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1. IlacnopT KoMmIEeKTa OIEHOYHBIX CpEACTB
1.1 OGaacTe IpUMeHeHHsT KOMILTEKTa OLICHOYHBLIX CPEICTB
KoHTpossHOo-011eHOunEIE cpencrea (KOC) mpennasmadensr s KOHTPOJISI M OLIEHKH
00pa3oBaTETbHBIX JOCTHKEHUI O0YJaOIUXCs, OCBOMBIIIX IIPOrpaMMy y4eOHOM MUCIIMILIHHBI
Loxymenmayuonnoe obecneuenue ynpasienus.
KOC  sxmowaror  xomTposnbHbIe MATEPHATIBI  UTA  HPOBEACHUS  IPOMEKYTOUHOMN
arrecranuu B popme mudpepeHuposantoro sadera,
KonmmaecTBo yacos Ha ocBoeHme pabovel mporpamme! yueGHoi JUCIUIUTAHEL:
MaKCHMaILbHOK y4eOHOM HAarpys3ku oOydarommerocs - 36 4acoB, B TOM YHCJIE;
ayJUTOPHOM yueOHO# paGoThl 06yUaromerocs - 36 JacoB, B TOM YHCJIC MPAKTUYECKUX 3AHSITHIA
18 wacoB, Teopermueckux samsrTmii 18 1acoB;  CaMOCTOATENBHOM  y4eGHOM paboTel
00y4aroImerocst — HeT, KOHCY/IBTAIINH HeT.
1.2 Cucrema KOHTPOIA U OLEHKH 0CBOCHHS IpOrpaMMBbI Yy4eOHOM JUCHMIIHHbI
Konrpoms um omenxa pesyinsrator ocpoemms Y4eOHON NHUCIUIUIMHEI OCYIIECTRISETCS
NpeloNaBaTeieM B  MPONECCe MpPOBEICHUS TEOPETHYECKHX W NPaKTUYECKUX 3aHATHIH,
T} pepeHImpoBaHHOrO 3a9eTa.
PesynabTarel 00yuenus DopmbI M MeTOABI KOHTPOJISA U
(OCBOEHHBIE YMEHUSI, YCBOECHHbIE SHAHMA) OLEHKH Pe3yIbTATOR 00yueHst
OCBOECHHBIC YMEHUS:
OhOPMIATE JOKYMEHTALMIO B COOTBETCTBHE C VCTHEI! ¥ THCBMEHHBIH orpoc,
HOPMaTHBHOH 0a30H, B TOM YHCIIE C HCIONB30BAHUEM 3aIuTa MPaKTUYECKON paGoTEL,
MH(POPMALOHHBIX TEXHOIOIHiA; nuQdepeHnHpOBAHHELA 3a1erT.
OCBauBaTb TEXHOJOTHH AaBTOMATH3UPOBAHHOMN
00paboTKU MOKYMEHTAIHH;
UCIIONB30BATE  YHHQUIHUPOBAHHEIE  (hOPMEI

JOKYMEHTOB;
OCYIICCTBIIATEH XPpaHEHHE U ITOUCK JOKYMEHTOB;
HCIIOJIBE30BATH TCIICKOMMYHUKAITUOHHEIE

TCXHOJIOTHUH B JJIEKTPOHHOM ,Z[OKYMCHTOO60pOT€.

YCBOCHHBIC 3HAHUS:

UOHATAC,  LEIM,  3aJa44 WM NPUHLUIE! | YCTHBIHA U MHCHMEHHEL oIIpoc,
JEJIONPOU3BOJICTBA; 3aIUTa IPAKTUYECKOH paboThL,

OCHOBHEIE HIOHATHS AOKYMCHTALMOHHOTO | () (EePEHIIMPOBAHHEIA 3ateT.,
00eCneueHus ynpasIeHus;

CHCTEMBl  MOKYMEHTAIMOHHOTO  O6EeCIIeYCHMUS
YIIPaBIICHHS;

KJIACCU(PHKAIHIO IOKYMEHTOR;

TpeOOBAaHUS K COCTABICHUIO U ohopmirennio
TOKYMEHTOB;

OPraHH3alMIO  JTOKYMEHTOOOOpOTA:  IpHeMa,
00paboTKy, perucTparnwio, KOHTPOJb, XpaHeHue
AOKYMCHTOB, HOMEHKJIATYDY JIelL.

2. KoMIUIeKT o1eHoYHbIX cpencTs

Jlig ocymecTBnenus IIPOMEKYTOYHOM aTTeCTanH UCIIOJIB3YIOTCS TEOPETUYECKIE
BOIIPOCHI M BBITOJIHEHHE IPAKTHYECKUX 3a 1AMl
2.1 Bonpocer:

1. OcHoBHbIE TOHATHS AOKYMCHTHPOBAHUS. DYHKIME TOKyMeHTa. Bun YIPaBICHIECKOH
TMOKYMEHTAIUH.

2. Krnaccudukanms TOKYMEHTOB,
VHubukanms u CTAaHAAPTH3ALMS YIPABIECHUECKIX JOKYMeHTOB. biaanku JIOKYMEHTOB.
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;

Xapakrepuctuka u cogepyxanne [OCTa P.6 30-2003 (1-10 pexBm3uTI).
Xapakrepuctuka u cogepxanne [OCTa P.6 30-2003 (11-20 pexeusuter).
Xapaxrepucruka u conepxarne FOCTa P.6 30-2003 (21-30 pexBusnTEI).
XapaKTepHUCTHKA M COCTAB OPraHU3ANHOHHbIX JIOKyMEHTOB.
@QYHKIUYT OPraHu3aHOHHEBIX AOKYMCHTOB, IIOPANIOK MX yTBEPKIeHuUs. TpynoBoii
JIOTOBOP.

9. Jlo/mKHOCTHAS HHCTPYKIHS.

10. Xapaxrepucrtuka u cocran PaCIOpSIUTENLHBIX JOKYMEHTOB.

11. TIpomenypa uznanms PacTIOPANUTEIBHBIX TOKYMEHTOB. Paciopsixenus, IIPUKA3EI.

12. Ilpuxaser mo ocHOBHOM nesTeNbHOCTH. BhImucKa u3 IIpyKa3a.

13. JlokymeHTHpOBaHUE NESATENBHOCTH KOMTErHAIbHEIX opranos. IIporoxon.

14. Xapakrepucruxa HH(}OPMALOHHO-CIPABOYHBIX A0KyMeHTOB. CIipaBKH.

15. JloknanHble U OOBICHUTENLHBIC 3AMHCK.,

16. OcHoBHBIe TPeOOBAHHUS K COCTABICHHMIO 1 0 opMITEHHIO aKTa.

17. HenoBble nucema.

18. OcHoBHEIE TPEGOBARKS K COCTABIEHHIO NEIOBBIX nceM. Bunpr nmucem.

19. Cocrar noxymenraruu mo TPYAOBBIM OTHOIIEHUSIM. Pesrome.

20. TpeGoBaums K COCTABICHUIO 1 0(hOPMIICHHIO 3aSBIICHHIA.

21. Tlpuka3ssl o TMYHOMY COCTaBy.

22. Jludnag KapTouka paGoTHHKA, aBroOnorpadus, XxapakTepucTuKa.

23. TpynoBas kHHKKA.

24. Opranmsanust ciyK0bl JOKYMEHTAIMOHHOTO obecriedeHus ypaBieHus.

JoxyMeHT0060pOT.

25. TexHomorus PabOTHI ¢ BXOASIIAMH JTOKYMCHTaMH.

26. Texmonorust paGoTHI ¢ HCXOMAITAME ¥ BHYTPEHHUMU NOKYMEHTAMH,

27. PerucTpanus J0KyMEHTOB. Koutpons ucronsenus 1oxymenTos.

28. HomeHnknaTypa jien opranusamum.

29. DKenepTH3a HEHHOCTH JOKYMEHTOB.

30. Opranu3amus XpaHEHHs TOKYMEHTOB.
2.2 [lpakTHyeckue 3a1aHU:

PN oA A

3amaga Ne 1
OdopmuTs cipaBky ciyxe6Horo Xapakrepa.
YCJIOBHE:

Tocynapcrsenneit  apxue  Ajpmunucrpamuu  MBaHOBCKoi o0macTd mpenocTaBiser
CHPaBKy B YIIPaBICHHE COLHUANBHON 3alATHI HACEIECHUS Ilerposcxoro paiiona MBanosckoii
06JTaCTH O HATHYHH JOKYMEHTOB 10 TpymoBoMy cTaxy 3a 1975-1995rr. B cnpaBke coobrraercs,
4T0 B NOKyMeHTaX locynmapcteenHoro apxmea MBamoBckoil 0GiacTy UMEIOTCS JIOKYMEHTEL,
IOATBEPXAIOMHUE TPYAOBOH CTaX TIpakiaH, paboraBmux B 1975-1995rr. ma CIIEAYIOIIHX
IPEANPUATHAX M OpraHusanusx ITerposckoro paiiona:

3aBOJl peMOHTA CENLCKOXO3SIHCTRBEHHON TeXHUKH;

MamunHo-TpaxTopHas cranmmsa «IIporpecey;

Komxo3 «3aps».

JloKyMeHT monmucan MpekTopoM apxuea A.A. CAMOXHHOLL,
3apaya Ne 2
Odopmuts 61anKn 10KyMeHTOB.
YCJOBHUE: Otxpsitoe akimmoneproe 06mmectso « AMEL Ay cosnaer nokyMmeHT Ne 67 ot
20.04.2010r. (ocranbHBIe qaHHbIE CaMOCTOSITEIIBHO).
Cnpasounvle oannvie 06 opeanuszayuu: Ilpodcorosnas yi1., 1.82, Mockga, 117393;
Ten./paxc (495) 718-78-74; E-mail:mail@ amega.ru;
OKITIO 02842708, OI'PH 1027700380795, MHH/KIIII 770803 3140/771001001.
Odopmuts GiaHKM ¢ YTIIOBEIM | IIPOJIOJIBHEIM PACTIONOMKEHUEM PEKBH3UTOB.
3agaga Ne 3



CocraBuTh 3asiBieHme o mpueme Ha paoory.
YCJIOBHUE: Opraumsanus:. OAO «AMETAy. Ha pabotry mpuruMaercs Ilerposa Tamuma
MBanorna B oTnen KaZpoB Ha NOJLKHOCTB Aesronpou3Boautelis ¢ 25.10. 2010r.
Odopmuth Ha 3asIBIEHHN PE3OIFONUIO PYKOBOIHTEIIS, BU3Y COIVIACOBAHMSA C HAYAILHUKOM
CTPYKTYPHOI'O MOApa3IeIeHusl.

3amaga Ne 4
CocraeuTs 3as1B/1€HHE 0 IIEPEBO/IE HA APYIYIO padory.
YCJOBHUE:  Oprammsamus: OAO  «AMET Ay, Herposy  T'amumy  Mpamosmy,
ACJIONPOU3BOMUTEILL OTACIIA KAJPOB, IEPEBOIAT Ha JOJDKHOCTD HHCIIEKTOpa OTeNa KajIpoB.
OhopMuUTE Ha 3afBIEHHH PE30IIOMHIO PYKOBOIMTENS, BU3Y COIJIACOBAHMA C HAYAILHHKOM
CTPYKTYPHOTI'O ITOpa3/IeICHNUS.

3apaua Ne 5
CocTaBuTh JOKIAHYIO 3aIIHCKY.
YCJIOBHE: Opranuzanus: oGbeauHenne «Mockuauray. 3aBemyromuii KaHIEeIsIpuend coodmaer
PYKOBOMWUTEIIO O TOM, HTO KAHIENAPHS B HACTOSIIEE BPEMs UMeeT Pabodre CTONb, HMEIOIIHE
u3HOC 80% 1 IPOCHT paccMOTpeTH BOIpOC 0 IPHOOPETEHUH IIECTH HOBBIX pabOYnX CTOJOB.

JloxmanHas 3ammucka a[pecoBaHa IeHePATEHOMY JUPEKTOPY o0benuuenne «MOCKHIra
K.B. Uesneny. :

3amaya Ne 6
Cocraeuts 3asiB/1eHNE 06 YBOILHEHHN ¢ PaGOTHI.
YCJOBHME: Opraunmarms: OAO «tAMET Ay. YXnanos Usan Cepreesud, mporpaMMuCT oTesna
IIPOrPaMMHOr0  0OCCIIEYEH s, YBONBHAETCA C DAGOTHI IO COOCTBEHHOMY JKEJAaHUIO C
26.10.2010r.
OdopmMuTh Ha 3asBIEHHU PE3OIIONHIO PYKOBOIMTENA, BH3Y COIJIACOBAHUS C HAYATLHUKOM
CTPYKTYPHOI'O ITOpa3AeIeHHU.

3agaua Ne 7
CocTaBuTh T0KIATHYIO 32N CKY.

YCJIOBUYE: Opranusauus: o6bemunenne «[IPUMAy. I iasHbi OyXrantep KOHTPOJIEHO-
PEBHU3HOHHOTO OTAEHa COOOIIAET pykoBoauTemo, uro 12.02.2011r. PpH [POBEICHHH
MHBCHTApU3ALMM TOBAPHBIX (OHAOB MarasmHa Ne 45 ycTaHOBIeHa Hemocraua Pa3NUYHBIX
TOBAapOB Ha CyMMy 3 567 py0. u IpPOCHT Ha3HAYHTH AOKYMEHTAIIBHYIO IIPOBEPKY TOBAPHBIX
onepanuii marasuna Ne 45 ¢ 15.02.2011r. mo 18.03.2011r. JloknagHas 3amucka cocTaBieHa
13.02.2011r.

Joknanuas 3ammcka éﬂpeCOBaHa TFCHCPATILHOMY JTUPEKTOpY oObemuuenus «IIPIMAy
K.B. Ueenery. '

3agaua Ne 8
CocTaBuTb 00bACHUTENBHYI0 3a1HCKY. COTPYIHUK OXpaHHOro npeanpusatus «OMeray
@ponoB V.M. MOCKOBCKOTO OT/EIEHHS Cbepbanka PD 10 CEHTAOPSA TEKYIIETo roa Omo3al Ha
paboTy Ha 2 yaca B CBA3H ¢ HAPyIIEHHEM rpadyKa JBHKEHIs ANeKTpomoe3nor Kazanckoro
HanpasyeHuss MOCKOBCKOH JKeJIe3HOH TOPOrH.

B oObsacuHuTenbHOM 3amucke HAa WMS  HAYATBHUKA oraenenus B.B. Cemmsanosa,
COCTABIICHHOH B TOT e aeHb, WM. ®ponoB MOTHBHpOBan cBoe OIIO3J]aHHE HapylIeHUueM
rpauKa IBUXKEHHS SICKTPONOE3NTOB U IIPECTABHI 3aBEPEHHYIO CIIPaBKy JHCIIETYEPCKOIH
cmyxOs1 MOKI[ no Kasarckomy Boxzany MXJI, noxreepxmaromyio dakr samepxxm
3JIEKTPOIIOE3I0B C YKA3aHHUEM JATHl U BDEMEHH COOBITHA.

3amagya Ne 9
CocraBurh MpoeKT NPUKa3a 10 OCHOBHOI AesITeIbHOCTH.
YCJIOBHE: Cocraebre npukas 3A0 «3APS» o HEIIPABUIIBHOM HCITOJIb30BAHIH CTPOUTEIHHBIX
OTXOJI0B. B KOHCTATHPYIOIIEH YacTH TEKCTa YKAXKUTE, UTO IIPH TPOBEpPKE pabOTEI CKIana
[IHIOMATCPHANIOB  yCTAHOBICHB! (AaKThl OTIHYCKa B KOTENBHYIO JUIS COKHTAHHS OTXOJIOB
[IMJIOMATCPHANOB  JUIMHOKW cBpime 20 cM. B cBssu ¢ stum pykomommrenms IPUKA3bIBACT
sagepyromemy cxnagom C.H. KopaneBy opranmsosats paboTy IO peamM3amdH OTXOMIOB

‘



HACTHBIM JTUIAM (YK&)XHATE CPOK HCIIOIHEHHUS MOPYUCHHUS). Koutpons 3a nenonnenuem npuxasa
BO3JIOIKUTE Ha 3aM. TUPEKTOPA 110 MPOU3BOACTBY A.B. I'panuna.
[pukas monmucars aupexTopoM oprammsanuy, 0hOPMATL 03HAKOMJICHHE 3aHHTEPECOBAHHBIX
JIMII. '
3amaga Ne 10
Odopmurs:
1. PeKBU3HT «CCHLIKA HA PErHCTPAIHOHHEIH HOMCD ¥ IaTy TOKYMEHTAY.
2. PexBusur «agpecar.
Ycinosue: opragusanus — 3A0 «Craiby, TOKyMeHT aJIpeCyeTcs reHepaabHOMY
mupexropy A.B. Umxosy.
3. PexBu3HT «TpU( yTBepKIeHU TOKyMEHTay.
YcroBue: JOKyMEHT yTBEpIKIacT s reHepanpHbIM JUPEKTOpOoM AO3T «bombiesckuit
TEKCTHIIY (OCTaNbHBIE JAHHDIE CAMOCTOSTENHHO).
4. PexBu3ut «mara qoxymenray (2 cnocobamm).
5. PeKBH3HUT «OTMETKa O OCTYIJICHHH TOKYMEHTA B OPraHU3aIUION.
3agaua Ne 11
Odopmurs:
1. PexBU3UT «OTMETKA O HANHYHY IPUIIOXKEHHUS,
2. OpopMHATH PEKBUBUTHI IIOIIACH) U «OTTHCK TICYATHY.
Yciosure: TOKyMEHT IIO/MCAH TeHepalbHEIM TpekTopoM A.b. CMOJISIKOBEIM,
3. PeKBH3HUT «0TMETKA 00 UCIIONHUTENEY. '
4. PeKBU3UT «BU32 COTTIACOBALHIY.
Ycinosre: TOKyMEHT BU3HPYET HaYa bHUK OT/IENa KaJIpOB (OCTANLHEIE JaHHEBIE
CaMOCTOSITEIIHHO).
5. PEKBU3WT «3aroNoBOK K TEKCTYY.
Yenosue: OAO «KACKAJ» cocraBisercs akT o PEBU3UU KACCHI.
3agaga Ne 12
CocTaBHTB IPOEKT NpUKAa3a 1Mo JUYHOMY COCTABY.
YCJIOBHUE: Oprammamus: OAO «AMEIL Ay, Kpacnos Urops Huxonaesuu, IIPOIPaMMUCT
OT/ie1a MPOrPAMMHOI0 OOECIEYeH s, YBOJBHAETCS ¢ PabOTHI 110 COOCTBEHHOMY JKEJIAHHUIO ¢
26.10.2010r.
ObopmMuT Ha IpHKa3e BU3Y COrTACOBANMS ¢ HAYAILHHKOM CTPYKTYPHOTIO IIOJIpa3I€ICHHUS.
3amaga Ne 13
CocraBuTh NpoEKT NMpuKasa Mo THYHOMY COCTaBYy.
YCJIOBHE: Oprammsamus: OAO «AMEI Ay. Odopmute 1prkas o mepesoje ITerposa

Buxtopa Bragumuposuua, Mactepa rexa Ne 3, Ha JOKHOCTD CTapIero MacTepa TOro ke Iexa
¢ 18.11.2010r. mocTosgHuoO.

ObopMHTH Ha IIPUKA3E BU3Y COrTACOBAHNS ¢ HAYATBHIKOM CTPYKTYPHOTO ITOpa3ieICHHUA.
3agaua Ne 14

CocTaBuTE Je/10B0E MHCHMO,

YCJIOBHUE: ®enepansHoe areHTCTBO MO 00pa30BAaHUIO HANPABISIET IHCHMO TUPEKTOPY

®T'OY CIIO «IlepsoMaiickmii Komtemiy A.B. IleTpoBy, B KOTOpOM 3ampaImmBaeT cReNCHHS O

[IPOBEICHUH  IIPOTHBOMOXAPHEIX MEPONPUATHE II0 IIPUBENCHHIO 3MTaHUN, COOPYKEHHU W

TCPPUTOPHH KOJLIE/PKA B COOTBETCTBHE ¢ [IpaBuiamu moxkapHoii Ge3omacHocTy.

DenepanbHOe areHTCTBO 110 06GPA30BAHMIO UMECT CIICAYIOIIHE CIIPABOYHLIE JAHHBIE 00
opranmsanun: IIpo¢corosnas yi., 1.82, Mocksa, 117393; Ten./bakc (495) 718-78-74; E-
mail:mail@federal.ru; OKIIO 02842708, OI'PH 10277003 80795, MHH/KIIII 770803
140/771001001.

Hoxyment n3naercs 20.03.2014, Ne 91.

3apaga Ne 15
CocTaBUTh NHCLMO-HATIOMHHAHHE.



YCJIOBHE: CocraBsTe nmchMo-HAIOMUHAHEE OTKPBITOTO  aKI[HOHEPHOIO  OBIIECTBA
«AMET'A» anpecoBanmoe TCHEPAILHOMY IUPEKTOPY 3aKPBITOTO AKIMOHEPHOTO OOIIECTBA
«Komcomonsckoeny. OAO «AMEL Ay HanmoMuHaer, 4ro B 2006 romy O6mlia 3akmouena
JOTOBOPEHHOCTE 00 yCTPaHEHHH HENOJNAMOK B PEMOHTE acama s3nmamms, Tak Kak mpu
CTPOHUTEJIBECTBE ObLI JOIMyIIeH Gpak. Jlo HacTosIIero BPEMEHH HE ObLIH NIPHHSTBHI MEPHI 110 €r0
yeTpanenuro. Bo MHOrux MecTax MMeroTcs ycanodnbie TPCIIMHEL, OKPacKa U LIIAaTIeBKa (acaa
OTCIOMIACE. OpraHu3anus yoeauTeNbHO POCUT IIPUHSTH MEpEI IO YCTPAHEHHIO TOMYIIEHHOTO
Opaxka.

OAO «AMETA» wumeer CICAYIOIIe  CIpaBOYHbIC [JAHHBIE 00 OpPraHM3aIUu:
Ipodcoroznas yi., 11.82, Mocksa, 117393; Temn./dbaxc (495) 718-78-74; E-mail:mail@ amega.ru;
OKIIO 02842708, OI'PH 1027700380795, MHH/KIIII 770803 140/771001001.

Hoxyment uznaercs 20.03.2014, Ne 91.

3amaga Ne 16
Cocrasurs 3asB/eHue 0 IpHeMe Ha paboTy.
YCJIOBUE: Opranmsamus: 3A0 «Arpo-unsect». Ha paGoty mpunmmaercs Memmxopa WNuna
BacunbeBHa B IUIaHOBBIN OT/IEN Ha NOMKHOCT SKOHOMUCTA C 25.10. 2010r.
ObOpMHTE Ha 3aSBIECHHE PE30IIONUIO PYKOBOIHTENA, BH3Y COIJIACOBAHUS C HAYAILHUKOM
CTPYKTYPHOT'O ITOpa3AeIeHHsL.

3apaua Ne 17
CocraBuTh 3as1BiIeHHE 0 IEpeBOjIe HA APYryIo pa6oTy.
YCJIOBHUE: Opranuzanus 3AO «Arpo-unsecty. Cenmmeny Ceetnany Cepreepny, MeHepKepa
110 IEPCOHAITY, LIEPEBOJAT Ha AOJDKHOCTD CTAPIIETO MEHEDKepa 110 IepCoHay.
ObopMHTS Ha 3aABICHAM PE3OIIOMUIO PYKOBOJIUTEJISI, BU3Y COIJIACOBAHUS C 3aM.JIUPEKTOpa 110
IIEPCOHAITY.

3amaga Ne 18
Cocrasurs 3asB1eHHE 06 YBOJILHEHIH ¢ padoThI.
YCJIOBHE: Opranusamus 3A0 «Arpo-unBect». IlaBnoB Ajekceif Bramuvuposuy, meremiep
OTZC1a IPOJIaXK, YBOJLHAETCS ¢ paboOThI IO COOCTBEHHOMY skenanmio ¢ 02.10.2011T.

OdopMuTE Ha 3asBIEHHH PE3OIHONUIO PYKOBOIMTEIIS, BU3Y COINIACOBAHUSA C HAYAILHHKOM
CTPYKTYPHOIO IIOIpa3 IeICHHUSL.
3agaga Ne 19
OdopmMuTs pexkBU3HTHI:
1. PexBm3ut «ampecary.
Yenosure: oprarmsanust — OAQ «Komcomombckoey, ToKyMeHT agpecyercst
TeHepanbHOMY  mupektopy A.B. CemeHoBYy.
2. PexBU3HT «3aroyloBOK K TEKCTY.
3. PexBH3HT «BH3a COITACOBAHWY.
YcroBue: TOKyMEHT BU3UPYET HAYATLHUK [JIABHEI Oyxrantep (ocTanbHBIC TaHHBIE
CaMOCTOSITEIILHO).
4. PexBusut «nata noxymenTay (2 crocobamm).
5. PeKBH3HUT «0TMETKa 00 HCHOTHHTENEY.
3amaga Ne 20
OdopMuTs peKBU3HTHI:
1. OdbopMHTE PEeKBU3UTHI «ITONIICH) W «OTTHCK HEUYATHY,
YCIIOBHE: JOKYMEHT IIO/IIIMCAH F'eHepaTbHbIM mupexropom B.H. JlaBpunerko.
PEKBH3HT «OTMETKA O HATIMYHH IPHIIOKEHHSY.
Odopmuts rpud yTBepIKICHNS.
PexBU3HT «CcCBUIKA HA PErUCTPAHOHHEII HOMED ¥ JaTy JOKYMEHTAay.
Odopmuts pexsusuT «Pe3omomnmsy.
Yenosue: IUpeKTOp MopydaeT HoAroTOBUTh OTYET O IIPOBEJICHUN JOKYMEHTAIEHOM
IPOBEPKH (OCTATBHEIE PEKBU3UTHI CaMOCTOSITEIBHO).
3amaua Ne 21

el o



Cocrasuth goKiaanHy0 3amucKy.
YCJIOBUE: Oxtsabpsckuii oTmesn 00pa3oBaHHS ajpecyer AOKIIIHYIO 3aIUCKY T€HEPATBHOMY
JWPEKTOPY 3aBOAA TOYHOTO MalmMHOCTpoeHHsi B.H. CmenoBy. JIokyMeHT cocrapisercss 1o
pe3yJIbTaTaM NPOBEPKH TEXHHICCKOTO COCTOSHUS IKHIIBIX IOMEICHHH Ga3h OTJIBIXA JUISL JIETEH.
B TekcTe ykasbiBaercs, uto cornacHo TIOPYHCHHIO IMaBbl anMUHUCTPaLuH OKTA6PECKOTo
palioHa O TPOBEPKE T'OTOBHOCTH 6a3 OTABIXA IS JIeTed, OB IIPOBEICH OCMOTD IKHIIBIX
IIOMEIEHNH 6asel OTABIXA 3aBofa. Bee kumble KopIryca B yIOBICTBOPHTENEHOM COCTOSHHH,
OIHaKo B Kopiryce Ne 1 Heo6XOAMMO BCTaBHTh CTEKIa, Kopmyc Ne 2 myxmaercs B peMoHTe.
B xoHme noxymenTa m3maraercs IPOCE0a B3ATH I0J KOHTPOIb MOJITOTOBKY 0a3el K
IpUEMY JETeH Ha OTIBIX.
JIOKyMEHT ITONUCaH HAYaIbHHKOM paifoHHOTO oTHea 00pazoranus A. M. MeluxoBLm).
3agaua Ne 22
CocraBuTh NpoekT NMpukaza mo JIHYHOMY COCTABY.
YCJOBHUE: Opranmamus: OAO «Arpo-uaBect».  Kysnenosa Vpura Muxaiinosna,
ACIIOIIPOU3BOTUTENL  FOPUIUYECKOTO OT/ENa, YBOJIBHSETCS C paboTer Mo cobeTBeHHOMY
xenanuio ¢ 14.05.2011r.
Odopmuth Ha mprkase BH3Y COIACOBAHMS C HAYaNbHAKOM CTPYKTYPHOIO MHOIpa3/ieieHusl,
O3HAKOMIIEHHE C IIPUKAZOM.
3agaga Ne 23
Odopmurs:
1. PexBU3MT «ceblnka HA PETrUCTPAlMOHHBIA HOMED U ATy JOKYMCHTAY.
2. PexBusutr «azgpecary.
Yenosue: opraamsanus — OAQ «Komcomombekoey, ToKyMeHT azpecyeTrcs
reHepaibHOMy  nupextopy B.M. Cepactosanosy.
3. PexBusur «rpud yreepxaeHus JOKYMEHTa.
YcroBue: TOKYMEHT yTBepIKIaeTCs T€HEPANBbHBIM UpeKTopoM Hayumo-
IIPOU3BOJICTBEHHOT0 00beIMHeRHs «Masik» (OCTalIbHBIE JaHHEC
CaMOCTOSITEIIBHO).
4. PeKBH3HUT «JaTa JOKyMEHTa» (2 criocoGamu).
5. PeKBH3HT «OTMETKa O IOCTYILICHUH JIOKYMEHTA B OpTaHH3aIHIO.
3amaua Ne 24
CocTaBuTh IpoeKT NpuKAa3za o JHYHOMY COCTaBY.
YCJOBHUE: Oprammsanus: Hayuro-IpoussoncTBeHHOE obbenuHenue «3aps». Odopmurs
npukas o mepesone Camoxunol WMunbr ITeTpoBHEL, TEXHUKA-KOHCTPYKTOpa, Ha IOKHOCTH
HadaJlbHUKa KOHCTPYKTOPCKOro otaena ¢ 24.11.201 1r. mocTostHHO.
OdopmuTh Ha pHKa3e 03HAKOMIICHIE.
3apaga Ne 25
Odopmurn:
1. PexBH3WT «OTMETKA O HANTHYHH TIPHIIOKEHHUSD).
2. OhOpMHTE PEKBH3UTHI (TIOIUCH) U KOTTHCK [IEYATHY.
YcoBue: T0KyMeHT Iosmucan ICHEepabHLIM TUperTopoM M.C. Bopo6beBbim.
3. PexBU3HT «OTMETKA 06 HCIIOIHUTENC).
4. PexBH3UT «BU3a COTIACOBAHHMSY.
Yenosre: TOKYMEHT BU3HPYET HaYalbHUK OTIEIA KanpoB (OCTATBHEBIE JaHHEBIE
CaMOCTOSTENBHO).
5. PexBU3HUT «3aronoBok k texcryy.
Yenosue: OAO «Arpo-HHBECT) COCTABIACTCS aKT O IIPOBEPKE COXPAHHOCTH
JIOKyMEHTOB.
3amaua Ne 26
CocraBurh 00bIcHUTENLHY IO 3AIHCKY.
YCJIOBUE:  Oprammsamus: OAO «3apst». Craprmit macrep ILI. Iloramos COCTaBJISICT
OOBSCHATENLHYIO 3alMCKy O CpBIBE 3aHATHH IO TexHHKe GesomacHocTd 22.03.2011r. u



TOACHACT, MTO  3aHATHS NPUILIOCH OTMEHHTH, TAK KaK [PHIUIO TOJNBKO TpOe ciymiarenei uz
cocrapa rpynnsl 20 yenogex.
AnpecyeTtcst 00bACHUTEIbHAS 3ATHCKA PYKOBOAHUTEIO KypcoB B.M. Jlarrinosy.

3agaua Ne 27
CocraBuTh NPHKA3 110 0CHOBHOI JesITe b HOCTH.
YCJIOBUE: Cocrasbre mpukas o6 wuTorax paboTel ¢ mokymeHTamm B 2015r. B OAOQ
«KACKAIl». B xoucratupyromeif uacru YKOKHUTE Ha HHU3KYI0 TpeOOBaTEIHHOCTD
PYKOBOZIUTENEH MOApasieNleHuii K KauyecTBY IMOJTOTOBKE JOKYMEHTOB U KOHTPOJIL 3a WX
UCHoNHeHueM. B pacnopsaurensnoii yactu obpaTuTe BHUMaHHE PyKOBOIHUTENICI CTPYKTYPHBIX
NOMpasfeNeHni Ha MOBBHINCHHE TPEGOBATENBHOCTH K pabOTHHKAM B wYacTH paboTHI
AOKyMeHTaMHu. JlaliTe 3amanme 3as. Kanuenspueir B.M. JlaBwinosoii paspaGorars MEpHI 110
YIyqIICHAO JaHHOW paboThl (YKaXHTe CPOK HCIIONHEHHs nopy4enus). Kourpoms 3a
UCIOJIHEHUEM  IIPHKA3a BO3MOXKATH HA 3aM. JUPEKTOPA 110  OOIIMM Bompocam  O.A.
Koncrantuuony.
Ilpukas mommucars mupexTopom OpraHu3aniy, o(GOPMUTE O3HAKOMIICHIE 3aHHTEPECOBAHHBIX
JIHII.

3amaua Ne 28
CocrapuTs 3asB/eHue 0 MepeBoxe HA APYTyIo padory.
YCJIOBUE: Opranuzanus 3A0 «Arpo-unpect». Cenmmeny Ceernany Cepreesny, MEHeKepa
110 TIEPCOHATTY, IIEPEBONIAT HA JOJDKHOCTD CTAPIIEr0 MEHEKEpa [0 IIEPCOHATY.
OdopMuTh Ha 3asBIIEHHH PE30ITIONHIO PYKOBOZATEIIS, BU3Y COTTIACOBAHMS C 3aM.JUPEKTOPA 10
IIEpCOHATY.

3agagya Ne 29
O opMuTh CripaBKy JHUHOrO xapakrepa.
YCJIOBUE: Vupasienue comuanbHOM 3armurhl [letpoBckoro paifoHa  Bepiaer CIIpPaBKYy
Hesnepoit Mpune Huxonaesue, TONTBEPXIAIONIYIO CBENCHUS. O CTake pabOTHl B JAHHOM
OpraHu3aIvy.

B Texcre cmpaBku ykasbiBaercs, urto Memnesa W.H. ObUta mpuHSTA Ha paGoty
18.12.1996  Ha HOMKHOCTL MENONPOM3BOIMTENS OTHeNla KaapoB (IpHKa3 AMPEKTOpA OT
17.12.1996 Ne 544-x), 02.09.1998 TICPEBE/ICHA Ha NOJDKHOCTH HHCIEKTOpA OT/IENA KajpoB
(npuka3 mupexropa ot 31.09.1998 Ne 229-x), 13.11.1999 yBonena mo COOCTBEHHOMY >KENaHHUIO
(mprkas supextopa ot 10.11.1999 No 333-x).

Crpaska mpenocrasisercss B YIpaBiieHue MeHCHOHHOrO ¢bonna PO u
afipecoBana BenymeMy cnermanucty M.H. IlseraeBoif. Ilommmcan JAOKYMEHT JTHPEKTOPOM
ynpasnenus A.Il TlasnoBem.

3amaya Ne 30

OdopmuTtsb G1aHKH T0KYyMEHTOB.
YCJIOBHE: OTKpsITOE aKnuonepHoe 06IIecTBo «KACKAT» cozmaer nokyment No 67 ot
20.04.2010r. (ocTanbHble JaHHBIE CaMOCTOSTEIBHO).

Crnpasounsie dannvle 06 opeanuzayuu.: Jemunopa Y., 1.67, Mocksa, 117393; Ten./paxc
(495) 718-78-74; E-mail:mail(@ amega.ru;
OKIIO 02842708, OI'PH 1027700380795, MHH/KIIII 770803 3140/771001001.
OQopMHTE 61aHKH C YITOBBIM H IIPOIOJBHEIM PacIioyioKeHHEeM PEKBU3UTOB.



3. YeaoBust BRINOJHEHAS! KOHTPOIbHO-0LEHOTHbBIX CpecTB
Tpe6osanus Kk MHHEMAIBHOMY MaTepHAILHO — TEXHUYECKOMY 00ECIIEUeHHIO:
- BOIIPOCEI
- IPAKTUYECKUE 3aTaHUS
- paboure MecTa /ISl CTYIEHTOB
- pabodee MeCTO MpenogaBaTes
1. Nudopmammnonnoe obecnedenue
Ilepeuenr pexoMeHayeMbIX yueGHBLIX H3IAHUIA, HuTrepHeT — pecypcoB, H0NOTHATELHOI
JUTEPATYPHI.
OcHOBHbIE HCTOYHHKH:
Pympbmuna JI.A JlokyMeHTanuoHHOE 06ecedeHe ynpasnenus(12-e uzg.,crep.):
y4eOHuK. — M.: Akanemus, 2014. :
[Tmerko A.B. JlokymeHTanmoHHOE 06ecieueHye YIPAaBJICHUS: IPAKTUKYM (6-€ U3,
cTep.),yue6.mocooe,2015 r.
Kysnenos M.H. JlokymenTanuonHoe obecriedenye ypasieHus. JoxymMeHT0060poT U
AENONIPOU3BOJICTBO 2-€ U3, IIEP. U OO0, YIeOHHK 1 npakTukyMm.-M.:FOpaiit,2017-477 c.
bacoscxkas E.H. Jlenonpounssonctso, Yue6rHoe mocobue M. : ®opym: Nuppa —M, 2014.-
256 ¢

HonoHuTEILHbIE HCTOYHHKH:

Bacosckas E.H. lenonpoussonctso, YuebHoe mocobue M.: @opym: Uudpa -M, 2014.-
256 ¢

Epmonaesa A.B. VEudukauus TOKyMEHTOB — HeoOXOmuMas OPEANOChUIKA BHEAPEHUS
CHCTEM JJIEKTPOHHOI0 TOKyMeHTO000poTa.// [lenonpoun3oactio. 2014. Nel.

Kupcanosa M.B., Axcenor IO.M. Kypc JenonpousBoacTea:  JIokyMeHTaIMOHHOE
obecmeueHre yrpasienus: YdebHoe mocobue — M.: Wudpa — M, 2011.

Jlapun M.B. HexoTtopsie BOmpoChl HNPHMEHEHWS CMELIAHHOIO 3IETPOHHO-0YMAKHOT O
noxkymenToobopora.// Jlenmonponssonctro. 2014, Nel. '

Imernko A.B. JlokyMeHTaNHOHHOE 0GecTieYeH e YIpaBIeHus: IIpakTHKyM: y9eOHUK st
CTyICHTOB YUPEXIEHUH cpex. nmpod. obpasosamus/A.B. ITmenko, JILA. Hopouuna. - M.:
Wsparensckuit nientp «Axamemusy, 2016.

Coxomnos B.C. lokymeHTanuoHHOE obecreyenye ynpasieHust: yaeOHHUK — M.: ®opym,
2010.

Oenepanprpii 3akon PO «06 undopmaruy, MHGDOPMAIMOHHEIX TEXHOMOTHSIX U 3AIUTe
uHpopManuey» ot 27 urons 2012 . N 149-03

HNurepuer-pecypcenr:
1. http://www. sekretariat.ru;
2. http://www. delo-ved.ru;
3. http://www. profit.ru;
4. http://www. kadrovik-praktik.ru.

5. Kpurepuu oneHnBaHus yCTHBIX 0TBETOB CTYIEHTOB
Onenka "'5" craBuTCs B clyyae:

1.3HaHus, TOHMMAHKS, TIyOWHEI YCBOGHHS 00yJaromuMcs Bcero o0nEMa [IPOTPaMMHOTO
Marepuaa.
2. YMeHUS BBIAEIATH IVIABHBIE MOJOKEHUS B H3y4ICHHOM MaTepuaie, Ha OCHOBAHUM (PAKTOB K
NpEMEepOB 0600IIaTh, AeNTaTh BHIBOMBI, YCTAHABIHBATE MEXIIPEIMETHbIE M BHYTPHIIPEIMETHEIC
CBA3H, TBOPYCCKH [PUMEHATE TIOJTyYCHHBIE 3HAHUS B HE3HAKOMORH CHTYaIlHH.
3. OrcyrcTBHe OmMUOOK M HEIOUETOB TIp¥ BOCHIPOUSBENCHHU H3YYEHHOIO MaTepuana, IpH
YCTHEIX OTBETaX yCTPAHEHHE OTACHBbHBIX HETOYHOCTEH ¢ IIOMOINBIO MOMONHUTEIBHELX BOIIPOCOB
IPENOABATENS, COOMOIEHNE KYIBTYPEI YCTHOM peun.



Onenka "4":
1.3HaHHE BCETO M3yYEHHOTO MPOrPAMMHOTO MaTepHaa.
2. VMEHUH BEUIENATH TJIABHBIC TOJOMKEHHA B H3YICHHOM MaTeprae, Ha OCHOBaHUYM (HaKTOB M
IPUMEPOB 0000IIaTh, JeTaTh BHIBOABI, YCTAHABIMBATE BHYTPUTIPE/IMETHEIE CBSI3H, TPUMEHSTh
MOJTyYCHHbIE 3HAHUS Ha MPaKTHKE.
3. HesnayurtensHble (HerpyOwle) OMIMOKH M HETOYSTEHI IPU BOCIPOU3BENCHUHU H3YYEHHOTO
Martepuaa, COOMONCHIEe OCHOBHBIX PABUII KYJIbTYPhI YCTHOM PeUH.
Onenka "3":
1. 3nanwe W ycBOoeHHE MaTepuala HA YPOBHE MHUHHMAIBHEIX TPeOOBAHMH IIPOrpaMMEL,
3aTpyHEHHE IIPH CAMOCTOATEIBHOM BOCIPOHM3BEACHHH, HEOOXOMMMOCTh HE3HAYHTEILHOM
MTOMOINY MperoaaBaTells.
2. VYmenue paboTaTh Ha YpOBHE BOCIPOH3BENEHHS, 3aTPyAHEHUA IIPH OTBETax Ha
BUJIOM3MEHEHHBIE BOIIPOCHL.
3. Hanwuwe rpyGoit ommOKH, HECKOILKHX HErpyObIX NPH BOCIPOU3BENEHHH H3YYEHHOTO
Matepuaia, He3HaTHTEIbHOE HOCOOIIFO/ICHUE OCHOBHBIX IIPABAJI KYJIBTYPEL YCTHOU peyn.
Onenka "2'":
1. 3Hanne m ycBoeHHe MaTepuana Ha YpOBHE HUIKE MUHHMAJBHDIX TPeOOBaHMUA POrPaMMEBL,
OTACNbHBIC IPEICTABICHUA 00 H3y4YEHHOM MaTepHalIe.
2. OrcyreTBHe yMmenuii paboTaTh Ha ypOBHE BOCIIPOM3BENICHUS, 3aTPyIHEHHS IPH OTBETAaX Ha
CTaHJapTHBIE BOIIPOCKI.
3. Hamuuwe HECKONBKUX IpyObIX OmHMGOK, GONBLIONO uucia HErpyOBIX IIPU BOCIIPOU3BENCHUU

H3YHUCHHOTO MaTepuaia, SHaIMTETbHOE HECOOMONCHNEe OCHOBHBIX IPABHI KyIBTYpEL YCTHOM
peun.

KpHTepI/IH OCHHUBAHHUA NPAKTHYECCKUX 3aJaHUi

oyenka lpasunorocms evinonnenus npaxmuyeckux
3ao0anu, %
OTIIIHOY («5»). 90 - 100 %
«xopomo» («4») 80-90 %
«yIOBJIETBOPHTEIBHO» («3%) 60— 80 %
«HEYIOBJICTBOPHTEILHOY («2) menee 60%




