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Metoauueckre peKOMEHIALUU 110 OpPraHU3aIlMd CaMOCTOSTEEHOU PabOThI
CTYIEHTOB pa3paboTanbsl Ha ocHOBe (DenepallbHOro rocyJIapCTBEHHOro 00pa3oBa-
TEJIBHOIO CTaHaapTa CpeaHero mpodecCuoHaIbHOTO 00pa30BaHus 10 CIIEHaILHO-
¢t 40.02.01 IIpaBo 1 opraHuzanus COlUaILHOI0 00eCIIeUeHHs
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BBEJAEHUE

Meroauyeckne peKOMEHIAMK IO OPraHU3alUdM CAMOCTOSITENFHON pPaGOThI
cryaeHToB o y4eOHOU gucuumimHe EH.02 MndopMaTuka M0 CIIENHAIBHOCTH
40.02.01 IIpaBo 1 opraHu3anys COIMMANBHOIO OOECIIEYEHUs OMPENEISIOT COmepkKa-
HUE CaMOCTOSITENLHON pabOTHl 00yJaromuxcs, ee Ha3HaueHue, GOPMbI OpraHU3aLK
Y BUJIBI KOHTPOJISL.

KonTponupyemast camocrostenbHas paboTa HalpasjieHa Ha yriyOiIeHue u 3a-
KpEIUIeHHe 3HAaHUH CTyZEeHTa, Pa3BUTHE aHATUTHUYECKUX HABBIKOB IO MPOOIeMATHKE
y4eOHOH NUCLUTITHHBI

CamocTosTenpHas paboTa 00yJarOMINUXCS, PACCMATPUBAETCS B KaK yIIpaBlise-
Mas mpeniogasaresssMu (0e3 HMX IOPSMOro ydacTHsl) CHUCTEMa OpraHU3al[dOHHO-
NeTarOriIeCKMX yCIOBHUM, HalpaBlIeHHas Ha OCBOCHHE IPAaKTUIECKOTO OIbITa, yMe-
HUWA ¥ 3HaHUH B paMKax IIPEeIMETOB, JUCIUILINH, MEKIUCIUIUIMHAPHBIX KyPCOB 110
CHeLHManbHOCTAM U Ipodeccusm B cootercTBUU ¢ PI'OC CIIO.

J1st oGyqaromerocst caMocTosiTeNibHasi paboTa - crocod aKTUBHOIO, IleJIeHa-
IIPAaBJIEHHOTO OCBOEHUS, 0e3 HEeIOCPEeICTBEHHOTO YYacTHs IperogaBaTells, HOBBIX
3HaHWH, YMEHUN U OIBITA, JUYHOCTHBIX PE3YIHTATOB, 3aKJIaJIBIBAIONIUX OCHOBAHMUS B
CTaHOBJIEHUH NPO(ECCUOHATBHBIX B 00X KomreTeHIui, Tpedyembrx ®I'OC CITO
110 CHEILHUAIBHOCTH.

B pamkax BBIIOJHEHHUs CaMOCTOSITEIHPHOW PabOThI OOyYarOIUiCsS TOJDKEH
BIIIETh CIIOCOOAMH MPEAMETHON MESITETBHOCTH: YMETh [TOHMMATh IIPENJI0KEHHBIE
IpernogaBaTelieM Lenu, (GOpMYIHPOBaTh UX CAMOMY; MOJEIUPOBATH COOCTBEHHYIO
JESTEIBHOCTD ¥ IIPOIPaMMUPOBATh €€; YMETh OLIEHUBATH KOHEUHBIE U IPOMEXYTOU-
HEIE Pe3yJILTaThl CBOUX IEUCTBUN; KOPPEKTUPOBATh AESTEIbHOCTh, UMETh JIMYHOCT-
HYIO TOTOBHOCTH (BBICOKHM YpOBEHH CAMOCO3HAHMS, aJIeKBATHOCTL CAMOOIEHKH,
pedIeKCUBHOCTD MBIIUICHHS, CAMOCTOSTEIBHOCTD, OPTaHH30BaAHHOCTh, LieJIeHaIpaB-
JIEHHOCTB JTUYHOCTH, C(DOPMUPOBAHHOCTH BOJIEBEIX KAYECTB) CAaMOPETYJIIAIIUH,

I{enbro caMOCTOATENBHON PaOOThl O0YUAFOIITUXCS SIBIISIETCS

1) ¢opMupoBaHUe NTUIHOCTHBIX PE3yJBTATOB, OOIIKMX U IPO(ECCHOHATBHBIX
KOMIICTCHIIHIA;

2) dopmupoBaHHE YMEHWH HCIIOIB30BATH HOPMATHBHYIO, IPABOBYIO, CIIpa-
BOYHYIO JOKYMEHTAIMIO U CIEIHUAIBHYIO INTEPATYPY;

3)dopMHpoBaHUE CaMOCTOSITEILHOCTH MBIIUICHHUS, CIIOCOOHOCTEHW K caMopas-
BUTHIO, COBEPIIEHCTBOBAHUIO M CAMOOPTaHU3AIIHH;

4) yriy6ieHue U pacliipeHHe TCOPETUICCKIX 3HAHUT;

S)cucTemMaTH3alus U 3aKperuieHHe ITOJyYeHHBIX TEOPETHYECKUX 3HaHUU U
IPaKTUYECKUX YMEHUN 00yUaronuxcs;

6) pa3BUTHE IIO3HABATENBHBIX CIIOCOOHOCTEH W aKTUBHOCTH OOYYAFOIIMXCS:
TBOPYECKOM MHUILIMATUBBI, CAMOCTOSTEIIBHOCTH, OTBETCTBEHHOCTH, OPTraHU30BaHHO-
CTH.

OCHOBHBIMH (OpPMaMHU CaMOCTOSATEIBHON pPabOTHl OOYJAFOUIUXCS SIBIISTFOTCS
[IOITOTOBKA COOOIIEHUH U OTIOPHBIX KOHCIIEKTOB.

B coorBercTBUUM ¢ pabodell mporpaMMoi Ha caMOCTOSITENIbHYIO YUeOHYIO pa-
00Ty o0ydJaromerocst OTBOJUTCS 26 4acos.



«IOLHOWAMOY noulles IMIBWdO@» :AWAL BH OHHAIIQ00)) I
QUHOIIIQ00)) Aneedgo o BUHEI'RE QUHOHIOIIIE é pIop\ SN dorxerad MI9d0LoMI ], 8
QUHEITReE S 1°€ BQ], L
IMHIKIIIIIQ0
sonnnediodu donrerrsind]|
€1 € 1Yt
QMHOMIQ00)) C O[] BWALOHMD BedOLUHR (DY SUHIIIQO000 ILUIO0LOITO] | I
IMOIOHOY | « Wwiwed1odl XITHQOKAILD L0 XITHLARIHRLY OURHUILL()» INOIIOHON ILHI0LOITO] ] I 9
19nmwediodn
JI9HQINAID U II9HLdBIHEBL))
TIAR.LIMD d9HHOMIedanQ
ré g IrdxeRd
redapog «unmewdopun noxosruded mirogedgo dorderrs g» :AWoL eH Ledodo 7
«UUIOIOHXAL XI9H &
omHomMQo0)) | -Hommewdoduu suIngced 19gULNAIIIS] [» AWOL BH BUHIIIIQO0D SHHIIRII0)) I
HOMHHXIL HOHAOLOIIINOY 9 191098d HOHORIIO ¥
INOIIOHOY | -€9Q BHITBEMHBIA()» :OWAL Ol BLMJIOHON QMHILERLI00 U HUIIBNAO(pHH MOHO] | I ¢
YeIIO]f | "«UWIOIOHXAL XIIHHOUITEWdOPHH BALOWIdD SUMXOIBHMHX ] » (AWAL BH IRINO]f I z
‘«runmewdoduu nreradon u miroged
rerxoyf | -9o ‘suHoHRdX ‘©@d0Q0 KMIOIOHXIL ‘UMIBWAO(PHN SULEHO] [» :ANAL BH IRINO]f Z 1
19033n0d 1 J19H
-Honnenwdodun n sunenwdopH]]
L ] Iraxsed
HLIOHLYh 4008h /11
HHHBIRE YUY WAL U g01rdreed JOUHBIOHIWHERY | _
-10 Indop 09-1r0)| N

I9L09Vd UOHIIMALEOLDOWYD BEMHAHIONI9d HVIFI UNAODAhNLVINAL °1




97 :40JBh 0130g
«exudeds seHdOINOE» SUHIMIQO0D ILUFOLOIIO] | 1
QUHOIIQO0)) «exudeds segodroe» OMHIIIQO0D ILHEOLOIIO] | 1 L1
QUHOIIQO0)) «exudpeds unnenwdodHn Ho3MIR 91
EeHJdOLOI9IINOY» QWAL OIl BIMOIIOHOM QMHALEBIO00 ¥ HUITEWdO(HHU MOHO] | 7 | -udeds mirogedgo UMIOIOHXI ,
IMOIIOHOY % b raxeed Sl
«9LO0HLOWedI BeHHOMITBWAO(DH]» TeINOY 9LUE0LOITO] | I HUIOL
reioyy «INMLE HOTILA))» QUHIMIQO0D ILUFGOLOITO] | [ | -OHXOL QI9HHOMITEMXHHAWWOMOLD .
OMHOIIIQO0)) Z € BN, Tl
BIALOOY OJOHHRZOdUHOUIINHED
-oH 10 umirewdopny 19LAes [IAIHUAA] [ :ANOL BH HUIBIHIEII SQUHEBIE0)) Z
BUIIRLHOEA] | «BIALD €1
-0X 0JOHHRIOdMHOUIHEBOOH L0 MHITeWdo()HM 19LuIIRE IMIUITHAAI U K UUITEN JuroJIomod SN uuIiel
-doHu 1aLuiIeEs BALOYadd QI9HIANENIHY» (AWAL BH HUIRLHOSOdI ONHRIE0)) I -Hogadn mxgoroaron ewnedrod] | 1
BUIBLHOEAd] | € *€°C BWI ],
(4 I
QMHIIIIQO0)) «XIIHHRY BEUIBHE I9LHOWAJLOH]]» :AWQL BH QHHOIIQOO))
«adodoonodn I 01
OHHOIIQO0)) | WOHRMIQBL € HMIMHA(D XMMOORMIOL OMHRIOEIIOIIO]]» (AINSL BH QUHOIIQ00))
«adoosonod WoH 1| ‘1ooxHq SN doooortodir HI9HRUIIQR ], 6
QUHAIIQO0)) | -hHIQRL & HAINHAQ XUMOOBMIOMIBLO QUHBEOEIIOLD]]» ‘:AWAL BH QUHIIIIQO0)) % *TEBWI,
IRINIOY] | «HOLHIWANOY BUHRIE0D BIW HUHMKOIUAI [MIIUL QI9HEOHI()» (AWAL BH I/RINMO]]




2. METOJIMYECKHUE YKA3AHUS K BBIIIOJIHEHHWIO 3A TAHUM JIJIST
CAMOCTOSITEJIbHOU PABOTBHI

Coobuenne - 5T0 yCTHBIM MOHOJIOT He OoJiee 4 MUHYT, COJepKaIMi HAYUYHYIO UH-
bopmanuro.

JlokJaj - erie OWH BUJI YCTHOTO MOHOJIOra HAyYHOIo CTUJIS pedr. OT COOOIIeHMs
JOKJIaJT OTIN4YaeTcss 00apmmM 00beMoM nHbopMaruu. OTTUMaIbHOE BpeMs TOKIa-
na — 5-10 MuayT. BO BCTYIUICHHH JOKJIAIYUK HE TOJIBKO COOOIIAET TeMY, HO U yKa-
3BIBAET €€ aKTYaAJIbHOCTh U 3HaueHre.OCHOBHAS YaCTh JOKJIA1a COIEPXKUT MaTepuall,
KOTOPBIM OTOOpAH yJamuMcst IJIsl PAaCCMOTPEHUS JaHHOUW TeMbl. B 3akmroueHnn
HYKHO C/I€JIaTh BEIBOJIBI.

OxkoHYaTeNbHO OTPAOOTAHHBIN TEKCT JIOKJIA1a MOYKHO HECKOJIFKO Pa3 MPOYHUTaTh,
YTOOBI JTyUIIIe YCBOUTH IOCIEA0BATENIBHOCTD U3II0KEHUS, a 3aTeM 00s3aTEIHHO IIPO-
roBOpuUTh Beiryx. KpoMe Toro, Hamo NpoBepUTh, CKOJIBKO MUHYT 3aliMeT BBICTYILJIE-
HUE: 3aMEeTUTH 10 YacaM BpeMsI Haualla ¥ KOHIla IPOroBapuBaHus. Bbl JOKHEI I10-
1acTh B TpeOyeMblit nHTepBal £ 20 CeKyH/I.

CooOmieHne oTauvaeTcsi OT JOKJIAI0B U pehepaToB HE TOJIHKO 00BEMOM WH-
bopMmanmn, HO 1 e€ XapaKTepOM — COOOIIECHHUS TOTIOHSIOT U3ydaeMbIi BOIIpoc (ak-
TUYECKUMU WJTU CTATUCTHYeCKUMH Marepuaramu. Odopmiisercs 3agaHue ITIChMeH-
HO, OHO MOXET BKIIFOYATh 3JIEMEHTHI HArTIAHOCTH (MILTFOCTPAIIH, IEMOHCTPAIIHIO ).

PersiameHT BpeMeHU Ha O3BYYUBaHUE COOOIIEHUS — 0 5 MUH.

Crpykrypa 10okjaaja:

o Twurynsnsiii nuct (Ipunoxenue 1)

o Bsenenue (oaun abd3arr)

o (OcHOBHAas 9acTh

o 3axirrouyeHue (0gUH ab3air)

o CHHCOK UCITOJIB30BAaHHBIX UCTOYHUKOB (JTUTEpaTypa, Ha3BaHUE CAUTOB)

TpeboBanus k opopmiieHHI0 paboOThI

1. PabGora toymkHA OBITH BEITIOJTHEHA C UCIIOIB30BaHUEM KOMITBIOTEpA U TIPUHTE-
pa Ha ojHOM cTopore Oymaru popmara A4 yepes MOITyTOPHBIA MEKCTPOTHBIHA
uHTepBal. LBeT mpudTta qomkeH ObITh YepHBIM, IpudT Times NewRoman,
Kereys 14.

2. Texcr crnenyer nedarars, COOIIOIasI CIIEYIONIAE pa3MephI TI0JIEN: IIPaBoeE,

BEpXHEe U HIDKHee — 1 5MM, j1eBoe — 25 MM,. AO3aIHBII OTCTYII TOJKEH

OBITH OJIMHAKOBBIM 110 BCEMY TEKCTY U COCTaBIATH 125 MM.

BripaBHUBaHKE TEKCTA 110 IIUPHUHE.

4. Tlepen 3Hakamu IpenuHanus (KpoMe TUPE) He MOXKeT OBITh Ipodena. [locie
3HaKa MpenuHaHus poden 00s3aTeNeH.

(OS]



5. Pa3pemraercst CIIOJIB30BaTh KOMIIBIOTEPHBIE BO3SMOXXHOCTU aKIIEHTUPOBAHUS
BHUMAaHHS Ha ONPESICHHBIX TEPMUHAX, (OPMyJIax, IPUMEHI BbIIEICHUE
YKUPHBIM IIPUGTOM, KyPCHB, ITIOTISPKUBAHIE.

6. IlepeHOC CIIOB HEAOITYCTHM.

7. TaONmUIBl ¥ HIUTIOCTPAIIIH pa3MEeIIaOTCs 0 HEHTPY JIUCTa U HyMEepPYyIOTCS I10-
clemoBareIpHo apabekumu rudpamu (Prc.1)

8. Ecnu mutrocTpanuit HeCKOIBKO, TO BCE OHU JOJKHBI OBITH OJJHOTO pazMepa.

9. B TekcTe Ha BCe PUCYHKH, TAOIHUIBI, CXEMBI, (POTO TOJKHBI OBITH JAHBI CCBLI-
KU.

Coo01eHust ¥ IOKJIa/Ibl OLEHUBAKOTCS MO CJAeYIOIIUM KPUTEePHSIM:

- cobrofienre TpeOoBaHUM K ero 0hOPMIICHHIO;

- HEOOXOIMMOCTE | JIOCTATOYHOCTH UH(MOPMAITUH JIJIsSl PACKPBITHS TEMBL;

- YMEHHE ydaIlierocsi CBO00HO U3TaraTh OCHOBHBIC UJIEU, OTPAXKEHHBIE B JIOKJIAJIE;

-CITOCOOHOCTD YYaIlerocs IMOHATh CYTh 3a/[aBaeMbIX €My BOIIPOCOB U ChOpMyIUpPO-

BaTh TOUHBIE OTBETHI HA HUX.

Pedepar

Pedepar — 3T0 BU TUCEMEHHOU pabOThI, U3JI0KEHUE Ha ONPEEICHHYIO TeMY, CBe-

JICHUS JJISI KOTOPOTO COOPaHbI U3 Pa3HbIX UCTOYHUKOB.

OcHOBHBIC ITPaBHIIa COCTABIICHUS pedepara 3aKITF0IaI0TCs B TOM, YTO B 3TOH padote
HE JTOJDKHBI COJIEPIKAThCSI MaTepUaIbl U3 Pa3HBIX ICTOYHHUKOB CIIOBO B CJIIOBO, YPO-
BEHb YHUKAILHOCTH JIOJDKEH OBITH COOTBETCTBYIOIINM, HEJIb3s ITUCaTh pedepaT Ha

OCHOBAHHMM OJIHOI'0 MCTOYHMKA, TaK Kak 3Ta pabora OyaeT nokianoM. M, HakoHer, He
HY)KHO B pedepaTe 3aHIMAaThCs TIepecka3zoM U nepepasupoBaHUEM KHIKHBIX UC-

TOYHUKOB, HH(POPMAIIUS JIOJDKHA OBITh 00001IeHHOM. Yalle Bcero 1eblo HallMCaHus

pedepata SIBISETCSA U3ydeHHE TeMbI Ha OoJiee IyOOKOM YPOBHE U BBIPaOOTKa Y CTY-
JICHTa HaBBIKOB CAMOCTOSITEIIFHOCTH U opranu3zoBaHHocTd. CTpykTypa pedepara

[Tepen odbopmiterrem pedepara B 3JISKTPOHHOM BHJIe 0053aTeTbHO BHUMATEIHHO

H3y4HTe ero cTpyKTypy. OHa COCTOUT U3:

° THUTYJIBHOTO JIUCTA;

° CoJiepxanusi, OTJIaBIICHUS WIN IUIAHA,
e Brenenus;

° OcHOBHOM YacTH;

° 3aKIIOYCHUS;

° Criicka ucroiab3yeMol TUTEPaTyphI.

Kaxap1it 13 3THX 3JIEMEHTOB UMEET CBOM OCOOCHHOCTH, TO3TOMY CTOUT PACCMOTPETH
UX OTAENLHO. TUTYIBHEIH JiCT 0OPMIISIETCS TOTBKO B COOTBETCTBUHU C TPeOOBaHHU-
MU Balero yue6Horo 3aseenust. OOBIMHO HA HEM yKa3bIBaeTcs TeMa pedepara,
Ha3BaHue y4eOHOro 3aBeieHus], GaMUIMs U MHUIUAIIBI IIPeriojaBarells U y4alero-
cs1, Ha3BaHWe JUCIUILINHEL, FOJ[ CIaY¥ U TOPOJI, B KOTOPOM PACIIONIOXKEHO yueOHOoe
3aBejenue. [ToMHUTE, YTO TUTYJIBHBIN JTUCT pedepara — 3T0 1Mo padoTel. BHuMa-
TEJILHO IPOBEPHTE €ro Ha HaIW4due oredatok. OHHU TOJKHBI OBITh yCTpaHEHBbI. TH-
TYJIBHBIN JIUCT HE HYyMEPYETCSL.



OruaasJjienne — 5To maH pedepara ¢ Hymepalmei crpanui. Yacro npernogaBaresb
TpeOyeT IIPOCTO HANKCATh IUIaH. B TakoM ciryuae oopMuUTe ero ¢ MOMOIIBI0 HyMe-
POBAaHHOI'O WJIM MapKUPOBAHHOTO CITHUCKA.

Bseaenne — paszes, B KOTOPOM BbI KpaTKO OIMCHIBAE€TE CyTh Balllero pedepara.
Vkaxxure 3/1ech 1IeJIU U 3aJ1a4 Balllell TeMbl, a TAKXKe e aKTyaIbHOCTh B COBPEMECH-
HOoM Mupe. Bo BBenmennu pedepara MOKHO CAENATh 0030p UCIIONB30BAHHBIX UCTOY-
HUKOB. bpIBaeT, 4To BBe/ieHHE HE MMOTyJYaeTcs HarMcaTh M3HavYaIbHo. B TakoMm ciy-
Jae jiomyckaercs: ohopMIleHIe BBEJICHUS yKe TToCie Hamcanus pedepara.

OcHoBHas1 YacTh 10/Ipa3yMeBaET M1OCIEA0BATEIHBHOE U3JI0KEHUE BaIlIUX MBICIIEH,
BaIllMX 3HAHUHN, KOTOPKIE BBl ITOYEPITHYIU U3 HAlEHHBIX BaMH UCTOYHUKOB. Crie-
JaTe CTPYKTYPUPOBAHHBIN YUTAOENBHBIN TEKCT, KOTOPBIA MOYKHO OYIET C JIerKo-
CTBIO TOHSTE. KaKbrit moceayrommii ad3al T0KeH OBITh TIOTHYECKIM TPOAOIIKe-
HUEM IIPe/IIIECTBYIOUIEr0. B OCHOBOM 4acTH MOXETe MCIIOIb30BaTh IUTATHI, 3TO
CBIFPAET BaM B IOJIb3Y U ITOKAXKET, YTO BBl OCBEJIOMJIEHHBIN B TEME YEIIOBEK.
3ak/0oueHne — 3TO eIMHCTBEHHBIN pa3zien pedepara, TIe BBl MOKETE U3JI0XKHUTh
Bally BBEIBOJIEI. [logBenuTe utor mpoienanHoi paboThl, 000CHYHUTE Ballly B3TJISIIBL
Ha BBIOPAHHYIO TEMY ¥ Ballle OTHOIICHWE K COJICPKaHUIO PabOTHI.

Cnmcok JsuTEepaTyphl — 3TO MOCIEI0BATEIFHOS H3IOKEeHHUE B al()aBUTHOM MOPSI-
K€ BCEX MCIO0JIb30BAaHHBIX UCTOUYHUKOB. OOBIUHO CHaYalla yKa3bIBAIOTCS KHUTH, T10-
TOM CCBUIKM Ha COOTBETCTBYIOIINE CalThl. ECIM BBI MCITOIB30BaIN HOPMAaTHBHbIE
JIOKYMEHTBI, TO CHavyaa mponuiute ux. [locie Hanucanus pedepara BHUMATEIHHO
IIPOYTHUTE Bally padoTy, yOepuTe JUITHIOI NH()OPMAITUIO U T00aBhTE HEAOCTAIOIIHE
ceenenus. Crnequre, 9T00bI TEKCT OBLIT IIPEIeIbHO MOHSITHBIM.

YroOBI Ka4eCTBEHHO HaIlMcaTh pedepaT U MOIYyYUTh OTINYHYIO OLIEHKY, B IIEPBYIO
odepeslb, Hy)KHO BBIOPATh MOAXOSIIYIO ISl BAC TEMY U3 CITUCKA T€M, KOTOPBIH
00BIYHO JaeTcs mnpernojaasareneM. He ctout cpasy xe nenarsh BBIOOp B MOB3Y JIeT-
Kux TeM. [ 1aBHOe — 3TOo cTeneHb Balllell yBIeYeHHOCTH B KaKOM-TT00 Borpoce. Ec-
JIV BBl 3aMHTEPECOBAIINCH CIIO)KHON TEMOU, cMeno BeIOMpanTe uMeHHo ee. Kpome To-
ro, Ipu BEIOOpPE TeMBbl OTMPalTeCch Ha HaTU4He B CBOOOJHOM JIOCTYIIE COOTBETCTBY-
IOIIMX Marepuanos. Ecnu Bel He HaliieTe KHUT, )XYpPHAJIOB, Y4eOHUKOB WJIM HHTEP-
HET-CTPaHUI[ Ha WHTEPECYIOI[YIO TEMY, TO JIydIlle He BEIOUpaNTe ee, TOCKOIbKY BaM
MOYKET He XBaTUTh CBEJICHUM NI 0XBaTa Hy»KHOTO o0BbeMa ctpanull. Obparture
BHUMAaHUE HE TOJBKO Ha KOJIMYECTBO MaTepuana, HO U Ha ero kadectso. Hemnoxo
OoTOUIBTPOBATEH BCIO HHGOPMAITHIO U OCTABUTH TOJIBKO aKTyaldbHYI0. [Ipu moncke
uHhopMalK B UHTEpHeTe oOpalaiiTe BHUMAHUE Ha OTPHIBKU U3 KHUT U yYeOHUKOB
U KpaliHe OCTOPO’KHO OTHOCUTECH K MMPOCTHIM, HU K YEMY HE OTHOCSIIIAMCS, CBEIe-
HUSIM, TaK KaK BBl pUCKYETe BOCITOIB30BaThCs HEAOCTOBEpHON nHpopMarueit. Korna
BbI OyjieTe oTOUpaTh HHPpOpMAIHIO T pedepara, He 3a0bIBaliTe BBIITUCHIBATE cede
UCTOYHUKY dTUX CBeJeHUN. B manpHedeM OHl BaM ITOHaI005TCS IPH (popMUpOBa-
HUM TE€3UCOB U CITMCKA TUTeparyprl. He moreHurecs cxonuTh B OnOnuorexy. MimeH-
HO TaM COJICPIKATCS BCE CaMble BXKHBIC M HY)KHBIE JIJIsI HAITUCAHUS pedepara cBefe-
Hust. KpoMe coBpeMeHHBIX y4eOHUKOB, BOCIIOIB3YUTECh IEPUOANIECKUMHI U3/1aHN-
svu. Korma BeI mogo0pairs HHPOPMaIIiio, COCTABBTE IIJIaH HAITMCAaHUs pedepara.
ITpu apanm3se KHUT, y4eOHUKOB U )KYPHAJIOB BBI, CKOpee BCero, yxe Oyzere npuMep-
HO IIOHMMATh CTPYKTYPY BaIiero pedepara.



OcHoOBHbBIE OIIMOKH NPH HANIKCAHUM pedepaTa YUUTHIBAA HEOCBEIOMIIEHHOCTD
MHOTHUX CTYJIEHTOB O METOJIaX MMPOBEPKU pedepaTa IperogaBaresieM, 4acTo MpoTUB
HUX UTPAFOT TaKUE MOMEHTBI:
J Huskas yHUKAIBHOCTH pedepaTa. HexoTopelie IpoBepsIOIye NpenogaBaTein
¢ TIOMOIIIBIO CIIEIHANILHBIX IIPOIPAMM JIEI'KO BBIUUCIISIOT IIJIArKAT, IIOCTIe Yero
pedepaT Bo3BpalaeTcs CTyIeHTy Ha JIopaboTKy. B Xyamux cirydasx MOXHO cpasy
IIOJIyYUTh OTPHUIIATEIBHYIO OLICHKY.
o Ctuiibp ToBecTBOBaHUA pedepaTa He HaydHbIH. [loMHUTE: B IFOOBIX
CTY/IeHYECKUX paboTax HeJOIyCTUMO yIOTpeOieHre He HayYHOTO CTHILS.
JIOCTOMHCTBO pedepara 3aKI09aeTesi B TOM, 9YTO OOBIYHO CTYAEHT UMEET IPaBo
ohopMHTE ero B CBOOOTHOH (opMe.

TpeGoBanus k opopmieHuro pedepara
1. Pa6ota momkHa OBITH BBIIIOJIHEHA C UCIIOJIB30BAaHUEM KOMIIBIOTEPA ¥ IPHUHTE-
pa Ha OJ(HOM cTopoHe Oymaru popMaTta A4 depes MOSYTOPHBIA MEXKCTPOIHBIA HH-
Tepsai. LBeT mipudra qomkeH 66ITh YepHbIM, mpudT Times NewRoman, kerens 14.
2 Texcr ciieayer nedararh, COOTOAast CISAYIONUE Pa3MEPEI IIOJIEH: IPaBoe,
BepxHee M HrKHee — | SMMm, 1eBoe — 25 MM,. AG3aIHEIA OTCTYII IOJDKEH OBITH
OJIMHAKOBBIM I10 BCEMY TEKCTY M COCTABIIATh 125 MM.

3. BripaBHUBaHME TEKCTA 110 HIUPUHE.

4. Ilepe 3HaKaMy IIpenUHAHMS (KpOMe THpe) He MOKeT ObITh mpobena. [Tocie
3HaKa [PETMHAHMS MPo0Oes 00s3aTeNeH.

5. PasperaeTcst HCIOJIb30BaTh KOMIIBIOTEPHBIE BO3MOKHOCTH aKIEHTUPOBAHMSI

BHUMAHUS Ha ONpeIe/IeHHBIX TePMUHAX, (POpMyTIax, IPUMEHSS BRIIEICHIE XUPHBIM
mpudTOM, KypCUB, IIOJ4EPKUBAHNE.

6. Ilepenoc ciIOB HEAOILYCTHUM.

7. TabGmuIEl ¥ WITIOCTPAITIH PA3MEIIAI0TCs 10 LEHTPY JICTa U HyMEPYIOTCS I10-
ciefosarensHo apabekumu rudpavu (Puc.1)

8. Eciu MuIiocTpaIiil HECKOIBKO, TO BCE OHU JIOJKHBI OBITH OZHOIO pasMepa.
9. B Tekcre Ha Bce pUCYHKH, TAOIUIBI, CXEMBI, (POTO JOJKHBI OBITH aHbI CCBII-
KU.

IIpezenTanus
Ilepea Ha4YaIOM M3TOTOBIEHUS BaYXKHO YETKO ITOHUMATh, YTO MIPE3CHTAIHS — 3TO
MOJIKPEILIEHHE W COITPOBOXKICHUE BaIllUX CJIOB, HO He 3amMeHa. Cieayer XOoporio
IPOIYMBIBATEH BCE COCTABISIOIINE, TOABICKATh HeoOXoauMble MaTepuaisl. Konrern-
115 BBICTYILIEHHUS CTAaHET OCHOBOM Jin3aiiHa, CTPYKTYpPBl, BbIOOpa IprudTa U MHOTO-
ro apyroro. Bot, 4To JODKHO cTaTh 0a30M Iepes TeM, Kak CliejaTh KpacuByIo Ipe-
3eHTaINI0 B powerpoint:

. TeMa JIJIs Ipe3eHTalluH;

. TEKCT;

. PUCYHKH, (OTO U rpaduKy (TaM, I71e yMECTHBI);

. My3bIKa W MPOYre 3BYKH (€CIIX 3a1yMbIBAETCS M MYy3BIKAIbHOE COMIPOBOXKL-
HUe).

Jlyist Toro 4To6BI HauaTh paboTy, BKIFOYUTE PelaKTop Ipe3eHTanui powerpoint. 1
3/1eCh TIEpe]l BAMU BCTAHYT HECKOJIBKO BAXKHBIX 3a11a4:
. UCIIOIE30BaTh MOTOBBIH 11a0JIOH;
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. CO3/1aBaTh KakKABINA CJIAll OTAEIBHO BPYUYHYIO;

. HCIIOJIB30BAaTh CTAHIAPTHBIN TU3aliH WU cJieaTh COOCTBEHHEBIM.
Odopmiienne THTYJBHOTO JHCTA MPe3eHTANHH

Craenars TUTYJIBHBIHA JINCT OAHOBPEMEHHO JIETKO U CIOXKHO. Ham HeM, Kak nmpaBuiio,
pacronaraeTcsi Ha3BaHue AOKJIaka, KOMIAHUH, UMS U (haMUITUS BBICTYIIAIOIIETO —
HUYEro ca0kHoro. OnHaKo MepBhli Cilaifl co3aeT IepBOe BIIeYaTICHHE, KOTOPOE,
KaK U3BECTHO, BTOPOH pa3 He MpousBeellsb. Bo MHOIMX COBpEMEHHBIX BapUaHTax
IIPY CO3[aHUHY [JIABHOM CTPAHMIIBI UCIIOJIB3YIOT TOJIBKO TEMY JIOKJIAa.

B HEKOTOpBIX CilydasX HEOOXOAUMO BBIICIUTH OJIMH KOHKPETHBIA WIIA TPYIIITY
CJIai10B, UTOOBI CTUJIb HE COBITA/IANl CO BCeU OCTAIbHOU mpe3eHTanueii. s storo
HYKHO IIPOJAEIIATh TAKUE IIaru:

l. Ilepetitu BO BKnanky «Crnaias.

2. BrIOpaTh MBIIIBIO CTPAHUYKH, K KOTOPBIM HEOOXOMMO IPUMEHUTH APYTon
IUA3alH.

3 Bo Bxnanke «TempD» HaxaTh MpaBoi KHOMKOW MBIIITH Ha HY>KHBIH BapHaHT.
4. Bri6path nyHKT «I [pMeHUTH K BBIIEIEHHBIM ClTaigamy.

Kaxk neaarp caaiig

OcHOBOH J11000T0 TOKNaJia C BU3YaIbHBIM COMPOBOXKICHHEM BBICTYTIAIOT CITalIbI
JU1s pe3eHTanuu. s co3nanus HeoOXonMMO Ha BepxHel MMaHeIn HalTH 3HaYOK
«co31aTh Cllala» U HaXKaTh. ECIIM He HaxoauTe TaKOM KHOIKH, TO MOYKHO 3alTH 4de-
pe3 pasznes MeHro «I 1aBHas» U HalTH ee TaM. [lanee y Bac OyJieT BO3MOXKHOCTh
0(hOpMUTD pa3fesi: BCTABUTH TEKCT, KAPTUHKH, CO37aTh QOH u T.1. [Tpu HeoOxomu-
MOCTH CJIalAbl MOXKHO YAAIUTh WX IPOHYMEpoBaTh. JIJisg 3TOTO BEIOpATH B JICBOM
KOJIOHKE Hy>XHBIM 1 Ha)kaTh KHOTIKY Ha KiaBHaType «delete». MOXHO MEHSTh KaphI
MeCTaMHU, ITepeTacKUBast B IEBOM MEHIO MBIIIKOM.

Texcr B powerpoint

ITociie Toro Kak AOKJIaI CO3/aH, ero HeoOxoauMo opopmuTh. Kak mpaBuito, Ha Bcex
CTpaHMLAX AOJKEH OBITh TEKCT — KOPOTKHUE Ppa3bl WK LEJIbIC MPEITOKCHHUS.
BCTaBisTh TEKCT MOXKHO HaNPSIMYIO U3 IPYTUX TOKYMEHTOB HIIH XKe JT00aBJIATh ca-
MOCTOSITENTEHO, K TIPUMEPY:

1. Bri6paTh HEOOXOAMMBIN Y9aCTOK U KIIMKHYTH IT0 HEMY KHOITKOH.

2. Hab6path He0OXOTUMBIH TEKCT.

3. C nomompro BEpXHEro MEHI0 powerpoint, KOTopoe o4eHb moxoxke Ha Word,
HaCTPOUTH WIPUPT, pasMmep, LIBET.

4. C MOMOIIbIO MBI MOYKHO TIEPEABUTATH TEKCT.

PaGora ¢ kapTuHKaMHu

Korna Hy>XHO caenaTh KpacuBYIO, HAIVISIAHYIO U KJIACCHYIO IIPE3EHTAIINIO, UCIIOJIh-
3yI0T KapTUHKH, (hoTtorpaduu u rpaduku. [locnennue celiuac noiap3yroTcs ocodoi
MOMYJIIPHOCTBEO, TTOTOMY YTO UX JIETKO BOCTIPUHUMATH U BUIETh KOHKPETHbIE JaH-
HbIe, HeCYIIlFe CMBICIIOBYIO Harpy3Ky. UToObl 0OpPMUTE MIPE3EHTAIIUIO B TAKOM CTH-
JIe, HeOOXOMMMO MCTIONBE30BaTh QYHKIIMYA BCTABKY M300pakeHUs B JOKYMEHT. Jlyis
nobaBieHus (POTO HY)KHO CAelaTh CIeAyIOIIee:

l. B BepxHeM MeHIO powerpoint BEIOUpaTh paznen «BcTaBkay.

2. B nmogMenio 0yaeT KHOIKa, KoTopasi Ha3biBaeTcs « PUCYHOKY.
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5 [TossBUTCS NOTIOTHUTENBHOE OKOIIKO, Yepe3 KOTOpOe HAWAUTE MECTO XpaHe-
HU (palina U BIOMpaiTe KapTUHKY, HAKUMasi KHOIIKY «BCTaBUTHY.

4. C IOMOIIIBEO MBIIIU MOXHO IIepeMellaTh PUCYHOK.
5. Oxpyskarormas ¢ais paMovKa MoMoraeT U3MEHSTh pa3Mep, MPOCTO MOTSHUTE
3a yrOJIOK.

1.

Ilpe3zenTauus ciaana-umoy

B HEKOTOpBIX Cilydasix IMpe3eHTalus COCTOUT TOJIBKO U3 BU3YaJIbHOM COCTaBIISIO-

e#, ¢ KOPOTKUMU KOMMEHTApHUsIMU BbICTyTaroIero. Kak npaBuio, 3To oT4er o

NpoJeIaHHON padoTe WK MPOCTO TPEJICTABICHUE BHEIIHETO BH/Ia MPOIyKIHy. Ue-

JIOBEK B 3aJle OyJeT paccMaTpHBaTh U300payKeHUe, Ha UTO U JenaeTcs yrop. [l ta-

KUX CJIy4aeB XOPOIIO MOAXOAUT GyHKIUS cnaia-moy. Kaapber camu OyyT MeHAThCS

C OIIpeNEeJICHHBIM IIPOMEKYTKOM 3aJIepKKH 110 BpeMeHHU. UTOOkI cenaTh Takoe

HYXHO:

1 Co3zpnaiiTe HOBYIO TIPE3CHTAIIHIO.

2 IlepeiinuTe Ha BKitagky «BcraBkay, BeiOupaiite paznen «Doroanrp0om.

3. B nosgBuBLIeMcs OKHEe HAKMUTE Ha KHOIIKY «Dailn uimm quck».

4 B okHe nmpoBoHUKa BRIOMpaiiTe BCe HEOOXOIUMBIE PHCYHKH.

5. OnTrManbHO B HU)KHEH 4acTU OKHA BBIOpaTh U3 BBITIAAIONIEro MeHo «Pa3-

Mep pUCYHKa» IMyHKT «BrincaTs B crnaimy.

6. Haxxmute «Co3natby.

ITocie 3TOro nosIBATCS BCe KApTUHKU, KayKIas 10 OTJEIBHOCTH, a OHa OYIeT TH-

TyJnbHOM cTpanuiieil. Tam sxe Oyner HanrcaHo ciioBo «®oToaOOM» U Ballle M.

IIpu xemaHuy 3TOT TEKCT MOKHO yIAJIUTh WJIM 3aMEHUTD Ha JTI000H Mpyrou. Ber

MOXETE KaK YTOJHO ITOTOM M3MEHSITh 3TU CIal/Ibl TI0 CBOUM MOTPEOHOCTIM, 100aB-

JATh U yIQIATh UX, HAJT0XKUTh MY3bIKY. Jlanee mpocTo coXpaHUTe MPE3eHTAITUIO.
Byxkuer

Publisher conepxxut rotosbie mybnukauu OyKIeTOB, KOTOPbIe MOKHO HUCITOIB30-

BaTh JUIS peKJiaMbl cBoel koMrianuu. Hauas paboTy ¢ roToBoro Mmakera, BbI MOXKETE:

o UCII0JIB30BAaTh It OyKieTa myOIuKalio ¢ TOTOBBIM MPO(heCcCHOHATBHBIM Ma-
KETOM;

o U3MEHUTH (popmat OykieTa OJJHUM Ha)kaTheM KHOIIKHU, TIepexo/is oT 3-
[IaHEJIBHOro OyKieTa K 4-IIaHeIbHOMY;

. BKJIIOYATh Pa3fiell ajpeca KIMeHTa U OJaHK 3aKa3a, a TakKe OJIaHK I OTBe-
TOB WUJIU MOAIIHCKY;

. BBIIIOJIHUTh BCE MapKETUHIOBBIE MaTepHalbl OpraHu3aliy B €IUHOM CTHIIE 32

CUET UCTIOIb30BAHUS BO BCeX IMyOIMKAIUIX OHUX U TEX JKe MIPU(PTOBOH CXEMBI,
[[BETOBOM CXEeMEBI U Ha0Opa JeIOBbIX CBEICHUH.

[Tpu cozmanmm OykiieTa MOXKHO 3a/1aTh HEOOXOIUMBIE ITapaMeTphl, TAKUE Kak 00-
JACTh ajipeca KIneHTa, Habop JeOBBIX CBeAeHUH, MpudTOBas cxeMa U OJaHK ITOoJI-
TTVICKH.

ks 3amyctute Publisher.

2 BelrosHUTE TOUCK MakeTa Wik IpocMOTpuTe KaTeroputo bykiersl.

3. B rpyrme LiBeToBasi cxema BEIOEpHUTE HYKHYIO IIBETOBYIO CXEMY.

4 B rpynme lllpndToBas cxema BeIOepUTE HY)KHYIO IIPUDTOBYIO CXEMY.
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8 B rpynme /lesi0Bble faHHbIe BRIOCPUTE HYKHBIA HAOOP JETOBBIX CBEICHUH
WK CO3JIaliTe HOBBIIA.

6. B pasnene Pasmep cTpanuubl BeiGeprTe 3-naHebHbIH 1Ix 4-niaHe bHBbII.
7. YCTaHOBUTE UJIM CHUMUTE (I1aXKOK BKIIOYHTDH aapec 3aKa34uuKa, B 3aBUCH-
MOCTH OT TOT'0, INTAHUPYETCS JIK PACCHUIATE OYKIIET KITHEHTAM.

Ecnu Beibpan stoT napamerp, Publisher Bcrasmsier mosie aznpeca, mmosie oGpaTHOro
ajzipeca u 1ojie JJis Ha3BaHWs OpraHU3alMy Ha OJTHOH M3 MaHeleH.

8. B rpynne ®@opma BeIOepUTe TUI OJIaHKA [T OTBETOB WIJIH BHIOEPH-
te OTCyTCTBYET.
9. Haxxmure xaHonky Co3aaTh.

HN3menenne napamerpoB GykJiera

Ilocne coxpanenus myOanMKannMu Bbl MOXKETe U3MEHUTH ee TlapameTphl. Ha Bkmas-
ke MakeT ¢cTpaHHIbI HUKMUTE KHONKY 3MEeHUuTh 11a0/Io0H.

YT0OBI UCTIOJIB30BATE IPYTo¥ HAOOp OU3HEC-UH(POPMAIUY, Ha BKIIA/I-

xe BeraBka menkaute busHec-undopmanus, a 3ateM BeIOepruTe HEOOXOIUMBIIA
Habop.

3aMeHa TeKCTa 3aN0JTHHTE

. [{enkHUTE TEKCT 3aITOJHUTES, a 3aT€EM BBEIUTE HOBBIN TEKCT.

. Eciu Habop nenoBbIX JaHHBIX YXKe CO3aH, CBeIeHHUs O Balllel OpraHu3allu U
ee amOsemMa OyyT aBTOMATHYECKH I0CTABIEHE] B 00JIACTh TEKCTA 3aII0JIHUTEISL.

. B GonbImmHCTBE citydaeB pa3Mep TeKCTa U3MEHSIETCS aBTOMATHUECKH IS 3a-
MTOJIHEHUS T1OJISL.

N3menenue pazmepa TeKcTa B IoJie

B GonpiMHCTBE ciiy4yaeB pa3Mep TeKcra Oy[eT aBTOMATHYECKH YCTAHOBIEH TaAKUM
00pazoM, 4YTOOBI IIOJTHOCTBIO 3aAIIOTHATE TEKCTOBYIO paMKy. PazMep TeKcTa MOXKHO
TaK)Ke BLIOUPATH BPYUHYIO.

I [MlenxHUTEe HANIUCE.

2 Ha Bxnagke Padora ¢ Hapgnucsimu | @opmat menkaute [lo pazmepy Tekcera,
a 3aTeM BolOepure komaHy be3 aBTonmoatdopa.

£ Brigennre TeKeT U BIOepHUTe HOBBIN pa3mep u3 criucka Pazmep mpudra B

rpynme Hpudr.

3aMeHa pHCYHKOB-3aMOJTHUTe/Iel

L. [I{enkHUTE IPaBO KHOMKON PUCYHOK-3alOTHUTENh, HABEUTE yKa3aTellb Ha
koMaHAy M3MeHHuTb pHCYHOK, menkHuTe U3MeHUuTh PHCYHOK, a 3aTeM BhIOepUTe
HCTOYHHUK HOBOT'O PUCYHKA.

2. Halinure n3obpaxenue, KoTopoe TpeOyeTcs BCTABUTH B MTyOIUKAITHIO, U JIBa-
KIbI lenKHuTe ero. Publisher BeiOepeT HyXHBIN pazMep N300pakeHHs aBTOMAaTHYe-
CKH.

3, IToBTOpUTE 3TY MpOLEAYPY IPU HEOOXOIUMOCTH [IJIsi OCTAJIBHBIX PUCYHKOB B
Ty OJTUKAIHH.

INNPUMEYAHMWE : Ecnu Bel He BunuTe koManay M3MeHHTH PHCYHOK, BOBMOKHO,
PUCYHOK CrpYIITApoBaH ¢ ApyruMu obdbekramu. [{enxHuTe prcyHOK IMpaBoy KHOTI-
KO MBIILIN, BEIOEPUTE B KOHTEKCTHOM MEHIO KoMaHay PasrpynnupoBaTs, CHOBa
LIEJTKHUTE PUCYHOK ITPAaBOM KHOMKOU MBIIIH, YTOObI OBLIT BBIJIENIEH TONBKO PUCYHOK,
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3aBepiuenue co3aHus OyKjiera

1. Korna Oyknet npumer TpeGyeMblil Buji, coxpanute (aii, BEIOpaB KoMaH-
ny CoxpaHuTh Kak B MeHIO Daii.
2. Ecau BbI InaHupyete pa3ociarh OyKJIeT KJIHeHTaM, OATOTOBETE €0 K Ieya-

TH, MCIIONB3Ys CIIUsHUE JJIs 100aBIeHUs ajpecoB Ha KOMHU OyKJeTa.

8 Haneuaralite OyKJieTsl.

Hexoropere Tuns! myonukanuii B Publisher, B Tom 4mciie OyKieThl, OTKPBITKA U
OIONIETEeHH, ABJSIIOTCS IBYCTOPOHHUMU. ECin BBl co3au MyOIMKaIIO TAKOTO TH-
1a, TO JJId [TeYaTH ee TeKCTa U U300pakeHn HeoOX0UMO HUCIIONIB30BaTh 00€ CTO-
pOHBI TUCTa Oymary.

CgeeHusi 0 AByCTOPOHHEH NMe4YaTH

Ilepen BEIBOAOM Ha Ieyath JIBYCTOPOHHUX MyOMUKALUM ITOJIE3HO pa3o0paThCs B UX
HacTpoiixe B Publisher. Hammpumep, y OTKpBITKH eCTh JIMIIeBasi CTOpPOHA, Iie pa3Me-
1IIeHa OCHOBHAsl MH(OpMaIHs, 1 000POTHASI CTOPOHA € apecaMy OTIIPABUATEIISI U T10-
JydaTens.

Hecmotps Ha TO, 4TO JUIIEBas U 0OOPOTHAS CTOPOHBI OTKPBITKH — JIBE CTOPOHBI
oxHoro nucra, Publisher oToOpaxaeT nx xak ABe OTAeNbHEBIE CTPAHUIIBL. Eciu npuH-
Tep MOANECPKUBAET IBYCTOPOHHIOIO TIeYaTh U BBl BEIOPAIIH ATOT MapaMeTp, TO OC-
HOBHOE COZIep)KUMOoe OyJieT pacredaTaHo Ha OJTHOM CTOpOHE JINCTa, a ajjpeca — Ha
IPYTOH.

Onpenesienne NoAaep:KKH ABYCTOPOHHEH Ne4YaTH NPHHTEPOM

OObI4HO, 4TOOBI Y3HATD, MOACPKUBACT JIU IPUHTEP IBYCTOPOHHIOK MEYaTh, MOXK-
HO 0OpaTUTHCS K €ro JOKyMEHTAIUU UM ITPOCMOTPETH €ro CBOMCTRA.

Y1oOBI MPOCMOTPETH CBONCTBA MPUHTEPA, CASTANUTe CIICIYIOIIee.

l. Ha Briranke ®@aiin BeiOepute myHKT [leyaTs.

2. B crincke IlpunTep BIOCPUTE HY)KHBIA IPUHTEP U IIETKHUTE CChLI-

Ky CBolicTBa npuHTepa.

3. Ecnu Bel BUAuTE napamerp " IsycroponHsis nevats”, "[levarats Ha 00enx

CTOpOHax" WJIA aHAJIOTMYHBIN, 3TO O3HAYAET, YTO MPUHTEP MOIICPKUBACT IBYCTO-
POHHIOIO ITeYaTh.

IHeyaTh myOMKAIMY HA IPHHTEPE ¢ NOAIePKKO ABYCTOPOHHEH MevyaTu
Y100kl HamevyaTaTh OTKPBITKY Ha 00EMX CTOPOHAX JIUCTA, CACNaliTe Cleayolee.

L. Ha Brnanke @aiin Beioepute myHKT [euaTs.
2 B cniucke IlpuHTep BEIOEpUTE HY)XHBIA IPUHTED.
3. B cnncke Hactpoiika BeiOepute nyHKT JABycToponnsis neyatr — IlepeBo-

poT IO JIHHHOMY Kpato wiu JIBycropoHHusisi nedats — [lepeBopoT no xkopoT-
KOMY Kparo.

[Tewars myOnukannu Ha npuHTEpe 0€3 MOAACPKKU IBYCTOPOHHEH MevaTu

MHorue npuHTEPHI MOJICPIKUBAIOT IBYCTOPOHHIOIO MeYaTh, HO 3TO MOXKET OBITh Op-
raHM30BaHO Mo-pazHomMy. Hampumep, 111 HEKOTOPBIX HACTOJIBHBIX IPUHTEPOB BBI-
00p IBYCTOPOHHEH IeUaTy 03HaAYALT CIEAYIOIIee: IIeIaTatoTCs BCe KOIIMH JTUIEBOM
CTOPOHBI, a ITOTOM TOSIBIISIETCS TUAJOTOBOE OKHO C IIPOCHOO0H IIepeBEPHYTH TOJIBKO
4TO OTITeYaTaHHBIE JINCTHI M BCTABUTH UX IPYTrod cTopoHOo# BBepX. [locie atoro
MIPUHTEP ITeyaTaeT Bce KOMUKU 000POTHON CTOPOHBI.
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YroOBI Bpy4HYIO Harle4aTaTh Iy OJIMKAIMIO Ha 00enx CTOPOHAX JIMCTA, CleaaiTe
Cleayrouee.
1. Ha Bxmanke ®aiis Bei6epute myukr IeyarTs.

2. B cniucke IlpuHaTep BRIOCpHTE HYIKHBIM TIPUHTED.

g Harneuaraiite nepByto cTpaHuiy: BBeaute B rosie Crpanuns! gucio 1 u
Haxxmute KHOTIKY IledaTs.

4. 3aTeM mepeBepHUTE JIUCT, CHOBA BCTABBTE €0 B IPUHTEDP W HalledaTalTe BTO-

pyro cTOpoHy, BB B nose "CTtpaHuusl" Tudpy 2.

Koncnekr

KoncrekT — cr1ocod M3JI0XKEeHUs COJepKAHMsI KHUIM WM CTaThU B JIOTUYECKOH I10-
crenoBarenbHOCTH. KOHCIEKT akKyMynupyeT B ceOe MpemblayLiue BUIbLI 3aIlUCH,
I[I03BOJISIET BCECTOPOHHE OXBATUTL COJIEpXKAHME KHWUTH, cTaThu. llosToMy ymeHue
COCTABIIATE ILJIAH, TE3UCHI, JIeJaTh BBITUCKU M JPYTUE 3AIUCH ONpPeJesseT U TEXHO-
JIOTHIO COCTaBIIEHUs KOHCIIEKTA.

1. Buumarensno npounraiite TeKCT. Y TOYHUTE B CIPaBOYHOM JIMTEPATYpE He-
NOHSATHBIE caoBa. IIpu 3amucu He 3a0yabTe BHIHECTH CIPABOYHEBIE JIAHHEIE HA I10JIS
KOHCIIEKTA.

"8 Brigenure rinaBHoe, COCTaBbTE IIIAH.
3. Kparko chopmymupyiiTe OCHOBHBIE [TOJIOKEHUS TEKCTA.
4. 3aKOHCHEKTUPYHTEe MaTepuall, 4eTKO CJIeIysl MyHKTaMm Iulada. IIpu KOH-

CIIEKTUPOBAHUU CTAPAUTECH BEIPA3UTH MBICIL CBOMMHU CIIOBAaMHU. 3aIlUCH CIIEAYET Be-
CTH YETKO, SICHO.

5. I'pamoTHO 3amuceiBaiiTe nutarthl. LUTHPYs, y4UTBIBaTE JIAKOHUYHOCTE,
3HAYUMOCTH MBICIIY.

B TexcTe KOHCIEKTA )KeNaTeTbHO MPUBOIUTE HE TOJIBKO TE3MCHEIE IOJOKEHUS, HO U
UX J10Ka3aTeNIbCTBRA.

IIpn odopmirenrH KOHCIEKTa HEOOXOJUMO CTPEMHUTHCSI K EMKOCTH KaKIIOro IIpejl-
JOXKeHusA. YUCIO NOMOTHUTENBHBIX 3JIEMEHTOB KOHCIIEKTA JIOJDKHO OBITH JIOTHYECKH
00OCHOBAHHBIM, 3aIIMCH JIOJDKHBI PACIIPEENSITLCSA B ONPEIEICHHOMN [0CIe10BaTEb-
HOCTH, OTBEYAIOIIEN JIOTHYECKON CTPYKType IpousBeneHus. [ yToOuHeHHus U Jo-
IIOJIHEHHS] HEOOXOIMMO OCTABJISITE ITOJISL.

Osnajenne HaBbIKAMU KOHCIIEKTUPOBAHUS TPEOYET OT CTYJCHTA LeJIeyCTPEMIIEHHO-
CTH, IIOBCEAHEBHOMN CaMOCTOSATEIbHON PaOOTEHI.

KpnTepnn OLI€EHKH KOHCIIEKTAa

© COOTBETCTBUE COJICPKAHUS TEME;
o rmyOuHa mpopaboTKy MaTepraa,
J IIPABHJIBHOCTH M TOJTHOTA MCTIOIB30BAHMUSA HCTOTHHUKOB.
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3. UndopmannonHoe oGecnevyenue peajin3anuu NporpamMmmabi:

Ilepeyenns pexomeHayeMbIX y4eOHBIX H3AaHui, IHTepHET-pecypcoB, A0NOTHH-

MepeYeHb YIeOHBIX U3JaHHUMN, JJICKTPOHHBIX M3IaHuH, JJIEKTPOHHBIX U MHTep-
HET-pecypcoB, 00pa30BaTENbHbIX MIATPOPM, SIIEKTPOHHO-OMOINOTEUHEIX CHU-
CTeM, BeO-CHCTEM JUIs OpraHU3alliM AUCTAHIMOHHOIO OOYUYEHHUsS U yIpaBlle-

HUA UM, UCITIOJIB3YEMEIC B O6paSOBaTeJII)HOM IIpOoUeCCC KaK OCHOBHBIC

TeJIbHOH JINTEPaTypBhbl.

Ne

n\ix

HaumenoBaunue

OcHOBHbIE HCTOYHHUKH:

MudopmaTrka: y4eOHUK IS CTYACHTOB YUPEKICHU I
CIIO/M.C.IIBeTKoBa.- 6-¢ u3n.,crep.-M.: NI «Akagemus», 2020. - 352 c.

Uudopmaruka © wHOOPMAIIMOHHO- KOMMYHUKAIMOHHBIE TEXHOJIOIHH.
VYyebnoe nocodue/I itoraukos H.I'. -M. U1 PUOP , 2017- 128 ¢

WNudopmaTuka, aBTOMaTU3UPOBAHHBEIE HHOOPMAIHMOHHEIE TEXHOIOTHU U
cucreMsl, yueObHMK/I'Bo3geBa B.A.- M.: UJ] ®opym, MIHOPA M,2018 —
544 ¢

Nudopmaruxa: yaebuux s cryaentos yupexaenuii CITIO/E.B.Muxeesa,
O.M.Tutona.-2-e uzn.,crep.-M.:. M1 «Axagemus», 2018.-400 c.

HNudopmaruka: yaeornk mst 10 kimacca 6a3oBbiii yposens JI.JI. Bocosa,
A.YO. bocosa Mocksa, bunom 2017.-288 c.

Nudopmaruka: yaeoruk mst 11 kiacca 6asosbiit yposens JI.JI. Bocosa,
A.1O. bocoBa Mocksa, bunom 2017.-256 c.

IIOHOJ'[HI/ITCJ]I)HLIB HCTOYHHKH:

Huckpernas MaTteMmaTuka : yaeoHoe nnocooue s CI10 / 1. I1.
bononypuna, T. M. OtpeiBarkuna, O. C. Apamnosa, T. A. Oryprosa. —
Capartos : [Ipodobpazosanne, 2020. — 107 ¢c. — ISBN 978-5-4488-0706-
0. — Texcr : 35eKTpOHHBIH // DNeKTPOHHBIN pecypc HU(POBOIA
obpazosarensHol cpenbl CIIO PROFo6pasosanue : [caiit]. — URL:
https://profspo.ru/books/91863 (mata obpamenws: 07.09.2020). — Pexum
JTIOCTYITA: JUIsSL ABTOPU3UP. TOTB30BaTeNel

XycanHoB, A. A. JluckpeTHas MaremaTuka : yueOnoe rmocooue g CITO /
A. A. XycauHoB. — Caparos : [Ipocdobpazosanue, 2019. — 77 ¢. — ISBN
978-5-4488-0281-2. — TexcT : 31eKTpOHHBIN // DIEKTPOHHBIR pecypc

g posoit obpazosarensHol cpeasl CITO PROFobpasosanue : [cait]. —

URL: https://profspo.ru/books/86136 (marta obpamenus: 07.09.2020). —
Pexwum goctyna: Juist aBTOPU3UP. IOIb30BaTENeH

DNeMeHThI JUCKPETHOM MaTeMaTuKy : yueOHoe rmocodue s CI10 / 1. C.
Amnanuues, U. 1O. Agapeesa, H. B. I'penacosa, K. B. KocToycos ; mox
penakmued A. H. Cecexuna. — 2-e uzn. — Caparos, ExaTepunOypr :
IIpogoOpazoBanue, Ypansckuil Gpenepansubiil yausepcuret, 2019. — 107
c. — ISBN 978-5-4488-0390-1, 978-5-7996-2845-1. — Texkcr :
BIEKTPOHHBIN // DAEKTPOHHBIN pecypc MUGPOBOH 00pa3z0BaATENILHON CPEIbI
CITO PROFobpasosanme : [caiit]. — URL: https://profspo.ru/books/87913
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(mara obpamenus: 03.09.2020). — Pexxum goctyma: JUist aBTOPH3KD.
[I0JIb30BaTeNIeN

[Mamanos, A. I1. Cructembl cuucieHus u npejcTaBienue yucel 8 OBM :
y4aebnoe rnocodue st CI1O / A. IT. IllamanoB. — 2-e u3n. — Caparos,
ExarepunOypr : IIpodobpazosanue, Y pansckuii enepanbHblit
yuuBepcurert, 2019. — 51 c. — ISBN 978-5-4488-0517-2, 978-5-7996-
2806-2. — TexkcT : 2eKTPOHHBIN // DIEKTPOHHBIN pecypc UPPOBOA
obpasosatensHoil cpenpl CI1IO PROFobpasosanue : [caiir]. — URL:
https://profspo.ru/books/87865 (nara o6pamienus: 04.09.2020). — Pexum
JOCTyIa: I aBTOPUBHP. TOTB30BaTeNeH

MaTennekTyanbHble CUCTEMEI : yaebHoe mocobue miua CITIO / A. M.
Cemenos, H. A. Conosses, E. H. Yepromnpymosa, A. C. I{spirankos. —
Capartos : [Ipodobpazosanne, 2020. — 236 ¢. — ISBN 978-5-4488-0654-
4. — Texcr : BIIeKTPOHHBIH // DIeKTpOHHEBIN pecypc nudpoBoii
obpazosarensHoit cpenbl CITIO PROFo6pazosanwe : [caiit]. — URL:
https://profspo.ru/books/91871 (marta obpamenus: 02.09.2020). — Pexum
JIOCTyIA: JIJIs aBTOPU3UP. TTOTh30BaTeNek

JlyOamieBa, T. B. OCHOBBI alTOPUTMHU3AIUK U TIPOTPAMMUPOBAHUS
yaebHoe mocodue / T. B. JIybamesa, b. A. XKenezko. — MuHCK :
Pecrny6nukaHckuit HHCTUTYT npodeccronansHoro oopazosanus (PUII0),
2016. — 379 c. — ISBN 978-985-503-625-9. — TeKcT : 3JIeKTpOHHBIH //
ONEeKTPOHHBIA pecypc mudpoBoi odpazosarensHoi cpenpl CIIO
PROFo0pazoBanue : [caiit]. — URL: https://profspo.ru/books/67689 (narta
obpamenus: 06.09.2020). — Pexum gocrtyma: i aBTOPU3UP.
I10JI30BATEJIEN

JIeBkoser, JI. b. Bexropnas rpadguka. CorelDRAW X6 : yuebroe mocobue
/ JI. b. JleBkoBen. — Cankr-lletepOypr : Yuausepcurer UTMO, 2013. —
357 c. — ISBN 2227-8397. — TeKcT : 31eKTPOHHBIN // DIeKTPOHHBIH
pecypc nudposoit odpazoparensHoit cpeast CIIO PROFo6pazosanue :
[caiit]. — URL: https://profspo.ru/books/71486 (mara obGpareHus:
07.09.2020). — Pexxum mocTyna: JuIsl aBTOPU3HP. IT0JIb30BaTEIEH

IIporpamMHBI€ cpeficTBa peain3alyi alIrOPUTMOB. AJITOPUTMU3ALIUS U
[IPOrpaMMHUPOBAHKUE 3a/1a4 110 00padOTKE MACCUBOB: METOJI. YKa3aHUS K
BBIITOJIHEHUIO J1a0. paboT MO JUCLIUTUIHHE

«Muadopmaruka» / coct. .H. llamosa. — [Tepms: U3a-8o [lepm.

Hall. UCCJIE/l. NOJIUTEXH. YH-Ta, 2015. — 35 c.

IIporpammupoBanue : yaueOHoe nocodbue / B.M. 3r103pk0B. — Tomck : Db
KonTenTt, 2013 — 186 c.
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[Tuneiukos B.H., A6pamos B.I"., Beuturok A.A., ['opstaas M.B. Mariaa
TrropuHra

u anroput™bl MapxoBa. Pemenne 3ana4. (YueOHO-MeToIuUecKOe Tocodue)
2-¢

VICIIPAaBIIEHHOE U JIoNIoJIHeHHoe u3nanue - M.: MI'Y, 2016 — 72 c.
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Scuuckas FO.I1., Makamora B.H., Mcrons3oBaHne reoiloKaiimoHHBIX
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CEPBHUCOB IS pasBuUTHs Majoro 6usHeca // CTyeHYecKue HaydHbIe
uccnenosanus. 2014. Ne 5 [Dnexrponnsrii pecypce]. URL:
http://student.snauka.ru/2014/07/2260 (nara oGpamenus: 12.09.2020).
CanlluH 2.2.2/2.4.1340-03 'uruenndeckue TpeOOBAHUS K IEPCOHAIBHBIM
DJIEKTPOHHO-BLIYHCIUTEIHHBIM MaIIHHAM H OPraHUu3alui paboThl

HNuTepHeT-pecypenl
http://profbeckman.narod.ru/InformLeke.files/Inf1 1.pdf

https://synergy.ru/

https://www.intuit.ru
https://inf1-info.turbopages.org/infl.info/s/machinepost
https://www.profiz.ru/st/1 2020/elektronnaya podpis/
http://www.metod-kopilka.ru
http://www.piter-press.ru

http://www.it.kgsu.ru
http://www.fermer.ru/book/expert
http://www.lessons-tva.info
http://www.moi-mummi.ru

http:// www.office.microsoft.com
http://www.wisnaS.ru

http://www.coolreferat.com
http://www.referat.yabotanik.ru
http://www.qimnnik.narod.ru
http://www.mfc54.tmbreg.ru

http://www.StudFiles.net
http://www.studfiles.ru/priewer
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DJIEKTPOHHO-0NOIHOTEYHAS CHCTEMA
[PR BOOKS - http://www.iprbookshop.ru/78574.html

Beb6-cucrema IS OpraHu3alnumu JUCTAHINHOHHOI'O 06yquml H

yIpaBJIEHUST UM:
Cucrema mucranimonroro odydenust OIAIIOY «AneKceeBCKUN KOIIIEIK»

http://moodle.alcollege.ru/
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