOArOTOBKH TE3HCOB BEICTYIIIICHH .
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8. BrIcTyniieHHEe ¢ OKIAIOM.

9. O6cyxaeHue qoKIaa.

10. OuenuBanye IoKJIaaa

Komnosunuonnoe odopmienne QoKjIaga — 3TO €ro peaJbHas peveBas BHEIIHsIS
CTpYKTypa, B HeH OTpaxkaercs COOTHOIIEHHE YacTed BBICTYIUICHHS II0 UX IEJH,
CTHIIMCTHYECKUM OCOOEHHOCTSM, IO O00BEMY, COYETAHHIO PAlMOHATBHBIX H 3MOLMOHAIBHEIX
MOMEHTOB, KaK T[pPaBHJIO, OJJIEMEHTaMH KOMIIO3HIIMH JOKJIajga SsBJISIOTCSA: BCTYIICHHME,
ONpejieNieHHe TIpeaMeTa BBICTYIUIEHHs, H3II0XKEHUEe(ONPOBEp)KEHHE, OCHOBHAs  YacTh),
3aKIIIOUEHHE,

Beryniienne noMoraet o0ecneydTh ycnex BBICTYIUICHHUS 10 JTI000# TeMaTHKe U JIOJKHO

COJIePIKATh:
. Ha3BaHHeE JIOKJIaa; COOOLIEHIe OCHOBHOU HIICH;
. COBPEMEHHYIO OLIEHKY IpeIMeTa H3JI0KCHUS;
. KpaTKoe NEPEUNCIIEHUE PACCMATPUBAEMBIX BOIIPOCOB;
. HHTEPECHYIO IS ChyIiaTenei GopMy U3I0KEeHUS;
. aKIEHTUPOBAHUE OPUTMHAIBHOCTH IOAX0/A.

OcHoBHAasi 4acTh, B KOTOPOH BBICTYNAIONIMI JOIDKEH PACKPBITH CYTh TEMBI, OOBIMHO
CTPOHUTCS IO IPUHIHUITY 0TUETA. 3aa4a OCHOBHOM YacTU: MPEACTABUTh JOCTATOYHO JAHHBIX JUIS
TOT0, YTOOBI CITYIIATEH 3aHHTEPECOBATIMCH TEMOH U 3aX0TENIN O3HAKOMHUTBCS C MaTepHaIaMHU.

3akioueHue - 3To 4€TKoe 0000IeHHe U KpaTKHe BEIBOABI II0 H3/IaraéMoi TemMe.

MeToaudeckKue PEKOMEHIALHH 110 MOAT0TOBKE Npe3eHTANHH

KoMIproTepHyo Ipe3eHTanuio, conpoaomalom;y}d BBICTYIUICHUE JOKJIAN4YMKa, ynoOHee
BCEro moArotoBUTh B mporpamme MS PowerPoint. IIpe3enTanus kak JOKYMEHT NpPEACTABIACT
coboif TOCTEeNOBATENFHOCTD CMEHSIOIUX JpYyr Apyra cladoB - TO €CThb 3JIEKTPOHHBIX
CTpaHHMYEK, 3aHUMAIOLIUX BECh SKpaH MOHHTOpa (6e3 mpucyTcTBUs naHenel mporpammer). Yaine
BCEro JIEMOHCTpAIlMs MPE3eHTAllMH TpOenupyeTcsi Ha GONBIIOM JKpaHe, peime — pasfacTcs
coOpaBmMMCs Kak IedyaTHbif MarepHan. KoiuuecTBO caiifioB aJeKBaTHO COJEPKAHUIO U
MPOJOJDKATEIBHOCTH  BBICTYIUICHHS  (Hampumep, JUIA  5-MHHYTHOTO  BBICTYIUICHHS
PEKOMEHyeTCsl HCII0NIB30BaTh He Gonee 10 cralinos).
Ha nepBoM ciaiifie 00s3aTeNbHO MPEACTABIAETCS TeMa BBICTYIUIGHHA M CBeJeHHA 00
aBropax. Cieyromme claibl MOXKHO MOATOTOBUTD, HCIIONB3Ys JBE Pa3JIHYHBIC CTPATEIHH HX

TIOATOTOBKH:
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1 cTparerus: Ha ClIaHIbl BEIHOCHTCS OMOPHBIA KOHCIIEKT BBICTYIUICHHS U KIFOUEBHIE CIIOBA
C TeM, 4TOOBI MOJH30BATHCS MMH KaK IUIAHOM JUIS BBICTyIUIeHHs. B aToM ciyuae k craiimam
IPEIBABIAIOTCS CICAYIOIIHE TPeOOBaHHs:

* o0beM TekcTa Ha ciaiifie — He Goublie 7 CTPOK;

* MapKHPOBAHHBIH/HYMEPOBAHHBIH CIIHCOK COAEPIKUT He 60see 7 HIIEMEHTOB;,

" OTCYTCTBYIOT 3HAaKM MyHKTyalldd B KOHLE CTPOK B MapKMPOBAaHHBIX H
HYMEPOBAHHBIX CITHCKAX;

" 3HayMMas WHQOpMAlMsA BBIAENAETCA C IIOMOLIBIO UBETa, Keryd, 3hheKToB
aHMMaIluH.

Oco060 BHHMATENBHO HEOOXOJUMO IIPOBEPUTH TEKCT HA OTCYTCTBHE OLIMOOK M ONEYATOK.
OcnoBrass ommbka mpu BHIGOpE NAHHOM CTPATETMH COCTOMT B TOM, YTO BBICTYNAIOLIHE
3aMEHSAIOT CBOIO PeYb YTEHHEM TEKCTa CO CIIaiiJIoB.

2 _cTparerus: Ha crnaiael momemaercs (axkTHYecKuit Martepuan (TaGiMmBL, TpadHKH,
dororpadun u mp.), KOTOPBI SBIAETCS YMECTHBIM M JIOCTATOYHBIM CPEICTBOM HATMISIHOCTH,
IIOMOTaeT B PpACKPEITUM CTEP)KHEBOHW MJEH BBICTYIUIGHHS. B 9ToM ciydae Kk craiimam
NPENBABIAIOTCS CIIEAYIONIHE TPEOOBAHNS:

* BBIOpaHHBIE CPEJICTBA BU3yanM3aluu MHpopMaImy (TaGiuLbl, CXeMbl, rpadyky | T. 1.)
COOTBETCTBYIOT COZICPKAHHIO;

"  HCIOJIB30BAaHbI MIUIFOCTPAIlMM XOPOIIEro KadecTBa (BBHICOKOTO paspellieHrs), ¢ YETKHM
u300paxkeHHeM (KaK MpaBUIO, HHUKTO H3 IPHCYTCTBYIOUIMX HE 3aHHTEPECOBaH
BYATHIBATECS B TEKCT HA BAINMX ClalilaX M BCMATPUBATHCS B MEJTKHE MIUTIOCTPALIUHK);

MakcumansHoe KonuM4ecTBo rpaduyeckoil HH(GOPMAIMM HA OZHOM Ciaiife — 2 pHCYHKa
(dboTorpauu, cxeMbl ¥ T.N1.) C TEKCTOBEIMH KOMMEHTapusMH (He Gosee 2 CTPOK K KaXIoMy).
Haubonee Baxxnas uHpopMAaIMs TODKHA PACIIONATaThCs B IIEHTPE 9KpaHa.

OcHoBHas ommOKa TpH BBHIOOpE MAHHOW CTpaTerHM — «COPEBHOBAHHE» CO CBOMM
WLTIOCTPATUBHBIM MATEPHATOB (AyIHTOPUH He MPEIOCTABISETCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPHHATL Marepuan Ha cnakgax). OOerHBIA cnaiin, Ge3 addexToB aHMMaLUM IOMKEH
JAEMOHCTPHPOBAThCA Ha dKpaHe He MeHee 10 - 15 cexyH. 3a MeHbIee BpeMst IIPUCYTCTBYIOIIHE
HE yCIIeeT OCO3HATh COAepKaHue ciaifa. Eciu kakad-To KapTHHKA MOSBUIACH HA S CEKyHI, a
IIOTOM TYT K€ CMEHHJIACh APYrod, To ayAUTOpHs OyAeT CYHTATh, YTO HOKIAMYHMK €€ IOJrOHSET.
O6patHoro (1mo3uTHBHOro) 3p¢deKkTa MOXHO JOCTUTHYTh, €CIIM JOKIATUMK IIPOJMCTHIBAET
MHOXECTBO CJIAH/IOB CO CIOXKHBIMH TaOJNMLAMH M JUarpaMMaMH, TOBOPS IpH 3ToM «Bot TyT
NPHUBEIEH Pa3sHOTO POJa 6CHOMO2ameNbHblll MaTePUall, HO sI €r0 XO4y IIPOIYCTHTH, YTOOEI HE
TIIEpErpy KaTh BBICTYIUIEHHE NoaApoObHocTaMuy. [IpaBma, Takoil mpueM Jenats B Hauaie ¥ B KOHYe

IIpe3cHTAalH — PUCKOBAHHO, ONTHUMAJIbHBIH BApHAaHT — B CEPEIHHE BRICTYIIJICHHA.
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Ecnu Ha cnaiifie mpHBOAMTCA CIIOJKHAA AMarpaMma, €€ HeoOX0JMMO TIPEIBApUTh BBOJIHBIMU
cnoBamu (Hampumep, «Ha 3To#l nuarpaMme NPHBOJMUTCA TO-TO M TO-TO, 3€JIEHBIM OTMEUEHBI
nmokasarenu A, CHHUM — ToKasaTtenH bB»), ¢ Tem, 4ToOBl JaTh Bpems ayQuTOpHH Ha e
paccMOTpeHHe, a TOJIbKO 3aTeM IpPUCTyNnaTh K ee obcyxaenuio. Kaxapiii ciualim, B cpeaHeM
JOJKEH HaXOMUTHCS Ha dKkpaHe He MmeHblne 40 — 60 cexynn (6e3 ydera BpeMeHH Ha CIIy4aifHO
BO3HMKIIee oOCyxJaeHHe). B CBA3H ¢ 3TUM Jyymie HAcCTPOMTh IPE3CHTALMIO HE Ha
AaBTOMATHYECKHUH [10K4a3, 8 Ha CMEHY CJIaifiZIOB CAMHUM JIOKJIaTYHKOM.

Ocobo TmarenbHO HEOOXOMMMO OTHECTHCH K ogopmienuro npesenmayuu. J{ng Bcex
CIIai/IOB NPE3CHTAMH N0 BO3MOXHOCTH HEOOXOIHMMO HCIOJIb30BaTh OJMH M TOT e IablloH
opopmiIeHHs, KErilb — JUld 3arojIOBKOB - HE MEHbINE 24 IYHKTOB, I WHGOpMANUM - I
uHpopManuu He MeHee 18. B mpe3eHTanuaX He NPHHATO CTABUThH IIEPEHOCH! B CIOBAX.

ITomymatite, He oTBIEKaiiTe 1M BBI ClymaTeneil cBoeil xxe mpe3eHranueii? Spkue Kpacku,
CJIOKHBIE [IBETHBIE IIOCTPOEHMS, H3JIMIIHAS AaHHUMAIUs, BBHIIPEICHBAIOIINA TEKCT HIIH
WIUTIOCTPALKs. — HE caMoe JIyyliee JOMOJHEHHE K HaydHoMYy foknany. Take HeXelaTelbHbI
3BYKOBBIE 3(Q(EKTHI B XO/I€ IEMOHCTPALlUH Ipe3eHTaluu. Haminydimumu SBiasioTcs KOHTPACTHEIE
npeTa (pona u Texcra (Oesslit POH — YepHBIH TEKCT; TEMHO-CHHUH (DOH — CBETIIO-XKENITHIH TEKCT U
T. 21.). Jly4ine He cMeMBATh pa3HbIE THIBI LIPH(TOB B OJHOM Npe3eHTanuu. PexoMeHyeTcs He
370YNOTPeOIATE NPONUCHEIME OyKBaMHU (OHH YUTAIOTCS XYKeE).

HexonTpactHele crnaiiipl OyayT CMOTPEThCS TYCKJIBIMUA U HEBBIPA3UTEIbHBIMHE, OCOOEHHO B
CBETJIBIX ayquTopusx. J{ns yyumeii opHeHTaluy B NPE3eHTAlMU 110 XOAY BEICTYIUICHHS JIydIIe
NpoHyMepoBaTh ciaipl. JKenarenbHo, yToObl Ha ciaiiflax OCTABANKCH IOJIS, HEe MeHee 1 cM ¢
KaXH0i cTopoHBL. BcemomorarenbHas uH(opManus (ynpaBisiOlIde KHONKH) HE JOJDKHBI
npeobianaTh Haj OCHOBHOW HHQpopManuend (TEKCTOM, WUIIOCTpamuamMu). cmonb30BaTh
BCTpOEHHBIE 3(P(EKThI aHUMAlUH MOXHO TOJIBEKO, Koria.0e3 3Toro He 06oMTHCH (Hampumep,
MOCIIENOBATEIbHOE NOSBICHUE 3JIEMEHTOB JuarpaMMmel). JIis akIEeHTHpPOBaHMS BHHUMAHUS Ha
KaKo#-TO0 KOHKpPETHOM HH(OpMaIMHU clialia MOXKHO BOCIOJIb30BaThCS JIA3EPHON YKA3KOM.

JluarpaMMsel TOTOBSITCS. C MCIOJIB30BaHUEM MacTepa Juarpamm TabauyHOro mporeccopa
MSExcel. [lnsg BBOAa YHCIOBBIX IAHHBIX HCIOIB3YETCA YHCIOBOH (opmar ¢ pasIesuTeseM
rpynn paspsnoB. Eciu nanHbele (HOANMCH JAHHBIX) SBISIOTCS APOOHBIMU YUCIAMH, TO YHUCIIO
oToOpaXkaeMBIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO IS BCEH IPYINIBI 3THX JAaHHBIX
(Bcero psima moamucei JaHHBIX). JlaHHBIE ¥ MOJNKUCH HE JOJDKHBI HAKIIA(BIBATHCA JAPYT HA Apyra
U CIHMBaThCS ¢ rpaguyuecKHMHU dJIeMEHTaMH auarpamMmbl. CTpyKTypHBIE AHarpaMMbl TOTOBATCS
IIpH MOMOIIM CTaHJAPTHBIX cpefcTB pucoBanus nmakera MSOffice. Ecnu npu ¢popmMaTHpoBaHHH
ciaitia ectb HEOOXOOMMOCTh NMPONOPIHOHAIBPHO YMEHBIIHUTh PasMep AMarpaMMbl, TO pasMep

mpuTOB PEKBH3HTOB JOJDKEH OBITh yBENHYCH C TaKHM pacuyeToM, 4TOObI peaibHOE
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oToGpaxeHne 00BEKTOB JIMArpaMMbl COOTBETCTBOBAIO 3HAYEHMAM, YKa3aHHBIM B TaOiuie. B
Tabmuax He JOKHO OBITH Gonee 4 CTpoK M 4 cTONONOB — B MPOTHBHOM CiIy4yae JaHHBIE B
tabmune GyIer mpoCTO HEBO3MOXHO YBHICTb. S[YEHKH C Ha3BaHUAMH CTPOK M CTOJOLOB H
HanboJlee 3HaUMMBIE JAHHEIE PEKOMEH/IyeTCs! BEIIENSTE [IBETOM.

Tabnuunas uHQOpPMAIMA BCTABIAETCH B MaTepHadbl Kak Tabiula TEKCTOBOTO
npoueccopa MSWord mim TaGiuyHOro mpoieccopa MSExcel. IIpu BcTaBke TaONULBI Kak
06beKTa M HPONOPIHMOHAILHOM HM3MEHEHHH ee pa3Mepa pealbHbI oToOpaXkaeMblii pasmep
mpudra nowken 66T He MeHee 18 pt. Tabmuipl 1 AMarpaMMel pasMeINAlOTCs Ha CBETIIOM HITH
GenoM ¢one.

Eci BBl mpeimoynTaeTe BOCIOIB30BATHCS IIOMOIIBIO ONIEPaTopa (YTO TOXKE BO3MOXKHO),
a He JIUCTATh CHAai/ibl CAMOCTOSATEIBHO, OYEHB IOJIE3HO IPEIyCMOTPETh CCHUIKH Ha CIIai/bl B
texcte fnoknana ("Cnenyrommii cnaiin, moxanyicra...").

3aKIIOYATENBHBIN Clal npe3eHTanuy, copepxammii TekeT «Crnacubo 3a BHUMaHHE)
wim «KoHemy, BpsA JH TNpHeMIeM Ui Tpe3eHTallHH, CONPOBOXIAoUeH IyOIMIHOEe
BBICTYIUICHHE, IIOCKOJIBKY 3aBEpIICHHE II0Ka3a onaﬁﬂoﬁ ele He SBIACTCSA 3aBeplLICHHEM
BeICTYIUIeHUs. KpoMe Toro, Takwe Criaiilbl, Tak ke Kak u cnaix «Bompocsi?», oybmupyior
yeTHOE coobmenne. ONTHMATBHEIM BAPHAHTOM IIPEJICTABIISIETCS IOBTOPEHHE EPBOTo Claiifa B
KOHIIE TIPE3EHTAINH, MOCKOJIBKY 3TO JaeT BO3MOXHOCTD €Ile Pa3 HallOMHHUTD CIyIIATENAM TEMY
BBICTYIUICHHS M MMsL IOKJIaTdiKa M JTH00 MepeiTH K BOIPOCaM, IO 3aBepIIATh BEICTYILICHHE.

Jlns mokasa (aiil Impe3eHTaunu HEOOXOZMMO COXpaHHTh B (opmare «JlemoHCTparms
PowerPointy (®aitn — Coxpanuts kak — Tun ¢aiina — Jlemoncrpauus PowerPoint). B atom
clydae Npe3eHTalMsi aBTOMATHYECKH OTKDBIBAETCA B pEXHME IOIHOIKPAHHOIO IIOKasa
(slideshow) u ciymarenmn u36aBieHsl Kak OT Bia pabodero okHa mporpammel PowerPoint, Tax
M OT TOTEPh BPEMEHH B Hadase MoKas3a Ipe3eHTaliH.

[Tocie MOATOTOBKY IPE3EHTAIMH MTOJIE3HO MPOKOHTPOIMPOBATE Ce0s1 BOIPOCAMH:

e ymamoch 1M JOCTHYH KOHEYHON MEemM Ipe3eHTalud (YT0 YHAIOCh ONPEJCIHTH,
0OBACHUTD, PEUIOKHTH KK IPOJEMOHCTPHPOBATH C MOMOLUBIO Hee?);

e K Kak¥uM OCOOEHHOCTAM OOBEKTa Ipe3eHTalWH YJaloch IIPHBJCYb BHUMaHHE
ayIUTOPHU?

e He OTBJIEKAET JIH CO3/IaHHAs IPE3EHTALHS OT YCTHOIO BHICTYTLICHH?

Ilocne moaAroToBKHU npe3eHTaluu HeoOXxoauma peneTUlHs BRICTYIIIICHHA.
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Kpurepun onieHKH

Coneprxanue OLEHKH

1.ConepkarenbHbli
KpuTepuit

NpaBUIIGHBIM BBIOOp TEMBI, 3HaHWE MpeaMera U CBOOOJIHOE
BIAJICHHE TEKCTOM, TPaMOTHOE HCIOJIb30BaHUE Hay4YHOH
TEePMHHOJIOTHH, UMIIPOBU3AIHSI, PEYEBOH ITUKET

2. JlJorugeckui KpUTepU | CTPOMHOE  JIOTHKO-KOMIIO3HMIIMOHHOE  TIOCTPOGHHE  PEYH,
JIOKA3aTeIbHOCTh, apIyMEHTHPOBAHHOCTh
3. PeueBotli kputepHii HCIIOJIE30BaHMe  SI3BIKOBBIX  (MeTadopel,  (pa3eoOru3MEl,

ITOCJIOBHI[BI, TOTOBOPKH M T.J.) H HES3BIKOBBIX (11033, MaHEPE] H
Ip.) CPENCTB BBHIPA3HTENBHOCTH; (DOHETHYECKas OpraHH3ALMs
peuH, MpaBHIBHOCTb yJApeHHUs, 4YETKass IUKLHUA, JIOIHMYECKHE
yJlapeHus u mp.

4.ITcuxonornuecKuii
KpUTEpUiA

B3aUMOJEHCTBHE C ayauTopueit (mpsiMas W oOpaTHas CBA3b),
3HAHUE M YYET 3aKOHOB BOCHPHUATHS PEYH, HCIOJIb30BaHHUC
PA3NNYHBIX IPUEMOB IIPUBJICYEHHUS M aKTHBHU3ALMH BHUMAHHUS

5. Kpurepmii cobmoneHus
JA3aHH-3PTOHOMHYECKHUX
TpeboBaHuii K
KOMITBIOTEPHOM
IpEe3CHTAlUN

cobmoaeHsl TpeOOBaHUA K IEPBOMY H IIOCICOHHM Claiaam,
MPOCIEKUBACTCS 000CHOBAHHAS ITOCIECIOBATEIBHOCTD CIIAHIOB
¥ uHQOpPMAlMH HA claijax, HeoOXOJAMMOE M JIOCTATOYHOE
KOJIMYEeCTBO (OTO- M BHJEOMATEPHUANOB, YyUeT ocobeHHOCTel
BOCHIpUATHS rpaduyeckod (MILTIOCTPAaTHBHOM) HH(pOpPMAIHH,
KOppeKTHOe codeTanue (oHa ¥ rpaduku, QU3aiH Npe3eHTaluH
He NPOTHBOPEYUT €€ COIEPKAHUIO, T'PAMOTHOE COOTHECEHHUE
YCTHOI'O BBICTYIUIEHHST H KOMIIBIOTEPHOTO COIPOBOXKICHHS,
oOmiee BeyaT/ieHHe 0T MYJIbTUMEIUIHON Npe3eHTaluu
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Meroauueckue pekoMeHIANKH 10 CO3AAHHIO N03IPAaBUTEJbHBIX OTKPBITOK B Publisher
Ilpasnuuky — 3TO OTIHYHAS BO3MOXXHOCTH HANIOMHHTL O cele CTapbIM OPY3bAM H
BbIpa3uTh OnaromapHocts M T.4. C momompio Microsoft Office Publisher Mmoo 6vIcTpO

CO3JaTh HMMCHHO TaKylO IIO3/PaBUTENBbHYIO OTKPBHITKY, Kakas Hy)XKHa B TOW WIH HHOM

KOHKPETHO! CUTYAITHH.

Tmarensno paspaborannsie MakeTs! Microsoft Office Publisher mo3BomsT Bam:

o BriGpats odopmiierne, KOTOpoe MOIXOMUT VIS ONpeeIeHHOro IIpa3THHUKA.
® Jl06aBuTE HEMBHYaTBHOCTH — HAKCATh CBOE MO3/PABICHHUE;
. IIpunoxuTs BHIOpaHHBIE KapTUHKH W (oTorpaduu — Ha KQOKAYIO CTPaHHILY

OTKPBITKH, YTOOEI OTPa3HTh NPa3sJHHYHOE HACTPOCHHE.

Br16op roroBoii my6iMKanuu u MaKkeTa

MosxHO CO31aBaTb OTKPBITKY H «C HyJIdI», OIHAKO MCIIONB30BAHHUE MAKETOB

NpEeAoCTABIAECT PAL NPEUMYIIECTB. ['oToBBIE MakeTHI IO3BOIISIOT;

. OCHOBBIBATh IyONMKAUMIO Ha INPOQECCHOHAIBHO BHINONHEHHOM MakeTe, K
KOTOPOMY MOXHO IPHJIOXHTh CBOM TBOPYECKHE CIIOCOOHOCTH, BHECS B HEro HeOOJBINNE HITH
OoJee CyIIeCTBEHHEIE H3MEHEHHS,

. noo6path yxKe MCI0Nb30BaBIIHiicsa paHee MakeT Publisher mis cosmanns apyrux
KOPIIOPATUBHBIX MaTEPHAJIOB;

. YIOPOCTHTh I€4YaTh OTKPHITOK Ha (upMeHHOH Oymare, BBITycKaeMoOi
KOHKPETHBEIMH  TIPOU3BOJUTENSIMH, BOCIOJL30BABIIACE YK€ IOJOOpaHHBIMH HAaCTpOMKaMu

IIe4arTH.

ITansl CO3JaHHUH OTKPBITKH

3amyctute Publisher, a 3aTem menkanTe OTKPEITKH B ciucke THIb yGIHKaIHii.,

B rpynne Ortkpeitkn BeiGepute Ilpaszmuuk, JleHs cBstoro BaienTHHa Mam Ipyryio
KaTeropHIo.

IIpokpyTHuTe npeacTaBieHHBIE 31€Ch TOTOBBIE MYOIUKAIMH 03 APaBUTEIBHBIX OTKPHITOK.
Y1008 IpOCMOTPETH O0JIEE KPYNHOE N300pakeHne IIOHPABUBIIEHCS OTKPHITKH, IIEIKHHUTE €€.

Ecnu HM ofHa M3 OTKPBITOK HE NMOJOHIET, MOXKHO OyIeT IMOHCKATh AONOJHHTEIbHEIE

T03/IpaBUTENbHBIE OTKPHITKH Ha BeO-y31e Microsoft Office Online.



18

[Ipexxne yeM OTKpHIBaThH IyOJIHMKaIHIO, MOXKHO B pasjenax Ilapamerper u Hactpoiika
M3MEHHUTH MHOI'HE 3JIEMEHTBI MaKeTa. BEIoHATE 01HO U3 CIIEYIOIUX ACHCTBHH.

B paszene ITapameTprl BEIOEpUTE HEOOXOJAUMYIO IIBETOBYIO CXEMY U IIPUPTOBYIO CXEMY.

B paspene ITapamerps! BEIGepuTe He0OX0qUMBIH HAOOP JEMOBBIX JaHHBIX HIIH CO3JalTe
HOBBII HabOp.

B pasnene Hactpolika BeiOepuTe HeOOXOQUMBIN pasMep CTPaHUIIbL, HallpHMep IOJIOBHHA
cTpaHuIEL, GOKOBOH CrHG HITH YeTBEPTH CTPAHHIIE, CTHO BBEPXY.

B pasnene Hactpoiika BeiOepuTe HYKHBIA MAKeT.
IIpumevanus

Ecnu ucnone3yetcs mabiioH, 3arpyxeHHbli ¢ Beb-y3na Office Online, ero MakeT MOXHO
OyIeT HACTPOUTH TOJIBKO [1OCIIE OTKPHITHS MyOINKAIAH.

HeKoTophIe H3 OTKPHITOK ¢ GOKOBBIM CrHOOM, HaIlpHMep MHOTHE MaKeTs! u3 Karanora «C
6J1aroJapHOCTBION, a TAK)KE BCE OTKPHITKA CO CruOOM BBEPXY HACTPOEHBI TOJIBKO JUIS OJJHOIO
BapuanTa Makera. [Ipum BeIOOpe Takoro Makera IapaMeTphl BBHIOOpPa pasMEpPOB CTPaHUIEl U

MAaKC€TOB OKaXKYTCA HENOCTYIIHBIMH.
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