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PACCMOTPEHO

Paccmotpeno Ha 3acenanuu TTIK

00IIMX T'yMaHUTAPHBIX, COIMAIBHO-Y)KOHOMHYECKUX U €CTeCTBEHHO-HAYUHBIX JHC-
IIUTUIAH

[Iporokosn Ne ot 20 r.

IIpencenarens T. II. [lleBuenko

MeTtoauyeckue peKOMEHAAINN M0 OpraHU3aluu CaMOCTOSITENIbHON pabOThI CTY 1EH-
ToB 1o yuebnoi aucuurnae EH.01 MadopmaTtuka u uapopmaiionHo-
KOMMYHHKAIIIOHHBIE TEXHOJOTHH B MPO(EeCCHOHANBHOM 1eATEIbHOCTH CIIeab-
HocTH 54.02.06 M300pa3utenbHOE UCKYCCTBO U YepUCHUE

Metoanueckue peKOMEH IallMi COCTaBIEHbI B COOTBETCTBUU ¢ DeiepaibHBIM TOCy-
JApCTBEHHBIM 00pa3oBaTeIbHBIM cTaHaapToM 1o crnermanbHoctu CITO 54.02.06
N300pazutenbHOe UCKYCCTBO M YepUEHHUE, NTPeIHa3HAYEHBI I CTYJEHTOB, UCITIOJb-
3YIOTCS NP BBIMOJHEHUH BHEAYAUTOPHOU CAMOCTOSITEIbHON pabOThI MO MO y4eOHOM
mucuumuinae EH.01 MadopmaTtuka u nHGOpMaMOHHO-KOMMYHHUKAIITMOHHBIE TEXHO-
JIOTUM B TIPO(eCCHOHATBLHOMN AeATeIbHOCTU

B meTognyeckux pekoMeHaanusIX pa3padoTaHbl Pa3IMIHbIE BUIBI CAMOCTOSTEIHHOM
BHEAYIUTOPHOU pabOTHI, TaHBI YKA3aHUS TI0 UX BITIOJHEHUIO, COCTaBICHBI KOH-
TPOJIbHBIE BOTIPOCKHI U OTIPEIeNIEHBI (POPMBI KOHTPOJIS.

CocraButens: Knumenko I'.JI., npenogaBarens OI'AIIOY  «AliekceeBCKUil KO-
JIE K
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BBEJIEHUE

Meroanueckue peKOMEHAAMU MO OPraHU3alMU CaMOCTOSITENIbHOW pabOThI
CTYyJICHTOB TI0 ydyeOHOMYy Tmpeamery crenranbHocT 54.02.06 M3o0pasutenbHoe
UCKYCCTBO M 4YEpUCHUE OINPENENsIOT COJAEpPKAHHE CaMOCTOSITENIbHOW padoThI
oOyyJarouuxcsi, €€ Ha3HaueHue, POPMbI OpraHU3aUU U BUIbl KOHTPOJIA.

Koutponupyemas camocrosiTenibHasi paboTa HampaBiieHa Ha YriIyOJIeHHe U 3a-
KpeIJICHUE 3HAHUH CTYACHTA, PA3BUTHE aHATUTHYECCKIX HABBIKOB MO TIPOOIEMATHKE
y4eOHOro MpeaMeTa.

CamocTosaTenbHas paboTa 00y4arOIIUXCs, pacCCMaTPUBAETCA B KaK yIpaBiisie-
Masi TpernofaBarensiMu (0€3 WX TPSMOTO Y4YacTHs) CHUCTeMa OPTaHU3aIMOHHO-
MeJarornuecKuX yCJIOBUM, HAITPaBJIEHHAs] HA OCBOEHUE MPAKTUYECKOTO OIbITa, YMe-
HUW Y 3HAHUW B paMKax NpPeIMETOB, NUCIUIUINH, MEXIUCIUILIMHAPHBIX KYPCOB MO
crienranbHOCTAM U TipodeccusiMm B cooTBeTcTBUU ¢ GI'OC CIIO.

Jlnst oOyyaromierocst caMocTosiTelbHasi paboTa - croco0d aKTUBHOTO, IieJieHa-
MPaBJIEHHOTO OCBOEHHUsSI, 0€3 HEMOCPEICTBEHHOIO Y4acTHs MpPernojaBaresisi, HOBBIX
3HaHWM, YMEHHUH U OIbITA, JIMYHOCTHBIX PE3yJbTAaTOB, 3aK/Ia/IbIBAIOIINX OCHOBaHUS B
CTaHOBJICHUH TTPOQPECCUOHATIBHBIX U 001X KoMieTeHIui, Tpedyembeix ®I'OC CI1O
MO CTEeHAIBHOCTH.

B pamkax BBITIOJHEHHS CaMOCTOSITEIbHOW paboThl O0y4arolmuics AO0JHKEeH
BIAJCTh CIIOCOOAMH MPEIMETHON NEATebHOCTH: YMETh MOHUMATh MPEIIOKCHHBIC
npernoaBareneM Ienu, (popMyIupoBaTh UX CaMOMY; MOJEITUPOBATH COOCTBEHHYIO
JEATEIIbHOCTh U MPOrpPaMMHUPOBATH €€; YMETh OLICHUBATh KOHEUHBIE U TPOMEXYTOYU-
HbIE pe3yJIbTaThl CBOMX JEHCTBUIN; KOPPEKTUPOBATH JESITEIHHOCTh, UMETh JTUYHOCT-
HYI0O TOTOBHOCTH (BBICOKMI ypOBEHb CAaMOCO3HAHHUSI, aJE€KBATHOCTh CaMOOIIEHKH,
pedIECKCUBHOCTD MBIIIJICHUS, CAMOCTOSITENIBHOCTh, OPTaHU30BAaHHOCTD, ICJICHAITPAB-
JIEHHOCTb JINYHOCTH, C(HOPMUPOBAHHOCTH BOJIEBBIX KAUE€CTB) CAMOPETYIISIIIUU.

Lenbro caMOoCTOSTENBHON PabOThI 00YUaIOIIUXCS SBIISETCA:

1) ¢popmupoBaHue JTMYHOCTHBIX PE3YJIBTATOB, OOIIMX M MPO(eCcCHOHATBHBIX
KOMIIETCHIIUH;

2) ¢bopmupoBaHre yMEHUN HMCIOJIb30BaTh HOPMATUBHYIO, MPABOBYIO, CIIpa-
BOYHYIO JIOKYMEHTALIMIO U CTIELIMATIbHYIO JTUTEPATYPY;

3)popmMupoBaHre caMOCTOSTEILHOCTH MBIIIIEHHUS, CIIOCOOHOCTEHN K camopas-
BUTHIO, COBEPLIEHCTBOBAHUIO  CAMOOPraHU3al1y;

4) yriayOieHue u pacuiupeHue TEOPETUUECKUX 3HAHMUI;

S)cucrematuzanus U 3aKpEIUICHUE TMOJYYEHHBIX TEOPETHUUYECKUX 3HAHUU U
MPAKTUIECKUX YMEHHUN 00yJarOmnuXCs;

6) pa3BUTHE TMO3HABATEIbHBIX CIOCOOHOCTEH W AKTHMBHOCTH OOYYarOIIMXCS:
TBOPYECKOW MHUIIMATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH, OPraHW30BaHHO-
CTH.

OcCHOBHBIMU (pOpPMaMH CaMOCTOSITEIBHOW PabOThl OO0YYAIOLIMXCS SIBISIOTCS
MOJTOTOBKA COOOUIEHUI M OMOPHBIX KOHCIIEKTOB, COCTABIEHUE CXEM, TaOIull, Mpe-
3eHTalllN.

B cooTtBercTBUM € pabouel MporpaMMoil Ha CaMOCTOATENbHYIO Y4eOHYIO pa-
00Ty oOyuaromierocst orBogutcs 19 yacos.



1. TEMATHYECKHWH IIAH BBIIIOJTHEHUSI CAMOCTOSATEJIBHOM PABOTHI

Ne HanmeHoBaHMe pa3ie/ioB U TeM Koxa-Bo Bup 3ansarui ®opma 0TYETHOCTH
n/n 4acoB
Paznea 1. [Iporpammuoe u annapatHoe obecneuenue UKT
1 Tema 1.1. 1 CocTaBUTh KOHCIIEKT Ha TeMY «Armmnapar- MPOBEpPKa KOHCIEKTOB;
AnnapatHoe U TporpaMMHOE Hoe obecrieuenne [TK 3aciIyIIMBaHUE U 00CYKIEHHE BOIIPOCOB B
o0ecrnieyeHre NepcoHaIbHOTO ayTUTOPUH Ha 3aHITHH;
KOMITIbIOTEPA, IPUMEHSIEMOE B
po¢eCCHOHAIBHON eATETHHO-
CTH.
2 Tema 1.2. Pabora ¢ nuadopmaru- 1 CocraBuTh KOHCIIEKT Ha TeMy «O0pa3oBa- MIPOBEPKA KOHCITEKTOB;
OHHBIMHU O0BEKTaAMH OTIEPAIINOH- TETbHBIC BO3MOKHOCTH HH()OPMAIIMOHHBIX | 3aCTyIIUBAHUE M 00CYXICHHE BOIIPOCOB B
HOW CHCTEMBI. TexHoJornil. COBEpILIEHCTBOBAHUE Kaue- ayIUTOPUM HA 3aHSATHUU;
CTBa M JOCTYITHOCTH 00pa30oBaHU»
3 Tema 1.3. [IpaBuna TexHuku 6e3- 3 CocTaBuTh NpE3eHTALUIO: 3amuTa npe3eHTalnun
ONACHOCTU U TUTUEHUYECKHE Tpe- «Dopwmpbl peanuzanuu YK u ero mecto B
OoBaHUs TIPH y4e0HO-BOCITUTATEIILHOM IPOIIECCEe.
ncnonb3oBaHum cpeacts UKT B obpa-
30BaTeNbHOM npovecce.
Pa3nes 2. TexHosiorun o0padoTKu pa3jIMYHBIX BH/I0B HH()OPMaLH
4 Tema 2.1 2 [ToaroroButk nokian no reme: «MHarerpa- BricTymienue ¢ JoKIaa0M Ha 3aHATHH
O6paboTka TekcToBOM HH(POpMa- 111 “HPOPMAITMOHHBIX TEXHOJIOTHI 00Y-
1007071 yerus (UTO) B yueOHO-BOCTTUTATEIEHOM

IPOIIECCe»




Tema 2.3. [Toaroroska ciaii1oBbIX 3 Co3natp HarmsggHOE ydeOHOe mocolue 1mo [IpencraBneHne HarIsIAHBIX TTOCOOMI
Mpe3eHTalUN 0001 TeMe ISl TUCITUTUTMHBI «H300pa-
3UTENFHOE UCKYCCTBOY HIIA «UEPUCHUEY,
UCITONB3Ys TpeOOBaHUS K OPOPMIICHHUIO
Mpe3eHTAINH
Tema 2.4 2 1. U3yuutsh auteparypy mno pabote ¢ mpo- [IpencraBnenue 6a3bl TaHHBIX
Cosnanue 0a3 TaHHBIX rpamMmMon Access.
2. Cobparb naHHbIE, HEOOXOAUMBIE TS
co3maHus 0a3el JaHHBIX Ha 10 denoBek.
3. Co3natp 0a3y JaHHBIX.
Tema 2.5 2 Cozianue no3paBUTENBHON OTKPBITKH IIpeacraBnenure OTKPBITOK
OCHOBBI U30aTEILCKON IEATENb-
HOCTH
Tema 2.6 O6paboTka rpaduieckon 3 Coznanue Koyiaxei mo 3aJaHHbIM TEMaM: [IpencraBnenue Koyaxen
uHpopManuu « Bpemena roga»,
«JIr0OUMBIIf TTpa3THAUKY,
«CB00OOAHAS TEMaTHKa»
Pa3gen 3. CereBbIe TEXHOJIOTHH
Tema 3.1. 2 Co3nanue npe3eHranuu Mcnonb3oBanue BricTymiienue ¢ npeseHTanuein
[TporpamMmMHoOe 1 anmapaTHoOe 00JJauHBIX CEPBHUCOB JJII OpPraHU3aIUU
obecreueHne KOMIbIOTEPHBIX Ce- KOJIJICKTUBHOU PaOOTHI.
Teu
BCET'O 19




2. METOJIMYECKHE YKA3AHUS K BBITTOJTHEHUIO 3ATAHUM JIJIS
CAMOCTOSATEJIbHOM PABOTHI

2.1. Meroguyeckne peKOMEHAAUM 10 MOAT0TOBKE KOHCIIEKTOB

KoHcnekT — cnoco0 u3105KeHUs COJAEPKaHUsI KHUTH UM CTaThbU B JOTUYECKON
nocJIeIoBaTeIbHOCTH. KOHCIIEKT akKKyMyJIUPYyeT B ce0e MpEeIbIayIie BUIbI 3aIlHCH,
MO3BOJISIET BCECTOPOHHE OXBATUTh COJEpPKaHWE KHUTH, cTaTbu. [loaTomy ymMeHue
COCTAaBJIATH IUIAH, TE3UCHI, JENATh BBIMUCKU U APYTHE 3aMUCH ONPEICISIET U TEXHO-
JIOTUIO COCTABIICHUS KOHCIIEKTA.

1. BHuMarenbHO MPOYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpATYypE HE-
NMOHATHBIE clioBa. [Ipu 3amucy He 3a0yaAbTe BHIHECTH CIPABOYHBIC JAHHBIC HA TIOJIS
KOHCIIEKTA.

2. Bpiaenure riaBHOE, COCTaBbTE IJIAH.

3.Kpatko cpopmynupyiite OCHOBHBIE MOJOKEHUS TEKCTA.

4.3aKOHCIEKTUPYWUTE MaTepuaj, YETKO cleAys NyHKTam IuiaHa. [Ipy koH-
CIIEKTUPOBAHUH CTAPANTECH BBIPA3UTH MBICIIb CBOMMH CJIIOBAMU. 3AIIMCH CIIENYET BeE-
CTHU YETKO, SICHO.

S.I'pamoTHO 3amuchiBauTe UUTATHI. LlUTHpPYs, y4YUTHIBAaUTE JAKOHUYHOCTb,
3HAYUMOCTb MBICJIU.

B TekcTe KOHCHEKTa kKenaTelibHO MPUBOJIUTH HE TOJBKO TE3UCHBIE IOJIOXKE-
HUSI, HO M UX JOKA3aTeJIbCTBA.

[Ipu odopmieHHr KOHCIIEKTAa HEOOXOIUMO CTPEMUTHCS K €MKOCTH KaXKIOTO
npemIoKeHus. YNCIIo TOMOJHUTETHHBIX JIEMEHTOB KOHCIIEKTA JIOJDKHO OBIThH JIOTH-
yecku 000CHOBAHHBIM, 3aMKCH JIOJDKHBI PACIPENeAThCS B OMPEISICHHON TTOCIIe0-
BATEJIbHOCTH, OTBEYAIOLIEH JIOTHYECKOW CTPYKTYype MpousBeaeHus. i1 yrouHeHus
U JIOTIOJTHEHHUSI HEOOXOIMMO OCTABJISITH MOJISI.

OBnazieHue HaBbIKAMU KOHCIEKTUPOBAHUS TPEOYET OT CTYyJIEHTa 1IEJIeyCTPEM-
JIEHHOCTH, MTOBCETHEBHON CaMOCTOSTEIbHON paOOTHI.

Kpurepuu olleHKM KOHCIIEKTA
® COOTBETCTBHUE COJIEPKAHUS TEME;
e riyOrHa IpopabOTKU MaTepuana;
® [PaBUJIBLHOCTH U MOJHOTA UCIIOIb30BAHUSI HCTOYHUKOB.

2.2. Meroguueckre peKOMEHIAIUM 10 MOATOTOBKE COO0IEHU A

[Ipu moaroToBKE COOOIIEHUS TIEIeCO00Pa3HO BOCTIONB30BATHCS CIEAYIOIIMMHI
PEKOMEHAAIUSMU:

VYsacaute 1u1st ce0st CyTh TEMBI, KOTOpask BaM MPEIIOKEHA.

[Tonbepure HEOOXOMUMYIO JTUTEpaTYpy (CTapalTeCh MOJIB30BATHCS HECKOJb-
KAUMH UCTOYHUKAMH JIJIs1 00JIee TIOJTHOTO TOTydeHHsI HH(POPMAIIHH ).



TmartenbHO U3yynTe MaTepuan ydeOHHMKa 1O JaHHOM Teme, 4TOObI Jerye opu-
EHTUPOBATHCS B HEOOXOAMMOW BaM JINTEPAType U HE CAeNaTh dJIEMEHTAPHBIX OIIH-
OOK.

N3yuute nopoOpanHblii MaTepral (10 BO3MOKHOCTU paboTaiiTe KapaHaaIlioM,
BBIJICJISISI CAMOE TJIABHOE I10 XOJy YTEHUS).

CocraBbTe J1aH co00IIeHus (I0KIaaa).

Hanmummre Teket coobmieHus (qoxnana).

Bri6upaiite TOIbKO HHTEPECHYIO U MOHATHYIO0 nHpopManmio. He ncnonb3yiite
HESICHBIE JIJI BaC TEPMUHBI U CTICTIHATBHBIC BEIPAKCHHUSI.

He nenaiite cooOmieHne 04eHb TPOMO3IKIM.

[Ipu odopmieHnn n0KIaa UCTIOIB3YHTE TOJIBKO HEOOXOIUMBIE, OTHOCSIIIHE-
CSl K TEME PUCYHKHU U CXEMBI.

IIpounTaiiTe HaMMCaHHBIA TEKCT 3apaHee M NOCTApanuTeCh €ro IEepecKas3arh,
BBIOMpAsi caMoe OCHOBHOE.

['oBopuTE rPOMKO, OTYETIMBO U HE TOPOIUTECh. B 0c000 BakHBIX MecTax Je-
JaiiTe may3y WM MEHSWTE MHTOHAIMIO — 3TO OOJEryuT €€ BOCHpUSITHE IS CiIylla-
TeJIEH.

HcKyccTBO YCTHOTO BBICTYIUIEHHSI COCTOMT HE TOJBKO B OTJIMYHOM 3HAHUU
IpeMeTa peyu, HO U B YMEHUU MPENOJIHECTU CBOU MBICIU U YOEXK]IEHUS MPABUIBHO
U YIIOPSA0YEHHO, KPACHOPEUMBO U YBIIEKATEIbHO.

JIro60e yCTHOE BBICTYIUICHHE JIOJKHO YJOBIETBOPSITH TPEM OCHOBHBIM KPHUTE-
pHsIM, KOTOpbIE B KOHEYHOM MTOT€ U MPUBOJAT K YCIEXY: 3TO KPUTEPUI IPABHILHO-
CTH, T.€. COOTBETCTBHUS S3BIKOBBIM HOpMam, KPUTEPHUIl CMBICIOBON aJeKBAaTHOCTH,
T.€. COOTBETCTBHSI COJIEP>KAaHUS BBICTYIUICHUSI PEATIbHOCTH, U KpUTepuil 3¢ deKkTus-
HOCTH, T.€. COOTBETCTBHS JOCTUTHYTHIX PE3YJIbTaTOB MOCTABICHHOM I1€JIH.

PaboTy 1o moAroToBKe YCTHOTO BBICTYIUICHUS MOKHO Pa3fesiuTh Ha JBa OC-
HOBHBIX 3Tara: JOKOMMYHUKATUBHBIN 3Tar (MOJrOTOBKA BHICTYIIJICHUS) U KOMMYHHU-
KaTUBHBIN ATall (B3aUMOJIEHCTBHUE C Ay IUTOPUEH).

PaboTa o MoJAroToBKE YCTHOIO BBICTYIUJICHUS! HAUMHAETCSA ¢ POPMYIUPOBKU
TeMbl. Jlyuie Bcero temy copMyiarpoBaTh TakuM 00pa3oM, 4TOObI €e MepBOe CIIo-
BO 0003Ha4YaJI0 HAMMEHOBAHHE MOJTYYEHHOTO B XO/I€ BHITIOJHEHHUS MPOEKTA HAYYHOTO
pe3ynbTaTta. TeMa BBICTYIUIEHUSI HE JIOJDKHA ObITh EPErpy>KEHHOM, HENb3s1 «00BSTh
HEOOBATHOE», OXBAT OOJIBIIOTO KOJIMYECTBA BOMPOCOB MPUBEAET K UX OEriomy Ie-
pPEUNCIICHHIO, K JIEKJIapaTUBHOCTH BMECTO TNyOoKoro ananuza. Heynauneie gpopmy-
JIMPOBKH - CJIMIIIKOM JITAHHBIC WA CIUIIIKOM KpPaTKHUE W OOIIHe, 0O4eHb OaHAIbHBIC U
CKY4HBIE, HE COJIeprKalie MpoOaeMbl, OTOPBAHHBIE OT AaJbHEHIIEro TEKCTa U T.1.

CaMo BBICTYIUIEHHE JOJDKHO COCTOSITh U3 Tpex yacted — BeryruieHus (10-15%
obmero Bpemenn), ocHoBHOU 9acTH (60-70%) u 3akmouenust (20-25%).

Berynienue BkitouaeT B ce0s pecTaBieHUE aBTOPOB ((pamMmins, UMs OT4e-
CTBO, MPU HEOOXOJAMMOCTH MECTO y4eObl/padoThl, CTaTyC), Ha3BaHUE JOKJaja, pac-
mU(GPOBKY MOA3AroJI0OBKA C IEJIbI0 TOYHOTO ONpENEeTICHUsI COJAEPKAHUS BBICTYTLIIE-
HUS1, YETKOE OmpeJiejieHue cTep:kHeBoi uaen. CTep:kHeBas uaesl IpoeKTa MOHUMAaeT-
Cs KaK OCHOBHOM Te3HC, KJtoueBoe moJiokeHue. CTepikHeBas uies JaeT BO3MOXK-
HOCTh 3aJ]aTh OIPEICIICHHYI0 TOHAJIBHOCTh BbICTyIUIEHHIO. CopMynupoBaTh oc-



HOBHOM T€3MC 03HAYAeT OTBETUTH Ha BOIIPOC, 3aYEM FOBOPHUTH (ILI€JIb) K O YEM T'OBO-
PUTH (CpeaCcTBa TOCTHXKECHHUS TIEJIH ).

TpeboBaHMsI K OCHOBHOMY TE€3HUCY BBICTYILICHHUSL:

¢paza 1oJKHA yTBEP)KAATh IJIABHYKO MBICIb M COOTBETCTBOBAThH LIEJIU BbI-
CTYIUICHUS,

CYXJECHHE JIOJDKHO OBITh KPAaTKHM, SICHBIM, JIETKO YIEpP’KUBAaTbCS B KpPaTKO-
BPEMEHHOH NaMsATH;

MBICIIb JTOJDKHA MOHUMAThCS OJHO3HAYHO, HE 3aKJII0YaTh B ceOe MPOTHUBOpE-
Yusl.

[Inan pa3BUTHS OCHOBHOM YacTH JOJIKEH OBITh SCHBIM. JIOMDKHO OBITH OTO-
OpaHO ONTHUMAaJIbHOE KOJMYECTBO (PaKTOB U HEOOXOIMMBIX TPUMEPOB.

Ecnu ucnonp30BaHue CHEUANIbHBIX TEPMUHOB U CJIOB, KOTOPBIE YacTh ayu-
TOPUU MOXKET HE MOHATh, HEOOXOUMO, TO MOCTAPAUTECH 1aTh KPATKYIO XapaKTepH-
CTHKY Ka)kJIOMY U3 HUX, KOI'/Ia yIOTpeOIsieTe X B MPOLIECCE TPE3CHTALIMM BIIEPBBIE.

Camble yacTble OLIMOKM B OCHOBHOM 4acTH JIOKJIa/la - BBIXOJ] 3a MPEAEIIbl pac-
CMaTpPUBAEMBIX BOIIPOCOB, NEPEKPHIBAHNE IIYHKTOB IUIAHA, YCIOXKHEHUE OTIEIbHBIX
IIOJIOXKEHUI PEUYr, a TAKKe Ieperpy3ka TEKCTa TEOPETUYECKUMU PACCYXKICHUSMU,
oOuiane 3aTpOHYTBHIX BONPOCOB (AECKIAPATUBHOCTb, O€310KA3aTEIBbHOCTb), OTCYT-
CTBHE CBSI3M MEXIY YacCTSMHU BBICTYIUICHUS, HECOPA3MEPHOCTh YaCTEH BBICTYILJICHUS
(3aTsIHYTO€ BCTYIUIEHHE, CKOMKaHHOCTh OCHOBHBIX ITOJIOXKEHUH, 3aKJIFOUEHUS ).

B 3akmouennn Heo6x0auMO c(hopMyIHPOBATH BHIBOJBI, KOTOPBIE CIEAYIOT U3
OCHOBHOM ujeu (unaeil) BoICTyIUieHUs. [[paBUIIBHO MOCTPOCHHOE 3aKJIIOYEHUE CIIO-
COOCTBYET XOpOIIEMY BIIEYATJICHUIO OT BBICTYIUICHUS B 1IeJIOM. B 3akiroueHnn nme-
€T CMBICJ MTOBTOPUTH CTEPKHEBYIO MJECI0 M, KPOME TOr0, BHOBb (B KPaTKOM BHJIE)
BEPHYTHCS K TEM MOMEHTaM OCHOBHOM YaCTH, KOTOPBIE BbI3BAIM MHTEPEC CIIyllIaTe-
Jeil. 3aKOHYNTh BBICTYIUICHHE MOKHO PEIUIMTEIbHBIM 3asBIIEHHEM. BcTyrieHue u
3aKJIIOUYEHUE TPeOYIOT 00s3aTENIbHOM NMOArOTOBKU, UX TPYAHEE BCETO CO3/1aBaTh HA
XOLy.

Ilcuxosorn goka3any, 4TO JIy4dIlle BCErO 3allOMUHAETCS CKa3aHHOE B HaJdaje U
B KOHIIE COOOIIEHU («3aKOH Kpas»), IO3TOMY BCTYILJIEHHE JOJDKHO MPUBJIEYb BHU-
MaHUe CIIylIaTesel, 3aMHTEPECOBAaTh UX, TOATOTOBUTH K BOCIIPUATHIO TEMBI, BBECTU
B Hee (He BCTYIUIEHUE Ba)XKHO caMo IO cede, a ero COOTHECEHHUE ¢ OCTaJIbHBIMU 4Ya-
CTSIMH), a 3aKJIFOUEHUE JI0JPKHO 00OOIINTD B CKATOM BHUJIE BCE CKA3aHHOE, YCHIIUTh U
CTYCTUTb OCHOBHYIO MBICJb, OHO JOJKHO OBITH TAaKMM, «4TOOBI CIYIIATEIH MOYYB-
CTBOBAJIU, YTO JAJILIE TOBOPUTH HEUETOM.

IHoaroroBka coo0umeHus

[ToaroroBka MHPOPMAIIMOHHOTO COOOIIEHUSI — ATO BUJ BHEAYAUTOPHOI caMo-
CTOSITEIPHON PabOTHI TIO MOATOTOBKE HEOOJNBIIIOTO MO 00BEMY YCTHOTO COOOIIEHUS
JUTS O3BYyYMBaHUs Ha yaeOHOM 3aHsATHU. Coolmiaemast HHPOpMAIUs HOCHT XapaKTep
YTOYHEHHsI WM 00O0OIIeHUs, HECET HOBU3HY, OTpPakaeT COBPEMEHHBIN B3I TIO
onpeAeIEHHBIM MTPOOIeMaM.

Coo0rierne oTMyaeTcsi OT JOKJIAI0B U pedepaToB HE TOIBKO 00HEMOM HH-
dbopMmaruu, HO 1 €€ XapaKTepoOM — COOOIIEHUS JOTOIHSIOT U3y4yaeMblii BOIIPOC (ak-



TUICCKUMU WJIM CTATUCTUYCCKUMH MaTCpUualaMu. OCl)OpMJ'I?IeTCH 3a4aHuC IMMMCbMCH-
HO, OHO MOXXECT BKJIKOYATh 3JICMCHTHI HAr'JI1ITHOCTHU (I/IJIJIIOCTpaHI/II/I, I[CMOHCTpaHI/IIO).
Pernmament BPEMCHHU Ha O3BYYHBAHHC COO6IHCHI/IH — 10 S MuH.

Posib mpenomaBaresisi: onpe/eanuTh TEMY U LE€Tb COOOIIEHUS; OMPEIACIUTh
MECTO U CPOKH IMOATOTOBKH COOOLIEHUS; OKa3aTh KOHCYJIBTATUBHYIO MOMOIb MpU
(GbOopMHpPOBAHUU CTPYKTYPbI COOOLIEHUS; PEKOMEHI0BAaTh 0a30BYIO0 M JIOMOJTHUTEIb-
HYIO JINTEPATypPy 1O TeME COOOIIECHHUS; OIEHUTh COOOIIEHNE B KOHTEKCTE 3aHSATH.

Poab crymeHTa: coOpaTh M M3y4dTh JUTEPATYPY MO TEME;, COCTABUTH ILJIaH
Wi TpadUIEeCcKyI0 CTPYKTYPY COOOIEHUS; BBIICIUTh OCHOBHBIC TIOHITHS; BBECTU B
TEKCT JOTIOJHUTEIBHBIC JAaHHBIC, XapaKTEPHUIYIOMINE O0BEKT U3Y4YCHHS; OPOPMHUTH
TEKCT MUCbMEHHO; CIAaTh HA KOHTPOJb NPENOAABATEN0 U O3BYUYHUTh B YCTAHOBIICH-
HBIN CPOK.

KpI/ITepI/Il/I OHECHKHU: aAKTYAJIbHOCTb TEMbI; COOTBETCTBHC COACPIKAHUA TEMC,
I‘JIY6I/IHa HpOpa6OTKI/I Marepuaiaa; TI'paMOTHOCTb M ITOJIHOTAa HCIIOJIb30BaHUA HMCTOY-
HUKOB, HaIHU4YHC JJICMCHTOB HarjiIAaHOCTH.

O6BeM coobiieHus — 1-2 cTpaHuIl TEKCTA.

Jtanbl padoThbl HAJ COOOLIEHUEM.

1. [TonGop u U3y4eHne OCHOBHBIX HCTOYHHKOB 110 TEME, YKa3aHHBIX B TAHHBIX
PEKOMEHIAIUSX.

2. CocTaBiieHHE CIIMCKA UCIIOJIB3yEMOU JTUTEPATYPHI.

3. O6paboTka u cuctemMaTu3aius HHPOpPMaIIHH.

4. Hanncanue cooO0IeHusl.

5. IlybnudHOoe BBICTYIUIEHHE U 3aIIUTa COOOIIECHUSI.

2.3. Meroguyeckne YKa3aHUA K BHINOJHEHHUIO NMPe3eHTAluU
KomnproTepHyO Mpe3eHTalNI0, COTPOBOXKAAIOUIYIO BBICTYIUICHUE JOKJIATIH-
Ka, yaoOHee Bcero moAarotroButh B mporpamme MS PowerPoint. [Ipe3enTanus xak
JOKYMEHT MPEeACTaBiIsieT cOoOO0M MOCIeNOBaTENbHOCTh CMEHSIIOUIMX JpYyr JApyra
CIANJOB - TO €CTh JJICKTPOHHBIX CTPAHWYEK, 3aHMMAIOLIMX BECh 3KpPaH MOHUTOpPA
(6e3 mpucyTCTBUSI MaHeNe mporpaMmebl). Yarne Bcero IeMOHCTpaIys MPe3eHTAIUN
IPOCUPYETCs Ha OOJIBIIIOM dKpaHe, Peke — pa3gacTcss COOpaBIIMMCS KaK TeYaTHBINA
marepuai. KonuuecTBo cinaiiloB aJeKBATHO COJEPKAHUIO U MPOJIOJIKUTEIBHOCTH
BBICTYIUIEHUS (HampuMep, sl S-MUHYTHOTO BBICTYILICHUSI PEKOMEHYETCSI UCIIOb-
30Bath He Oosiee 10 craiinos).
Ha mepBom cnaiine 00s13aTenbHO MPECTABISETCS TeMa BHICTYIUICHHS M CBEIC-
HUs 00 aBTopax. Crnenyrouiue ciaaibl MOXKHO OATOTOBUTh, HCIOJB3YS JIBE pa3iiny-
HBIE CTPATETMH UX MOJATOTOBKHU:
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1 cTpaTerus: Ha ClIaliIbl BBIHOCUTCS OTIOPHBIN KOHCTIEKT BBICTYIUICHUS U KITIO-
YEeBBIC CJIOBA C TEM, YTOOBI IOJIb30BATHCA UMH KaK IUTAHOM JUISl BBICTYIUICHUS. B
ATOM cllydae K cliaiijlaM IPeabsBISIFOTCS CIIeIyIoNue TpeOOBaHUS:

- 00bEeM TEKCTa Ha ClIaifjie — He 00JIbIle 7 CTPOK;

- MapKUPOBAaHHBIN/HYMEPOBAHHbBIN CIUCOK COAEPKUT He Ooisiee 7 diie-
MEHTOB;

- OTCYTCTBYIOT 3HAKHM ITYHKTyallMM B KOHIC CTPOK B MAPKHPOBAHHLIX U
HYMCPOBAHHBIX CIIMCKAX;

- 3HayuMasi HHQOpMAIIHs BBIAEISIETCSA C MOMOIIBIO LIBETa, Keris, 3Qdek-
TOB aHUMAIIHH.

Oco00 BHUMATENbHO HEOOXOAUMO MPOBEPHUTH TEKCT HA OTCYTCTBUE OIIMOOK U
orneyaTok. OCHOBHas OIIMOKa MpPHU BHIOOpPE NAHHOW CTPATETWH COCTOUT B TOM, YTO
BBICTYTAIONINE 3aMEHSIOT CBOKO pe4h UTEHHUEM TEKCTa CO CIIAiI0B.

2 cTpaTerus: Ha Claiabl moMeniaercs (GpakTUIecKuii Marepua (TabmuIsl, rpa-
¢uku, pororpadum u mp.), KOTOPBIA SBIAETCS YMECTHBIM U JIOCTATOYHBIM CpPE/I-
CTBOM HATJISTHOCTH, TIOMOTAeT B PAaCKPHITHH CTEPKHEBOW WJEU BBICTYIUICHHS. B
ITOM CIIy4ae K claiiiaM MpeabsBIsSIOTCS CIeIyIoIne TpeOOBaHUS:

- BbIOpaHHBIE CPEJICTBA BU3yann3aluu HHGOpMaluu (TabauIbl, CXeMbI, rpadu-

KU U T. JI.) COOTBETCTBYIOT COJIEPKAHUIO;

- HCIIOJB30BaHbI WIUTIOCTPAIIMK XOPOIIEro KauecTBa (BHICOKOTO pa3pelieHus), ¢
YETKUM U300pakeHHeM (KakK MPaBUII0, HUKTO U3 MPUCYTCTBYIONIUX HE 3aUHTEPE-
COBaH BUMTHIBATHCS B TEKCT HA BAIIMX CJIaii/lax U BCMaTPUBATHCS B MEJIKUE UJI-
JIOCTPALINN);

MaxkcuManabHOE KOJIMYECTBO rpaduueckoil HHPOpMAIMU Ha OJHOM ciaije — 2
pucyHka (dotorpaduu, cXxemsl U T.[.) ¢ TEKCTOBBIMH KOMMEHTapusiMH (He Oojee 2
CTpOK K Kaxxaomy). Haunbonee BakHas mHpopmManus JOHKHA paclonaraThCsl B IIEH-
Tpe KpaHa.

OcHoBHast omuOKka Tpu BbIOOpE AAHHON CTpPaTeTMH — «COPEBHOBAHUE» CO
CBOMM WJITIOCTPATUBHBIM MaTEpUaJIOB (ayAUTOPUH HE MPEAOCTABISETCS JOCTATOYHO
BpEMEHHM, 4TOOBI BOCHPHUHATH MaTepual Ha chaigax). OObIYHBIN craia, 0e3
3¢ (dexToB aHMMAIMKU JOJDKEH JEMOHCTPUPOBAThCS HAa dKpaHe He MeHee 10 - 15
CEeKyHJ. 3a MEHbIIee BpeMsl MPUCYTCTBYIOUIME HE YCIEET OCO3HAaTh COAEp>KaHue
cnaiima. Ecnu kakas-To KapTMHKAa NOSIBUJIach Ha S5 CEKYHI, a IMOTOM TYT K€
CMEHUJIACh APYroW, TO ayauTopus OyAeT CUMTaTh, YTO JOKJIAJYUK €€ IMOJTrOHSET.
O6patHOoro (mMo3UTHUBHOTO) 3(¢deKTa MOKHO JOCTUTHYTh, €CIU JOKJIATIUK
IPOJUCTHIBAET MHOXECTBO CJAIOB CO CIOXKHBIMM TaOJMLAMU U JAMAarpaMMaMH,
roBops npu 3ToM «BOT TyT mpuBeneH pa3HOTO poja gcnomozamenbHbulll MaTepUal,
HO sI €r0 X0y MPOMYCTUTh, YTOOBI HE MEPErpyKaTh BBHICTYIJICHUE MOJPOOHOCTIMU.
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[IpaBna, Takoi mpueM AelaTh B Hauale W B KOHYe TPE3EHTAIMU — PUCKOBAHHO,
ONTUMAaJIbHBIA BAPUAHT — B CEPEUHE BBICTYIJICHUS.

Ecnu Ha cnaiine npuBOAUTCS CIIOXKHAs AMarpamma, ee HeoOXOIUMO MPEABAPUTD
BBOJIHBIMU cjioBamu (Hampumep, «Ha 3Toil nuarpamme mpuBOAMTCS TO-TO U TO-TO,
3€JICHbIM OTMEUEHBI MOKa3aTeau A, CUHUM — Tokaszatenu by»), ¢ Tem, yToObl naTh
BpeMsl ayJuTOpPUM Ha €€ pacCMOTPEHHE, a TOJIbKO 3aTeM MpUCTyNaTh K €€
obcyxaenuto. Kaxaplil ciaiii, B cpeaHeM JAOHKEH HaXOIUThCS Ha DKpaHE He
menbme 40 — 60 cekyHnm (0e3 ydera BpeMEHHM Ha CIy4yalHO BO3HUKIIEE
obcyxaenne). B cBsI3um ¢ ITHM Jydiie HACTPOUTh TPE3EHTAIMI0 HE Ha
aBTOMATHUYECKUH TTOKa3, a HA CMEHY CIIalI0B CAMUM JOKJIaTYUKOM.

Oco00 TIaTenbHO HEOOXOAUMO OTHECTHUCH K 0ghpopmaenuto npesenmavuu. JIis
BCEX CJIAJIOB MPE3CHTAIMH 1O BO3MOXKHOCTH HEOOXOJMMO HWCIOJIB30BaTh OJUH U
TOT e MmadsoH 0()OpPMIICHHS, KeTIh — JIJIS 3aTOJIOBKOB - HE MEHbINE 24 MyHKTOB,
Uit uHpopManuu - s uHpopManuu He MeHee 18. B mpeseHTalusx He MPUHSTO
CTaBUTb MEPEHOCHI B CIOBAX.

[TonymaiiTe, HE OTBIEKAWTE JIM Bbl CIYIIATENICH CBOEH ke mpe3eHTauueit? Sp-
KM€ KpPACKH, CJIOXKHbIE LBETHbIE MOCTPOCHMS, U3JIUIIHSAS aHUMAIIKs, BBIIPHITHBAIO-
MM TEKCT WM WJUTIOCTPALMS — HE caMoe JIydlllee JOMOJHEHHE K HAy4YHOMY J0-
kinany. Takxke HexenaTeabHbl 3BYKOBbIE A((PEKTHI B XOJI€ IEMOHCTPAIIMH MIPE3EHTA-
nuu. HawnmydmuMmu sIBISIFOTCS KOHTpAacTHBIE 1[BeTa (poHA W TekcTa (Oenblid poH —
YEepPHBIN TEKCT; TEMHO-CUHHUI (DOH — CBETIIO-KENTHIN TEKCT U T. A.). Jlyumie He cme-
IIMBATh pa3HbIC TUIBI MIPU(TOB B OTHOM mMpe3eHTaInu. PekoMeHayeTcss He 3J10yTOo-
TPEOJIATH MPONMUCHBIMUA OyKBaMH (OHU YHTAFOTCS XYXKE).

HekoHTpacTHbie citaliibl OYIyT CMOTPETHCS TYCKIBIMH M HEBBIPA3UTEIHLHBIMH,
0COOEHHO B CBETJIBIX ayauTOpUsX. [[s mydieit opueHTamu B MPE3CHTAINA 10 XO-
1y BBICTYIUICHHS JIydIlle POHYMEpPOBaTh claijpl. JKemaTenpbHO, 94TOOBI HA claigax
OCTaBaJIMCh MOJIs, HE MeHee | cM ¢ Kaxaoil cropoHbl. BcnomoraTtenbHas uHpopMa-
1us (yrnpaBIgionire KHOMKK) HE T0DKHBI TPeo01aiaTh HaJl OCHOBHOW MH(OpMaluen
(TexcTom, WiumocTpanusmu). Mcrnonbs3oBaTh BCTpoeHHbIE 3P(HEKThl aHUMALIUKA MOK-
HO TOJIBKO, Kor/ia 0e3 3Toro He 000UTHUCH (HapuMep, MOCIe0BATEIbHOE MOSBIICHNE
AJIIEMEHTOB JuarpaMmbl). [IJisi akileHTUpOBaHUS BHUMAHUS HAa KaKOW-TO KOHKPETHOU
uH(OpMAaIUU ClIaii1la MOKHO BOCIIOJIb30BATHCA JA3€PHOMN YKa3KOM.

JluarpaMMbl TOTOBSITCSI C MCIIOJIb30BAaHMEM MacTepa AuarpaMm TaOJIMYHOTrO
nporeccopa MS Excel. /lns BBoga YMCIOBBIX JaHHBIX HCIIOIB3YETCS YUCIOBOU
dbopmar c pazgenuteneM rpymm pa3psaoB. Ecnu nanHpie (MOANMKMCH HAHHBIX) SBIIS-
I0TCS APOOHBIMHA YHCIIAMH, TO YHCIO OTOOPAKAEMBIX JECATUYHBIX 3HAKOB JIOJKHO
OBITh OJMHAKOBO JJISl BCEW TPYMIBI 3TUX JAHHBIX (BCETO Psifa TMOJIMUCEH TaHHBIX).
JlaHHBIC U TIOANMKCH HE JOJDKHBI HAKJIAIBIBATHCS APYT HA JIpyra W CIUBATHCS C Tpa-
dbuyeckumMu d7eMeHTaMHu auarpammbl. CTPYKTYpHBIE JHAarpaMMbl TOTOBSITCS TIPU
MOMOILM CTaHAAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecau npu dhopmatu-
pPOBaHUU cjaiila ecTb HEOOXOUMOCTh MPONOPLUHUOHATBLHO YMEHBIIUTH pa3Mep aAua-
rpaMMbl, TO pa3Mep MPU(PTOB PEKBU3UTOB JOJKEH ObITh YBEJIIUYEH C TAKUM pacue-
TOM, YTOOBI peaibHOE 0TOOpaKeHne OOBEKTOB AUAarpaMMbl COOTBETCTBOBAJIO 3HAYE-
HUSIM, YKa3aHHbIM B TaOnuie. B Tabnumax He M0opKHO ObITh Oosee 4 cTpok u 4
CTOJIOIIOB — B MPOTHUBHOM Cllyyae JIaHHbIE B TaOiuile OyJEeT MPOCTO HEBO3MOXKHO
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yBUAETh. Slueiiku ¢ Ha3BaHUSAMHU CTPOK U CTOJOLIOB M Hambosee 3HAYUMBbIE JaHHBIC
PEKOMEHIYETCSI BBIJICIIATD I[BETOM.

Tabnuanas uHGOpMAIUs BCTABISIETCA B MaTepUaibl Kak TabJIUIa TEKCTOBOTO
nporeccopa MS Word unu tabnuunoro nporeccopa MS Excel. IIpu BcTtaBke Tab-
JWIBI KaK 00BEKTa M MPONOPIIMOHATFHOM M3MEHEHHH €€ pa3Mepa peanbHbI 0TO0-
pakaeMbIii pa3mep mpudTa 10KeH ObITh He MeHee 18 pt. Tabnumpl 1 TuarpaMMel
pa3MelIarTcs Ha CBETIIOM WK OesioM ¢oHe.

Ecnau Bel npennounTaeTe BOCHOJIb30BATHCS MOMOIIBIO OorepaTropa (4To TOXKe
BO3MOJKHO), @ HE JIUCTATh CJIAalbl CAMOCTOSITENIbHO, OUEHb IMOJIE3HO MPEAYCMOTPETh
CCBUIKHM Ha cllaiibl B TekcTe Aoknaaa ("Crenyromuii ciaiia, noxanyicra...").

3aKIIOUATEIBHBIA CITAN Tpe3eHTaluu, coaepxkamuil Tekct «Cmacubo 3a
BHUMaHue» uiu «KoHewy, Bpsia JIu MpUeMIIeM I MPE3eHTAIlUH, COMTPOBOXKAAIOIIEH
nyOJIMYHOE BBICTYIUICHUE, IOCKOJbKY 3aBEpIICHUE TI0Ka3a ClaioB eIle He
SIBIISIETCSl 3aBEPIIIEHUEM BBICTyIUIEHUs. KpoMe Toro, Takue ciaiibl, Tak ke KaK U
cmaiin «Bompockl?», nyOonupyloT yctHoe coobmeHue. OnTuMaibHBIM BapHaHTOM
IPEICTaBISIETCS TOBTOPEHKE MEPBOTO Cllaiifia B KOHIIE PE3CHTAIIUN, TTOCKOJIBKY 3TO
JaeT BO3MOXKHOCTH €II€ Pa3 HAMOMHHUTH CIIYIIATEISIM TEMYy BBICTYIUICHHS U WMs
JOKJIaTYMKa ¥ THOO TIEpelTH K BOMpOcam, 100 3aBEPIIUTh BHICTYIUICHHE.

Jns mokasza (aiiil mpe3eHTalMu HEOOXOAMMO COXpaHUTh B ¢opMare
«lemonctpamusi PowerPoint» (®aiimn — Coxpanuth kak — Tun daiina —
Hemonctpauus PowerPoint). B 3ToM cnydae mnpe3eHTanus aBTOMAaTHYECKU
OTKpBIBAETCSI B PEXHMME IMOJHOIKpaHHOTO Toka3a (slideshow) u caymarenu
n30aBJeHbl KaK OT Bua pabouero okHa mporpammbsl PowerPoint, Tak u OT moTeps
BPEMEHH B HayaJse MoKa3a Mpe3eHTalHH.

[Tocne mNOArOTOBKM NPE3EHTALMM IIOJE3HO MPOKOHTPOIMPOBATH  ceOsl
BOIIPOCAMM:
e YJAJOCh JIU JOCTUYb KOHEUHOM LIEJIN MPEe3EHTAlMH (YTO YAAIOCH ONPEAEIUTh,

00BACHUTD, PEJIOKUTH WU MPOJIEMOHCTPUPOBATH C TOMOIIIbIO Hee?);

e K KaKuM OCOOEHHOCTSIM OOBEKTa MPE3CHTALUU YAAIOCh MPUBJIECYh BHUMAHHE
ayauTopuun’?

e HC OTBJICKACT JIM CO3AaHHAA IIPC3CHTALUA OT YCTHOTO BBICTYHJIeHI/IH?

[Tocne moArOTOBKM Mpe3eHTAUN He00X0[uMa PENeTHIINS BBICTYTICHUSI.
@opMBI 0TYETHOCTH — MYJIbTUMEINMHAS TPE3EHTALINS
KpuTepun onieHKH pe3yabTaTOB CAMOCTOATEIbHOI padoThI

Kputepuu oueHku ConepxaHue OLECHKU
1. ConeprkaTenbHblil | IpaBUIIbHBINA BBIOOP TEMBI, 3HAHUE IMPEIMETa U CBOOOI-
KpUTEpUi HOE BJIAJICHUE TEKCTOM, TI'PAaMOTHOE HCIIOJIb30BAaHUE
HAay4YHOM TEPMMHOJIOTUH, UMIIPOBU3ALUSA, PEUEBOU ITH-
KET
2. Jlornueckuil KpuTe- | CTPOMHOE JIOTMKO-KOMITO3HIIMOHHOE MOCTPOEHUE PEUH,
puit JI0Ka3aTEIbHOCTh, APTYMEHTUPOBAHHOCTD
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3. PeueBoit kpuTepuil | UCMOJNB30BAHUE SI3BIKOBBIX (MeTaopsbl, (pa3eonoru3msl,
MOCJIOBUILIBI, TIOTOBOPKU U T.A.) U HEA3BIKOBBIX (11034,
MaHephl U Mp.) CPEACTB BBIPA3UTENBHOCTH; (POHETHYE-
CKasl OpraHu3alus pedu, NPaBUIBHOCTh yJAapEHUs, YeT-
Kasl IUKIUS, JIOTHYECKUE YIapeHUs U Tp.

4. Tlcuxonoruyeckui | B3aMMOJEUCTBUE C ayquTopueil (mpsimas U oOparHas
KPUTEPUI CBA3b), 3HAHWE M YYET 3aKOHOB BOCHPHUATHS pPEYH, UC-
IIOJIb30BAHUE PA3JIMYHBIX IIPUEMOB NPUBJICUYEHUS U aAK-
TUBU3AlIMM BHUMAaHUs

5. Kpurepuit coOumro- | coOmoeHsl TpeOOBaHUs K IEPBOMY M TIOCTEAHUM ClIaid-
JeHUS IU3aiiH- | 1aM, TMPOCIEKUBAETCS OOOCHOBAaHHAs TIOCIIENOBATENb-
HPrOHOMUYECKHX Tpe- | HOCTh CJAiA0B U MH(OpMAIMK Ha cllaiiax, HeoOXoau-
OOBaHMII K KOMIIBIO- | MO€ U JIOCTATOYHOE KOJMYECTBO (OTO- U BUAEOMATEPH-
TEPHOI MPE3eHTAllMN | AJI0OB, y4eT OCOOCHHOCTEW BOCIPHATUSA TpaduuecKoil
(wuTrocTpaTUBHOM) HMH(pOpPMAIMK, KOPPEKTHOE CcoYeTa-
HHUe QoHa U TpapuKH, TU3aliH NPe3eHTAIMU HE TPOTHBO-
PEUUT ee COJepKAHUI0, TPAMOTHOE COOTHECEHHE YCTHO-
IO BBICTYIUICHHSI M KOMITBIOTEPHOTO COIPOBOXKJICHUS,
oO11ee BHeyaTIIeHHe OT MYJIbTUMEINIMHON MPe3eHTAlUN

2.4. MeToanuyecKue peKOMEHIAIMHU 10 COCTABJIEHUIO TA0IHUIl, CXEM.

[Ipu pabote ¢ 3amoiaHeHUEM TAOIUIBI UCIIONB3YyeM (POPMATM30BAHHBIA KOH-
CIEKT, IJIe 3aliCH BHOCSATCS B 3apaHee MOJArOoTOBIECHHbIE TaOIUIbl. TO yIO0OHO NpuU
MOJATOTOBKE €IMHOT0 KOHCIEKTa M0 HECKOJIbKUM MCTOUYHUKAM. OCOOEHHO €Cii eCTh
HEOOXOJMMOCTh CPaBHEHHUs JaHHBIX. Pa3HOBUIHOCTBHIO (OPMATM30BAHHOTO KOH-
CIIEKTa SIBJISIETCA 3aIMCh, COCTABIICHHAsI B (JOpME OTBETOB Ha 3apaHee MOATrOTOBIICH-
HBIE BOTPOCHI, 00ECIICUYNBAIOIINE MCUYEPITBIBAIOIINE XAPAKTEPUCTUKHA OJTHOTHITHBIX
00BEKTOB, SIBICHHI, TPOTIECCOB | T.Jl. PEKOMEHaIIMy TI0 COCTaBICHUIO:

1. Onpenenute 1eab COCTABICHHS TaOIUIIBI.

2. YuTas uzy4yaeMblil MaTeEpHall B EPBBIN pa3, pa3eaUuTe €ro Ha OCHOBHBIE CMBICIIO-
BBI€ YaCTH, BBIJICIIUTE TJIABHBIE MBICITH, CHOPMYIUPYITE BBIBOIBI.

3. Ecnu cocrasinsiere miaH

- KOHCIIEKT, COPMYJIMPYHTE HA3BAHUS MTYHKTOB U ONPEeTuTe HH()OPMAITHIO, KOTO-
PYIO ClIelyeT BKJIIOUUTD B IJIAH-KOHCIIEKT JIJISl PACKPBITUS ITYHKTOB IJIaHA.

4. Haubonee cyliecTBeHHbIE MOJOKEHUS U3y4aeMoro MaTepuaa (T€3UChl) MOCiIe10-
BaTEJIbHO M KPATKO M3JIaraiiTe CBOMMH CJIOBaMU WM MPUBOJAUTE B BUE IIUTAT.

5. BkirovaiiTe He TOJIbKO OCHOBHBIE TOJIOXKEHHS, HO M1 00OOCHOBBIBAIOIINE UX BBIBO-
JIbl, KOHKPETHBIC (PaKThl U IpUMeEpHI (0€3 TOAPOOHOTO OITUCAHMS).

6. Cocrapiisig 3anucu B TaOJIUIE, 3aMIMChIBATE OTJEIbHBIE CJIOBA COKPAIEHHO, BbI-
MUCHIBANTE TOJBKO KIIFOUEBBIC CJIOBA, JIETANTE CCHUIKM HA CTPAHUIBI KOHCTICKTUPY-
eMO pabOoThI, MPUMEHSINTE YCIOBHBIE 0003HAUCHMUSI.
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7. UtoObl ¢opMa 3ammcu OTpaXkaja €ro CoAepKaHue, pacrojaraite ab3arbl «CTy-
NeHbKaMu», MOJOOHO MYyHKTaM W MOAMYHKTAaM IUIaHA, IPUMEHSNTE pa3HOOOpa3HbIe
CrocoObl MOTYEPKUBAHUS, UCTIONB3YITE KapaHAallld U PYYKH PA3HOIO LIBETA.

8. OTMeuaiiTe HEMOHATHBIE MECTa, HOBBIE CJI0BA, UMEHA, JIAThI.

9. HaBegute cripaBKH O JIMIIAX, COOBITUAX, YIOMSHYTHIX B Tekcte. [Ipu 3amucu He
3a0ybTE BRIHECTH CIIPABOYHBIEC JAHHBIE HA MOJIS.

10. [Ipu KOHCHEKTUPOBAHUM HAJ0 CTAPATHCS BBIPA3UTh aBTOPCKYIO MBICIb CBOMMU
cnoBaMu. CTpeMuUTECh K TOMY, 4TOObI OIUH a03all aBTOPCKOT0 TeKCTa ObLT MepeiaH
IpU KOHCTIEKTUPOBAHUM OJHUM, MAaKCUMyM JABYMS MPEAJIOKEHUAMU. 3alHUCh y4eO-
HOTO MaTepuana B BHUJE TaOJHUIBI MO3BOJSET OBICTPO U 0€3 Tpynda ero 3allOMHHTb,
MT'HOBEHHO BOCCTAHOBHUTH B aMSITH B HY>KHbIM MOMeHT. CoCTaBlieHHE CXEeM, TaOJIHI]
CIIy>)KHT HE TOJBKO JJISl 3allOMUHAHusl Matepuana. Takas paboTa CTaHOBUTCS CpEJ-
CTBOM Pa3BUTHUS CIIOCOOHOCTH BBIIEISATH CaMO€ TJIABHOE, CYIIECTBEHHOE B Y4EOHOM
MaTtepuane, kiaccuduimpoBath uHGOpMaIUO. BBIACISIIOT OCHOBHBIE COCTaBIISIO-
e 0oJiee CI0KHOTO MOHSATHS, KIFOYEBBIE CJIOBA U T. 1. U PACHOJAratoTCs B MOCIe-
JIOBATEJIBHOCTU - OT OOIIETr0 MOHSATHUSL K €r0 YacTHBIM cocTaBisttomuM.HyxHo mpo-
IyMaTh, KAKUE€ U3 BXOIAIIMX B TEMY MOHSTHH SBJISAIOTCS OCHOBHBIMH U 3aIlMCaTh UX
B CXEME TakK, 4ToObl OHM 00pa3oBajiv OCHOBY. [lanee mpuUCOeAMHUTH YAaCTHBIE CO-
CTaBJsitoIIMEe (KJIIOYEBBIE CIIOBA, (Ppas3bl, OMpEAeNieHUs), KOTOPbIE CIYKAaT OMOpOn
JUTSL IAMATH U JIOTUYECKHU JIOMOJIHAIOT OCHOBHOE oO1ee nousitue. [efctBus npu co-
CTaBJICHUU CXEMbI MOTYT OBITh TAKUMHU:

1. [Togbepute hakThl 1151 COCTABICHUS CXEMBI.

2. BoigenuTe cpeau HUX OCHOBHbBIE, OOIIIE TOHSTHS.

3. OmpenenuTe KIOYEBbIE CIOBA, (hpa3bl, IOMOTAIOUINE PACKPHITh CYTh OCHOBHOTO
MOHSTHUS.

4. Crpynmupyiite (paKThl B IOTHUECKOU MOCIEI0BATEILHOCTH.

5. JlaniTe Ha3BaHUE BbIJICIIEHHBIM IPYIIIIAM.

6. 3aroaHUTE CXEMY JaHHBIMU.

2.5. Meroguueckne peKOMEHAAUM 110 COCTABJIECHHUIO IJI0CCAPUSA

I'occapmii — cnivicok HanboJiee 4acTo ynoTpeOasieMbIX B TEKCTE TEPMUHOB U MOHSI-
THUH, PACTIOJIOKEHHBIX B ONPEACIEHHON CUCTEME U MO OMPEICIEHHBIM ITPABUJIAM.
IIpasuna cocmasnenus enoccapusi:

1. Tepmunbl pacnioaratotcs B aihaBUTHOM TOPSJIKE (MM B JIOTHKE YTEHUS HHGOP-
MaIun).

2. O0s3aTeNBHO YKA3bIBACTCS CChIJIKA HA UCTOYHUK.

3. Pacnonaraercsi B KOHIIE paOOThI, TOCIIE CIICKA UCTIONIb3yEeMbIX HCTOUHUKOB.

4. Briro4aroTcst TEpMUHBL, YIIOTPEOIsieMbIe B TEKCTE PaOOTHI.

5. Mcnionp3yeTcs HE MEeHee 2-X ClIOBapei.

Tpebosarnus k opopmaenuro.

®opmat nuctoB A4. lllpudt Times New Roman, pazmep 14, paccrosHre Mexmy
CTPOK - UHTEPIMHBSIK MOJYTOPHBIN, ab3arHblil oTcTyn 1,25¢Mm., mons 30mMm (cieBa),
20mm (cBepxy), 20mm (ciipaBa), 20MM (CHU3Y).
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3. AH®OOPMAIIMOHHOE OBECIIEYEHHE

nepedyeHb YueOHbIX M3JaHuM, SJIEKTPOHHBIX U3JaHUM, JIEKTPOHHBIX U MHTEp-
HET-PECypCOB, 00pa3oBaTeNbHBIX IUIATPOPM, SJIEKTPOHHO-OMOIMOTEUHBIX CHCTEM,
BeO-CUCTEM ISl OpraHu3alldd JUCTAHIIMOHHOTO OOYYEeHHS U YIPABICHHUS WM, HC-
MoJIb3yeMble B 00pa30BaTEIbHOM IMPOIECCe KaK OCHOBHBIE W JIOMOJTHUTEIbHBIE HC-
TOYHHUKH.
OcHOBHBIE HCTOYHHUKH:

1. IIBetkoBa M.C. MndopmaTuka: yueOHUK AJisi CTyAeHTOB yupexaenuit CI10/
- 6-e u3n.,crep.-M.: ULl «Akanemus», 2020. - 352 c.

2. HNndopmaruka. bazossiii ypoBenb.10 kiacc: yueOnuk/ bocosa JI.JI., bocosa
AXO.- 2-e usn. crepeornn.- M.: BUHOM. JlaGoparopust 3nanmii, 2020.-
288c.

3. I'sozneBa B.A. MndopmaTtuka, aBTOMaTH3UpOBaHHbIE HHPOPMAITMOHHBIE
TEXHOJIOTUU U cucTembl, yaeoHuk/ M.: U] ®opym, MHOPA M,2018 — 544 c.

4. Muxeesa E.B., Tutora O.1. UndpopmaTuka: yueOHUK JJ1sI CTY/ICHTOB
yupexaennit CI1O/ -2-e uza.,crep.-M.: U1 «Axanemus», 2018.-400 c.

JlonoJIHUTeIbHbIE HCTOYHUKU:

5. KomnmeixoBa E.A., KymckoBa N.A. Madopmartuka: yued. moc. Jyist CTy/I.
yupexnenuit cno/E.A. KonmeikoBa, U.A.KymckoBa — OULL Axagemus, 2014.
—416c.

6. IlonskoB K.IO. Undopmaruka. YrmyOneHHBbIH ypoBeHb: y4deOHuMK s 11
knaccos: B 2 4 Y1/K.IO. [lomsxos, E.A. Epemun.-.. BUHOM. JlabopaTtopus
3Hanui, 2013.-240 c.:u.

7. Cemakun W.I'. Unpopmatuka u UKT. bazoBsiit ypoBenb: yueOHuk ams 10-11
kinacco/ N.I'. Cemakun, E.K. Xennep-8-¢ uzn.-M.: BUHOM. JlaGoparopus
3HaHui, 2012.-246 c.:un.

8. CepreeBa .1, My3aneBckas A.A., TapacoBa H.B.. UndopmaTuka. YueOHHK
— M.: UJI «®DOPYM»: UHD®PA-M, 2011.-384 c.

9. Xybaes I .H. MHudopmaruka: yued.mocooue/I.H.XybaeB u ap.nmon
pen.a.n.H.apod. I H. Xy6aeBa. — M3n.3-e, nepeoad. u pgom. — Poctos/H//L:
N3pat.uentp «MapT»; @enukc, 2010. — 288 c.

DJIeKTPOHHBbIE U3IaHUA (3JIEKTPOHHBIE Pecypchbl):
1. A30yka xommbioTepa U HoyTOyka. dopma noctyma: http://www.computer-

profi.ru/

2. Mup undopmartuku. Popma goctyna: http:// www.jgk.ucoz.ru/dir/

3. DnektpoHHBIH XypHan «HpopMaTnka  MHPOPMALNMOHHBIE TEXHOJOTHU B
oOpazoBanumn». ®opma gocryna: http:/www.rusedu.info/

4. Hudopmaunonno-obpazoBarenbHas cpena «Poccuiickas 371€KTpOHHAS HIKOJIa
- https://resh.edu.ru/
-Ypok 16. Kommnbrotep — ycTpoicTBO 00pabOTKU JaHHBIX. APXUTEKTypa KOM-




nbI0TEpOB- https://resh.edu.ru/subject/lesson/5425/start/15091.
- VYpok 17. Beibop koupurypamuu kommnsiorepa. [Iporpammuoe obecrieueHue
u Buasl [10 - https://resh.edu.ru/subject/lesson/5421/start/35815/.
- Ypox 19. IloaroroBka TEKCTOB W JEMOHCTPAIlMOHHBIX MaTEPHAIIOB -
https://resh.edu.ru/subject/lesson/5422/start/11157/

- Ypox 28. DIEKTPOHHBIE (nMHAMUYECKHE) TaOHIIBI -

https://resh.edu.ru/subject/lesson/5817/start/82477/

5. Hudposas odpasoBareabHas cpeaa CIIO PROFo0pa3zoBanue:

- lsetkoBa, A. B. UndpopmaTuka u nHHOpMaLOHHBIE TEXHOJIOTUH : yueOHOe
nocobue nst CITIO / A. B. 1IBetkoBa. — CapatoB : Hayunas kuura, 2019. —
190 c. — ISBN 978-5-9758-1891-1. — TekcT : 3MeKTPOHHBIH // DAEKTPOHHBIN
pecypc mudposoii obpaszoBarensHoit cpeasl CIIO PROFob6pa3oBanue : [caiiT].
— URL: https://profspo.ru/books/87074 (nata obpamenus: 07.09.2022). — Pexum
J0CTyNa: JUIsl aBTOPU3HP. MOJIb30BATENEH

DJIEKTPOHHO-0M0IMOTEYHAsI CHCTeMAa:

IPR BOOKS - http://www.iprbookshop.ru/78574.html

Be0-cucteMa Ui OpraHM3anMu  JMCTAHUMOHHOIO OOY4YeHUs] U

yIpaBJIeHUs UM:

Cuctema auctranimoHHoro ooyudenuss OI'AIIOY «AneKceeBCKHM KOS
http://moodle.alcollege.ru/
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