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JlaHHBIC METOMYECKHE PEKOMEH[AMH TPEeXHASHAYECHE JUIS CTY/ICHTOB
cnemmanbrocTy 38.02.01 Oxonomuka u Gyxranrepckuit yuer (o OTPACIIM) TIpH
BBITTOJTHCHUMA  CaMOCTOSITEJIBHOM paboThl 1o y4ueOHOM mucummimee OCHOBEI
Oyxrantepckoro yuera, pa3paboTaHbl B COOTBETCTBHH ¢ ITonosxenuem 06
OpPraHu3alMl  CaMOCTOSITENIbHOM — paboTel  ofywarommxcs B OCATIOV
«AJIEKCEEBCKUU KOJIIIE K.

B MeTommueckux peKOMeHIANHAX ~ OmpeecHa CYIIHOCTh,  BHJBI
CaMOCTOATEIbHON PabOTHI, NaHBl YKA3aHWS 0 WX BBINOIHEHHUIO, OIIpEIeIIEHEI]
(OPMEBI KOHTPOJIS.

CocraBures:
Kamyctuna E.1., npenogasarens OI ATIOY «Anexceesckuii KOJUTE K



COJIEPKAHUE
BBEJIEHUE f | 4

1. TEMATUYECKHH TIAH BBITIOJTHEHUS] CAMOCTOHTEHEHOH 11
PABOTELI

2. METOZ[I/I‘IECKI/IE YKA3AHIA K BBITIOJTHEHHIO 3AJAHUIA 13
TSI CAMOCTOSTEJIBHOM PAGOTEI

3. THOOPMAILIMOHHOE OBECIIEHEHHE | 15

LI



BBEJIEHUE

Meronuueckne  peKOMEHIAUMM  OpeRHAHAYCHBI A CTYACHTOB
cnemmanbrocTy 38.02.01 Oxonomuka u Gyxranrepckmit yuer (1o OTpaciiiM) MpH
BBIMOJIHCHUM  CAMOCTOATENIbHOM paboter 1o  yueGHON Mndopmaumonnsie
TEXHOJIOTUHU B IIPO(PECCHOHATEHOMN NEATENEHOCTH.

Lenp MeTommueckux ykasaHwil: oOKa3aHWe [OMOIIH CTYACHTaM B
BBIIOHEHHH ~ CAMOCTOATENBHOH  paBoTsl Mo YUYEOHOW  muCcHuUIIIvHE
MugopmanmonHble TEXHOIOTUH B IPO(ECCHOHATBHOM AESTETBHOCTH,

Iesn u 327291 AMCHNILINHBL — TPEOOBAHUSI K Pe3yJIbTATAM 0CBOEHUISI
AUCIHTIIHHBI §

B pesysibrare 0CBOEHMS AUCHUIIHHEL 00YUAIONIHHACS NOJKEH YMETB:

MCTIONb30BaTh MH(POPMAIMOHHBIE PECYPCHL Ul MOMCKA M XPAHEHHA

UH(pOPMAITHH;

00pabarkiBaTh TEKCTOBYIO M TAGIMUHYIO HHBOPMALHIO;

MCIIOIb30BaTh AEIOBYIO rpadyKy U MyIbTHMeIMA HH(OPMAIIHIO;

CO3/1aBaTh MPE3CHTALINH,

MPUMEHSTh aHTUBUPYCHEIE CPEJICTBA 3AIIHTH HHDOPMAIIHH;

qnTath (MHTEPIPETUPOBATh) HHTepeiic CHELUATN3UPOBAHHOTO
nporpaMMHoro 00CCIICUCHNS, HAXOMUTh KOHTEKCTHYIO TIOMOIIb, PabOTaTh ¢

JTOKYMEHTaLHUE}H;

NPUMEHATh CNCNNATM3UPOBAHHOE IPOTPAMMHOE OOECICUeHHe I

cbopa, xpaHeHMs U  00paGOTKH Oyxranrepckodt uHbOpMarmu B

COOTBETCTBUU C M3yUaeMBIMH NMPO(ECCHOHANBHBIMU MOIYIIAMH,

MIOJTb30BATHCS aBTOMAaTH3UPOBAHHBIMHA cHCTeMaMH
JEIIOTIPOU3BOICTBA;

NPUMEHSTh  METOABl M CPEACTBA  3AIIHTHL Oyxranrepckoit
uHbOpMaIHH.

B pesynbrate 0cBOCHMS UCHUILUTMHEL 06YUAIONIMHCS TOMKEH 3HATS:

OCHOBHBIC METOJBI M CPEACTBA OOPabOTKH, XpaHEHWs, NEepemauu H
HAKOIUIEHUs HH(OPMAIIUK;

Ha3HAYCHME, COCTaB, OCHOBHbIE XapAKTEPHCTUKH OPTraHH3ALMOHHON 1
KOMIIBIOTEPHOU TEXHUKH,

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, MPUHITMITH NAKETHOM
IEPeaa N TAHHBIX, OPIrAHU3ALHUIO MEIKCETEBOTO B3AUMOIEHCTBHIL,

HA3SHAYCHHUC W  NPHHLOUIOBL  HCTOJB30BAHMUA ~ CHCTEMHOIO U
NPUKIIAHOTO IPOIPAMMHOI0 00€CIEUEHHUS,

TEXHOJIOTHIO ~ TIOMCKa ~ uHpopMammum B MHDOPMALEOHHO-
TENCKOMMYHUKANOHHOH cetd "HMurepret” (nanee - cers MuTepHer);

OPUHUMIBL  3AIMMTHL  MHPOPMAlMM  OT  HECAHKIMOHHPOBAHHOTO
J0CTyTIa,

NPaBOBBIE ACTIEKTHI UCTIONB30BAHMS HH(OPMALHOHHBIX TEXHOIOIHH 1



IIPOTPAMMHOT0 00eCIIeUeHHST,

OCHOBHBIC IIOHATHA aBTOMATHU3UPOBAHHOM O6pa6OTKI/I vH(pOpManHy,
HAaIPaBJICHU: aBTOMATH3AIHH OyXraNTepCeKot eI TeIbHOCTH,
Ha3HAYCHWE,  MPUHIWNBI  OPraHM3alWH M SKCIUIyaTAI|H

Oyxranrepckux HHPOPMAIMOHHBIX CHCTEM, |

OCHOBHBIE YIpO3bl M MeETOABl ofecmeueHus HH(OPMALMOHHON
0€30IacHOCTH.
B pesymbrare OCBOSHUS NUCHHMIUIMHBI OOYYAlOIMMICS HOMKEH 0O6Ia7aTh
o0IMMH B TPO(PECCHOHANTBHBIME KOMIETEHIMAME coracao GIOC CIIO:

IIK 1.1-1.4;2.1-2.7;3.1-3.4;4.1-4.7.

OK 01. BeiGupars crocoGsl  pemeHus 3a1ad  mpodheCcCHOHATBHOMN
ACATCIIPHOCTH NPUMEHUTEIBHO K PA3IHIHBIM KOHTEKCTAM,

OK 02. OcymiecTBiaTh IIOMCK, aHAIM3 M MHTEPIPETAIMIO MH(POPMALIH,
HEOOXOMMOM [T BHIIOTHEHHS 32124 POQeCCHOHATBHON AesTe/IbHOCTH,

OK 03. IlnmannpoBaTh U pean30BBIBATh COOCTBEHHOE npO(beccyIOHa.nBHoe 151
JIMYHOCTHOE Pa3BUTHE;

OK 04, Paborate B komnekTuBe u  KoMmaHze, 3(HEKTHBHO
B3aMMOJICUCTBOBATE ¢ KOJUIETaMH, PYKOBOJICTBOM, KIIMEHTAMU,

OK 05. OcymiecTsiars yCTHYIO H THCHMEHHYIO KOMMYHHKALMIO Ha
rocygapcTBeHHoOM s3bike Poccumifckolt Denepammu ¢ yyetom ocoGeHHOCTEEH
COIMAJIBHOTO M KYJIbTYPHOTO KOHTEKCTA,

OK 09. HcnonszoBath UH(POPMAMOHHEIE TEXHOJIOTUH B
NPo(ECCHOHATBHOMN NEATEIBHOCTH,

OK 10. TIlomp3oBatbest  TPo)eCCHOHATBHOH — JOKyMEHTArmed  Ha
rOCYapCTBEHHOM U MHOCTPAHHOM SI3BIKAX;

OK 11. Mcnonb3osaTs 3HAHHA 110 (PHHAHCOBOW rPAMOTHOCTH, TIIAHHPOBATS
IPEANPUHAMATEBCKYIO AEATENLHOCTD B IpodeccroHanbHol cdepe.
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METOAMYECKHE YKA3AHUS K BBIIOJTHEHHIO 3A TAHUIA
TJISI CAMOCTOSITEJIBHOU PABOTBI

MeTonuueckue pexoMeHIALMH IO PaGoTe ¢ JIUTEPaTypoii

BaxxHOH COCTaBILIIOMIEH CAMOCTOATENIFHON TIOATOTOBKHU SIBILIETCS pabora ¢
JIUTEPATYPOH KO BCEM 3AHATHSIM: CEMHUHAPCKUM, NPAKTUYECKUM, IPH IIOATOTOBKE K
3a4eTaM, SK3aMeHaM, TeCTHPOBAHUIO YYACTHIO B HAY4HBIX KOH(DEPCHIIHAX.

YMeHnue paboTarb € JIMTEPATYPOH  O3HAYAET Hayqpm)ca OCMBICJICHHO
II0JIb30BATHCS UICTOUYHUKAMM.

Camocrosrenshas paboTa IPEAIIONAraeT TIIATENBHOE OCBOGHHE CTYHCHTAMHE
y4eOHOM ¥ HAyYHO JTUTEPATyPHI 0 U3yYaeMBIM TEMaM JTHACIATLIHHEL

Ipu camocmosmenvhom usydenuu 0CHOBHOT PeKOMEHOOBAHHOL IUMEPAMYPbl
CTyACHTAM HEOOXOAMMO OOpaTUTh INABHOE BHHMAHHE Ha Y3JIOBBIE IIOJNIOMKCHHS,
U3JIlaraéMbleé B H3y4aeMOM Tekcre. Jlnsg 3Toro HeoOXOAMMO BHHMATEIbLHO
O3HAKOMHUTBCA €  COHCPXKAHUEM  COOTBETCTBYIOINETO  Oioka  wH(OpMammy,
CTPYKTYPHPOBATh €r0 M BBIAEIUTh B HEM HEHTPaibHOE 3BeHO. OOBIYHO 3TO OBIBAET
KIIOYEBOEC  OMNpEJENeHHe WM COBOKYITHOCTh  CYIIHOCTHBIX — XapaKTePHCTHK
paccMarpuBaemMoro obbekra. Jlna Toro, uroObl yOEAMTHCS HACKONBKO ITyGOKO
YCBOCHO COJEPIKAHHC TEMBI, B KOHIE COOTBETCTBYIOIIMX IJIAB W maparpaob
y4eOHBIX MOCOOMH OOBIYHO NAETCs TePeueHbh KOHTPOJIBHEIX BOIPOCOB, HA KOTOPHIE
CTYICHT NOJLKEH YMETD JaTh YETKUE M KOHKPETHHIE OTBETHL.

Paboma ¢ dononnumenvnoii iumepamypoti NPEAIIONAraeT yMeHHE CTYLCHTOB
BBIIENIATH B HEM HEOOXOIMMBIA acmekT M3ydaeMoil TeMbl (TO, UTO B JaHHOM TPYIE
OTHOCHTCSI HEIIOCPEACTBEHHO K M3y4aeMoi Teme). DTO BaKHO B CBSI3U C TE€M, YTO K
AOMOJNHUTEIBHON JIATEPATYPE MOXKET OBITH OTHECCH IIMPOKUM CIIEKTP TEKCTOB
(yueOHbIX, HAyYHBIX, XyIOKECTBEHHEIX, IYOIHLUCTHYECKHX H T.JK), B KOTOPBIX
HCCIICYEMbIH BONPOC paccMaTpPUBacTCs JIMOO YaCTHYHO, MO0 ¢ KaKOM-TO OHOM
TOYKM 3PEHMS, NOPOH HETPANMLMOHHON. B CBOEH COBOKYNHOCTH H3ydYeHHE TaKHX
IOJXOJOB CYIIECTBEHHO O0Oramaer HayuHbIH KpPYyro3op CTYAEHTOB. B JaHHOM
KOHTEKCTE CJIEIyeT Y4YeCTb, YTO MONOIHUTENBHYIO JHTEPATYPY LenecooGpasHo
NpOpalaTkiBaTh, BO-NEPBHIX, HAa (a3e y)Ke OCBOSHHOM OCHOBHOI JIMTEPATYPHL, H, BO-
BTOPBIX, W3y4YaTh KOMIUIEKCHO, BCECTOPOHHE, He abCOMIOTH3UPYS YBIO-THOO
CYOBEKTUBHYIO TOUKY 3PEHHS.

B memsix CTPyKTYpHpOBaHHA COACP:KAHWS HM3ydaeMOH paboThl
LEIeCO00PasHO  COCTABNATh €€ MJGH, KOTOPHIH JOJDKEH DACKPHIBATh JIOTHKY
TIOCTPOCHHA TEKCTa, @ TaKKe CIOCOOCTBOBATH JIYYINEH OPHEHTAIMH CTYNEHTA B
COZEPKaHIU U3ydaeMOU paboTHI.

MeTonmdeckne peKOMEHIAUE MO COCTABICHHIO COOBIIEHH, BBICTYIUICHHSI
KOHCIICKTA:

1. BHuMaTeNbHO NPOYMTAHTE TEKCT. YTOUHHTE B CIPABOYHON JIMTEpaType
HEIOHATHBIC cyioBa. [Ipu 3anucu He 3a0yAbTe BBIHCCTH CIPABOYHbIC NAHHBIE HA MOJIS
KOHCIIEKTA.



A, Brigenure rIaBHOE, COCTaBbTE IIJIAH.

3. Kparko chopMynupyiTe OCHOBHBIE TIONOKECHUA TEKCTA.

4, 3aKOHCIIEKTHPYHTE ~MaTepuai, 4YeTKO Cleays MyHKTaM  IUIaHa. [Ipu
KOHCIIEKTHPOBAHUM CTapaiiTeCh BHIPA3UTDH MBICITH CBOMMHU CJIOBAMHU. 3amucu craeayeT
BECTH UETKO, ICHO.

5. I'paMOTHO 3aNHUCHIBAWTE LATATHL. [TuTupys, YYUTHIBAUTC JAKOHHYHOCTD,
3HAYMMOCTH MBICITH.

B Texcre SKENATENbHO TPUBOIAUTH HE TOJBKO TE3UCHBEIE IOJOKCHUA, HO W HX
JOKA3aTeNbCTRA.

[Ipu odopmieHHr HEOOXOAUMO CTPEMHTBCA K CMKOCTH KQKIOT0 TIPEIUIOKEHHUS.
UHCIO TOTIONMHUTEBHBIX SIEMEHTOB  JODKHO OBITH JIOTHUECKH 000CHOBAHHBIM,
3amucH  JOJDKHBI  PacHpeneiThesd B ONpelNeNeHHOM  MOC/IeN0BaTeIbHOCTH,
OTBEUAIOIIEeH JIOTHUECKO! CTPYKTYPE IPOU3BCACHUA. Jlsist yTOUHEHHUA U JTOTIOJTHCHUSA
HEe0OXOIUMO OCTABJIATH ITOJIA.

Opnanenue HaBBIKAMH KOHCIIEKTHPOBAHUS TpebyeT oT CTYJICHTA
L1EJICYCTPEMIIEHHOCTH, TIOBCEIHCBHOM CaMOCTOATENBHON padOTHL.

MeTonuueckue yKa3aHus CTyI€HTaM 10 HAITMCAHUTO pedepaToB

1. Hamucanue pedeparos sABisieTca onHOH u3 dopm oOyueHMs CTYICHTOB,
HApPaBICHHBIX HA OPraHW3ALMIO Y TOBBIMICHNC YPOBHI CaMOCTOATEIRHOU pabOThL
CTYJIEHTOB, a TAK)KE YCHIICHUE KOHTPOJLT 32 TaKo# paboTOMH. |

lenpio Hamucaswsi pedeparoB ABIACTCS TPUBMTHE CTYICHTAM HABBIKOB
CaMOCTOATENBPHOM PabOTH ¢ pasTUIHBIMM HCTOYHHKAMM, yToOBl HA OCHOBE HX
apammza W OGOOIIEHMs CTYNSHTBl MOIIM JieNarh —COOCTBEHHBIE — BBIBOJEL
0GOCHOBBIBAS WX COOTBETCTBYIOIIIM 00Pa3OM. '

B oTIMUEe OT TeOPETHUECKHX CEMHHAPOB, TPH MPOBEACHAN KOTOPHIX CTYACHT
nproGpeTaeT, B 4aCTHOCTH, HABBIKH BBICKA3HIBAHMA CBOMX CYKIEHUM, M3I0KEHWS
MHEHUH [IPYTEX aBTOPOB B yCTHOH (hopMe, HANUCAHIE pedepaToB HacT eMy HaBBIKH
JIydIe JenaTh TO JKE CaMoe, HO yxKe B MMCHMEHHOM (pOpMe, TPAMOTHBIM SI3BIKOM U B
XOpoI1eM CTHIIC.

2. TlpencTaisercs, YTO B 3aBUCHMOCTH OT CONCPIKAHUA M HA3HAYCHUS B
yuebrOM mporecce pedeparsl MOXKHO TMOAPASACIHTDL Ha JABE OCHOBHBIE TPYILIEL
(TUTIBL): |
- Hay4HO-TIpOOIIeMHBIE PeepaThl;

- 0630pHO-MHMOPMALMOHHBIE PeQEPaTHL. .

Havuno-npo6aeMubiii pedepar. Ilpn HanucaHuu TaKOTO pedepara CTyHCHT
JOIbKEH W3YUUTh M KPATKO HM3IOKWTh MMEIOIIMECS B JIUTCPATyPe CYKACHHA o
OIpeZIeJIEHHOMY CIIOPHOMY B TEOPHH BONPOCY H BEIPA0OTATh COOCTBEHHYIO TOUKY
3PEHHSA ¢ COOTBETCTBYIOMMM €€ 000CHOBAHMEM.

B 3aBHCHMOCTM OT WH3ydaeMOM TEMBI, COCTaBa M YPOBHA TOATOTOBKH
CTY[eHTOB Tema pedepara MOKET OBITH OIHOH [UIA BCEX CTYAEHTOB WM TaKUX TEM
MOJKET OBbITh HECKOJNBKO, M OHH PACIpPeNesIIIoTCsS MEXAy CTyACHTaMK yueOHON

T'PYIIIBIL.




Ha ocnose HamucanHBIX pepepaToB BO3MOIXKHA OpraHu3alys «Kpyrjioro
CTOMa» CTYACHTOB JNaHHOM y4eOHOH rpynmsl. B Takmx ciiydasx MOMeT ObITh
TOCTABJICH AOKNAJ CTY[ACHTA, ped)epaT KOTOPOTo IPEoAaBaTeeM IpPU3HaH JIy4IIuM,
C mocyeayrommmM 06Cy>K1eHueM IpoGIeMBI BCei IPYIIOH CTyASHTOB.

O6sopro-nHbOpManroHHbId pedepar. PazHOBHAHOCTAME Taxoro pedepara
MOTYT OBITh: _

1)  xpaTkoe H3IOXKEHHE OCHOBHBIX MOJOKEHHH TOH WM WHON KHHIH
MOHOTpauy, APYroro W3gaHuA (MIH WX YACTEH: pa3nerioB, IMaB M T.JA.), Kak
TIPABUJIO, TOJIBKO YTO OIyOIMKOBAHHEIX, COACPIKAIIUNX MATEPHAIBI, OTHOCALIAECS K
M3y4aeMOK Teme (pasieny) Kypca TeXHOJNOTHH MOHcKa paGorsr. Ilo pedeparam,
COZICPIKAHNE KOTOPBIX MOMKET MPEJCTABIATH [O3HABATEIBHBINA HHTEPEC IS APYTHX
CTYACHTOB, LETECOO0PA3HO 3acCiyIIMBaTh B y4eOHBIX TpyHIax COOGINEHHS WuX
aBTOpOB (15-20 MunyT); |

2) mombop M KpaTKoe HM3JIOKEHHE CONCPIKAHHA CTaTel Mo OIPEIEICHHOM
npoGieMe Witk BOMPOCY, OIy GIIMKOBAHHBIX B TIEPHOAMYECKON MeYaTH,

Temsr pedeparos ompemenstoTcs npenogaBarenem, BEIYIIUM 3aHATHSI B
crynendeckol rpymme. O6vem pedepara nomken GuITh B npemenax 15-20 CTPaHUIL,
yepes 1,5 unreprair.

Kpurepusimu oneHkn pe3yJbTaToB caMoCTOSTe IHHOI padoThI
00y4arOUIHXCH ABJISIOTCS:

YPOBCHB OCBOCHHS Yy4eOHOIr0 MaTepraa; |

YPOBEHb YMEHHS HCIOIB30BATh TCOPETUUECKUAE 3HAHKS IIPU BBIIOIHEHHUU
NPAKTUYECCKUX 3a/1ay;

YPOBEHB C(HOPMUPOBAHHOCTH OOIIEYYEOHBIX YMEHHIA,

YPOBCHb YMCHHUS AKTHBHO UCIOIb30BATh IJICKTPOHHBIE 00PA30BATEIIbHBIE
PECYpChI, HAXOIUTH TPEOYIOIIYIOCS MH(OPMAIMIO, M3y4aTh €€ H IIPHMEHATH Ha
[IPAKTHKE,

000CHOBAHHOCT 1 UETKOCTh M3JI0MKEHHA MATCPHAIA,

YPOBCHb YMEHMsA OPUCHTHUPOBATLCA B IIOTOKE MH(DOPMALHUHM, BbHIAEIATE
[JIABHOE,

YPOBEHb yMEHUSA 9ETKO CHOPMYITMPOBATE POGIIEMyY, IPEIONKUB €€ PELICHHE,
KPUTHYECKH OUCHHUTH PEIICHUE U €0 MOCIEACTBHS, |

YPOBEHb  yMEHHSA CHOPMYIHPOBATh COOCTBEHHYIO MO3HMIUIO, OLIEHKY W
apryMEHTHPOBATH €€.



NMHO®OPMAIIMOHHOE OBECIIEUEHUE

OCHOBHBIE HCTOYHHUKM:

1. Mudopmanuonnsie Texuomnoru (1-¢ n3x.) yueGuuk/ I ox6epr I'.C. - M: U1
Axanemus, 2017 — 224 c.

2. MadopmaTuKa, aBTOMATH3MPOBAHHbBIE HH(BOPMALUMOHHEIE TEXHOIOTHH §
cuctemsl, yueOuuk/I'Bosnera B.A.- M.: U] Oopym, MHOPA M,2018 —
544 c.

JONOJIHUTEJIBHBIE NICTOYHUKN:

Wupopmarnka n UKT. Ilpaktuxym s npodeccuii M CHENHANBHOCTEN
CCTECTBEHHO "HAYYHOTO U IYMAHUTApHOTo npodmieit: yue6. [Tocobue TS
cpen.npod.obpazosanus/M.C I{setkosa, M1.JO. Xno6eIcTORA.~2-¢ u3a., crep.-M.:
Wsnarensckuii nentp «Axkagemmay, 2014.-240 ¢.

2Kommerxosa E.A., Kymckosa U.A. Madopmaruxa YuebOnux, OULT «Axanemus»,
2014r.

IerkoBa M.C. Hudopmarnka u UKT: yueGaux/M.C. IIBeTkOBA. — 6-€ W37,
crep. — M.: Akanemus, 2014

LsetkoBa M.C. Undopmaruka n UKT: npaxruxym/M.C. IlseTKOBa. — 2-¢ W3,
crep. — M.: Akagemus, 2014 '

Yrpunosma H.J[. Madopmatnka u unpopMarmonnbe TexHomorun. Yuebuuk 10—
11 k. — M., 2010.

Cepreesa .1, Mysanesckas A.A., Tapacosa H.B.. HNudopmaruka. Yyebruk —
M.: ]I «®OPYM»: THOPA-M, 2011.-384 .

Kypnan «Mup TIK», Nel, 2, 3, 2013 r.

3amorosa JI.LA. KommbiopHas rpaduxka. IIpaxktuxym. VYuebuoe mocobue.
OnextuBHbIH Kype. — M., 2005. |

Xy6aes I"H. Hudopmaruka. YaebHoe mocobue. — Pocton 1/ ]1: V3narensckuit
teHtp «MapTy»; @enunke, 2010.- 288 c.

Maiikpocopr. VuebHEIC mpoekThl ¢ mcmomb3oBanuemM Microsoft Office. — M.
2006.
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