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1. ITacmopT KOMILIEKTA OLIEHOYHBIX CPEACTB

1.1 O6snacTh NPUMEHEHUsI KOMILIEKTA OLEHOYHBIX CPeJICTB

KonTtponrsHo-onieHounble cpeactBa (KOC) npeaHazHadeHsbl sl KOHTPOJIS U
OLICHKH 00pa30BaTeNIbHBIX JOCTI)KEHUN OO0YyYaroIMXcsi, OCBOUBILUX MPOrpaMMy
yuebHoi aucuumauasl OI1.03. MapopmairoHHbie TEXHOIOTHH.

KOC BkiIH0OYaIOT KOHTPOJIBHBIE MaTEpHabl JJIs MPOBEACHUS TEKYIIEH H
IPOMEXYTOUHOM arrecTanuu B popme auddhepeHIMpOBaHHOIO 3a4YeTa.

KOC pa3paboran Ha OCHOBaHUM padboYell MporpaMmbl yUeOHON THUCLUIIINHbI
OI1.03. MadopmMaliMOHHBIE TEXHOJIOTHH.

1.2 Ilenu u 3agaum yueOHON NHUCIUILIMHBI — TPeOOBaHMS K pe3yjbTaTaM
OCBOEHHS MPOTrPAMMBI:

B pesynbrare ocBoeHus y4uyeOHOM JUCHUIUIMHBI OOYYAIOLIUICS IOJKEH
yMeTb:

VY1 O6pabaThiBaTh TEKCTOBYIO M YUCIOBYIO HH(POPMAIIHIO.

V2 [IpuMeHsITh MyIbTUMEIUINHBIE TEXHOJIOTHH 00pabOTKU U MPEACTaBICHUS
UH-POopMaIH.

Y3 O0pabarbiBaTh HSKOHOMHUYECKYI0 U CTATUCTHYECKYIO HH(POPMAIIHIO,
UCIIOJIB3YS CPEICTBA MAKeTa MPUKJIAJHBIX IPOIPAMM.

B pesynbrare ocBoeHHs y4e€OHOW IUCLUIUIMHBI OOYYarOUIUICS 1OJKEH
3HATB!

31 Ha3nauenue u Buabl MHPOPMALIMOHHBIX TEXHOJOTHH, TEXHOJIOrUU cOopa,
HAKOIUIEHUs, 00pabOTKH, epeIavu U pacpOoCTpaHEHUSI HHPOpMALUH.

32 CocrtaB, CTPYKTYpy, HNPUHLUIBI peaau3auud U (yHKIUOHUPOBAHMS
UH(POPMAILMOHHBIX TEXHOJIOTHI.

33 ba3oBble 1 npuKiIaaHble HHYOPMAILIMOHHBIE TEXHOIOTHH.

34 UucTpyMeHTaNbHBIE CpeIcTBAa MH(OPMALIMOHHBIX TEXHOJIOTHIA.

[TIpodeccuonanbupie (IIK) um  o6mme (OK) koMmeTeHIUHM, KOTOpHIC
aKTyaJU3UPYIOTCS IPU U3yUYEHUN YIEOHON TUCIUIUINHBI:

OK. 1 Boi6upats crioco0b! pemieHus 3aaa4 npopecCuoHaIbHON
JESTENIbHOCTH, TPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK. 2.Mcnonb30BaTh COBPEMEHHBIE CPEACTBA [TOMCKA, AHATIN3A U
UHTEpIpeTaluy HH(POpMaLuU U MHPOPMALIMOHHBIE TEXHOJIOTHH JIsl BBIITOJIHEHUS
3a]1a4 MpoPeCcCUOHANBHOMN 1€ATEIbHOCTH

OK. 3.I1nanupoBaTh U peann30BbIBaTh COOCTBEHHOE PO(ECCUOHAIBHOE U
JUYHOCTHOE Pa3BUTHE, IPEANPUHUMATEILCKYIO AESITEIbHOCTD B
npogeccuoHanbHOU chepe, UCIoIb30BaTh 3HAHUS 110 (PUHAHCOBOI IPaMOTHOCTH B
pa3IMYHBIX )KMU3HEHHBIX CUTYAaIHIX

OK. 5. OcyecTBasATh yCTHYIO U MUCbMEHHYI0 KOMMYHUKALIMIO Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deaepaiinu ¢ y4eToM 0COOCHHOCTEM
COLIMATIBHOTO U KyJbTYPHOT'O KOHTEKCTA

OK. 9. Tlonk3oBatbcs mpodhecCHOHATBHOM TOKYMEHTAIMe! Ha
roCy/AapCTBEHHOM M MHOCTPAHHOM SI3bIKaX



IIK 1.6. Pa3zpabatbiBaTh
MOOUJIBHBIX TIATHOPM.

[IK 4.1. OcymecTBiasiTh HWHCTAUISALUIO, HACTPOHKY U 0OCTy>KHBaHUE
IPOrpaMMHOTr0 0OecTeueHus] KOMIbIOTEPHBIX CUCTEM.

[IK 5.1. CoOupatb wucCXoAHble [aHHBIE IJs pPa3paOOTKH MPOEKTHOMN
JOKYMEHTAIlMU Ha UHOOPMALIMOHHYIO CUCTEMY.

[IK 5.2. Pa3pabarbiBaTh MpPOEKTHYIO JOKYMEHTAIlMI0 Ha pa3paboTKy
MH(POPMALIMOHHON CUCTEMBI B COOTBETCTBUH C TPEOOBaHUSIMM 3aKa3UUKA.

IIK 5.6. Pa3pabarbiBaTh TEXHMYECKYI TOKYMEHTALMIO Ha HKCILUTyaTal[UIO
UH(POPMALIMOHHON CHUCTEMBI.

IIK 6.3. Pa3pabarbiBaTh OOyYarollyr0 JOKYMEHTALMIO IS MOJIb30BaTeNICH
UH(POPMALMOHHON CHUCTEMBI.

IIK 8.1. PaspabarbiBaTh JM3alH-KOHIIEIIIUH
COOTBETCTBUU C KOPIIOPATUBHBIM CTHJIEM 3aKa34HKa.

MOAYyJIX  IIPOTPaAMMHOTI0 oOecrneueHus JIIA

BEO-TIPUJIOKEHUN B

I[lnanupyemble  JHYHOCTHBIE  Pe3yJbTaThl  OCBOEHHsI  paloueid
NPOrpaMMbI:

JIP 1. Oco3narommuii cedst rpakJaHMHOM U 3aIIUTHUKOM BEJIMKOM CTpaHbl.

JIP 2. [IposBrsaronun AKTUBHYIO IrpaXX JaHCKYO MO3ULIHIO,

JEMOHCTPUPYIOIIMN TMPUBEPKEHHOCTh MNPUHIMIIAM YECTHOCTH, IOPSJAOYHOCTH,
OTKPBITOCTH, SKOHOMHMYECKH AKTHUBHBIA W YYAaCTBYIOIIMWA B CTYAEHYECKOM U
TEPPUTOPUATBHOM CaMOYNPABICHUH, B TOM YHCII€ Ha yCJIOBUSIX JOOPOBOJILYECTBA,
NPOAYKTUBHO  B3aMMOJCHCTBYIOIIMKA W  yYacCTBYIOIIMA B  JAEATEIbHOCTU
0OILIECTBEHHBIX OPTaHU3AIUH.

JIP 4. TlposiBagromuii U AEMOHCTPUPYIOLIUM YBaKEHHUE K IOASM TpyAa,
OCO3HAIOLIUN IIEHHOCTh COOCTBEHHOrO Tpyaa. Crpemsamuiics kK GOPMUPOBAHUIO B
CETEBOM cpejie JIMYHOCTHO U MPOo(eCCHOHATHPHOTO KOHCTPYKTUBHOTO «ITU(POBOTO
crena.

JIP 9. CoOmronmaromii ¥ MpoMaraHAMPYIOMIMKA MpaBuiIa 30pPOBOTO H
6e3omacHOro o0pasza KU3HH, CIIOPTA; MPEAYIPEKIAAIONIHNA MO0 TPEOI0ICBAFOIIIHIA
3aBUCUMOCTH OT aJIKOTOJis, Tabaka, MICUXOAaKTUBHBIX BEIIECTB, a3aPTHBIX UTP U T.I.
CoxpaHsIoMUi TCUXOJOTHYECKYI0 YCTOMYMBOCTH B CHUTYaTHUBHO CJIOXHBIX WIIU
CTPEMUTEIBHO MEHSAIOIIUXCS CUTYyalUsX.

JIP 10. 3a0oTsimuiicst 0 3anuTe OKpYKaroIIei cpeibl, COOCTBEHHOW U 4y»KOi
0€30MacHOCTH, B TOM YHCIIe IUPPOBOIA.

1.3 Pe3yabTaThbl 0CBOCHUSA YUeOHOM IMCIUTIIUHDI,
nojJie;kaniue npoBepke

HaumenoBanue tem Konst CpenctBa KOHTPOJIS U CpenctBa KOHTPOIIS U
ymenuit (Y), OLICHKH pe3yJIbTaTOB OLICHKH pe3yJIbTaTOB
3HaHui (3), o0y4JeHus oOydeHus
JMYHOCTHBIX B PaMKaXx TeKyIlei B paMKax
pe3ybTaToB arrecTaluu NPOMEKYyTOYHOI

(JIP), (HOMeEp 3a/aHus) arTecTaluu
(b opMHpOBaHHUIO (HOMED
KOTOPBIX 3aJJaHHSI/KOHTPOJIEHOTO

4




CIOCOOCTBYET BoIpoca/
AJIIEMEHT IK3aMEHAIIMOHHOTO
MIPOTPAMMBI ousera)

Tema 1. O6mue 31 T3 Ne 1 I13 Ne 1
cBeZeHUsI 00 32 KB Nel-13
UHpOpPMaLIUHU U 33
WH(}pOpPMaITMOHHBIX 34
TEXHOJIOTHSIX JIP 1

JIP 4

JIP 10
Tema 2. 3HaKOMCTBO | Y1 I13 Ne 1-10 [13 Ne 1
pabota ¢ opucHbIM v2 T3 Ne 2 KB No14-19
I1O o6mmero V3
Ha3HAYECHHUS. 31

JIP 1

JIP 4

JIP 10
Tema 3. 3HAKOMCTBO U 31 II3Ne 11 13 Ne 1
paGota c 33 T3 Ne 12 KB Ne20
rpadu4ecKuM 34 T3 No3
pEIaKTOpOM JIJIst JIP 1 -
BEKTOPHBIX JIP 4
N300pakKeHUI JIP 10

2. KoMIUIeKT OLIeHOYHBIX CPEACTB AJIfl TeKyIeil aTTecTauuu

2.1. IlpakTnueckue 3aganus (I13)

I13  Nel.

Hcnonp3ys

oTdhopmMaTUpyiTe 10 00pasily:
PEJAKTHPOBAHHE TEKCTOBOTI'O TOKYMEHTA

Ilpu ss8ode mexcma ¢ Kiasuamypol

nporpammy MS  Word,

MOV SKPACHILCA Ol uOKU.

Bee BosHMKaWOIIHE OIMMOKH MOKHO
pa3/ie/Iuch HA TPH THIIA:

O JHINHHI CHMBOJI,
O HeBepHLIH CHMBOJI,
O nponyueHHsbIi ¢cHMBOJL.

Ha0epuTe TEKCT

Jns yeTpaHeH!s OHOOK
UCIOB3YIOTCH COOTBETCTBEHHBIE MPHEMBI:

" ydaneHue,
" zaMeHd,
" gCmAskd.

[lpumenenune NepevHCIIeHHbIX
METO/10B IMOMOKET BaM OTPeJaKTHPOBATH ¢
Kiasnartypsl TekceT. llocne yerpanenus
OIMOOK TEKCT MOXKHO MCIHONIB30BATH IS
CO3/IaHHA TEKCTOBOIO JOKYMEHTA.

-

[13 Ne2. BeimosiHuTE 110 00pasity, HCHoab3ys nporpammy MS Word:




Al T -
C O6GPEMEHHDbIU KOJIe O

C _}'aﬂ@ﬂ.?bc‘?ﬂ@ltﬂ‘l! COGél{}ﬂE??I, Himo

= Pentium-1

"  YpoBHuiiie paboTe

®  MHTEepecHbIe Urpbl

= Lunpokue BO3MOKHOCTM 417 0BydeHun

* Hepoporo

2-38-04

E)

@ 2-38-04
Komrblotep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep
@ 2-38-04
Komrblorep
@ 2-38-04
Komriblorep

I13 Ne3. BremmoisauTe, HCob3ys nporpaMmmy MS Word, o o6pasiy:

SONOTLIE CEPTUPUKATEI

Ilena Ha 3010T0# cepTH(HKAT B BHE LEHBI IEPBHYHOIO PA3MEIICHNA YCTaHABIHBATACh
MuUWHUCTepcTBOM PUHAHCOB PP ncxondus 3070TOro 3KEHBATICHTA cepTHHHKATA

q:_ilr‘II{CIr‘IHFE JIOHAOHCKOM pblHKe

Ha OCHOEE ETOPOTO [EeHEI 30.10Ta Mpoost 0,9990 ga . Iepe-
CYET 3TOH LIEHBI B PYOIH OCYIIECTEIACTCA IO o HIHATEHOMY Kypey, yeraHasmueacMomy Ien-
TpansHbIM 0ankoM Pocenn. K nene nodapmsinacs npeMus B BHZE HAKOIUIEHHOIO IIPOLEHTA 34
NEePHO, IPOMIEAIIHI ¢ Hauana KBapTana, ¢ TeM, uto0st AU P pepeHUMpoBaTb KBAP-
TanbHbIA AOXO0M4 B 33aBHCHyocm OT cpoKa IPHOOPETCHHEA I:EPTE[(bElmm.

3. Cozpaiite TeKCTOBBIH DPAarMeHT, CONEPHAITHIL 3 BHIA CIHCKOE, PACIIOIOXKEHHEIX B 3 KO-
TOHKaX.

MapkupoBEaHHEIA cnucok Ne 1 HymepoBaHHbIA cnvcok Ne 2 MHoroypoEHeBLIi cnucok Ned
“* IEPEEIi a) IepBhIi 1. IlpurTEpEI
»TEPEEIH B IEPEOM b) ETOpOI 1.1. masepnseri - LaserJet 5L;
»BTOpOH B IIEPEOM c) TpeTHH 1.2. cTpyigsi - Epson;
“*BTOpOH d) ueTBepTHIH 1.3. MaTpHYHELI

I13 Ned4. Co3zpaiite, ucnosb3ys nporpammy MS Excel, Tabauiy ¢punancoBoi
CBOJKM 3a HENENI0, MPOU3BECTH pacyeThl, MOCTPONTE auUarpamMmy HU3MEHEHUS
dbunancoBoro pesynprata. OTtdopmatupyiite 1o obOpasuny. (Dunarcoswili
pe3yibmam paccuumatime Kaxk pazHocmv 00X00d U pacxooq)



A | B [ [= | o

|1 duHaHcoBaA cBOAKa 3a Heaeno (Toic.pyb.)

2

DHHAHCORBLII

. HAHH He e Jdoxon Pacxon pesysmTAT
4 |NoHeaenbHUK 324520 3 628,50 ?

5 |BTOPHHWK 4 572,50 5 320,50 ?

& |cpegda 6 251,66 529210 ?

7 |MeTBEpr 2 125,20 3 824,30 7

& |NATHWUUA 3 896,60 3 020,10 7

s |cybboTa 5420,30 4 262,10 ?

10 |BOCKpeceHbe 6 050,60 4 369,50 ?

11 Cp.3HayeHue ? ? ?
|12 |
|13 | OBWMiA chuHaHCoBbIR pesynbTar 3a Heaeno: | ?

I13 Ne5. Co3paiite Tabnuiry mo odpasiy B mporpamme MS Excel. BeimonauTe
HeoOXxoauMbIe BeraucieHus. Otdopmarupyiite Tadbmuily. [TocTpoliTe cTOIOMKOBYIO
JMarpaMMy yCIIEBa€MOCTH CTYJICHTOB U KPYTOBYIO JHAarpaMMy CpPEeIHEH OICHKH IO

npeaMcTam.
Pe3yabTaTthl ceccum:

DdPUO Xumus du3zuka HUctopus |Cpennsisi oneHKa
Komxnn K.K. 3 4 5 dbopmyna
Mpbimkna M.M. 4 5 4 dhopmya
Cobaknn C.C. 3 3 5 dhopmya
Y1Kun V.Y. 5 4 3 dhopmya
Boukos B.B. 3 5 4 dhopmya
Cpennsis dbopmyaa dopmyna | dbopmya dhopmyia

I13 Ne6. Coznaiite, ucnonaniys nporpaMmmy MS PowerPoint. npe3enrtanuto mo
teMe «HpOopMaIMOHHBIE TEXHOJIOTUWY C UCIIOIH30BAHUEM YIIPABIISIOMIUX KHOTIOK.
[Ipe3enTanus q0KHA COAEPKATh KAPTUHKU MO TEME, aBTOMATUUYECKYI0 aHUMAIIUIO
(KOIMYECTBO CHANJ0B - HE MEHEE ISTH).

[13 Ne7. Wcmons3ys mporpammy MS Paint, cozmaiite sMOnemy cBoei
CIEIUATLHOCTH Ha OJTHOM ClIaiie. OMOeMa JOJDKHA COMepKaTh (DUTYPHBIA TEKCT,
KapTUHKH, aBTOMAaTUYECKYIO aHUMAIIHIO.

I13 Ne8. Ucnonw3ys nporpammy MS PowerPoint, coctaBpTe mpe3eHTaluio
BPEMEH rojia C UCIOJIb30BAaHUEM TMIIEPCCBUIOK MEXAY ciangaMu. [lepBblid cnang —
TUTYJIbHBIN, BTOPOM — COJEpkKAHUE, U3 COJECPMAHUS THUIEPCCBUIKM Ha CIAWIbl U
oOpatHoO B conep:kanue. Ha crnaiin HeoOxoaumo 100aBUTh MILTIOCTPALIMU U TEKCT 10
Teme cianaa. Mimroctpauy u TeKCT HauTH B ceTu MHTEpHET.

I13 Ne9. Ucnonwsiys nporpammy MS Publisher, co3naiite mo3apaBuTenbHyO
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OTKPBITKY U odopmute e€, mcnonb3ys cpeacrBa WordArt, kapTHHKH, (GUTypHl,
ekt puryp, GoH.

I13 NelO. Hcmome3ys mporpammy MS Publisher, cosmaiite pexmamHbIi
OaHHEp MO CHEIHAIBHOCTH, KOTOPBIA MOJKEH COJEpKaTh (PUIYPHBIM TEKCT,
Gurypbl, KApTUHKH 10 TEME.

IT3 Nell. CoctaBbT€ KOMMOBIOTEPHYIO JIOKAJbHYI0 CE€Th KOMITBIOTEPHOTO
KaOuHeTa, UCIob3ys nporpammy MS Visio.

I13 Ne12. CocTaBbTe IJIaH MECTHOCTH, UCIIONIB3Ys Mporpammy MS Visio.

2.2. TecroBble 3aganus (T3)

T3 Nel

Tecr no teme «HpopManusa 1 HHPOpPMALMOHHBIE TEXHOJIOTHN»

1. BaxkHy10 poJib B Pa3BUTHH YeJI0BEYECKOro 0011ecTBa UTPAKOT:

a) BBIYMCIIUTENbHbBIE CETH

0) KOMITBIOTEPHBIC KOMMYHHUKAIIHH

B) nH(MOPMAITMOHHBIC PEBOTIOLIUN

T') BBIYHCITUTEIIbHAS TEXHUKA

2. IlepBasi uH(popMaIMOHHAS PEBOJIIOIHUS CBSI3aHA:

a) ¢ U300peTeHNEM MHUKpPOIpoIieccopa

0) ¢ n300peTEeHNEM PIICKTPUIECTBA

B) C M300pETeHNEM TUCBMEHHOCTH

T') ¢ U300peTeHneM KHUTOMeYaTaHus

3. UndopManoHHAsA TeXHOJIOTHS — 3TO:

a) mporecc nHpopMaTU3aIMH O0IIECTBA

0) mporiecc XpaHEeHUs! ¥ HAaKOTUIEHHsI HH(POpMAIUU

B) IIPOIIECC, UCTIOIB3YIOMNN COBOKYITHOCTh CPEJICTB U METOZOB cOopa, 00paboTKH U mepeaadn
JaHHBIX (IEPBUYHON MHQOPMAITNH) JUTS TOTYYCHUS WHGOPMAIIMKA HOBOTO KAYECTBA O COCTOSTHUU
o0BeKTa, Mpollecca WiIK SIBJICHUS

T') 3aTPYyIHSIOCH OTBETHUTH

4. JlaHHBIE — 3TO:

a) nHdOopMaIKs, IPeJICTaBICHHAs B HEKOTOPO# hopMe, YTO 00eCIeUMBAET €€ XpaHeHHUE,
00paboTKy W mepenavqy

0) rnaBHas popma nHGOpMaITUN

B) KOMITbIOTEpHAs CUCTEMA

T') 3aTPYyIHSIOCH OTBETHUTH

5. Coop naHHBIX — 3TO:

a) mpoiecc oOMeHa TaHHBIMU

0) NesATeNbHOCTD 110 HAKOTJICHUIO JAHHBIX C IIEJIbI0 00ecTeyeHus I0CTaTOYHON TOTHOTHI

B) MOJIEpKaHKE TaHHBIX B JOPME, MOCTOSHHO TOTOBOH K BBIJIa4Y€ UX MOTPEOUTEIIO

T') mpoIiecc npeodpa3zoBaHust HHPOPMAIMHA U3 UCXOTHOW (OPMBI 10 TTOTYUCHUS OTPEICTICHHOTO
pe3ynbrara

6. UndopmanuonHasi cucreMa — 3T0:

a) COBOKYITHOCTb PA3JIMYHBIX CPEICTB U METOJIOB, MPEAHA3HAYCHHBIX Ui cOOpa, MOATOTOBKH,
XpaHeHus, 00pabOTKH M BhIIaYM MHGOPMAITMU B MHTEPECaX MOIb30BaTEIs




0) KOMIBIOTEpHAs CHCTEMA

B) KOMMYHHUKAIIHOHHBIE TIPOIECCHI 00IIeCTBA

T) 3aTPYyIHAIOCH OTBETHUTD

7. Un¢popMannoHHas peBOJIIOLUA — ITO:

a) nHGOPMAIIMOHHBIN TIpoIIecC Mpeodpa3oBaHus HHOOpMAITUN

0) mpeoOpa3oBaHKe OOUIECTBEHHBIX OTHOIIEHUH BCIICACTBIE KapIUHAIBHBIX H3MEHEHHE B chepe
00paboTku nHbOpMaIuu

B) MPOIIECC XpaHEHUs U HAKOIUICHUSI HHPOPMAITIU

T) 3aTPYyIHAIOCH OTBETHUTD

8. Bropasi uHgopMannoHHAas PeBOJIIOIMS CBA3aHA:

a) ¢ 1300peTeHneM MHUKPOIIPOIEcCcCopa

0) ¢ U300peTeHNEM DIICKTPUIECTBA

B) C M300pETEHHEM MTUChMEHHOCTH

T) ¢ U300peTeHNEeM KHUTONeYaTaHus

9. UudopmanuonHoe 0011eCTBO — ITO:

a) MpuoOpeTeHNE YeIOBEUYECKOM 00IIIecTBa HOBOTO KauecTBa

0) 0011ecTBO, B KOTOPOM OOJILITMHCTBO PAOOTAIOMIKX 3aHSATO IPOU3BOJICTBOM, XpaHEHUEM,
nepepaboTKol U peannzanuein nHGOpMAaIUY

B) KOMMYHUKAIIHOHHBIE TEXHOJIOTHH

T') 3aTPYyIHAIOCH OTBETHUTH

10. ®opmbI nipeacTaBaeHuss HHGOpMaAINU:

a) YUCIJIOBasi, TEKCTOBasl, rpadyuyeckas, KoJoBas

0) TabIM4HAs, YUCTIOBAs, IKOHOMUYECKas

B) rpaduieckasi, MporpaMMHasi, CACTEMHAs

T) 3aTPYyIHAIOCH OTBETHUTD

11. Ilepenaya JaHHBIX — 3TO:

a) npoiiecc oOMeHa JIaHHBIMU

0) IesATeNbHOCTD 110 HAKOTUICHUIO JAHHBIX C IEJIbI0 00ECTICUeHUS TOCTATOYHON TTOTHOTHI
B) TOJJIEp)KaHKUE TaHHBIX B ()OpPME, MOCTOSTHHO TOTOBOM K BBIJIaY€ UX MOTPEOUTEIIO
T') mpoliecc npeoOpa3oBaHus HHYOPMAITUH U3 UCXOAHOU (HOPMBI 10 IOTYUEHUS OIPEIEIEHHOTO
pe3ynbTara

12. Buabl MH(pOPMALIMOHHBIX CHCTEM:

a) KOMITbIOTepHAas1, TeJIEBU3HOHHAs, MEXaHUYECKas

0) pyuyHasi, MéXaHU3WPOBAaHHAs, aBTOMATU3UPOBAaHHAs, aBTOMATHYECKAsI

B) DJIEKTPOHHAsA, MEXaHU3UPOBaHHAs, aBTOMAaTHYECKast

T') 3aTPYyIHAIOCH OTBETUTH

13. Pe3yabTaTomM npeodpa3zoBanuii B UHGOPMALUOHHOM 001IeCTBE SIBJISIETCS
a) UH(GOPMAIIMOHHBIC XPAaHUJIHINA JAHHBIX

0) mproOpeTeHre YeI0BeYecKOM 00I1IecTBa HOBOTO KauecTBa

B) COBpEeMEHHBIC NH(POPMAIIMOHHBIE TEXHOJIOTUN

T) 3aTPYyIHAIOCH OTBETHUTD

14. Tperbst uHpoOpMaALIMOHHAS PEBOJTIOIUA CBA3AHA:

a) ¢ 1300peTeHneM MHUKPOIIPOIEcCcCopa

0) ¢ N300peTeHNEM IIEKTPUIECTBA

B) C M300pETEHHEM MTUCHMEHHOCTH

T') ¢ U300peTeHNEM KHUTONICYaTaHUs

15. TerekoOMMYHUKALIUM — ITO:

a) IBUKYIIAs CHJIa Pa3BUTHUS O0IIeCTBa

0) nH(pOpPMAIIMOHHBIN TIpoliecc TpeoOpa3oBaHus HHGOPMAITTH

B) JIMCTaHIIMOHHAA TIepe/iada JaHHBIX Ha 0a3¢ KOMIBIOTEPHBIX CETEeH U COBPEMEHHBIX
TEXHUYECKUX CPEJICTB CBS3U

T') 3aTPYyIHAIOCH OTBETUTH




16. UndopMmaniuoHHbIE POLECCHI — ITO:

a) oleparuy HaJa nHbopMaIuen

0) yrpaBjeHuE OpraHu3aIKei

B) CTENEeHb MpeoOpa3oBaHus HHPOPMALIUU

T') 3aTPYyIHAIOCH OTBETHUTH

17. XpaHeHune JaHHBIX — ITO:

a) mporecc oOMeHa TaHHBIMU

0) IeATEeIbHOCTD 110 HAKOTUICHHIO JAHHBIX C IEJIbI0 00€CIIeUeHUs TOCTAaTOYHOMN MOJTHOTHI

B) NOAJEPKaHKME JAaHHBIX B (DOpME, TOCTOSHHO FTOTOBOM K BBIIAY€E UX IMTOTPEOUTEIIO

T') mpoliecc npeoOpa3oBaHus HHYOPMAITUH U3 UCXOIHOW (HOPMBI 10 OTYUECHUS OIPEIEIEHHOTO
pe3ynbTara

18. Texnojorus — 3T10:

a) COBOKYITHOCTh 3HAHUI 0 cr1oco0ax M CpeJICTBAX MPOBEACHHUS POU3BOICTBEHHEIX MMPOIIECCOB,
IIPY KOTOPBIX IPOMCXOINT KAYECTBEHHOE N3MEHEHNE 00pa0aThIBAEMBIX O0BLEKTOB

0) IpoIeCcChl, CRBOMCTBEHHBIC YITOPSIOYCHHOCTH U OPTraHM30BAHHOCTH

B) MaTepualibHass OCHOBA WH()OPMAIIMOHHON TEXHOJIOTHH

T') 3aTPYyIHSIOCH OTBETUTH

T3 Ne2

Tect mo teme «Ilporpammsbl o6mero HazHauyennss MS Office»

Pa3pen 1. MicrosoftOfficeWord

1. YcTaHoBUTE COOTBETCTBHUE:

[. TekCTOBBIH peIaKTop a) Paint
II. TaGnHIHEIH IpOIIECCOpP b) Microsoft Power Point
[1I. PenakTop co3aaHHA 0a3 JaHHBIX ¢) Microsoft Word
[V. PemakTop cO31aHHA [Ipe3 eHTaITHEH d) Microsoft Access
V. I'padHuecKHH pegakTop e) Microsoft Publisher
VI. Penakrtop TMO3BOJMKOIIHH  CO314BATH f) Microsoft Excel

IMyOIHKAITHH. OMUUIETEHH., BH3HTIKH
OTKPBITKH H T.1.

I
II
IMI
v
1\":-
VI

2. C moMomip0 KOMITbIOTEpa TEKCTOBYIO WH(POPMAITUIO MOXKHO:
A) XpaHUTb, OTy4yaTh, 00pabaThIBATh;
b) xpanuts;
B) nonyuarts;
I') oOpabaThiBaTh.
3. OcHOBHBIMH (DYHKIIMSIMH TEKCTOBOTO PEAAKTOPA SIBJISTFOTCSI:
A) KonHMpoBaHUE, epeMellleHNe, YHUUTOKEHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
B) co3nanue, penaktupoBaHue, COXpaHEeHUE, IeUYaTh TEKCTOB;
B) ympasnenme pecypcamu IIK um mporeccamu, WCHONB3YIOMMMU 3TH PECYPCHI TMPHU
CO3JIaHUH TEKCTa,
I') aBToMaTnueckast 00paboTka nHGOPMAIIHH, TPEJCTABICHHON B TEKCTOBBIX (paiiiax.
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4. B KakOM MEHIO HAXOIHTCS KHOITKa — 2P 9
A) I'maBHas;
b) Bcragka,;
B) Pazmerka ctpanuiipr;
I') Cepunku;
J1) Bun.
5. K xakomy W3 HIKE TIEPEUHCICHHBIX PEJAKTOPy OTHOCUTCS JAHHOE MEHIO

m FnasHanA Bcraska PasmeTka cTpaHWLbl Ceainen Pacceinkm PeneHIMpoBaHKe Bua

By ; Calibri (OcHo ~ 11 - A A | Aa~ | B

EcTaente

T AaB6BslT, | AaB6Ber, Aab6B: AaBGBE A

T O6eidnebid | T EBes uHTe.. 3aronoso.. 3aronoso.. Has

. 2 L abF -
jmopnaTno obpazuy AL e x, X 2 é

Fudian Afmana HnudhT

A) Word;b) Excel;B) Power Point;I") Access.
6. CuMBOJI, BBOJMMBIN C KJIIABHATYpPHI P HAOOpE TEKCTa, 0TOOpakaeTcs Ha DKpaHe TUCIUICS B

MO3UIIMN ONPEIEIISIEMON:
A) 3agaBaeMbIMU KOOpAMHATAMU;
b) monoxenuem Kypcopa;
B) anpecowm;
I') monosxenueM npeapITyIIei HabpaHHOM OYKBBI.

7. Tlpu Habope TEKCTa OJTHO CIOBO OTIEINSAETCS OT APYroro:

A) Toukoii;b) mpo6enom;B) 3ansToii; ") nBoeTounem.
Pa3znen2. Microsoft Office Excel

1. VYkaxute, yeM 0003HauUCHBI HAUMEHOBAHUE CTPOK Ha paboyueM JIuCTe:
A) Hudppamn;
b) Jlatunckumu OykBamu;
B) Pycckumu OykBamu;
I') Jlaruackumu OyKBaMu B COYETAHHH C ITU(PaAMHL.

2. VYKaXuTe NpaBWIbHBIN aipec SUCHKHU:
A) A12C;b) B1256;B) 123C;I") B1A.

3. DiekTpoHHas TalJauIa — 3TO:
A) npuKkIagHas mporpamma assi 00paboTKH KOJIOBBIX TaOJIHII,
b) ycTpoicTBO KOMITBIOTEPA, YIIPABIISIIONIAS €r0 PECYPCaMU;
B) mpuxnanHas mporpamma, MpeaHa3HadeHHas s 00pabOTKH CTPYKTYpPUPOBAHHBIX B
BU/JIE TaOJIMIIBI TaHHBIX;

I') cucremHas mporpamMma, ympaBisiomas pecypcaMyd KOMITbIOTepa Tpu 00paboTke
TaOJINII.

4. Kakas ¢opmyna OyeT mosryueHa npu KONMPoBaHUU B stueiiky D3, hopmyrsl u3 staeiiku D2:

= *k .
A)=A2C2;
B) =$A$2*C3, @_] dadn  Mpaeka Bua BcTapka dopMaT  Cepeuc
B) =A3*$C$2; TRN=A IEVE NN ARy
r) =A2*C2 i Arial Cyr 0 K £ UIEES
: D2 - A =AZ75CE2
A | B [ ¢ [ D E
5. Vkaxkutre Kakue THIIBI 17 2; 1; gg ijg JaHHBIX HE MOXET COIEepXKaTh
OTHeNbHad sTueiKa TaOnuubl: |3 il 7 45 I

A) PactpoBslii pucyHoK;b) octaBatbes myctoii;B) uncno;I’) Tekcr.

6. Pesynprarom Beruucienuii B siueiike C1 Oyner:

A B C

1 5 =A1*3 =A1+B1

A)S b) 10 B) 15 I') 20

11



Pa3gea 3. Microsoft Office PowerPoint
1. BriGepute BepHBIE yTBEPKICHUS:

A) PowerPoint  — 9TO rpaduyeckuit IaKeT IS CO3daHUs

U300pakeHUsL.

b) Cnaiin B mpe3eHTallMu BHIBOJUTCS HA OTIEILHOM CTpaHMIIE, TPEACTABICHHOTO B BUIE 0€Ioro

HpAMOYTOJIbHUKA Ha cepom
B) Kpome cnaiina npe3eHTarus BKIIOYaeT B ceOst 3aMETKH M BBIJIAYH.

=]

0343aTb

o C
2. Ha xako¥ BKJIaJIKe HaXOIUTCS KHOIIKA wana- ?
A) I'maBnas;b) Beraska;B) Juzaiin; ) Aaumanus.

I

3. Ha xakol BkiIagke HaXOQUTCS KHOIIKA ?
A) I'maBnas;b) Beraska;B) Jluzaiin; ") Auumanus.
5
EE

t Jataw

4. Ha xakoi BKJIaJKEe HaXOIUTCSI KHOIIKa "% ?
A) I'nasnas;B) Beraska;B) usaitn;I') Anumanust.

Pa3pend. Microsoft Office Pablisher

1. Bce myOnukanuy HaUMHAIOTCS C:
a) TUIaHa

0) maoJioHa +

B) KOHTYPOB

2. Kakue Byl myOauKamnuii, KOTopble MOXHO co3aBaTh B MS Publisher:
a) OTKPBITKH +

0) co3ganue BeO-CTpaHUI]

B) OTMPAaBKa U MOJIYYCHHUE JIEKTPOHHOMN MOUYTOMN

3. Jlnst yero npenHasHaueHa nporpamma Microsoft Publisher:
a) 715 CO37aHus TPaPUISCKUX N300paKeHUI

0) A5 co3aHus PAa3IMYHbIX MyOIUKaIui +

B) JUISl CO3aHUS TEKCTOBBIX JJOKYMEHTOB

4. Yo u3 mepevynciIeHHoro He spisgercs oobekToM Microsoft Publisher:
a) bykner

0) Tabnuma +

B) Kanennapn

5. UtoObI co3naTh HOBYIO yOukaiuio B Microsoft Publisher Heob6xonumo 3aiiTu:

a) CepBuc
0) BcraBka
B) @aitn — Co3nartp +

Pa3neaS. I'paguyeckuii penakrop Paint.

domne.
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1. Kakoii u3 yka3aHHBIX HHCTPYMEHTOB ITO3BOJISICT yAAIATh n300pakeHus B Paint?

a) 7 0) ] B) % r)

2. . YKaxuTe KOMaHay rpaduyeckoro peaakTopa, KoTopas OTKpbIBaeT MacITad?
A) Bepxnee mento — Qaiin
b) Bepxnee mento — [lanutpa
B) Bepxnee mento — Bun
I') Bepxuee menio — Pucynok
3. MOHO JI1 U3MEHSAThH pa3Mep paclbUIATEN?
A) a
b) Her
B) MoxHo, UCTIOB3Ysl BEpXHEE MEHIO
') MoxHO, UCTIONB3YS COUYETAHUE KIIABHIII
4. VYKaxnuTe MUHCTPYMEHT, OTKPbIBAIOLINI paHEe CO3JaHHBIA JOKYMEHT.

T3 Ne3

Tect mo Teme « Microsoft Visio»

Bonpoc Nel Kakue n3 nepedncieHHbIX TUIIOB Tpa(apeToB BO3MOXKHO PEIaKTUPOBATH?
Tonbko co3naHHbIE MOIB30BATENIEM

Jlro6nie

Tonbko 3arpyskeHHbIe ¢ caiita moanepxku Microsoft

Tonpko mocTaBisieMble BMECTE C IMaKeToM Visio

Tonpko uMeromme aTpulyT «IOTB30BATENIO PA3PEIICHO PEIAKTUPOBAHUE)
Bomnpoc Ne2 KakoBo MakcuMaibHOE 3HAUEHHUE MPO3PAYHOCTH CIIOSI?

MBI e

1 0%

2 100%
3 75%
4 25%
5 50%

Bonpoc Ne3 Kakue 2 u3 nepeuucineHHbIx TuoB 00bekToB HE MoryTt BxonuTs B rpymmy (Group)?
Buaumanue! MosxHo BbIOpaTh | MM HECKOJIBKO BApUAHTOB OTBETA.

1 IlaHenu UHCTPYMEHTOB

2 OOBEKTHI APYTUX IPOTPaMM

3 Tlonb3oBarenbckue GOpMbI

4 T'pynms

5 Obpa3zbl
Bonpoc Ne4 HeoOxomuMo coxpaHUTh HW3MEHEHHUs, BHECeHHbIe B Tpadaper. Kakas wu3
MEPEUYHCICHHBIX KOMaH/ MO3BOJIUT PEIIUTh OCTABICHHYIO 3a1auy?

1 Save
2 Close
3  Open
4 New
5 Edit

13



Bonpoc Ne5 Heo6xomumo  pasrpynmupoBath  diemeHThl  rpymmbl - (Group). Kakas
IOCJIE0BATENBHOCTD AEUCTBUN TPUBEAET K PEILICHUIO TOCTABJIEHHON 3a1a4un?

Shape -> Grouping -> Ungroup

Shape -> Operation -> Fragment

Shape -> Operation -> Ungroup

Shape -> Grouping -> Group

Shape -> Ungroup

Bonpoc Ne6 Kakoit 06pa3z MOXKHO 3alIOJTHUTh I[BETOM HMIIH Y30pOoM?

DN B W N =

1. Tombko co3maHHBIN U3 11a0I0HA HA TpadapeTe
2. Tonbko 3aMKHYTBIH 00pa3
3. Tonbko co3MaHHBIN MPU MOMOIIYA UHCTPYMEHTOB PUCOBAHUS
4. JlwoOoii obpa3
5. TonbKo pa3oOMKHYTHIN 00pa3
Bonpoc Ne7 Kaxoii 13 mepeuucieHHbIX HUKE THIIOB COOTBETCTBYET (aiiny yeprexka Visio?
1 VSX
2 DWG
3 CGM
4 VSD
5 VSS

Bonpoc Ne8 KakoBo ocHOBHOe npeHa3HaueHue naketa Microsoft Visio?
1 Co3nganue pazHoOOpa3HBIX TUHAMHYECKHX (popM U paboTa ¢ HUMHU
3anuch, YNOPSNOYMBAHME M TOBTOPHOE HCIOJB30BAaHUE DJIEKTPOHHBIX 3aMETOK Ha
MEPEHOCHBIX, HACTOJIbHBIX U IMJIAHIIETHBIX KOMIBIOTEpPaX
3 Ilpuem u nepenaya 3MEKTPOHHOU MOYTHI
4 TlocTpoeHue cXeM M AMarpamMM pa3au4yHOrO THIIA, HArJASAHOE NpeJcTaBieHHe Ou3Hec-
IIPOLIECCOB
5 Coznanue cia0XHOW MpOorpaMMHOM aHUMALIMU
Bonpoc Ne9 Kakum coiictBom HE Hanensercs BHOBb co31aBaeMblil CII0M?
1 Print

2 Lock
3 Snap
4 Visible
5 Glue

Bonpoc Nel0 Kakoe u3 yTBep:KIeHHH OTHOCHUTENbHO cTpaHuibl ueprexa (Page) Visio HE
SBJISICTCS] BEPHBIM?

1 HMs cTpaHUIILI 32/1a€TCS IPU €€ CO3/IaHUU M HE MOYKET OBITh M3MEHEHO BIIOCJICICTBUU

2 Heckonbko cTpaHHIl OHOTO YepTeka HE MOTYT UMETh OJJUHAKOBOTO Ha3BaHUS

3 HmeHeM cTpaHUIIBI MOKET OBITh YHUCIIO

4 Vms cTpaHUIBI MOXKET COCTOATH M3 OJTHOTO TTpobera

5 B uMeHU CTpaHUIBI MOKET COJIEPKATHCS IPOOe
Bomnpoc Nell Kakoe u3 nepedncIIeHHBIX YTBEP)KIECHUN OTHOCHTEIIBHO MaciiTaba uepTeka Visio
SIBJISIETCS] BEPHBIM?

1. Bce ctpanuip! ogHOTO (haiiyia yepTeka UMEIOT eIMHBINA (PaBHBIN) MacIITad

2. Macmrab yeprexa He MOxkeT ObITh Oosbiie 1:100 000

3. Jlns mo60o# cTpaHullsl daiiiga yeprexa MOXKHO ONPEIeNIUTh CBOM MaciiTad

4. Macmra0 yepTeka BCeryia ykazaH B 3arojioBke Tpadapera

5. BwiOpannsiii maciitad 1:1 Henb3s BIIOCIEICTBUN H3MECHHUTD
Bonpoc Nel2Kakoit u3 crmoco6oB ompeaeneHusi (mpussizku) obpazoB k cinosm HE sBnsercs
3 PexTUBHBIM?

1. OObenuuenwue 3anmieHHbIX (Protection) 06pazon

2. OObenuHeHue 00pa3oB, KOTOPHIE HEOOXOIUMO OJHOBPEMEHHO CKPBITh

3. OObenuHEeHNE 00pa30B, KOTOPBIE HEOOXOAMMO MeYaTaTh OJJHOBPEMEHHO
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4. OObenuHeHHE 00Pa30B MO TUITY (HATIPUMED, CTYJIbSI HA OJTHOM CJIO€, PO3ETKH Ha APYTOM)
5. OO6benunenue 3akpbIThiX (Lock) mms penaktupoBanus 00pazoB
Bonpoc Nel3 Kakoe u3 nepednciIieHHBIX YTBEP)KICHUN OTHOCHTEIIBHO MaciiTaba uepTeka Visio
SIBJISIETCS] BEPHBIM?
Macmtab uyepTexa He MoKeT ObITh Oostbire 1:100 000
Bce crpanuibl onHoro (aitna yeprexa UMEIOT eIMHBIN (paBHBII) MaciTad
MacmTab uyepTeka Bcerzia ykasaH B 3arojioBke Tpadapera
Jlnis 1r060¥ cTpaHuilbl daiina yepTeka MOKHO ONPEIeIUTh CBON MacuiTad
BriOpannsiii macmitad 1:1 Heab3st BIOCIEICTBUA U3MEHUTD
Bonpoc Nel4 Kakoe u3 yTBEpKIEHUI OTHOCUTENHLHO BhIBOJA Ha medarh u3 Visio HE sBnsercs
BEPHBIM?
1. BBl MOXeTe YBETMYUTh WIH YMEHBIIUTH pa3Mep MeuaTaeMoro 4epTexka, UCIOIb3Ysl OIIHIO
«Print zoom»
2. Pa3smep nucra dyeprexka (Drawing Page) nomkeH coBOaiath C pa3MepoM Oymaru
neyaratoniero ycrporcrsa (Printer Paper)
3. Jlns mpenBapUTENBHOTO MPOCMOTPa BHIBOJAMMOTO Ha TeYaTh uepTexka BBl Moxkere
UCIONIh30BaTh KoMaHy «Print Preview»
4. Yeprek MOKHO HACTPOUTH ISl EYATH HA HECKOJIBKUX JTUCTaX OyMaru
Bbl Moxere pacrieyataTb BeCh MHOTOCTPAHMYHBIM JOKYMEHT LIETUKOM WM TOJBKO
OTJICNIbHBIN JIUCT
Bonpoc NelS Bam mpeactouT co3maHue JOTHYECKOW JuarpaMMbl CETH € OTOOpakKeHHEM
OCHOBHBIX 00BEKTOB, BXO/SIIUX B JIOKATHHYIO CETh.
Kakyto w3 xkareropuii (Category) sckm3oB (Template) cremyer BbeIOpaTh, YTOOBI PEUIUTH
[IOCTaBJIEHHYO 3a7a4y?

R

e

1. Flowchart

2. Map

3. Organization Chart
4. Web Diagram

5. Network

Bonpoc Nel16 Kakue 2 u3 nepeuuciieHHbIX HUKe THIOB ¢aitnoB HE MoryT ObITh HCIIONB30BaHbI
JUIST aBTOMAaTMYECKOrO Co37aHus auarpamMM B Visio? Buumanme! MosxkHOo BbIOpaTh 1 wim
HECKOJIbKO BApUAHTOB OTBETA.

1. PPT
2. TXT
3. XLS
4. CSV
5. RTE

Bonpoc Nel7 Kakoe u3 yTBepkAeHHI OTHOCUTENBHO ciioeB B Visio HE siBnsieTcst BepHbIM?
UYepTerk MOXKET COJIEp:KaTh HEBUIUMbBIE CIIOU

OTnenpHBIE CIIOM YEPTEKA MOKHO BBIBECTH HA ME€YaTh

O06pa3 MOXKET HE BXOAUTH B CJIOEBYIO CTPYKTYDPY

3a0I0KMpPOBaB BCE CIOU B JIOKYMEHTe, BbI HEe MOXkeTe ero pacrneyaraThb

UYepTerk MOXKET HE COJEPKATh CIIOEB

Bonpoc Nel8Kakue Tumnsl (aiinoB cipaBky HMoAep>KUBaAIOTCS B Visio?

R

1. HLP, HHP, CHM

2. TXT, XLS, DOC

3. EXE, MDB, DLL

4. VSD, VST, VSW

5. PHP, PCX, PPT
Bonpoc Ne19

Kakoe MUHUMaIBEHOE KOJIMUECTBO JIMCTOB MOXKET coepkaTh (daii yeprexa Visio?
1. 2
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W

Visio?
1.

SNk WD

1

3
1
4
Bonpoc Ne20 Kaxoii U3 mepeunciieHHbIX HIDKE THIIOB COOTBETCTBYET (paiiimy mialioHa (9CKu3a)
JPEG
GIF
Ai
VSD
VSS
3. KoMIJIeKT OlIeHOYHBIX CPeICTB I MPOMEKYTOYHOM aTTecTauuu
3.1. IIpakTnueckue 3ananus (I13)
3aganue nus 1udPepeHIUPOBAHHOIO 3a4eTa
. Co3naTp manky Ha padodeM cToJIe TI0J cBoei damumneld u Ne Kol (BCe CO3/IaHHBIC

(aiinel He0OX0IUMO COXPAHUTH B CO3AAHHOM MArKe).

2

. Onpenenurs BapuaHT 3agaHusA. CaMOCTOSTENBHO NIPUIyMaTh Ha3BaHUE MarasuHa JJis

cBOel paboTHI.

3

. IloAroTOBUTH JOKYMEHT M COXPAHHUTH B nporpamme Microsoft Word.

Ha caiire http://www.bizseven.ru/view_text.php?id=78naiiTi undopmaruio «Kax OTKpbITh
MarasuH ...» (B CTPOKY IOWCKa BBOJIUTCS CIEIMATH3alMs MarasuHa 10 BapUaHTy, Hanpumep,
«Kax omxpvimv macasun uepywex?») CKONUPOBATH CTAThIO MO 3aJaHHOM TeME€ B JOKYMEHT
Word.
IIpoussecTn popMaTHpOBaAHKE JOKYMEHTA:

BBICTaBUTbH IOJIS: JIEBOE 2 CM; BEpXHee, paBoe, HuxHee 1,5 cm;

BBICTaBUTh MEXCTPOUHBIN MHTEPBaI: MOIYTOPHBIH;

BBICTABUTH OTCTYII EPBOM CTpoku: 1,25 cMm;

mpudT Texcra: TimesNewRoman, 12 mr;

mpudT 3aronoBka: TimesNewRoman 16 nt, >xupHBIi;

mpudT noazaronoBka: TimesNewRoman 14 rt, ;KUpHBIA;

BbIPaBHHUBAHME: TEKCTA IO IIMPUHE, 3aT0JI0BKOB U MO/13aT0JIOBKOB IO LIEHTPY;

co31aTh OYKBUILY B IEPBOM ad3ale;

BCTaBUTh HOMEpA CTPAHUII: BHU3Y CTPAHUIIBI IO IIEHTPY;

BCTAaBUTh BEPXHUU KOJOHTUTYJI IO IEHTPY C HAAMHChIO: «DamMunms, UMs, aaray
(manpumep, Usanos HUsan, 25.05.2017);

JUTSL BCEX KapTUHOK BBICTaBUTH 00TekaHUe TeKCTOM «Ilo KOHTYypy»;

pa3Mep KapTUHKH He 0osiee 7 cM B JUIMHY, YMEHBIICHHE pa3Mepa MPOornopLrOHAIbHO;

MOCIEAHUM MMyHKT B IOKyMEHTE — O)OPMIIEHHE TEKCTa B TPH KOJIOHKH PAaBHOM IIMPHUHBI
(0e3 pa3aenuTenbHOM JIMHKH ), TPOMEXKYTOUYHBIA HHTEPBAJ OIUHAPHBIN.

3aronoBok BeinoHUTE WordArt.

CoxpaHHUTB 1OKYMEHT B CBOCH manke.

4. Ucnob3yst BO3MOkHOCTH mnporpammbl  Power Point co3gate u  coxpaHuTh
npe3eHTanuo noj HaspanueM «lIpe3enTanusa MarasuHa» COrJIacHO 3aJaHHUIO:

1 cnaiin— tutynenbid auct (IIpesentamnus marazuna «Ha3Banue mara3zunay, BBITOJHWIL

dbaMuus, UMs, OTYECTBO YIACTHUKA, HAMMEHOBAHHE IITIKOJIBI, TOJT);
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2 cjaiii— KpaTKoe OMMcaHue Mara3uHa + KapTUHKHU 110 TeMe (MouckK B ceTu MuTepHeT);
3,4, 5 craiiabl — ommcanue TOBapoB C (ororpagusMu (MOMCK B CETH HMHTEPHET IO
HaWMEHOBAHMIO TOBapa);
6 cnaiin — Ha3BaHMe MarasuwHa, PEeKBH3HUTHI (azpec, TenedoH, caift,e-mail- mpuaymaTsb
CaMOCTOSITENIBHO )+ KapTHUHKH 110 TeMe (ITOUCK B ceTn MHTEepHET).
CoxpaHuTh Npe3eHTALMIO.

5. Ucnoab3ysi Bo3MoskHOocTH mporpamm Microsoft Publisher co3nars pexsiamuyio
JHCTOBKY Mara3uHa.

JIucToBKa JTOJKHA COJEPIKATH CIIEAYIONINE HH(POPMALIMOHHBIE SIIEMEHTHI:

- Ha3BaHME Maras3uHa;

- PEeKBU3UTHI MarasuHa (aapec, TenedoH, cait, e-mail -npuayMaTh CaMOCTOSTENHHO);

- peKJIaMHBIN cJIoTaH (IPUAyMaTh CaMOCTOSITEIHHO);

- KApTHUHKH TOBapOB Mara3uHa (MouckK B ceTu MHTepHeT);

- IepeyYeHb TOBAPOB (MMPUIYMaTh CAMOCTOSTEILHO);

[Tpu hopmaTHpOBaHUU TUCTOBKA HEOOXOIUMO IPUMEHSITh:

- 00BEMHYIO HAJIITUCH;

- o,

- TeOMETpUYECKUe (QUTYPHI;

- pa3nuyHble WpUQTHI;

- pa3NIMYHBIC [[BETA.

I'paduueckue smeMeHTH (KapTUHKU M (OH) HEOOXOAMMO CaMOCTOSATENBHO HCKaTh B CETH
Nurtepner.

CoxpaHUTb PeKJAMHYIO JIUCTOBKY B MAaNKY.

6. Co3nanne noxkymenrta B nporpamme MS Excel.

HeoOxomumo co3aaTh KJIAcCHBIM JKypHald, B KOTOpPOM 3 TIpeIMeTa: PYCCKUM SI3bIK,
MaTteMaTHka, HHpopmatuka. /i Kaxaoro mpeamMera OTBOJUTCA OTACIbHBINA JUCT pabodei
KHHUTH, KOTOPBIA COJIEPKUT CIUCOK Kiacca u3 7 ydeHukoB (Pamunuu u Mmena npuaymars
CaMOCTOSITENIFHO), TEKYIIHE OLIEHKU (BBICTABUTH CaMOCTOATENBHO) U UTOTOBYIO OLIEHKY 3a
Mecsn (moacuuTtaTh 1o Qopmyne). Ha ortmenbHOM nmcTe MODKHA OBITH TpENCTaBlICHA
BEJJOMOCTb UTOTOBBIX OLIEHOK 3a MECSI, 3all0JIHEHHAs OLIEHKaMM C MCIIO0JIb30BAaHUEM CCHUIOK
Ha COOTBETCTBYIOIIHUE JIUCTHI MO MpPEAMETaM. YUecTh, UTO NMPU UCHpaBIeHUU pamuiiny Ha 1
JIMCTE, OHA U3MEHSIETCA aBTOMAaTUYECKH Ha BCEX OCTalbHBIX JIMcTax. COCTaBUTh CBEACHHUS T10
UTOTaM OLIEHKU U AUarpaMMy, MOKa3bIBAIOIIYIO 3aBUCUMOCTh OLIEHOK M YYEHHUKOB.

3anoxaHuTh JIucTel O pexMeram.

=ilsislole

Pycekuit A3bIK
No & U yueHuka 02.cen| O4.cen| 07.cen| 10.cen| 14.cen| 16.cen| 20.cen| 22.ceH| 25.cen| 27.ceH|WToroBan

1|MBaHoB WBaH dakHbie |OanHble | daHHbIe |daHHbie | daHHble | GaHHbie | danHbie | aHHbIe | GaHHble | daHHbie| hopmyna

1

MeToB OaHHbie |OaHHbIe | OaHHbIE |0anHbie | 0aHHbIe | 0aHHBIE | daHHbIE |GaKHbIe | 0aHHbIe | daHHbIe|ghopmyna

Cwpgopos OaHHble |0aHHbIe | OaHHbIe |0anHbie | 0aHHbIe | 0aHHbIe | 0aHHbIe |0aKHbIe | OaHHbIe | 0aHHbIe| ghopmyna

OeroB 0aHHble |0aHHbIe | OaHHbIe |0aKHbie | 0aHHbIe | 0aHHbIe | 0aHHbIE |0aKHbIe | 0aHHbIe | 0aHHbIe|hopmyna

e B R e s EEE e

CKBopLOB dakHble |OanHble | GanHble |daHHbie |daHHble | OaHHbie | danHbie | daHHbIe | GaHHbie | daHHbIe| hopmyna

a| 12

13
14|
15
i
df 17]
TR v\ Pycckuit / MaTevatika / Wndopmatuka | Begowocts / |« i vl
FoTos0 NUM

Coxkonos daHHble |OaHHble | OaHHbIe |0anHbie | 0aHHbIe | 0aHHBIE | daHHbIE |GaKHbIe | 0aHHbIe | daHHbIE|hopmyna

CaMOAMNeHko 0aHHble |0aHHbIe | OaHHLIe |0aKHbIe | 0aHHbIe | 0aHHbIe | 0aHHbIe |GaKHbIe |0aHHbIe | 0aHHkIe| ghopmyna
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AHaJOTMYHO 3aM0JIHUTH IPYTUE MPEAMETHI Ha OTENIbHBIX JUCTax. BegoMocts popmupyercs Ha
OT/ENbHOM JHUCTE «BegoMOCTh», MOJCUUTHIBAIOTCS JAHHBIE U CTPOUTCS AUarpaMma.

A | B

[ [

D

E

| F | 6

H | I

@ U yyeHUKa

BegomocTe WTOroBbIX OUEHOK 3a MecHL

PyCCKWIA A3LIK

MaTemaTtnka

MHhopmaTka|

MeaHoe MeaH

CCbINKa

CCbhINTKa

CCbINKa

MeToB

CCbIIKa

CCbITKa

CCbIIKa

CuappoB

CCbhInKa

CCbLITKa

CCbhInKa

Omeroe

CCbINKa

CCbInKa

CCbINKa

CKBOPLOBE

CChbINKa

CChINTKa

CChbINKa

COKOonoe

CCbIIKa

CCbITKa

CCbIIKa

CamoineHko

CChInKa

CCbhITKa

CChInKa

KonwyecTBo "O0TNU4HO"

hopmynia

KonuyecTeo "XopoLua”

chopmyria

Konn4ecTBo

"vnoBn "

ghopmyna

NToroBble oLeHKKU ydyauuxca

O PyCCKMA A3bLIK
B MaTemaTuka

OueHKn
Lo

2 O KHdopmaTuka

MeaHoe Meax

Metos Cupopoe Oeroe CrEOpLOE Cokonoe CamoiineHko

Yvyawmnecs

CoxXpaHUTh KJIACCHBIH )KypPHAJ B NAMNKY.

3.2. Konrpoashbie Bonpochl (KB)

KB Nel...

1 XpaHCHHS.
KB Ne2..
KB Ne3..
KB Ne4., .
KB Ne5..

KB No8..
KB Ne9.

KB Nel3.
KB Nol4.

KB Nel5s.

[Nonsarue nndopmanuu 1 HPOPMALUOHHBIX TeXHOJIOTHNA. CrIocOOBI BOCTIPUSATHS

Kuaccudpukanms u 3agaun vHGOPMAITHOHHBIX TEXHOJIOTHHA.
.AnmaparHoe oGecrieueHre UHPOPMALMOHHBIX TEXHOJIOTUH.
.OCcHOBHBIE YCTPOWCTBA BBOA/BbIBOIa HH(POPMAIIHH.
.CoBpeMeHHbIE smart-yCcTpOoNCTBa.

KB Neé...
KB Ne7...
.AutuBupycHoe [10. Haznauenue. Buasbl
..KommnbrorepHsle ceTu.

KB Nel0..
KB Nell..
KB Nel2..

Kiaccudukamms mporpaMMHOTO 0OECTICUCHHUS.
Onepanmonnas cucrema. Haznauenue. Bunpl.

.JIokasibHBIE U I7100aIbHBIE CETH.

JT'nobansHas cetb UnTepuet. Pecypcest MHTEpHEeTA.

Ilouck nadopmaruu B UaTEpHETE.

CBoiicTBa HH(POPMALIMOHHBIX TEXHOJIOTHA.

[Tporpammer oduca oO1ero Ha3HAYCHHUS.

.. TexctoBbIif nponeccop. Co3znanue u GopmMatupoBaHue JOKyMeHTa. PazmeTka

CTpaHULbI, LIPUPTHI, CIIUCKU, TAOIUIBI, CTICIIHATIbHBIE BO3MOKHOCTH.

KB Nel6...Tabmuunsnii mporieccop. Co3ganuwe KHHUT, (OpMaTUpOBaHUE, CIClHATbHBIC
BO3MOKHOCTH. Dopmyiiel VB (Makpochr)

KB Nel7...Ilporpamma moaroroBku mnpeseHtauuii. Cosmanue cnaiinoB. Odopmienue,
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cChUIKH, anuMarus. @opmynsl VB (Makpochr)

KB Nel8...Ilonstue komnbioTepHoit rpaduku. IlonsTue pactpoBoii rpaduku, BEKTOPHOM
rpaduku u TpEXMEpHOH TpaduKy.

KB Ne19. Pabora B MHOTOQYHKIIMOHATHBHOM TpauIecKOM PeIakTope.

KB Ne20. Bo3aM0OXHOCTH 00BEKTHO-OPUEHTUPOBAHHOM mporpamMmbl MS Visio.

4. Kputepumn oueHuBaHUS

«5» «OTIIUYHO» HJIH «32UTEHO0» — CTYJEHT MOKa3bIBaeT TITyOOKOE U MOJHOE
OBJIAQJICHUE CcoOjJiepKaHheM MporpammHoro marepuana no OIl B coBepiieHCTBe
BJIaJICET MOHSTUITHBIM aIlapaToM U JIEMOHCTPUPYET YMEHUE MPUMEHSATHh TEOPUIO HA
IpaKkTUKe, peliaTh pas3JidyHble TMpaKTHUYeCKue M MpodecCuoHaNbHbIE 3a/1ayH,
BBICKA3bIBaTh U OOOCHOBBIBATh CBOU CYKJEHUS B (POpME rpaMOTHOTO, JIOTHYECKOTO
oTBeTa (YCTHOTO WM MUCBMEHHOIO), a TaKXe BBICOKHM YPOBEHb OBJIAJICHUE
o01muMHU ¥ podhecCUOHATBHBIMU KOMITIETEHIIMSIMU U IEMOHCTPUPYET TOTOBHOCTD K
npodeccuoHaNbHOM eI TeIbHOCTH;

«4» «XOopomIo» WM «3a4YTeH0» — CTYJIEHT B IIOJIHOM OOBEME OCBOMII
nporpammHblii Marepuan no OII, BiageeT NOHATHIHBIM aNapaToM, XOPOILIO
OPUEHTUPYETCS B HM3y4a€MOM MAaTe€pHUalie, OCO3HAHHO IPUMEHSET 3HAHUS UL
pelleHus] MPaKTHUYEeCKUX M MPO(PECCHOHANBHBIX 3a/lad, TPaMOTHO M3JIaraeT OTBET,
HO cojepkaHue, ¢popma oTBeTa (YCTHOTO HJIM MHUCHMEHHOTO) MMEIOT OT/EIbHbIE
HETOYHOCTH, JEMOHCTPUPYET CpEAHUHA YpPOBEHb OBJaJCHHE OOIUMU U
npo(ecCHOHANBHBIMA ~KOMIETEHUUSAMA M TOTOBHOCTh K MNPOQPEeCcCHOHATbHON
NEeSATEIbHOCTH;

«3» «yHOBJICTBOPUTEJIbHO» WM «3aYT€HO» — CTYICHT OOHapyXUBaeT
3HaHUE U IOHMMAaHHE OCHOBHBIX IIOJIOXKEHUH ITporpaMMHOro marepuana o OIl, Ho
u3jlaraeT €ro  HENOJHO, HEIOCIEN0BAaTEIbHO, JOIYCKaeT HETOYHOCTH B
ONPENCIICHUN IOHATUH, B INPUMEHEHUU 3HAHUW I PEUICHUSA MPAKTUYECKUX U
npo(eCCHOHANIBHBIX 3a7a4, HE YMEET J0Ka3aTelbHO OOOCHOBATh CBOM CY KJEHUS,
HO TpU OSTOM JEMOHCTPUPYET HHU3KUH ypOBEHb OBJIAJCHUS OOIIUMHU U
npo(ecCHOHANBHBIMA ~KOMIETEHUUSIMA M TOTOBHOCTh K TNPOQecCHOHATbHON
NEATEIIbHOCTH;

«2» «HeyIOBJIETBOPUTEJIbHO» WJIH «HE 3a4T€HO0» — CTYJICHT HMEeT
pa3po3HEHHbIE, O€CCHCTeMHbIC 3HAHHWS, HE YMEET BBIICIATh TJIABHOEC U
BTOPOCTEIIEHHOE, JIOMYCKAaeT OMMOKU B ONpPENENCHUU MOHSATUM, OECHOpsSI0YHO U
HEYBEpPEHHO u3Jlaraer mporpamMmubii matepuan no OIl  He ymeer mpUMEHSTh
3HaHUS [JJIs pEIIEeHUs TPAKTUYECKUX U  Npo(ecCHOHANbHBIX 3ajay, He
JEMOHCTPUPYET OBIAJCHUE OOMIMMHU U MPOPECCHOHAIBHBIMU KOMIIETEHUIUSIMH U
TOTOBHOCTH K MPO(ECCUOHAIBHOMN ACSTEIbHOCTH.
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5. UadopmaninoHHoe odecriedeHue

nepeyeHb y4eOHbIX M3JaHHM, AJIEKTPOHHBIX W3JIaHUM, 3JIEKTPOHHBIX U WMHTepHeT-
pecypcoB, 00pa3oBaTeNbHBIX TIAT(HOPM, IIEKTPOHHO-OMOIMOTEUHBIX CUCTEM, BEO-
CUCTEM JJisi OpraHu3alyl AUCTAHIMOHHOTO OOyYeHHs U YOpPAaBICHUS UM,
UCIIOJIb3yEMBbIE B 00pa30BaTEIbHOM IPOLIECCE KaK OCHOBHBIE U JONOJHUTEIbHBIE
VICTOYHHKHU.

OcCHOBHBIC HCTOYHHUKH:
1. Uudopmarmonnsie TexHosoruu: yueonuk/ I'oxoepr I'.C.- 5-e uzn.- M: OUL]
Axanemus, 2023 — 272 c.
2. NudopmaTtuka, aBTOMaTU3HUPOBAHHBIE MHGOPMAIIMOHHBIE TEXHOJIOTUU U
cuctembl, yueOHuk/I'Bozaesa B.A.- M.: ][ ®opym, UHDOPA-M,2018 — 544 c.

JlonoJIHUTEIbHbIE HCTOYHUKU:

1. Undopmaruka. Ilpaktuxkym: yueOHOe mnocobue / Yrpunouy H.JI.-
M.:KHOPYC,2020.— 264 c.

2. Wundopmaruka: yuyeOHuK s cryaeHtoB yupexnaenuit  CIIO/M.C.
[IBeTkoBa.- 6-¢ u3a., crep. - M.: U1 «Akagemus», 2020. - 352 c.

3. Hnadopmartuka: yueOHUK s cTyneHToB yupexnaenuit CIIO /E.B.
Muxeesa, O.1.TuroBa.-2-¢ usa., crep. - M.: 1L «Axanemus», 2018.-400 c.

4. Hndopmaruka: y4eOHUK LTSI CTYJICHTOB yUpexKACHUM
CIIO/M.C.11BeTKOBA.- 6-¢ u3M.,cTtep.-M.: 1L «Akagemus», 2020. - 352 c.

DJIeKTPOHHBbIE U3IaHUA (3JIEKTPOHHBIE Pecypchbl):

Hudposas odpazosarenbnas cpena CIIO PROFo0pa3zoBanue:

- Nudopmaruka: yuebnoe nocobue ansa CIIO / coctaButenu C. A. Pribanka,
I'. A. llIkaroBa. — Caparos : I[IpodobpazoBanue, 2021. — 171 ¢. — ISBN 978-5-
4488-0925-5. — TekcT : 3MEKTPOHHBIN // DNEKTpOHHBIM pecypc UUGPOBOI
obpaszoBarensHoit  cpenbl  CIIO  PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/99928 (nara obpamenus: 18.11.2020). — Pexxum noctyna:
JUTSE aBTOPU3HP. TIOTB30BaTENCH

- bammakoa, E. U. Wudopmarnka u uHPOpMAIMOHHBIE TEXHOJOTHHU.
Texnonorus padotet B MS WORD 2016 : yueOnoe noco6ue / E. 1. bammmakoBa. —
Mocksa : Al [Iu Ap Menua, 2020. — 90 c¢. — ISBN 978-5-4497-0515-0. — Texkct
. DJIGKTPOHHBIN // DNEeKTpOHHBINA pecypc 1udpoBoi oopazoBarenbHoi cpenbl CI1O
PROFo0Opazoanue : [caiit]. — URL: https://profspo.ru/books/94204 (narta
oOpamenusi: 28.03.2021). — Pexxum noctyna: ansa aBropusup. [lonszoBaTeneit

- bammmakoga, E. U. UndopmaTuka u mHPOPMAIIMOHHBIE TEXHOJIOTHUHU. Y MHBI
Excel 2016: Oubnuotexa Qynkumii : yueOHoe mocobue / E. M. bammakoBa. —
Mocksa : Al [Iu Ap Menua, 2020. — 109 c. — ISBN 978-5-4497-0516-7. —
TexcT : 3neKTpOoHHBIHN // DAEKTPOHHBINA pecypc HUPPOBOI 00pa30BaTENbHOMN CpeIbl
CIIO PROFob6pazoBanme : [caiit]. — URL: https://profspo.ru/books/94205 (nata
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obpamenus: 14.04.2021). — Pexum noctyna: 1jisl aBTOPU3UP. TTOJTH30BaTENICH

- I'anpuenko, I'. A. Undopmartuka mana xoisemked : ydeOHOe mMmocoOHe.
Oo6meoOpazoBatenpHas moarotoBka / I'. A. Tampuenko, O. H. [po3moBa. —
PocroB-na-/lony : ®enukc, 2017. — 382 ¢. — ISBN 978-5-222-27454-5. — Tekcr
: DJICKTPOHHBIN // DNEKTPOHHBIN pecypc mudpoBoit oopazoBatenbHOM cpeapt CI1O
PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/59322 (marta
oOpamenusi: 06.09.2020). — Pexum noctyna: ans aBropusup. [loas3zoBaTenei.

JJIeKTPOHHO-0MOJIMOTEYHAS cCUCTeMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html

Be6-cucteMa I OpraHM3amdM  JAUCTAHIMOHHOTO O0yYeHHS] H
yIpaBJIeHHS UM:

Cucrema mucranimonHoro obydenus OI'AIIOY «AnekceeBCKuil KOIIIEmE»
http://moodle.alcollege.ru/
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