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BBEJIEHUE

Meroanueckue peKOMEHAAMU MO OPraHU3alMU CaMOCTOSITENIbHOW pabOThI
cTyneHToB mno yueOHoi nucummuinHe OI1.04 JlokymeHTannMoHHOE oOecreueHue
ynpasieHus cnenuanbHocTu 38.02.03 OnepaunoHHas AEATENbHOCTh B JIOTUCTHUKE
OTPENEISAIOT COAEP)KaHUE CAMOCTOSITEIHLHOM paboThl 00YUAIOIIUXCS, €€ Ha3HAUYCHUE,
(GbopMbl OpraHU3alMK U BUABl KOHTPOJIS.

KonTponupyemasi camoctosiTenbHas paboTa HampaBjieHa Ha yriayOieHue u 3a-
KpeIJICHUE 3HAHUH CTYACHTA, PAa3BUTHE aHATUTHYECCKIUX HABBIKOB MO MPOOIEMATHKE
y4eOHOW JMCUHUIIINHBIL.

CamocTosaTenbHas paboTa 00y4arOIIUXCs, pacCCMaTPUBAETCA B KaK yIpaBiisie-
Masi mpernojaBareisiMu (0€3 HMX MPSMOTO YYacTHs) CHCTEMa OpPraHU3allHOHHO-
NEeJaroru4eckux yCJIOBUM, HAPaBJICEHHAs] HA OCBOEHUE MPAKTUYECKOrO OMNBITA, YME-
HUW ¥ 3HAHUU B paMKax NpPeaMETOB, NTUCLUMIUIMH, MEXIUCIUILUIMHAPHBIX KYPCOB I10
crienranbHOCTAM U TipodeccusiMm B cooTBeTcTBUU ¢ DI'OC CIIO.

Jlst oOyyaroierocst caMocTosITelIbHasi paboTa - cnoco0d aKTUBHOTO, IieJieHa-
MPaBJIEHHOTO OCBOEHHUsSI, 0€3 HEMOCPEICTBEHHOIO Y4acTHs MpPernojaBarelisi, HOBBIX
3HaHUM, YMEHHUH U OIbITA, JIMYHOCTHBIX PE3yJbTAaTOB, 3aK/Ia/IbIBAIOIINX OCHOBAHUS B
CTaHOBJICHUH TTPOQPECCUOHATIBHBIX U 001X KoMieTeHIui, Tpedyembeix ®I'OC CI1O
MO CTEeHAIBHOCTH.

B pamMkax BBINOJHEHHUS CaMOCTOSITENBHON pabOThl OOydYaromuiics IOJKEH
BIAJCTh CIIOCOOAMH MPEIMETHON NEATebHOCTH: YMETh MOHUMATh MPEIIOKCHHBIC
npenoAaBaTesieM 1eind, GopMyIupoBaTh UX CaMOMY; MOJEIUPOBATh COOCTBEHHYIO
JEATENIbHOCTh U MPOrpPaMMHUPOBATH €€; YMETh OLIEHUBATh KOHEUHBIE U TPOMEXYTOYU-
HbIE pe3yJIbTaThl CBOMX JIEHCTBUI; KOPPEKTUPOBATH JESITEIBHOCTh, UMETh JTUYHOCT-
HYI0 TOTOBHOCTH (BBICOKMH YpPOBEHb CAMOCO3HAHHMSI, aJ€KBATHOCTh CAMOOLIEHKH,
pedIeKCUBHOCTD MBIILJIEHHUS, CAMOCTOSITEILHOCTh, OPraHU30BAaHHOCTH, 1I€JICHAIIPaB-
JIEHHOCTb JINYHOCTH, C(HOPMUPOBAHHOCTH BOJIEBBIX KAYE€CTB) CAMOPETYIISIIIUU.

Lenbro caMoCTOSTENBHON PabOTHI 00YUaAIOIIUXCS SBIISETCA:

1) ¢popmupoBaHue JTMYHOCTHBIX PE3YJILTATOB, OOIIMX M MPO(ecCHOHATBHBIX
KOMIIETCHIIUH;

2) ¢opmupoBaHHe yMEHUN HMCIOJb30BaTh HOPMATUBHYIO, MPABOBYIO, CIIpa-
BOYHYIO JIOKYMEHTALIMIO U CTIELIMATIBHYIO JTUTEPATYPY;

3)bopmupoBaHe CaMOCTOSTEIBHOCTH MBIILIECHHUS, CIIOCOOHOCTEN K camopas-
BUTHIO, COBEPLIEHCTBOBAHUIO  CAMOOPraHU3al1y;

4) yriayOrneHue u pacuiupeHue TEOPETUUECKUX 3HAHMUIA;

S)cuctematuzanus U 3aKpEIUICHUE TMOJYYEHHBIX TEOPETHUUYECKUX 3HAHUU U
MPAKTUIECKUX YMEHHUN 00yJarOmnuXCs;

6) pa3BUTHE MO3HABATEIbHBIX CIIOCOOHOCTEH W AKTHMBHOCTH OOYYarOIIMXCS:
TBOPUYECKOW MHUIIMATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH, OPTaHU30BAHHO-
CTH.

OcHOBHBIMU (pOpMaMH CaMOCTOSITEJIbHOW PabOThl OOYYAIOLIMXCS SIBISIOTCS
MOJATOTOBKA KOHCIIEKTOB, CXEM, COOOIICHUIA.

B cooTtBercTBUM € pabouel MporpaMMoil Ha CaMOCTOATENbHYI0 Y4eOHYIO pa-
00Ty oOyuarorierocsi oTBoguTcss 16 yacos.



1. TEMATUYECKHWM IIJTAH BBITIOJJHEHUS CAMOCTOSITEJIbHOM PABOTHI

Ne HaumeHoBaHue pa3/iesioB U TeM KoanuecTBo | Buanl 3apanmii ®opma 0THETHO-

n/n 4acoB CTH
Pazpen 1. 2
OcHoBHbIe TpeOOBaHUsA K 0(popMte-
HHUIO OPTaHU3ALMOHHO — Paclnopsau-
TeJbHON TOKYMEHTALUH.
Tema 1.1. [lonsiTue 0 JOKyMEHTaxX U 1 CocraBneHue KOHCIIEKTa «DyHKIIMU JOKYMEHTa. Koucnekr
croco0ax JOKYMEHTUPOBAHMUSL.

2 Tema 1.1. [lonsTue o foKyMeHTax u 1 [MoaroroBka koHcIiekTa «Buabl 6JaHKOB TOKYMEHTOBY Koncmoexr
croco0ax JOKYMEHTHPOBAHUS.
Paznea I1. lokymenTtupoBanue opra- | 11
HHU3aLHOHHO — PACIIOPSAAUTEIbHOM
AeATeJbHOCTH.

3 Tema 2.1. XapakTepucTuKa U COCTaB 1 [ToaroroBka KoOHCIEKTa «XapaKTepUCTUKA yCTaBa NpeanpusTus, opra- | KoHcnekt
OpraHU3aIMOHHBIX JIOKYMEHTOB HU3AIIN

4 Tema 2.2 XapakrepucTtuka pacnopsian- | 1 [ToaroroBka cxembl «@OPMBI pEILICHUS, TPUKA3a, PACTIOPSKEHUS» Cxema
TEJIbHON JOKYMEHTALIUH.

5 Tema 2.2 XapakrepucTuka pacnopsian- | 1 Odopmnenue cxembl «@opma TPOTOKOIIA Cxema
TEJIbHON JOKYMEHTALIUH.

6 Tema 2.3 HnadopmarmonHo — cripa- 1 [ToaroroBka cxembl «@opma BHYTPEHHEN U BHEIIHEN CITPABKW)) Cxema
BOYHbBIEC JOKYMEHTHI.

7 Tema 2.3 MnadopmarnmonHo — cipa- 1 [ToaroroBka cxembl «@opma JOKIATHON 3aITUCKN Cxema
BOYHbBIE JOKYMEHTHI.

8 Tema 2.3 MudopmanmoHHo — cripa- 1 ITogroroska cxemsl «Dopma akTa» Cxema
BOYHBIE JOKYMEHTHI.

9 Tema 2.3 NudopmannoHHo — cripa- 1 ITogroroBka cxemsl «Dopma I€I0BOTO IUCEMa» Cxema
BOYHBIE JOKYMEHTHI.

10 Tema 2.3 NudopmannoHHo — crpa- 1 [MonroroBka KOHCHEKTa «SI3bIKOBBIE (HOPMYIIBI AETOBOTO MMHCHMaY Koncnekr
BOYHBIE JOKYMEHTHI.

11 Tema 2.4 JlokymeHTanus o Tpy1oBeiM | 1 [Tonroroska coobmenust «JInunas KapTouka pabOTHUKAY Coobmienne




OTHOLLICHUAM

12 Tema 2.4 JlokymeHTanus no TpyaoBbiM | 1 [ToaroroBka cxembl «@OpPMbI 3aBICHUI Cxema
OTHOUIEHUSIM

13 Tema 2.4 JlokymeHTanus no TpyaoBbiM | 1 [ToaroroBka cxembl «P@OPMBI MPUKA3OB MO JTUIYHOMY COCTABY». Cxema
OTHOUIEHUSIM
Pasznea III. Opranusamus padoTsl ¢ 3
AOKYMEHTAMH.

14 Tema 3.1 Texnonorust paboTel ¢ A0Ky- | | [onroroska coobmenust «Opranuzanus ciyxost JJOY» Coobmenue
MEHTaMH.

15 Tema 3.1 Texnonorust paboTel ¢ A0Ky- | | [Monroroska koHcnekTa «KBanupukamoHHble XapaKTepUCTUKU crienn- | KoHcmekr
MEHTaMH. QJIMCTOB CITYKOBI IEIIONPOU3BOICTBAY

16 Tema 3.1 Texnomnorus padbotel ¢ q0Ky- | 1 [ToaroroBka koHcnekTa «OpraHusanys XpaHeHUs] JOKYMEHTOBY Koncnekr
MEHTaMHU.
BCEI'O 16




2. METOJIMYECKHE YKA3AHUS K BBITTOJTHEHUIO 3ATAHUM JIJIS
CAMOCTOSATEJIbHOM PABOTHI

2.1. Meroguyeckune peKOMEHIAUM 110 MOAT0TOBKE KOHCIIEKTOB

KoHcnekT — cnoco0 u3105KeHUs COJAEPKaHUsI KHUTH UM CTaThbU B JOTUYECKON
nocJIeIoBaTeIbHOCTH. KOHCIIEKT akKKyMyJIUPYyeT B ce0e MpEeIbIayIie BUIbI 3aIlHCH,
MO3BOJISIET BCECTOPOHHE OXBATUTh COJEpPKaHWE KHUTH, cTaTbu. [loaTomy ymMeHue
COCTAaBJIATH IUIAH, TE3UCHI, JENATh BBIMUCKU U APYTHE 3aMUCH ONPEICISIET U TEXHO-
JIOTHIO COCTABJICHHS KOHCIIEKTA.

1. BHuMarenbHO MPOYUTANTE TEKCT. Y TOUHUTE B CIIPABOYHOM JIUTEpATYypE HE-
NMOHATHBIE clioBa. [Ipu 3amucy He 3a0yaAbTe BHIHECTH CIPABOYHBIC JAHHBIC HA TIOJIS
KOHCIIEKTA.

2. Bpiaenure riaBHOE, COCTaBbTE IJIAH.

3.Kpatko chopmynupyiiTe OCHOBHBIE MOJOKEHUS TEKCTA.

4.3aKOHCIEKTUPYWUTE MaTepuaj, YETKO cleAys NyHKTam IuiaHa. [Ipy koH-
CIIEKTUPOBAHUH CTAPANTECH BBIPA3UTH MBICIIb CBOMMH CJIIOBAMU. 3AIIMCH CIIENYET BeE-
CTHU YETKO, SICHO.

S.I'pamoTHO 3amuchiBauTe UUTATHL. LIUTHpPYs, y4YUTHIBAaUTE JAKOHUYHOCTb,
3HAYUMOCTb MBICJIU.

B TekcTe KOHCHEKTa kKenaTelibHO MPUBOJIUTH HE TOJBKO TE3UCHBIE IOJIOXKE-
HUSI, HO M UX JOKA3aTeJIbCTBA.

[Ipu odopmieHHr KOHCIIEKTAa HEOOXOIUMO CTPEMUTHCS K €MKOCTH KaXKIOTO
npemIoKeHus. YNCIio TOMOJHUTETHHBIX JIEMEHTOB KOHCIIEKTA JTIOJDKHO OBITh JIOTH-
yecKku 000CHOBAHHBIM, 3aMKCH JIOJDKHBI PACIPENeAThCS B OMPEASICHHON TTOCIIe0-
BATEJIbHOCTH, OTBEYAIOLIEH JIOTHYECKOW CTPYKTYype MpousBeaeHus. i1 yrouHeHus
U JIOTIOJTHEHHUSI HEOOXOIMMO OCTABJISITH MOJISI.

OBnazieHue HaBbIKAMU KOHCIIEKTUPOBAHUS TPEOYET OT CTYJIEHTa IIEJIeyCTPEM-
JIEHHOCTH, MTOBCETHEBHON CaMOCTOSTEIbHON paOOTHI.

KpuTtepun ol1eHKH KOHCIIEKTA: COOTBETCTBHE COJEPKaHUSI TEME, IIyOruHa
popabOTKU MaTepuana, NPaBUIbHOCTb U MOJHOTA UCIOJIb30BAHUSI UCTOUYHUKOB.

2.2. MeToanuyecKue peKOMEHIAIMHU 10 MOJAT0TOBKeE COO0IeHN i

[Ipu moaroToBke cooOmieHus (J0KIama) Ieaecoo0pa3HO BOCIOJIb30BATHCS
CIIETYIOIMH PEKOMEHIAITUSIMHA

Vsacuute 1u1st ce0st CyTh TEMBI, KOTOpask BaM MPEIIOKEHA.

[TonOepure HEOOXOMUMYIO JUTEPaTYpy (CTapalTech IMOJIB30BATHCSA HECKOJIb-
KHMH HCTOYHUKAMH JIJIs1 00JIee TIOJTHOTO TOJTyYCHHS HH(POPMAIIHH).

TirarensHO M3yynTe MaTepraj yueOHHUKa MO0 JaHHOW TeMe, YTOOBI JIeTYe OpH-
CHTUPOBATHCS B HEOOXOJMMOW BaM JIMTEPAType W HE CAENaTh SJIEMCHTAPHBIX OIIIH-
OOK.



N3yuute mogoOpanHbiil MaTepral (TI0 BO3MOKHOCTH pabOTaiTe KapaHIaIioM,
BBIJICJISISI CAMOE TJIABHOE I10 XOJy YTEHUS).

CocraBbTe M1aH coo0IIeHus (I0KIaaa).

Hanummre Texet coobmieHus (qoxnana).

BriOupaiite TOJIbKO MHTEPECHYIO U MOHATHYIO0 HHGopMannoo. He ncnomnsiyiite
HESICHBIE /I BAC TEPMUHBI U CIIELIMAIbHBIC BEIPAKEHHUS.

He nenaiite coobOmieHne 04eHb TPOMO3IKUM.

[Ipu odopmneHnn noKIaaa UCTIOIB3YUTE TOIHKO HEOOXOAUMBIE, OTHOCSIITHE-
Csl K TeM€ PUCYHKHU U CXEMBL.

IIpounTaiiTe HaAMMCAaHHBIA TEKCT 3apaHee M NOCTApPanuTECh €r0 IEepecKas3arh,
BbIOMpasi caMoe OCHOBHOE.

["'oBopuTe rPOMKO, OTYETIIMBO M HE TOPOIUTECh. B 0c000 BaKHBIX MeCTax Je-
JaiTe may3y WM MEHSWUTE WHTOHAIMIO — 9TO OOJETYUT €€ BOCTPUSITHE JIJISl CITyIa-
TeJIeH.

HcKyccTBO YCTHOTO BBICTYIUIEHHSI COCTOMT HE TOJBKO B OTJIMYHOM 3HAHUU
IpeMeTa peyu, HO U B YMEHUU MPENOJIHECTU CBOU MBICIU U YOEXK]IEHUS MPAaBUIBHO
U YIIOPSA0YEHHO, KPACHOPEUMBO U YBIIEKATEIbHO.

JIro00e ycTHOE BBICTYIUIEHUE JOJIKHO YJIOBJIETBOPSITH TPEM OCHOBHBIM KpUTE-
pHsIM, KOTOPbIE B KOHEYHOM MTOTE U MPUBOIAT K YCIIEXY: 3TO KPUTEPU NMPABUIILHO-
CTH, T.€. COOTBETCTBHSI SI3bIKOBBIM HOpMaM, KPUTEPUN CMBICIOBOM aJI€KBATHOCTH,
T.€. COOTBETCTBUS COJCP>KAHUS BHICTYIUICHUS PEATbHOCTH, U Kputepuil d(pexTrn-
HOCTH, T.€. COOTBETCTBHSI JIOCTUTHYTHIX PE3YIHTATOB IMMOCTABICHHOM IICIIH.

PaboTy mo moAroToBKE YCTHOTO BBICTYIUICHHSI MOKHO pa3/einTh Ha JBa OC-
HOBHBIX 3Tara; TOKOMMYHUKATHBHBIN 3Tall (MMOJArOTOBKA BHICTYIIJICHUS) U KOMMYHH-
KaTUBHBIN 3Tall (B3aUMOJIEUCTBUE C Ay IUTOPUEH).

PabGoTa o MOATrOTOBKE YCTHOTO BBICTYIICHUS HAYMHACTCA C (POPMYITHPOBKHU
TeMbl. Jlyumie Bcero temy copMyiarpoBaTh TakuM 00pa3oM, 4TOObI ee MepBOe CIIo-
BO 0003Ha4Yaj10 HAMMEHOBAHHE MOJTYYEHHOTO B XO/I€ BHITIOJHEHHUS MPOEKTA HAYYHOTO
pe3ynbTaTa. TeMa BBICTYIUJIEHUSI HE JIOJDKHA ObITh NEPErpy>KEHHOM, HEb3s1 «00BSTh
HEOOBATHOE», OXBAT OOJIBLIOTO KOJIMYECTBA BOMPOCOB MPUBEAET K UX OEriomy Ie-
PEUMCIICHHIO, K AEKIapaTUBHOCTH BMECTO IIyOOkoro aHanusza. Heynauneie gpopmy-
JIMPOBKU - CIIMILIKOM JITMHHBIE WIIM CIUIIKOM KpaTKHUE U O0IIre, O4eHb OaHaIbHbIC U
CKYYHbI€, HE coJiepkKallire MpoodJieMbl, OTOPBaHHBIE OT AAJIbHEUIIEr0 TEKCTa U T.1.

CaMo BBICTYIUIEHHE JOJDKHO COCTOSITh U3 Tpex yacted — BeryruieHus (10-15%
obmero Bpemenn), ocHoBHOU 9acTH (60-70%) u 3akmouenust (20-25%).

Berymnnenue Bkirogaet B ce0st mpecTaBieHne aBTOpoB ((haMumusi, uMsi oT4e-
CTBO, TIPH HEOOXOJUMOCTH MECTO Y4eObl/paboThl, CTaTyC), Ha3BaHUE JOKJIaa, pac-
mUPOBKY MOA3Ar0JI0OBKA C IEIBI0 TOYHOTO OTMPENETCHUsI COAEPIKAHUS BBHICTYTLIIC-
HUSI, YETKOE OTpeieiieHue cTepkHeBoi uuen. CTep:KHeBas uaesl MPOeKTa TOHNMACT-
Cs KaK OCHOBHOM Te3HC, KJtoueBoe moJiokeHue. CTepikHeBas uies JaeT BO3MOXK-
HOCTh 3aJ]aTh OIpPEICIICHHYI0 TOHAJIBHOCTh BbICTyIUIEHHIO. CopMynupoBaTh oc-
HOBHOM T€3HMC 03HAYAET OTBETUTH Ha BOIPOC, 3a4EM TOBOPUTH (1I€JIb) U O YEM T'OBO-
PUTH (CpeaCcTBa TOCTHIKECHHUS 1IEJIH ).

TpeOoBaHUsI K OCHOBHOMY TE€3UCY BBICTYIUJICHUS:



dpaza momKHA YTBEpXKAATh TJIABHYIO MBICIb M COOTBETCTBOBAThH IIENU BbI-
CTYIUICHUS;

CYXKJIEHUE JIOJDKHO OBITh KPAaTKUM, SICHBIM, JIETKO yJEP>KUBATbCS B KPaTKO-
BPEMEHHOW MaMsITH;

MBICJIb JIOJDKHA TIOHUMAThCA OJAHO3HAYHO, HE 3aKI04aTh B ceOe MpoTUBOpe-
Y.

[Inan pa3BUTHS OCHOBHOHM YacTW JOJKEH OBITH SICHBIM. J[OJKHO OBITH OTO-
OpaHO ONTHUMAaJIbHOE KOJMYECTBO (PaKTOB U HEOOXOIMMBIX TPUMEPOB.

Ecnu ucnonp3oBaHre crenualbHbIX TEPMUHOB U CJIOB, KOTOPBIE YacTh ay/aH-
TOPUU MOXKET HE MOHATh, HEOOXOUMO, TO MOCTAPAUTECH 1aTh KPATKYIO XapaKTepH-
CTHKY KaXJIOMY U3 HUX, KOT/Ia yIOTpeOsieTe X B MPOIIECCe MPE3ECHTAIH BIIEPBLIE.

Camble yacTble OIIMOKN B OCHOBHOM YacTH JTOKJIa/a - BBIXOJ] 3a MPEAeIIbl pac-
CMaTpPUBAEMbIX BOIPOCOB, MEPEKPHIBAHNE MYHKTOB IUIAHA, YCIOKHEHUE OTACIbHBIX
MOJIOKEHUH PEeYH, a TaKXkKe IMeperpy3ka TEeKCTa TEOPETHUECKUMH PacCyXKICHHUSIMH,
oOmire 3aTpPOHYTHIX BOMIPOCOB (JIEKIApaTHUBHOCTH, O€310Ka3aTENIbHOCTD), OTCYT-
CTBHE CBSI3U MEX]y YaCTSIMHU BBICTYIUIEHUS, HECOPA3MEPHOCTh YaCTeH BBICTYIUICHUS
(3aTAHyTOE BCTYIJIEHHE, CKOMKAaHHOCTh OCHOBHBIX TOJIOKEHUH, 3aKIIIOUCHHS).

B 3akmirouenun HeoOXoauMO chOpMYyITUPOBATh BHIBOJBI, KOTOPbIE CIEAYIOT U3
OCHOBHOM ujeu (uaeil) BrICTyIUIeHUs. [IpaBUIBHO MOCTPOCHHOE 3aKIIOYEHHUE CIIO-
COOCTBYET XOpOILIEMY BIIEYATIICHHUIO OT BBICTYIICHUS B 1IEJIOM. B 3akiroueHnu ume-
€T CMBICI MMOBTOPUThH CTEPKHEBYIO HJICI0 M, KPOME TOTO, BHOBH (B KPaTKOM BH/JIE)
BEPHYTHCS K TEM MOMEHTAaM OCHOBHOM 4acTH, KOTOPHIE BBI3BAJIM MHTEPEC CIyIIaTe-
Jeil. 3aKOHYUThH BBICTYIUICHHE MOXXHO DPELIUTENIbHBIM 3asiBIcHHEeM. BceTyrmienue u
3aKJIIoueHue TPeOyroT 00s3aTeNbHON MOArOTOBKH, UX TPYJHEE BCEro CO3JaBaTh Ha
XOTy.

[Icuxomnoru gokaszanu, 4To Jydllle BCEro 3allOMUHAETCSl CKa3aHHOE B Havaje u
B KOHIIE COOOIIECHUS («3aKOH Kpas»), M03TOMY BCTYIUIEHHE JODKHO MPUBIICYb BHU-
MaHHe clyuiaTesei, 3aMHTepecoBaTh X, MOJTOTOBUTH K BOCTIPUSTHIO TEMbI, BBECTH
B Hee (He BCTYIJICHHE BaXKHO caMo IO cebe, a ero COOTHECEHUE C OCTAIbHBIMU Ya-
CTSIMH), & 3aKJIFOYEHHE JJOJDKHO 000OIIUTH B CKATOM BHJIE BCE CKa3aHHOE, YCHIUTD U
CTYCTUTh OCHOBHYIO MBICJIb, OHO JOJDKHO OBITH TaKHM, «UTOOBI CIIyIIATENN MOYYB-
CTBOBAJIH, YTO JAJIbIIIE TOBOPUTH HEUETO.

IToaroroBka coo0Imenus

[ToaroroBka MHPOPMAIIMOHHOTO COOOIIEHUSI — ATO BUJ BHEAYAUTOPHOI caMo-
CTOSITEIPHON PabOTHI TIO MOATOTOBKE HEOONBIIOTO MO 00BEMY YCTHOTO COOOIIEHUS
JUTsl 03BYYMBaHUA Ha yueOHOM 3aHsaThu. Coobmaemast mHGOpMAITUS HOCUT XapaKTep
YTOUHEHHsI WK 0000IIEeHHs, HECET HOBU3HY, OTpakaeT COBPEMEHHBIM B3IJISA O
onpeAenEHHBIM MTPOOIeMaM.

CooOuienne oTiIMyaeTcst 0T JOKJIAI0B U pedepaToB HE TOIBKO 0O0BEMOM HH-
dopmanuu, HO U €€ XapaKTepOM — COOOIIEHHS! TOTIOIHSIOT U3y4aeMblil BOIIpocC (ak-
TUYECKUMHU WM CTaTUCTUYeCKMMH MaTepuanamu. Odopmisiercs 3a1aHre MHCbMEH-
HO, OHO MO’KET BKJIFOUATh 3JIEMEHTHI HATJISIHOCTH (MIUTIOCTPALIH, IEMOHCTPAIIHUIO).

PernameHT BpeMeHU Ha 03ByYMBaHHE COOOLIEHUS — 10 5 MUH.

Pojib mpenopaBaTtensi: ONpeAeTUTh TEMY U 1LI€Jb COOOIICHUS; ONPENEIUTh
MECTO U CPOKH HMOJATOTOBKHM COOOIICHHS; OKa3aTh KOHCYJIBTATHBHYIO IOMOIIb MPU
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(bOopMHUPOBAHUU CTPYKTYPHI COOOIIEHUS; PEKOMEHIOBATh 0a30BYIO W JIOTIOTHUTEIIb-
HYIO JTUTEPATyPy MO TeME COOOIICHHUS; OIIEHUTh COOOIIEHIE B KOHTEKCTE 3aHSTHUS.

Poab ctymeHTa: cobpaTh W U3Y4HUTh JIUTEPATYpy MO TEME; COCTaBUTH ILIaH
WIH TpadUIecKyr0 CTPYKTYPY COOOIIEHUS; BBIICIUTh OCHOBHBIC TIOHATHS, BBECTU B
TEKCT JIOMOJHUTENIbHBIC JaHHBIC, XapaKTEpU3YIOIue O00BEKT M3ydeHHs; 0(hOpPMHUTH
TEKCT MUCBMEHHO; CAAaTh Ha KOHTPOJIb MPENOJABATEI0 U 03BYUYUTh B YCTAHOBJICH-
HBI CPOK.

Kpurtepun oneHKM: aKTyalbHOCTh TEMBI, COOTBETCTBHE COJCPIKAHUS TEME;
nIyOrMHA TPOpPa0bOTKU MaTepHalia; TPaAaMOTHOCTh U TMOJHOTA WCIOIh30BAHUS MCTOY-
HUKOB, HaJIMYME DJIEMEHTOB HATJISITHOCTH.

O06bem coobmenust — 1-2 cTpaHuIl TEKCTa.

Jtanbl padoThbl HAJ COOOLEHUEM.

1. TTonGop m u3yueHrne OCHOBHBIX HCTOYHUKOB 10 TeME, YKa3aHHBIX B TAHHBIX
PEKOMEHTAIINSX.

2. CocTaBjieHHE CITUCKA UCTIOIB3YEMOM JTUTEPATYPHI.

3. O6paboTka 1 cucTeMaTu3aiys HHGOpPMaIUH.

4. Hanmucanue cooOmieHus.

5. IlyGnmuuHO€E BBICTYIIJICHUE U 3aIIUTa COOOIICHHMS.

MeToauueckue PEKOMEHIALNHA 110 COCTABJICHUIO CXEM

Cocrapnenue cxeM, TaOauI[ CIYKUT HE TOJIBKO ISl 3alIOMUHAHUS MaTepuasa.
Takast paboTa CTaHOBUTCS CPEICTBOM PAa3BUTUS CIIOCOOHOCTH BBIACHATH CAMOE
IJIaBHOE, CYIIECTBEHHOE B yueOHOM Marepuaie, KiacCupuuupoBaTh WH(GOPMAIUIO.
Briensitor 0CHOBHBIE COCTABIISAIONINE 00JIE€ CII0KHOTO MOHSITHS, KITIOYEBbIE CIIOBA U
T. . ¥ PacIoyiaraloTcs B MOCIEA0BATENLHOCTH - OT OOLIETO MOHATUS K €r0 YaCTHBIM
COCTaBJIAFOLIUM.

HyxHo mpoaymaTh, Kakue U3 BXOJAIIMX B TEMY IMOHATHH SIBISIOTCS OCHOB-
HBIMH U 3alicaTh WX B CXEM€ TaK, YTOObI OHM OoOpa3oBaiu OCHOBY. Jlamee mpuco-
CIVMHUTH YaCTHBIE COCTABJISIONINE (KIFOUEBBIE CIIOBA, (Ppa3bl, OMPEACICHHS), KOTO-
pBIE€ CIy>KaT OMOPOH I MAMSTH W JIOTUYECKH JIOTIONHSIOT OCHOBHOE 00IIee MOHSI-
THE.

JleficTBUS TIPU COCTABIICHUH CXEMBI MOTYT OBITh TAKUMHU:

1. TlonOepute hakThl AJIST COCTABICHUS CXEMBI.

2. Boigenute cpeu HUX OCHOBHBIE, OOIIIE MOHSATHA.

3. Ompexaenure KIOYEBbIE CI0BA, (Ppa3bl, MOMOTAOIINE PACKPHITh CYTh

OCHOBHOTO MOHATHS.

4. Crpynnupyite (HakTbl B JOTHYECKON MOCIEI0BATENHHOCTH.

5. JlaWite Ha3BaHUE BBIJICIICHHBIM IPYIIIAM.

6. 3anoiaHuTe CXeMy JaHHBIMU.

KpI/ITepI/II/I OLCHKH KOHCIIEKTAa: COOTBETCTBUEC COACPIKAHHNA TEMCE, FHY6I/IH3
HpOpa6OTKI/I Marcpuajia, MpaBUJIbHOCTD U IMOJHOTA UCITOJIb30BaAHUS NCTOYHUKOB.
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3. AH®OOPMAIIMOHHOE OBECIIEYEHHE

nepeyeHb yuyeOHBIX H3JaHHM, 3JEKTPOHHBIX W3JaHUM, 3JEKTPOHHBIX U MHTepHeT-
pecypcoB, 00pa30oBaTeIbHBIX TUIATPOPM, DIIEKTPOHHO-OMOIMOTEYHBIX CUCTEM, BEO-
CUCTEM JJI OPTaHU3ALMU AUCTAHIIMOHHOTO OOYUYECHHS U YIPABICHUS UM, UCIIOIb3Y-
eMble B 00pa30BaTeIbHOM MPOIIECCe KaK OCHOBHBIC U IOMOTHUTENbHBIE HCTOUHUKH.

OcCHOBHbIE HCTOYHUKH:

1. Ky3nenoB M.H. JlokymeHTallMOHHOE oOecrieueHne yrpanienus. JJokymeH-
TOOOOPOT U ACTIONPOU3BOJICTBO 2-€ U3J., IIEP. U JOMO0J. YUEOHUK U MPAKTUKYM.-
M.:FOpaiit, 2017-477 c.

2. ITmenko A.B. /lokymeHTanimoHHOE 0oOecrieueHre ypaBieHs: TPaKTUKYM
(18-e uzn., mepep. u jgor..),yueo., 2020 r.-224 c.

JlonoJIHUTEIbHbIE HCTOYHUKU:
bacosckas E.H. JlenonpousBoactBo: Yuebnoe mocodue — M.: ®OPYM, 2011.
. Kupcanosa M.B., AkcenoB IO0.M. Kypc nemonpousBojactsa: JlokymeHTaiu-
OHHOE o0ecrieueHue ynpasieHus: YdueoHnoe nocodue — M.: Uadpa — M, 2011.
3. Pympianna JILA. JIoKyMEHTAITMOHHOE 00ECTICUCHHE YITPABICHUS: YICOHUK TSI
CTYIEHTOB yupexaeHui cpen. npod. obpazosanus/ JI.A. PymbiauHa. — M.:
N3natensckuil HeHTp «Akagemusi», 2014.

N —

JJIeKTPOHHbIE U3aHNs (3JIEKTPOHHbIE PeCypcChl):

. OBC Jlans - https://e.lanbook.com/book/105319

2. Koncynerant Ilmoc T'OCT P 7.0.97-2016 «Cucrema cranaapToB IO
uHdopmaluu, OMONIMOTEYHOMY M H3AATeNbCKOMY neny. OpraHu3alnuoHHO-
pacniopsiaidtenbHas — JOKyMmMeHTalus.  TpeboBanuss K 0GOPMIICHHUIO
TOKyMEHTOBY http://www.consultant.ru/document/cons_doc LAW 216461/

3. DnexkTpoHHBIH (DOHA MPaBOBOl M HOPMATHUBHO-TEXHUYECKON AOKYMEHTAIUH
http://docs.cntd.ru/document/1200142871

4. Odurnmanpapiii calT DeaepaabHOTO APXUBHOTO areHTCTBA http://archives.ru/

denepaibHOE apXWBHOE AareHTCTBO MeToAuueckne pPEeKOMEHIAIUU 10

npumenenuto 'OCT P 7.0.97-2016 «Cuctema cTtanaapToB 1o HH(POpPMAIHH,

[S—Y

e

OUOINOTEUHOMY " U3/1aTE€IbCKOMY JeIy. Opranu3anoHHO-
pacmopsauTenbHas ~— JOKyMEHTanus.  IpeboBaHus K O(OPMIICHUIO
JIOKYMEHTOBY http://archives.ru/sites/default/files/2018-metod-rekomend-
gost.pdf

6. Ilopran PRO-nenonpounsBoactro https:// www.sekretariat.ru/

7. Cait  mo KaJIpOBOMY  JIeJIONpou3BOJICTBY  https://www.kadrovik-
praktik.ru/books/

8. Buneomarepuan KondunennuanbHoe MpoOU3BOACTBO — IMPE3EHTALMs OHJIANH
https://ppt-online.org/450405
Hudposas odpazosarenbnas cpena CIIO PROFo0pa3zoBanue:
Kysnemnora, U. B. JlokyMeHTanmmoHHOE OOECIIEYeHUE YIPaBICHUS : ydeOHOe

nocobue mis CIIO / U. B. Ky3nenosa, I'. A. Xavatpsia. — 2-e¢ u3g. — Caparos :
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[TpodobpazoBanue, Aii [Tu Op Meama, 2019. — 166 c. — ISBN 978-5-4486-0404-1,
978-5-4488-0216-4. — TekcT : 2JIEKTPOHHBIN // DIEKTPOHHBIA pecypc IudpoBoi
obpazoBarenbHori cpeapl  CIIO PROFo6pazoBanme : [cait]. — URL:
https://profspo.ru/books/80326 (nata oopamenus: 07.09.2020). — Pexum gocrtymna:
JUTSL aBTOPU3HP. TIOJB30BaTENCH

ApacnanoBa, B. A. JlokymeHTanmoHHOE OOecCIeYeHHE YIpaBICHUS
y4eOHO-TIpaKTHYECKoe ocoOue B cxemax, Tabsmiax, oopasmnax / B. A. ApaciaHoga.
— 3-e m3a. — Cypryr : Cypryrckuil rocyJlapCTBEHHBI MeAaroruyecKuit
yauBepcuter, 2019. — 240 c¢. — ISBN 978-5-93190-385-9. — Tekcr
AIIEKTPOHHBIN // DJEKTpOHHBIA pecypc nudpoBoit obpazoBarenbHON cpeasl CIIO
PROFob6pazoBanue : [caiit]. — URL: https://profspo.ru/books/94291 (mara
oOpamenusi: 04.09.2020). — Pexxum gocTymna: 1Jia aBTOpU3HP. NOJIb30BaTENEH

JJIeKTPOHHO-0MOJIMOTEYHAS CUCTeMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html

Beb6-cucrtema s opraHM3anuM  JUCTAHIIMOHHOTO OOyYeHUSA H
yIpaBJeHUs UM:

Cuctema auctaniiuoHHoro ooyudenuss OI'AIIOY «AneKceeBCKUM KOJIIEIK
http://moodle.alcollege.ru/
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