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JlaHHBIE METOAWYECKHME PEKOMEHIAIMU IPEIHA3HAYEHbl IS CTYJICHTOB
crienrabHOCTH 38.02.01 DKOHOMMKA M OyXTalTepCKUi y4yeT (10 OTpacisM) Mpu
BbITIOTHEHUU padoT mo mpaktuke YII 05.01 Yuebnas npaktuka, pazpaboTaHbl B
coorBeTcTBUM ¢ [lomoxenuem o mpaktuke oOydatomuxcs B OLAIIOY
«AJIEKCEEBCKUI KOJIEIK.

B Meroanueckux pekoOMeHJalusX ONpeAesieHbl COJEpKaHue U BUIbI padoT,
JAHBI YKAa3aHUS 110 UX BBIITOJIHEHHIO, ONpeesIeHbl (HOPMBbI KOHTPOJIA.

Cocrasutens: Kusienko JI.B., npenogaBatens OI'AIIOY «AnekceeBckuii
KOJUIE I



1. O0uIMe MoJ10KeHus

VII 05.01 YueOHas mpakTuKa MpeaCTaBiIsSIET cO00M BUJ YyUEOHOUM NEATEIbHOCTH,
HalpaBjeHHOM Ha (QOopMUpOBaHUE, 3aKpEIJICHUWE, PA3BUTHE MPAKTUYECKHUX
HABBIKOB M KOMIIETEHIIMI B MPOIIECCE BBHITOJIHEHUS OMPEEICHHBIX BUIOB padoT,
CBSI3aHHBIX ¢ OyyIIel npodecCuoHaNbHON AesATEIbHOCTDIO.

OcHOBHasg  1enb  OPaKkTUKM -  OCBOEHUME  CTYIAEHTaMU  BHUJAA
npodeccuoHansHo aearenbHocTH 1o cnenuansHoct CIIO, dopmupoBanue
o0umx # nOpopecCHOHATBHBIX KOMIETEHIMM, a Takke MNpuoOpeTeHue
HEOOXOJUMBIX YMEHHH U OIBbITa MPAaKTHUYECKOH paboThl MO CHEHHATbHOCTH/
npodeccun.

[IpakTika HampaBieHa Ha (GOPMHUPOBAHHE Y OOYUAIOUIUXCS MPAKTHUYECKHX
po(eCcCUOHANIbHBIX HABBIKOB U YMEHUH B paMKax MpPopeCcCHOHAIBHOTO MOAYJIS
[IM 05. BeimosiHeHue pabOT IO OJHON MM HECKOJBKUM MpodeccusiM pabouux,
nospkHoCcTsIM - ciykamux [IIICC3 CITO nmo ocHoBHOMY By MTPodheCCHOHAIBHOM
nesTeabHOCTH BplmonHeHne paboT 1Mo OAHOW WM HECKOJbKUM MpOQeccusiM
paboumx, MTOJDKHOCTSIM  CAOyXKamMX JJIsi ocBoeHus crenuanbHocTH 38.02.01
DOKOHOMHKA M OyXrajarepckuil yuer (Mo oTpacisiM), OOy4YeHHs TPYJIOBBIM
npyuemMaMm, omepauusM UM crnoco0aM  BBIMIOJHEHHS TPYAOBBIX IPOIIECCOB,
XapaKTEPHBIX JJI1 COOTBETCTBYIOIIEH CHEUATBHOCTH.

C uenbio OBNAJEHUs YKa3aHHBIM BUJOM MPO(PECCHOHANBHON AESITEIbHOCTU
U COOTBETCTBYIOIIUMHU NPOGECCHOHATBHBIMA KOMIETEHIMSIMH OOYyYaroluiics B
X0J1€ OCBOEHHS IPOIPAMMBI TPAKTUKH JIOJKEH:

HMEeTh NPAKTHYECKHUH ONbIT: B JOKYMEHTUPOBAHUM XO3AMCTBEHHBIX OIEPALMU U
BEJICHUH OyXTaJITEpCKOTO yueTa akTUBOB OpraHU3allHH;

HMeTh NPAKTHYECKHUIl OTBIT:

BBINOJHEHUs paboT no npodeccun Kaccup

yMeTh:

NPUHUMATh NIEPBUYHBIE OyXTaNTepCcKUe JOKYMEHThI Ha OyMa>KHOM HOCHUTEJIE
U (UJTM) B BUJIE DJIEKTPOHHOTO JJOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOM MOUCHIO;

OPOBOAUTH (HOPMATBHYIO MPOBEPKY ITOKYMEHTOB, MPOBEPKY MO CYILECTBY,
apuMeTHYECKyI0 IPOBEPKY;

OpPraHU30BBIBATH TOKYyMEHTOOOOPOT;

3aHOCUTHh JaHHbIE IO CrPYNIHUPOBAHHBIM JIOKYMEHTaM B PETUCTPHI
OyXTraJITepCKOTO y4eTa;

nepenaBath  MEPBUYHBIC  OyXTaldTepcKue  JOKYMEHTHl B TEKYIIHHA
OyXrajnTepcKuil apXuB;

WCIIPABJIATH OMMUOKY B IEPBUYHBIX OYXTaITEPCKHUX TOKYMEHTAX;

POBOJIMTH YUET KaCCOBBIX OTEpaliil, IEHEXKHBIX TOKYMEHTOB U NIEPEBOIOB B
nyTH;

YUUTHIBATh OCOOEHHOCTH Y4€Ta KaCCOBBIX ONEpalliii B MHOCTPAHHOU BaJIOTE
U Ollepalyii Mo BaIIOTHBIM CUETaM;

0QOpPMIISITh IEHEXKHBIE U KACCOBBIE IOKYMEHTHI;

3aIOJIHITh KACCOBYIO KHUTY U OTYET Kaccupa B OyXrajirepuio;



PYKOBOJICTBOBAThCSI HOPMATHUBHBIMU NPABOBBIMU aKTaMU, PETYIUPYIOIIUMHU
MOPSIIOK NMPOBEAEHUS MHBEHTAPU3ALNMH AKTUBOB;

TOTOBUTH PETUCTPbHl AHAIUTUYECKOIO Y4ETa [0 MECTaM XPAHEHHS aKTUBOB U
nepeiaBaTh WX JIMIAM, OTBETCTBEHHBIM 3a MOJATOTOBUTENBHBIN 3Tall, i nmoadopa
JOKYMEHTaIlM1, HEOOXOAUMOM J1JIsl IPOBEACHMSI HHBEHTApU3allUY;

POBOAUTH (DU3UUECKUI MTOJICYET AKTUBOB;

COCTABJISITh CIIMYUTEIBHBIE BEIOMOCTH M YCTAHABIMBATH COOTBETCTBUE
JAHHBIX O (DAKTUYECKOM HAJMYUU CPEACTB JAHHBIM OYXTaJITEpPCKOTO y4era.

3HATH:

MOHATHE MIEPBUYHON OyXrantepckoi JOKyMEHTAIUH;

OTpeIeIeHNE IEPBUYHBIX OYXTaJITePCKUX TOKYMEHTOB;

dbopMbl  TEPBUYHBIX  OyXTajTepCKUX  JOKYMEHTOB,  COJAEpKalIhX
00s13aTeNbHbIE PEKBU3UTHI IEPBUYHOTO YUETHOTO JOKYMEHTA;

NOPSAZIOK TPOBEJEHUS MPOBEPKU TMEPBUYHBIX OYXTaJdTepCKUX JOKYMEHTOB,
dbopManbHOW TPOBEPKU JAOKYMEHTOB, MPOBEPKU MO CYIIECTBY, apu(pMETHUECKOU
IIPOBEPKHU;

MOPSZIOK COCTaBJICHUS PETUCTPOB OYXTaNTEPCKOro yueTa;

NPaBUJIa U CPOKU XPAHEHUsI EPBUYHON OYXTanTepCKON JOKYMEHTAIINH;

y4€T KaCCOBBIX ONEpalnid, JEHEKHBIX JOKYMEHTOB U MIEPEBOOB B MYTH;

O0COOEHHOCTH Y4eTa KaCCOBBIX ONEpalliii B UHOCTPAHHOU BAJIIOTE U OIeparuii
10 BAJIFOTHBIM CUETaM;

nopsiAOK oOpPMIICHHUS JCHEXKHBIX M KACCOBBIX JTOKYMEHTOB, 3arlOJIHEHUS
KaCCOBOM KHUTH;

MpaBUJjIa 3aI0JIHEHUS OTYETa Kaccupa B OyXraiarepuio;

HOPMATHUBHBIE IMIPABOBBIE AKTHI, PETYIHUPYIOIIUE TMOPSAIOK MPOBEACHUS
MHBEHTAPHU3AIMH aKTUBOB U 0053aTENIbCTB;

OCHOBHBIE MTOHSTHSI MHBEHTApU3AI[UU aKTHUBOB;

XapaKTePUCTUKY OOBEKTOB, MOICKAINX HHBEHTapU3aIIHH;

IpoLecC MOATOTOBKM K WMHBEHTApU3AIMHU, MOPSIOK MOATOTOBKH PETMCTPOB
aHAJIMTUYECKOTO yueTa 0 00bEeKTaM MHBEHTAPU3AIUY;

npUeMbl (PU3UYECKOTO MOACUETa AKTUBOB.

Ilepeyenbr 3HAHWI, YMEHHMH, HABBIKOB B COOTBETCTBHUH CO
cnequukanmenn crasgapra kKommnereHuuud Bopuaackusuic byxraarepcekuit
yueT, KOTOpble AKTYAJM3MPYIOTCA MPH H3YYEeHUM MEKTUCHUILIHHAPHOIO
Kypca:

1) 3HaTh ¥ MOHUMATh: AITOPUTM Pa3paOOTKH YUIETHOW MOTUTHKU JJIS TeIeH
OyXraiaTepckoro y4era,

2) 3HaTh W TOHMMATh: NOPANOK COCTABJICHHS W BEIEHUS PETUCTPOB
OyXraiarepckoro yuyera

2) 3HaTh W TIOHMMATh: MOPSIOK COCTABJICHUS M BEJICHUS BHYTPEHHEH
OyXTajnTepCcKON OTYETHOCTH.

I[lnaHupyemblie  JIMYHOCTHBIE  pe3yJbTaTbl  OCBOeHHMs  padoueit
MPOrpaMMbl

JIP 1. Oco3natomuii ce0s rpakJaHUHOM U 3allIUTHUKOM BEJIUKOW CTPaHBI.



JIP 4. IIposBisitoniii U AEMOHCTPUPYIOIIMI yBa)XEHUE K JIIOASIM Tpyna,
OCO3HAIOLIUN IIEHHOCTh COOCTBEHHOrO Tpyaa. Ctpemsiuuiics K GOpMUPOBAHUIO B
CETEBOM cpeJie JIMYHOCTHO U MPO(EeCCHOHATBEHOTO KOHCTPYKTUBHOTO «LHU(PPOBOTO
caena.

JIP 6. IlposiBisitoliMii yBa)XKEHUE K JIIOAAM CTapIIEro IOKOJICHUS |
TOTOBHOCTh K YYaCTHIO B COLIMATIBHOM MOJJIEPIKKE U BOJIOHTEPCKUX ABUKECHHUSIX.

JIP 7. Oco3Haromuii NPUOPUTETHYIO IEHHOCTh JIMYHOCTH YEJIOBEKA;
yBAXKAIOMUH COOCTBEHHYIO M UYKYH YHUKAIHHOCTh B Pa3JIMUHBIX CUTYyaIUsIX, BO
Bcex (hopMax W BUJAX JEATEILHOCTH.

JIP 9. CobGnromaronuii ¥ MPOMAraHIuPYIOMIMK TpaBuia 370pPOBOTO H
6e3omacHoOro o0pasa KU3HH, CIIOPTA; MPEAYIPEKTAONINI JTHO0 TPEOI0ICBAIONITUI
3aBUCUMOCTH OT aJIKOTOJIs, TabaKa, ICUXOAKTHUBHBIX BEIIECTB, a3apTHBIX UTP U T.II.
CoxpaHsIOMMUI TCUXOJIOTHYECKYIO YCTOMUYMBOCTh B CUTYaTHUBHO CIOXHBIX HWIIU
CTPEMUTEIIBHO MEHSIOIINXCS CUTYAIUSX.

JIP 10. 3abotsmumiicss 0 3alUTe OKpPYXKAKOIIEH cpeabl, COOCTBEHHOU U
4y»0il 0€30MacHOCTH, B TOM Unciie UGPOBOA.

KonuuecTBo 4yacoB Ha OCBOCHHME paboyeil MporpaMMbl IPAKTUKU: 1HEAes -
36 4Jacos.

[IpakTika npoBOAUTCS B (OopME MPAKTUUECKHUX 3aHATHA B OpraHU3aIUsX,
HAIpaBJICHUE JIEATEIbHOCTH KOTOPHIX COOTBETCTBYET MNPO(UII0 MOATOTOBKU
00yJaronmxcsi.

B cnywae ycraHOBieHHMs KapaHTHHHBIX Mep, CJIOXHOW CaHUTApHO-
AMHUIEMUOJIOTHYECKON OOCTAaHOBKM WM B BHIY OOCTOSITENIBCTB HEMPEOAOTUMOMN
CHJIBI JIONYCKAeTCSl MPOBEIEHUE  MPAKTUKU C TMPUMEHEHUEM 3JIEKTPOHHOTO
oOyueHuss u (WIM) CMEMIAaHHOTO OOy4YeHus © (WIM) JUCTAHIIMOHHBIX
o0Opa3oBaTeNbHbIX TeXHOJOTHH. [Ipy 3TOM IpakTHKa MOKET OPraHW30BBIBATHCS B
OpraHM3aIMsaX M0 MeCTy IpoxuBaHUs oOyuatomierocs. Komnemk u [Ipenmpusitre
3aKJIIOYAIOT  JIOTIOJIHUTEIBHOE COTJIAIICHWE K HWMEIOIEMYCsS JOTOBOPY O
MIPOBEJICHUH MPAKTUKHA 00 OCOOCHHOCTSX peaM3aliy MPaKTUKH.

Cpoku  TpoBeJieHHWS] TNPAKTHKH  yCTAaHABIUBAIOTCA  KOJUICKEM B
COOTBETCTBUU C rpadukaMu y4eOHOTO Tporiecca, pabounMu yaeOHbIMU TIITAaHAMH.

OcBoenue paboueld mHporpaMMbl MPaKTUKA Oa3upyeTcss Ha 3HAHUAX H
YMEHHMSIX, TOTYYCHHBIX IMPU MU3yUYeHUH 00menpodecCHoOHaNbHbIX AUCHMUILIUH U
npo(hecCHOHANBHBIX MOTyJIEH.

ATTecTalnys MO UTOraM NPAaKTHKH MPOBOJUTCA C YYETOM pe3yJbTaToB,
MOJITBEPKIECHHBIX TOKYMEHTAMH COOTBETCTBYIOIIMX OpTaHU3aIIHil.

[Io pesynbraTaM NpPaKTHUKH PYKOBOJIUTENISAMH MPAKTUKA (HOpMUPYETCS
aTTeCTAIMOHHBIN  JIHCT, colepKammii  cBeAeHHsT 00 YpPOBHE OCBOCHUSA
oOydJaromuMcss TpOPECCHOHATBHBIX KOMIIETCHIIMA B TEPUOJ TPOXOXKICHUS
MPAKTHKH.

B mepwon mnpoxokIeHus TPAKTHKH OOYy4YaroUIUMCs BEAETCS JTHEBHUK
npakTuku. [lo pe3ympraTaM NpakTUKA OOYYaIOUIUMCS COCTABIISETCS OT4YeT. B



KaueCTBE TPWIOKECHUS K JHEBHUKY TMPAKTUKA OOydarommicss ohopmiIseT
MaTepuabl, TOATBEPKIAIOINE TPAKTUICCKHUI OMBIT, IOJYyYEHHBINA Ha TIPAKTHKE.

Pe3ynbTathl MpOXOKIEHUS TPAKTHKH TMPEACTABIAIOTCS OOYyJarOIUMCS B
o0pa3oBaTeNbHYI0  OpPraHU3alldi0 W  YYUTHIBAIOTCS TPH  MPOXOKIACHHUU
rOCy/IapCTBEHHON UTOTOBOM aTTECTaIlUH.

B ciydae npoBeneHUsT TPaKTHKU ¢ IPUMEHEHUEM DJIEKTPOHHOTO 00ydeHUS
U (WIM) CMEIIaHHOro OO0ydeHus W (WIM) JAUCTAHIMOHHBIX OO0pa3oBaTEIbHBIX
TEXHOJIOTHIA CTYJICHTHI OCYIIECTBIISIOT Cadyy OTYETHOCTH IO MPAKTUKE (OTYET,
JTHEBHUK TPAKTUKH U JPYTYIO COTJIACOBAHHYIO (DOPMY OTUETHOCTH IO MPAKTUKE)
yepe3  QJIGKTPOHHYIO TMOYTy W JApyrue ¢GopMarbl yHaJeHHOW CBS3M  TIO
COTJIACOBAHUIO C PYKOBOJUTEIIEM MTPAKTHKH.

2. O053aHHOCTH NPAKTUKAHTA M PYKOBOJAUTEJeH NMPAKTUKHU

HampaBnenue Ha mnpakTuky oGOpMIISIETCS PacHOpPSIUTEIbHBIM aKTOM
nupekropa OI'AIIOY «AnEKCeeBCKUN KOJUICIXK» C YKAa3aHUEM 3aKpEIICHUS
KKJ0T0 00ydYarouierocs 3a opraHu3alydeil, a TakKe ¢ YKa3aHHEM BHJIA U CPOKOB
MPOXOKJICHUS MPAKTUKHU.

Jlist  ocyliecTBiIeHUsT Y4eOHO-METOAMYECKOTr0 PYKOBOJICTBA CO CTOPOHBI
KOJUIeKa M KOHTPOJISI TMPAKTUKUA CTYJIEHTOB, 3aKpEIUIeTCA IMpEernojiaBaTelib
001menpoecCHOHATBHBIX TUCIUTIINH ¥ MPO(EeCCUOHATBHBIX MOMYJIECH, KOTOPHIN
OCYILIECTBISIET PYKOBOJICTBO MPOXOXKIEHUS CTYyJACHTAMU NMPAKTUKUA U MPOBEPSET
MaTepuabl NPaKTUKU, MOXKET BbIE3XKATh K MECTY MPOXOXKICHHUS CTYJIEHTOM
MPAKTUKH B COOTBETCTBHH C TPa(PUKOM WM MPOBEPSATH MATEPHAIBI MPAKTHUKUA B
KoJuiemke. HemocpeacTBEHHOE PyKOBOJCTBO MPAKTUKOW CTYJIEHTA BO3JIaraeTcsl Ha
PYKOBOJUTENSI OpraHU3alMK WIIK Ha YIIOJTHOMOYEHHOE UM JOJKHOCTHOE JIUIIO.

Komnemx:

— TUIAHUPYET M YTBEpPXKIAeT B Y4eOHBIX IJJaHAX BCE BUJbI M D3Tallbl
npakTuku B cootBeTcTBUU € [IIICC3 ¢ yyeTtom noroBopoB ¢ OpraHu3anusimMu;

— 3aKJII0YaeT JOTOBOPHI HA OPraHU3ALMIO U MPOBECHUE TPAKTUKH;

— pazpabatbiBaeT u corjacoBeiBaeT ¢ OpraHuzanmusMud  MPOTPaAMMBbI
MPAKTUKU, COAEPKAHUE U TJIAHUPYEMBIE PE3yJIbTaThl IPAKTUKHY;

— OCYILECTBIISIET PYKOBOJCTBO MPAKTUKOM;

— KOHTPOJUPYET peald3alyio NpOrpaMMbl NPAKTUKHM U YCJIOBHS
npoBeneHus MpakTuku OpraHu3anusIMu, B TOM YUCJIe TPeOOBaHMS OXpaHbI TPY/a,
0€30MacHOCTH KUZHEIECITSIHOCTH U MOXapPHOU O€30MaCHOCTH B COOTBETCTBUU C
MpaBUJIaMU U HOpMaMu, B TOM YUCJIE OTPACIEBbIMU;

— dopMupyeT TpPYIIBl B ClOydae TMPUMEHEHHUS TPYNIOBBIX (hopm
MPOBEICHUSI PAKTUKU;

— omnpeaensieT coBMecTHO ¢ OpraHu3aluusMu IpoLeaypy OLUEHKH OOLIUX U
npo(ecCHOHANIbHBIX KOMIIETEHUMHA OO0y4arolierocsi, OCBOCHHBIX KM B XOJ€
MPOXOKJICHUS MMPAKTUKY;

— paszpabatbiBaeT U corjacoBbiBaeT ¢ Opranu3anusmMu GOpMbl OTYETHOCTH



Y OLIGHOYHBIN MaTepHa NpOX0XKICHUS MPAKTHUKU.

Opranuzanuu:

— 3aKJII0YAIOT JOTOBOPHI HA OPraHU3allMI0 U MPOBEJCHUE TIPAKTUKH;

— COTJIACOBBIBAIOT MPOrPaMMBbl MPAKTUKHU, COAEPKaHUE U MJIAHUPYEMBbIE
pe3yabTaThl MPAKTHKH, 33JaHHE HA TPAKTUKY;

— OpeIoCTaBIAIOT  paboure MecTa OOy4aromMMcs, Ha3HA4yaloT
PYKOBOAMTENEH NPaKTHKH OT  OpraHU3alliy, OINpEeAeNsioT U3  Yucia
BBICOKOKBAJIM(DUIIMPOBAHHBIX pabOTHHKOB OpraHu3aluu HACTaBHUKOB,
MOMOTAIOIIKX 00YYaIOIIMMCS OBJIAJIEBATh MPO(GEeCCUOHATBHBIMA HABBIKAMU;

— Y4acTBYIOT B ONpENENEHUU TNPOLEAYpPbl OLEHKU pPEe3yJIbTaTOB
OCBOCHHSI OOIIMX M MPOQPECCHOHATBHBIX KOMIIETEHIIUM, MOJYYEHHBIX B MEPHOJ
NPOXOXKACHUS MMPAKTUKHU, a TAKXKE OIICHKE TAKUX PE3yJIbTaTOB;

— y4acTBYIOT B ()OPMHUPOBAHHM OILEHOYHOTO MaTepuana il OLEHKU
o0mux u MPOPECCHOHATBHBIX KOMITETEHIIUM, OCBOEHHBIX OOYyYaIOIUMHUCS B
NEPUO MTPOXOKICHUS MPAKTUKH;

— Opy HAJIWYUU BAaKAHTHBIX JIOJDKHOCTEH MOTYT 3aKiouyaTrh C
00y4arouMMucs CPOUHbIE TPYAOBbIE JOTOBOPHI;

— o0OecreunBalOT 0Oe30MacHble  yCIOBUA MPOXOXKICHUS TMPAKTHKU
oOy4aromuMcsi, OTBEYAIOIINE CAHUTAPHBIM IpaBWiIaM M TPEOOBAaHHUSIM OXpaHbI
TpyIa;

— OPOBOAST HHCTPYKTaX OOYy4YalOIIUXCS IO O3HAKOMIIEHUIO C
TpeOOBAHUAMU OXPaHbl TPy, TEXHUKH O€30MaCHOCTH, MOXKAPHOU OE30MaCHOCTH,
a TaKXe MPaBUJIaMH BHYTPEHHETO TPYIOBOTO PACHIOPSIKA.

OO6yuaronuecs:

— BBITIOJIHAIOT 33J]aHusl, IPElyCMOTPEHHbBIE IPOrpaMMaMu PAKTUKH;

- COOIONAIOT NIEHCTBYIOIINE B OPraHU3alUsAX MpaBuUiia BHYTPEHHETO
TPYJAOBOTO PACIOPSAKA;

— co0MI0Aat0T TPeOOBaHUs OXPaHbI TPYAa U TOXKAPHOH 0€30MacHOCTH;

— PEIOCTaBISET PEe3yJIbTaThl MPAKTUKK B Koemxk.

B cnyuae npoBeneHus NPaKTHKWA C MPUMEHEHUEM JIEKTPOHHOTO OOyYEeHHUS
u (WIM) CMEMIAHHOTO OOydeHWs W (WIM) JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMHA pykoBoaurenu mpaktukn or Komnemxa wu  Ilpennpustus
aKTyaTu3UpYIOT 171 00YyYaroIIKUXCsl WHAMBHUAyaJIbHbIE 3aJaHUs MO MpakTuke. B
3aJJaHUM OMpEeNEessIeTCsl IOCJIEN0BAaTeIbHOCTh BBINIOJHEHUSI pabOT € y4eToM
BO3MOXKHOCTH WX BBINOJHEHUS OOYYaIOIIUMCS CaMOCTOSITENIbHO C MPUMEHEHHEM
JIEKTPOHHOTO  OO0ydeHuss W (WIM) CMENIaHHOTO Oo0ydeHus ©  (WiH)
JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

[Ipu akTyanuzanuy WHIUBUIYAIbHBIX 33JaHUN MCIOJIB3YIOTCS Iporpamma
MPaKTUKH, METOJUYECKUE YKa3aHUs U PEKOMEHJAIMU MO TNPAaKTHUKE, a TaK K€
0OILEeIOCTYTHbIE MaTepHualibl U JIOKYMEHThl  MPEIIpHUSTHS, pa3MElIeHHbIE Ha
caure.

[Ipu Hamuuyuu y oOydaroImMXCd TEXHUUECKOW BO3MOMHOCTH MPOXO0KICHUS
NPaKTUKU B JUCTAHIIMOHHOM peXuUMe paboThl PYKOBOAMUTENIU MPAKTUKA OT
Komnemxa u Ilpennmpusitus oOecnedynBarOT MPENOCTABIEHUE IOJHOTO IaKeTa



CIIPABOYHBIX, METOAMYECKMX M HWHBIX MaTepuasoB (METOJUYECKUE YKa3aHUs U
pPEKOMEHAAIMKU MO TMPAKTUKE, NHEBHUK IO IMPAKTUKE, aTTECTAIMOHHBIA JIUCT, U
T.J.).

PykoBoautenu MPaKTUKHU 00€eCIIeYnBarOT KOHCYJIbTUPOBAHUE
obyuaromuxcs. Jlo cBeneHus: 00y4yaromuxcsi JOBOAUTCS UH(POpMAIUs O BpeMEHU
MPOBEICHUS KOHCYJIbTAIMHU, IOPAIKE BHIMIOJHEHUS M pa3MELICHUS 3aaHUM.

[IpenogaBatenn OCYIISCTBISIOT B3aUMOJICUCTBHE C  OOYy4YarOIIUMUCH,
BKJIFOUAsl TMPOBENCHHUE OHJIAWH 3aHATHM, KOHCYJbTALWW, 3JIEMEHTOB TEKYLIErO
KOHTPOJISI U MPOMEXKYTOUYHOM aTTECTAlMH MO PEATU3ALUN IPOTPAMM MPAKTHK C
WCIIOJIb30BaHUEM OQUIIMATBLHOTO caiiTa KOJIeMKa, OOJIAYHOTO XPaHWJIMIIA,
AJIEKTPOHHOM MOYTHI U APYTUX JUCTAHIUOHHBIX CPENICTB.

['paduk KOHCYNIbTALIUMH CTYIAEHTOB pa3Meliaercs Ha caiite Komnemxka.

3. TpeOoBaHuA K cogepKaHUIO U 0(POPMIICHUIO
JAHEBHHUKA M 0TYETA MO NPAKTHKE

OTueTHble MaTepuabl IO TMPAKTUKE BKIOYAIOT B Ce€0d JIOKYMEHTHI
TEKYILEro U UTOTOBOI'O KOHTPOJISI POXOKAECHUS MPAKTUKH, @ UMEHHO:

1) IHEBHUK - SIBISIETCSA OCHOBHBIM OTYETHBIM JOKYMEHTOM IO IpPaKTUKE,
KOTOPBIM COJEPKUT CUCTEMATU3UPOBAHHBIE JAHHBIE O MPOrpaMMe€ MPAKTUKH, O
COJIEp’KaHUU M BUIaX €KETHEBHBIX padOT U O pe3yJbTaTax MPaKTHKH.

2) OTYer.

CTpyKTypa JHEeBHUKA IPAKTUKU:

1. Tutrynbusiid muct (Ilpunoxenue 1).

2.IIporpamma npaktuku (IIpunoxenue 2).

3.Coneprkanue v BUJIbI €XKeAHEBHBIX padboT no mpakTtuke (IIpunoxenue 3).

4. ATTecTallMOHHBIN JUCT 110 TipakTuke (mpeaauriomaon) ([lpunoxenue 4).

E>xxenHEBHO B OTYeTe OTpa)XkacTcsl MPOBEACHHAs CTyJIEeHTaMu paboTa B
COOTBETCTBUU C IIPOrPaMMOM NMPAKTUKH, a TAK)KE 3aHOCSATCS OAPOOHBIE ONMCAHUS
BBITNIOJIHEHHBIX PaboT.

OTuer [AOMKEH COOTBETCTBOBATH pabouell mporpamMme MpPakTUKU U
COCTaBJISICTCS KaXJbIM CTYIEHTOM CaMOCTOSITENIbHO. B Hero 3aHocArcs
PE3yJIbTaThl €ro JUYHBIX PA0OT, HAOJIIOICHUH.

[ToMmuMoO omMcaTesbHONM YacTH, OTYET JOJKEH COAEP)KATh MPAKTHUYECKHUE
MaTepHaJibl, MOATBEPKIAKIINE NPAKTHYECKHHA ONBIT, NOJYYEeHHbIH Ha
NpaKTHKe, HampuMmep, B (OpMe MPOEKTOB NEPBUYHBIX JOKYMEHTOB, CXEM,
TaOJIUI, PEICHHBIX CUTYallMOHHBIX 3a7a4 H T.I1.

Ilo OKOHYaHMH MPAKTUKU CTYIEHT MOJABOAUT UTOTH NMPOMJAECHHON IPAKTUKH
— JIeNaeT BBIBOABI O Pe3yJbTATAX NMPOXO0KICHHUS NPAKTHKH, OTMEYAET KaKhe
YMEHMSI U HAaBBIKM MM IIOJY4YE€Hbl, MOXET C(POPMYJIUPOBATH MPEUIOKEHUS IO
YIYUIIEHUIO TEOPETUYECKOM W MPaKTUYECKOW IOATOTOBKM B KOJUIIEIXKE, IIO
OpraHM3alyi U METOJIMKE ITPOBEICHUS IPAKTUKH.

PexomeHaanum no BeJIeHUI0 0TYETA MPAKTUKH:



1. Buauane HeoOxomumMo O0GOpMHUTH PEKBU3HUTHI TUTYJIbHOrO jucra: GO
crynenra, ®UO mnpenonaBarens - pykoBoauTens mnpakTuku. OlleHKa Ha
TUTYJIbBHOM JIUCTE BBICTABJISIETCSl IMPENOJiaBaTelieM IO HUTOTaM IMPOMEXKYTOUHOU
aTTeCTalluM B ocyeaHuil n1eHs npaktuku ([lpunoxenue 5).

2. ExxelHEBHO B OTYETE OTpa)kaeTcsl MPOBEACHHAs CTyAeHTaMHu paboTa B
COOTBETCTBUM C NPOrpaMMOi TPAKTUKH U YKa3aHWEM HENOCPEICTBEHHOIO
PYKOBOJMTEIISA, & TAKKE 3aHOCATCA MOAPOOHBIE ONMCAHUS BBIIIOJIHEHHBIX padoT.

3. Kaxnpiii nenp omwmcanue padboT odopmiisieTcss ¢ HOBOTO JIMCTa C
yKa3aHUEM JaThl, HAUMEHOBaHUS U coaepxanus padotsl ([Ipunoxenue 6).

4. Otuer odopmisierca Ha Oenoii Oymare opmara A4 ¢ oIHON CTOPOHBI
JUCTa, aKKypaTHO, TPaMOTHO, C COOJIOACHHEM YCTaHOBJIEHHBIX TpPEOOBaHMIA.
CoxpartieHusi, KpoMe OOLIETIPUHSATHIX, HE JOITYCKalOTCA.

5. Tlo oxoHyanuu pabodero MAHS W BBINOJIHEHUA PAOOT CTYIEHT
MPEACTABIISIET OTYET PYKOBOJUTENIO Ha MpoBepKy. [lo uToram mpoBepku oT4eTa
U co0eceoBaHusl MO0 KaXJIOMY BHIY paOOT CTYACHT IMOJYy4YaeT OLEHKY, KOTopas
BBICTaBJISIETCSl B THEBHUKE U JKypHAJIe TPAKTUKH.

B cnyuae npoBeneHrs NPaKTHKW C IPUMEHEHUEM JIEKTPOHHOTO OOyYEHHUS
U (WIM) CMEIIaHHOro OO0ydeHus W (WIM) JAUCTAHIMOHHBIX OO0pa3oBaTEIbHBIX
TEXHOJIOTU MO OKOHYaHUM padodero JAHsS M BBINOJHEHUS pPabOT CTYyIEHT
MPEACTABIISIET MPENoAaBaTeNI0 PYKOBOAUTENIO TMPAKTUKU OTYET HA IMPOBEPKY
yepe3  AJNEKTPOHHYIO TMOYTy H Jpyrue (opmarbl YJaJ€HHOM CBSI3W TIO
COTJIACOBAHUIO C PYKOBOJUTENEM MTPAKTUKH.

6. BoiBosIbI CTYZIeHTa O pe3yabTaTax MPOXOXKACHHS MPAKTUKH O()OPMIISIOTCS
N0 OKOHYaHUM NpakTHKU. CTyAEHT NOJKEH OO0O0OIIMTH pe3yNbTaThl OCBOCHUS
IPOTPaMMBI PAKTHKH, CACIATh BBIBOJ — KAKHE TICJIM UM ObUTA TOCTUTHYTHI, KAKHUE
ObUTH pelIeHBI 33a4u NMPU JOCTHKEHUH TOU 1IeNTH, KAaKHE KOMIETEHIINH, YMEHUS
Y HaBBIKM ObUIM COPMHUPOBAHBI y CTyAeHTa o utoraM npaktuku (IIpunoxenue
7).

PexomeHaauuu mo o(popMJICHUIO 0TUYETA MPAKTUKH:

1. JIucThl oTUeTa OPOIIIOPYIOTCS B MaNKy-CKopociiuBarelb (6e3 daitnos) u
HYMEPYIOTCS.

2. OTyeT nevaTaeTcs Ha aucTax Gopmara A4 ¢ OJHON CTOPOHBI.

3. llpudt texcra nomkeH ObITh yeTkuM. lIBer mpudra momkeH ObITh
YEPHBIM.

4. TToBpexaeHus JIUCTOB TEKCTA U IOMApPKU HE JOITYCKAKTCS

5. Ilpu nHaGope Ha KOMIIBIOTEPE BHIOMPAETCS OAMHAPHBIH MEKCTPOYHBIMH
HHTEpPBAaJ.

6. Hlpudt Times New Roman (Bkitouass HyMepamui CTPaHUIl), KeTib —12
IYHKTOB (HyMepalys CTPAHHUII - KETJIb — 12 IyHKTOB).

7. YcraHaBnMBaloTCA Clieayroniue TpeOoBaHUs K pa3Mepam MoJei: JeBoe -
30 mM, mpaBoe - 15 MM, BepxHee - 20 MM, HUKHEE - 20 MM.

8. ITpu oopmieHnn Texkcrta HEOOXOAUMO Pa3pPelINuTh MOSBICHUE BUCIYUX
CTPOK, JIJIsl ’TOTO HEOOXOIMMO: 1) BBIIETUTH BECh TEKCT, 2) Ha BKJIaJKe «[ 1aBHAs»
HaxaTh Ha KHONKY «IlapameTpsl ab3ana», 3) B OTKpbIBIIEHCS (hopMe MEepeTu Ha
BKIIaJIKy «IlonokeHre Ha CTpaHUIle» U YOpPaTh rajlouky B IOJI€ «3aMpPET BUCIYUX



CTpok» W HaxaTh KHONKY «OK» (nueoe me oondxcno Owvimes eanouex, eéce 6
K8aopamoe 80 8KIA0Ke OO0JIHCHbL ObIMb NYCMbLMUL).
9. OdopmiieHHEe OTCTYNOB U HMHTEPBAJIOB TEKCTA JIOJKHO BBITJISACTD
CJIeIYIOIUM 00pa3oM:
1) Orctyn cieBa u cripaBa — ycTaHoBJIeH 0 cM;
2) HnTepBaibl nepesl U moclie - yCTaHoBJIEHBI 0 cM;
3) MexaycTpoUYHbIi HHTEPBA — OJIMHAPHBIN;
4) Tlepas ctpoka (ab3amnbiii orcTym) - 1,25 cm.

10. Texct BbIpaBHUBAETCSA M0 IIMPUHE.

11. 3arosioBKu BBIPaBHUBAIOTCS IO LIEHTPY.

12. Touka B KOHIIE 3aroj0BKa HE CTABUTCS.

13. 3arojoBkM HE HMMEIOT MEPEHOCOB, TO €CTh Ha KOHIIE CTPOKHU CIIOBO
JOJDKHO OBITH 00SI3aTEIHHO TTOJTHBIM.

14. He nmomyckaeTcsi MOMEIIEHHE Ha pa3HbIX CTpPaHUIAX 3arojoBKa U €ro
TEKCTa.

15. 3aro10BKH BbIACJAOTCS MOJYKUPHBIM HIPUGTOM.

16. Onucanue paboT 3a KaxIblil 1IeHb 0QOPMIISIETCS] C HOBOM CTPaHUIIBI.

17. CokpalieHusi B TEKCTE, KpoMe OOIIEPUHSATHIX, HE IOMYCKaIOTCS.

18. TIlo Tekcty cneayer Jenarb CCbUIKM Ha  HUCHOJIb30BAaHHBIE
VCTOYHUKHU/MaTEepHUabl.

19. Homep cTpaHuLbl pacnoiaraeTcsi B MpaBoM BepxHeM yriay. CTpaHuLb
HYMEpPYIOT MOCJIeI0BaTeIbHO apaOCKUMH IU(PpaMu B TIpeienax Bceil paboThI.

4. KoHTPOJIb M OLIEHKA Pe3yJIbTATOB OCBOEHUSI NPOTrPAMMbI IPAKTHKH

KoHTposlb M oOLEHKAa pPEe3yJbTaTOB OCBOCHHS MPOrpaMMbl MPAKTUKH
OCYLIECTBISIETCSA PYKOBOJIUTEISAMHU ITPAKTUKH.

[To uToram MpoxokKAeHUs MPAKTUKU PYKOBOJIUTENN MPAKTUKH OMPEACISIOT,
KaKue KOMIETEHIUN ObLIM C(POPMUPOBAHBI 110 UTOTAM MPOXOKJIEHUS MPAKTUKHU U
JIEat0T COOTBETCTBYIOIIYIO OTMETKY B aTTECTAIIMOHHOM JIUCTE.

[Ipu BBICTABJIEHUM OLEHOK MO MATHOAIIILHOM CHCTEME YYHUTHIBACTCS
KOJIMYECTBO U KAYECTBO, MPABUIIBHOCTH U IMOJHOTA BBIIIOJHEHHBIX PabOT, 3HaHUE
MaTepuaa, U3JI0KEeHHOTO B OTYETE, YETKOCTh, aKKYPaTHOCTh U CBOEBPEMEHHOCTD
IIPOBEJICHHBIX 3aIUCEH.

3aKTIOYUTENbHBIM 3TAallOM OCBOCHHUSI  MPOTpaMMbl MPAKTUKUA SBIISIETCS
IpOMeXyTOuUHas aTTectauus B opme audhepeHInPOBAaHHOTO 3a4eTa.

B cnydae npoBeneHusT MpaKTUKH ¢ MPUMEHEHUEM 3JIEKTPOHHOTO OOyUeHus
u (WIM) CMEMIAHHOTO OO0ydeHWs W (WIM) JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJOTHM MPOMEXYTOUHAas aTTecTalys MO MPaKTUKE MPOBOIUTCS B (opme
muddepeHIManTbHOr0 3a4eTa Ha OCHOBAaHMM JAaHHBIX TEKYIIEr0 KOHTPOJIS
BBITIOJTHEHHSI MTPOTPaMMBbI MPAKTUKH, MPEJCTABICHHOTO OTYETa M MPAKTHYECKOTO
3a/laHMsl  BBIMOJHSAEMOTO B pamkax Au@depeHIIMpOBaHHOIO 3adeTa. 3alliuTa
OTYETOB MO TMPAKTHKE OOYy4yalIUXCi MO 00pa3oBaTeIbHBIM IpOrpaMmam ¢
OPUMEHEHUEM  JJIEKTPOHHOTO  00yyeHus ©  (WIM)  JUCTAHUMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTUH MOKET OCYIIECTBIISITHCS B peXUMe OHaiH. Jlis
TOro HcHoib3yerca Mmiatpopma BuaeokoHpepeHuit ZOOM wunm apyrue
CpencTBa KOMMYHHMKAIIMU IO COMIACOBAHUIO C PYKOBOJUTEISIMU MPAKTUKH.



5. UndopmaninoHHoe odecriedeHne peaau3alui NpPorpaMmbl
NMPOU3BOJACTBEHHOM NMPAKTUKY (MPeIIUIJIOMHOM)

[lepeyenb  pEKOMEHIYEMBIX  HOPMATUBHBIX  y4€OHBIX  M3JaHUMH,
HOPMATHUBHBIX IPABOBBIX aKTOB, MHTEpHET pecypcoB.
OCHOBHBIE HCTOYHHUKH:

1. Byxranrepckuii yuer: yueOHuK u npaktukym ans CIIO/ 1.M.Imutpuesa.-
5-e u3z., nep. u gom. - M.: FOpaiir, 2017

2. Benenue OyxTanTepcKOro ydeTra MCTOYHUKOB (DOPMUPOBAHUS UMYIIIECTBA,
BBITIOJIHEHHE pa0OT TO WHBEHTApHW3allMd WMYIIECTBA HU (PUHAHCOBBIX
00s13aTenbCTB Oopranu3anuu (2-¢ usm., crep.) yueonuk/ ['omona AWM. -M.:
NI Axkanemus1,2017 — 224 c.

3. byxrantepckuit ydet, yueoHuk /boratuenko B.M.- P H JI. ®enukc,2018 —
538 c.

4. byxranrepckoe neno, ydeOHoe mnocodue/ XaxonoBa H.H.- M.:KuoPyc,
2016-576 c.

5. Benenune OyXxranTepckoro ydera MCTOYHUKOB (DOpMUPOBaHUS UMYILECTBA,
BBINIOJIHEHUE pabdOT MO WMHBEHTapU3allMd HMMYLIECTBA U (PUHAHCOBBIX
00s13aTeNnbcTB opranuzanuu: yueOuuk/ 'omona A.M.- M.: U] Axanemus,
2017-224 c.

6. DxoHomuka u Oyxrantepckuit yder. [IpodeccuonHanbHble — MOy,
yaeOnux/Emumyp M.1O.:-M.: ®opym,2019-200 c.

7. Aynut: Yuebnuk qia CIIO / B.IL. Cyiin.- M.: KHOPYC, 2016.— 208 c.

8. Benenue pacuetnsix onepauuii (CI10). YueOnoe nocodue/ Jlappymmn O.1.
nox pen. U op.- M.: KuoPyc,2019 - 248 c.

JlonoJIHUTEIbHbIE HCTOYHUKMU:

Konctutynust Poccuiickoit ®deneparuun ot 12.12.1993  (nericTByromas
penaKius);

bromxketneii kogekc Poccuiickoit @eneparuu ot 31.07.1998 N 145-D3
(meicTByIOIIAs pPEIaKIUs);

I'paxxnanckuii kogekc Poccuiickoit Deneparnuu B 4 4acTsax (IercTByrOIas
penaKius);

Konexc Poccuiickoit @enepanuu 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX
o1 30.12.2001 N 195-®3 (neiicTByromas peaakius);

Hanoroselii koaekc Poccuiickoii @enepauyn B 2 4acTax (AEUCTBYOILAS
penakius);

TamosxeHHbIN Kofeke TaMOKEeHHOTo coro3a (JIeHCTBYIOIIAs PEAAKLINA);

TpynoBoii konekc Poccuiickoit ®@enepanuu ot 30.12.2001 N 197-03
(meicTByIOIAs pPEIAKIUs);

VYronoBublii koaekc Poccuiickoit ®depepauun ot 13.06.1996 N 63-D3
(me¥cTByIOIIAs PEIAKIUA);

®enepanbHblil 3ak0H "O NMPUMEHEHUH KOHTPOJIbHO-KACCOBOM TEXHUKHU MPH
OCYUIECTBJICHUU HAJIUYHBIX JEHEXKHBIX pacyeToB MW (WIM) pacyeToB ¢
MCIMOJIb30BaHUEM JJIEKTPOHHBIX cpenctB miaarexa’" ot 22.05.2003 N 54-03



(mocneaHss penakuus);

®enepanbblil 3ak0H OT 3 utoHs 2009 1. N 103-@3 «O gearenbHOCTH IO
npuemMy MiaaTexeil PU3NYecKuX JIMI[, OCYIIECTBIIEMON IUIATEKHBIMU areHTaMm»
(pen. ot 18.04.2018);

®denepanbHbil 3aK0H 0T 24.07.1998 N 125-D3 (nelicTByromas peaakius)
«O0 00s3aTENBHOM COLMAIBHOM CTPAaXOBAaHMM OT HECYACTHBIX CJIy4yaeB Ha
MPOU3BOJICTBE U MPOGECCUOHATBHBIX 3a00JIEBAHUIN;

®enepanbHbiil 3ak0H oT 07.08.2001 N 115-@3 (nelicTByromas peaakius)
«O TpOTUBOAEHUCTBUM Jieraiu3alvd (OTMBIBAHUIO) JOXOJOB, MOJYYEHHBIX
MPECTYITHBIM ITyTeM, U (PMHAHCUPOBAHHUIO TEPPOPU3IMAY,;

®enepanbHbiil 3ak0H oT 15.12.2001 N 167-O3 (nelicTByromas peaakius)
«O06 00s13aTeTLHOM MTEHCMOHHOM cTpaxoBaHuu B Poccuiickoit denepannmy;

®enepanbHbiil 3ak0H oT 26.10.2002 N 127-@3 (nelicTByromas peaakius)
«O HecoCTOATEILHOCTH (OaHKPOTCTBE);

®denepanpHbii 3ak0H oT 10.12.2003 N 173-D3 (nelicTByromas peaakius)
«O BAJIIOTHOM PETyJUPOBAHUH U BATIOTHOM KOHTPOJIE);

®denepanbHbIi 3ak0H 0T 29.07.2004 N 98-D3 (neiicTByromas peaakius) «O
KOMMEPYECKOU TalHE;

®denepanbHbil 3ak0H oT 27.07.2006 N 152-D3 (nelicTByromas peaakius)
«O nepcoHaNbHBIX TAHHBIX);

®enepanbHbiil 3ak0H 0T 29.12.2006 N 255-O3 (nelicTByromas peaakius)
«O06 o00s3aTenbHOM  COIMAJIBHOM CTPaXxOBaHWM Ha Cllyyail BpEeMEHHOMU
HETPYJIOCTIOCOOHOCTH U B CBSI3U C MATEPUHCTBOMY;

®enepanbHbliil 3aK0H oT 25.12.2008 N 273-O3 (nelicTByromas peaakius)
«O IpOTUBOACUCTBUU KOPPYIIIUNY;

®enepanbHblii 3akoH 0T 30.12.2008 N 307-®3 (melcTByromas peaakiiys)
«O0 ayIUTOPCKOM ACSITEIbHOCTIY;

®denepanbHbiil 3ak0H oT 27.07.2010 N 208-D3 (nelicTByromas peaakius)
«O KOHCOMUANPOBAHHON (DUHAHCOBON OTUYETHOCTHUY;

®denepanbHbii 3ak0H oT 27.11.2010 N 311-®3 (nelicTByromas peaakius)
«O TaMo)xeHHOM perynupoBanuu B Poccuiickoit denepanuny;

®denepanbHbii 3ak0H 0T 29.11.2010 N 326-D3 (nelicTByromas peaakius)
«O0 00s3aTeILHOM MEIUIIMHCKOM CTpaxoBaHuM B Poccuiickoit deneparuny;

®enepanbhblii 3akoH 0T 06.12.2011 N 402-03 «O OyxrantepckoM ydeTe»
(meicTByIOIIAs pEIAKIUA);

[ToctanoBnenne IlpaBurensctBa P® B 3 wactax or 01.01.2002 N 1 «O
Knaccudukanmm oCHOBHBIX CPEACTB, BKIIFOYAEMBIX B aMOPTHU3AIIMOHHBIC TPYIITIHI)
(meiicTByIOIAs pEIAKIUA);

[locranoBnenne IlpaButensctBa PO ot 15.06.2007 N 375 «O06
yrBepxkaeHun llonmoxkenust 00 0COOCHHOCTSAX MOpAJIKa MCUHMCIEHHUS MOCOOUI 1o
BPEMEHHON HETPYIOCMOCOOHOCTH, MO OEPEeMEHHOCTH M POJiaM, €KEMECSYHOIO
nocoOuss MO yXOJay 3a peOEHKOM TIpakJaHaM, MOJJIKAIIUM 00s3aTeIbHOMY
COIIMAJIbHOMY CTPaXOBaHUIO Ha Cily4yall BPEMEHHOW HETPYAOCIOCOOHOCTH M B
CBSI3U C MATEPUHCTBOMY (J€MCTBYIOIIAs pelaKius);

[TonoxeHue no OyXrajaTepckoMy y4eTy «YueTHas MOJIUTUKA OpPraHu3aI[un



(ITbY 1/2008), ytB. mpukazom Munpura Poccuum ot 06.10.2008 N 106H
(me¥cTByOIIAs PEIAKIUs);

[TonoxeHnue mo OyXraaTepcKkoMy y4eTy «Y4YeT JIOrOBOPOB CTPOUTEIBHOTO
noapsiaa» (IIBY 2/2008), ytB. npukazom Munduna Poccuu ot 24.10.2008 N 116H
(me¥cTByIOIIAS PEIAKIUA);

[TonoxeHnue mo OyXraiaTepckoMy ydeTy «Y4eT akTUBOB U 00s3aTEIbCTB,
CTOMMOCTb KOTOPBIX BbIpakeHa B HMHOcTpaHHou Bamtore» (IIBY 3/2006), yTs.
npukazom Munduna PO ot 27.11.2006 N 1541 (neiicTByromias penaxims);

[Tonoxxenne mo OyxranrepckoMmy yueTy «byxranrepckas OTYETHOCTb
opranmzanun» (IIBY 4/99), ytB. npukazom Munduna PO ot 06.07.1999 N 43u
(meiicTByIOIIAs pEIAKIUA);

[lonoxkxenne mo  OyxraarepckomMy  y4deTy «Yd4eT  MaTepuabHO-
npou3BoACcTBeHHBIX 3amacoB» (I[IBY 5/01), ytB. mpukazom Munduna Poccun ot
09.06.2001 N 44n (neiicTByromas peaaKiuys);

[TonoxxeHnue mo Oyxranrepckomy ydeTy «YueT ocHOBHBIX cpenctB» (IIBY
6/01), yrB. npukazoMm MunHbuna Poccun ot 30.03.2001 N 26H (nmelicTByromias
penaKius);

[Tonoxenue no Oyxranrepckomy yuety «CoOBITHS MOCII€ OTYETHOM AATHI»
(ITbY  7/98), yrtB. mpukazoMm Mundpuna Poccun ot 25.11.1998 N 56H
(meicTByIOIIAs PEIAKIUsA);

[Tonoxkxenne mo Oyxranrepckomy yuery «OIeHOYHBIE O00s3aTENbCTBRA,
yCIIOBHBIE 00si3aTenbcTBa M ycinoBHble akTuBb» (IIBY 8/2010), yTB. mpukazom
Munduna Poccun ot 13.12.2010 N 1671 (aeiicTByromas penaxiius);

[Tonoxxenne mo Oyxranrepckomy yueTy «Jloxomsl opranmzanuu» (I[1BY
9/99), ytB. Ilpukazom Mundpuna Poccun ot 06.05.1999 N 32n (meiicTByromias
penakius);

[Tonoxxenune mo Oyxranarepckomy yuery «Pacxoawl opranuzanum»(I1bY
10/99), ytB. npukazom Munduna Poccuu ot 06.05.1999 N 33u (melicTByromias
penaKius);

[Tonoxenue mno OyxrairepckoMy yuery «MHpopManus O CBSI3aHHBIX
croponax»  (IIBY 11/2008), yTB. npukazom Munduna Poccun ot 29.04.2008 N
48H (mecTByOIIAs PeIaKIs);

[Tonoxenue mno OyxrairepckoMy yuery «MHbopmaius mo cermeHTam»
(IIBY 12/2010), ytB. Ilpukazom Munpuna PD or 08.11.2010 N 143nu
(meicTByIOIAS pEIAKIUA);

[Tonoxenue Mo OyXraaTepcKoMy ydeTy «Y4eT TOCyIapCTBEHHON MOMOIITNY
I1BY 13/2000, yTB. npukazom Munduna P® ot 16.10.2000 N 921 (neiicTByromas
penakius);

[Tonoxenue Mo OyXraaTepcKoMy y4eTy «YdeT HeMaTepUaIbHBIX aKTHBOB)
(ITbY 14/2007), ytB. mpukazom Munduna Poccum ot 27.12.2007 N 153H
(me¥cTByIOIIAs PEIAKIUA);

[TonoxeHnue Mo OyXrajJTepckoMy ydeTy «Y4eT pacxo/oB MO 3ailmMaM H
kpenutam» (IIBY 15/2008), ytB. nmpukazom Munduna Poccun ot 06.10.2008 N
1071 (neiicTByIOMIAs peaKIus);

[Tonoxenue no Oyxranrepckomy yuety «HMudopmanus mo npekpamiaemMoit



nestenpHOCTHY (IIBY 16/02), yTB. mpukazom Munduna Poccun ot 02.07.2002 N
66H (nericTByOIIAs peaaKiius);

[TonoxeHnue 1Mo OyXrajaTepckoMy YyyeTy «YYeT pacxoJOoB Ha Hay4dHO-
UCCJIEI0BATENLCKUE, ONBITHO-KOHCTPYKTOPCKHE H TEXHOJOTUYECKHE pPadOThI»
(ITbY 17/02), ytB. mpukazoM Munduna Poccum ot 19.11.2002 N 115H
(me¥cTByIOIIAs PEIAKIUs);

[Tonoxenue mo OyXraaTepckoMy y4yeTy «Y4YeT pacueTroB MO HaJlory Ha
npuObuts opranmzanuity (IIBY 18/02), yrB. mpukazom Munduna Poccuu ot
19.11.2002 N 1141 (neiicTByronas perakuus);

[Tonoxenue 1o OyxranTepckoMy ydeTy «YdeT (MHAHCOBBIX BIIOKCHUI
(IIBY 19/02), yrtB. mnpukazom Munpuna Poccum ot 10.12.2002 N 126n
(meiicTByIOIIAs pEIAKIUA);

[Tonoxxenne mo Oyxrantepckomy ydery «MuHdopmarus o0 ywactuu B
coBMmecTHOM aestenbHocTH» (I[IBY 20/03), yTtB. mpukazom Munduna PD or
24.11.2003 N 105n (neiicTByrOIIas peaaKiius);

[lonoxenue 1o OyxranrepckoMmy yuery «M3MeHeHUsT OLEHOYHBIX
sHayeHuit» (IIBY 21/2008), ytB. npukazom Mwunduna Poccun ot 06.10.2008 N
106H (aeiicTBYyIOMIAs peaKIUs);

[lonoxenue mno Oyxranrepckomy yuery «VcnpaBienue omuboK B
oyxranrepckoM ydere u otdetHoctn» (IIBY 22/2010), yTB. npukazom MundpuHa
Poccun ot 28.06.2010 N 63H (aeiicTByronas peiakuus);

[Tonoxxenne mo Oyxrantepckomy ydery «OT4yeT O ABM)KCHHUU JCHEKHBIX
cpeacts» (IIBY 23/2011), ytB. mpukazom Munpuna P® ot 02.02.2011 N 11n
(meiicTByIOIIAs pEAKIUA);

[TonoxkxeHne 1o OyXraiaTepckoMy ydeTy «Yd4eT 3aTparT Ha OCBOCHHE
npuponueix pecypco» (IIBY 24/2011), yrtB. mpukazom Munpuna PO or
06.10.2011 N 1251 (neicTBytoIIAs peaKIUs);

«IlonoxkeHue O MpaBUjiaX OCYIIECTBJICHHUS MEPEBOJA JIEHEKHBIX CPEICTBY
(ytB. Bankom Poccuu 19.06.2012 N 383-I1) (pexn. ot 05.07.2017);

[Ipukaz Munpuna PD ot 13.06.1995 N 49 «O6 yTBepxkaeHUU
Meroanueckux YyKa3zaHUW MO MHBEHTapU3alMd MMYIIECTBA U (PUHAHCOBBIX
00s13aTeNIbCTBY (JICUCTBYIOIIAS PEAKITUs);

[Tpukaz Munduna Poccun ot 29.07.1998 N 34H (aeiicTByromas penaxims)
«O6 yrtBepxkaeHun [lojokeHuss 1O BEACHUIO OYXTajTepcKOro yudera u
Oyxrantepckoit orueTHOCTH B Poccuiickoit denepariumy;

[Ipuka3 Munpuna PO ot 31.10.2000 N 94n «OO6 yTBepKIeHUHU IUIaHA
CYETOB OYXTaJITEPCKOTO y4yeTa (PUHAHCOBO-XO3SUCTBEHHOU JCSITEIHHOCTH
OpTaHU3aNWA U MHCTPYKIIAHU TI0 €T0 IPUMEHEHUIO» (IEUCTBYIOMIAS PEAaKIINS);

[Tpuka3z Munduna Poccun ot 02.07.2010 N 661 «O dpopmax Oyxrantepckoit
OTUETHOCTH OpraHu3aluii» (IeHCTBYIOIIAs PEAAKIINSA);

VYkazanue banka Poccuu ot 11.03.2014 N 3210-VY (pen. ot 19.06.2017) «O
NOPSIJIKE BEACHUSI KACCOBBIX Olepaluil IOpUANYECKUMHU JHUIAMU U YIPOIIEHHOM
MOPSIJIKE BEICHMSI KAaCCOBBIX OMNEpalii MHIWBUIYAIbHBIMU MPEANPUHUMATENSIMU
U CyOBEKTaMH MaJIOro MpeANPUHUMATENIbCTBAY;

bounapesa T.H. Benenuwe kaccoBwIx omeparuii: yde6. mocoOue.- Poctos



u/lony: ®enukc, 2014

Enuyp M.IO., Hocoa O.M., ®ponosa M.B. DxoHOMUKA U OyXTalnTepCKUid
yueT. [Ipodeccruonansubie Moaynu: yueOHuk. — M.: ®DOPYM: UHD®PA-M, 2017. -
200 c;

Kazakosa H.A., Aynur : yueOnuk mis CITO — M. : U3natensctBo FOpaiit,
2017.— 387 c.

JJIeKTPOHHbIE U3aHNs (3JIEKTPOHHbIE PeCypcChl):

1. UndopmanmonHo mpaBoBoi noptain http://konsultant.ru/

2. UudopmanmonHo npaBoBoii moptain http://www.garant.ru/

3. Odurmanpubii caiit MunuctepcrBa @uHancoB Poccuiickoit Denepanmm
https://www.minfin.ru/

4. Odunmaneueiii caiit denepanbHOM HAIOTOBOW CIykKObl Poccuiickoit
®denepanuu https:// www.nalog.ru/

5. Odunmanpueiii catt [lencuonnoro ¢onaa Poccun http:// www.pfrf.ru/

6. OdunmanpHelil calT oHAa conuanbHOTO cTpaxoBanus http://fss.ru/

7. OdbunmanbsHeiil calT doHAa 0043aTETLHOI0 MEJAUIIMHCKOTO CTpaxoBaHUs
http://www.ffoms.ru/

8. Opunpanbuplii  calt  dDexepalibHOM  CIY)KObI  TOCYIapCTBEHHOMN
CTaTUCTHUKU http:// www.gks.ru/

Iudposas odpasoBareabnas cpena CIIO PROFo0pa3oBanue:

lunkapesa, O. B. byxranrepckuit yder : yuebnoe nocooue s CIIO / O.
B. llunkapesa, E. H. 3onotoBa. — Capatos : [IpodoOpazoBanue, 2018. — 105 c.
— ISBN 978-5-4488-0181-5. — TekcT : 27eKTPOHHBINA // DACKTPOHHBIA pecypc
mudpoBoit obpaszoBarenbHoi cpeabpl CIIO PROFobpazoBanue : [caiit]. — URL:
https://profspo.ru/books/73749

DJIEKTPOHHO-0MOIMOTEYHAS] CHCTEMAa:

IPR BOOKS - http://www.iprbookshop.ru/78574.html

Be0-cucrema i OpraHM3anMy  JUCTAHIMOHHOTO OO0y4YeHMS] H
ylpaBJIeHUS UM:

Cuctema auctanuroHHoro ooydenuss OI'ATIOY «AmnekceeBCKU KOS
http://moodle.alcollege.ru/
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Iporpamma y4deonoi npaktuku (YII 05.01. YueOHas npakTuka)

IMTPMJIOXEHUE 2
I[TPOIT'PAMMA TIPAKTUKHN

Ne Bue pador Kou-Bo OcBanBaemble KOMIIETCHUMHU
TeMbI 4acoB OK, IIK YMeETb
IIM 05 BpinosiHeHHe padoT MO OHOI UM HECKOJbLKHUM Npodeccusiv padoumx, J0JKHOCTAM CJIYKAMX
B/I 5. BeinosiHeHHe padoT 110 OAHOM MJIH HECKOJBKHUM Npodeccusiv padodyux, JOJKHOCTAM CIYKAIMX
N3yuenune nomKHOCTHBIX 00s3aHHOCTEH Kaccupa OK 1-5,9,10,11, MIPUHUMATD TIEpBUYHBIE
1 2 K 1.1.,1.3.,2.2.,.2.3,.2.4, | 6yxrantepckue JIOKYMEHTBI Ha
5.1,52,53,54,5.5. OyMaXHOM HOCHUTENE W (WJIM) B BHJIE
N3ydeHne nOMKHOCTHBIX 00513aHHOCTEN Kaccupa. 2 OK 1-5,9,10,11, AIEKTPOHHOIO JIOKYMEHTA,
2 K 1.1.,1.3.,2.2.,.2.3,.2.4, | NOANXCAaHHOTO AIEKTPOHHOU
5.1,5.2,53,54,5.5. MOJINKUCHIO;
N3yuenue noroBopa O MarepuaibHOM OTBETCTBEHHOCTH C 2 OK 1-5,9,10,11, IPOBOJMTE (POPMAIbHYIO HPOBEPKY
3 KacCHUpPOM. K 1.1.,1.3.,2.2.,.2.3,.2.4, | 1IOKyMEHTOB, IPOBEPKY 110 CYLIECTBY,
5.1,52,53,54,5.5. apu(PMETHIECKYIO TPOBEPKY;
W3y4yeHne opraau3anuy Kacchbl Ha MPEAIPUATHH. 2 OK 1-5,9,10,11, OpraHU30BBIBATH JIOKYMEHTOOOOPOT;
4 Kk 1.1.,1.3.,2.2.,.2.3,.2.4, | 3aHOCHTH JlaHHBIC 1o
5.1,5.2,53,54,5.5. CTpYIIIMPOBAHHBIM  NOKYMCHTaM B
Nzydenne odopMiIeHHs IEPBUYHBIX TOKYMEHTOB IO 2 OK 1-5,9,10,11, PETUCTPBI OyXTaITEPCKOrO y4eTa;
5 KaCCOBBIM ONEpalusM K 1.1.,1.3.,2.2.,,.2.3,.2.4, | 1€penaBatb NEepPBUYHBIE
5.1,52,53,5.4,5.5. Oyxranrepckue AOKYMCHTBI B
N3yuenune opopMiieHUs IEPBUYHBIX TOKYMEHTOB 110 2 OK 1-5,9,10,11, TEKYLUMI OyXranTepCKuii apXxus;
6 KAaCcCOBBIM OMEpALUSIM 0K 1.1.,1.3.,2.2.,.2.3,.2.4, | ACTIPABISITE OMIMOKH B IEPBHYHBIX
5.1,5.2,5.3,54,5.5. OyXranTepcKux JT0KYMEHTaX;
[IpoBepka HaMMUMs B IEPBUYHBIX OYXTaITEPCKUX 2 OK 1-5,9,10,11, MPOBOANTE Y4ET KAaCCOBBIX OIEPALIHIL,
7 JTIOKYMEHTaX 00s3aTeIIbHBIX PEKBU3UTOB. K 1.1.,1.3.,2.2.,.2.3,.2.4, | ACHCKHBIX JTOKyMCHTOB W TIEPEBO/IOB
5.1,52,53,5.4,5.5. B IIyTH;
dopmanbHas IPOBEPKA JOKYMEHTOB, ITPOBEPKA 110 2 OK 1-5,9,10,11, yIUTRIBaTH OCO6EHHOCTH ydcTa
8 CYILECTBY, apupMeTHICCKas TPOBEPKa MK 1.1.,1.3.,2.2.,.2.3,.2.4, | KACCOBBIX OTepaIii B WHOCTPAHHOU

5.1,5.2,53,5.4,5.5.

BaIIOTC U onepaum‘/’l 110 BaJIFOTHBIM




[IpoBeneHue TPYNIMHUPOBKUA TMEPBUYHBIX OyXTalTEPCKUX 2 OK 1-5,9,10,11, cueram;
9 JIOKYMEHTOB TI0 Py MPU3HAKOB. K 1.1.,1.3.,2.2.,.2.3,.2.4, | obopMIIsITh JE€HEXKHbIE M KaCCOBbIE
5.1,5.2,5.3,54,5.5. JIOKYMEHTBI;
[IpoBenenne TrpyNHUPOBKM TMEPBUYHBIX OyXTralTepCKUX 2 OK 1-5,9,10,11, 3aIlOJIHATh KaCCOBYIO KHHUI'Y U OTYET
10 JIOKYMEHTOB IO Py MPU3HAKOB. K 1.1.,1.3.,2.2.,.2.3,.2.4, | xaccupa B OyXrajirepuio;
5.1,52,53,54,5.5. PYKOBOACTBOBAaTbCS HOPMATHBHBIMU
[IpoBeneHne TaKCUPOBKM W KOHTHUPOBKM IEPBUYHBIX 2 OK 1-5,9,10,11, MPaBOBbIMU aKTaMH,
11 OyXTalaTepCKuX JOKYMEHTOB. K 1.1.,1.3.,2.2.,.2.3,.2.4, | pery1upyromumu ITOPSAZIOK
5.1,5.2,53,54,5.5. [IPOBEACHUSA WHBEHTapHU3aLuU
N3yuenue nopska ycTaHOBIEHHS M pacyeTa JINMUTA KaccChl. 2 OK 1-5,9,10,11, AKTUBOB,
12 K 1.1.,1.3.2.2.,.2.3,.2.4, | TOTOBUTb PETHCTPhl AHAIUTHIECKOIO
5.1,5.2,5.3,54,5.5. ydeTa II0 MeCTaM XpaHCEHHsSI aKTHUBOB
N3yuenune paboThl HA KOHTPOJIHHO-KACCOBOM TEXHUKE. 2 OK 1-5,9,10,11, 154 nepeaaBaThb ux Jimnam,
13 Nzyuenne npasun padbotsl Ha KKM. K 1.1.,1.3.,2.2.,.2.3,.2.4, | OTBETCTBCHHbIM 3a
N3ydenne nHCTPYKIMK JUIsl Kaccupa. 5.1,5.2,53,54,5.5. HOArOTOBUTEIbHbIN JTarl, I
[IpoxoxxaeHne MHCTPYKTaxa Io padoTe C KACCOBBIMHU 2 OK 1-5,9,10,11, nozxbdopa MOKYyMCHTaIINH,
14 | anmaparamu. K 1.1,1.3.,2.2.,.2.3,2.4, | HCOOXOMUMO#  [Uisi  MPOBEICHUS
N3yuenue nposeaenus omiarsl ToBapoB yepe3z KKM. 5.1,52,53,54,5.5. WHBCHTAPU3ALIUN;
N3yuenue nepenadn J€HEKHBIX CPEACTB MHKACCATOPY. 2 OK 1-5,9,10,11, NPOBOAUTE  (GU3HYCCKHH  HOACYET
15 | U3ydyeHne cocTaBlieHUsI TPETPOBOTUTEILHON BEIOMOCTH. K 1.1.,1.3.,2.2.,.2.3,.2.4, | aKTUBOB,
O3HaKoMJICHUE ¢ Pa0OTOM TIIACTUKOBBIMU KapPTAMH. 5.1,5.2,53,5.4,5.5. COCTaBIIATh CIIMIUTEIbHBIC
W3yueHune nopsiika NpOBEJICHUS PEBU3HH KaCCHI 2 OK 1-5.9.10.11 BCIOMOCTH 1 yCTaHaBIMBATh
6 | KoHoMIYEcKoro CcyOBeKTa. K 1’1 ’1 3’ 2’ ) 2394 COOTBCTCTBHC AQHHBIX 0
Hcnpasnenne ommoOoK B IEPBUYHBIX OyXTalITEPCKUX el dfe Lo £eS0 8 | DAKTHYCCKOM  HAIIMYMM  CPEJICTB
JIOKYMEHTaX. 5.1,52,53,5.4,5.5. JTAHHBIM OyXTaJITEPCKOTO y4eTa
O3HaKOMJIEHHE C HOMEHKJIATypOu JIell. 2 OK 1-5,9,10,11,
17 [ToaroToBKa MEPBUYHBIX OYyXTaaTEpPCKUX IOKYMEHTOB ISt K 1.1.,1.3.,2.2.,.2.3,.2.4,
nepeaayn B TEKYIMI OyXTraaTepcKuii apXuB. 5.1,5.2,53,5.4,5.5.
JuddepeHpoBaHHBIN 3a4eT 2 OK 1-5,9,10,11,
18 K 1.1.,1.3.,2.2.,.2.3,.2.4,
5.1,52,53,5.4,5.5.
Bcero 36




IMTPMJIOXEHUE 3

COJEPXAHUE 1 BUJbI EXXE/JTHEBHBIX PABOT 110 ITPAKTHUKE

Conep:xkanue ¥ BUJbI €:KeITHEBHBIX padoT

no yueoOHoii npaktuke (YII 05.01 YueOHas npakTuka)

Jara

HaumeHnoBaHue padot

OneHka
padoTsI

IMoanucek

HAaCTAaBHUK

KypaTop

IIM 0S5 BbinoJsiHeHHe padoT M0 0OJHOM MJIH HECKOJBKUM NPO(peccusivM, J0IKHOCTAM CIyKAIMX
BJI 5. Beimoanenue paboT 1o 0JJHOM MIJIM HECKOJIBLKUM IPODECCHsIM, TOJDKHOCTSIM CITY>KaIuX

N3yuenune nomKHOCTHBIX 00S3aHHOCTEHN Kaccupa

N3yuenune qomKHOCTHBIX 00S3aHHOCTEH Kaccupa.

W3yuenne noroBopa 0 MaTepHaIbHOW OTBETCTBEHHOCTH C KACCHPOM.

N3ydenue opranu3anuu Kacchl Ha MPEIIPUSITHH.

I/IBY‘-IGHI/IG O(bOpMJIeHI/ISI MNEPBUYHBIX JOKYMCHTOB IO KaCCOBLIM OIICpalusiIM

I/IBY‘-IGHI/IG O(bOpMJIeHI/ISI MNEPBUYHBIX JOKYMCHTOB IO KaCCOBLIM OIICpalusiIM

[TpoBepka HAIMYKSL B IEPBUYHBIX OYXTalTEPCKUX TOKYMEHTaX 00s3aTebHBIX PEKBU3UTOB.

dopmanbHas IpoBepKa JOKYMEHTOB, IPOBEPKA IO CYILIECTBY, apu(MeTniecKas IpoBepKa

[IpoBenenue rpynnupoBKY MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB O PSAY MPU3HAKOB.

[IpoBeneHue rpynnupoBKY MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB IO PSAY MPU3HAKOB.

[IpoBeneHue TaKCUPOBKU U KOHTUPOBKU MEPBUYHBIX OyXTaaTepCKUX JOKYMEHTOB.

N3ydenue nopsaka ycTaHOBJICHHS U pacueTa JIMMUTA KacChl.

N3ydenne paboThl HA KOHTPOJIEHO-KAaCCOBOM TEXHUKE.
Nzyuenune mpasun padotsl Ha KKM.
W3yuenne nHCTPYKIMU I Kaccupa.

ITpoxoxxaeHre MHCTpYyKTaXka I10 paboTe ¢ KACCOBBIMHU almapaTaMu.
N3ydeHnue nposeneHus omaaTtsl ToBapoB uepe3 KKM.

N3yuenne nepenaun JeHEXKHBIX CPEACTB MHKAccaTopy. M3yueHnue cocraBieHus
IIPENPOBOAUTEIBLHON BEJOMOCTH.
O3HakoMIJICHHE C pabOTON MJIACTUKOBBIMU KapTaMH.

W3yuenue mopsiaka NpoBeIeHNUs PEBU3HH KaCChl SJKOHOMHUYECKOTO CyObEKTa.
VcnpaBrienne ommbOK B MEPBUYHBIX OYXTalTEPCKUX JOKYMEHTaX.

O3HakoMJIeHHE C HOMEHKJIATypOu Jied.




[ToaroToBka MEpPBUYHBIX OYyXTalITEPCKUX JOKYMEHTOB [UId TNepefauyd B TEKYIIUH
OyXTaJITePCKHUI apXUB.

JuddepennrpoBanHbIii 3a4eT




5 I[MTPMJIOXEHUE 4
ATTECTAIIMOHHBIN JIUCT I10 ITPAKTHUKE

ATTeCTAMOHHBIN JIUCT M0 Y4eOHOH NMPAKTUKeE

CTyJEeHT(Ka)
oOyuaromuiicsi(ascs) Ha __ kypce no crenuansHocT  CIIO 38.02.01 DkoHOMuKa u OyxranTepckuil yueT (mo
OTpacIIsiM)

ycrnemHo npoien(yia) yqeonyto npaktuky YII 05.01 YueGnast npaktuka no npogeccuonanbHomy monyio IIM 05.
BerinonHenue paboT 1o 01HOHM WIIM HECKOJIBKUM NpodeccusiM pabodrX, TOIDKHOCTSIM CIIyKalluX

B 0oOBbeMe 36 yacoB ¢ o

B OI'ATIOY «AJekceeBCKUH KOJIIeK», T. AJlekceeBka, yi1. [1lo6emsl, 22

1. Buabl M Ka4ecTBO BbINOJHEHUs PadoT B NePHOI NPOU3BOICTBEHHOI NPAKTUKH
Bunbl 1 06eM paboT, BBIMOTHEHHBIX 00YJIAIOIIMMCS BO BpEeMst KauecTBo BbITIONTHEHHUS paboOT B
MIPaKTUKH COOTBETCTBUU C TEXHOJIOTHEH U (WITH)
TpeOOBaHUSIMH OPTraHU3alMy, B KOTOPOH
IIPOXOJIMJIa IPaKTHKa (OLIEHKA)

W3y4yeHune 10KHOCTHBIX 00sI3aHHOCTEH Kaccupa.

W3ydyeHne noroBopa O MaTepHalIbHOW OTBETCTBEHHOCTH C
KaCCUPOM.

W3y4yeHne opraHu3aliy Kacchl Ha MPEANIPUSTHH.

3arojHeHUe TIEPBUYHBIX JOKYMEHTOB I10 Kacce

[IpueM peHE)XHOW HANWYHOCTH MO TPHUXOAHBIM KAaCCOBBIM
opaepam

Brimaga jgeHE)XHOW HAIMYHOCTH MO PAcCXOIHBIM KAaCCOBBIM
opaepam

[IpoBepka HamM4Msg B MEPBUYHBIX OyXTaITEPCKUX TOKYMEHTaX
00s13aTeNbHBIX PEKBU3UTOB. DopmankHast IpoBepKa TOKYMEHTOB,
IIPOBEpPKa M0 CYIIECTBY, apudpMeTHIecKas IpoBepKa.

ITpoBoanTh TPYIIHPOBKY NEPBUYHBIX ~ OyXTalTepCKUX
JIOKYMEHTOB TI0 psiny NpHu3HAaKoB. [IpoBeneHne TakCUPOBKH W
KOHTHUPOBKH IIEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB.

W3y4yeHune nopsiika yCTaHOBJICHHS M PacdeTa JIMMHUTA KaCcChl.
W3yuute mopsmok oQopMIIEHHs Olepaluid 10 HAJIUYHBIM U
Oe3HATMYHBIM ONePaIHsIM

3amoyHeHHE YYETHBIX PETHCTPOB

W3ydenne 1 HaBBIKM PaOOTHI HAa KOHTPOJIHHO-KACCOBOM MaIlIWHE.
Nzyuenwue npasui padoTel Ha KKM.

W3ydenne WHCTPYKINHU IS KacCUpa.

IMpoxoxaenue MHCTpyKTaXa 10 paboTe ¢ KacCOBBIMHU
annapaTamu.

W3yuenue npoBeaeHus omaTel ToBapoB uepe3 KKM.

W3y4yeHune nepeaaun IEHEKHBIX CPEACTB MHKaccaTopy. M3yuenne
COCTaBJICHUS IIPEIPOBOIUTEIBHON BEJOMOCTH.

3arojHEHHE KacCOBOTO OTYETa Kaccupa, O3HAKOMUTBCS  C
paboToil MIaCTUKOBBIMH KapTaMH.

W3yanTh TOPSAIOK TPOBEACHUS WHBEHTAPH3AIWK KacChl Ha
MIPEIIPUATHH.

UcmpaBiienne  ommOOK B TEPBUYHBIX  OyXTalTEPCKUX
JTOKYMEHTaX.

Pa30upaTscst B HOMEHKIIAType el

[loxroToBka MEpPBUYHBIX OYXTanTepCcKUX JOKYMEHTOB IS
nepesiauy B TEKyIIUil OyXraiaTepckuil apxus.

[MoaroroBka mepBUYHBIX OyXralTepcKMX JIOKYMEHTOB  JUIst
nepeiauu B MOCTOSHHBIA apXWB 110 MCTEYCHWH YCTaHOBJICHHOTO
CpOKa XpaHEHHI.

2. 3a BpeMsl IPAKTHKH 00y4YaIOIIUIiCsl MPOSBUJ JINYHOCTHbBIE H 1eJ10Bble KA4eCTBa
| IIposiBI€HHBIE IMYHOCTHBIE U I€IOBbIE Ka4eCTBa CreneHp MpOsBIEHUS




He
TIPOSIBIISLIT

IposBmasin
SMM30IUYECKH

IposBmasin
PETYIApHO

TloHnMaHme CYIIHOCTH ¥ COLIMAIbHON 3HAUUMOCTH
npodeccun

[posiBnenue nHTepeca K npodeccun

OTBETCTBEHHOE OTHOIICHUE K BEIITOIHECHHIO MOPYUYCHHBIX
MPOU3BOACTBCHHBIX 3auaH1/1171

CaMOOHGHKa 1 CaMOAaHaJIM3 BLINMOJHACMBIX ﬂeﬁCTBHﬁ

(9]

CnocoOHOCTh CaMOCTOSTENBHO OPUHUMATDL PCHICHUSA

HOI/ICK, aHaJIu3 U OLICHKa I/IH(i)OpMaIII/II/I, H€06XOHI/IMOI71 JJIsL
TOCTAHOBKHU U PCHICHUSA HpO(i)CCCI/IOHaJ'ILHLIX 3aJa4

Hcnons3oBanue I/IH(i)OpMaIII/IOHHO-KOMMyHHKaHHOHHLIX
TEXHOJIOTUI opu OCBOCHUU BUJA HpO(l)eCCPIOHaJILHOfI
JACATCIBHOCTH

CrocoOHOCTh paboTaTh B KOJJICKTUBE M KOMAHJIE,
obecreunBaTh ee cruiodeHue, 3QHEKTHBHO 00IATHCS C
KOJUICTaMH, PYKOBOJCTBOM, TOTPEOUTEISIMHU

CrocoOHOCTh CaMOCTOSTENBHO OMPEACIIATE 3a0a9n
poheCCHOHATIFHOTO ¥ TMYHOCTHOTO Pa3BUTHS, 3aHUMATHCS
camMo00pa3oBaHUEM

3. 3a BpeMsl NPOXOKACHHS NPAKTHKH Y 00y4al0LIerocsi

ObLIH c()OPMHPOBAHBI KOMIIETCHIINH

[epeuens oOuMX 1 NPOhecCHOHATBHBIX KOMIIETCHIIUH

KomnereHust (31eMEHT KOMIIETSHIUHN)

Ccopmuposana (He chopMHpOBaHa)

1. OOmme KomImere

HIIUU

OK 01. BeiOupare  crnocoObl  pemieHust — 3a1ad
npodeCcCHOHANBHON  JIESITENbHOCTH  HPUMEHHUTENIBHO K
pa3IMYHBIM KOHTEKCTaM OKCIEpTHas OLEHKa B paMKax
Tekymero koHrposs JluddepeHunpoBaHHbI 3adeT IO
y4eOHOM MpaKTUKe.

copmupoBaHa

OK 02. OcymecTBasaTh NOWCK, aHAIN3 M HHTEPIIPETAIHIO
nH(pOpMaNMK, HEOOXOIUMON IUIS BBIMOJTHEHHS 3a1ad
poeCCHOHATBHOM EATEILHOCTH

chopmupoBana

OK 03. IlmaampoBaTh W pEalM30BLIBATH COOCTBEHHOE
po(eCCHOHATBHOE W JIMYHOCTHOE Pa3BUTHE

chopmupoBana

OK 04. Paborath B KOJUIEKTUBE W KOMaHze, d((PEKTHBHO
B3aUMOJICHICTBOBAaTh €  KOJUIETAaMH,  PYKOBOJCTBOM,
KJIMEHTaMH

copmupoBaHa

OK 05. OcymecTBiiTh YCTHYI0 U  IHCBMEHHYIO
KOMMYHHUKAIMIO Ha TOCYIapCTBEHHOM si3bike Poccuiickoit
Odenepanuu ¢ yd4eToM OCOOCHHOCTEH COIUANBHOIO U
KYJIbTYPHOTO KOHTEKCTa

copmMupoBaHa

OK 09. Hcnonb3oBaTh HH(GOPMALMOHHBIE TEXHOJOTUH B
npo(hecCHOHAILHON eI TeIbHOCTH

copmMupoBaHa

OK 10. ITomp30BaThCs podecCHOHATBHOM TOKYMEHTALNeH
Ha rOCY/IapPCTBEHHOM M HHOCTPAHHOM SI3bIKAX

chopmupoBana

OK 11. Hcnonp3oBaTh 3HaHHA 1O  (DUHAHCOBOM
PaMOTHOCTH, [UTaHUPOBATh MPEANPUHUMATEIbCKY O
JIEATENBHOCTH B PO ECCHOHATBLHON cdepe

chopmupoBana

2. TpodeccuoHaibHble KOMIETEHIIMH

Kon u popmynuposka
MK

OCHOBHBIE ITOKa3aTEeIN OLICHKHU pE3yjbTaTa

Komnerennus
(amemeHT
KOMIICTEHIIVHN)

CoopmupoBana
(He
copmupoBaHna)

K 1.1.
HEePBUYHBIC
OyxranTepckue
JOKyMEHTEI.

O06pabaTbIBaTh

JleMoHCTpaLust yMEHUI U HaBBIKOB:

- TpUHUMATh IIPOM3BOJBHBIE IEPBUYHBIE OyXraiarepckue
JIOKYMEHTBI, pacCMaTpUBAaEMble KaK IHCbMEHHOE 10Ka3aTeIbCTBO
COBEpLICHUS  XO34HCTBEHHOH  omepauud WIX  [OJIydYCHUE
paspelIeHNs] Ha ¢ IPOBEICHUE;

chopmupoBana




-MPUHUMATh  MEPBUYHBIE  OyXraiaTepckue JOKYMEHTHl  Ha
OyMa)XHOM HoOcHTele U (WIM) B BUAE 3JIEKTPOHHOTO JOKYMEHTA,
MOJNUCAHHOTO IEKTPOHHON TOAIHNCE;

-IPOBEPSITH ENVENE B MPOU3BOJIBHBIX MEPBUYHBIX
OyXranTepckux JOKyMEHTax 00s3aTeNbHBIX PEKBU3UTOB;
-IIPOBOANTE (DOPMAIBHYIO NPOBEPKY JOKYMEHTOB, IIPOBEPKY IO
CYIIECTBY, apu(METHIECKYIO IPOBEPKY;

-TIIPOBOJINTD TPYHIIUPOBKY TIePBUYIHBIX OyxranTepckux
JIOKyMEHTOB T10 Py MPU3HAKOB;
-MPOBOANTL  TAKCHPOBKY M KOHTUPOBKY  TIEPBHUYHBIX

GyXTraNTepCcKUX TOKYMEHTOB;

-OpraHU30BbIBATH JOKYMEHTOOOO0POT;

-pa3bupaThCs B HOMCHKIIATYypE eI,

-3aHOCUTh JIaHHBIC [0 CrPYINIHMPOBAaHHBIM JOKyMEHTaM B
perucTpsl GyXrajarepckoro y4era,

-Iepe/iaBaTh NEPBUYHBIC OYXTaNTEPCKHE JOKYMEHTBI B TEKYILHI
OyXrantepckuit apxus,;

-mepefaBaTth  IEPBUYHBIC  OyXraarepckue  DOKYMEHTH B
[OCTOSIHHBIH apXWB II0 WCTEYCHHH YCTAHOBICHHOIO CPOKa
XPaHEHHS;

-MCIIPABIATh OMIMOKH B HEPBUYHBIX OYXTaITEPCKHUX TOKYMEHTaX.

IIK 1.3. IIpoBomuts yder | JleMOHCTpauus yMECHUI U HaBBIKOB: copMupoBaHa
JICHEXKHBIX CPEACTB, | -IPOBOJMUTH YYET KAaCCOBBIX OIEPALUii, NCHEKHBIX JOKYMEHTOB U
oopMIATE [EHEXHBIE U | NEPEBOJOB B ITyTH;
KacCOBBIE IOKYMEHTHI. -MPOBOANTHL y4eT MAEHEKHBIX CPEICTB HA PACUETHBIX H
CIEIHMANbHBIX CUETaX;
-Y4UTBIBaTh OCOOEHHOCTHM y4yeTa KacCOBBIX OIepanuil B
HMHOCTPaHHOH BAJIIOTE U ONEpaLii 10 BaJIOTHBIM CUETAM;
-0(OpPMIIATH AEHEXKHBIE U KACCOBBIE JOKYMEHTHI;
-3aIIOJIHATH KaCCOBYIO KHHTY M OTYET Kaccupa B OyXTalTepHIo.
TIK 2.2 Bomonnare | JleMOHCTpanuss yYMEHUII M HaBBIKOB: BBIIOJIHATh IOPYYCHUS copMHupoBaHa
MOpy4YeHHs PYKOBOACTBA B | PYKOBOJCTBA B COCTaBE€ KOMHCCHM MO MHBEHTApH3aLH aKTHBOB B
COCTaBE€ KOMHUCCHH MO | MecTaX MX XpaHEHHs
WHBEHTapH3allil aKTUBOB
B MECTaX MX XpPaHEHHUS,;
TIK 23 IIpoBoauts | JleMoHCTpanus yMEHUH M HaBBIKOB: IIPOBOJUTH HOATOTOBKY K copMupoBaHa
MOJArOTOBKY K | MHBEHTapu3allid M IPOBEPKY JEHCTBUTEIBHOIO COOTBETCTBUS
VHBEHTapU3aluu " | (aKTHIECKNX JaHHBIX HHBEHTApU3alUN JaHHBIM yUeTa;
MIPOBEPKY
JICHCTBUTENBHOTO
COOTBETCTBUS
(baxTuuecknx JTAHHBIX
WHBEHTapH3alK JaHHBIM
yJera;
IIK 24. Ortpaxarse B | JleMOHCTpamus HaBBIKOB IO  OTPAXEHHIO B OyXTalTepCKUX copMHupoBaHa
OyXTaslTepckux MPOBOJAKAX | MPOBOAKAX 3adeTa M CIHCAHMS HENOCTa4d LEHHOCTeH U
3a4er u CIMCaHUE | PEryJHMPOBaHUSA HHBEHTAPM3ALUOHHBIX Pa3sHUL IO pPE3yJbTaTaM
HeJ0CTauu HEHHOCTEH | MHBEHTapH3aIuu.
(perynupoBath
MHBEHTapH3aLOHHBIE
PasHMLBI) TO pe3yibTaTaM
VHBCHTapU3alHU.
IIK 5.1. PaGorars ¢ | JleMOHCTpanust HAaBBIKOB 110 paboTe ¢ HOPMATHBHO-IIPABOBBIMHU copMupoBaHa
HOPMAaTHUBHO-TIPABOBBIMHU aKTaMM, TOJIOKEHUSIMU, WHCTPYKIHUAMH M JOKyMEHTaMH IO
aKTaMHy,  IOJOXCHUSIMH, | BEJCHUIO KACCOBBIX OIEpaluii
HHCTPYKIUSIMU "
JOKYMEHTAMH T10 BEICHHIO
KaCCOBBIX OIlepanui;
IIK 5.2. OcymectBuath | JleMoHCTpanus HaBBIKOB [0 OCYIIECTBJICHHIO ONepanuid ¢ copmupoBaHa
olepanl C JCHEXHBIMU | JCHEXKHBIMH CPEACTBAMHM, ICHHBIMH Oymaramy, OJaHKaMu
CpelcTBaMuy, LEHHBIMU | CTPOTOH OTYETHOCTH
Oymaramu, Ormankamu
CTPOTOi OTYETHOCTH;
IIK 5.3. PaGorars ¢ | JleMoHCTpanust HaBHIKOB IO paboTe ¢ (opMaMy KacCOBBIX H copmMupoBaHa

dbopmMamMu  KaccoBbIX U




0aHKOBCKHX JIOKyMEHTOB; | GaHKOBCKHX JOKYMEHTOB
9 IIK 5.4. Bectu xaccoBble | [leMOHCTpamuss HaBBIKOB 10 BEACHUIO KAaCCOBOW  KHMIH, copmupoBaHa
KHHUTH, COCTaBJISATh | COCTaBJICHMIO KACCOBOH OTYETHOCTH
KacCOBYIO OTYETHOCTb;
10 | IIK 5.5. Pab6orars c OBM, | JlemoHcTpanus HaBBIKOB IO pabote ¢ DOBM, 3HaHmeM mpaBmiI copMupoBaHa
3HaTh NpaBUiia | TEXHUYECKOH JOKyMEHTAIUH
TEXHUYECKON
JOKYMCHTALHH.
Hata«_ » 20
TToanuch pykoBOAUTENST TOATPYIIHI (KypaTopa) /®UO, 10IKHOCTD
TToanuch pyKOBOAUTENST TOATPYIIIBI (HACTABHHUKA) /®NO, N0mKHOCTH

IMoxamuce pykosogurens [100

/®UO, 10MKHOCTD
MIT




MWHHUCTEPCTBO OBPA30OBAHWSA BEJTOPOJACKON OBJIACTH
OBJIACTHOE TOCYJAPCTBEHHOE ABTOHOMHOE
IMPOPECCHOHAJIBHOE OBPA30OBATEJIBHOE YUYPEXKXJIEHUE
«AJJEKCEEBCKHWA KOJLJIEIA>»

OT14er

VII 05.01 YueOHast npakTHKA
CpoKy IPOX0KJIEHUS MPAKTHKU C I. 110 T.

MecTo npoX0oKAEHUs MPAKTUKU

Beinonuun: cryaeHT(ka) IPYIIbI CHENUATBHOCTH
38.02.01 DxoHOMMKA U OYXTaNTEPCKHUl y4eT (10 OTPaCIIsIM)
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I[MTPMJIOXEHUE 6
OITMCAHME BBIITIOJIHEHHBIX PABOT

Jlara
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