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Paccmotpeno wHa 3acemammm TTI[K MPEIMETHO -
UMKIOBOK KOMHCCHH  0oG1ienpodeccroHaNbHbIX
AUCLMIUIMH ¥ NPO(MECCUOHANBHBIX  MOAYJIe]
cnenraneHocTed  09.02.04  Mudopmaunonnsie
CUCTEMEI (o OTpAaCIIsIM) u 09.02.07
Wupopmanuonnsle cucremsr u IPOrpaMMUPOBaHUE
[Ipotokon Ne /ot 3704 20 /7 r.

[Ipencenarens ///’% Kocunosa 1.B.

JlaHHBle MeTomMYeckMe pekOMeHmamuH NpeaHasHaueHbl OIS CTYIEHTOB
cnenuanpHocTH  09.02.04 HHdopMmaLrontble cHCTEMB] (Mo otpacasm) npu
BRILIOTHEHUH BHEay IMTOPHOK CaMOCTOATENbHON pPaGoThl 110 yueGHON AMCLUIIUHE
OIl.16 MubopmanmonHubie TCXHOJIIOTHH, pa3pabOTaHbl B COOTBETCTBUU C
Ilonoxxennem 06 oprammsaunu camocTosTENLHOMN paboTel oOyyaroluxcs B
OI'ATIOY «AnekceeBCKHil KOMTEIKY.

B meTommueckux  pexomeHpanmsx OMpeaeseHa  CYIIHOCTb, BWIbI
BHEAYINTOPHON CaMOCTOSTENBHOM paGoThl, JaHBI yKA3aHUS MO X BBIITOJIHEHHIO,
ONpPENeNICHbI (POPMBI KOHTPOJIS.

CocrtaBuress:

Kocunosa 1.B.,

MPENOAaBATENb O0IIENPOMECCHOHANBHBIX IUCLHUILTAE U 1PohecCHOHALT bHBIX
Monynen cnenuansaocT 09.02.04 MHpopmanmoHHsle cucTeMs! (110 oTpacisim)



CONEPKAHUE

BBEJAEHUE

1L.TEMATUYECKU TJIAH BBITIOJIHEHWS CAMOCTOS TEJILHOIA
PABOTEI

2.METOIMYECKME YKA3AHUS K BBITIOJITHEHUIO 3A IAHUIA JJIA
CAMOCTOSTEJIbBHOM PABOTEI

3.MHO®OPMALIMOHHOE OBECITEYEHUE
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BBEJEHUE

Meronudeckne pexomennarmm [IpETHa3HAYEHbl i1 CTYAEHTOB CHENHATbHOCTH
09.02.04 VHudopmaLmoHHbIE cHCTeMbI (10 OTpacisiM) TMpM  BbINONHEHHH BHEAY IMTOPHOMH
CaMOCTOSATENbHON padoThl 10 yueOHOH aucumnmmue OI1.16 Uudopmauuontble texto:10ruu

Llens meTommueckux ykasamumit: okaszanme MOMOIIM CTYAEHTaM B BBIMOIHEHUU
CaMOCTOATENBHOM paboThI Mo qucuummue OIL.16 Nudopmannonusie TexHomornu.

Ienu 1 3a0a9n AMCHHANIAHDI - TPeOOBaHHS K Pe3yIbTATAM 0CBOCHHUS
JUCHUTLTHHDI:

B pesymsrare ocBoenms mmcnmmiHHL! obydarommmics 1omken o6nanate obIMMH 1
MPOGeCCHOHANBHBIMY KOMITETEHIIMSAMHU COTTTACHO @I'oC CTIO:

[Ipodeccronansuere (1K) u o6mme (OK) xomnerenumu. kotopsie aKTYaIM3UPVIOTCS
[IPH U3YYCHUH y4eOHOU MUCITUTIIMHEL:

OK 1. Ilonumate cymmuocts u COLMANBHYIO ~ 3HAYMMOCTh  CBOEH Oymylueil
npodeccuu, NposSBIATS K Helt YCTOWYHMBEIN HHTEPEC.

OK 2. OpranuzossiBats COOCTBEHHYIO I€SATENbHOCT, BBIOMPATh THIIOBbIE METOIBI U
CIIOCOOBI BBINIONTHEHHUS POGECCHOHANBHBIX 33744, OUEHMBATH UX YPHEKTHBHOCTD U KAYECTRO.

OK 3. ITpiHuMaTh pemmenns B CTAHNAPTHBIX W HECTAHAAPTHBIX CHTYALMUSX H HECTH 3a
HHUX OTBETCTBEHHOCTb. :

OK 4. OcywecTBnare mouck u MCIIONB30BaHHE HHPOPMALMHK. HEOOXOAMMONH i
3G (OEKTHBHOTO BBHIIOTHEHHUS IPO(QECCHOHANBHBIX 3a/1a4. MPOGECCHOHATBEHOTO U JIMYHOCTHOIO
pa3sBUTHSL.

OK 5. Hcnoms3oBaTh MH(OPMAIIHOHHO-KOMMYHHKAIHOHHbIE TEXHOJIOTHH B
NPOGECCHOHATBHOM eITeIbHOCTH.

OK 6. PabotaTh B Ko/IekTHBE u KoMaHze, 3p(EKTHBHO 06IIATBC ¢ KOLTeramu.
PYKOBOACTBOM, IOTPEOUTEIMH.

OK 7. Bpats Ha cebs OTBETCTBEHHOCTS 32 paboTy 4YNeHOB KOMaHIbI (MONYMHEHHBIX ),
PE3YbTAT BEIIOTHEHHUS 3aJaHHi.

OK 8. Camocrostensno OMPENCNIATh 3a7a4 MPO(YECCHOHANBHOTO W JIMYHOCTHOrO
Pa3BUTHA.  3aHUMATBCS  €aMOOOPA3OBAHHEM.  OCO3HAHHO TUIAHUPOBATh  MOBLILICHUE
KBaJIM(hUKaLUY.

OK 9. OpueHTHpOBaThCS B YCI0BHAX YacToil CMCHBI TEXHOJIOTHH B MpodecCcHOHATBHO
JEATENBHOCTH.

IIK 1.3. IMpousBomuts MOMU(UKAIMIO  OT/Je/bHBIX MoIynerd UHGOPMALIMOHHOI
CHCTEMBI B COOTBETCTBUY C PabOYUM 3aaHHEM, AOKYMEHTUPOBATH [IPOU3BEIEHHbIE H3MEHCHHS.

[IK 1.7. Tlpoussoants wuHcTamIsIIMIO B HacTPOHKY HMH(DOPMALMOHHON CHCTEMBI B
PamKax CBOEH KOMIIETEHUMH. IOKYMEHTHPOBAT pe3ynbTaTel pabor.
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3. METOTUYECKHUE PEKOMEHIALIAM TT0O H3YYEHUIO TEM
YYEBHOM JUCLUAILINHDBI

MeToanueckne PEKOMEHIaUUH N0 NOAr0TOBKeE,
3aIUTe CO00IEeHuIH

Coobmenue — my6imuHOe BHICTYILTEHHE, IpeacTaBgroee Co00H pa3BEPHYTOE H3T0KEHHUE
ONPEACIEHHON TEMBI.
ITanel MOArOTOBKH COOOIIEHHUS:
Onpenenenue nenu coobiienus.
[Tonbop HEoOX0xUMOTO MaTepHaia, ONPENCISIOILETO COACPIKAHUE COOOLIEHUS.
Cocrasnenue miana coobmenmus, pacrpenenenre cobpaHHOro Matepuasa B
HEOOXOIMMO TOrMYeCKO#l ITOCIIEI0BATETBHOCTH.
OOb1mee 3HaKOMCTBO ¢ JUTEPATYPOH U BBIIETIEHUE CPEIH HCTOYHUKOB TIABHOLO.
YTOuHEeHHe TTaHa, 0T6Op MaTepHana K KaXJIOMy ITyHKTY IJIaHa.
Komnosunuorroe opopmenne coobmenms.
3ay4uBaHKe, 3a[I0MUHAHNE TEKCTA COOBLIEHUS. MOArOTOBKH TE€3HCOB BBICTYIIICHHS.
Brictynnenue ¢ coobrmenuenm.
. Obcyxnenune coobienmus.
10. OuennBanue coobmenus

Komnosumuonnoe opopmiaenne coobmenms— 9TO €T0 peanbHas peueBast BHEIIHSSA CTPYKTYpa,
B HEH OTPa)XaeTCst COOTHOIICHHE YacTelt BBICTYTUIEHHS TI0 UX LETH. CTUIUCTHYECKUM
OCOOCHHOCTSAM. 10 0OBEMY. COYCTAHMIO PallMOHANBHBIX W YMOLMOHATLHBIX MOMEHTOR. KaK
[IpaBUJIO, SJIEMEHTAMH KOMITO3HUIMH A0K/Ia1a ABISIOTCH: BCTYMJICHHUE, ONPEIeNeHNE NTpeIMeTa
BBICTYILICHUSL, U3JIOKECHHE (OMIPOBEPIKEHHUE ), 3AKITFOUCHHE. Beictynaenue cocrour us
CIEYIOIIMNX YacTeMH:
Betynuienne momoraer o6ecneunts YCHIEX BRICTYIJICHHUA 110 JIH000#H TeMatuke. Berymenue
JOKHO COAEPIKATh:

» Has3panue coobmenus:

* COOOLIEHHE OCHOBHOM Hien:

* COBPEMEHHYIO OLIEHKY MPEIMETa H3JI0KEHHS:

* KpaTKOE IEPEYUCIICHUE PACCMATPHBAEMBIX BOIIPOCOB;

* HHTEPECHYIO I Ciymareneit Gopmy usnoxeHus:;
- AKICHTHPOBaHUE OPUTUHATLHOCTH MOIXO0IA.
OcHoBHas 9acTh, B KOTOpOIi BBICTYNIAXOIUH JOJDKEH PACKDPBITh CYTh TEMEL,
OOBIYHO CTPOMTCS IO IPHHITUTTY OTYETA. 341298 OCHOBHOMN YacTHU: MPENCTABUTh
A0CTAaTOYHO NaHHBIX A/ TOTO. YTOOKI CAyLIaTeNH 3aMHTEPECOBAIUCH TEMO# U
3aXOTE/TH O3HAKOMHTLCS C MaTepHATaAMH.
3akuouenne - 310 4éTKoe 060BIICHNE U KPaTKUE BBIBOJBI [10 U3/1AraeMoi TeMe.

W N —

00 No Lo

3. Kpurepun ouenxu coobmenus:
- CONEPXKATCIBHOCTD, IOTHYHOCTE, APIYMEHTHPOBAHHOCTD H3JI0/KEHHMS MaTepHana u 06001eHHe
BBIBOJIOB;
- YMCHHE aHANIM3UPOBATh Pa3/IMYHbIC HCTOYHUKH, H3BIEKATb H3 HIX
HCHEPIIBIBAIONIYIO HH(OPMAIHIO, CHCTEMATH3HPOBATh U 0606MATh MaTepUaJILI:
- YMCHHE BBIABIIATE HECOBIAACHHS B PA3/IMYHBIX MO3ULHSX, CYXIEHHSIX 10
npobieme pedepara, naBats um KPUTHIECKYIO OIIEHKY)
- [IPHCYTCTBHE JTMIHOCTHOM [O3UIIMK ABTOPA, CAMOCTOSTENBHOCTS,
OpPHUTMHALHOCTB, 0D0CHOBAHHOCT €0 CYIKIEHHUH:
® YMCHHC CHO BBIp@XaTh CBOM MBIC.TH B MHCBMEHHOI (opMe. SPKOCTb, 00pa3HOCTh
BBIPAKECHHUH, MHINBUIaTbHOCTb CTUIA pedepara;



* cobmoneHue TpeGOBAHUIA. MPEABABISIEMBIX K 0hOpMIIeHHIO pedeparTa:
* HAJIM4YMe U KAYECTBO NPHIOKEHUH K pedepary.

Brimonnenne BHCAYIUTOPHBIX CaMOCTOSTENBHEIX PaboT yHalmuxcs B IPOLECCE H3YYEeHHS
AUCHHILTHHBl OQHUCHBIE pOrpaMMHbIe IPOAYKTEI B NPO(ECCHOHANBHON AeSTeIbHOCTH ABJISETCS
BXHEHIINM 3TalloM 00y4eHus, KOTOpBIH CIOCOGCTBYET CHCTEMATH3AlMH 1 3aKPEIICHUIO
[IOJYICHHBIX TEOPETUYECKMX 3HAHHH U MPaKTUYECKUX YMEHMH MO yueBHON mucLHnIMbe:
Pa3BUTHIO IIO3HABATENBHEIX CIIOCOOHOCTEH U aKTHBHOCTH o0yuaromuxcs, (opmuposanuio Takux
Ka9€CTB TMIHOCTH, KaK OTBETCTBEHHOCTD W OpPraHH30BAHHOCTB, CAMOCTOSITEIBHOCTE MBILLTEHUS,
CIIOCOOHOCTEL K CaMOCOBEPILEHCTBOBAHUIO U CamMopeanu3aliu; a TakKe BOCIHTHIBAECT
CaMOCTOSITENIBHOCTD KaK JINYHOCTHOE KAaYeCTRO Oymymiero crniennanucra CPEIHEro 3BeHa.

Kax 6b1 xopomo we YCBauBaI CTYIEHT 3HAHUS 110 KOHCIIEKTY JIEKUMHA U yueOGHUKY. TOro
HENIOCTATOYHO, YTOOBI OCHOBATETBHO OBNAETE u3ydaeMor Haykou. Heo6xommumo obpatiienue K
TeopeTuieckuM  pabotam. EctecTBeHHO, wuTo H3yYCHHE TaKOH IMTEpaTyphl He MOKeT
OCYLIECTBIATECA BO BpEMS ayIMTOPHBIX 3aHSATHH, CIIEJ10BATEIbHO, 3TO HEOBXOIUMO Jenarth
CTYIEHTaM CaMOCTOSATENbHO.

Obyuenne B Kkomtemke HCBO3MOXKHO 0€3 HaBBIKOB CaMOCTOSTETLHO] padoThL. Be3
YCTOHYHUBOIO CTPEMJICHHS K HOCTOSIHHOMY MOMONHEHHIO, OOHOBICHHIO U COBEPLUEHCTBOBAHHHO
3HaHUH B IIPOLECCE CAMOCTOSTETLHOM PaboTEL, B X0xe KOTOpOii CTYIEHT JOJDKEH Hay4yWThCs
BBIICTIATE IO3HABATENbHBIE 3a/a4H, BBIOMPATh CIOCOGEI HX PCLICHAS, BBINOJHATH ONEpally
KOHTPOIIA NPAaBUIBHOCTH pElIEHHS IOCTABIEHHO 3a/lav¥, COBEPINEHCTBOBATH HABBIKH
pealn3allii TEOPETHUECKUX 3HAHMUIA,

Camocmoamenvnaa padoma - BHI NCATCNLHOCTH CTYIEHTOB. BBINOTHACMbBIH MMM no
3aJJaHMIO TIpenoaaBaTess 6e3 ero HETIOCPCACTBEHHOrO Y4acTHsl, UM JTFOG0H B JEATETbHOCTH.
CBA3aHHBIA C OBJIAJICHUEM 3HAHMIL.

Haruble MeTommueckue YKa3aHMS 10 CaMOCTOATENbHON paGoTe IPEACTABIAIOT OO0
KOMIITIEKC DEKOMEHIALMN M pasbsICHEHHI. TIO3BOJIAIOINUX CTYIEHTY ONTHMAJIbHBIM obpazom
OpraHH30BaTh MPOLIECC CAMOCTOATETBHOIO V3YYeHUS TUCHUILTHHBI.

Cavocmosmenvn VIO pabomy Heobxouvio ¢ecmu no credyrongemy niany:

1. N3yunte PCKOMEH/I0BaHHYIO JINTEpaTypy, PacKphIBaroLy IO
IPEIOKEHHBIE BOIIPOCHI

2. B 34BHCHMOCTH OT BHJIA CAMOCTOSTEIbHOM paboThI:
— TpOBecTH obcrenoBaHue:;
— TOATOTOBHUTH MPE3EHTAIHIO:
~  TOATOTOBHTE HHYOPMAIHOHHBIH GyKIeT;
— odopmutk pedepar, noknax u 81
T COCTaBUTb KOHCIICKT 3aHATHUS;
—— pa3paboTaTh nocobue:
T COCTaBHTb KPOCCBOPJ M T.JI.

3. OdopmuTE pesynbTar camocTosTEMBHO JEATETBHOCTH

Ilpu BRIMONHEHME camocTOSTEEHEX paboT cTyneHT momkeH cawm NPUHATE pelIeHue 06
ONTHMAIbHOM HCIOIB30BAHMH BO3MOMKHOCTE!! [IporpaMMHoOro obecnedenus. Ecau o X0y
BBITIO/THEHHS CaMOCTOSITENNLHOM PaboThI y CTYACHTOB BO3HUKAIOT BONPOCHI M 3aTPY/HEHHS. OH



MOXET KOHCYTBTHPOBAThCA y mperofasatens. Kaxnas pabota oueHHBAeTCS MO MATHOANTBHOMN
cucteme. KpuTepun OLEHKH NPHMBENEHDB! B KOHIE METOIMUECKHX PEKOMeHalui 1o Kak10My
BHUJY CAMOCTOSATEIbHON paboTHI.

METOJMYECKHUE PEKOMEHIALIMU 10 U3YYEHUIO TEM
YUYEBHOM JUCLUITIUHBI

Meroanueckne pekoMeHIaLAY 110 BHINOIHEHUIO npe3eHTalHH
Komnetotepryro npesenranmio. COTIPOBOXIAIOLLYIO BbICTYIIEHHE JT0KIAT4MKA. VI00Hee
BCCTO MOAroToBUTH B mporpamme MS PowerPoint. ITpesentanus kax JNOKYMEHT MpeaCTaBaAsieT
COOOM MOCIENOBATENBHOCTD CMEHSIONINX ApYr JApyra CnailoB - TO €CTb 3J€KTPOHHbIX
CTPAHHMYEK, 3aHUMAIOMNX BECh YKPaH MOHHTOpaA (6€3 IPUCYTCTBUS MaHe/Iel nporpamMmel). Yame
BCCTO NIEMOHCTpalMs NPE3eHTAlMH POCHUPYETCs Ha OGONBINIOM 9KpaHe, pexe — pasnaercs
CoOpaBIIMMCS Kak TNeYaTHI MaTepuan. KommdecTso CNalOB aNeKBATHO COAEPKAHHIO W

[IPOIODKUTENLHOCTH BBICTYIIEH S (HAIPUMED, [Tt 5-MHHYTHOTO BBICTYILICHHS PEKOMEHTyeTCsl
UCII0/J1b30BaTh He Oonee 10 crnaiinos).

Ha IIEPBOM CJaiijie 00sa3aTenhbHO IMPEACTAaBIIIETCS TEMa BBICTYNJICHUS W CBEJACHUS 00

aBTOpax. Cneny}omne CJIal bl MOXHO IIOATOTOBUTE, HCIIOIB3Ys OBE Pa3JIM4YHBIC CTpaTCruu MX
IIOATOTOBKHU:

1 cTparerus: Ha cnaiiapl BEIHOCHTCS OTIOPHBIY KOHCIEKT BBICTYIUIEHHS ¥ KJIFOUCBBIE CJIOBA
C TeM, YTOOBI MONBb30BATHCS MMH KAK TJAHOM IS BBICTYIUICHHA. B 3ToM cayuae k chaiinam
IPEABABIAIOTCS CNIEAYIOLINE TPeOOBAHMS:
* 00beM TeKcTa Ha chaiiae — He 6obLe 7 CTpOK:

"  MapKUpOBaHHBIA/HYMEPOBAaHHBIN CIIHCOK COIEPXKHUT He Dosiee 7 I1EMCHTOB:

L OTCYTCTBYIOT 3HAKH OYHKTyallHH B KOHIIE CTpOK B MapKHpPOBaHHBIX H
HYMEPOBAHHBIX CIIUCKAX;

®  3HayuMmas HH(bOpMaHHH BBIACIAETCA C TOMOILUBIO LBE€Ta, KerJd, B(beeKTOB
AHUMaIluu.

Oco60 BHEMATENBHO HEOOXOMIHMO IIPOBEPUTH TEKCT HA OTCYTCTBHE OIIMOOK M ONEYaTOK.
OcHoBHas ommbKa 1pu BEIGOpe JaHHOIM CTPaTEeruu COCTOMUT B TOM, YTO BBICTYINAIOIIHE 3aMEHSIOT
CBOIO peYb YTEHHEM TEKCTa CO CaiiioB.

2 cTpaterus: Ha ClalIbl [OMEIAeTCs daxTuyeckuit matepuan (TabauLbL. rpaduku.
ororpadun u mp.). KOTOpBIL sBASETCS YMECTHBIM W J0CTAaTOYHBIM CPEICTBOM HAlIS IHOCTH.
MOMOTa€T B PACKPBITHHM CTEPXKHEBOH HAEH BBICTYILIEHMS. B  5ToM ciaydae K ciaijaam
NPEABABIAIOTCS CIEXYIONHE TPEOOBAHMUS:

* BBHIOpaHHBIE CPECTBA BU3YaTH3AIHH HHGOPMAITHH (TabIMLBI, CXEMBbL, rpaQuky u T. 1.)
COOTBETCTBYIOT CONEPIKAHHUIO;

" HCHOJIb30BAHBI MILTIOCTPALMH XOPOLIETO KAYeCTBa (BBICOKOrO paspeLeHHust), ¢ YeTKUM
H300pakeHHeM (Kak IPaBHIIO, HUKTO U3 MIPUCYTCTBYIOIMX HE 3aHHTEPECOBAH
BIUTHIBATECS B TEKCT HA BAIlKX CIailaX H BCMATPHBATLCS B MEJIKHE HIUTIOCTPALIMH ):



MakcumanpHOe KONHYECTBO Tpadudeckoi HHQOPMALMK Ha ONHOM craiine — 2 PHCYHKa
(poTtorpaduu. cxembl B T.1.) ¢ TEKCTOBBIMH KOMMCHTapUAMH (He Boiiee 2 CTPOK K KakIioMmy).
Haubosee Baxxnas undopmanns nomkna pacronaraTbCs B LEHTpE YKpaHa.

OcHoBHas ommbka npu BbIGOpe 1aHHOI CTpPaTerun — «COPCBHOBAHHE» CO  CBOMM
HITFOCTPaTHBHBIM MAaTEPHANOB (ayJIUTOPUM HE MPEJOCTABIAETCS IOCTATOYHO BPEMEHH. YTOObI
BOCIIpHHATE MaTepuan Ha cnakinax). OOBMHBIN criaiin, 6e3 >bdexToB aHumanmu 10/1%KeH
ACMOHCTPUPOBATECA Ha 9KpaHe He MeHee 10 - 15 cexynn. 3a mMeHbImee BPEMsI NIPUCYTCTBYHOLIUE
HE YCIICET 0CO3HATh CONEpKAHME Crakifa. Eciu Kakas-To KapTMHKA MOABMIACH HA 5 CEKYHI, a
HIOTOM TYT € CMCHHUIACh APYTON. TO ayMTOPUs GyAeT CYMTATh. YTO JOKIATINK ee ITOATOHSET.
ObpatHoro (mosuTuBHOTO) 3dderTa MOKHO AOCTHTHYTb, €CIH JOKJIATYHK [POIMCTHIBACT
MHOXECTBO CIIAWJ0OB CO CIOXHBIMU TaOIdLAMH U AUarpaMMamu, roBops npu 3tom «Bot Tyt
TIPUBEJICH PasHOIO POZa 6CHOMO2AMENbHbLE MATEPHAT, HO S €ro XO0Uy MPOILYyCTUTh, YTOObI He
[ICpETpyXath BBICTYILIEHHE TOAPOOHOCTsIMIY». IIpaBsa, Takoit IIPUEM JIeNIaTh B HAYAe W B KOHYE
TPE3CHTAIIMY — PUCKOBAHHO, ONTHMANBHEIHA BAPHAHT — B CEPE/IAHE BBICTYIIJICHHSI.

Ecmu na cnadine npuBomures cnoxmas Auarpamma, ee HeoOOXOIUMO IPENBAPUTE BBOIHBIMH
cnosamu (Hanpumep. «Ha sToit auarpamme [IPUBOIOUTCA TO-TO M TO-TO. 3€JIEHBIM OTMEYEHb]
MOKasaTeMu A, CHHHM — TIOKasaTenu bB»). ¢ TeM. uroBbl 1aTh BpCMs  ay,IMTOPUM HA ee
PAacCMOTPEHHE, a TONbKO 3aTeM MPHUCTYIATh K ee 00CYXIeHMIO. Kayibiii Cllall. B cpe/lHem
ZOJDKCH HAaXOMWUTBCS Ha dKpaHe He Menbine 40 — 60 CeKyHN (6e3 ydeTa BpeMeHM Ha ciyyaiiHo
BO3HMKINEE o0OCyXneHue). B cBg3u ¢ sTum JyqIl€ HAaCTPOHTb NPE3CHTALMIO HE Ha
aBTOMAaTHYECKUH T10Ka3, & HA CMEHY CITaltI0B CAMHM JOK/IATIUKOM.

Ocobo TImaTenbHO HEOBXOIMMO OTHECTHCh K oopmaenuro npezenmauuu. Jins seex
CIIaH0B MPE3EHTALMH [0 BO3MOXKHOCTH HEOBXOIHMO UCTIONb30BaTh OJIMH W TOT ke 11adI0H
OhOPMIIEHHS, Kerlb — JIA 3arOJNIOBKOB - He MeHbme 24 NYHKTOB, U1 WUHPOPMALMK - 175
uHpopManum He MeHee 18. B IPE3CHTAlUAX HE IPUHATO CTABUTh EPEHOCH! B CII0BAX.

Ilomymaiite, He OTBIEKaiiTe M BEI CIymaTeNel CBOEeH ke Mpe3eHTaIHei? SIpxue xpacku.
CIIOXHBIE  IBETHBIE IIOCTPOCHHMS, M3JMLIHAS AHUMALWS, BBIIPBITUBAIOMUN  TEKCT HJIH
HILTFOCTpanus — HE caMoe€ Jy4YIllee JOMOJHEHHE K HayqHOMY noknany. Takoke HexenarebHbI
3BYKOBBIE 5 (EKTBI B XO1€ IEMOHCTpALNH Npe3eHTanuy. Hanmydumivy sssiores konTpacTable
uBeTa poHa u TeKcTa (Genbli Gou — HEPHbIH TEKCT; TEMHO-CHHUI (DOH — CBETI0-3KEIThIH TEKCT 1
T. 1.). JIydiue He cMewUBaTh pasHble TUMB] LIPU(TOB B OJHOM Npe3eHTALUH. Pexkomenayercs ne
3JI0YNOTPEOIIATh MPONUCHBIME GYKBaMu (OHM YMTArOTCH XyKe).

HexonTpactasie cnaiiaer 6ymyT CMOTPETBCS TYCKJIBIMU U HEBBIPA3HTENBHBIMU, OCOOCHHO B
CBETJIBIX ayMUTOPHUAX. JINis MydIelt OPHEHTANMY B [IPE3eHTALIMM [10 X0y BBICTYIJICHUS JydIlle
[TPOHYMEPOBATh Cal/bl. XKenatenbHo. 4TO6B HA Caiiiax OCTABATHCH OMs. He meHee 1 cm ¢
Ka)X10# CTOpoHbl. Bcmomorarenbnas MHOPMALHUs  (YpaBAAIOUINE KHOMKH) HE 10J5KHbBI
NpeodnafaTe Ham OCHOBHOH uHDOpMarmeit (TekcToM.  mamocTpaumsmMu).  Ucenosnb3osats
BCTPOCHHBIC 3 (MEKTB aHUMALMKM MOXHO TONBKO, KOTA4 663 3TOro He 000#THCh (Hanpumep.
TOCIICIOBATENIEHOC MOSBICHHE 3IIEMEHTOB auarpammsi). Jlns AaKLEHTHUPOBAHUS BHUMAHHS HA
KaKOH-TO KOHKPETHOM HHMOPMAIMH ClIaii1a MOKHO BOCIIOIb30BAThCA JIA3EPHOU YKA3KOii.

JluarpaMMBI FOTOBSATCS ¢ HCMOMb30BAHHEM MacTepa AMarpamMM TabJM4YHOTO Mpoleccopa
MS Excel. Jlns BBOIA YHCIOBBIX JTaHHBIX UCTIOJIb3YETCA YMCIIOBOM (opMar ¢ pasjienuTenem
TPYNIT paspsanos. Ecin nanusle (MOAMMCH NaHHBIX) SBISIOTCS JAPOOHBIMH YHCIAMH. TO YHCIO
OTOOpaXaEMBIX NECATHYHBIX 3HAKOB MOTKHO GBITh OIMHAKOBO MJISt BCEH I'PYIIbI 3THX TaHHBIX
(Bcero psma moanucedt manHeIx). JlaHHEbIE U TTOAMACH HE TOKHBI HAKIIAIBIBATLCS APYT Ha Jipyra
U CIIUBaThCS ¢ TPaQUYECKUMHU 3JeMEHTAMU Auarpammsl. CTpyKTypHBIE AHMArpaMMbl TOTOBSITCS
TIp¥ TIOMOIIM CTAHIAPTHBIX CPENCTB pUCOBaHms maketa MS Office. Ecmu npu GOpMaTUPOBaHUH
Cllalijia eCTb HEOOXOMMMOCTh MPOMOPLHOHATLHO YMCHBIINTE pasMep AuarpamMMbl, TO pa3Mep
WPHU(TOB PEKBU3UTOB JOJIKEH OBITH YBEIMYCH C TaKUM pacyeTOM. dTOOBl peatbHOe
OTOOpaXkeHHE OOBEKTOB AMArPaMMbl COOTBETCTBOBAMO 3HA4YEHUIM, YKa3aHHbIM B TaOauie. B
Tab/IMuax He JO0/UKHO OBbITh Gojee 4 CTPOK U 4 CTONOLOB — B MNPOTHBHOM cllyyae JaHHble B



Tabmune OyleT MpPOCTO HEBO3MOXKHO YBHIETH. SIUeHKH ¢ Ha3BaHUSAMU CTPOK M CTOJOLOB W
Haubolee 3HAYMMBIE TaHHBIE PEKOMEH/YETCH BRIIEIATH [[BETOM.

Tabmwunas wuubOpMamms BcTaBiaseTcs B MaTepualbl Kak TalJMla TeKCTOBOIro
npoueccopa MS Word unu Tabmuynoro npoueccopa MS Excel. Tlpu BcTaBke TaGnuubl kak
00BEKTa M NPONOPLUMOHAIBHOM M3MEHCHHH ee pasMepa peaibHbIA OTOOpaxaemblii paimep
wpu¢Ta 10KeH ObITh He MeHee 18 pt. Tabmuib! u ArarpaMMbl pa3MelL@lOTCsl Ha CBET/IOM HJIH
oemom doxe.

Ecmu Bel npenmounTaere Bocnons3osaTses TIOMOIIBIO OTIEpaTOpa (4TO TOKE BO3MOKHO).
a HE JIMCTaTh CIIAMIBLI CAMOCTOSATENHHO, OUEHD IIOJIE3HO MPENTYCMOTPETh CCHUTIKM Ha CHaiiibl B
TeKCTe noknana ("Cuenyrommii ciaiin, MoXXajayHhcra...").

3aKIIOYUTE IBHBIN CIalia Pe3eHTaluHY, coxepxalmi TekeT «Crnacubo 3a BHUMaHUE) HITH
«Koneuy, Bpsaa nu npuemnem s HPE3CHTALNH. CONPOBOKAAOLIEH NMYGIHUHOE BBICTYIIICHUE.
[IOCKOJIEKY 3aBEpIICHHE TOKa3a Cai0B elie He SBISeTCs 3aBEpUICHHEM BBICTYIUIEHHs. Kpome
TOTO, Takue Claiibl, TaK JKe KaK M ciain «Bompoce?y. AYOJHMPYIOT YCTHOE COODILCHME.
OnTuManbHBIM BapHAHTOM IIPENCTABISETCS TIOBTOPEHHE MEPBOTO Clakaa B KOHIE NPE3eHTALUH,
TIOCKOJIBKY 3TO aCT BO3MOXHOCTB €I1e Pa3 HAIOMHHUTH CIIyIIATE s M TE€MY BBICTYILUIEHUS U UMS
AOKNaaIuKa U 60 mepetTH K Bompocam, TG0 3aBEPIIUTE BHICTYIUIEHHUE.

Jis noxasa daiin npesentamuu HEOOXOIMMO COXPaHHTH B dopmare «[lemoHcTparms
PowerPoint» (®aitn — Coxpanuts kak — Tun aina — emoHcTpaums PowerPoint). B yTtom
Clydac IIpEe3CHTalUMs aBTOMATUYECKH OTKpHIBAETCH B PEXKHUME MOJHOIKPAHHOIO  [10Ka3a
(slideshow) u ciyruatenu u36asmens: kak ot BHJIa pabodero okHa rmporpaMme! PowerPoint. tak u
OT IOTEePh BPEMEHH B Havalle OKa3a [pe3eHTAIH.

[Tocne IIOATOTOBKH ITPE3ECHTALIMH ITOJIE3HO IIPOKOHTPOJIMPOBATh cebs BOIIpOCamMu:
® YJaJ0Ch JH JOCTUYbL KOHEYHOH OCIM  Mpe3eHTauuu ('—ITO yaanoch OIpeaesUTh.

O6’I>$ICHI/ITB, IIPEIJIOKUTE UITU HpOILCMOHCTpHpOBaTb C IMOMOLOBHO Hee’?):
* K KakUM OCOOEHHOCTSIM o0BeKTa IIPE3CHTalMH yAAJI0Ch [IPpUBJICYb BHUMAHUE ayﬂn'ropnu‘?
® HE OTBJICKAET JIX CO3JaHHAas MIpe3eHTauus OT YCTHOIO BbICTyHHeHI/IH‘.7

[locne noaroroBky npesentammu HeodxomMa PENeTHLIMS BBICTYII/ICHHUSI.
DopMBI OTYETHOCTH — MYJIbTHMETHITHAS [pe3eHTalus
_Kpurepun oneHKH pe3ybTaToB caMoCTOSTENBHO padoThI
Kpurepuu onenxn Coneprxanue onenku

1. ConepxaTenbHBIN | MPABHUIIBLHELH BBIOOD TEMEI, 3HAHHE NIPEeAMETa U CBOGOIHOE BJIa/IEHHE
KpUTEpHii TCKCTOM,  IDaMOTHO€ HCIOJIB30BAHME HAyYHOM TEPMUHONOIHN.
UMIPOBH3AIIMS, PEUEBOM ITHKET

CTPOMHOE

2. Jloruyeckuit kputepuit

JIOTMKO-KOMIO3HIUOHHOE NOCTpOeHHUe pedn.
AOKa3aTENbHOCTh, ADIYMEHTHPOBAHHOCTE
3. PeueBoit kpurepuii HCIIOJIb30BaHME SI3BIKOBBIX (MeTadoper, bpazeosiorusmel,

TIOCJIOBHIIBL, TIOTOBOPKH H T.JI.) U HESI3BIKOBBIX (II03a, MaHeps! U 1p.)
CPCACTE  BBIPasUTENbHOCTH; (OHETHYECKas OpraHM3aLus peuw,
MPaBUJIbHOCTE yOAPEHHMs, YETKAs JUKLHUSA. JTOIMMYECKHe yJIapeHus u
np.

4. [lcuxonoruyeckuii | B3anmoseiicTene ¢ ayAMTOpHEH (MpsiMas ¥ 0OpaTHas CBS3b). 3HAHUC

KpUTEpHH ¥ V4T 3aKOHOB BOCTIDHATHS DPEUH. HCIOJB3OBAHHE pPa3iuuHbIX
[IPUCMOB NPUBJICYEHUS U aKTUBU3AIMH BHUMAHUS

3. Kpurepuit | cobmonensr tpeGopamms « TIEPBOMY © MOCIEIAHUM Claiaam,

coOroIeHus AU3akH- | IPOCTEKMBACTCS OGOCHOBAHHAS MOCIEI0BATENBHOCTE C/lai10B U

SPrOHOMHYECKUX MHGOPMALMY Ha ClIaiinax. HeoGX0IMMOE | J0CTATOYHOE KOJIMYECTBO |




TpeOoBaHuUM K | GOTO- M BHIEOMAaTepHANOB. YY4€T 0COOEHHOCTeN Bocnpm{mﬂ
KOMITBIOTEPHOM rpaguyeckoi (MILTIOCTPATHBHOM ) MHGOPMAIIMK,  KOPPEeKTHOe
IpEe3eHTaIH coueranue GoHa u rpaduky, qu3alH NIPE3ECHTALUH HE IIPOTUBOPEUUT
€€ COICPKaHUIO, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIIJIEHUS U
KOMIILIOTCPHOTO  CONPOBOXKIEHUs, OOIIee  BHeYaTIeHHe o
MYyJIbTUMETUHHON Ipe3eHTaLNN

MeToanveckne pekoMen1aLMN 110 BHINOTHEHU IO Co00eHusn

Pernament ycraoro my6amunoro BBICTYILIEHUS — He Oostee 10 MUHYT.

VIcKycCTBO YCTHOrO BBICTYIUIGHHS COCTOHMT HE TONBKO B OTJIMYHOM 3HAHUH [IpeMeTa
PCHH, HO M B yMCHHH NPENOAHECTH CBOU MBICIH M YOeKICHHS IPaBUIBHO U YNOPSI0YEHHO.
KPaCHOPEYMBO U YBJIEKATETHHO.

JIroboe ycTHOe BRICTYMIICHME ROMKHO YIOBJICTBOPATL  mpeM OCHOGHbLM  Kpumepus.m.
KOTOPBIE B KOHCYHOM HTOre W HPUBOLST K YCIEXy: 5TO KPUTEPUA MNPaBUILHOCTH. T.c.
COOTBETCTBUA S3BIKOBBIM HOPMAaM, KPHTECPUH CMEICIOBOH aeKBATHOCTH. T.c. COOTBETCTBUS
COACPXAHUA BBICTYIUICHHS DEATbHOCTH, M KPHTEpPHii 30 (EKTUBHOCTH, T.e. COOTBETCTBHS
JAOCTUTHYTBIX PE3YJIbTATOB ITOCTABIECHHON IIEJIH.

Paboty mo moaroroske ycrHOro BBRICTYIUICHAS. MOXHO Da3leWTh Ha JBa OCHOBHBIX
STana: NOKOMMYHMKAaTHUBHBIM 3Tan (IOATOTOBKA BBICTYIIJICHUA) U KOMMYHHKATHBHBIA 3Tarm
(B3anMoneicTBHE C ayquToOpuen ).

PaBora mo moxrotoske ycrroro BBICTYIIICHHS HAYHUHACTCA ¢ (DOPMYIUPOBKH TeMbl.
Jlyumre Bcero Ttemy chOopMynHpOBaTE TaKMM 0GpPa3OM. YTOOLI ee NIEpBOE CIIOBO 0003HAYA 10
HAUMEHOBAHHE MOJIyYEHHOTO B XOJ€ BBIIOJIHEHHS IPOEKTa HAy4HOIO pe3ynbTata (Harpumep.
«TexHonorus  wmsrotosnmenwms...», «Monens pasBuTud...», «Cucrema ympaBneHus...».
«MeTonuka BHIABIEHUS...» W np.). Tema BBICTYIUIEHHS He MOMXKHA OBITH MIEPETPYIKEHHOIA,
HEIb3s "00BATH HEOOBATHOE", OXBAT GOJIBIIONO KOJIMECTBA BOMPOCOB MPHBEET K UX Oeriomy
TICPEINCIICHHUIO, K NEKTAPATUBHOCTH BMECTO MTyGOKOTO aHa/IM34. Heynaunsie dpopmynuposku -
C/TUIIKOM  IIMHHBIE WM CIHIIKOM KPAaTKHE M OOLUME. OYeHb GAHAILHBIE M CKVUHBIC. He
COZepXKaIye IPOBIIEMEL, OTOPBAHHBIE OT NATBHEHIIErO TEKCTA 1 T.J.

CaMo BBICTYIIEHHE NOIKHO COCTOSTE W3 Tpex 4acTed — BeTyrutenus (10-15% obuiero
BPEMEHH), OCHOBHO# yacTh (60-70%) u 3akmodenns (20-25%)).

Beryniienne skmouaer B ceby IIPC/ICTaBICHAE aBTOPOB ((aMUIHS, UMS OTYECTBO. pu
HEOOXOIUMOCTH  MecTo y4eObl/paboThl,  cTaTyc), HazBaHe AOKNana,  pacuudpoBKy
HOX34r0JIOBKA C LEJIBIO TOYHOIO OTpPENE/ICHUS COACPIKAHMUS BLICTYIICHUS, YETKOC OMIPe,1e;ICHUE
CTepKHEBOH HiaeH. CTepxHeBas mies NMPOEKTa MOHHMAETCH Kak OCHOBHOHM TE€3HC. KJKOYEBOE
nonoxeHue. CTepKHeBass WIed OAeT BO3MOIKHOCTE 3a[1aTb OMPENENICHHYIO TOHAILHOCTD
BRICTYNIeHHO. CHOpMyTHpPOBATE OCHOBHOM TE3HC O3HAYAET OTBETUTh Ha BOIPOC, 3a4eMm
FOBOPHTH (LIEJIB) ¥ O YEM FOBOPHTE (CPENCTBA JOCTHKEHHS Helu).

Tpebosanus k ocHoBHOMY Te3HCy BBICTYTUICHUS:

- (hpasa JomKHA yTBEpXKAaTh TIABHYIO MbIC/Ib M COOTBETCTBOBATh LN BLICTYILIEHHUS:
- CYXKICHHUE JOJKHO OBITh KPATKHUM. ICHBIM. JI€TKO YACPXKHBATBCS B KPATKOBPEMEHHOH NaMsTH:
- MBICTIb IO/DKHA IOHUMATECS OJHO3HAYHO, HE 3aK/II0YATh B cefe TIPOTHBOPEYHS.

B peun MoxeT 6BITH HECKOIBKO CTCPXKHEBBIX UNIEH, HO He (0JIee Tpex.

Camas yactas omubka B Hayae PeUH — nHOO M3BHMHATHCH, NMOO 3a4BAATb O CBOEH
HCOMBITHOCTH. Pe3ynbTaToM BCTYNIeHHS MOMKHBI 6BITH 3aMHTEPECOBAHHOCTH CJIylIATeNel.
BHUMAHHUE 1 paCIIoNIOKEHHOCTD K PE3eHTATOpY M 6y ayieil Tewme.

K aprymentaunn B moms3y CTCPXKHEBOH HICH MPOEKTa MO HO NpPHBIEKATH doro-.
BUICOGPArMEThL,  ayaMO3aIHCH, (haxronoruyeckuit  Matepua. LudpoBbie  panubie ans
OOJErYeHus BOCIPHATHS Tydlie ACMOHCTPUPOBATh NOCPEACTBOM TabNML U IpaduKoB, a He
3JI0yNIOTPEOIIATh UX 3a4MThBaHueM. Jlydme BCErO, KOrna B yCTHOM BBICTYILIEHHH KOJIHYECTRO



LM (bPOBOro MaTeprana orpaHHuCHO. Ha HEro JYYIIE CChUIATBCA. @ HE MPUBOAUTH MOTHOCTBIO.
TaK Kak oOume Ludp cKopee YTOMIAeT CiIyiuaTe e, HeKe i Bbi3hiBacT MHTEepecC.

[Tnan pa3sBUTHS OCHOBHOH YACTH OMKEH ObITH SCHBIM. JloJoKHO  ObITH  0TOOpaHO
OLTHMATBHOE KOJIMIECTBO HAKTOB U HEOOXOMMBIX TPHMEPOB.

B HaydHOM BBICTYIWNIEHHE mOpHHATO Takoe ynorpebnenue ¢opm cnoB: wyaime
MCHOJIE3YFOTCS TIIATOJIBI HACTOSIIETO BPEMEHH BO «BHEBPEMEHHOMY 3HAYCHWH. BO3BpaTHLIE W
Oe3nwuHBle IIaronsl, mpeoGiananue $opm 3-ro mmma rmaroma, gopm HECOBEPIIEHHOIO BU/A.
MCIOJIB3YIOTCS HEOTIPENEIEHHO-THYHBIE TIPeTOKeHus. Tlepea TeM Kak MCHONB30BATH B CBOEH
MPE3CHTALMH KOPIIOPATHBHEIH M CHIELMATH3UPOBAHHBIH KAPrOH UK TEPMHUHBI, Bbl 10/1)KHbI ObITh
YBEPEHBL, 4TO ayIUTOPHs IOWMET, O YeM BbI FOBOPHTE.

Ecnu ucnone3osanne cnenuansHpx TEPMUHOB ¥ CJIOB, KOTOPBIE YaCThb &y AUTOPUH MOKET
HE TOHATH, HEOOXOOMMO, TO MOCTApaiiTeCh HaTh KpaTKylO0 XapaKTePUCTUKY KaXIOMYy U3 HUX.
Korna ynorpebiiseTe X B IPOLECCE MPE3CHTALUH BIIEPBEIE.

Camble dYacTBle OWMOKM B OCHOBHOH 4acTw JOKNIaga - BBEIXOX 3a [pejeibl
paccMaTpUBAaeMBIX  BONPOCOB. IMEPEKpbIBAHME IYHKTOB IIaHa. YCIIO)KHEHHE  OT/EbHBIX
MOJIOKEHUH peYH. a TaKKe Meperpyska TekcTa TCOPETHHYECKUMHU  pACCYHIEHUAMU. OOMIHE
SaTPOHYTBIX BOINPOCOB (ICK/IAPATHBHOCTH, 0E310KA3aTeNbHOCTD). OTCYTCTBME CBS3H MCIK1Y
HaCTAMM  BBICTYIUICHUS, HECOPa3sMEPHOCTh YaCTeW BEHICTYILICHHS (3aTgHyTOE BCTYILICHME.
CKOMKaHHOCTB OCHOBHEIX ITOJIOXKEHHH, 3aKIOUEHHS ).

B 3akmouennn Heo6xo Mo chOpPMyTHPOBATE BEIBOMIBI, KOTOpbIE CIIEYIOT U3 OCHOBHOM
uaeu (uuae#) BHICTYIICHHs. IIpaBHITbHO [TOCTPOCHHOE 3AKIFOYEHHE CMOCOOCTBYET XOPOLIEMy
BIICHAT/ICHUIO OT BBICTYIJICHHS B LIEJIOM. B 3akmoueHnu umeeT cMbich TIOBTOPHUTE CTEPIKHEBYIO
HJICIO U, KpOME TOro, BHOBb (B KPAaTKOM BHJE) BEPHYTECS K T€M MOMEHTAM OCHOBHOIN YACTH.
KOTOPBIC BBI3BaNM HMHTEPEC Ciylmiarened. 3aKOHYMTb BBICTYIICHHE MOYXKHO PELLUTEbHBIM
sasBlleHUEM. BeTynuenue u 3akimouenue TpebyroT 06g3aTebHOl MOATOTOBKH, X TPY/HEE BCETO
co3naBathb Ha xofy. Ilenxomnoru noxasamw, 4To Jydrne Bcero sarmoMuHAeTCS CKa3aHHOE B Hayajye
M B KOHLE coobmenus ("3akoH kpas"), IIO3TOMY BCTYIICHHUE IOJDKHO IPUBJIEYb BHUMAHUE
ClyllaTeslel, 3aMHTepecOBaTh WX, MOArOTOBHTH K BOCIIDHATHIO TEMBI, BBECTH B Hee (He
BCTYIIJICHHE BaXXHO CaMO MO cebe. a €ro COOTHECEHHE C OCTATbHLIMH 4acTAMHM). a 3aK/IHOUYEeHHe
J0/DKHO 0000LIUTE B CIKATOM BHIE BCE CKA3aHHOE. YCUJIUTb U CTYCTUTB OCHOBHYIO MbIC/b. OHO
MOJXHO OBITH TaKUM, "4TOOHI CITyIIaTe ! [IOTYBCTBOBAJIH, YTO JaIbLIE€ FOBOPHTHL Hevero" (A.D.
Konn).

B kmroueBBIX BBICKa3BIBaHMAX CICNYeT HCIONb30BaTh (pasel, MPOrpaMMHPYIOLIHE
3aMHTEPECOBAHHOCTE. BOT HEKOTOpBIE 060POTEL, CMOCOOCTBYIOIINE MOBBILIEHHIO HHTEpECa:

- «J710 Bam no3soauT...»
- «bnaropaps stomy BbI mONTy4HTE. . »
- «2TO MO3BOJIAT H36EXKATE. . .»
- «OTo noBemnaer Bamw. .. »
- «9t0 naet Bam nomonHUTENBHO. . )
- «JTO menmaer Bac...»
«3a CYeT ITOro BBl MOXKETE. .. »
[locne moaroroBku Tekcra / mnawma BLICTYIUICHUS MOJIE3HO MPOKOHTPOJUPOBATH Ccebs
BOIIPOCAMH:
- BoseiBaer 1 Moe BEICTYILIEHHE uHTEpec?
- [loctatouno 1 s 3Har0 10 MAHHOMY BOTIPOCY, M UMEETCS JIM Y MEHS JOCTATOYHO JAHHbIX"
- CMOTy 1T 5 32KOHYHTE BEICTYILIEHHE B OTBEACHHOE BpeMst?
- COOTBETCTBYET /I MO€ BBICTYILIEHHE YPOBHIO MOHMX 3HAHHH U OTBITY?
[lpn nmoarotoBke K BHICTYNICHWIO HEOBXOIMMO BbIOpATb CNOCOG  BBICTYIIIEHHS: yCTHOE
H3JI0KEHHE C OMOPOH Ha KOHCMEKT (OMOpOd MOryT Takike CIlYKHTb 3apaHee MoArOTOBICHHbIE
Clalbl) MM YTEHME MOATOTOBJEHHOIO TeKcTa., OTMETHM. OJHAKO. 4YTO YTEHHe 3apaHee
HAIlMCAaHHOTO TEKCTAa 3HAYUTEIBHO YMEHBINACT BIIHSIHHUE BBICTYIIICHHS. Ha  ayAHTOPHIO.




3allOMMHAHHE HAIMCAHHOTO TEKCTA 3aMETHO CKOBBIBACT BBICTYMAIOIIETO U TPUBA3BIBACT K
3apaHee COCTaBJICHHOMY ILIaHy, He 1aBasi BO3MOMXKHOCTH OTKIMKATHCS Ha PEAKIHUIO ay IUTOPHH.
OO11en3BecTHO, UTO OeccTpacTHast U Bsilas peds He BBI3BIBACT OTK/IMKA y Caylarteaen. Kakoi Obl
WHTEPECHON ¥ BXKHOW TeMbI OHA HHU Kacaiach. U Ha00OPOT. HHOM pa3s naxe HE COBCEM CKIATHOE
BRICTYIICHUE MOXKET 3aTPOHYTH ayIMTOPUIO. eC/IH OpaTop TroOBOPUT 00 aKTyambHOM npobieme.
€CJIH  ayIUTOPUS YyBCTBYET KOMIIETEHTHOCTE BRICTyMAOIIero. SIpkas, >SHepruuHas peup.
OTPXalomas yBIEYEHHOCTb OpaTopa, ero YBepeHHOCTh, 061a1aeT 3HAYUTEIbHON BHYLIAOLIEH
CUJION.

Kpome Toro, yctarosneno. uro Kopomkue pasi 1erde BOCTIPUHUMAIOTCS Ha CIyX. yeM
AnvHHbIe. JIMIIb TONOBHHA B3POCIBIX MHOEH B COCTOSHUM MOHSATH Bpasy. coxepkallyio Gosee
TPUHAUATH CJIOB. A TPEThs YaCTh BCEX THOICH. CAylIas 4CThIPHA/ILATOR U IMOCIC IVIOLIME ¢/10Ba
ONHOrO MNpEIoXKeHHUs, BOOOLIe 3a0bIBAIOT €ro HAYajo. Heobxoammo wu3berats c103%HBIX
NPEVIOKEHNH, IPUYACTHBIX U JEeNPHYACTHBIX 00opoToB. M3naras cioxHbIit BOIIPOC. HY’KHO
[I0CTapaThCs nepenaTh HHPOPMAIIHIO IO YACTSIM.

[laysa B ycTHOM peun BhIMOTHSIET Ty 7K€ pOJIb, YTO 3HAKH MPENHUHAHUS B MUCHMEHHOL,
[locne clOXHBIX BBIBOXOB WM JTHHHBIX IPENTIOKEHUH HEOOXOAMMO CAeNaTh naysy, 4to0bl
CJIyIIATeJIM MOTJIHM BIYMAaThCs B CKA3aHHOE IH [PaBUJIBHO TIOHATH CJI€JaHHbIE BBIBOALL. Eciu
BBICTYNAIOIINH XOYET. YTOOBI €ro MOHUMAIIH. TO He CJICAYET rOBOPUTHL 0€3 Mays3bl A0 blLIE. YeMm
IATh C IIOJIOBUHOM ceKyH[ (!).

Ocoboe MecTo B mpeseHTamuu IPOCKTa 3aHUMAeT obpalieHne K ayauTopun. WU3BecTHO.
9TO0 oOpalleHHe K COOECETHUKY 110 MMEHM CO3/aeT Golee MOBEPUTENIBHBIA KOHTEKCT Je0BOM
6ecensl. [Ipu my6muanOM BBICTYIITICHHH TaK)XX€ MOXKHO HCIIOIb30BATH MOI0GHBIE npueMsl. Tak,
KOCBEHHBIMH OOpaIeHUsIMH MOTYT CIYXXUTb Takue BBIpaXeHMs. Kak «Kak Bam m3BecTHOY.
«YBepeH. uto Bac 3T0 He ocTaBuT paBHONYIIHBIMUY. [Tog00OHBIE TOBOBI K ayJIUTOPHU — 3TO
CBOCOOpa3sHbIe BBICKA3BIBAHMUS, M0ACO3HATENLHO BO3JACHCTBYIOLIME Ha BOIIO MU HHTCPECh
caymarened. BelcTymarommii mokasniBaeT. yto CJIyIIaTeIM HMHTEPECHBI €MY. a JTO CaMblii
IIPOCTOH MyTh NOCTHXXEHHUS B3aUMOMIOHUMAHHSL,

Bo Bpems BbIcTymieHMS BawHO MoOCTOSHHO KOHTPOJIMPOBATh DEAKIHIO CIylLaTeeil.
BHuMaTenbHOCTS M HAGMIONATEIBHOCTE B COYETaHUHM C OMBITOM MO3BOJISIOT OPATOPY YIOBHTH
HacTpoeHue nyomuku. Bo3moxHO. PacCMOTPEHHUE HEKOTOPBIX BOIPOCOB MPUAETCS COKpaTHTh
HJIH BOBCE OTKA3aThCs OT HUX. YacTo yaaunas myTka MosxkeT paspsiIuTe atmMochepy.

Ilocne BRICTYmIEHMS HY)HO GBITH TOTOBEIM K OTBETaM Ha BO3HMKILUME Y ay/JMTOPUH
BOIIPOCEI.

@D opMBI 0TYETHOCTH — COOBIIECHYE

Kpurepun onenxn pesyibrarton CaMOCTOATENLHOH PadoThI
1. ypoBeHb ocBOeHHS yyeGHOrO Marepuaa;

2. OGOCHOB&HHOCTB H YE€TKOCTBb U3JIOKEHUSA MaTrepuaia,

W)

Oq)OpMIICHI/IC MaTtepuajia B COOTBETCTBUHU C Tpe60BaHI/IHMH CTaHJapTa OpraHy3aluu;
4. YPOBCHb YMEHUA OPUEHTHPOBATHCS B [TIOTOKE I/IH(bOpMaI_[I/II/I. BBIICIATH IJIaBHOE:

5. YPOBEHb YMEHHS YeTKO copmynupoBath  mpoGiemy. NPEVTOKUB €€  pelleHHe.
KPUTHHCCKH OLUCHUTD PELIEHUE U €T0 MOCTIECTBHS;

6. yYpOBEeHL yMeHUs ONPEACUTD, [POAHANU3UPOBATE AlbTEPHATUBHBIE BO3ZMOKHOCTH.
BapWaHTHI NEUCTBHUIA.

CocraBnenne Tabaun no y4ebHOMY MaTepua.y.
[IpnemsI coctasaenust Tadaun.



1. Tabnuua momkHa GBITH KOMNAKTHON W COACPXKATh TOJBKO T€ WMCXOJHBIC JaHHBIE.
KOTOpBbIE HEIIOCPENCTBEHHO OTPAXKAIOT OCHOBHBIE MO3HAHMS ¥ CywHOCTh. LludpoBoii maTepuan
HEOOXOMUMO MpPENCTABIATh TAKHM 00paszoM, 4ToGk! Hpu aHamH3e TalbJHIBI CYIIHOCTD ABJICHHS
PACKpbIBANIACh YTCHHEM CTPOK CJIeBa HANPABO U CBEPXY BHHU3.

2, 3aro10BKy Tab ML, Tpac ¥ CTPOK MUUIYTCS MOTHOCTbIO. 0e3 cokpaieHuii.

3. WHdopmaums. pacronaraemas s cronbuax (rpadax) Tad bl 3aBEpLIAETCS UTOrOBOL
CTPOKOH.

4. JU1st Toro 4T06R! NEerue ymtaty u aHAIM3UPOBATE JOCTATOUHO OOJIbLIHE TA0 N b (o

KOJIMIECTBY MPHUBENEHHEIX CTpPOK), IENIeC000pa3HO OCTABIATH ABOHHOlM IIPOMEXYTOK TOce
KaXIBIX TIATH (M Jalee KPaTHbIX IIATH) CTPOK.

s Ecmu  HasBamums  ormenpmbix rpadp moBTOpsIOTCH MEXIy CcoboH, coaepxkar
TMOBTOPAIOIINECS TEPMUHBI WM HECyT CMHYIO CMBICIIOBYKO HAarpy3Ky. TO HM HEOOXOIHMO
TIPHCBONTH OOIIUE 0OBETHHSFOLIH 3aroJ10BOK..

6. I'pahbl 1 cTpoku nosesno HYMEpOBAaTh.

7 Bsaumocsszannrie n B3aMMO3aBHUCHUMEBIE JaHHBIE, XapaKTePU3YIOLIHE OTHY M3 CTOPOH
aHAIIM3UPYEMOTO SBIICHHS, LIETeCO00pa3HO pacmonarate B COCEAHUX APYT ¢ APYrom rpagax.

8. I'pahb! & CcTPOKH MOKHED CONCPXKATE € IMHUIIBI H3MEPEHUS

9. Jlyumre Bcero pacmonarats B Tabaunax COTIOCTABIIIEMYIO B XOJ€E aHAIU3a UM (poByIO

MH(OPMALIHIO B OJHOM U TOH e rpage. oaHy 1o APYro#. uTo 3HAYUTENBbHO oberyaer npomece
HX CpaBHEHHUS.

10.  ns ymo6erma paboThl umcna B Tabamuuax CACLAYCT NPCACTABIATL B CEPelHe rpad.
OAHO TON JPYTHM: €IUHHUIb! [OA eIMHHLAMHE, 3arisras MON 3aNATOH. HeTKo cobuiro1as rpu
3TOM HX pPa3psIHOCTE.

11. ITo Bo3moxHOCTH 4HCITa €1eCO00Pa3HO OKPYTIIATS.

12, B cnyyae Heo6X0mMocTH AOTIOTHATEIBHON HHMOPMALIUH - pasbiCHEHHMI K Tabmune
MOTYT aBaThCs MPUMEYAHUS.

4.8. OcnoBHbIe npaBuia COCTaBJIEHUS Ta0JMI;

- HETKO (OpMyYITUpOBATh Ha3BaHKe TadIuIL;

- FICHO ¥ KPaTKO (OPMyYIUPOBATE HA3BAHWS CTPOK U rpad TaGIuIbI;

- COOITIOIATh MOCIEN0BATENBHOCTE PacloNIOKCHNS TOKa3aTeNeH cKkazyeMoro;

- YKa3bIBaTh €NMHHUIIBI M3MEPEHHUS (ECIIH OHH ONTNHAKOBBIE, TO €IMHUITEl H3MEPEHHUS BLIHOCITCS B
3ar0JIOBOK U yKa3bIBAKOTCS B CKOOKAX):

- HyMepOBaTh rpadsr;

- IMETb UTOTOBbIE MTOKA3aTey.

Meroanueckue pexomennanun mo paspaborTke Tecra

[TAT3 momxHO 6BITH NIPEACTaBICHO B (opMe KpaTkoro CYXKA€HUs, CHOPMYIUPOBAHO
AICHBIM, YETKHM A3BIKOM M HCKJIFOYATh HEOTHO3HAYHOCTD.,

Conepxanue 3amamus MOMKHO GpiTe BBIDKCHO  KPaTKOH. mpesenbHO  npocToii
CHHTAKCHYECKOH KOHCTpyKuHed. B Tekcre 3aganus MCKIIIOYAIOTCS  NOBTOPLI M 1BOjIHOE
OTpHIIaHHE.

Vcnons3yiite 3amamms c ONHO3HAYHBIMK OTBeTaMH. B TecToBoM 3amanuu me JIOJI’KHO
OTOOpaxaTbCs CyObeKTHBHOE MHEHHE T TIOHIMaHHE OTIENBHOTO aBTOpA.

B rexcte tectoBoro samamms me AOTKHO OBITH ClieHra (HCKIIOYas Cllydast COCTaBJIEHHUS
TeCTa CHCUHANLHO TSl UeTeH, CBS3aHHbIX CO 3HAHUEM 3THX CJIOB).

Crenyet usberats 06061mAONIHX 10, TaKHX KaK: «BCEraa». K<HHOIIa». KHUKOT {ay.

DopMyTHPOBKA TECTOBOTO 3a1aHHS He AOJDKHA HAYMHATBCS C MPE/IOra., YaCTHIIbL. COHO3A.

Usberaiite ucnomnpzopanms OFCBUHDIX, TPUBHAIBHBIX (OPMYIHPOBOK IIPH COCTaBEHUH
TCCTOBLIX 3amanuil. [Ipoepstiite, uTo6s! Kaxzoe T3 MMEJIO OTHOLIEHHE K KOHKPETHOMY dakry.



IPHHIAITY, YMCHHUIO, 3HAHHMIO, T.e. 0014110 TOCTATOYHOH BAKHOCTBIO /118 BKAIOUEHHS B TECT,
Bce TecToBbIe 3a1aHus TOMKHBI OBITH CBA3AHBI C LMK 00yUeHus

Wsberaiite moteps BpeMeHH. DTOro MOXHO JOCTHYL CICAYIOWMMHU  COCOOAMMU:
0 Mcronssylite B Tecte TOMBKO cTOIBKO T3, CKOMBKO HEOOXO0MMMO [UIsl JOCTHKEHHUSI BCeX Liee
TECTHpPOBaHKA. T.e. NpH TECTHPOBaHWM BamIedl NENBIO OKHO ABJISITBCS. HE KOJIMYECTBO
TECTOBBIX 3a/IaHUH, @ OTPAKEHHE BCEX LIeeH TeCTHPOBAHHUS.

He nerraiitecs “00XuTpuTs™ cTymeHTa mr06bIM nytém. Hckmouadite T3 u oTseTsl (B
3aKpPBITOH (pOpMe, HANIPHMED), €CITU HX MOKHO OLCHHTD. Kak “oOMmaHHBIE”.

TwatensHo mpoxymeiBaiite dopmymupoBky T3. 4To6BI M36GEKATD aybnupoBanus (paz
CJIOB.

B OCHOBHYI0 d9acTh 3amaHHs HEOOXOMMMO BKIIOYHTE KaK MOJKHO OQoJIbllie CJIOB.
HEOOXOUMEIX pu dopmynupoBanuH 3a/laHusl, a g OTBETa OCTaBUTh
MCHBIIYIO 4acCTh, HAUOOJIEE BAXHBIX, KIIOUEBBIX CJIOB JUIS JAHHOMN npobemMel.

V3beraiite B3aMMOCBA3aHHBIX 3ananmii. rie COIEpXKaHUE O,THOrO 3aJaHMs MOJACKA3LIBACT
OTBET HaA JIPYroe 3am1aHue.

Vi3Geraiite Hempe tHAMEPEHHBIX [101CKA30K B 3a1aHUSX H o0pa3suax oTBeTa. ITH Mo, ICKa3KH
ABIIAIOTCS OZIHMM M3 CIIOCOOOB yraJbIBaHUs MPABUILHOTO OTBETA Ge3 00J1a1aHUS 10CTATOUYHbIMH
SHAHMAMM MM YMECHHAMH. M3 TeKcTa 3a1aHusd HEOGXOIMMO MCKIIIOUHTL Bee BepOasibHbIE

aCCOLHMANMH, CIOCOOCTBYIONHE BBIGOPY IPABHIBHOIO OTBETA C NOMOIIBIO Noragku. Takumu
NIOJICKa3KaMH MOTYT OBITh:

- 'pammatnyeckue noackazku

- ACCOUMATUBHBIE CJIOBA W onmpeieseHus  (Hanpumep. B T3 3akpbIToid dopmbl
UCII0JIb30BAHUE OJMHAKOBBIX XKAPrOHHBIX ()pa3 WIIH CJIOB B dopmymuposke T3 1 B BO3MOKHOM
OTBETE).

- Cucrematnyeckoe MmoBTOpeHHeE HCKOTOPBIX €YePT MPaBUIBHOIO OTBeTa. (Hampumep, B 13
3aKPBITOX (OPMBI NPABHJIBHBIM dYallle SBISETCS OTBET Haubosnee ITWHHBIM 110 KOJIMYECTBY
CHMBOJIOB).

[Ipu paspabotke 3amanmii OTKPBITOH (OPMBI  ClieayeT Mpe1yCMOTPETh W YKa3aTh
BO3MOJXHBIE BApHAHThI OTBETA.

3anaHus Ha YCTAHOBIECHHE COOTBETCTBHUSL:

- 3anaHue HEOOXOIUMO chOpMyIHPOBaTh TaK, 4YTOOLI Bce COJICPXKAHUE MOMKHO ObLIO
BRIPasHTb B BUIE NABYX ONHOPOIHBIX MHOXKECTB. DJNEMEHTHI 3a1AlOMIEr0 CTONGHA He00X0,1MMO
PacCoOJIOXKUTE clieBa (CBEPXY), a JJIEMEHTHI I BEIOOpa crpaBa (BHU3Y dKpana).Jlis Kakmoro
cTONOLA KeNaTeNbHO BBECTH ONpPE/E/ICHHOE HA3BaHMe. obobmarommee Bee 31€MEHTHI CTONOMIA.
- Heobxoaumo, 4T06w! mpaBIii cTonben COMCPXKAN XOTA OBl HECKONBLKO AMCTPAKTOPOB. Erue
JIyHIle, KOrjia 9HCIO SJIEMEHTOB [IPABOTO MHOXKECTBA MPUMEPHO B /BA paza 0oJbUIe 4YMcia
3JIEMEHTOB JIEBOTO CTOJIONA;

B samanuu Ha ycTaHOBICHMe IIPaBUJIBHOM IIOCIIENOBATENLHOCTH YETKO bopmynupyeTes
KPUTEPHH yIOPSIOUNBAHUS.

DopMBI 0TYETHOCTH — TECT
Kpurepun onenkn pesyanraTos camocrosTeasHoii pPadoThI
1. ypoBeHb ocBoeHuMS yueGHOrO Marepuaa;

2. 00OCHOBaHHOCTh U YETKOCTH H3JIOKEHUSI MaT€puaa;

(V8]

ohopMIIEHHE MaTEpHaTa B COOTBETCTBUH C TpeOOBaHHUAMM CTAHIAPTA OPraHU3ALUN
4. YpOBEHb YMEHHsI OPHEHTUPOBATHCS B MOTOKE HH(OPMALIMK. BBLICISTh [IABHOE:

5. YpOBEHb YMEHHs OIpeIe/IHTD, [IPOAHATU3MPOBATE  AILTEPHATUBHBIE BO3MOYKHOCTH.
BapHaHTEI NIEUCTBHIA.



MeToauueckne pexoMeHIALAY 110 BBIMOIHEHUIO Oykiera
BYKIIET — 510 mnpou3BemeHue meyary. U3FOTOBJIEHHOE Ha OJHOM JIHCTE. CAOKEHHOM
lapaJUIeIbHBIMK CTHOAMK B HECKOJIBKO CTPAHMII TaK, YTO TEKCT Ha OyKjleTe MOXKET YUTAThCs Oe3
Paspe3kH, paCKpbIBAETCA HalleYaTaHHbIH OyKIIeT, Kak Iupma.

Byknetr  aBnsetcs  pexiamubM TIPOZYKTOM,  NpPE3CHTALMOHHBIM  MaTepHaIOM.
OKa3bIBAIOIIMM BIUSHHE Ha (OPMUPOBAHHE WMMIKA YUPeXICHHS. DTO BHA [EYAaTHOM
NyONUKalMKM, KOTOpas  MOKeT COAepxkaTh  HHPOPMALMIO O  pasIH4HbBIX CTOpOHax
KU3HECATE/IbHOCTH 00pa3soBaTe/IbHOTO yUpeIKICHHS.

Co3naBaTbes GYKIET MOXKET C TOMOIIBIO TEKCTOBOLO penaktopa Microsoft World. Microsoft
Publisher. ITporpamma Microsoft Publisher IIPEACTaBIAETCS Hambonee ya00HONW TS CO31aHMS
HHGOPMAITHOHHOrO GyKNeTa, TaK Kak B Hell HMEIoTcs ITaOJIOHB! MyOIMKALMK IS TleyaTH. 4To
IIO3BOJISET YIPOCTUTH IIPOLIECC MX CO3MaHHs. Eciu B KOMIIBIOTEPE HET JaHHOM IPOrpaMMbl, TO
co3naHue OyKJIETOB BO3MOKHO W B TEKCTOBOM penakrope Microsoft World. B stom ci1yvae
PEKOMEHIYeTCst B MyHKTe MeHIO «[lapameTpel cTpaHuim BBIOpATh aNTbOOMHYIO OpHEHTALMIO
JIUCTA ¥ PA3OUTH €ro Ha TPU KOJIOHKH («Dopmaty - «Kononku»). unu cosnate TadIMLY ¢ Tpems
KOJIOHKaMH, /Ul pasMeLleH s B HUX UH(OpMALHH.

Ipy moaroToBKe neyaTHEIX mMyGIMKAIHE MOKHO BBINIEJIUTD OOLIME KPUTEPUH OLICHKH:

1. BrlpasurensHOCTS CTHIIS.

2. Slcnocth HaltMCaHHWs TEKCTOB. H€O6XOI[I/IMO [IpaBUJIILHO ONPENCIUTE ONTUMATIbHBIN
00BeM I/IH(bOpMaHI/IId — €€ J1I0JKHO ObITh AOCTATO4YHO 114 PACKPBLITUS KAaKOI0-TO BOTIpocCa.
HO HE JOJIKHO OBITH CJIMIIKOM MHOTO, YTO ITOBJIEYeT 3a coboi VYMEHbUIEHUE pasMepa
U_IpI/I(bTa H HETaTUBHO CKaXXETCS HA «YIATAEMOCTH» TEKCTA.

3. TlpomymanHOCTH meTaieit.

4. UenecooGpasHoe UCIONIB30BAHME CTHIEH I pUGTOB.

5. llpuBrekatenbHOCTb 06MIEro qu3aiina,

6. CoOTBeTCTBHE pa3MelieH s u cozmepxanus HHpOpMaIy obLIeH nee.

Ipuctynas x cosmammio Gykiera HEOOXOIMMO pa3paboTaTbh ONMCaHHE ero CTPYKTYDBI.
[TpoaymaTs Kpatkoe comepskanme MHDOPMAIIMH, ONPEIETUTh PACTIONOKEHUE WILTFOCTPALIMH.
Crpykrypa Oykiera, 6e3 coMHeHus. OyaeT yTOYHATBCA MpH paboTe HA HHUM. HO . HaYMHas
paboTaTk, HYXHO 9YeTKO MpeiCTABIATh cebe. AL H€ro W 1g KOTO TOTOBUTCS JlaHHAS
nyOIuKanus.

PaGotas Han cosnmammem OykneTa, HEOOXOMMMO YUWTHIBATD OeJeBYH AYAUTOPHIO. s
KOTOPOH OH rOTOBHTCS. BykieTsl MOXHO pasaemuts mo LEJIEBOH ayTUTOPUH HA TPH TPYIIIbI:

1. mHGOpManHOHHEL GyKieT g poaHTENEH;

!\)

OYKIIET /NIl IpeICTaBUTE CH T1EAarOrHYeCKOro coodl1ecTBa:

(98]

TIPESCHTALMOHHbIH OYKJIET MO peatM3alluM IPOEKTA Juis CIIOHCOPOB, Ha I10.1yYeHHe
rpaHTa " T.JI.

HOMHI/ITE. OT 1eJeBoH AYIWUTOPHUU. BHIA 6VKH€T3 00s3aTenpHo 3aBUCHT €ro COoJAEpXXaHWe u

odopmiieHue!

Conepxanue Oyknerta mOMKHO uis POLUTENICH HOKHO COOTBETCTBOBATH OTIpe e IeHHbIM
TpeOOBaHUSAM:




1. COL{Ep)KaHI/IG 6}/KJ'I€Ta, TEPMUHOJIOIHSA AOJDKHA OBITh MOHSTHA YuTaTesamM.

2. bBykier ans pomuteneit B Gonbineit MEpE MOXKET OBITh MOCBSIIEH KPYTy 06pa30BaTebHbIX
YCIIYT, OKa3bIBAEMBIX YUPEXKICHHEM.

(U'S)

[Inanmpys conepxanme OGykiaeTa Heo6XOIUMO XOpOLIO MpEACTaBASATh cede. Kakue
BOIIPOCBI MOTYT BO3HHMKHYTB y moTpebutens. Hampumep. cosnaHHbI OyK/eT moxer
IOMOYb PONUTENAM B COOpE HEOOXOMUMBIX JOKYMEHTOB IS NOCTYIJIEHUS B JETCKHUi
can.

4. Pexnamublil 6yKIeT J0/KeH CONCPKATL TMOJNHYIO KOHTaKTHYIO HH(OpPMaLUIO 06
00pa3oBaTeNbHOM yuperxkIeHHH (aapeca, TeneOHb! U T.1.).

5. Ilockonmbky OykIeT SBISETCS HOCTATOYHO KOMMIAKTHBIM II0 CBOEMY O00BbEMY. TO W

[IpeacCTaBJICHHAsd B HEM I/IH(l)OpMaHI/ISI JOJDKHA OBITH OpencTaBlICHa B KOMITAKTHOM BHUJE.
TE3UCHO.

6. Ilpu nmoarotoBke Oykiera riaBHOe — YBJI€Yb YHUTATENIEH. CO3MaTh TMONOXKUTEbHbIH
UMUK YUPEIKIEHHUS.

7. ByKIIET MOXET COIep»aTh PHCYHKH, oTorpaduu, mpm ero MOAroTOBKE HEOHXOIMMO
NPUACPKUBATHCS €AUHOTO CTHIISL 0QOPMIICHHS.

8. Paboras Hazg 6yKHCTOM. INIOCTOAHHO MTOMHHUTE, KaKue Lelu U 3ala4¥ BBl CTABHUTE [Ipu €ro
MMOATOTOBKE.

Bykner mns npencraButeseit 00pa3oBaTENBHOr0 COOBINECTBA MOXKET GLITh HanpasJieH Ha
PAacKpbITHE  KaKoro-TO  HAmpaBJIEHHUS  AeSITeILHOCTH 00pa30BaTETBHOrO  yupex ICHHS.
TIpENCTABIATe BApHAHTBI PEINCHHS ONpPENeNeHHON mpobnembl. Takoii Oykier, wame Bcero.
CO3MAaCTCH K ONPENCNICHHOMY MEPONPHSATHIO. JIaHHBIA BH OyK/eTa MOXET coaepxkarhb
NPOMECCHOHANIbHBIE TEPMMHbBL. BbICKA3bIBAHUS M3BCCTHBIX MEAroroB, rpadUKU. CXEMbL.
AMArpaMMBl, B LEIOM TaKOH OYKIET Takke HO0/DKEH COOTBETCTBOBATH OGLIMM TPeOOBAHUSAM.
Llenecoobpasueil, ecau conepxanue OyaeT OJIMHEHO ONHO 001IeH uee.

[IpesenTanuonnsiii Oykier mo peann3anuy ONPENECHHOrO0 MPOEKTa MOJDKEH BKIIIOYATH B
ceOsl TIONOXKEHHUS 110 €T0 PeaTH3allUH. Llens co3nanus takoro Oykiera — qoBecTH UHbOpMALUIO U
3aHHTEPECOBATh MOTEHIMABHOIO MHBECTOpa. BykieT mo3sossger B CXaTOM, KOHKPETHOM BH/IE
MIpCACTABUTD  pE3yNbTaThl MPOEKTHOW  NEATENbHOCTH, a. CJIEAOBATEIIbHO,  COJIEPXKATh
MH(OPMaLHKIO, KOTOPast JacT MOHUMAHUE CIAEOYIOIIMX MOMEHTOB;

1. 3a4em OyayT npeANpHHUMATBLCS Te WM HHbIE JNeHCTBHUS;

2. YTO MOJYYHTCS B pe3yIIbTare;

(U'S)

KaKne H3IMCHEHHSI MPOM30MIYT B CYIECTBYIOIIEH CUTYALIHH;
4. 4TO UMEHHO OyJeT caenaHo:

5. KTo, KaK, KOrJa, B KaKoi [10C/Ie10BaTeIbHOCTH Oyzmer nenats:;
6. KaKOBBI IIOCIIEIICTBUS PeaTH3aAMY IIPOEKTa;

7. KaKue pecypchl HEOOXOIUMO IPHBIEYD, CKOIBKO 3TO OyZIeT CTOUTB.



Mudopmanust npeseHTaHOHHOTO OykjeTa NOMKHA ObITh KOHKPETHOM. B JaHHOM BHle
MyOJMKaUUU 00S3aTENbHO JOJIKHBI COACPKATHCA SKOHOMMUECKHE I10KA3ATE/IU. pealbHble W
OKMJIaCMbIE BBIFOIBI UL O0Pa3OBATENBHOrO yYPEXKIACHHUS (a ecnmm BO3MOXKHO, TO W JuIs
MHBECTOpa). Bykner momxen comepxath HH(OPMANHUIO, 00 OTIMYUTETBHBIX MONOKUTEIBHBIX
CBOMCTBaX  [JAHHOTO MPOEKTa, 00pa30BaTENBPHOrO  YUPEXACHHS, IO CPaBHEHHUID C
CYLLECTBYIOLIHUMH.

[Ipy mnoaroroBke mrOGOro OyKieTa, Kak HHMKOTAa, OCOGEHHO BAKHBIM KayeCTBaMH,
ONMPENCIIAIOMMMHE €0 COACPXKAHUE U KyJIbTYPY MOJAYH MaTePHaId. ABAAIOTCS TOYHOCTS. SICHOCTD
W KpaTKOCTh M3JIOXKCHHMs. 31€Ch MOXHO IPOAYMAaTh AEBH3bl. CIOrAHbL SMOIEMBI. KOTOpble
OHPEICIIAOT OCHOBHYIO MACIO MyOMKALHUU, CO3MaNyT MONOKUTENbHBI UMUK, OPUTHHAIIBHOE
IO 06pa30BaTENBHOTO YUPEKICHHS.

@opMbI 0T4ETHOCTH — OYKJIET B 3JIEKTPOHHOM BUIE
KpuTepun oneHku pes3yibTaToB caMocTosiTeILHO PadoTHhI
1. AZEKBaTHOCTBH BBIpaXKaeMOro COIEp KaHMUs MOCTABICHHON yueGHOH 3a1aue:

2. KparkocTs, TOYHOCTb, 3aKOHYEHHOCTE HUHpOpMaIINH;

(U'S)

0 opMIIEHHE MaTeprana B COOTBETCTBHH C TpeOOBaHUAMM CTAHAAPTA OPraHH3aALUM:

4. YpOBEHb YMEHHUsI OPHEHTHPOBATHCH B TIOTOKE MH(OPMAIMK. BBLIENATD [IABHOE:

5. JIOCTOBEPHOCTH UHMOPMALIHH;

6. pasmerka OykKieTa U ero O(OPMIIEHHE JTOTHYHEI H OTBEYAOT ICTETHUYECKHM TPeDOBaHHUSAM:
7. nu3aiiH He IPOTHBOPEUUT COZIEPKAHUIO:

8. rpa(bnqecxne 00BEKTBl — [IPUBJICKATE/IBHBI. WHTEPECHBI, COOTBETCTBYIOT COAEP/KAHHIO.
PasMEIEHbl KOPPEKTHO;

9. TEeKCT nerko YUTAETCA, QOH COYETAETCS C TEKCTOM.

MCTOIII/I'-ICCKI/IC PECKOMEHIALHH [0 NOATr0OTOBKE O10.171eTeHst

Ilpexne. gem mpuctynuts k Beperke B Publisher:

1. OOpatuTe BHUMaHMe, YTO AT IPAMOTHOI BEPCTKH MHOTOCTPAHUYHOTO HM3TAHUS HIDKHSS
" BEPXHAA IPAHALIA TEKCTA HITH OJ10KOB Ha K&XKIOH CTPAHHLIE TOMKHbI HAXOMHTLCS J/¢/ 00HOM
umoat e yposre. B Publisher 910 BosMoskHO. B 0T71Mume 0T TekeToBOI0 nporeccopa Word.

Poab rpanHull B M3IaHHH HHOTIA BBINOAHAIOT LBCTHBLIC OTOKH. 3a11OHCHITBIC TCKCTOM HoTH
IpapuKon.

2. [locmoTpuTe Ha opopmeHHE MTepBOH MOTOCH razeThr:

. Haszeanue cazemur.

. Joeomun.

o 3Ue01060K.

o Agopuzv cazemer.

° Codepacanue soinycra.

. [asnas xoaouxa.

° I paghura (no codepicanuio, no KoHmexcmy)



o Vipawenus.

3. Tekcrosas  wmudpopmanms. Beew texer B Publisher HAXO/IMTCS B CBOCOOPA3IBLIN
KOHTCHHEPAX. HA3BIBACMBIX /MCKCMOGHLN no s, B G1os1 o1 ele RIS KOJOHRI T8 1501 CS1
OTAC/ILHBIM TEKCTOBBIM I1OJIEM. MPHYEM 3TH MOJI COCTMHAIOTCH. YTOOL! TEKCT MEPCTCRLT M3
OZTHOH KOJIOHKH B ApYTYI0. CO31aBast MOTHOCTBIO HOBOE TEKCTOROE [oJe. He 0ecnoKoiTech 0
Cro TOYHOM PacroJIOKEHUM M pasMepax. B 11000 MOMEHT KOTOHKH MOKHO HEPEMECTHTE.
KPOME TOTO, MOXHO M3MEHHTL pasMep TEKCTOBOro mojs. [[ommuTe, yTo TekeT JOIIKEH
4UTaTBCS M ObITH KPaCHBO OT(GOPMATHPOBAH.

Honoanumensro: va noprase Beepoccuiickoit mkombHobM npeccsl www.portal.lgo.ru Bl voskeTe

HOCMOTPETDL MPUMEPBI JJOTOTUIIOB, ODOPMICHHS IIEPBBIX MOJIOC FA3CT M HALICTE MITOL0
MONE3HOH MH(OPMALIMH 10 BOIPOCAM M31aTelbCTRA.

@ opMBI 0TYETHOCTH — GIONIETEHD

Kpurepun onenxu pesyabrator camoctosite sHoii padoThI
® YPOBEHb OCBOCHHSA y4eOHOIrO MaTepHaa;

® YPOBCHb YMEHHS UCMOJIB30BAaTh TEOPETHUYECKHE 3HAHUS TNPH BBIMOIHEHUN MPAKTUUECKUX
3a1ay4;

® YPOBCHb YMCHMSA aKTUBHO HCNOIB30BATH 3IEKTPOHHbIE 00pasoBaTebHble pecypebl.
HaXOIHUTh TPEOYFOLIY O HHBOPMALMIO, H3YYaTh ee U IPUMEHSATh Ha NPAKTHKE;

® 000CHOBAaHHOCTH M YETKOCTb U3JIOKEHHS Marepuana;
* odopmIIeHHe MaTepHana B COOTBETCTRHH C TpeOOBaHUSAMY CTaHAAPTa IPEATPHSTHS:
® YPOBCHB YMEHHS OPUEHTHPOBATHCS B MOTOKE HHPOPMALIHH. BBLICISTH I TABHOE:

® YPOBCHb YMCHHS HETKO CGHOPMYNHpOBATE NpoGNEMy, IMpEeLTOKHB ce peuieHue,
KPUTHIECKH OLECHUTH PEIIEHNE U €T0 MOCIENCTBHS;

® YPOBCHR YMCHHUS ONpPEIENUTh, MPOAHAIM3IHPOBATE ATbTEPHATUBHBIE BO3MOIKHOCTH,
BapUAHThI J€HCTBUI:

® YPOBCHb yMEHHMs CHOPMYIMPOBATE COGCTBEHHYIO MO3HIIUIO. OLCHKY M apryMeHTHPOBATh
ee.



4. H®OPMAIMOHHOE OBECIEYEHUE OBYYEHMHS

3.2. Undopmanmonnoe obecredenne o0yueHus

Ilepeyens PEKOMEHTy eMbIX y4eOHbIX U31aHUH, UurepHer-pecypceos,
AOTOJTHATEILHOH JTUTEPATYPBI.

OCHOBHbBIE HCTOYHHKH:
1. Vue6uoe mocobume mus CIIO/JIe6Gener B.M. — M.IOpaiiT,2017 — 272 .

2. Undopmaruka u MH(pOPMAITHOHHO -KOMMYHHKAIMOHHbIE TEXHOJIOTHH. Y4yebHoe
nocobue/ [Tnorrukosa H.I'.-m. WL PUOP.2017 -128 ¢

3. Muxeesa E.B. OducHble MporpaMmHbIe IPOAYKTRI B NPoheCcCHOHaNbHOMN
ACATENBEHOCTH: y4ed. T0coOue A7t CTY . yupexeHuii cpea. npod. odpazopaHus /
E.B. Muxeesa. - 11-e u3z., cTep. - M.: U3natensckuii uentp "Axanemus”, 2013.

,)_IOHOJIHI/ITCJILHLIC HCTOYHHUKHU:

1. Muxeepa E.B. OducHsle nporpammusie IPOIYKTHI B IPO(eCCHOHATBHOMN
ACATCILHOCTH: NIPAKTHKYM JULS CTY.. YUpeKAEHUH cpe. npo¢. odpazosanus / E.B.
Muxeesa. - 11-e 3z, cTep. - M.: Msnatenbckaii nentp "Axanemus". 2012.

2. ®enorosa E.JL., Oducusre nporpammubre IPOAYKTHI B PO ECCHOHATBLHOM
AestenbHOCTH. M.: UHdpa-M, 2008.

JlonoanuTe b HbIE 3IeKTPOHHbIE pecypcesl:

1. MnTepHer snuMKIONE 115 — «Bukunenusy». [InexTponHblit pecype] Pexum nocryna:
http://ru.wikipedia.org

2.06pasoBaTenbHbI# mopTa: http//www.edu.bd.ru

3.06pasoBarebHbIH OpTa: http//www.edu.sety.ru

4. OcroBel MS Word [Dn1exTponHEIif pecype]. Pesxum nocrtyna: http://on-line-
teaching.com/word/lsn034.html

5.0cHoBbI paGoTsl B MS Publisher 2003 [SnexTponHbIi pecype]. Pesxim J0CTYIa

http://metodisty.ru/modules/boonex/files/ data/files/3254.pdf




