JNEIAPTAMEHT BHYTPEHHEN U KAJIPOBOI1 ITOJUTUKHA BEJTOPOJCKOU OBJIACTHA
OBJIACTHOE TOCYJIAPCTBEHHOE ABTOHOMHOE!
MPO®ECCUOHAJBHOE OBPA3OBATEJBHOE YUPEXIEHUE
«AJIJEKCEEBCKUM KOJLIEJK» ‘

YTBEPXJIATO ‘
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MeTtoanyecKne peKOMeHIalnu
110 OPTraHH3ALHHA CAMOCTOATEIbHOI PabOThI CTY/IeHTOB

no MJIK. 01.01. IIpakTW4ecKUE OCHOBBI OVXTaJITEpPCKOTO ydeTa aKTUBOB OpraHu-
3aIH |

[IM JIoKYMEHTHpPOBAHME XO3SHCTBEHHBIX OEpalii ¥ BEJICHUEe OYXTaJITEPCKOTO
yyeTa aKTHBOB OpraHU3aliu |

cnenuanpaoctd 38.02.01 DKoHOMUKA U OyxragTepckuii yuer (1o oTpacisiM)

CnusakoBa IO.E., mpenomasarens oOIe-
po)eCCHOHANIBHBIX JUCLIHUIUIAH U IPO-
(eccroHaBbHBIX MOJIyJIEHl CIIeNUaTbHOCTA
38.02.01 DxoHoMuKa U OyXTalTepCKui
yueT (110 0TpaciisaM)

Anekceeka — 2020



Pacemorpeno Ha 3aceganuu LK obenpogeccro-
HANBHBIX IUCIIHILTIH U IPO(eCCHOHANBHBIX MOy JIeH
crermanproctd 38.02.01 DxoHomuka m Oyxranrep-
cKuii yder (1o oTpaciaM)

ITpotokon Ne 7/ ot «_g/ »__abweat 208,

Tpencenarens K obmenpodeccnoHanbHbIX AHC-
[AIUTHH ¥ OpOQeCCHOHANBHBIX MOIYyJIeHl Crenuab-
HocTH 38.02.01 DKOHOMMKA M OyXTalTepcKuh yder
(1o oTpacysM) AT JL.B. Kusienko

JlaHHBIE METOIMYCCKIE PEKOMEH LMY TIPE/IHA3HAYCHBI AT CTYACHTOB CIIe-
muanpHocTH 38.02.01 DKoHOMEKA 1 OyXTanTepcKuil yder (o oTpacnsiM) IIPH BBI-
MONHEHHH caMocTosTelbHON paboTsl mo MK 01.01 ITpakTHyecKiie OCHOBBI OyX-
raJaTepCcKoro ydera akTHBOB OPTraHU3aIluH.

B MeTOIUYECKHX PEKOMEHJALUAX OIpeliesieHa CYIIHOCTb, BUIIBI CAMOCTOSI-
TeJbHON PabOTHl, JaHbl YKA3aHHMs 110 WX BBITOIHEHUIO, ONPCICICHE (GOopMBI KOH-
TPOJISL. ‘

[Ipu pa3paboTKe METOAMYECKHX PEKOMEHIALMH yUTEeHbL TpeOOoBaHUS IPO-
deccroranbHOro cTanaapra «byxrantepy, yTBEpKACHHOIO MUHHCTEPCTBOM TPyZAa
1 cormanbHoi 3amutsl PO ot 21 despans 2019 roxa Ne 103H, po(hecCUOHATBHO-
ro craggapra «CIeHUalicT 110 BHYTPEHHEMY KOHTPOIIO (BHYTpEHHUH KOHTpPO-
Jiep)», YTBEPIKAEHHOro mpuKasoM MuHuCTepCTBa TpyAd 1 COLIMATHHON 3allUTEI
Poccmitckoii @emepanmu ot 22 ampens 2015 1. Ne236H, TpohecCHOHAIEHOTO
cTaHmapTa «AYIUTOpY», YTBEPKIEHHOIO NpUKa3oM MHUHUCTEPCTBA TpyAa U COLH-
AIBHOI 3aIIATHl Poccuiickoit ®epepanuu ot 19 oxrsabps 2015 r. Ne 728H.

CocTaBUTEND: ‘

Crmpaxosa FOmus EBreHbeBHa, IpeNoaBaTelb OOMIENPOPECCHOHANBHBIX
JWCIIUIUTHH U TIPOQEeCcCHOHAIBHBIX MOIYJICH CeUalbHOCTH 38.02.01 DxoHoMuKa
u Gyxranrepckuii yuer (mo orpaciusv) OI'AIIOY «AJIEKCEEBCKUI KOS



COJEPKAHUE

1.BBenenue

2. GOpPMBI ¥ BAJ(bI CAMOCTOATENEHOM pabOThI CTYCHTOB.

3. Opranusanys 1 GOpMbI KOHTPOIIS CAMOCTOSITEIbHOU pa6QTLI

4. KpuTtepyu OIEHKH Pe3yNIbTaTOB CaMOCTOSTEIBHON paGOTB;

5. Conepxanne camocrtostenbHoi padoTer MJIK. 01.01. ITpaxTide-
CKHE OCHOBBI OyXTalITePCKOTO YyUeTa aKTUBOB OPTraHU3aIiy

6. [Tpunoxenue

AN W B~ bW



1. BBEJEHUE

MeTtoaudecKkrie pPeKOMEHIAIMH 10 OpTaHUu3alnuu CaMOCTOSTEFHON pabOThL
crypentoB o MJIK. 01.01. Tlpakrideckre OCHOBEI OyXrajaTepckoro y4yera akTu-
BOB OpraHU3alluHM Mo crelpanprocTd 38.02.01 DxoHoMuKA U OyXTanTepCKui yuer
(110 oTpacysiM) pa3paboTaHsl B COOTBETCTBUM ¢ IlonokeHneM 00 opraHmzanyy ca-
MOCTOSATENBHOM PaGOTH 00YYAIOMMXCs M METOAMIECKAX PEKOMEHAALMI Iyt mpe-
momaBarelell MO OPraHM3allid  CaMOCTOSTEIbHOU pa6OTI>I o0yvaromuxcs B
OTI'ATIOY «AnekceeBCKUI KOS .

st CTy[eHTa caMoCTOsITeNbHas paboTa - Crocod aKTUBHOTO, IeIeHanpas-
JIEHHOI'O OCBOCHHUS, 03 HEIOCPEICTBEHHOIO yYacTHsl MperoaaBaTels, HOBbIX 3Ha-
Hull, yMEHUIl U OIIBITA, 3aKJIABIBAIOIINX OCHOBAHUS B CTAHOBJICHUA npodeccuo-
HaJIbHBIX ¥ 001mmx kommereHnui, tpedyembrx @I'OC CIIO mo crienuaibHOCTH.

CamocTrosTeapHas paboTa CTYIeHTOB MMPOBOJUTCH C LIeMIBI0: CUCTEMATH3AIUH
Y 3aKpeIUIeHHs TOJNyYEeHHBIX TeOPETUECKUX 3HAHWM M MPAKTHIECKHX YMEHUH
0GYJAIOIMXCS; YITyONeHHs. W PACIIMPEHHs TEOPETHYECKUX 3HAHUM; dbopmMupoBa-
HUA YMEHHM HMCIOJb30BaTh HOPMATUBHYIO, IPABOBYIO, CIIPABOYHYIO TOKyMEHTa-
[IMIO ¥ CIELHABHYIO INTEPaTypy; Pa3BUTHS [TO3HABATEBHBIX CIIOCOOHOCTEH 1 aK-
TUBHOCTU OOYYAIONUXCs: TBOPYECKON HWHUIMATHBEI, CAMOCTOATENBHOCTH, OTBET-
CTBEHHOCTH, OpraHH30BaHHOCTH; (OPMUPOBAHUE CAMOCTOSTENILHOCTH MBIILICHNS,
CIIOCOGHOCTEN K CaMOPasBUTHIO, COBEPIIEHCTBOBAHUIO M CaMOOpranusanuu; ¢op-
MHPOBaHUS OOUMX U IPO(GEcCHOHANBHBIX KOMIIETCHIIUH; Pa3BUTHIO HCCIEN0Ba-
TEIbCKUX YMEHUH.

O6BeM BpeMeHH, OTBEICHHEBIN Ha CAMOCTOSITEIIbHYIO pa60Ty, HaxOJIUT OTpa-
JKeHue: B pabodeM y4eGHOM ILIaHe; B pabOYMX MPOrpamMMax IpoQecCHOHATBHOTO
MOYJIS, MEXKIUCIMIUIMHAPHOTO Kypca. |

B coorsercTBuHu ¢ paboueit mporpammoit MJIK. 01.01. Ilpaktuyeckue O0CHO-
BBl OVXTAJITEPCKOr0 yUeTa aKTHBOB OPTraHU3allMyd PEKOMEHIYeMOe KOJIHIECTBO Ya-
COB Ha OCBOGHHE IIPOTrPAMMEL: CaAMOCTOSTEIBPHOM paboThl o0ydaromerocs — 8 da-
COB. |

B pamkax BBIIOTHCHUA CaMOCTOATEILHOU paboThl CTYJIEHT JOJDKEH BIIANETh
criocobaMy IPeJMETHOM JesATeIbHOCTH: yMETh IOHUMATh NPEIUIOKEHHbIE TPLIIo-
NaBaTesieM LeH, QOpMyIMpPOBATE KX CAMOMY; MOJEIMPOBATH COOCTBEHHYIO Jies-
TeNHLHOCTh M IPOrPaMMUPOBATh €€; yMETh OLCHUBATH KOHEYHBLIE W IPOMEXKYTOT-
HBIE pe3yJIbTaThl CBOUX HEHCTBHH; KOPPEKTHPOBAaTh AEATENBHOCTb, UMETH JIMY-
HOCTHYIO FOTOBHOCTH (BBICOKHH YPOBEHL CaMOCO3HAHMS, alEKBATHOCTH CAMOOLICH-
k¥, pe(QIeKCUBHOCTh MBIIUICHHS, CaMOCTOATEIILHOCTD, OpraHU30BAHHOCTb, LieIIe-
HaIIPaBJIEHHOCTh JMYHOCTH, COPMHUPOBAHHOCTH BOJIEBBIX KauecTB) camMoOperyJs-
U,




2. ©OPMBI M BUJIBI CAMOCTOSITEJILHOI PABOTBI
CTYIAEHTOB

®opMBI caMOCTOSTENbHOM pabOThl CTY/AEHTOB OIPEIEIISIOTCS COACPKAHUEM
MJIK. 01.01. IIpakTtudeckume OCHOBBI OyXTaJaTepCKOro yqua aKTUBOB OpraHu3a-
ITUH, CTETICHBIO ITOATOTOBICHHOCTHU CTYIEHTOB.

OCHOBHBEIMH (hOPMAMHU CAMOCTOSITENNHHON PaGOTHI CTYIEHTOB SBIISIOTCS:

— CaMOCTOSTEIFHOE N3YYEeHUEe HOPMATHUBHON JOKYMEHTAIUH.

— COCTaBIIEHHE KPOCCBOPIOB, pe0yCOB, TECTOB IO TEMaM

— pelIeHHe 3a7a4 10 TeEMaM

— 3aroJIHeHUE PEerucTPOB OyXranTepckoro yaéra

— CaMOCTOSITEeNIbHOE N3ydeHHe OCHOBHBIX IojioxxeHuil Hanorosoro konexca PO

— pa3paboTKa CXeM-KOHCIIEKTOB IS 3aKPEIUICHNs MaTepHaia U yIOpAI0YeHNs
nH(pOpMaIINY;

— IOJATrOTOBKAa K IPAKTHYECKUM paboTaM C HCIIOJIB30BaHHEM METOIUYECKUX
peKoMeHaluil IpenoaaBaress, opopmileHne npaKanec:Knx pabor K ux 3a-
IIUTE.

3. OPTAHU3AIIUA U ®OPMbI KOHTPOJIH
CAMOCTOSITEJIBHOM PABOTHI

[Ipr opraHu3aliu CaMOCTOSTETBHOM pPabOTHl HEOOXONHUMO HCIIOIH30BATH
muddepeHIUpPOBaHHBIN MOAX0 K cTyleHTaM. Ilepen BBIIONIHEHWEM CTyJEeHTAMU
CaMOCTOSITEIHFHON paboThI MpernoiaBaTellb IPOBOJUT HHCTPYKTAX II0 BBITOJHEHUIO
3aJlaHusl, KOTOPBIA BKITFOYACT I€JIb 3aJJaHMs, €T0 COACPKAHNUE, CPOKHU BBITIOIHEHMS,
OpPUEHTUPOBOYHBIN 00beM pabOThl, OCHOBHBIE TPeOOBAaHUS K pe3ylbTaraM padoThl,
KpPUTEPHUH OLIEHKHU. B mpoliecce MHCTPYKTaka MperojaBaTeib MIpeIynpexaacT CTy-
JICHTOB O BO3MOYKHBIX THIIMYHBIX OLIMOKAX, BCTPEUAIOIIUXCS an BBINOJTHEHUH 3a-
JaHUs. |

CamocrositensHast paboTa JOJDKHA OCYIIECTBISITHCS I/IH,Z[I/IBI/II[yaJILHO VUIH
IpyIIIaMH CTYZACHTOB B 3aBHCHMOCTH OT IeJIH, 00beMa, KOHKPETHOH TeMaTHKH ca-
MOCTOSITEIILHOM paboThl, YPOBHS CIIOXKHOCTH, YPOBHS C(HOPMHUPOBAHHOCTH YMEHUN
CTYZIEHTOB.

KoHTpois caMoCTOATeNbHOM paboThI CTYIEHTOB IIpeayCMaTpUBACT:

~ COOTHECEHHUE CO/IepKaHUsI KOHTPOJIS C LEeNsIMU OO ydeHUS;

~ 00BEKTUBHOCTH KOHTPOJLS;

— BAJIMAHOCTH KOHTPOJISL (COOTBETCTBUE NpEABABIEMBIX 3afaHui TOMY, 9TO
IperoaaraeTcss IpOBEPUTH);

- mudhepeHITHIAIIII0 KOHTPOIBHO-U3MEPUTEITBHBIX MaTepI/IaJIOB

KonTpois pe3ynbpTaToB caMOCTOSITENFHON Pa0OThI CTYIEHTOB OCYIIECTBIISIET-
csl B MUCHMEHHOM, YCTHOM WM CMEIIaHHOM (opMme, ¢ Ipe/ICTaBICHUEM pe3ysibTaTa
NeSITENBHOCTH.



DopMmbl KOHMPONA CAMOCHIOAMETbHOU pADOmbL

1. TIpocMoTp ¥ IIpoBepKa BBIIONHEHHS CaMOCTOSATENbHOM paboTHI IpenoaaBa-
TEJIEM. 3

2. OpraHuzanys caMOIPOBEPKH, B3aHMMOIIPOBEPKH BBIIOJHEHHOIO 33J[aHUs B
rpymnme.

3. O6cyxKIeHIe Pe3yIbTaTOB BEITIOIHEHHOM paboTh! HA 3aHATHH.

4. ITpoBegeHue NUCHMEHHOIO OIIpoOca.

5. IlpoBenenue ycTHOrO OIIpoca. .

6. Opranuzanys U IPOBEICHUE UHIUBUYaJILHOTO CO6€CGILOB&HI/I}I

7. Opranusarnys 1 MpoBeieHue cobece10BaHNs C TPYIIIION.

8. IIpoBesieHNe CeMUHAPOB.

9. 3amuTa 0TYETOB O MpojeTaHHON padoTe.

4. KPUTEPIU OIIEHKH PEBWILTATOB
CAMOCTOSTEJBHOM PABOTBI

KputepusiMu OIEHKM Pe3yJIbTaTOB CaMOCTOATENILHONH paboThl 00ydaroIuxcs
ABJIAIOTCS: YPOBEHb OCBOCHHS Y4€OHOIO MaTepHalla; YDOBEHb YMEHHUS HUCIIONB30-
BATh TEOPETHYECKVEe 3HAHUS IIPU BBIIOJHEHMM MPAKTHYECKHUX 3a/1a4;, YPOBEHb
chOpPMHUPOBAHHOCTH YMEHUH; ypOBEHb YMEHHUs aKTUBHO HCIIOJIB30BATh JJIEKTPOH-
HBle 00pa3oBaTelbHbIE PECYPCHI, HAXOAUTh TPEOYIOIIYIOCs HHPOPMAIUIO, H3y4aTh
ee W IPUMEHSITH HA MPAKTHUKe; 0OOCHOBAHHOCTh U YE€TKOCTh U3JIOXKEHMsl MaTepua-
na; opopMiIeHre MaTepualia B COOTBETCTBUM C TPeOOBaHWAMH CTaHIApTa; YPOBEHb
YMEHHS OPUEHTHPOBATHCS B ITOTOKEe HH(OPMAIMHM, BBIACIATH ITABHOE, YPOBEHB
YMEHHS YeTKO CPOPMYIHPOBATh IPOOIEMY, IPEUIOXKUB €€ PEIIeHIE, KPUTHYCCKH
OLIEHUTH DEIIeHNe U ero MOCIECTBHS; yPOBEHb yMEHHs OIPENeInTh, IPOoaHalt-
3UpOBATh AIBTEPHATHBHBEIE BO3MOXKHOCTH, BApUAHTHI JCHCTBHH, YPOBEHb YMEHHS
copMyITHPOBATH COOCTBEHHYIO ITO3HLUIO, OLIEHKY U apI'YMEHTHPOBATE €€.
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[Ipunoxenue 1

MeToan4ecKkne yKa3aHusi K BbINOTHEHHIO 3aaHUsI
AJISI CAMOCTOSITeJILHO padoThl

JJiss  caMOCTOSITeNIbHOW paboThl CTYyAEHTOB npeno,uaﬁa"renb peKOMeHyeT
NOJOOPKY CIEeIUaNbHON JIUTEPaTyphl C UCIOJIB30BAHUEM COBPEMEHHBIX H3IAHUN
yueOHUKOB, DJIEKTPOHHBIX KaTaJOr0B, IIPABOBBIX M3/IaHUH, pe(epaTUBHBIX XXypHa-
JIOB, ITyOJIMKAUI B IEPUOIUYECKOM IIEYATH.

Koucnexkm

KOHCIIEKT — CIIOKHBIH CIIOCO6 H3JOKEHHUS CONePIKAHMs KHATU MM CTATHH B
JIOTHYEeCKOH IIOCIIeI0BATEIEHOCTH. KOHCIIEKT aKKyMyJIHpyeT B cebe MpeIpIayIie
BUJIBI 3aIIMCH, [IO3BOJISIET BCECTOPOHHE OXBATUTH coz[epxcaHHé KHUTY, cTaThu. [lo-
STOMY yMEHHe COCTABIIATh IUIaH, Te3HCHI, JeNaTh BRIINCKH M JPYTHE 3alUCH OIpe-
JISJISIET U TEXHOJIOTHUIO COCTABJICHHS KOHCIIEKTA.

Memoouueckue pekomenoayuu no COCMABIEHUI0 KOHCNEeKma:

1. BHUMaTenpHO IPOYHUTAWTE TEKCT. YTOUHHUTE B CIIPABOYHOM JHUTEpaType
HemoHsATHBIe cioBa. IIpu 3amucu He 3a0yAbTe BHIHECTH CHPAaBOYHBIC JaHHBIE Ha
1OJIA KOHCIIEeKTa;

2. Beigenure riiaBHOE, COCTaBbTE IUIAH;

3.Kpatko chopmymupyilTe OCHOBHEIE IOJIOXKEHHUS TEKCTa, OTMEThTE apry-
MEHTAaIHIO aBTOPa; ‘

4.3aKOHCIIEKTHPYHTe MaTepral, HYeTKO Clieys MyHKTam Iutana. [Ipy KoH-
CTICKTUPOBAHUH CTapailTeCh BBIPA3UTh MBICIb CBOMMH CJIOBaMHU. 3alHCH CJIEHyeT
BECTH YETKO, SICHO.

B Texcre KOHCIIEKTa KeJIaTeIbHO IPUBOJUTE HE TOJIBKO TE3WCHBIC MOJIOXKE-
HUsI, HO M WX JoKazarenbcTBa. [Ipu odopmieHun KoHCIEKTa HEOOXOMUMO CTpe-
MUTBCSI K €MKOCTH Ka)KJI0T0 IIpeaiockeHust. MbIcian cienyeT 371araTh KpaTKo, 3a-
OOTSCH O CTHJIC U BBIPA3UTEIBHOCTU HAMCAHHOIO. YHCIIO JOMOJIHUTENBHBIX dJe-
MEHTOB KOHCITEKTa JIOJDKHO OBITh JIOTHYECKH OOOCHOBAaHHBIM, 3aIlCH IOJKHBI
pacupeensaTeCs B ONPEIEeIEHHOM MOCIeN0BATEIbHOCTH, OTBEHAIOIIEH JIOTHIECKOU

CTPYKTYpEC. I[JISI YTOYHCHHA U HOIIOJTHCHUS H€O6XOI[I/IMO OCTaBJIATH ITOJIA.



Ilpaguna camocmoamensvnoii pabomot ¢ Hopmamueuoﬁ JAumepamypou

Ecnu Bel panblie Mano padoTaiy ¢ HayqHOU HHTepaT§pbﬁ, TO CIEAYET BBI-
paboTath B cebe CIIOCOOHOCTh «BOCIIPHHUMATEY CIIOKHEIE TEKCTBL; IS 9TOTO Tyd-
KA IIPHEM — HAY9IHThCS «IUTATh MEIUICHHOY, Koria BaM MOHATHO KaXkoe Ipoyu-
TAHHOE CJIOBO (@ €CIIM CIIOBO HE3HAKOMOE, TO JHOO ¢ IOMOILBIO ClIoBaps, JHOO ¢
IIOMOIIIBIO TIpeTojaBaTelisi 00s3aTeNIbHO ero y3Hath). Uuraiite, mTub0O MEepeUCThI-
BaliTe MaTepHall, HO HE IBITATeCh YUTaTh OBICTPO. EcCii TEKCT MHTEepecyeT, TO
YTEeHHE, PA3MBIIUIEHHE 110 9TOMY [OBOJY CIIMBAIOTCS B €AMHBLH IPOLECC, B TO BPe-
Ms1 KaK BBIHY)KICHHOE CKOPOYTEHHE HE TOJIBKO He cnoco6CTByeT Ka4eCTBY YTCHHUS,
HO ¥ He IPUHOCHUT IyBCTBA YIOBICTBOPEHHS, KOTOPOE MBI IOIyYaeM, Pa3sMBIIILIssI
O TIPOYUTAHHOM.

Ecte eme omuH 3GhdEKTHBHBIA CIIOCOO ONTHMU3HPOBATH 3HAKOMCTBO C
HAYYHOM JUTEepaTypod — CIeIyeT YBJIEeYbCs KaKOU-TO ymeeﬁ M BCE KHHUTH, aKThI
IPOCMATPUBATH C TOUKH 3PEHUS JaHHOU UJIEH.

UreHre Hay9IHOTO TEKCTa SBJSIETCS YacThIO NIO3HABATEIBHOM EATENHbHOCTH.
Ee nens — u3Biieyenne u3 Tekcra HeoOxoauMon nHbopMaruu.. OT TOTo Ha CKOIBKO
OCO3HAaHHA YUTAIONIMM COOCTBEHHAsI BHYTPCHHSST YCTAHOBKA MPU OOPAIICHUH K T1e-
YaTHOMY CJIOBY (HafiTH Hy>KHBIe CBEJCHIS, YCBOUTh NH(POPMALIUIO ITOJTHOCTHIO WK
YACTUYHO, KPUTHYCCKH MPOAHAIN3NPOBATh MaTepHal U T.II.) BO MHOIOM 3aBHCHUT
3P PEKTHBHOCTH OCYIIECTBISEMOIO AECHCTBUS. ‘

OCHOBHBIM AJL CTy ACHTOB ABJIACTCS H3yTaromec ‘iTeHPfe HayTHOI'O TeKCTa —
YIMEHHO OHO II03BOJIIET B paboTe ¢ yuyeOHOU JuTepaTypoi HaKaIUIMBaTh 3HAHUS B
pa3IHYHBIX 00JacTsx. BOoT moyeMy MMEHHO STOT BHJ YTeHUA B pamMKax ydeOHOU
JIEATENBHOCTH TOJIKEeH OBITh OCBOCH B TIEpBYI0 ouepes. Kpome Toro, mpu osiane-
HWY JAHHBIM BUIOM YTeHMs (OPMHPYIOTCS OCHOBHBIC IMPUEMBI, IIOBBIIIAIOIINE d(-
(GeKTHBHOCTH pabOTHI C HAYYHBIM TEKCTOM.

Camocmoamenvhas uHOUCUOYALIbHAA PAbOma
[Tpu ﬁsyquHI/I 000 MUCIUIUTAHBL OOJBIIYIO H Ba>KHon pOJIb UTpaeT ca-

MOCTOSITETbHAS HHIAUBUIyaIbHAS PaboTa.
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Ocoboe BHEMaHHUe crenyer o6paTuTh Ha OIIpEJIeNIeHEe OCHOBHBIX MOHSTHIL
Kypca. CTyIeHT HOJKeH HOmpo6HO pasbuparh NpHUMepHI, KOTOPblE MOSCHSIOT Ta-
KHe OIpPEAeJCHHUs, U YMETh CTPOUTH AHAJOTMYHBIC IPUMEPEI CaMOCTOSTENBHO.
HyXHO 00HBAaTBCA TOYHOTO Mpe/CTABICHHUS O TOM, UTO Hsyqaemr,. Ionesmo co-
CTaBIIATE OROpHble KoHchekmol. TIpy u3ydenny MaTepuana o YYEOHUKY II0JIE3HO
B TeTpajy (Ha CHENHANbHO OTBEIEHHBIX IOJSX) OMOIHAMb KOHCHEKM JeKyui.
Tam ke ciefyer oT™MeyaTs BOIPOCH, BhIIEIeHHbIE CTYJICHTOM JJIsI KOHCYJIBTAIAH C
IpenoJaBaTeseM. |

BrIBOIBL, OITyqeHHbIC B pe3ybTaTe H3ydeHH s, PEKOMEHIYeTCsI B KOHCITEKTe
BBI/CTIATE, 9TOOBI OHU NPH MEPEUUTEHIBAHAH 3aTTUCEH JTYHLIIe 3aTIOMUAHAITHC.,

OIIBIT [10Ka3bIBACT, YTO MHOTHM CTYEHTAM MOMOTACT COCIMasnenue cxemol-
KOHCReKma, CONEPXKALIEro BaXKHEHIINE U HaMbONee YacTo YHOTpe6seMble dbop-
MYJBL ¥ TIOHATHA. TaKO’ JIMCT OMOTaeT 3aOMHUTE hOPMYJIBI, OCHOBHELE [OIOKE-
HIST JICKLHH, & TAkKe MOXKET CI)KHTh IIOCTOSHHBIM CIIPABOYHUKOM IS CTYeHTA.

OCHOBHBIE BUJIBI CHCTEMATH3UPOBAHHOMN 3aMHCH IIPOYUTAHHOIO;

1. AHHOTHpPOBaHHME — IpeIENBHO KPATKOE CBA3HOE OIUCAHHE;

2.11naHupoBanue — KpaTKas JOrMYecKasr OpraHu3allus TEKCTa, PaCKpPhLIBAIO-
Ias CONEPIKAHUE U CTPYKTYPY H3y4aeMOro MaTeprana; |

3. TesupoBanue — JaKOHUYHOE BOCIIPOHM3BENEHHE OCHOBHBIX YTBEPIKICHUH
aBTOpa Oe3 NpuBeYeHus (aAKTHYECKOTO MaTepuaa;

4. IlnTHpoBaHHe — MOCIOBHOE BBIIMCHLIBAHMIE U3 TEKCTa BBIIEPIKEK, U3BIICYE-
HUH, HanboJlee CYIIECTBEHHO OTPAXKAIOIIUX Ty HIIH WHYIO MBICITE aBTOpA;

5. KoHCIieKTHpOBaHKe — KpaTkoe 1 MOCIIeI0BATENEHOE H3II0MKEHIE cozepiKa-
HHS IPOYUTAHHOTO.

Ilpaxkmuueckue 3anamus
(omeembt Ha 6onpocer, mpenuposounsie YRpadicnenus, onvimel, 3a0auu,
mecmbl) |

Jist Toro, 4TOGH HpaKTHYECKUE 3aHATHS [IPHHOCHIN MaKCHUMAJIbHYIO IIOJIb-
3y, HEOOXOJUMO TIOMHHTb, YTO YNPAXKHEHHE W pelIeHue 3344 IIPOBOJISATCS TIO BBI-

YATAHHOMY Ha JEKIUIX MaTepuaiy U CBSI3aHBI, Kak [IpaBHJIO, C AE€TAILHBIM pa360—

11



poM OTI[GIIBHBIX BOIIPOCOB JIEKIIHOHHOIO Kypca. Ciemyer nomiepKHyTL, YTO TOJIBKO
IOCJIe yCBOECHHS JIEKITMOHHOTO MaTepUala ¢ OIpeIe/eHHOM TOUKH 3peHus (a IMeH-
HO C TOH, C KOTOPO OH M3/1araeTcs Ha JIEKIUIX) OH Oymer 3ai<penn;1TLc>1 Ha Tpak-
THYECKUX 3aHATHSIX KaK B pe3yJsibTaTe OOCYXIEHUS U aHAIN3a JIEKIMOHHOIO MaTe-
puana, TaK W C MOMOIIBIO PEINeHUs MPOONEeMHBIX CHTyalui, 3agad. IIpu oTux
YCIOBUSX CTY/ICHT HE TOJIBKO XOPOLIO YCBOMT MaTepHal, HO W HAYYHTCS IIpHMe-
HATH €T0 Ha NPAKTHKE, a TaKXKe MONYYUT NOHONHUTENBHBIN CTUMYT (H 5TO OYeHb
BAXHO) JUIsl aKTHBHOM MPOPa0OTKHY JIEKIIUH.

IIpy camoCTOSTENEHOM pellleHu: 3a/jay HyKHO 0600H01§BIBaTL KaXXIBIH STaI
PCLICHUSI, HCXOJIA U3 TEOPETUYECKHX MONOXKEHUH Kypca. ECin CTyneHT BUIUT He-
CKOJIBKO TyTeH pEIeHHs MpoOieMsl (3a/1a4t), TO Hy)XHO CPaBHUTH HX M BHIODATh
Camblli panuoHanbHbIA. [Tone3Ho 1o Hauama BEIYUCIEHUH COCTABHTH KPaTKMH MK
perueHust mpoGiieMsl (3anaun). Pemenre mpobaeMubIx 3aau I/me IIPHMEPOB CIIey-
€T M3JIaraTh IOAPOOHO, BBIYMCIIEHMs PACIONAraTh B CTPOTOM IOPSIKE, OTHENS
BCIIOMOTaTeJIbHBIC BBIUYUCICHUAS OT OCHOBHBIX. PelneHus mpu HeoOGXOomuMoCTH
HY)XHO CONPOBOXIATh KOMMEHTAPUAMH, CXEMaMH, Y€PTEKAMU U PUCYHKAM.

Cresyer MOMHUTE, 9TO peIlCHHE KaXIOH yueGHON 3amaun JOKHO JOBO-
AUTBCA IO OKOHYATENBHOTO JIOTHIECKOTO OTBETa, KOTOPOIo Tﬁe6yeT YCIIOBUE, H TIO
BO3MOXKHOCTU C BBIBOZIOM. IlomydeHHBIH oTBeT cremyert HpbBepHTb cnocobamu,
BRITCKAIOIUMH U3 CYIIECTBA JaHHOH 3anaunm. IlomesHo Taxoke (eciu BO3MOXKHO)
peIIaTh HeCKOILKHMH CIIOCO0aMH U CPaBHUTH IIOJIyYCHHBIE PE3YJIBTATHL. PereHue
3a1a9 AaHHOTO THIIA HY>KHO MPOJOJDKATH JI0 MPHOOPETEHUs TBEPIBIX HABBIKOB B UX
pELIEHUH.

3amuTa NpakTUYecKuX paboT Ipe/yCMaTpUBAeT YCTHOE coGeceoBaHUe C
IOACHEHUSIMU 110 TIPOJIETIaHHON paboTe U MpenocTaBIeHuIe BBITIONHEHHOTO B noJ-
HOM 00beMe 3a7aHus UL IIPOBEPKH IIPEIIOAaBATEITIO.

Cocmasnenue Kpocceopdos — 510 pasHOBUIHOCTD 0T06pa>1<eHH>1 uHpOpMa-
UM B rpad)UuecKoM BHIE W BHJ KOHTPOJS 3HAHHUM 1o Hel. PaboTa 1o coCTanle-
HHIO KPOCCBOpZA TPeOYET OT CTyIEeHTa BIAJEHHS MATepHAloM, YMEHHs KOHIICH-

TPpUPOBATHE CBOU MBICIIN U THOKOCTH yma.
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CocraBnenue KpOCCBOPAOB pacCMaTpUBACTCA KaK BHU CaMOCTOSITEJIbHON pa6OTI>I )41

TpeOyeT OT CTYJIEHTOB HE TOJBKO TEX )K€ KAUeCTB, UTO HEOOXOAUMBI IIPU pa3raibl-

BaHUH KPOCCBOPOB, HO M YMEHHS CHCTEMATU3UPOBaTh nHPopManuio. KpoccBop b

MOTYT OBITH Pa3IN4HbI 10 (opMe U 00BEMY CIIOB.

3aTpaThl BpeMEHH Ha COCTaBJICHUE KPOCCBOP/OB 3aBUCST OT 00bEMa HHPOpPMALINHY,

€€ CJII0OXKHOCTH U OIIPCACIIAIOTCA IIPCIIOAABATEIICM. OpI/IeHTI/IpOBOqHOC BpeMsl Ha

IIOJITOTOBKY OJJHOTO KpoccBOpZia 00bEMoM He MeHee 10 cioB — 1 4.

AJNTOPUTM CaMOCTOSITENIFHON paboThl IO COCTABIEHUIO KPOCCBOPIA:

BHUMATEJIbHO IIpOYMUTaliTe y4eOHBIM Marepuall 10 H3ydaeMoil Teme (KOH-
CIIeKTHI, JOTIOJIHUTEIIbHbIE UCTOUHUKHY );

OIIpeleNIUTe KPYyT HOHATHH [0 U3y4aeMON TeMe, M3 KOTOPBIX OyJEeT COCTOSTh
Bam xpoccBopz;

COCTaBBTE BOIIPOCH! K BEIOPAHHEIM IOHATUSM (KaKJOMY MOHSATHIO HAIO OaTh
IPaBUILHOE, JAKOHUYHOE TOJIKOBAaHUE);

IpoyMaiiTe Iu3aifH KPOCCBOP/A, €ro SCTeTHYecKoe 0hOpMIIEHHE;
HaYepTHTE KPOCCBOPH U 0OPMHTE CIIHCOK BOIPOCOB K HEMY;

oopMHUTe OTBETHI Ha KPOCCBOP HA OTJEIBHOM JIHCTE;

IIpOBepbTE MPABIILHOCTD BBIOIHEHHOM pabGoThl (IPaMOTHOCT HAIMCAHWS
IIOHATUN U OIIPEEIICHUH, COOTBETCTBUE HyMEpali, KOJIUYECTBO COOTBET-

CTBYIOIIUX SUEEK).

O6IIIH6 npaBrjia COCTAaBJIICHHA KPOCCBOPAOB!

3araJlaHHbIe CJI0BA JOJDKHBI OBITh B UMEHHTEIHHOM MAEKe U eIUHCTBEHHOM
qHciIe, KPOME CJIOB, KOTOPEIE He UMEIOT €ANHCTBEHHOTO YHCIIa;

He WCIIOJIB3YIOTCS CJIOBA, IHIIYIIUECS Yepe3 THPEe U WUMEIOIINe YMEHBIIIH-
TEJIBHO - JIACKATEIHHYIO OKPACKY;

HE HUCTIONB3YIOTCS a00peBUAaTyPhI U COKPALICHNUS;

B K&XIyI0 OCIIyI0 KIETKY KPOCCBOP/Ia BIIUCHIBACTCS OJHA OYKBa,;

KaX0€ CJI0BO HAYHMHAETCS B KJIETKe C HOMEPOM, COOTBETCTBYIOIIUM €ro
OTIpeieTIeHHIO, H 3aKaHIUBAETCS YEPHOM KIETKOH UM KpaeM (QUIypEI;

UMEH COOCTBEHHBIX B KPOCCBOPJIE MOXKeET ObITh He Oosee 1/3 oT Becex CIoB;
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He cieyeT MPUMEHAITH IIPH COCTABJICHHHI KPOCCBOPJOB CII0BA, KOTOPBIC MO-
I'yT BHI3BATh HEraTUBHbBIE SMOLHH, KAPIrOHHBIC 1 HeneﬂjypHBIe CJIOBA;

He JKeJaTeNIbHO TPU CO3JaHMHM KPOCCBOPAOB yHOTpe6ﬁﬂTb MaJIOU3BECTHBIE
Ha3BAHWsI, YCTAPEBIIKE U BEIIISIINE U3 00ux0/1a CII0Ba;

HaYMHATh COCTABIIITE KPOCCBOPA PEKOMEHIYETCH C CaMbIX JJIMHHBIX CJIOB.

ITpasuiia 0popMIIEHHs KPOCCBOPJOB:

KPOCCBOPI MOXET OBITH OQOPMIICH OT PyKH Ha JIMCTaX dopmara A 4 winn
HabpaH HA KOMIBIOTEPE C HCIOJIB30BAHKEM JIOOOT0 TEKCTOBOTO HIIA Tal-
JIMYHOTO PelaKTOpa U pacredaraH Ha IPUHTEPE;

IIPH COCTABJIEHHH KPOCCBOP/Ia MOXKHO UCIIOJIL30BATE cIielanbHble KOMITBIO-
TepHble nporpaMmMe! Tuna «Hot Potatoesy, «Eclipse Crosswordy, «Decalion»
i GecIuTaTHbIE OHNAiHOBEIE cepBHCH Tuia «Pabpuka KpoccBopaosy. IIpu
3TOM KPOCCBOPJL JIOJDKEH OBITH COXPAHEH HA DJIEKTPOHHBIH HOCUTENb B BHC
pcronHsieMoro daiina ¥ MOXKeT OBITh IIPECTaBIIeH B IEKTPOHHOM BUIC;
PHCYHOK KPOCCBOPJIA JOJDKEH OBITh UETKHEM,;

CETKa KpocCcBOp/a NOJIKHA OBITH BBEIIIOJHEHA B IBYX BKBGMHHHanI

1-i1 HK3EMILLIP — C 3ar10JIHCHHBIMA CJIOBaMH;

D-# IK3EMIUISP — IIYCTas CeTKa TOIBKO ¢ MU(ppamMy MOZHIHH.

TOJKOBaHWs CJI0B (OMpemeNieHrsT) JOJDKHEI ObITh CTPOro JAKOHWIHBIMU. He
clenyeT JenaTb MX IPOCTPAHHBIMH, H3JIHUIIHE I/IcqepﬁLIBanmHMI/I, MHOT'O-
CIIOBHBIMHU, HeECYIHMH H30BITOUHyIO HHGbopmanmio. B oTpeJielIeHUsIX He
NOJDKHO OBITH ONHOKOPEHHBIX CJIOB;

Ka)KJIOMY CJIOBY B CETKE KpOCCBOpJa IPHUCBANBACTCA Homep. [Ipu 3TOM HO-
Mepa PacCTaBIIAIOTCS MOCIEA0BATEbHO CIICBa HAllPaBo, OT BEpXHEH! CTPOUKU
K HYDKHEH;

OTBETHI HA KPOCCBOP OQOPMIIIFOTCS Ha OTACIBHOM JICTE;

TroTOBAasd pa60Ta peaoCTaBIIACTCS Ha KOHTPOJIb B YCTaHOBHeHHLIﬁ CpPOK.

IIprMedaHyie: MHTEPECHBIE H OPUTUHAIbHEIE KPOCCBOPABI MOIYT OBITH PEKOMEHJIO-

BaHKBI K UCIIOJIL30BAHHWIO B y‘—Ie6HHX HeaaX JUId TECTUPOBAaHUA.
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CocmaenieHue mecmog 1 STAIOHOB OTBETOB K HMM — 3TO BHUJ[ CAMOCTOSATEIILHON
paGOTHI CTY/IEHTa 10 3aKPEILICHNIO A3yueHHON NHMOPMAIUH ITyTeM €€ muddepen-
[Maruy, KOHKpETH3alli1, CPaBHCHHS U YTOYHECHUS B KOHTpOJIbHOK dopme (BOIpo-
ca, orBera). CTy€HT JODKEH COCTAaBHTh KaK CaMi TECTBI, Tak 1/1 STAJIOHBI OTBETOB K
M. TeCTEl MOTYT OBITh PA3JIMYHBIX YPOBHEH CIIOKHOCTH, uénecoo6pa3H0 npezno-
CTABNATH CTYJCHTY B 9TOM CBOOOMY BBIOOpA, IMABHOE, qTOOBI OHH OBUIM B paMKax
TeMbl. 3ajiaHue 0pOPMISICTCS MHUCbMEHHO. 3arpartsl BpeMeHI/f Ha COCTaBJICHHUE T€-
CTOB 3aBUCHT OT 00BeMa MHPOPMALUH, CIIOXKHOCTH €€ CTPYKTYPUPOBAHMA U OTIPC-
nensroTes mperofaareneM. OpreHTHPOBOIHOE BPEMS Ha TIOJATOTOBKY OJTHOTO Te-
crosoro 3amanus — 0,1 4.
TpeGoBaHus K BBITOIHEHUIO:

- u3yunTh HHGOPMAIIHIO TI0 TEME;

- TIPOBECTH €€ CUCTEMHBIM aHANH3;

- €O3JaTh TECTHI;

. CO3IaTh TAJOHBI OTBETOB K HUM,

_ IOpeJCTaBUTh Ha KOHTPOID B yCTAHOBJIEHHBIA CPOK.
THUIILI TECTOBBIX 3aJIaHUI
ITo crioco0y OTBeTa, TECTOBBIC 3a/JaHKs MOTYT OBITh CIEAYIOIUX OCHOBHBIX TUIIOB:
1. 3aKpEIThIE TECTHL C OJHUM TPABHIBHBIM OTBETOM, B KOTOPBIX HEeoOXOIMMO BbI-
GpaTh U3 IPELIOKEHHBIX BADHAHTOB TOIBKO OJIH IPABIIBHBINA OTBET.
Hanpumep: UTO SBIASTCS PETHCTPOM aHANUTHYECKOrO yHeTa 10 cu. 51 «Pacuer-
HEIe cueTa»?
A. XypHan-opjep 1o c4ety 51; B. Bpinucka Oanka; B. rimaBHasi KHUTa
2. 3aKphIThle TECTHl C AByMs M Oojee NPABUIBHEIMU OTBETAMHU, B KOTOPBIX W3
IpeIOKeHHBIX BapHaHTOB HeoOXOIMMO OTMETHUTh HE MeHee JBYX NpPaBHIbHBIX
OTBETOB.
Hanpumep: K 1eHeKHBIM JOKYMEHTaM OTHOCATCA:
A. IPHXOJIHBIE KaccoBble Opiepa; b. myTeBKH B JoMa OTABIXA U canatopuy; B.
I0YTOBBlE MapKu; I'. pacXoiHbIe KaCCOBBIC OPACPa, J1. ipoe3/iHple OMITeTH

IIpasunsasii oteeT: b, B, I,
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3. 3aKphIThIE TECTHl HA HAXOX/ICHUE COOTBETCTBHS, TIC B Ka)KJIOM BapHaHTe OTBETa
HEOOXOIIMO TIPOCTABUTH UAeHTH(UKATOp (OYKBY MK HOMEp) COOTBETCTBYIOIIIETO
eMy ITOHSATH UK OIHCAHHUS.

4.HaHpI/IM€pZ YcraHoBUTE COOTBETCTBHE ITPHU3HAKOB OpeanpruHIMAaTe]IbCTBA U ux

Ha3Ha4YeHHeE:!
1 | caMOCTOATEIbHOCTD 1 | BEpOSTHOCTD BOSHUKHOBEHJS yOBITKOB WJIH
pasopeHus
2 | pUCKOBEIN XapaKTep 2 | mpelnpUHUMATENIb JOMDKEH cebst AeKnapupo-
BaTh |
3 | meranM30BaHHELIM 3 | mpeAnpuHUMATENh HECET MaTepUANBHYIO OT-
XapaxkTep BETCTBEHHOCTH 3a CBOE JIETIO
4 I/IMyLueCTBéHHa;I 4 | ocylIeCTBIEHHE NPEAIPUHAMATEBCKON Jes-
OTBETCTBEHHOCTh TEJPHOCTH IpeANpUHAMATeIeM CBOEH BIa-
CTBIO M B CBOEM HMHTEpECe

5. 3aKpBIThIE TECTHI Ha HAXOXK/IEHHE MOC/IE/[0BATENLHOCTH, [/e MPSANOKEHHBIE Ba-
PUAHTHl COOBITHH, SBICHWH, MOHATHH TpeOyeTcst pasMeCTHTh B OTOBOPCHHOM B
YCJIOBHH TeCTa II0CNIE0BATCIEHOCTH.

Hanpumep: KaxoB HOpsI0K MCTOYHUKOB KOHCTHTYIHOHHOTO npasa PD mo Mepe
yOBIBAHUS MX I0PUINYECKOM CHIIBL:
1) denepanbHbIe 3aKOHBI;

2) Koncruryus Poceuiickoit @ezepanui;
3) Ykassl [Ipesugenta Poccuiickoii enepanium
4) Axte [IpaButenscrBa Poccun

Sarunmmre OTBET:

1 2 3 4

6. OTKpBITBIE TECTBI, B KOTOPBIX OTCYTCTBYIOT BAapHaHTBI IPaBHILHBIX OTBETOB,
CTYZIEHT JIOJDKCH JIaTh €ANHCTBEHHO IPaBIJIBHBIM OTBET CAMOCTOSTENIBHO.

COIII/IaJIBHO-BKOHOMI/ILIeCKOe sgBJIeHre, TIpU KOTOPOM HacCTb TpYI[OCHOCO6HOTO

HaCCJICHUA HC 3aHATa B IIPOU3BOACTBEC TOBapoOB u ycuyr 9TO
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3anonnenue nepeuuHbIX yX2IMEPCKUX O0OKYMEHMO8

3amrcH B IIePBUYHEIX JOKYMEHTaX JOITyCTUMBI TOJIbKO B TEMHOM IIBETE HCP-
HuaMy (CHHUMY, Y€pHBIMHE), IIAPHKOBOM pPY4YKOH, Ha NPUHTEpe WA APYyrHMU
CpeJICTBaMH, 00eCTIeYMBAIOIIMH COXPAHHOCTD 3THUX 3amucell B Te€YeHHUE YCTaHOB-
JIEHHOT'O CPOKa XpaHeHHUs JOKYMEHTOB. ‘

CBOGOIHBIE CTPOKHU B IIEPBHYHLIX JOKYMEHTaX (€Ciu ndeMeHT 3aII0JIHSIETCS
Ha GyMaXHOM OllaHKe, B KOTOPOM NPEAYCMOTPEHO HECKOIBKO IyCTBIX CTPOK I
3amnuceil) mojyiexar 0043aTeIbHOMY IPOYSPKUBAHHUIO.

HecaHKIIMOHUPOBAaHHBIE U HE3aMETHBIC UCIIPABJICHUS (haHpHMep, IO TUMCT-
Ki) B IIEPBUYHBIX JOKYMEHTaX HE JOIyCKaroTCs. Ecau B JOKyMEHTaX, CO3aHHBIX
PYYHBIM CIIOCOOOM, BBISIBIICHBI OIHOKH, HX HCIPABJIAIOT KOPPEKTYpPHLIM CIOCO-
6om. To ecTh HETIPABMIILHBINA TEKCT MM HE(PBI 3a9ePKUBAIOTCA OIHOM YepTOUYKOU
TaK, 4TOOBI MX MOXHO OBLIO IPOYHUTATH, HAJl HUMH ITHIITYTCS IIpaBWIbHLIE JaHHEIE,
CJIOBO HCIIPABIIEHO» W CTABUTCA JlaTa U MOJNHUCEH JO/DKHOCTHOIO U (ut), mox-
nucaBIero(-ux) 9ToT JOKyMeHT. IIpu aToM 1mox IOKYMEHTOM, CO3JJaHHBIM PyYHBIM
Croco0oM, ClIeyeT MOHMMATh HE TOJIBKO JOKYMEHT, 3aIOJHEHHbIH BPYUHYIO, HO U
JIOKYMEHT, OTIeYaTaHHbIA Ha MPUHTEPE, Ha KOTOPOM CTOAT (KHUBBIEY (a HE BIIEK-
TPOHHBIE) IOIIICH. ‘

OGparute BHUMaHue! BHOCUTH UCIIPaBICHHUS B JOKYMEHTEI, KOTOPBIMH
0hOPMITEHBI GAHKOBCKHE ¥ KaCCOBbIE ONEPALH, 8 TAKKe OIePalii C IeHHEIMU
6ymaramu, 3anpelnero. [pu OOHapyKeHUU OIIMOKH BMECTO OIIMOO0YHOTIO CIIEyET

COCTABUTH HOBEIM, IPABUIIBHBIN JTOKYMCHT.
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