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BBEJAEHUE

Meroanueckue peKoOMEHAAIMU 10 OpPraHu3allid CaMOCTOSITENbHOU padOThI
CTyACHTOB M0 YueOHOW aucuuruinHe crenuanbHocTu 44.02.04 ChenuanbHoe
JIOIIKOJIbHOE 00pa30BaHUE OMPEACNAIOT COAECPKAHUE CAMOCTOSATEIBHON padoThI
oOyyJaronmxcsi, ee Ha3HaueHue, (HOPMbI OpTaHU3AIMH U BUIBI KOHTPOJISL.

Kontponmupyemasi camocTosiTenibHasi paboTa HampaBiieHA Ha YIUIyOJICHHE U
3aKpeIUICHHe 3HAHWK  CTyJeHTa, pa3BUTHE AHAIUTUYECKUX HABBIKOB  TIO
poOIeMaTHUKE JUCITUTUTHHBI.

CamocrosiTennbHast paboTra  OOydYaroOIMXCS, paccMaTpuBaeTcsl B Kak
yopaBisiemasi  mpenogaBaTesiMd - (03 WX TOpSIMOTO  ydacThs) — CHCTeMa
OpraHu3alMOHHO-NIEJArOTUYECKUX  YCJIOBHM,  HampaBJ€HHass Ha  OCBOCHHUE
MPaKTUYECKOIO OIbITa, YMEHUW W 3HAHUW B paMKax IMPEAMETOB, IUCIUIUIMH,
MEXIUCITUTUTMHAPHBIX KYPCOB IO CHEIUATbHOCTIM U MPO(deccrsM B COOTBETCTBUHU C
dI'OC CIIO.

st oOywaromierocss camoctosTenbHas paboTa - C€rnoco0 aKkTUBHOIO,
LEJICHANPABICHHOTO OCBOEHUS, 0€3 HEMOCPEJACTBEHHOTO y4acTHs MpernojaBaTes,
HOBBIX 3HAHWN, YMEHHH M OMNbITA, JMYHOCTHBIX PE3YJIbTATOB, 3aKJIAIbIBAIOIINX
OCHOBaHMS B CTAHOBJICHUH MPO(PECCUOHATBHBIX M OOIUX KOMIIETEHITNN, TPEOyeMbIX
®I'OC CIIO no cnenuanbHOCTH.

B paMkax BBITIOJIHEHUSI CaMOCTOSATEIBHONW pabOThl OOYyUarOUIUIiCs HOHKEH
BIAJCTh CMOCOOAMHU MPEIMETHON NESITeIbHOCTH: YMETh IMMOHUMATh MPEIJIOKCHHBIC
mpernojaBareneM e, GopMyIupoBaTh UX CaMOMY; MOJEITUPOBATh COOCTBEHHYIO
NEeATeTbHOCTh W MPOTPAMMHUPOBATH €€; YMETh OICHWBATh KOHEYHBIE U
IPOMEKYTOUHBIE PE3yJIbTaThl CBOUX JEHCTBUN; KOPPEKTUPOBATH EATEIbHOCTD,
UMETh JIMYHOCTHYIO TOTOBHOCTH (BBICOKUW YPOBEHb CaMOCO3HAHUS, aJ€KBAaTHOCTb
CaMOOILICHKH, PEPIIEKCUBHOCTh MBIIIICHUSI, CAMOCTOSITEIbHOCTh, OPTAHU30BAaHHOCT,
LEJICHANPABICHHOCTh  JIUYHOCTH,  CPOPMUPOBAHHOCTH  BOJIEBBIX  KAdeCTB)
CaMOPETYJISIIHH.

[enpro caMOCTOSITENIbHOM paOOThl 00yYatOUIUXCS SIBISIETCS:

1) ¢popmupoBaHue JTUYHOCTHBIX PE3YJbTATOB, OOIIMX M MPO(PEeCcCHOHATBHBIX
KOMIIETCHIIUH;

2) QopMupoBaHME YMEHHMH HCMOJIB30BATh HOPMATHUBHYIO, IIPABOBYIO,
CIPaBOYHYIO JOKYMEHTAIUIO U CIIELUATIBHYIO JIUTEPATYPY;

3)popMupoBaHue  CaMOCTOSITEIbBHOCTH  MBIIUICHUS, CIIOCOOHOCTEH K
CaMOpPa3BUTHUIO, COBEPILIEHCTBOBAHUIO U CAMOOPTaHU3AIINH;

4) yrnyOneHue U pacluIupeHue TEOPETUIECKUX 3HAHUM;

5)cuctemMartu3anus W 3aKPEIUICHUE TOJYyYCHHBIX TEOPETUUYECKHX 3HAHUU H
MPAKTUYECKUX YMEHHUN 00yUJarOInXCs;

6) pa3BUTHE MO3HABATEIBHBIX CIIOCOOHOCTEH M AKTHBHOCTH OOYYarOIIMXCS:
TBOPYECKOU WHUIIUATUBBI, CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH,
OpPraHU30BAHHOCTHU.

OcHOBHBIMU (OpMaMH CAMOCTOSITEILHOW pabOThl OO0Y4YarOIIUXCS SBIISIOTCS
MOJATOTOBKA COOOIIEHWI W OMOPHBIX KOHCIEKTOB, COCTAaBJICHHE CXEM, TaOIMIl,
MIPE3CHTALUH.



B cootBercTBUU ¢ pabouei mporpaMMoil Ha CaMOCTOSITENbHYIO Y4eOHYIO
paboty o0y4aronierocsi oTBOAUTCA 54 4acos.



1. TEMATHYECKMWH IJIAH BBIIIOJTHEHUS CAMOCTOSTEJIBHOM PABOThHI

Ne HaumeHoBaHue Koua-BouacoB ®opMa OTYETHOCTH
n/m CaMOCTOSITEJIbHOH PadoThI

1. 1. CocraButs raoccapuii Ha Temy: «THpoOpMaTHKa 1 €€ posib B COBPEMEHHOM OOIIECTBE»

2 [noccapwuit
2. 2. TloaroroBuTh coobieHue Ha TeMy: «Pojib HH()OPMAIIUK U CBSI3aHHBIX C HEH MTPOIIECCOB

B OKPY’KAIOIEM MHPE» 2 Coo0Omenue

3. 3. TloaroroButh KOHCHEKT: «CrucTeMbl. KOMIOHEHTHI CHCTEMBI»

2 Koncnekr
4., 4. TloaroToBUTH KOHCHEKT Ha TeMy « CHCTEMBI CUHCTICHUS

2 Koncnekr
5. 5. TloAroToBHUTH COOOIIEHNE HA TEMY: « DIEMEHThI KOMOMHATOPUKH, TEOPUH MHOKECTB U

MaTeMaTHYECKOU JIOTUKH 2 Coo0menue

6. 6. Pemenue 3ama4 Ha HCHOIB30BaHKE TpadoB

2 Koncnekr
7. 7. CocTaBHUTH CXeMYy Ha TEMY: «ANTOPUTMUYECKHE KOHCTPYKITUI

2 Cxema
8. 8. Pa3pabotaTh mpe3eHTaluIo Ha TeMY: «3aliCh AITOPUTMHYECKIX KOHCTPYKIUI»

2 I[IpesenTanus
9. 9. CocTaBUTh KOHCHEKT Ha TeMY: «DTalbl peleHHUs 33134 Ha KOMITBIOTEPE»

2 Koncnekr
10. 10. IToaroTtoBuTh coOOIIEHHE HA TeMY: « KOMITBIOTEpHAS MOIEIIBY

2 Coob1ieHue
11. 11. CocraButs Tabauiy Ha Temy: «Bpibop KOH(HUTypauuu

koMmIsioTepa. Ilporpammuoe obecneueHue u Buabl [10» 2 Tabmuua




12. 12. CocraButs cooOmeHne Ha Temy: «[1loaroroBka TeKCTOB M JeMOHCTPALIMOHHBIX
MaTepraoB) Coo0Omenue
13. 13. Pa3paboTaTh npe3eHTalHIO Ha TeMY: « Y POBHH HACTOJIBHOM M3AaTEIbCKON CHCTEMBI»
IIpesenranus
14. 14. TlonroToBUTH KOHCIEKT Ha TeMy: «cTopus pa3BUTHS HACTONBHBIX W3ATEITECKUX
CHCTEMY Koncnekr
15. 15. CocTaButh TabmuIly Ha TeMy: «CpencTBa OMCKa U aBTO3aMEHBI B TEKCTOBBIX
JTOKYMEHTaX» Tabmuna
16. 16. Pa3zpaboTaTh mpe3eHTALUIO Ha TeMy: «VICIoab30BaHie TOTOBBIX I1A0JIOHOB M CO3AaHUE
COOCTBEHHBIX)» [Ipesenranus
17. 17. CoctaBuTth TaOIUIYy Ha TeMy: «JlemoBas mepenucka, HaydHas Iy OJTUKaIIHsD)
Tabnumua
18. 18. IToarotoBUTH KOHCTIEKT Ha TeMy: «Pedepar n annoranusa. OdopmieHue crucka
JIMTEPATYPBI» Koncnkr
19. 19. CocraButh TabauIyy Ha TeMy: « CHCTEMBI PacIIO3HABAHUS TCKCTa)
Tabnuua
20. 20. PazpaboTatb npe3eHTanuio Ha TeMy: «KoMIbIoTepHas BEpCTKa TEKCTa»
[IpezenTanus
21. 21. IloaroToBUTH KOHCIEKT Ha TeMy: «IIporpaMMmsbl CHTE3a M pacliO3HaBaHUS YCTHOM
pedn» Koncnekr
22. 22. I[loaroToBUTh KOHCIEKT Ha TeMy: «Co3/1aHue 1 MpeoOpa3oBaHue ayaHOBU3YabHBIX
00BEKTOBY Koncnekr
23. 23. CocraButb Tabnuiy Ha TeMy: «PazHOBHAHOCTH IH(POBBIX YCTPOUCTB ISl BBOJA
U300pasKeCHUIN» Tabauma
24. 24, Pa3paboTaTh mpe3eHTaInio Ha TeMy: «/Icroib30BaHue My IbTUMEANHHBIX OHJIaH-
CEPBHUCOB 151 pa3padOTKH MPe3eHTANN [Ipesenranus
25. 25. IloaroToBUTh KOHCIIEKT HA TeMYy: « TeXHIMUECKHE CpeACTBA BBOIA TEKCTa»
KoHncnekr
26. 26. [loaroroBUTH COOOIIECHUE HA TeMY: «BO3MOKHOCTH COBPEMEHHBIX TaOIMYHBIX
IPOIIECCOPOBY CooO1eHue




27. 27. CocTtaBuTh TabIUIYy Ha TeMy: « THITBI JaHHBIX B TAOJUYHOM MIPOIECCOPE

1 Tabnuma
28. 28. CocraBuThb TabnuIy Ha TeMy: «DyHKINHU B TAOJIMYHOM MIPOLIECCOPEN

1 Tabmuna
29, 29. I1oAroTOBUTH KOHCIIEKT Ha TeMy: «PemsiroHHbIe (TabJnYHbIe) 0a3bl JaHHBIX)

1 Koncnexr
30. 30. CoctaButh Tabnuily Ha TeMy: «Tabnuia - npeacTaBiIeHNE CBEICHUH 00 OHOTHITHBIX

00BEKTax» 1 Tabnuia

31. 31. Pa3paboTaTh npe3cHTAHIO HA TEMY: «B03MOXKHOCTH 0a3bI JAHHBIX)

1 [Mpesenranust
32. 32. TToAroToBUTH KOHCTIEKT Ha TeMy: «Ilovck 1 BEIOOD B Oa3ax JaHHBIX»

1 Koncnexr
33. 33. IToarotoBuTh coobuieHne Ha TeMy: «CBsi3u Mex 1y TadnunaMu. Cxema JaHHBIX»

1 CoobuieHne
34. 34. CocraButh TabnuIy Ha TeMy: «Co3maHue, BeACHHE U UCTIOB30BaHME 0a3 JaHHBIX)

1 Tabmuna
35. 35. CocTtaBUTEOYKIET Ha temy  «[IporpammHoe u anmapaTHOe

00eCIIeUeHUEKOMITBIOTEPHBIX CETEH.» 1 bykner

36. 36. IToaroToBUTH MPE3CHTAINIO HA TeMY « TeXHOJIOTHS CO3/IaHUs FICKTPOHHON OYTHD»

1 I[Mpesenranust
37. 37. IloaroroButh coobIIcHHE HA TeMy: «CeTeBoe XpaHeHue naHHbIX. O0IauHbIe CEPBUCHD)

1 Coob1ieHue
38. 38. IToaroroBuTh coobueHne Ha TeMy: «ColuanbHbIE CETH - OpraHu3anus ooMeHa

JIAHHBIMU 1 CooOmenne

39. 39. CocraButh TaOIUIYy HA TeMy: «[IpUHITUTIBI TOCTPOEHUS KOMITHIOTEPHBIX CETEI

1 Tabmuna

Hroro: 54




. METOJIUYECKHE YKA3AHUS K BBIITOJTHEHUIO 3AJTAHUM JIJIS
CAMOCTOSATEJIbHOM PABOTHI

2.1. MeToanuyeckne peKOMEHIAUM 10 MOJATOTOBKE KOHCIIEKTOB

KoHcrekT — crnoco0 u3105KeHUs COAEPKaHUsl KHUTH WM CTaTbU B JJOTHYECKON
noclyieoBaTebHOCTU. KOHCIIEKT akKKyMyJIMpYyeT B ce0e MpeblaylIie BUAbl 3alUCH,
NO3BOJIIET BCECTOPOHHE OXBATUTh COJEpPKaHWE KHUTH, cTarbu. [losToMy ymeHue
COCTaBJIATh IUIAH, TE3UCHI, NI€JIaThb BBINMCKA WU JPYTH€ 3alUCHU ONPEAEISIET M
TEXHOJIOTHUIO COCTaBJIEHUS KOHCIIEKTA.

1. BHuMaTenpHO MpoYnTaTE TEKCT. Y TOUHUTE B CIIPABOYHOMU
auTEpaType HEMOHSATHBIC ciioBa. [lpu 3ammcu HEe 3a0ynbTe€ BBIHECTH
CIIPABOYHBIE JTAHHBIE HA MOJISI KOHCIEKTA.

2.  Bplaenure ri1iaBHOE, COCTABbTE IJIAH.
3.  Kparko copmynupyiiTe OCHOBHBIE MMOJIOKEHUS TEKCTA.
4.  3aKOoHCHEKTUPYWTE MaTepuay, YETKO Cleays IMyHKTam

niaHa. [Ipy KOHCEKTUpOBaHUM CTapalTECh BBIPA3UTh MBICIb CBOMMH
CJI0BaMU. 3aIlMCH CIEAYET BECTH YETKO, SICHO.

3. ['pamoTHO 3anmceiBaniTe uutathl. LluTHpys, y4yuThIBaTE
JTAKOHUYHOCTh, 3HAYUMOCTb MBICIIH.

B Tekcre KOHCIEKTa JKEeNaTeabHO MNPUBOAUTH HE TOJBKO  TE3UCHBIE
MIOJIOKEHHUS], HO M UX JIOKa3aTeJIbCTBA.

[Ipu odopmieHHE KOHCIIEKTa HEOOXOIUMO CTPEMUTHCS K €MKOCTH KaXKIIOTO
npeIoKeHusl. YHCIIO TOTOJHUTEIBHBIX DJIEMEHTOB KOHCIEKTAa JOJDKHO OBITh
JOTUYECKH OOOCHOBAaHHBIM, 3alUCH JIOJDKHBI PACIPEACNATHCS B OIMPEAEIICHHON
NOCJEN0BATEIbHOCTH, OTBEUYAIOUIEN JIOTMUECKOM CTPYKType MpousBeneHus. s
YTOYHEHUS U JAOMOJTHEHUSI HEOOXOIUMO OCTABJISTH MOJIS.

OBnazeHMe  HaBbIKAMH  KOHCHEKTHUpOBaHUS  TpeOyeT OT  CTyAeHTa
eIy CTPEMIIEHHOCTH, TOBCEAHEBHOM CaMOCTOSATEIbHON padOoTHhI.

KpuTtepun onieHKN KOHCIIEKTA
® COOTBETCTBHUE COACPKAHUS TEME;
e ryOnHa MpopabOTKU MaTepHaia;
® TIPAaBWJILHOCTH U TIOJHOTA UCTIOJIH30BAHMUS HCTOYHUKOB.

2.2. MeTtoanueckne peKOMEHIAUM 110 MOJAT0OTOBKE COO0IIeHUi

[Tpu moaroToBKe COOOIIEHUS 11EIECO00Pa3HO BOCMOIB30BATHCA CIAEAYIOIIUMHU
PEKOMEHALMSAMM:

VYsicaute 111 ce0s1 CyTh TEMbI, KOTOPast BaM MPeIIokKeHa.

[Tonbepure  HeoOXomumylo  JuTepaTypy  (cTapaiiTecb  MOJb30BAThCA
HECKOJBLKIUMH UCTOYHUKAMH JIJ151 00JIe€ MOTHOTO MOTy4YeHUs HH(OPMAITIH).



TmatenbHO W3yunTe MaTepuall y4eOHHKA IO JaHHOW TeMe, YTOOBI Jierde
OpHEHTHUPOBATLCS B HEOOXOJAMMOW BaM JIUTEPAType W HE CAENATh 3JIEMEHTaApPHBIX
OIHOOK.

N3yuute nogoOpanHblii MaTepuan (10 BO3MOKHOCTH paboTaiiTe KapaHIalioM,
BBIJICJISASI CAMOE TJIABHOE IO XO/1y YTECHHUS).

CocraBbTe MIaH cooOieHus (JoKIaaa).

Hanmummre TekcT cooOmenus (AoK1ana).

Bri6upaiite TOTbKO MHTEPECHYIO U MOHATHYIO HHpopMmaruio. He ucnomns3yiite
HESICHBIE JIJI BAC TEPMUHBI U CTICTIHATBHBIC BEIPAKCHUS.

He nenaiite cooOrmienrne oueHb TPOMO3IKHUM.

[Ipu odopmileHnn  OOKIaga  WCIONB3YHTE  TOJBKO  HEOOXOIUMEIE,
OTHOCSIIUECS K TEME PUCYHKHU U CXEMBL.

[IpounTanTe HaMMCaHHBIA TEKCT 3apaHee M NOCTApPanuTECh €ro IEepecKas3arh,
BbIOMpasi caMOe OCHOBHOE.

['oBopuTE I'pOMKO, OTYETIMBO M HE TOPONUTECh. B 0c000 BaKHBIX MecTax
JeNaiTe may3y WM MEHSHUTE MHTOHALMIO — 3TO OOJIETYUT €€ BOCHpUATHE IS
CIIyILLIATETIEH.

HcKyccTBO YCTHOTO BBICTYIUIEHUSI COCTOUT HE TOJIBKO B OTJIMYHOM 3HAaHUU
MpeaMeTa peuu, HO M B YMEHHUHU MPEMOAHECTH CBOM MBICIIU U YOSKICHHS TIPABUIHHO
1 yIOPSI0OYEHHO, KPACHOPEYMBO M YBIIEKATEIBHO.

JIroboe ycTHOE BBICTYIUICHHE JOJKHO YIOBJIETBOPSATH TPEM OCHOBHBIM
KpUTEPHUSM, KOTOPbIE B KOHEYHOM HUTOTE U TMPUBOIAT K YCHEXy: 3TO KPUTEPHil
MPaBUIBLHOCTH, T.€. COOTBETCTBUS SI3LIKOBEIM HOpPMaM, KPUTEPHH CMBICIOBOM
aJICKBaTHOCTH, T.€. COOTBETCTBHUS COJCP)KAHMUSI BBICTYIUICHHS pEaTbHOCTH, U
Kkputepuii  3(QPEKTUBHOCTH, T.€. COOTBETCTBUSA JOCTUTHYTBIX PE3YJIbTATOB
MOCTABJICHHOW LIETIH.

PaGoTy mo moAroToBKE YCTHOTO BBICTYIUIEHHS MOKHO pa3lleuTh Ha JBa
OCHOBHBIX 3Tama: JOKOMMYHUKATUBHBIA »Tanm (MOArOTOBKA BBICTYIUICHHS) U
KOMMYHUKATUBHBIN 3Tall (B3aUMOJIEHCTBHE C ayAUTOPHUEH).

PabGoTa mo moAroToBke yCTHOrO BBICTYIUICHUS HAaUYUHAETCS C (HOPMYIUPOBKU
TeMbl. Jlydiie Bcero temy chopmysMpoBaTh TakMM 0Opa3oM, YTOOBI €€ IMepBOe
CIOBO 0003HAYaJI0 HAWMMEHOBAHHE IOJYYCHHOTO B XOJ€ BBHITIOJHECHUS MPOEKTa
HAy4YHOTO pe3yJibTaTa. TeMa BBICTYIUICHHS HE JO/DKHA OBITh IEperpyXEeHHOM,
HEJb3s «00BITh HEOOBATHOEY», OXBAT OOJIBIIOTO KOJUYECTBA BOMPOCOB MPHUBENET K
ux OerjioMy TMEepeYuciIeHUI0, K ACKIApaTUBHOCTH BMECTO TIJIyOOKOTO aHau3a.
Heynaunpie GopMyIHpOBKH - CIMIIKOM JUTMHHBIC WM CIUIIKOM KpaTKWe W OO0IIHe,
OYCHb OaHANBHBIE W CKyYHBIC, HE COJAEpXKalue MpoOJIeMbl, OTOPBAHHBIE OT
JanbHEHIIero TeKCTa v T.1.

CaMo BBICTYIUIEHHE JOJKHO COCTOSITh U3 Tpex yactel — BeryruieHus (10-15%
oO1mero BpeMenu), ocHoBHOU "actu (60-70%) u 3akmouenus (20-25%).

Berynnenue Bkitodyaer B ceOsi mpelcTaBiieHHe aBTOpOB (damuiivsg, uMms
OTYECTBO, NP HEOOXOAMMOCTH MECTO y4eObl/pabOThl, CTATyC), Ha3BaHHE JTOKJIA/a,
pacmpoBKYy TOJ3aroJioBKa C IEJIbI0 TOYHOTO OMPEIEICHUS COJepKaAHUSI
BBICTYTUICHHUSI, Y€TKOE OIpEACIICHUE CTepKHEeBOW njen. CTep)kHeBas uaes MpPOoeKTa
MMOHMUMAETCS KaK OCHOBHOUM Te3HuC, KJIIO4YeBOe mojokeHue. CtepKHEeBas uiesl JaeT
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BO3MO>KHOCTb 3a1aTh ONPENCTICHHYIO TOHAJIBHOCTD BBICTYILJICHUIO.
CdopmynrpoBaTh OCHOBHOM TE€3UC O3HAYAET OTBETUTH Ha BOMPOC, 3a4€M TOBOPHUTH
(11e1B) ¥ 0 YeM TOBOPUTH (CPECTBA TIOCTUKEHHUS 1IEIH ).

TpeGoBaHUsI K OCHOBHOMY T€3HUCY BBICTYIICHUS:

dbpa3za J0MKHA YTBEpXKIATh TJABHYIO MBICIbL M COOTBETCTBOBAThH IIEJIH
BBICTYIUJICHUS,

CY)XIIGHHE JIOJDKHO OBITh KpPAaTKUM, SICHBIM, JIETKO VJAEPKUBATHCS B
KpaTKOBPEMEHHOW MAMSITH;

MBICJIb JTOJDKHA TIOHUMAaThCS OJHO3HAYHO, HE 3akiodath B cebe
MPOTUBOPEYHSL.

[lnan pa3BUTHSA OCHOBHOM YacTH JOJDKEH OBITh SCHBIM. JIOMKHO OBIThH
O0TOOpPAHO ONTUMAIBHOE KOJIUYECTBO (DAKTOB M HEOOXOJUMBIX IPUMEPOB.

Ecnum wucnosib30BaHKME CIEHHANBHBIX TEPMUHOB M CJIOB, KOTOPBIE YacCTh
ayIUTOPUM MOXET HE IMOHAThb, HEOOXOIMMO, TO MOCTapailTech HaTh KPaTKYIO
XapaKTEPUCTUKY KAXKIOMY U3 HUX, KOTJla YIOTpeOJIsieTe X B IpoLiecce MPe3eHTaluu
BIIEPBBIE.

Camble 4YacTble OINIMOKM B OCHOBHOM YacTW JOKJIaJa - BBIXOJ 3a Mpeesibl
paccMaTpUBaEMbIX BOIIPOCOB, TNIEPEKPHIBAHME MYHKTOB IUIAHA, YCJIOXKHEHUE
OTAEIBHBIX TMIOJIOKECHUM PEUYM, a TaKXKe IMEperpy3Ka TEKCTa TEOPETHYECKUMU
pacCyXIEHUsAMM, obunme 3aTPOHYTHIX BOIIPOCOB (mexmapaTUBHOCTb,
0€3710Ka3aTeIbHOCTh), OTCYTCTBHE CBS3M  MEXKIY YacTSIMH  BBICTYIUICHHUS,
HECOPa3MEPHOCTh YacTeW BBICTYIUIEHUSI (3aTSAHYTO€ BCTYIUIEHUE, CKOMKAHHOCTh
OCHOBHBIX MOJIOKEHUMN, 3aKITIOUCHHUS).

B 3axnroueHnn HeoOoxoaumMo chOpMyTUPOBATh BBEIBOBI, KOTOPHIEC CIECTYIOT U3
OCHOBHOW wujeu (uuer) BbICTyIJIEHUs. [IpaBUIBHO MOCTPOEHHOE 3aKIIIOUYEHUE
CIOCOOCTBYET XOpOIIEMY BIEYATIIEHUIO OT BBICTYIUIEHHUS B LieJoM. B 3akitoueHuu
UMEET CMBICI MOBTOPUTH CTEPKHEBYIO HJECI0 M, KPOME TOro, BHOBb (B KpaTKOM
BUJIC) BEPHYTbCA K TEM MOMEHTaM OCHOBHOW 4acTH, KOTOPbI€ BBI3BAJIM MHTEPEC
ciayumiarene. 3aKOHUWTh BBICTYIUIEHME MOXHO PELIMTEIbHBIM  3asBICHUEM.
Berynnenue u 3akmoueHue TpeOyroT 00s3aTesIbHOM MOJATOTOBKH, UX TPYJIHEE BCETO
CO3/1aBaTh Ha XO1y.

[Icuxosiorn aokasanu, 4To JIy4llle BCErO 3alIOMUHAETCS CKa3aHHOE B HaJdalle U
B KOHIIE COOOMmEeHusT («3aKOH Kpas»), MOATOMY BCTYIUICHHE JOJDKHO IPHUBJICYD
BHUMAaHUE CIIylIaTelIed, 3aMHTEPECOBATh MX, MOJATOTOBUTH K BOCHPHUSITUIO TEMBI,
BBECTH B Hee (HE BCTYIUJICHHE Ba)XXHO camMO MO ce0e, a ero COOTHECEHHE C
OCTAJIbHBIMU YaCTSAMH), a 3aKIIOYEHUE JIOJDKHO O0OOIIUTH B CXKATOM BHJE BCE
CKa3aHHOE, YCUJINTh U CTYCTHUTh OCHOBHYIO MBICJIb, OHO JTOJDKHO OBITh TaKuM,
«4TOOBI CIIyHIATENN MOYYBCTBOBAJIM, YTO AAJIbIIIE TOBOPUTH HEUETON.

IToaroroBka coo01eHHs

[TonroroBka HMH(POPMAILIMOHHOTO COOOIIEHUS — 3TO BHUJ BHEAYIUTOPHOU
CaMOCTOSITENIbHOM paboOThl MO MOATOTOBKE HEOONBIIOr0 MO O00BEMY YCTHOTO
cooOIeHust Juisi O3ByuMBaHUs Ha ydeOHOM 3aHsTuu. Coobmaemass mH(popManus
HOCUT XapakTep YTOYHEHUS WM OO0O0OUIeHHs, HECET HOBU3HY, OTpa)kaer
COBPEMEHHBIH B3TJISI] 110 ONpeIeaEHHBIM IpobieMam.



Coo0mieHrne OTaMYaeTcss OT JOKIaJ0B M pedeparoB HE TOJIBKO OO0BEMOM
uHpOpMAINY, HO U €€ XapaKTepOM — COOOIICHUS JIOTOJHSIOT M3y4aeMbIil BOTIPOC
(bakTUYEeCKUMU WM CTaTHUCTUYECKUMHU Martepuanamu. OdopmisieTcss 3aaaHue
NUCHbMEHHO, OHO MOXET BKIIOYATh OJJIEMEHTHl HAISIHOCTH (MJUTIOCTpPALUH,
JEMOHCTPALIHIO).

PernameHT BpeMeHU Ha 03ByYMBaHHE COOOIICHUS — 10 S MHH.

Posab mpenogaBaTtensi: onpenenuTh TEMy U I€JIb COOOIICHHS; OMPEISTUTh
MECTO W CPOKH TOATOTOBKH COOOIIEHUS; OKa3aTh KOHCYJIHTATHBHYIO MOMOIIL MPHU
dbopMHpOBaHUM  CTPYKTYphl ~ COOOIICHHS;  PEKOMEHJ0oBaTh  0a30Byl0 U
JIOTIOTHUTEIBHYIO JIUTEPATypy TO TEME COOOINEHHUs; OICHUTh COOOIICHHE B
KOHTEKCTE 3aHSTHSI.

Poab crymeHTa: coOpaTh U U3y4YHUTh JMTEPATYpy IO TEME; COCTABUTH IUIAH
WIH TpaUUYECKyI0 CTPYKTYPY COOOILEHUS; BbIIEINTh OCHOBHBIE ITOHSTHS; BBECTH B
TEKCT JONOJIHUTENbHBIE JTaHHBIEC, XapaKTEPU3YIOIIUe OOBEKT U3y4eHUs; OPOPMUTH
TEKCT IHCbMEHHO; CIaTh Ha KOHTPOJb INPENOJABaTEI0 MW O3BYYUTb B
YCTaHOBJICHHBIN CPOK.

KpI/ITepI/Il/I OHECHKHU: aKTYaJIbHOCTb TCMBI; COOTBCTCTBHUC COACPIKAHUA TEMC,
I‘JIY6I/IHa HpOpa6OTKI/I Marepuajia;, TIpaMOTHOCTb H IIOJIHOTA HCIIOJIB30BaHHA
HCTOYHHUKOB, HaJIN4YUC 5JICMCHTOB HAIrJIAJHOCTH.

O06bem coobmienust — 1-2 cTpaHuIl TEKCTA.

Jtanbl padoThbl HA/X COOOLIEHHEM.

1. [Tog0Oop u M3ydeHHe OCHOBHBIX HCTOYHHUKOB 110 TEME, YKa3aHHBIX B JIAaHHBIX
PEKOMEH/IAINSX.

2. CocTaBieHHE CITUCKA UCTIOIh3yEeMOM JIUTEPATYPHI.

3. O6paboTka 1 cucTemMaTusaius nHpopmarmu.

4. Hartucanue cooOIIeHws.

5. Ily6nudHOE BBICTYIIJICHUE U 3alIUTa COOOIICHHUS.

2.3. MeToanuyeckne YKa3aHUA K BbINOJHEHHUIO MPe3eHTAIUU

KoMnbsroTepHyo IIPE3EHTALNIO, CONPOBOXKIAIOIIYIO BBICTYIICHUE
JOKJIauuKa, yJnoOHee BCEro MoAroToBUTh B mnporpamme MS PowerPoint.
[Ipe3enTanys Kak JOKYMEHT MIPEACTABISET COOON MOCIE0BATEIbHOCTh CMEHSIOIUX
Apyr Apyra CJIAai0B - TO €CTh JJIEKTPOHHBIX CTPAaHWYEK, 3AaHMMAIOLIUX BECh JKpaH
MOHHTOpa (0€3 MPHUCYTCTBUS TMaHeleld mporpaMmbl). Yaie BCero AeMOHCTpAIMs
Mpe3eHTAIMH MIPOCLUpPYETCss Ha OONBIIOM dKpaHe, pexe — pa3faaercs coOpaBIIMMCS
KaKk IIe4aTHbId Marepuas. KoauyecTBO ClaioB aJEKBaTHO COJIEPKAHHUIO U
MIPOJIOJKATEIBHOCTH BBICTYIUIEHUS (HAmpUMeEp, I S5-MUHYTHOI'O BBICTYIUICHHUS
PEKOMEHIyEeTCsI UCII0NIb30BaTh He Oonee 10 cnaiiaoB).



Ha mnepBoM cnaiie 00s3aTeNbHO MPEACTABIAETCS TeMa BBICTYIUICHUS U
cBeAeHuss 00 aBropax. Crenyronme ciaiibl MOXHO MOATOTOBUTH, UCIIONB3Ys JIBE
pa3inyYHbIe CTPATETHH UX MOATOTOBKHU:

1 crparterus: Ha cnaijpl BBIHOCUTCS OIOPHBIM KOHCHEKT BBICTYIUICHUS U
KJTFOUEBBIE CJIOBA C TEM, YTOOBI MOJIB30BATHCS UMU KaK IJIAHOM /ISl BBICTYIUICHUS. B
ATOM clTydae K cliaiijjlaM IpeIbsBIISIOTCS CIeyIolue TpeOOBaHUS:

- 00beM TEKCTa Ha claiiie — He 0oJblle 7 CTPOK;

- MapKUpPOBAaHHBIM/HYMEPOBAHHBIM CIHCOK COIEPXXKUT He Oonee 7
AIIEMEHTOB;

- OTCYTCTBYIOT 3HAKH IIyHKTYallMH B KOHIIE CTPOK B MAPKUPOBAHHBIX U
HYMEPOBAHHBIX CIHUCKAX;

- 3HauMMas MHGOpMalMs BbIACNIAECTCS C T[OMOUIBIO 1IBETa, KEerds,
2 PeKTOB aHMMAIIUH.

Oco00 BHMMAaTEIbHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIIMOOK U
oneyarok. OCHOBHasi omKOKa MpU BHIOOPE NAHHOW CTPATErHMH COCTOUT B TOM, YTO
BBICTYTIAIOIINE 3aMEHSIOT CBOIO peUb UTEHUEM TEKCTa CO CJIAiI0B.

2 crTparerusi: Ha ciaiabpl noMemiaercss (pakTUYecKuil martepuan (TaOJuIlbl,
rpaduku, Qororpadum u Tp.), KOTOPBIA SIBISETCS YMECTHBIM W JIOCTATOYHBIM
CPEICTBOM HATJISIAHOCTH, TIOMOTAET B PACKPBITUM CTEPKHEBOM HUJI€U BBICTYIUICHHUSL.
B sToM ciyyae k cnaiiiam npeabsBIsSIOTCS CIEIyIOe TpeOOBaHUS:

- BBIOpaHHBIE CPEACTBA BU3yaTU3alluu HHPOpPMAIUH (TaOJIULIbI, CXEMBI,
rpauKH U T. I.) COOTBETCTBYIOT COJEPKAHUIO;

- HCIIOJIb30BaHbl MILTIOCTPAIIMU XOPOILIET0 KayecTBa (BHICOKOTO Pa3perieHusi), ¢
YETKUM M300pakeHreM (KakK MPpaBuiIo, HUKTO U3 MPUCYTCTBYIOUINX HE
3aMHTEPECOBAH BUMTHIBATHCSA B TEKCT HA BAIlIMX Claiilax U BCMAaTpUBaTLCA B
MEJIKHE UTIOCTPALIUN );

MakcumanbHO€ KOJMYECTBO Tpaduueckoi nHpopManuu Ha OJHOM criaiiae — 2
pucyHka (dotorpaduu, cXembl U T.J.) C TEKCTOBBIMH KOMMEHTapusiMu (He OoJiee 2
CTpOK K Kaxaomy). Haumbonee BakHas uH@OpMalusg [OJDKHA pacnojiaraThCsi B
LIEHTPE IKpaHa.

OcHoBHast omuOKa MpH BbIOOpE aHHOM CTpaTerMu — «COPEBHOBAHHUE» CO
CBOMM WJLTIOCTPATUBHBIM MaTEPUAJIOB (ayAUTOPUU HE MPEAOCTABISIETCS JOCTATOYHO
BpEeMEHH, 4YTOObI BOCIPHUHATH MaTepuand Ha cruaigax). OObIYHBIA craiin, 0e3
3} (HeKToB aHMMALUU JTOJDKEH JEeMOHCTPUPOBATHCS Ha 3kpaHe He meHee 10 - 15
CeKyHJ. 3a MeHbIllee BpeMsl MPUCYTCTBYIOIIME HE YCIIEET OCO3HATh COJAEpKaHHE
cnanpga. Ecnm kakasg-ToO KapTHHKAa NOSBAJIACh HAa 5 CEKyHI, a NHOTOM TYT XKeE
CMEHUJIACh APYroi, TO ayauTopusi OyJeT CUUTaTh, YTO NOKIAAYUK €€ MOJTOHSET.
O6patHoro (rmo3uTUBHOr0) d3((deKTa MOXKHO JIOCTUTHYTh, €CIH JIOKJIaJUuK
MPOJIUCTHIBAET MHOKECTBO CIANIOB CO CIOKHBIMUA TaONHUIAMU U JAHarpaMMaMu,
roBOpsl Ipu 3TOM «BOT TyT IpHUBEAEH Pa3HOTO POJAA 8CHOMO2AMENbHYBIL MaTepual,
HO 51 €r0 X04Uy MPOIYCTUTh, YTOOBI HE MEPErpy>KaTh BHICTYIUIEHHE MOIPOOHOCTIMIY.
[IpaBna, Takoi mpuem JAenatb B Hauale WU B KOHye TMPE3CHTAUU — PUCKOBAHHO,
ONTHUMAJIbHBIA BApUAHT — B CEPEAMHE BBICTYIUICHHUS.

Ecnu Ha cnaiine mpuBOAMTCS CIOXKHAs AUAarpamMma, ee HeoOXOJUMO MPEABApUTH
BBOJHBIMHU cjoBaMu (Hampumep, «Ha 3Toil nuarpamMMe mpuBOIUTCS TO-TO M TO-TO,

5



3eJIEHBIM OTMEUYEHBI TMOKa3aTenu A, CHHUM — TokazaTtenu by»), ¢ TeM, yToObl JaTh
BpeMSl ayJWTOpPUM Ha €€ pACCMOTPEHHE, a TOJbKO 3aTeM MpHCTynaTh K €€
oOcyxnenuto. Kaxnplii ciaiii, B cpeaHeM AODKEH HaXOAWTbCA Ha JKpaHe He
menpme 40 — 60 cekynm (06e3 yuera BpEeMEHHM Ha CIIy4yallHO BO3HUKIIIEE
oOcyxaenue). B cBsf3m ¢ 3TUM JIydlle HACTPOUTh TPE3CHTALMI0O HE Ha
aBTOMATUYECKUMU MOKA3, & HA CMEHY CIaiI0B CaMHUM JIOKJIaJYUKOM.

Oco0o THiareabHO HEOOXO0IUMO OTHECTHUCH K 0ghopmaenuto npezenmavyuu. J1Jis
BCEX CJIAWJIOB MPE3CHTAIMU 10 BO3MOKHOCTH HEOOXOJIMMO HMCHOJb30BaTh OAWH U
TOT € Ma0JI0H OQOpMIIECHUS, KETJb — JJIsi 3ar0JIOBKOB - HE MEHbIIEe 24 ITyHKTOB,
i uHbopManuu - ans uHpopMmauu He MeHee 18. B mpeseHTanusax He MPUHSTO
CTaBUTH NEPEHOCHI B CIIOBAX.

[Togymaiite, He OTBJIEKAUTE JM Bbl CIyLIAaTeJIEd CBOEW K€ Mpe3eHTALUEi?
Spkue Kpack, CJIOXHBIE I[BETHbIE TMOCTPOCHMS, U3IUIIHSS  aHUMalus,
BBINPHITUBAIOMINNA TEKCT WJIM WIIIOCTPalds — HE caMoe JIydylllee JOMOJHEHHE K
HAaydyHOMY Jokiany. Takxke HexelareabHbl 3BYKOBbIE J(PGEKTbl B  XO0J€
JEMOHCTpalMU Mpe3eHTanuu. Haumyumumu siBIsiioTCsl KOHTpAcTHBIE 1[BeTa (hoHa U
TekcTa (0enblil (OH — YepHBIN TEKCT; TEeMHO-CUHHI (DOH — CBETJIO-KEITHIA TEKCT U T.
1.). Jlydiie He cMelmuBaTh pa3Hble THUIBI MPUPTOB B OJHOM MpE3CHTALUH.
Pexomennyercs He 310V JloTpeOasTh MPONUCHBIMU OYKBaMU (OHHM YUTAOTCS XYKE).

HekoHTpacTHbIe cliaiiibl OyJIyT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIbHBIMH,
O0COOEHHO B CBETJIBIX ayauTopusix. [ns mydiieil opueHTanuu B MPE3EHTALMU TI0
XOJly BBICTYIUICHUSI Jy4lle NpPOHyMEpoBaTh ciaiapl. JKemareiabHO, 4TOOBI Ha
cllaiijlax OCTaBaJUCh MOJIA, HE MeHee | ¢cM C KaxxJoi CTOpoHbl. BermomoratenbHas
uHpopManus (ynpaBISIOIIME KHOMKH) HE MOJDKHBI Mpeodiafarh HajJ OCHOBHOM
uHpopManent (TekcToMm, WuTocTpauusMu). Mcnonb3oBaTh BCTPOEHHBIE 3(PHEKTHI
aHUMAallMd MOXHO TOJBKO, Korma O0e3 9Toro He o00oWTHCh (Hampumep,
MOCIIEZIOBATEIbHOE TIOSIBIICHWE DSJIEMEHTOB Juarpammbl). J[is akimeHTHupoBaHHS
BHUMaHHUS Ha KaKOW-TO KOHKPETHOW MH(pOpMalMU Cllaiifila MOXKHO BOCIIOJIb30BAThCS
JIa3€pPHOMN YKA3KOU.

JluarpaMMbl TOTOBSITCSL C HCIIOJIb30BAaHMEM MacTepa JuarpamMM TaOJIMYHOTO
npoueccopa MS Excel. Ins BBOJa YHUCIOBBIX JaHHBIX HCIOJIB3YETCS YHUCIOBOU
dbopmar ¢ pazmenurenemM Tpynn paspsaoB. Ecnu ganHbie (MOANKMCH TaHHBIX)
ABIISIOTCS JIPOOHBIMU YHUCJIAMH, TO YHUCIO OTOOPAKAEMBIX JECATHUHBIX 3HAKOB
JOJHKHO OBITh OJMHAKOBO JUIS BCEW TPYMIbl 3TUX JAHHBIX (BCETO psAna MOIMHCEH
naHHbIX). [laHHBIE M MOANMCH HE JOJDKHBI HAKIAABIBAThCSA JpYyr Ha JApyra H
CIIUBAThCA C TpaHUUECKUMU 3JIEMEHTaMHu auarpammbl. CTPYKTypHBIE JUarpamMmbl
TOTOBSITCS TIPH MOMOIIM CTaHAAPTHBIX cpeAcTB pucoBanusa naketa MS Office. Ecau
npu (HOpPMAaTUPOBAHUU ClIali]a €CTh HEOOXOAUMOCTh MPOMOPIHOHATBHO YMEHBIIUTh
pasMep AMarpaMMbl, TO pa3Mep MIPU(TOB PEKBU3UTOB JOJIKEH OBITh YBEIWYEH C
TaKMM  pacuyeToM, 4TOOBbl peaJbHOE OTOOpaKeHHE OOBEKTOB JAUArpaMMbl
COOTBETCTBOBAJIO 3HAYEHUSIM, YKa3aHHbIM B Ta0Oiuue. B Tabnunax He AOMHKHO OBITH
oosiee 4 cTpok U 4 CTOJOIOB — B IMPOTUBHOM Ciydae JaHHBbIE B Ta0iuie OyaeT
IPOCTO HEBO3MOXHO YBHUIETh. SIUeiiku ¢ Ha3BaHUSIMU CTPOK U CTOJIOIOB U Hauboiee
3HAYMMBbIE TAHHBIE PEKOMEHIYETCS BBIIEISTH LIBETOM.



Tabnuunas uHpoOpMalys BCTaBIsIETCS B MaTepUalbl Kak TabJMIa TEKCTOBOTO
nporeccopa MS Word unmu Ttabmmunoro mporeccopa MS Excel. Ilpu BcraBke
TaOJIUIBl KaK OOBEKTa M IMPOMOPLHUOHAILHOM H3MEHEHHH €€ pa3Mepa pealibHbIH
oToOpakaemblii pasmep mmpudra gomkeH OviTh HEe MeHee 18 pt. Tabmuibr u
JArarpamMmbl pa3MeIlalTcsa Ha CBETIIOM Ml 6enoM (oHe.

Ecnu Bbl npeanountaere BOCHOIB30BATHCS MOMOIIBIO oneparopa (4To Toxe
BO3MOXHO), a HE JINCTATh CJIANIbl CAMOCTOSITEILHO, OUYEHb TOJIE3HO MPEyCMOTPETh
CCBUIKHY Ha claibl B Tekete nokiana ("Crnenyromuid cinai, noxanyicra...").

3aKIIOUMTENbHBIA CHAM TMpe3eHTaluu, coaepxamuid Teker «Cracubo 3a
BHUMaHMe» win «KoHemy, Bpsa 11 mpuemiieM i Mpe3eHTAIuH, COTPOBOKIAFOIICH
nyOJMYHOE BBICTYIJICHHE, MOCKOJBKY 3aBEpIICHHE TIOKa3a CIaiiioB eme He
SBJISICTCSI 3aBEPIIICHUEM BBICTYIUICHUSI. KpoMme TOro, Takue Ciaiibl, TaK K€ Kak U
cmaiin «Bompockl?», myomupyroT ycTHOe cooOmieHue. OnTuMaibHBIM BapHAHTOM
IpeCTaBIIAETCS] TOBTOPEHHUE MEPBOTO cllaiijia B KOHIIE IPE3EHTAIlMHU, TOCKOJIBKY 3TO
JAa€T BO3MOKHOCTH €Ill€ Pa3 HAMOMHUTH CIYLIATENISIM TE€MY BBICTYIUICHUS W UMS
JOKJIaIuMKa U TMO0 NepeiTH K BompocaM, JIMOO0 3aBEpUINTh BHICTYILJICHUE.

Jns mokasza (aitn mpe3eHTaMM HEOOXOAMMO COXpaHUTh B (opmare
«Jlemonctparuss PowerPoint» (®aiin — Coxpanuth kak — Tun daitna —
Hemounctpanusi PowerPoint). B sToM ciyyae mpe3eHTanus aBTOMATHYECKH
OTKpBIBACTCSI B PEXUME TMOJHOIKpaHHOro Toka3a (slideshow) u cmymarenu
n30aBJIeHbl KaK OT BHJia pabouero okHa nporpammel PowerPoint, Tak u oT morepn
BPEMEHU B HayaJe MoKas3a npe3eHTaluu.

[Tocne TmMOATOTOBKHM TPE3CHTAIMHM TOJE3HO MPOKOHTPOJIHMPOBATH  CeOs
BOITPOCAMH:
e YJIAJIOCh JIU JOCTUYb KOHEYHOM 1€ MPE3CHTAIUU (YTO yAAIOCh ONPEIETUTh,
O0OBACHUTD, IPEAJIOKUTH U TPOJEMOHCTPUPOBATH C MOMOIIBIO Hee?);
¢ K KakuM OCOOEHHOCTSIM 00BEKTa MpEe3eHTAIMHU YJIaJoCh MPUBIIEYh BHUMAHHE
ayauTopuun’?
o HE OTBJIEKAET JIM CO3JaHHAsl IPE3EHTAMs OT YCTHOTO BBICTYIUICHUSA?
[Tocne moAroTOBKU Mpe3eHTalud He00X0AuMa PENETUIUS BBICTYTUICHUS.
@opMBbI OTYETHOCTH — MYJIbTUMEINIHAS TIPE3CHTAIUS
Kpurepuu onieHKH pe3yJbTaTOB CAMOCTOATEILHOM Pad0ThI

Kpurepuu oneHku CopnepxaHue OLEHKH
1. CopepxaTenpHbIl | MPaBWIbHBIA BbIOOp TEMbI, 3HaHHE TMpeAMeTa U
KpUTEpUi cBOOOHOE BJIAJICHUE TEKCTOM, IrpaMOTHOE
VICIIOJIB30BaHUE Hay4YHOH TEPMHUHOJIOTUH,
MMIIPOBU3ALINSL, PEYEBOU ITUKET
2. Jlornueckuii | CTPOMHOE JIOTUKO-KOMITO3UIIMOHHOE IIOCTPOCHUE PpEeuH,
KpUTEpU JIOKa3aTeJIbHOCTh, ApI'YMEHTUPOBAHHOCTh

3. PedeBoii KpUTEpU | UCIIOJIB30BAHUE SI3BIKOBBIX (MeTadophl, (Ppazeosoru3msl,
MOCJIOBUIIBI, TTIOTOBOPKU W T.A.) U HESI3bIKOBBIX (11034,
MaHEephl U Tp.) CPEJICTB BBIPA3ZUTEIHLHOCTH;
dboHeTHUeCKass OpraHu3alus pedyd, MPaBUILHOCTh
YAAPEHUs, YETKasl JUKLIHS, JOTUYECKHUE YIAPEHHUS U TIP.




4. Tlcuxomoruyeckuil | B3auMoAeNUCTBUE ¢ ayauTopuei (mpsmast u oOpatHas
KPUTEPUI CBA3b), 3HAHME W YYET 3aKOHOB BOCIPHUATHSA PEUH,
WCIIOJIb30BAaHNE PA3IIMYHBIX IPUEMOB IIPUBIICUYCHUS U
aKTHBHU3aLlMA BHUMaHUs

5. Kputepuii | cobmonensl TpeOOBaHHS K TEPBOMY U IOCIEAHUM
coONo/IeHUs JTM3aiiH- | ciuaiiaam, POCIEHKUBACTCS 000CHOBaHHas
HPrOHOMHUYECKUX MOCJIEIOBATENBHOCTh CHAWAOB U HWHMOpMAIMU Ha
TpeOOBaHMI K | claiijax, HeoOXOAMMOE W JOCTaTOYHOE KOJIMYECTBO
KOMIBIOTEPHON doTo- W BUAEOMATEpPHANIOB, YY€T OCOOEHHOCTEH
MPE3EHTALUU BOCHPUSTHS rpaguvecKoit (MILUTFOCTPaTUBHOM )

uH(pOopMaIuu, KOppeKTHOe codeTanne GpoHa u rpaduku,
JU3aiH MPE3eHTAINN HE IPOTUBOPEUHT €€ COACPKAHUIO,
TPAaMOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHHS U
KOMITBIOTEPHOTO COTIPOBOXKICHMsI, 00Iee BIEYATICHUE
OT MYJIBTUMEIUUHON MPE3CHTALNU

2.4. MeToan4yeckue peKOMEHIAIUM 10 COCTABJICHUIO TA0JIMII, CXEM.

ITpu pabore c 3amoiHeHHEM TaOJULBl HCHOJIB3yeM (OpMaIU30BaHHbBIN
KOHCIIEKT, /1€ 3allUCU BHOCATCS B 3apaHee MOJArOTOBJIEHHbIE TAOIUIBl. DTO yI00HO
IPU NOJATOTOBKE €AMHOIO KOHCIEKTA 110 HECKOJbKUM UCTOYHUKaM. OCOOEHHO eciu
€CTb HEO0OXOIMMOCTb CpPaBHEHHS JaHHBIX. Pa3HOBUIHOCTBIO (OPMaNIM30BAHHOIO
KOHCIIEKTa SIBJISIETCA 3alliCh, COCTaBJ€HHas B (¢GopMe OTBETOB Ha 3apaHee
MOJITOTOBJICHHBIE BOMPOCHI, OOECIIEUUBAIOIINE HCUYEPIBIBAIOIINE XapPaKTEPUCTUKH
OJTHOTUITHBIX OOBEKTOB, SBJIEHUH, TMPOLECCOB M T.JA. PexkomMeHaauuud 1o
COCTaBJICHUIO:

1. Onpenenure 11eIb COCTABICHUS TAOHITHI.

2. Ywuras u3yyaemblii Matepuan B MEPBBIA pa3, pa3deiauTe €ro Ha OCHOBHBIE
CMBICJIOBBIE YaCTH, BBIJEJINTE TJIaBHBIE MBICIIU, CPOPMYIUPYITE BHIBOBI.

3. Ecnu cocraBinsiere miaH

- KOHCHEKT, c(hOpMyIHpYyHTE Ha3BaHUS IYHKTOB U OINpPENEIUTE MHPOPMAIHUIO,
KOTOPYIO CIEAYET BKIKOUYUTD B IUIAH-KOHCIEKT JJIs1 PACKPBITHS TyHKTOB IJIaHA.

4. Haubonee CylIeCTBEHHbIE IIOJOKEHUS M3y4yaeMOro Marepuaga (TE3UChI)
IIOCJIEI0BATENbHO U KPATKO HU3JaraiiTeé CBOMMH CJIOBaMM WJIM NPUBOJUTE B BUJE
LUTAT.

5. BkimroualiTe He TOJBKO OCHOBHBIE ITOJIOKEHHS, HO M OOOCHOBBIBAIOIIHME MX
BBIBO/IbI, KOHKpETHBIE (DaKThI U IPUMEPHI (63 MOAPOOHOr0 OMMCAHNUSA).

6. Cocrapnsis 3amucu B TaONuIEe, 3alUChIBANTE OTAENBHBIE CIIOBA COKPAIIEHHO,
BBIMMCHIBATE TOJBKO KIIOUEBBIE CJIOBa, JENalTe CCBHUIKM Ha CTPaHUIBI
KOHCIIEKTUPYEMOU pabOThl, MPUMEHSNUTE YCIOBHBIE 0003HAUCHUSI.

7. UrtoObl (dopma 3amuicu oOTpaxkaja €ro CoJep)KaHWe, pacrojiaraiite ad3arbl
«CTyNeHbKaMu», TMOJAOOHO TYHKTaM M TMOAMyHKTaM IUIaHa, MPUMEHANTE
pa3HoOoOpa3Hble CMOCOObI TMOMYEPKUBAHMS, HCIHOJIB3YHTE KapaHAalld W PYYKH
pa3HOro LIBETA.



8. OTMeuaiiTe HETOHATHBIE MECTA, HOBBIE CJIOBA, UMEHA, JIaThl.

9. HaBenure cripaBku O JuIax, COOBITHIX, YIOMSHYTHIX B Tekcte. [Ipu 3amucu He
3a0yIbT€ BHIHECTH CIIPABOYHBIC TaHHBIC Ha TIOJISI.

10. IIpy KOHCTIEKTHPOBAaHUHU HAJO CTApaThCs BBHIPA3UTh ABTOPCKYIO MBICIH CBOUMU
cinoBaMu. CTpeMUTECh K TOMY, 4TOObI OIMH a03al] aBTOPCKOro TeKCTa ObLI MepeaaH
OpU KOHCIIEKTHUPOBAaHUHM OJHUM, MAaKCUMyM JBYMs TMPEAJIOKEHUSMU. 3amuch
y4eOHOTO Marepuana B BHUAEC TaOJMUIIBI TMO3BOJIIET OBICTPO M 0€3 Tpyda ero
3alIOMHUTh, MTHOBEHHO BOCCTAHOBHUTH B MaMSATH B HYXHBbIH MOMEHT. CocTaBiIeHHE
cXeM, TallWIl CIy>KUT HE TOJBKO MJI1 3allOMMHAaHUs Marepuana. Takas paborta
CTAaHOBUTCS CPEACTBOM DPAa3BUTUS CIIOCOOHOCTH BBIACNATH CaMO€ TJIaBHOE,
CYIIECTBEHHOE B Yy4eOHOM Marepualie, KIacCUPUIMPOBaTh  WH(MOPMAIHIO.
BrIAensiI0T OCHOBHBIE COCTABIISIONINE 00JI€€ CI0KHOTO TIOHATHS, KITFOYEBBIE CIIOBA U
T. II. ¥ PACIIONAralTcs B MOCIEI0BATEIHHOCTH - OT OOIIEro MOHATHS K €r0 YaCTHBIM
cocrapisitonuM. HyxHo mpogymaTh, Kakue U3 BXOJSIINX B TEMY IMOHSATHH SBISIOTCS
OCHOBHBIMH M 3alMCaTh WX B CXEME€ TakK, YTOOBl OHM 00pa3oBaiu OCHOBY. [lamee
NPUCOEIUHUTh YaCTHBIC COCTaBIsONIUE (KIFOUEBBIE CIOBA, (pa3bl, ONMPEICTICHIS),
KOTOpBIC CIIy’KaT OMOPOW IS MaMATH U JIOTUYECKH JOMOJHSAIOT OCHOBHOE 00IIIee
nousTue. J[elicTBUA MPHU COCTABICHUU CXEMBI MOTYT OBITh TAKUMHU:

1. [TogGepute hakThl AJIT COCTABICHUS CXEMBI.

2. Boigenure cpean HUX OCHOBHBIE, 00IIIE TTOHATHUS.

3. Ompenenute KIHOYEBBIE CIOBA, (Ppa3bl, MOMOTAIONINE PACKPHITH CYTh OCHOBHOTO
MTOHSITHUSL.

4. Crpynmnupyiite (HakThl B JOTHIECKOU MOCIET0BATEILHOCTH.

5. JlaliTe Ha3BaHUE BBIICICHHBIM IPYIIIIAM.

6. 3anoJIHATE CXEMY JaHHBIMH.

2.5. MeToanuyeckue peKOMEHIAUM 10 COCTABJIEHHUIO IJ10CCAPHS

I'moccapuii — cnucok HauOosiee 4acTo yMHOTPEONSIEeMBbIX B TEKCTE€ TEPMHUHOB U
IIOHATUM, PACIIOJIOKEHHBIX B ONPEACIEHHOW CUCTEME U 110 OIpPEIeIIEHHBIM
paBUIIAM.

IIpasuna cocmasnenus enoccapus:

1. Tepmunbl pacrnojiaratotrcs B an@aBUTHOM MOpsAKE (WM B JOTUKE YTEHUS
uHopMaimm).

2. O0s3aTeNbHO YKa3bIBACTCS CChIJIKA HA UCTOYHUK.

3. Pacnionaraercsi B KoHIIE pabOTHI, MOCTIE CIHCKA UCIIOJIb3yEeMBbIX HICTOYHUKOB.

4. BiIro4aroTCst TEPMHUHBI, YIOTPEOIIsieMble B TEKCTE paOOTHI.

5. Ucnionb3yeTcst He MEHEE 2-X CI0Bapei.

Tpebosanus k oghopmaenuro.

®opwmat mmctoB A4. lpudt Times New Roman, pasmep 14, paccTosiHue MexmIy
CTPOK - UHTEPJIMHBSDK MOJYTOPHBIN, a03aiHbii oTcTyn 1,25¢M., mosst 30mMM (crieBa),
20mM (cBepxy), 20mm (cipaBa), 20MM (CHU3Y).



3. AHOOPMALIMOHHOE OBECIIEYHEHUME

NEPCUCHDb y‘IC6HLIX HBHaHHﬁ, QJICKTPOHHBIX HBHaHHﬁ, SJICKTPOHHBIX
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HNHTepHeT-pecypcoB, 00pa3oBaTEeNbHBIX IUIATPOPM, 3IEKTPOHHO-OMOIMOTEUHBIX
CUCTEM, BEO-CUCTEM MJI OpPraHM3alMU JUCTAHIMOHHOTO OOyYEHMsI M YIpaBIEHUS

UM, UCIIOJb3yeMble B  00pa3oBaTeIbHOM TPOIECCE KaK  OCHOBHBIE
JIOTMIOJIHUTEILHBIE UICTOUYHUKH.
OCHOBHBIE NCTOYHUKH

1. LBerkoBa M.C. UndpopmaTuka: yueOHHK 1J1s CTyAeHTOB yupexxaenuit CI1IO/
- 6-e uzn.,crep.-M.: U1 «Akagemus», 2020. - 352 c.

2. Wudopmaruka. ba3ossiii ypoBenb.10 kmacc: yueObuuk/ bocosa JIJI., bBocosa
A.JO.- 2-e m3a. crepeorun.- M.: BUHOM. JlabGoparopus 3Hanuii, 2020.-
288c.

3. I'BozneBa B.A. Undopmartrka, aBTOMaTU3upOBaHHbIE HH(POPMAIITMOHHBIE
TEXHOJIOTUH U cucTeMbl, yaeOnux/ M.: ]I ®opym, MIHOPA M,2018 — 544 c.

4. Muxeesa E.B., Tutosa O.U. UndopmaTuka: yueOHUK 1)1 CTY/ICHTOB
yupexaenuit CIIO/ -2-e uzn.,crep.-M.: UL «Akanemus», 2018.-400 c.

JlonmoiHNTEIbHbIE HCTOYHUKH:

5. KonmeixkoBa E.A., KymckoBa U.A. UHdopmatuka: ydeb. moc. ajis CTyI.
yupexaennit cno/E.A. KonmeikoBa, U.A.Kymckoa — OUL Akanemus, 2014.
—416c.

6. IlonskoB K.IO. Undopmaruka. YriyOneHHBbIH ypoBeHb: yueOHHMK s 11
kinaccoB: B 2 u YI/K.IO. ITonskos, E.A. Epemun.-.. BUHOM. JlaGopatopus
3Hanu, 2013.-240 c.:un.

7. Cemaxkun WN.I'. Undopmaruka u UKT. bazoBeliit ypoBeHb: yueOHuk s 10-11
kinacco/ N.I'. Cemakun, E.K. Xennep-8-¢ uzn.-M.: BUHOM. JlaGoparopus
3HaHui, 2012.-246 c.:un.

8. Cepreea .U, My3aneBckas A.A., Tapacosa H.B.. Undopmatuka. YueOHUK
—M.: UJI «DOPYM»: UHD®PA-M, 2011.-384 c.

9. Xybaes [I'.H. Wndopmaruka: yued.mocodue/I " H.XybaeB u ap.mox
pen.n.n.H.apod. I .H.Xybaesa. — M3n.3-e, mepeoad. m mom. — Poctos/n//l;
N3nar.uentp «MapT»; ®ennkc, 2010. — 288 c.

DJIeKTPOHHbIE U3AaHUs (JJIEKTPOHHbIE PECyPChI):
1. A30yka kommbioTepa U HoyTOyka. dopma noctyna: http://www.computer-

profi.ru/

2. Mup undopmatuku. @opma gocrymna: http://www.jgk.ucoz.ru/dir/

3. DnektpoHHbIM xypHan «udbopmaTuka U uHOOpPMAIMOHHBIE TEXHOJOTHHU B
obpazoBanun». @opma gocrymna: http://www.rusedu.info/

4. MudopmanronHo-oOpa3zoBarenbHas cpefa «Poccuiickas 3JeKTpOHHAS KO
- https://resh.edu.ru/
-Vpok 16. Kommbiorep — YyCTpOWCTBO 0OpaOOTKH JaHHBIX. ApPXHUTEKTypa

10

u



KoMIbIoTepoB- https://resh.edu.ru/subject/lesson/5425/start/15091.
- Vpok 17. Beibop xondurypamuu kommeotepa. [Iporpammuoe obecrieueHue
u Buasl [10 - https://resh.edu.ru/subject/lesson/5421/start/35815/.
- Ypoxk 19. IToaroToBka TEKCTOB M JIEMOHCTPAIIMOHHBIX MaTEpPUAJIOB -
https://resh.edu.ru/subject/lesson/5422/start/11157/
- Ypok 28. DIEKTPOHHBIE (IMHAMUYECKHE) TaOJHIIBI -

https://resh.edu.ru/subject/lesson/5817/start/82477/

5. Hudposas odopaszoBarenbHas cpeaa CIIO PROFo6pa3oBanmne:

- IIBetkoBa, A. B. udopmaTika 1 nHHOpMaLIMOHHBIE TEXHOJOTUH : yueOHOe
nocoobue ansa CITIO / A. B. IIetkoBa. — CaparoB : Hayunas knura, 2019. —
190 ¢c. — ISBN 978-5-9758-1891-1. — TekcT : 2IeKTpOHHBIH // DAEKTPOHHBIN
pecypc mudpoBoi oopazoBatenbHoM cpenbl CIIO PROFo6pa3oBanue : [caiiT].
— URL: https://profspo.ru/books/87074 (nata obpamenus: 07.09.2020). — Pexum
JOCTYyTIA: JJIsl aBTOPU3HP. MOJIb30BaTENEH

JJIeKTPOHHO-0MOIMOTEYHASI CHCTEMA:

IPR BOOKS - http://www.iprbookshop.ru/78574.html

Be0-cucrema Ui OpraHm3anuM JAUCTAHUMOHHOIO OO0y4YeHHMSs H

ylpaBJieHUs] UM:

Cuctema quctanniionHoro oOydenus OI'AIIOY «AnekceeBCKHI KOS
http://moodle.alcollege.ru/
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