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1. ITacmopT KOMILIEKTA OLIEHOYHBIX CPEACTB

1.1 Ob6aacTb NpUMEeHEHUS KOMILJIEKTA OLIEHOYHBIX CPeCTB

KontpoawsHo-onieHounbie cpeacta (KOC) npeaHazHadyeHsbl ISl KOHTPOJIS U
OIIEHKH 00pa30BaTeNIbHBIX JOCTUKEHUN OOYy4YaroIIMXCsA, OCBOUBIIHUX MPOTPAMMY
yueoHou nuctumuirmabl OI1.08. MHbopmamoHHbIe TEXHOJIOTHH.

KOC Bxir04aloT KOHTPOJIbHBIE MaTepHalibl [Jisi MPOBEACHUS TEKyIIew u
MIPOMEKYTOUHOM aTTecTanuu B opMe dK3aMeHa.

KOC pa3paboran Ha ocHOBaHHH paboYeil mporpaMmbl y4eOHON THUCHUTIIHHBI
OI1.08. MudopmarmoHHbIe TEXHOJIOTHH.

1.2 Heaun u 3apaum y4eOHON AMCUMILTUHBI — TPeOOBaAHUS K pe3yJbTaTaM
OCBOEHHS MPOTrPaMMBbI:

B pesynbraTe OCBOGHHMS Y4e€OHOM  JUCUMILIMHBI OOYy4YaroIIMICS JOJHKEeH
yMeThb:

Y1 O6pabaTsiBaTh TEKCTOBYIO U YUCIOBYIO HH(POPMAITHUIO.

V2 TlpuMeHsITh MyJbTUMEIUNHBIE TEXHOJIOTUU 00pabOTKHU U MPEICTABICHUS
uH-(popMaImu.

Y3 OO6pabarbiBaTh 3KOHOMHYECKYI0 U CTaTHUCTHUECKYI0 HH(OpMaIHIO,
UCIIOJIb3YSl CPEJICTBA MaKeTa MPUKIIAIHBIX IPOTPAMM.

B pesynbrare ocBOoeHUS y4YEOHOW TUCIUIUIMHBI OOYYAIOIIMICS JTODKECH
3HATh:

31 Ha3znauyenue u BuIbpl MHGOPMALIMOHHBIX TEXHOJOTUH, TEXHOJIOTHUN cOopa,
HAKOILJIEHUS, 00pabOTKH, epejaun U pacpoCTpaHeHUsT HH(DOPMAITUH.

32 CocrtaB, CTPyKTypy, HPHUHLHMIIBI pealu3alud U (QyHKIHOHUPOBAHUS
UH(POPMAILIMOHHBIX TEXHOJIOTHI.

33 ba3oBbie U NpuKIagHbIe UHPOPMALMOHHBIE TEXHOJIOTHH.

O6mue (OK) xkommeTeHUMH, KOTOpPbIE aKTyalIM3UPYIOTCS NpPHU HU3YUYEHUU
y4eOHON NHUCIMIUINHBIL:

OK 01 BriOupate cmocoObl  pemieHus 3amad  mpodeCcCUOHATbHON
NEeSATEIbHOCTH, IPUMEHUTENBHO K PAa3IMYHBIM KOHTEKCTaM.
OK 02 OcyiecTBIATh MTOUCK, aHAJU3 ¥ WHTEpIIpeTalno UHPOpMaInH,

HE0OXOAMMOM ISl BBIMOJIHEHUS 3a/1a4 Npo(dheCcCUOHATBHOM NeATeTbHOCTH.

OK 04 PaboraTh B KOJUIEKTHBE M KOMaH[Ie, 3O PEKTUBHO B3aMMOICHCTBOBATh
C KOJIJIETaMH, PyKOBOJICTBOM, KIIMEHTaMHU.

OK 05 OcyuiectBidTh YyCTHYIO W MNHCbMEHHYI) KOMMYHUKAIMIO Ha
roCyAapCTBEHHOM

A3BIKE C yUETOM OCOOEHHOCTEN COLMAIBHOTO U KyJIbTYPHOTO KOHTEKCTa

OK 09 Hcnons3oBath nH($OpPMaLMOHHBIE TEXHOJIOTHH B
po(ecCUOHANIbHOM ESITEIbHOCTH.

OK 10 Tlo;mb3oBaTbesi  MpodeCCHOHANBHOM  JOKyMEHTaluend  Ha
rocyJapCTBEHHOM U

MHOCTPAHHOM $SI3bIKAXIO



IInanupyemsble  JIMYHOCTHBIE  pe3yJbTaTbl  OCBOCHHsI  padoueit
NPOrpamMmbI:

JIP 1. Oco3narommuii ce6st rpaskJaHMHOM U 3aIIUTHUKOM BEJIMKOM CTpaHbl.

JIP 2. [IposBrsaronun AKTUBHYIO IrPpaXX JaHCKYO MO3ULIHIO,
JEMOHCTPUPYIOIIMI NPUBEPKEHHOCTh MPUHILMIIAM YECTHOCTH, MOPSIOYHOCTH,
OTKPBITOCTH, 3KOHOMUYECKH AaKTHUBHBIA M YYaCTBYIOUIMI B CTYJEHUYECKOM U
TEPPUTOPUATHHOM CaMOYIPABICHUH, B TOM YHCJIE HA yCIOBHUSAX TOOPOBOJIHUYECTBA,
IPOAYKTUBHO  B3aMMOJCHCTBYIOIIMA W  YYacTBYIOIIMH B JIEATEIBHOCTH
OOLIECTBEHHBIX OpraHU3alui.

JIP 4. TlposiBagromuii U AEMOHCTPUPYIOLIUN YBaKEHHUE K JIIOASM TpyAa,
OCO3HAIOIIMN LIEHHOCTh COOCTBEHHOrO Tpyna. CtpeMsmuiicss K GOpMUPOBAHUIO B
CETEBOW Cpejie JIMYHOCTHO U NMPOQPECCHOHANBHOIO KOHCTPYKTUBHOTO «LIM(PPOBOTO
cuenay.

JIP 7. Oco3Haromuii MOPUOPUTETHYIO LEHHOCTh JIMYHOCTH YEJIOBEKa;
yBaKAIOMIUNA COOCTBEHHYIO M UYXKYIO YHUKAQJIBHOCTh B Pa3IMYHBIX CUTYallUAX, BO
Bcex opmax u BUAAX ACSITEIbHOCTH.

JIP 10. 3aboTsmuiics 0 3alIUTe OKpYy>Karolien cpeabl, COOCTBEHHOM U 1yKOii
0€301acHOCTH, B TOM YHCIIe IIU(PPOBOIl.

1.3 Pe3yabTaThl 0CBOCHUS Y4eOHOM IMCHMILJIMHBI,
nojJiIeskalme nNpoBepke

HanmenoBanue tem Konpt CpenctBa KOHTPOJIS U CpenctBa KOHTPOJIS U
ymenui (Y), OIICHKH PEe3yJIbTaTOB OIICHKH PEe3yJIbTaTOB
3HaHwui (3), o0yJeHus oOyJeHus
JUYHOCTHBIX B paMKax TeKyulei B paMKax
pe3ynbTaToB arrecTalMu NPOMEKYTOYHOM
(JIP), (HOMeEp 3amaHus) arrecTanuu
hopMUPOBaHUIO (HOMED
KOTOPBIX 3aJ1aHUs/KOHTPOJIBHOTO
CIOCOOCTBYET BoIpoca/
3JIEMEHT HK3aMEHALIMOHHOTO
IPOrpPaMMBbI ousnera)
Tema 1. OcHOBHBIE 31 T3 Ne 1 I13 Ne 1
MOHATHS 32 KB Nel-13
HH(}OPMALMOHHBIX 33
TeXHOJIOTHH 34
JP 1
JIP 4
JIP 10
Tema 2. 3HAKOMCTBO Vi1 I13 No 1-10 TI3 Ne 1
U padora ¢ opucHBIM y2 T3 Ne 2 KB Nel14-19
1O ob1ero y3
Ha3HAYEHUS. 31
32
33
34
JP 1
JIP 4
JIP 10




Tema 3. 3HaKoMCTBO Vi II3Ne 11 13 Ne 1
u paGora c 31 13 Ne 12 KB Ne20
rpadpuyeckum 34 T3 No3
peaaKkTopoM s JIP 4 -
BEKTOPHBIX JIP 10
H300pakeHu i
Tema 4. 3amura Y1 I3 Ne 11 [I3 Ne 1
unpposoii 31 13 Ne 12 KB Ne20
uHpopmManumn 32 T3 Ne3
33 h
34
JP 1
JIP 4
JIP 10

2. KoMIJIEKT O1I€HOYHBIX CPEACTB JJIM TeKyIlleil aTTecTaluu

2.1. IlpakTnueckue 3aganus (I13)

13 Nel. MWcnome3ys mporpammy MS Word, HaGepute TekcT

oTdopMaTupyiTe mo odpasimy:

PEJAKTHPOBAHHE TEKCTOBOI'O IOKYMEHTA

Ilpu geode mexcma ¢ KIdeudamypsl
MO2VI 6KPACMbCA OWUOKU.

Bee BosHHEKawOHE OIMMOKH MOKHO
pasjenich Ha TPH THIIA:

O JHIMHHHA CHMBOJI,
O HeBepPHblii CHMBOJI,
O nponylleHHbI CHMBOIL.

Hns yCTpaHeHHs OLIHOOK
HCMONB3YIOTCH COOTBETCTBEHHBIE IPHEMBI:

" ydaneHue,
" IgMEHA,
" BCHIABK.

IlpumeHenune NepeYrclIeHHBIX
METO/I0B [MOMOMKET BaM OTpeJaKTHPOBaTh ¢
KiasHatypel TekcT. llocne yerpanenus
OLIUOOK TEKCT MOMKHO HMCNONB30BaTh IS
CO3/JlaHHs TEKCTOBOI'O JOKYMEHTA.

rF

I13 Ne2. BeimosiHuTe o o0pasity, ucrnoias3ys nporpammy MS Word:




Al T -
C O6GPEMEHHDbIU KOJIe O

C _}'aﬂ@ﬂ.?bc‘?ﬂ@ltﬂ‘l! COGél{}ﬂE??I, Himo

= Pentium-1

"  YpoBHuiiie paboTe

®  MHTEepecHbIe Urpbl

= Lunpokue BO3MOKHOCTM 417 0BydeHun

* Hepoporo

2-38-04

E)

@ 2-38-04
Komrblotep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep

I13 Ne3. BremmoisauTe, HCob3ys nporpaMmmy MS Word, o o6pasiy:

SONOTLIE CEPTUPUKATEI

Ilena Ha 3010T0# cepTH(HKAT B BHE LEHBI IEPBHYHOIO PA3MEIICHNA YCTaHABIHBATACh
MuUWHUCTepcTBOM PUHAHCOB PP ncxondus 3070TOro 3KEHBATICHTA cepTHHHKATA

q:_ilr‘II{CIr‘IHFE JIOHAOHCKOM pblHKe

Ha OCHOEE ETOPOTO [EeHEI 30.10Ta Mpoost 0,9990 ga . Iepe-
CYET 3TOH LIEHBI B PYOIH OCYIIECTEIACTCA IO o HIHATEHOMY Kypey, yeraHasmueacMomy Ien-
TpansHbIM 0ankoM Pocenn. K nene nodapmsinacs npeMus B BHZE HAKOIUIEHHOIO IIPOLEHTA 34
NEePHO, IPOMIEAIIHI ¢ Hauana KBapTana, ¢ TeM, uto0st AU P pepeHUMpoBaTb KBAP-
TanbHbIA AOXO0M4 B 33aBHCHyocm OT cpoKa IPHOOPETCHHEA I:EPTE[(bElmm.

3. Cozpaiite TeKCTOBBIH DPAarMeHT, CONEPHAITHIL 3 BHIA CIHCKOE, PACIIOIOXKEHHEIX B 3 KO-
TOHKaX.

MapkupoBEaHHEIA cnucok Ne 1 HymepoBaHHbIA cnvcok Ne 2 MHoroypoEHeBLIi cnucok Ned
“* IEPEEIi a) IepBhIi 1. IlpurTEpEI
»TEPEEIH B IEPEOM b) ETOpOI 1.1. masepnseri - LaserJet 5L;
»BTOpOH B IIEPEOM c) TpeTHH 1.2. cTpyigsi - Epson;
“*BTOpOH d) ueTBepTHIH 1.3. MaTpHYHELI

I13 Ned4. Co3zpaiite, ucnosb3ys nporpammy MS Excel, Tabauiy ¢punancoBoi
CBOJKM 3a HENENI0, MPOU3BECTH pacCyeTbl, MOCTPONTE auUarpamMmy HU3MEHEHUS
dbunancoBoro pesynprata. OTtdopmatupyiite 1o obOpasuny. (Dunarcoswili
pe3yibmam paccuumatime KaxK pazHocmv 00X00d U pacxooq)



A | B [ [= | o

|1 duHaHcoBaA cBOAKa 3a Heaeno (Toic.pyb.)

2

DHHAHCORBLII

. HAHH He e Jdoxon Pacxon pesysmTAT
4 |NoHeaenbHUK 324520 3 628,50 ?

5 |BTOPHHWK 4 572,50 5 320,50 ?

& |cpegda 6 251,66 529210 ?

7 |MeTBEpr 2 125,20 3 824,30 7

& |NATHWUUA 3 896,60 3 020,10 7

s |cybboTa 5420,30 4 262,10 ?

10 |BOCKpeceHbe 6 050,60 4 369,50 ?

11 Cp.3HayeHue ? ? ?
|12 |
|13 | OBWMiA chuHaHCoBbIR pesynbTar 3a Heaeno: | ?

I13 Ne5. Co3paiite Tabnuiry mo odpasiy B mporpamme MS Excel. BeimonauTe
HeoOXxonuMbIe BeraucieHus. Otdopmarupyiite Tadbmuily. [TocTpoliTe cTOIOMKOBYIO
JMarpaMMy yCIIEBa€MOCTH CTYJICHTOB U KPYTOBYIO JHAarpaMMy CpPEeIHEH OICHKH IO

npeaMcTam.
Pe3yabTartsl ceccum:

DdPUO Xumus du3zuka HUctopus |Cpennsisi oneHKa
Komxnn K.K. 3 4 5 dbopmyna
Mpbimkna M.M. 4 5 4 dhopmya
Cobaknn C.C. 3 3 5 dhopmya
Y1Kun V.Y. 5 4 3 dhopmya
Boukos B.B. 3 5 4 dhopmya
Cpennsis dbopmyaa dopmyna | dbopmya dhopmyia

I13 Ne6. Coznaiite, ucnonaniys nporpaMmmy MS PowerPoint. npe3enrtanuto no
teMe «HpOopMaIMOHHBIE TEXHOJIOTUWY C UCIIOIH30BAHUEM YIIPABIISIOMIUX KHOTIOK.
[Ipe3enTanus q0KHA COAEPKATh KAPTUHKU MO TEME, aBTOMATUUYECKYI0 aHUMAIIUIO
(KOIMYECTBO CHANJ0B - HE MEHEE ISTH).

[13 Ne7. Wcmons3ys mporpammy MS Paint, cozmaiite sMOnemy cBoei
CIEIUATLHOCTH Ha OJTHOM ClIaiie. OMOeMa JOJDKHA COMepKaTh (DUTYPHBIA TEKCT,
KapTUHKH, aBTOMAaTUYECKYIO aHUMAIIHIO.

I13 Ne8. Ucnonw3ys nporpammy MS PowerPoint, coctaBpTe mpe3eHTaluio
BPEMEH rojia C UCIOJIb30BAaHUEM THIIEPCCBUIOK MEXAY ciangaMu. [lepBblid cnang —
TUTYJIbHBIN, BTOPOM — COJEpkKAHUE, U3 COJECPMAHUS THUIEPCCBUIKM Ha CIAWIbl U
oOpatHoO B conepkanue. Ha crnaiin HeoOxoaumo 100aBUTh WILTIOCTPALIMU U TEKCT 10
Teme cianaa. Mimroctpauy u TeKCT HauTH B ceTu MHTEpHET.

I13 Ne9. Ucnonwsiys nporpammy MS Publisher, co3naiite mo3apaBuTenbHyO

7



OTKPBITKY U odopmute e€, mcnonb3ys cpeacrBa WordArt, kapTHHKH, (GUTypHl,
ekt puryp, GoH.

I13 NelO. Hcmome3ys mporpammy MS Publisher, cosmaiite pexmamHbIi
OaHHEp MO CHEIHAIBHOCTH, KOTOPBIA MOJKEH COJEpKaTh (PUIYPHBIM TEKCT,
Gurypbl, KApTUHKH 10 TEME.

IT3 Nell. CoctaBbT€ KOMIBIOTEPHYIO JIOKAJbHYIO CE€Th KOMITBIOTEPHOTO
KabuHeTa, UCIob3ys nporpammy MS Visio.

I13 Ne12. CocTaBbTe IJIaH MECTHOCTH, UCIIONIB3Ys Mporpammy MS Visio.

2.2. TecroBble 3aganus (T3)

T3 Nel

Tecr no teme «HpopManusa 1 HHPOPMALMOHHBIE TEXHOJIOTHN»

1. BaxkHy10 poJib B Pa3BUTHH YeJI0BEYECKOro 0011ecTBa UTPAKOT:

a) BBIYMCIIUTENbHbBIE CETH

0) KOMITBIOTEPHBIC KOMMYHHUKAIHH

B) nH(MOPMAITMOHHBIC PEBOTIOLIUN

T') BBIYHCITUTEIIbHAS TEXHUKA

2. IlepBasi uH(popMaIMOHHAS PEBOJIIOIHUS CBSI3aHA:

a) ¢ U300peTeHNEM MHUKpPOIIpoIieccopa

0) ¢ n300peTEeHNEM PIICKTPUIECTBA

B) C M300pETeHNEM TUCBMEHHOCTH

T') ¢ U300peTeHneM KHUTOMeYaTaHus

3. UndopManoHHAsA TeXHOJIOTHS — 3TO:

a) mporecc nHpopMaTU3aIMH O0IIECTBA

0) mporiecc XpaHEeHUs! ¥ HAaKOTUIEHHsI HH(POpMAIUU

B) IIPOIIECC, UCTIOIB3YIOMNN COBOKYITHOCTh CPEJICTB U METOIOB cOopa, 00paboTKH U mepeaadn
JaHHBIX (IEPBUYHON MHQOPMAITNH) JUTS TOTYYCHUS WHGOPMAIMKA HOBOTO KAYECTBA O COCTOSTHUU
o0BeKTa, Mpollecca WiIK SIBJICHUS

T') 3aTPYyIHSIOCH OTBETHUTH

4. JlaHHBIE — 3TO:

a) nHdOopMaIKs, IPeJICTaBICHHAs B HEKOTOPO# hopMe, YTO 00eCIeUMBAET €€ XpaHeHHUE,
00paboTKy W mepenavqy

0) rnaBHas popma nHGOpMaITUN

B) KOMITbIOTEpHAs CUCTEMA

T') 3aTPYyIHSIOCH OTBETHUTH

5. Coop naHHBIX — 3TO:

a) mpoiecc oOMeHa TaHHBIMU

0) NesATeNbHOCTD 110 HAKOTJICHUIO JAHHBIX C IIEJIbI0 00ecTeyeHus I0CTaTOYHON TOTHOTHI

B) MOJIEpKaHNE JaHHBIX B JOPME, MOCTOSIHHO TOTOBOH K BBIJIa4Y€ UX MOTPEOUTEIIO

T') mpoIiecc npeodpa3zoBaHust HHPOPMAIMHA U3 UCXOTHOW (GOPMBI 10 TTOTYUCHUS OTPEICTICHHOTO
pe3ynbrara

6. UndopmanuonHasi cucreMa — 3T0:

a) COBOKYITHOCTb PA3JIMYHBIX CPEICTB U METOJIOB, MPEAHA3HAYCHHBIX IS cOOpa, MOATOTOBKH,
XpaHeHus, 00pabOTKH M BhIIaYM MHGOPMAITMU B MHTEPECaX MOIb30BaTEIs




0) KOMIBIOTEpHAs CHCTEMA

B) KOMMYHHUKAIIHOHHBIE TIPOIECCHI 00IIeCTBA

T) 3aTPYyIHAIOCH OTBETHUTD

7. Un¢popMannoHHas peBOJIIOLUA — ITO:

a) nHGOPMAIIMOHHBIN TIpoIIecC Mpeodpa3oBaHus HHOOpMAITUN

0) mpeoOpa3oBaHKe OOUIECTBEHHBIX OTHOIIEHUH BCIICACTBIE KapIUHAIBHBIX H3MEHEHHE B chepe
00paboTku nHbOpMaIuu

B) MPOIIECC XpaHEHUs U HAKOIUICHUSI HHPOPMAITIU

T) 3aTPYyIHAIOCH OTBETHUTD

8. Bropasi uHgopMannoHHAas PeBOJIIOIMS CBA3aHA:

a) ¢ 1300peTeHneM MHUKPOIIPOIEcCcCopa

0) ¢ U300peTeHNEM DIICKTPUIECTBA

B) C M300pETEHHEM MTUChMEHHOCTH

T) ¢ U300peTeHNEeM KHUTONeYaTaHus

9. UudopmanuonHoe 0011eCTBO — ITO:

a) MpuoOpeTeHNE YeIOBEUYECKOM 00IIIecTBa HOBOTO KauecTBa

0) 0011ecTBO, B KOTOPOM OOJILITMHCTBO PA0OTAIOMIKX 3aHSATO IPOU3BOJICTBOM, XpaHEHUEM,
nepepaboTKol U peannzanuein nHGOpMAaIUY

B) KOMMYHUKAIIHOHHBIE TEXHOJIOTHH

T') 3aTPYyIHAIOCH OTBETHUTH

10. ®opmbI nipeacTaBaeHuss HHGoOpMaINK:

a) YUCIJIOBasi, TEKCTOBasl, rpadyuyeckas, KoJoBas

0) TabIM4HAs, YUCTIOBAs, IKOHOMUYECKas

B) rpaduieckasi, MporpaMMHasi, CACTEMHAs

T) 3aTPYyIHAIOCH OTBETHUTD

11. Ilepenaya JaHHBIX — 3TO:

a) npoiiecc oOMeHa JIaHHBIMU

0) IesATeNbHOCTD 110 HAKOTUICHUIO JAHHBIX C IEJIbI0 00EeCTICUeHUS TOCTATOYHON TTOTHOTHI
B) TOJJIEp)KaHKUE TaHHBIX B ()OpPME, MOCTOSTHHO TOTOBOM K BBIJIaY€ UX MOTPEOUTEIIO
T') mpoliecc npeoOpa3oBaHus HHYOPMAITUH U3 UCXOIHOU (HOPMBI 10 TIOTYUEHUS OIIPEIEIEHHOTO
pe3ynbTara

12. Buabl MH(pOPMALIMOHHBIX CHCTEM:

a) KOMITbIOTepHasi, TeJIEBU3HUOHHAs, MEXaHUYeCKast

0) pyuyHasi, MéXaHU3WPOBAaHHAs, aBTOMATU3UPOBAaHHAs, aBTOMATHYECKAsI

B) 2JIEKTPOHHAsA, MEXaHU3UPOBaHHAs, aBTOMAaTHYECKast

T') 3aTPYyIHAIOCH OTBETUTH

13. Pe3yabTaTomM npeodpa3zoBanuii B UHGOPMALUOHHOM 001IeCTBE SIBJISIETCS
a) UH(GOPMAIIMOHHBIC XPAaHUJIHINA JAHHBIX

0) mproOpeTeHre YeI0BeYecKOM 00I1IecTBa HOBOTO KauecTBa

B) COBpEeMEHHBIC NH(POPMAIIMOHHBIE TEXHOJIOTUN

T) 3aTPYyIHAIOCH OTBETHUTD

14. Tperbst uHpoOpMALIMOHHAS PEBOTIOIHUA CBA3AHA:

a) ¢ 1300peTeHneM MHUKPOIIPOIEcCcCopa

0) ¢ N300peTeHNEM IIEKTPUIECTBA

B) C M300pETEHHEM MTUChMEHHOCTH

T') ¢ U300peTeHNEM KHUTONICYaTaHUs

15. TerekoOMMYHUKALIUM — ITO:

a) IBUKYIIAs CHJIa Pa3BUTHUS O0IIeCTBa

0) nH(pOpPMAIMOHHBIN TIpoliecc TpeoOpa3oBaHus HHGOPMAITTH

B) JIMCTaHIIMOHHAA TIepe/iada JaHHBIX Ha 0a3¢ KOMIBIOTEPHBIX CETEeH U COBPEMEHHBIX
TEXHUYECKUX CPEJICTB CBS3U

T') 3aTPYyIHAIOCH OTBETUTH




16. UndopMmaniuoHHbIE POLECCHI — ITO:

a) oleparuy HaJa nHbopMaIuen

0) yrpaBjeHuE OpraHu3aIKei

B) CTENEHb MpeoOpa3oBaHus HHPOPMALIUU

T') 3aTPYyIHAIOCH OTBETHUTH

17. XpaHeHune JaHHBIX — ITO:

a) mporecc oOMeHa TaHHBIMU

0) IeATEeIbHOCTD 110 HAKOTUICHHIO JAHHBIX C IEJIbI0 00€CIIeUeHUS TOCTAaTOYHOMN TOJTHOTHI

B) NOAJEPKaHKME JAaHHBIX B (DOpME, TOCTOSHHO FTOTOBOM K BBIIAY€E UX IMTOTPEOUTEIIO

T') mpoliecc npeoOpa3oBaHus HHYOPMAITUH U3 UCXOIHOW (HOPMBI 10 OTYUECHUS OIPEIEIEHHOTO
pe3ynbTara

18. Texnojorus — 3T10:

a) COBOKYITHOCTh 3HAHUI 0 cIoco0ax M CpeJICTBAX MPOBEACHHUS IMPONU3BOICTBEHHBIX MMPOIIECCOB,
IIPY KOTOPBIX IPOMUCXOINT KAYECTBEHHOE N3MEHEHHE 00pa0aThIBAEMBIX 00BLEKTOB

0) IpoIeCcChl, CRBOMCTBEHHBIC YITOPSIOYCHHOCTH U OPTraHM30BAHHOCTH

B) MaTepualibHass OCHOBA WH()OPMAIIMOHHON TEXHOJIOTHH

T') 3aTPYyIHSIOCH OTBETUTH

T3 Ne2

Tect mo teme «Ilporpammsbl o6mero HazHauyennss MS Office»

Pa3pen 1. MicrosoftOfficeWord

1. YcTaHoBUTE COOTBETCTBHUE:

[. TekCTOBBIH peIaKTop a) Paint
II. TaGnHIHEIH IpOIIECCOpP b) Microsoft Power Point
[1I. PenakTop co3aaHHA 0a3 JaHHBIX ¢) Microsoft Word
[V. PemakTop cO31aHHA [Ipe3 eHTaITHEH d) Microsoft Access
V. I'padHuecKHH pegakTop e) Microsoft Publisher
VI. Penakrtop TMO3BOJMKOIIHH  CO314BATH f) Microsoft Excel

IMyOIHKAITHH. OMUUIETEHH., BH3HTIKH
OTKPBITKH H T.1.

I
II
IMI
v
1\":-
VI

2. C moMomip0 KOMITbIOTEpa TEKCTOBYIO WH(POPMAITUIO MOXKHO:
A) XpaHUTb, OTy4yaTh, 00pabaThIBATh;
b) xpanuts;
B) nonyuarts;
I') oOpabaThiBaTh.
3. OcHOBHBIMH (DYHKIIMSIMH TEKCTOBOTO PEAAKTOPA SIBJISTFOTCSI:
A) KonHMpoBaHUE, epeMellleHNe, YHUUTOKEHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
B) co3nanue, penaktupoBaHue, COXpaHEeHUE, IeUYaTh TEKCTOB;
B) ympasnenme pecypcamu IIK um mporeccamu, WCHONB3YIOMIMMUA STH PECYPCHI TMPHU
CO3JIaHUH TEKCTa,
I') aBToMaTnueckast 00paboTka nHGOPMAIIHH, TPEJCTABICHHON B TEKCTOBBIX (paiiiax.
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4. B KakOM MEHIO HAXOIHTCS KHOITKa — 2P 9
A) I'maBHas;
b) Bcragka,;
B) Pazmerka ctpanuiipr;
I') Cepunku;
J1) Bun.
5. K xakomy W3 HIKE TIEPEUHCICHHBIX PEJAKTOPy OTHOCUTCS JAaHHOE MEHIO

m FnasHanA Bcraska PasmeTka cTpaHWLbl Ceainen Pacceinkm PeneHIMpoBaHKe Bua

By ; Calibri (OcHo ~ 11 - A A | Aa~ | B

EcTaente

T AaB6BslT, | AaB6Ber, Aab6B: AaBGBE A

T O6eidnebid | T EBes uHTe.. 3aronoso.. 3aronoso.. Has

. 2 L abF -
jmopnaTno obpazuy AL e x, X 2 é

Fudian Afmana HnudhT

A) Word;b) Excel;B) Power Point;I") Access.
6. CuMBOJI, BBOJMMBIN C KJIIABHATYpPHI P HAOOpE TEKCTa, 0TOOpakaeTcs Ha DKpaHe TUCIUICS B

MO3UIIMN ONPEIEIISIEMON:
A) 3agaBaeMbIMU KOOpAMHATAMU;
b) monoxenuem Kypcopa;
B) anpecowm;
I') monosxenueM npeapITyIIei HabpaHHOM OYKBBI.

7. Tlpu Habope TEKCTa OJTHO CIOBO OTIEINSAETCS OT APYroro:

A) Toukoii;b) mpo6enom;B) 3ansToii; ") nBoeTounem.
Pa3znen2. Microsoft Office Excel

1. VYkaxute, yeM 0003HauUCHBI HAUMEHOBAHUE CTPOK Ha paboyueM JIuCTe:
A) Hudppamn;
b) Jlatunckumu OykBamu;
B) Pycckumu OykBamu;
I') Jlaruackumu OyKBaMu B COYETAHHH C ITU(PaAMHL.

2. VYKaXuTe NpaBWIbHBIN aipec SUCHKHU:
A) A12C;b) B1256;B) 123C;I") B1A.

3. DiekTpoHHas TalauIa — 3TO:
A) npuKkIagHas mporpamma assi 00paboTKH KOJIOBBIX TaOJIHII,
b) ycTpoicTBO KOMITBIOTEPA, YIIPABIISIIONIAS €r0 PECYPCaMU;
B) mpuxnanHas mporpamma, MpeaHa3HadeHHas s 00pabOTKH CTPYKTYpPUPOBAHHBIX B
BU/JIE TaOJIMIIBI TaHHBIX;

I') cucremHass mporpamMma, ympaBisiomas pecypcaMyd KOMITbIOTepa Tpu 00paboTke
TaOJINII.

4. Kakas ¢opmyna OyeT mosryueHa npu KONMPoBaHUU B stueiiky D3, hopmyrsl u3 staeiiku D2:

= *k .
A)=A2C2;
B) =$A$2*C3, @_] dadn  Mpaeka Bua BcTapka dopMaT  Cepeuc
B) =A3*$C$2; TRN=A IEVE NN ARy
r) =A2*C2 i Arial Cyr 0 K £ UIEES
: D2 - A =AZ75CE2
A | B [ ¢ [ D E
5. Vkaxkutre Kakue THIIBI 17 2; 1; gg ijg JaHHBIX HE MOXET COIEepXKaTh
OTHeNbHad sTueiKa TaOnuubl: |3 il 7 45 I

A) PactpoBslii pucyHoK;b) octaBatbes myctoii;B) uncno;Il’) Tekcr.

6. Pesynprarom Beruucienuii B siueiike C1 Oyner:

A B C

1 5 =A1*3 =A1+B1

A)S b) 10 B) 15 I') 20

11



Pa3gea 3. Microsoft Office PowerPoint
1. BriGepute BepHBIE yTBEPKICHUS:

A) PowerPoint  — 9TO rpaduyeckuit IaKeT IS CO3daHUs

U300pakeHUsL.

b) Cnaiin B mpe3eHTallMu BHIBOJUTCS HA OTIEILHOM CTpaHMIIE, TPEACTABICHHOTO B BUIE 0€Ioro

HpAMOYTOJIbHUKA Ha cepom
B) Kpome cnaiina npe3eHTarus BKIIOYaeT B ceOst 3aMETKH M BBIJIAYH.

=]

0343aTb

o C
2. Ha xako¥ BKJIaJIKe HaXOIUTCS KHOIIKA wana- ?
A) I'maBnas;b) Beraska;B) Jluzaiin; ") Anumanus.

I

3. Ha xakol BkiIagke HaXOQUTCS KHOIIKA ?
A) I'maBnas;b) Beraska;B) Jluzaiin; ") Auumanus.
5
EE

t Jataw

4. Ha xakoi BKJIaJKEe HaXOIUTCSA KHOIIKa "% ?
A) I'nasnas;B) Beraska;B) usaitn;I') Anumanust.

Pa3pend. Microsoft Office Pablisher

1. Bce myOnukanuy HaUMHAIOTCS C:
a) TUIaHa

0) maoJioHa +

B) KOHTYPOB

2. Kakue Byl myOauKamnuii, KOTopble MOXHO co3aBaTh B MS Publisher:
a) OTKPBITKH +

0) co3ganue BeO-CTpaHUI]

B) OTMPAaBKa U MOJIYYCHHUE JIEKTPOHHOMN MOUYTOMN

3. Jlnst yero npenHasHaueHa nporpamma Microsoft Publisher:
a) 715 CO37aHus TPaPUISCKUX N300paKeHUI

0) A5 co3aHus PAa3IMYHbIX MyOIUKaIui +

B) JUISl CO3aHUS TEKCTOBBIX JJOKYMEHTOB

4. Yo u3 mepevynciIeHHoro He spisgercs oobekToM Microsoft Publisher:
a) bykner

0) Tabnuma +

B) Kanennapn

5. UtoObI co3naTh HOBYIO myOiukaiuio B Microsoft Publisher Heob6xonumo 3aiiTu:

a) CepBuc
0) BcraBka
B) @aitn — Co3nartp +

Pa3neaS. I'paguyeckuii penakrop Paint.

domne.
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1. Kakoii u3 yka3aHHBIX HHCTPYMEHTOB ITO3BOJISICT yAAJISATh n300pakeHus B Paint?

a) 7 0) ] B) % r)

2. . YKaxuTe KOMaHay rpaduyeckoro peaakTopa, KoTopas OTKpbIBaeT MacITad?
A) Bepxnee mento — Qaiin
b) Bepxnee mento — [lanutpa
B) Bepxnee mento — Bun
I') Bepxuee menio — Pucynok
3. MOHO JI1 U3MEHSAThH pa3Mep paclbUIATEN?
A) a
b) Her
B) MoxHo, UCTIOB3Ysl BEpXHEE MEHIO
') MoxHO, UCTIONB3YS COUETAHUE KJIABHIII
4. VYKaxnuTe MUHCTPYMEHT, OTKPbIBAIOLINI paHEe CO3JaHHBIA JOKYMEHT.

T3 Ne3

Tect mo Teme « Microsoft Visio»

Bonpoc Nel Kakue n3 nepedncieHHbIX TUIIOB Tpa(apeToB BO3MOXKHO PEIaKTUPOBATH?
Tonbko co3naHHbIE MOIB30BATENIEM

Jlro6nie

Tonbko 3arpyskeHHbIe ¢ caiita moanepxku Microsoft

Tonpko mocTaBisieMble BMECTE C IMaKeToM Visio

Tonpko uMeromme aTpulyT «IOTB30BATENIO PA3PEIICHO PEIAKTUPOBAHUE)
Bomnpoc Ne2 KakoBo MakcuMaibHOE 3HAUEHHUE MPO3PAYHOCTH CIIOSI?

MBI e

1 0%

2 100%
3 75%
4 25%
5 50%

Bonpoc Ne3 Kakue 2 u3 nepeuncineHHbx TuoB 00bekToB HE MoryTt BxonuTs B rpymmy (Group)?
Buaumanue! MosxHo BbIOpaTh | MM HECKOJIBKO BApUAHTOB OTBETA.

1 IlaHenu UHCTPYMEHTOB

2 OOBEKTHI APYTUX IPOTPaMM

3 Tlonb3oBarenbckue GOpMbI

4 T'pynms

5 Obpa3zbl
Bonpoc Ne4 HeoOxomuMo coxpaHUTh HW3MEHEHHUs, BHECeHHbIe B Tpadaper. Kakas wu3
MEPEUYHCICHHBIX KOMaH/ MO3BOJIUT PEIIUTh OCTABICHHYIO 3a1auy?

1 Save
2 Close
3  Open
4 New
5 Edit

13



Bonpoc Ne5 Heo6xomumo  pasrpynmupoBath  diemeHThl  rpymmbl - (Group). Kakas
IOCJIE0BATENBHOCTD AEUCTBUN TPUBEAET K PEILICHUIO TOCTABJIEHHON 3a1a4un?

Shape -> Grouping -> Ungroup

Shape -> Operation -> Fragment

Shape -> Operation -> Ungroup

Shape -> Grouping -> Group

Shape -> Ungroup

Bonpoc Ne6 Kakoit 06pa3z MOXKHO 3alIOJTHUTB I[BETOM HIIH Y30pOoM?

DN B W N =

1. Tombko co3maHHBIN U3 11a0I0HA HA TpadapeTe
2. Tonbko 3aMKHYTBIH 00pa3
3. Tonbko co3MaHHBIN MPU MOMOIIYA UHCTPYMEHTOB PUCOBAHUS
4. JlwoOoii obpa3
5. TonbKo pa3oOMKHYTHIN 00pa3
Bonpoc Ne7 Kaxoii 13 mepeuucieHHbIX HUKE THIIOB COOTBETCTBYET (aiiny yeprexka Visio?
1 VSX
2 DWG
3 CGM
4 VSD
5 VSS

Bonpoc Ne8 KakoBo ocHOBHOe npeHa3HaueHue naketa Microsoft Visio?
1 Co3nganue pazHooOpa3HBIX TUHAMHYECKHX (popM U paboTa ¢ HUMHU
3anuch, YNOPSNOYMBAHME M TOBTOPHOE HCIOJB30BAaHUE DJIEKTPOHHBIX 3aMETOK Ha
MEPEHOCHBIX, HACTOJIbHBIX U IMJIAHIIETHBIX KOMIBIOTEpPaX
3 Ilpuem u nepenaya 3MEKTPOHHOU MOYTHI
4 TlocTpoeHue cXeM M AMarpamMMm pa3au4yHOrO THIIA, HArJASAHOE NpeJcTaBlieHHe Ou3Hec-
IIPOLIECCOB
5 Coznanue cia0XHOW MpOorpaMMHOM aHUMALIMU
Bonpoc Ne9 Kakum coiictBom HE Hanensercs BHOBb co31aBaeMblil CII0M?
1 Print

2 Lock
3 Snap
4 Visible
5 Glue

Bonpoc Nel0 Kakoe u3 yTBep:KIeHHH OTHOCUTENbHO cTpaHuibl ueprexa (Page) Visio HE
SBJISICTCS] BEPHBIM?

1 HMs cTpaHUIILI 32/1a€TCS IPU €€ CO3/IaHUU M HE MOYKET OBITh U3MEHEHO BIIOCJICICTBUU

2 Heckonbko cTpaHHIl OHOTO YepTeka HE MOTYT UMETh OJJUHAKOBOTO Ha3BaHUS

3 HmeHeM cTpaHUIIBI MOKET OBITh YHUCIIO

4 Vms cTpaHUIII MOXKET COCTOATH M3 OJTHOTO TIpobera

5 B uMeHU CTpaHUIBI MOKET COJIEPKATHCS IPOOeI
Bomnpoc Nell Kakoe u3 nepedncIIeHHBIX YTBEP)KIECHUN OTHOCHTEIIBHO MaciiTaba uepTeka Visio
SIBJISIETCS] BEPHBIM?

1. Bce ctpanuip! ogHOTO (haiiyia yepTeka UMEIOT eIMHBINA (PaBHBIN) MacIITad

2. Macmrab yeprexa He MoxkeT ObITh Oosbiie 1:100 000

3. Jlns mo6o# cTpanulisl daiinga yeprexa MOXKHO ONPEIeNUTh CBOM MaciTad

4. Macmra0 yepTeka BCeryia ykazaH B 3arojioBke Tpadapera

5. BwiOpannsiii maciitad 1:1 Henb3s BIIOCIEICTBUN H3MECHHUTD
Bonpoc Nel2Kakoit u3 crmoco6oB omnpeaeneHusi (mpussizku) o6pazoB k crnosm HE sBnsercs
3 PexTUBHBIM?

1. OObenuuenwue 3anmieHHbIX (Protection) 06pazon

2. OObenuHeHue 00pa3oB, KOTOPHIE HEOOXOIUMO OJHOBPEMEHHO CKPBITh

3. OObenuHEeHNE 00pa30B, KOTOPBIE HEOOXOAMMO MeYaTaTh OJJHOBPEMEHHO
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4. OObenuHeHHE 00pa30B MO TUITY (HAIIPUMED, CTYJIbSI HA OJTHOM CJIO€, PO3ETKH Ha JAPYTOM)
5. OO6benunenue 3akpbIThiX (Lock) mms penaktupoBanus 00pazoB
Bonpoc Nel3 Kakoe u3 nepednciIieHHBIX YTBEP)KICHUN OTHOCHTEIIBHO MaciiTaba uepTeka Visio
SIBJISIETCS] BEPHBIM?
Macmtab uyepTexa He MoKeT ObITh Oostbire 1:100 000
Bce ctpanuiibl onHoro (aitna yeprexa UMEIOT eIMHBIN (paBHBII) MaciTad
MacmTab uyepTeka Bcerzia ykasaH B 3arojioBke Tpadapera
Jlnis 1r060¥ cTpaHuilbl daiina yepTeka MOKHO ONPEIeIUTh CBON MacuiTad
BriOpannsiii macmitad 1:1 Heab3st BIOCIEICTBUA U3MEHUTD
Bonpoc Nel4 Kakoe u3 yTBEpKIEHHI OTHOCUTENHLHO BhIBOJA Ha medarh u3 Visio HE sBnsercs
BEPHBIM?
1. BbI MOXeTe YBETMYUTh WIH YMEHBIIUTH pa3Mep MeyaTaeMoro 4epTexka, UCIOIb3Ysl OIIHI0
«Print zoom»
2. Pa3smep nucra dyeprexka (Drawing Page) nomkeH coBOaiath C pa3MepoM Oymaru
neyaratoniero ycrporcrsa (Printer Paper)
3. Jlns mpenBapUTENBHOTO MPOCMOTPa BHIBOJAMMOTO HAa TeYaTh uepTexa Bbl MoxkeTe
UCIONIh30BaTh KoMaHy «Print Preview»
4. Yeprek MOKHO HACTPOUTH ISl EYATH HA HECKOJIBKUX JTUCTaX OyMaru
Bbl Moxere pacrieyataTb BeCh MHOTOCTPAHMYHBIM JOKYMEHT LIETUKOM WM TOJBKO
OTJICNIbHBIN JIUCT
Bonpoc NelS Bam mpeactouT co3maHue JOTHYECKOW JuarpaMMbl CETH € OTOOpakKeHHUEM
OCHOBHBIX 00BEKTOB, BXO/SIIUX B JIOKATHHYIO CETh.
Kakyto w3 xkareropuii (Category) sckm3oB (Template) cremyer BbeIOpaTh, YTOOBI PEUIUTH
[IOCTaBJIEHHYO 3a7a4y?

R

e

1. Flowchart

2. Map

3. Organization Chart
4. Web Diagram

5. Network

Bonpoc Nel16 Kakue 2 u3 nepeuuciieHHbIX HUKe THIOB ¢aitnoB HE MoryT ObITh HCIIONB30BaHbI
JUIST aBTOMAaTMYECKOrO Co37aHus auarpamMM B Visio? Buumanme! MosxkHOo BbIOpaTh 1 wim
HECKOJIbKO BApUAHTOB OTBETA.

1. PPT
2. TXT
3. XLS
4. CSV
5. RTE

Bonpoc Nel7 Kakoe u3 yTBepkAeHHI OTHOCUTENBHO ciioeB B Visio HE siBnsieTcst BepHbIM?
UYepTerk MOXKET COJIEp:KaTh HEBUIUMbBIE CIIOU

OTnenpHBIE CIIOM YEPTEKA MOKHO BBIBECTH HA ME€YaTh

O06pa3 MOXKET HE BXOAUTH B CJIOEBYIO CTPYKTYDPY

3a0I0KMpPOBaB BCE CIOU B JIOKYMEHTe, BbI HEe MOXkeTe ero pacrneyaraThb

UYepTerk MOXKET HE COJEPKATh CIIOEB

Bonpoc Nel8Kakue Tumnsl (aiinoB cipaBky HMoAep>KUBaAIOTCS B Visio?

R

1. HLP, HHP, CHM

2. TXT, XLS, DOC

3. EXE, MDB, DLL

4. VSD, VST, VSW

5. PHP, PCX, PPT
Bonpoc Ne19

Kakoe MUHUMaIBEHOE KOJIMUECTBO JIMCTOB MOXKET coepkaTh (daii yeprexa Visio?
1. 2
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W

Visio?
1.

SNk WD

1

3
1
4
Bonpoc Ne20 Kaxoii U3 mepeunciieHHbIX HIDKE THIIOB COOTBETCTBYET (paiiimy mialioHa (9CKu3a)
JPEG
GIF
Ai
VSD
VSS
3. KoMIJIeKT OlIeHOYHBIX CPeICTB I MPOMEKYTOYHOM aTTecTauuu
3.1. IIpakTnueckue 3ananus (I13)
3ananme 11 IK3aMeHa
. Co3naTp manky Ha pado4eM cToJIe TI0J cBOei damunel u Ne Kokl (BCe CO3/IaHHBIC

(aiinel He0OX0IUMO COXPAHUTH B CO3AAHHOM MArKe).

2

. Onpenenurs BapuaHT 3agaHusA. CaMOCTOSTENBHO NIPUIyMaTh Ha3BaHUE MarasuHa JJis

cBOel paboTHI.

3

. IloAroTOBUTH JOKYMEHT M COXPAHHUTH B nporpamme Microsoft Word.

Ha caiire http://www.bizseven.ru/view_text.php?id=78naiiTi undopmaruio «Kax OTKpbITh
MarasuH ...» (B CTPOKY IOWCKa BBOJIUTCS CIEIMATH3alMs MarasuHa 10 BapUaHTy, Hanpumep,
«Kax omxpvimv macasun uepywex?») CKONUPOBATH CTAThIO MO 3aJaHHOM TeME€ B JOKYMEHT
Word.
IIpoussecTn popMaTHpOBaAHKE JOKYMEHTA:

BBICTaBUTbH IOJIS: JIEBOE 2 CM; BEpXHee, paBoe, HuxHee 1,5 cm;

BBICTaBUTh MEXCTPOUHBIN MHTEPBaI: MOIYTOPHBIH;

BBICTABUTH OTCTYII EPBOM CTpoku: 1,25 cMm;

mpudT Texcra: TimesNewRoman, 12 mr;

mpudT 3aronoBka: TimesNewRoman 16 nt, >xupHBIi;

mpudT noazaronoBka: TimesNewRoman 14 rt, ;KUpHBIA;

BbIPaBHHUBAHME: TEKCTA IO IIMPUHE, 3aT0JI0BKOB U MO/13aT0JIOBKOB IO LIEHTPY;

co31aTh OYKBUILY B IEPBOM ad3ale;

BCTaBUTh HOMEpA CTPAHUII: BHU3Y CTPAHUIIBI IO IIEHTPY;

BCTAaBUTh BEPXHUU KOJOHTUTYJI IO IEHTPY C HAAMHUChIO: «DamMunms, UMs, aaray
(manpumep, Usanos HUsan, 25.05.2017);

JUTSL BCEX KapTUHOK BBICTaBUTH 00TekaHUe TeKCTOM «Ilo KOHTYypy»;

pa3Mep KapTUHKH He 0osiee 7 cM B JUIMHY, YMEHBIICHHE pa3Mepa MPOornopLrOHAIbHO;

MOCIEAHUM MMyHKT B IOKyMEHTE — O)OPMIIEHHE TEKCTa B TPH KOJIOHKH PAaBHOM IIMPHUHBI
(0e3 pa3aenuTenbHOM JIMHKH ), TPOMEXKYTOUYHBIA HHTEPBAJ OIUHAPHBIN.

3aronoBok BeinoHUTE WordArt.

CoxpaHHUTB 1OKYMEHT B CBOCH manke.

4. Ucnob3yst BO3MOkHOCTH mnporpammbl  Power Point co3gate u  coxpaHuTh
npe3eHTanuo noj HazpanueM «lIpe3eHTanusa MarasuHa» COrJIacHO 3aJaHHUIO:

1 cnaiin— tutynenbid auct (IIpesentanus marazuna «Ha3Banue mara3zunay, BBITOJHWIL

dbaMuus, UMs, OTYECTBO YIaCTHHKA, HAMMEHOBAHHE IIKOJIBI, TOJT);
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2 cjaiii— KpaTKoe OMMcaHue Mara3uHa + KapTUHKHU 110 TeMe (MouckK B ceTu MuTepHeT);
3,4, 5 craiiabl — ommcanue TOBapoB C (ororpagusMu (MOMCK B CETH HMHTEPHET IO
HaWMEHOBAHMIO TOBapa);
6 cnaiin — Ha3BaHMe MarasuwHa, PEeKBH3HUTHI (azpec, TenedoH, caift,e-mail- mpuaymaTsb
CaMOCTOSITENIBHO )+ KapTHUHKH 110 TeMe (ITOUCK B ceTn MHTEepHET).
CoxpaHuTh Npe3eHTALMIO.

5. Ucnoab3ysi Bo3MoskHOcTH mporpamm Microsoft Publisher co3nars pexsiamuyio
JHCTOBKY Mara3uHa.

JIucToBKa JTOJKHA COJEPIKATH CIIEAYIONINE HH(POPMALIMOHHBIE SIIEMEHTHI:

- Ha3BaHME Maras3uHa;

- PEeKBU3UTHI MarasuHa (aapec, TenedoH, cait, e-mail -npuayMaTh CaMOCTOSTENHHO);

- peKJIaMHBIN cJIoTaH (IPUAyMaTh CaMOCTOSITEIHHO);

- KAPTHUHKH TOBapOB Mara3uHa (MouckK B ceTd MHTepHeT);

- IepeyYeHb TOBAPOB (MMPUIYMaTh CAMOCTOSTEILHO);

[Tpu hopmaTHpOBaHUU TUCTOBKA HEOOXOIUMO IPUMEHSITh:

- 00BEMHYIO HAJIITUCH;

- o,

- TeOMETpUYECKUe (QUTYPHI;

- pa3nuyHble WpUQTHI;

- pa3NIMYHBIC [[BETA.

I'paduueckue smeMeHTH (KapTUHKU M (OH) HEOOXOAMMO CaMOCTOSATENBHO HCKaTh B CETH
Nurtepner.

CoxpaHUTb PeKJAMHYIO JIUCTOBKY B MAaNKY.

6. Co3nanne noxkymenrta B nporpamme MS Excel.

HeoOxomumo co3aaTh KJIAcCHBIM JKypHald, B KOTOpPOM 3 TIpeIMeTa: PYCCKUM SI3bIK,
MaTteMaTHka, HHpopmatuka. /g Kaxaoro mpeaMera OTBOJUTCA OTACIbHBINA JUCT pabodei
KHHUTH, KOTOPBIA COJIEPKUT CIUCOK Kiacca u3 7 ydeHukoB (Pamunuu u Mmena npuaymars
CaMOCTOSITENIFHO), TEKYIIHE OLIEHKU (BBICTABUTH CaMOCTOATENBHO) U UTOTOBYIO OLIEHKY 3a
Mecsn (moacuuTaTh 1Mo Qopmyne). Ha ortmenbHOM nMcTe MODKHA OBITH TpENCTaBlIeHA
BEJJOMOCTb UTOTOBBIX OLIEHOK 3a MECSI, 3all0JIHEHHAs OLIEHKaMM C MCIIO0JIb30BAaHUEM CCHUIOK
Ha COOTBETCTBYIOIIHUE JIUCTHI MO MpPEAMETaM. YUecTh, UTO NMPU UCHpaBIeHUU pamuiiny Ha 1
JIMCTE, OHA U3MEHSIETCA aBTOMAaTUYECKH Ha BCEX OCTalbHBIX JIMcTax. COCTaBUTh CBEACHHUS IO
UTOTaM OLIEHKU U AUarpaMMy, MOKa3bIBAIOIIYIO 3aBUCUMOCTh OLIEHOK M YYEHHUKOB.

3anoxaHuTh JIucTel O pexMeram.

=ilsislole

Pycekuit A3bIK
No & U yueHuka 02.cen| O4.cen| 07.cen| 10.cen| 14.cen| 16.cen| 20.cen| 22.ceH| 25.cen| 27.ceH|WToroBan

1|MBaHoB WBaH dakHbie |OanHble | daHHbIe |daHHbie | daHHble | GaHHbie | danHbie | aHHbIe | GaHHble | daHHbie| hopmyna

1

MeToB OaHHbie |OaHHbIe | OaHHbIE |0anHbie | 0aHHbIe | 0aHHBIE | daHHbIE |GaKHbIe | 0aHHbIe | daHHbIe|ghopmyna

Cwpgopos OaHHble |0aHHbIe | OaHHbIe |0anHbie | 0aHHbIe | 0aHHbIe | 0aHHbIe |0aKHbIe | OaHHbIe | 0aHHbIe| ghopmyna

OeroB 0aHHble |0aHHbIe | OaHHbIe |0aKHbie | 0aHHbIe | 0aHHbIe | 0aHHbIE |0aKHbIe | 0aHHbIe | 0aHHbIe|hopmyna

e B R e s EEE e

CKBopLOB dakHble |OanHble | GanHble |daHHbie |daHHble | OaHHbie | danHbie | daHHbIe | GaHHbie | daHHbIe| hopmyna

a| 12

13
14|
15
i
df 17]
TR v\ Pycckuit / MaTevatika / Wndopmatuka | Begowocts / |« i vl
FoTos0 NUM

Coxkonos daHHble |OaHHble | OaHHbIe |0anHbie | 0aHHbIe | 0aHHBIE | daHHbIE |GaKHbIe | 0aHHbIe | daHHbIE|hopmyna

CaMOAMNeHko 0aHHble |0aHHbIe | OaHHLIe |0aKHbIe | 0aHHbIe | 0aHHbIe | 0aHHbIe |GaKHbIe |0aHHbIe | 0aHHkIe| ghopmyna

17



AHaJOTMYHO 3aM0JIHUTH IPYTUE MPEAMETHI Ha OTENIbHBIX JUCTax. BegoMocts popmupyercs Ha
OTENbHOM JHUCTE «BegoMOCThY», MOJCUUTHIBAIOTCS JAHHBIE U CTPOUTCS AUarpaMma.

A | B

[ [

D

E

| F | 6

H | I

@ U yyeHUKa

BegomocTe WTOroBbIX OUEHOK 3a MecHL

PyCCKWIA A3LIK

MaTemaTtnka

MHhopmaTka|

MeaHoe MeaH

CCbINKa

CCbhINTKa

CCbINKa

MeToB

CCbIIKa

CCbITKa

CCbIIKa

CuappoB

CCbhInKa

CCbLITKa

CCbhInKa

Omeroe

CCbINKa

CCbInKa

CCbINKa

CKBOPLOBE

CChbINKa

CChINTKa

CChbINKa

COKOonoe

CCbIIKa

CCbITKa

CCbIIKa

CamoineHko

CChInKa

CCbhITKa

CChInKa

KonwyecTBo "O0TNU4HO"

hopmynia

KonuyecTeo "XopoLua”

chopmyria

Konn4ecTBo

"vnoBn "

ghopmyna

NToroBble oLeHKKU ydyauuxca

O PyCCKMA A3bLIK
B MaTemaTuka

OueHKn
Lo

2 O KHdopmaTuka

MeaHoe Meax

Metos Cupopoe Oeroe CrEOpLOE Cokonoe CamoiineHko

Yvyawmnecs

CoxpaHUTh KJIACCHBIH )KypPHAJ B NAMNKY.

3.2. Konrpoashbie Bonpochl (KB)

KB Nel...

1 XpaHCHHS.
KB Ne2..
KB Ne3..
KB Ne4., .
KB Ne5..

KB No8..
KB Ne9.

KB Nel3.
KB Nol4.

KB Nel5s.

[onsarue nndopmanuu 1 HHPOPMALMOHHBIX TeXHOJIOTHNA. CrIocOObI BOCTIPUSATHS

Kuaccudpukanus u 3agaun vHGOPMAITHOHHBIX TEXHOJIOTHHA.
.AnmaparHoe obecrieueHre UHPOPMALMOHHBIX TEXHOJIOTUH.
.OcHOBHBIE YCTPOWCTBA BBOA/BbIBOIa HH(POPMAIIHH.
.CoBpeMeHHbIE smart-yCcTpOoNCTBa.

KB Neé...
KB Ne7...
.AutuBupycHoe [10. Haznauenue. Buasbl
..KommnbrorepHsle ceTu.

KB Nel0..
KB Nell..
KB Nel2..

Kiaccudukamms mporpaMMHOTO 0OECTICUCHHUS.
Onepanmonnas cucrema. Haznauenue. Bunpbl.

.JlokasibHBIE U I1100aIbHBIE CETH.

T'nobansHas cetb UnTepuet. Pecypcest MHTEpHeTA.

Ilouck nadopmaruu B UaTEpHETE.

CBoiicTBa HH(POPMALMOHHBIX TEXHOJIOTHA.

[Tporpammer oduca oO1ero Ha3HAYCHHUS.

.. TexctoBbIif nponeccop. Co3nanue u GopmMatupoBaHue JOKyMeHTa. PazmeTka

CTpaHULbI, LIPUPTHI, CIIUCKU, TAOIUIBI, CTICIIHATIbHBIE BO3MOKHOCTH.

KB Nel6...Tabmuunsnii mporeccop. Co3ganuwe KHHUT, (OpMaTUPOBaHUE, CICLHATbHBIC
BO3MOKHOCTH. Dopmyiiel VB (Makpochr)

KB Nel7...Ilporpamma moaroroBku mnpeseHtauuii. Cosmanue cnaiinoB. Odopmienue,
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cChUIKH, anuMarus. @opmynsl VB (Makpochr)

KB Nel8...Ilonstue komnbroTepHoit rpaduku. Ilonstiue pactpoBoii rpaduku, BEKTOPHOM
rpaduku u TpEXMEpHOH TpaduKy.

KB Ne19. Pabora B MHOTOQYHKIIMOHATHEHOM TpauIecKOM PeIakTope.

KB Ne20. Bo3aM0OXHOCTH 00BEKTHO-OPUEHTUPOBAHHOM mporpamMmbl MS Visio.

4. Kputepumn oueHuBaHUS

«5» «OTJIMYHO» WJIH «3aYTeHO0» — CTYJICHT MOKa3bIBaCT NIyOOKOE U MOJIHOE
OBIIQJICHUE COJIepXKaHHeM mporpaMmHoro marepuaia no OIl B coBepliieHCTBE
BJIaJICCT MOHATUHHBIM anapaToM U JIEMOHCTPUPYET YMEHHUE IPUMEHSTh TCOPHIO Ha
NpaKTUKe, pellaTh pa3juyHble MPAKTHUYECKUE U TNPO(ECCHOHATBHBIC 3aJauH,
BBICKa3bIBaTh U OOOCHOBBIBATh CBOU CYXXICHHS B (DOpME rPaMOTHOTO, JIOTHYECKOTO
orBera (YCTHOTO WJIM IMCBMEHHOTO), a TaKXe BBICOKHU YPOBEHb OBJIaJICHUE
o0IMMH U PO ECCHOHATHPHBIMIA KOMITETCHIIUSAMHU B JEMOHCTPHPYET TOTOBHOCTD K
npoecCHOHANTEHOM NESITEIbHOCTH;

«4» «XopomIo» WIM «3a4YTeH0» — CTYJICHT B IOJHOM OOBEME OCBOMI
nporpammHbiii Marepuan no OII, BiageeT NOHATHIHBIM anapaToM, XOPOILIO
OPUEHTUPYETCS B HM3y4a€MOM MAaTe€pHUalie, OCO3HAHHO IPUMEHSET 3HAHWUS IS
pElIeHUs] MPAKTUYECKUX M MPO(PECCHOHANBHBIX 3a/lad, IPAMOTHO M3JIaraeT OTBET,
HO cojeprkaHue, ¢popMa oTBeTa (YCTHOTO WJIM NMHUCBMEHHOIO) UMEKT OTIEIbHbIE
HETOYHOCTH, JEMOHCTPUPYET CpEAHUHW YpPOBEHb OBJAJCHHE OOLUMU U
npo(eCCUOHATBHBIMA ~ KOMIETEHUUSMU M TOTOBHOCTh K TPOQeCCHOHATbHON
NESATEIbHOCTH;

«3» «yHOBJIETBOPUTEIbHO» WM «3aYT€HO» — CTYICHT OOHapyXUBaeT
3HAHHME U MOHUMAaHNE OCHOBHBIX MOJIOKEHHI IporpaMmHoro Marepuana no Oll, Ho
W3JIaraeT €ro  HEINOJHO, HEIOCIEA0BAaTEIbHO, JOIYCKaeT HETOYHOCTH B
ONPENCIICHUN TOHATUM, B NPUMEHEHUM 3HAHUW IS PELICHUS NPAKTUYECKUX U
npoecCHOHANBHBIX 3a7a4, HE YMEET J0Ka3aTelbHO 00OOCHOBATh CBOM CY)KIEHUS,
HO TpU OSTOM JEMOHCTPUPYET HU3KUH ypOBEHb OBJIAJCHUS OOIIUMHU U
npo(ecCHOHANBPHBIMA ~KOMIETEHUUSIMA M TOTOBHOCTh K MNPOQecCHOHATbHON
NEATEIIBHOCTH;

«2» «HEeyIOBJICTBOPUTEJIbHO» WJIH «HE 3a4YTeHO0» — CTYJICHT HMEeT
pa3po3HEHHbIE, OecCUCTeMHbIe 3HaHUs, HE YMEeT BBIIEIATh TJIABHOE U
BTOPOCTEIIEHHOE, JIOMYCKAaeT OMMOKU B ONpPENENCHUU MOHSATUM, OECHOpsAI0YHO U
HEYBEPEHHO M3JIaraeT mnporpaMMublid Marepuan no OII  He yMmeeT NpHUMEHSTh
3HaHMS JUJIl  pEeHIeHUs TMPAKTUYECKUX W NOpodecCHOHANbHBIX —3a7ad, He
JIEMOHCTPHUPYET OBJIAJEHUE OOIMMHU U TPO(HECCHOHATBHBIMU KOMIETCHLIMUSIMH U
TOTOBHOCTD K MPO(PeCcCHOHANBHO 1eATEeIbHOCTH.
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5. UudgopmanmnonHoe odecnevyeHue

nepeyeHb y4eOHbIX M3JaHHM, AJIEKTPOHHBIX W3JIaHUM, 3JEKTPOHHBIX U MHTepHeT-
pecypcoB, 00pa3oBaTeNbHBIX TIAT(HOPM, IIEKTPOHHO-OMOIMOTEUHBIX CHCTEM, BEO-
CUCTEM JJsi OpraHu3alyl AUCTAHIMOHHOTO OOyYeHHs U YOpPAaBICHUS UM,
UCIIONIb3yEMbIE B 00pa30BaTEIbHOM IPOLECCEe KaK OCHOBHBIE U JOMOJHUTEIHHBIC
VCTOYHHKHU.

OCHOBHBIE HCTOYHUKH:

1. Hudopmarmonnsie TexHosoruu: yueouuk/ ['oxoepr I'.C.- 5-e uzn.- M:
OUNLI Akanemus, 2023 — 272 c.

2.  HudopmaTtuka, aBTOMaTU3UpPOBAaHHbIE MH(DOPMAIMOHHBIE TEXHOJOTHH
u cuctembl, yueOHuk/I'Boznesa B.A.- M.: U] ®opym, UHDOPA-M, 2018 —
544 c.

):[OHO.]IHI’ITCJILHLIG HCTOYHHUKMU:

1. Tomuubna O.JI., Makcumo H.B., Ilapteika T.JI., Ilonmo W.N.
Nudopmarmonnsie Texnonoruu. YueOuuk (I'PUD) — 2-e uzg., nepepad. u gom. —
M.: ®©OPYM: UH®PA-M, 2011.

2. TI'pummn B.H., ITandunosa E.E. NuHdpopmarmoHHbIlE TEXHOJOTHU B
npodecCUOHANIbHON JeaTeNlbHOCTH. YueOHuk. — M.: N[ “©OPYM”: UHOPA-M,
2011.

3. TI'Bo3neBa B.A. Nudopmartuka, ABTOMATU3UPOBAHHbBIC
UHPOPMAIIMOHHBIE TEXHOJOTMM W cucTeMbl. YueOHuk. —M.: N[ DPOPYM:
NHO®PA-M, 2014.

4. Kysnenos A.A. u ap. Undopmartuka, TecToBblie 3aganus. - M., 2006.

5. Muxeesa E.B. Turosa O. 1. Undopmatuka. —M.: Akanemus. 2014.

6. Maxkaposa H.B., Boakos B.b. Undopmaruka: YueOHHK A7 BY30B.

CIIo.: ITutep,

7.  MaxkcumoB H.B., Ilapteika T.JI., IlomoB W.U. Wnudpopmanmonnsie
TEXHOJIOTUU B MpOo(eccCHoHaIbHON JesITeNbHOCTH. Yuel.mocobue. — M.:Dopym,
2010. — 496 c.:

8. Makcumos H.B., IlomoB W.M., Ilapteika T.JI. CoBpemeHHbIE
nH(pOpMaIIMOHHBIE TEXHOJOTHH. YueOHoe rmocooue. —M.: ®opym, 2011.

9. MuxeeBa E.B. TuroBa O.1. UudopmaTuka: YueOHUK HJIsI CTYJECHTOB
yupexaenuii cpen. [Ipod. oopazoBanus. - M.: Axkanemus, 2010.

10. HemmoBa T.U., Hazapoa I0.B. Ilpaktukym mno wuHpOpMaTUKe.
VYuyeb.mocobue. Y. 1 (I'PUD) — M.: U] “OOPYM”:MUHDPA-M, 2011.

11. Hemmoma T.M., Hazapoa I0.B. Ilpaktukym 1o wuHpOpMATHKE.
VYyeb.nmocobue. Y. 2 (I'PUD) — M.: U] “©OOPYM” :MHDPA-M, 2011.

12. Tlpaktukym mo wuHpOpMaTthke W HWH(YOPMAITMOHHBIM TEXHOJOTHIIM.
VY4eOHoe nocobue s obmeodbpazoBaTenbubix yupexaenuid/H. . Yrpunosuy, JILJL

20



bocoa, H.. Muxaiinosa. - 3—¢ uza. - M. BUHOM. Jla6opatopus 3nanuii, 2010. -
394 c.

13. IIpaktukym no mHpopmatuke: YueOHOe mocodue st By3oB (+CD)/
[Mon pen. mpod. H.B. Makaposgoii. - CI16.: [Tutep, 2012. - 320 c.: un.

14. PymsuueBa E.JI., Cmocaps B.B. MudopmanmoHHble TEXHOJIOTHH.
Yuebnoe nocodbue (I'PUD) — M.: UHOPA-M: ®OPVYM, 2011.

15. Cemakun WU.I'., Xennep E.K. Uadpopmatuka u UKT. YueOunuk 10-11
ki1 - M., BUHOM. JlaGopartopus 3nanuii, 2010.

16. Cepreera U.U.UudopmaTtuka. Yueobuuk (I'PUD). — 2-e uzz., nepepao.
u gon. — M.: DOPYM: UH®PA-M, 2012.

17. Cunaropo C.B. Undopmarnmonnsie texHosioruu. 3anadynuk (I'PUD)
/l— M.: Anspa—M: UHDOPA-M, 2012.

18. ®denotora E.JI. MHpopmaIimoHHbIE TEXHOJIOTUU B TPOeCcCUOHATILHON
HnesaTelIbHOCTH. Yueb. mocobue /—M.: ]I “©OPYM”: UHDPA-M, 2012

DJIeKTPOHHBbIE U31aHNUS (3JIEKTPOHHBbIE PeCypPChl):
Hudposas odpaszosareanHas cpeaa CIIO PROFoopa3oBanue:

- HWudopmaruka: yuebnoe mocobue mns CIIO / cocraButenmu C. A.
Peibanka, I'. A. lllkaroBa. — CaparoB : [IpodobpazoBanue, 2021. — 171 ¢. —
ISBN 978-5-4488-0925-5. — Tekcr : 2MEKTPOHHBIN // DIEKTPOHHBIN pecypc
nudponoit obpazoarensHoi cpenbl CIIO PROFo6paszoBanue : [caiit]. — URL:
https://profspo.ru/books/99928 (nara obpamenus: 18.11.2020). — Pexxum mocryma:
JUTsl aBTOPU3HP. MOJIb30BATENEH

- bammakora, E. 1. MndopmaTtuka u HHPOPMAIIMOHHBIE TEXHOJOTHHU.
Texnonorus padotet B MS WORD 2016 : yueOHnoe noco6ue / E. 1. bammmakosa. —
Mocksa : Aii [Tu Ap Menua, 2020. — 90 ¢. — ISBN 978-5-4497-0515-0. — Tekct
: DJICKTPOHHBIN // DNEKTPOHHBIN pecypc mudpoBoit oopazoBatenbHOM cpeapt CI1O
PROFob6pazoBanue : [caiit]. — URL: https://profspo.ru/books/94204 (marta
oOpamenusi: 28.03.2021). — Pexxum noctyna: ansa aBropusup. [lonszoBaTeneit

- bammaxoBa, E. W. Mudopmatuka u uHPOPMAIMOHHBIE TEXHOJOTHUU.
Ymusiit Excel 2016: 6ubnuoreka ¢pynkuuii : yaebnoe nocodue / E. U. bammakoga.
— Mocksa : Al [Tu Ap Meaua, 2020. — 109 ¢. — ISBN 978-5-4497-0516-7. —
TexcT : 3MeKTpOoHHBIHN // DAEKTPOHHBINA pecypc HUPPOBOI 00pa30BaTEIbHON CpeIbl
CIIO PROFob6pazoBanue : [caiiT]. — URL: https://profspo.ru/books/94205 (nata
obpamenus: 14.04.2021). — Pexum noctyna: 1jisl aBTOPU3UP. TTOJIH30BaTENCH

- Tl'anpuenko, I'. A. NHdopmaTuka s KoJUuleKe: yueOHOe mocolue.
O6meobpazoBatenpHas noarotoBka / I'. A. Tampuenko, O. H. [po3moBa. —
PoctoB-Ha-/lony : ®enukc, 2017. — 382 c¢. — ISBN 978-5-222-27454-5. — Tekct
. DJIGKTPOHHBIN // DNEeKTpOHHBINA pecypc 1udpoBor oopazoBarenbHoi cpenbl CI1O
PROFob6pazoBanue : [caiit]. — URL: https://profspo.ru/books/59322 (marta
oOpamenusi: 06.09.2020). — Pexxum gocTymna: i aBTOpU3HP. NOJIb30BaTENEH

- ITamanoB, A. II. Cuctemsbl cUuCIEHUS U MpeACTaBieHHe yncea B DOBM :
yuebHoe mocobue mus CIIO / A. II. HlamanoB. — 2-e u3ng. — Capatos,

ExarepunOypr : [IpodobpazoBanue, Ypanbckuit penepanpHbiii yauBepcuret, 2019.
— 51 ¢. — ISBN 978-5-4488-0517-2, 978-5-7996-2806-2. — TeKcT : 37€KTPOHHBIN
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/[ DOnexTpoHHBIM  pecypc  umdpoBoil  obpazoBarenbHOM  cpenst  CIIO
PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/87865 (marta
oOpamenusi: 04.09.2020). — Pexxum noctyna: ans aBropusup. [loas3oBaTenei.

DJIEKTPOHHO-0MO0IMOTEYHAsSI CHCTeMAa:

IPR BOOKS - https://www.iprbookshop.ru/31590.html

Be0-cucreMa /1151 OpraHu3aniu TUCTAHIIUOHHOTO 00YYeHUS M YIIPABJIEHUS UM:
Cuctema pauctanuuoHHoro oOydeHuss OILAIIOY «AnekceeBCKUU KOS
http://moodle.alcollege.ru/
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