IENAPTAMEHT BHY TPEHHEN 1 KAJIPOBOM NOJIMTUKHA BEJITOPOJACKOM OBJIACTH
OBJIACTHOE TOCYXAPCTBEHHOE ABTOHOMHOE
IPOPECCHOHAJIBHOE OBPA30OBATEJILHOE YYPEXJIEHUE
«AJIJEKCEEBCKHH KOJLJIEK»

YTBEPXJIALO:
3aM. JupeKTopa
I'".JI. PemreraukoBa

20 of 2000

MeToaudeckue peKOMeHIANH
10 OPraHH3AIMHA CAMOCTOSTEIHLHON PadoThI CTYJEHTOB
no yuebnoit puciumuiuae OI1.14 OdurcHble NporpaMMHEIE IPOLYKTEL
crneransaocT 09.02.04 MHbOpMAaIMOHHEIE CUCTEMBI (TI0 OTPaciLsIM)

Kocunora 1.B.,
[IPEoaaBaTellh o0menpodeCcCHOHAIBHBIX NUCIUILINH U
npodecCHOHATBHBIX Moayiel crnemmansHocTH 09.02.04
HubopMamoHHbIe CHCTEMEI (II0 OTPacIIIM)

Agexceeska - 2020



PaccmoTtpeno Ha 3acenanuu [IIK
001IenpoheCCHOHANBHBIX AUCIUILIAH U
mpodecCHOHATBHBIX MOYJIEH
cneruansaoctei 09.02.04
HudopMaIoHHbIe CUCTEMBI (T10
orpacisim) u 09.02.07 MadopmanuoHHbIe
CHCTEMBI B POTPaMMHUPOBaHUE
TIpotoxon Ne /ot 3708 2020.
[pencenarens ¢/7=/- Kocunora .B.
=7

JlanHblE METOMWYECKHE PEKOMEHIAIMK INpeqHasHAa4YeHBl I CTYJACHTOB
crermanbHocTH  09.02.04 HMudopmanuoHHBIE CHCTEMBI (IO OTpacisiM) IIpH
BBIIIOJHEHUY BHEAYIUTOPHOM CaMOCTOSTETbHOM paboThI 10 y4eOHO! AUCIMILINHE
OIL14 OducHele IporpaMMHBIE IPOILYKTH, pa3pabOTaHBl B COOTBETCTBUH C
[TonoxenrieM 00 OpraHW3alldMl CaMOCTOSTENBbHOW paboThl OOydJaromuxcs B

OI'ATIOY «AnexceeBCKUM KOJUIEIXK.

B MeTogWdecKuxX PEKOMEHIAIUIX
BHEAYIUTOPHOW CaMOCTOSITENBFHON pabOThl, JaHbl YKA3aHUS II0 MX BEHIIOJIHEHHIO,

OIIPEACIICHDI ¢)OpMBI KOHTPOJILA.

CocTaBUTENE:
Kocunosa U.B..

ompefelieHa  CYIHOCTb,

IIpernoaaBaTeib o0menpoheCCHOHANBHBIX TACIUIUINH U IPOMeCCHOHAIBHEIX
Moxynel crerpansaocta 09.02.04 MHopMaImoHHbIe CUCTEMEI (II0 0TPACIIM)



COJIEP)KAHUE

BBE/IEHVE

1.TEMATUYECKUI TUIAH BBITIOJHEHUS CAMOCTOSTEJIBHON
PABOTEHI '

2 METOIMUECKHUE VKA3AHUS K BRITIOJIHEHVIO 3AJTAHVIM 1)1
CAMOCTOSTEJILHOM PABOTBI

3. MTHOOPMAILIMIOHHOE OFECITIEYEHUE

(9,

24



BBEJAEHUE

MeronpudecKkde pPEKOMEHIANWK IIpeJHA3HAYEHBl [UId CTYICHTOB CHCIMATBHOCTH
09.02.04 MudopMamuOHHEE CHCTEMHI (IO OTpPAciAM) IpPH BBIIOJHEHWA BHEAY[UTOPHOM
CaMOCTOSTENbHOH paboTs! 1o y4yebHoi mucnummHe OI1.14 OducHbIE IPOrpaMMHEIE TPOAYKTHI

Llenp METONMYECKHX YyKa3aHMil: OKa3aHHE IIOMOINM CTYy[AEHTaM B BBHIIOIHECHUH
camocTosTenbHOM paboTs! o mucruumae OI1.14 OducHbe IPOrpaMMHBIE IIPOTYKTEL.

Ienan 1 328299 TECHUILIAHEI - TP00BAHHUA K Pe3yJLTATAM OCBOEHUS
MHACIUILIAHBI:

B pesyinbrare OCBOCHHS NUCIMIUIAHBI OOydJaromuiics NOIDKEH oOnanars OOIMMH H -
npodeccuonansabME KoMnereHnusME cornacao @I'OC CIIO:

IMpodeccuonanpupie (IIK) u obmme (OK) xOMIETEHIUH, KOTOPBIE aKTyalnu3UpyIOTCS
[IPH U3y9IEeHUH YIeOHON TUCIUIIIMHEL

OK 1. IlomuMmars CyIIHOCTH W COIMAIBHYIO 3HAYMMOCTh CBOEH Oymymmen
mpodecCry, MPOSBIIATE K HEM YCTOMYHBEIA HHTEPEC.

OK 2. Opraum3oBBIBaTE COOCTBEHHYIO NESITEIBHOCTH, BHIOMPATh THUIIOBEIE METOMIBL U
CIIOCOOBI BEIIONHEHMS MPOGEeCCHOHATBHBIX 38/1ad, OLICHUBATh UX 30 ()EKTUBHOCTD ¥ Ka9eCTBO. .

OK 3. IlppHAMATh peIIeHys B CTaHAAPTHBIX M HECTAHAAPTHLIX CHUTYallusIX U HECTH 32
HUX OTBETCTBEHHOCTD.

OK 4. OcymecTBIsSTh TOMCK M HCIONb30BaHHME HH(DOpMAIMH, HEOOXOMMMOH Juid
5(GEKTHBHOrO BBIIOIHEHHUS MPO(YECCHOHANBHIX 3334, NPO(YECCHOHANBHOIO ¥ JIMIHOCTHOTO
pa3BUTHS.

OK 5. Hcnmomm3oBarh  HHPOPMAIMOHHO-KOMMYHHMKAIIMOHHEBIE  TEXHOJOIHH B
npodecCHOHATHHON NEITEIbBHOCTH.

OK 6. PabGorars B KOJUIEKTHBE M KOMaHZE, 3(p(eKTUBHO 0OIAThCA € KOJUIETaMH,
PYKOBOJCTBOM, IOTPEOUTEILIMH.

OK 7. Bparb Ha cebs OTBETCTBEHHOCTh 3a DabOTy WICHOB KOMaH bl
(TOTYMHEHHBIX ), pe3y/IbTaT BBIIOTHEHUS 3a1aHUMH.

OK 8. CaMOCTOSTENbHO ONpeneNITh 3aJadd Npo(ecCHOHATBFHOIO U JIMYHOCTHOIO
pasBHUTHS, 3aHHMAaThCS = CaMOOOpa3OBaHHEM, OCO3HAHHO  IUIAHWPOBAaTh  MOBHINIEHHE
KBaTH(QUKAITAH.

OK 9. OpreHTHPOBATHCS B YCIOBHIX YaCTOH CMEHBI TEXHOJIOTHH B MPOQECCHOHAIBHON
JIeSITEIEHOCTH.

[1K 1.2. B3auMOeHCTBOBATE CO CIIENUAIMCTAME CMEXHOTO IPOGHMIIL IpH pa3paboTke
METOJIOB, CPEICTB U TEXHOJIOTHil IPIMEHEHHUSI 00BEKTOB IPOYECCHOHABHOM NEATENBHOCTH.

IIK 1.3. IlpoussomuTs MOMUGWMKAIMIO OTAENBHBIX  MOXyNeH HMHGOPMAlMOHHOM
CHCTEMBI B COOTBETCTBHH C pab0OYnM 3a/laHHEM, JOKYMEHTHPOBATh IIPOU3BEACHHBIC H3MECHEHH .

IIK 1.6. VYuacTBOBarb B ONEHKE KadeCTBa M OSKOHOMHYECKOH 3G(PEKTHBHOCTH
HHPOPMALMOHHON CUCTEMBL.

IIK 1.7. TIpou3BOAMTh HHCTAUIAIMIO M HACTPOWKY HH(OPMAIMOHHOH CHCTEMEI B
paMKax CBOEH KOMIICTEHIINH, TOKYMEHTHPOBATh PE3yIbTaThl paboT.

ITIK 1.9. BEIIONHSATE perjiaMeHThl 10 0OHOBJICHHIO, TEXHHYECKOMY COIIPOBOXICHHIO H
BOCCTAHOBJIEHHIO JaHHBIX WHOOPMAIIMOHHOM  CHCTEMBI, paboTarb C  TEXHHYECKOH
JOKYMEHTAIUEH.
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3. METOIMYECKHUE PEKOMEHJAIINH 110 U3YYEHUIO TEM
YUYEBHOU JTUCITAILINHBI

MeTtonudyecKne peKOMeHIANHH 110 IOAr0TOBKE,
3amUTe COO0MEeHHIt

Coolmenne — IyOIMIHOE BEICTYIUIEHHE, IPEICTABILIONIEe COO0U Pa3BEPHYTOE U3NOKEHHE
OIpeeTEHHON TEMBL
DTanbl NOAr0OTOBKH COO0IMEHHS:

1. OmpeneneHne eI COOOMEHHS.

2. Tlox6op HeOGXOMMMOro MaTepraa, ONpPEAEISIOMEro COAEPKaHNe COOOICHHUS.

3. CocrapieHue ILIaHa COOOIIEH S, pacpeeleHue COOpaHHOro MaTepraia B
HEOOXOIMMOM JIOTHYECKOM HOCTIEeN0BATELHOCTH.
O61Iee 3HaKOMCTBO C JIMTEPATYPO ¥ BEINEICHUE CPEH HCTOYHUKOB TJIABHOTO.
VTouHEeHHE IUIaHa, 0TOOp MaTepraia K KaXXKIoMy IIyHKTY ILIaHa.
KoMuo3umuonHOe 0OpMIICHHE COOOIIEHHSL.
3ayurBaHHe, 3aIIOMIHAHIE TEKCTA COOOIEHM S, IIOATOTOBKA TE3UCOB BHICTYIIIICHHUA.
BricTyIuieHuE ¢ COOOIIEHUEM.

9. OO6cyxneHue COOOIEHHS.

10. OnenuBanre COOOIEHHS

Komno3unuonnoe oopmiieHne coo0meHns— 3TO €r0 pealbHas peueBast BHEIIHAI CTPYKTYpa,
B HEll OTpaKaeTCsi COOTHONIEHNE JACTEH BEHICTYILICHHS MO UX IEINH, CTHIHCTHYECKUM
' 0COOEHHOCTSM, 110 00BEMY, COUCTAHHIO PAHOHANBHEIX ¥ SMOMHOHATBHBIX MOMEHTOB, KaK
IPaBHUIIO, 3IEMEHTAMU KOMIIO3UIIUH 0K SBIISIOTCS: BCTYIUICHHE, ONPE/IEICHNE IIPeIMeTa
BBICTYILICHHS, U3JI0KEHHE (OIPOBEPIKEHHUE), 3aKIIOUCHHE. BEICTYIICH)E COCTOUT 13
CIIEIYIOINUX YacTeH:
BeTymienne IoMoraeT 00eCeYrTh YCIeX BRICTYIUIEH A [0 F000# Temaruke. Berymierue
JIOJDKHO COZIEpXKaTh: '

e Hassanue coolOmenus;

e COOOIIECHNE OCHOBHOM HJIEH,

e COBPEMEHHYIO OIICHKY IIPEJIMETA U3JI0KCHU;

e KpaTKOe MepedrCIeHIE PACCMATPUBAEMBIX BOIIPOCOB;

e HHTEPECHYIO AJIA CIymarenei GopMy U3JI0KEHHS,
- QKIIEHTHPOBAHNE OPUTHHATIBHOCTH IIOAXO0A.
OcHOBHas 9aCTh, B KOTOPOH BHICTYMAIOIIUH JOJDKEH PACKPBITh CYTh TEMBI,
OOBIYHO CTPOUTCS [0 MPUHIHUITY OTYETA. 3aa49a OCHOBHOM YacTH: IPEICTaBUTh
JOCTATOYHO JAHHBIX JUIS TOTO, YTOOBI CIIYIIATEeNH 3aHHTEPECOBATMCH TEMOX H
3aX0TeIM 03HAKOMUTHCS C MaTEpUaIaMH.
3aKI09eHne - 3T0 YETKoe 0000IIeHNe W KpaTKKe BBIBOABI IO M3JIaracMoi TeMe.

e A -

3. Kpurepun oeHKH COO0IMEHN:

- COZEPKATENHHOCTD, IOTHIHOCTh, apryMCHTHPOBAaHHOCTH H3II0XKEHHUS MaTepraa u 00o0menne
BBHIBOJIOB;
- yMeHHE aHATH3APOBATH PA3JIMIHbIC HCTOYHUKH, H3BIEKaTh U3 HAX
FICIEPILIBAIONIYIO HH(OPMAIIHIO, CHCTEMATH3HPOBATh B 00001IaTh MaTepHaIlsL;
- YMEHHE BBIIBIISITH HECOBIAACHUS B PA3IMYIHBIX MO3UIUX, CY)KICHUIX 110
npobieme pedepara, 1aBaTh KM KPUTHYECKYIO OLCHKY;
- IPUCYTCTBHUE JINYHOCTHOH IO3HIMK aBTOPA, CAMOCTOSTENBEHOCTE,
OPHIHHATBHOCTE, 000CHOBaHHOCTH €TO CYXKICHHUH;

e yMeHHE SCHO BHIPAXATh CBOY MBICIH B IHCEMEHHOH QOpMeE, APKOCTH, 0OPa3HOCTh

BEIPOKEHHUHN, HHIXBATYJIBHOCTS CTHIIA pedepara;
o cobmopenre TpeGOBaHMI, IPENBSIBIIEMBIX K 0QOpPMIEHHIO pedepara;



e HaNMYHe W KAauecTBO IPIJIOKEHUH K pedepary.

BLImOHEHNEe BHEAYIUTOPHBIX CAaMOCTOATENBHBIX PaOOT yJaIlUXCs B MPONECCe U3y ICHH
mucnAumEbL OQHCHBIE IPOrPaMMHEIE IPOIYKTE! B IPOQECCHOHANBHON AEATENBHOCTH SBIACTCA
BAKHEHIMM 3TallOM OOy9eHHs, KOTOPBHIH CIOCOOCTBYeT CHCTEMATH3alliH W 3aKPCILICHMIO
IOJIy9CHHBIX TEOPETHUECKUKX 3HAHMA M TPAKTHYECKHX YMEHHH IO yueOHOM MUCIUILIMHE,
Pa3BUTHIO [O3HABATEIBHBEIX CIIOCOOHOCTEH H aAKTHBHOCTH obygaronmmxcs, (HOpMHPOBAHHUIO
TAKAX KadecTB JIMYHOCTH, KaK OTBETCTBEHHOCTh M OPraHM30BaHHOCTH, CaMOCTOSATEIBHOCTH
MBIIUICHNSI, CIOCOOHOCTH K CaMOCOBEPIICHCTBOBAHWIO W CaMoOpealu3alldd, a Takxke
BOCITHTEIBAET CAMOCTOSTEIPHOCTD KaK JIAYHOCTHOE KadeCTBO OYAyIIEro CrennuaiucTa CpeIHero
3BEHA.

Kax GBI XOpOIIO He yCBAaMBAJI CTYAEHT 3HAHHS IO KOHCIEKTY JIEKIMH 1 Y4eOHHUKY, ITOrO
HEJOCTATOYHO, YTO6EI OCHOBATENBHO OBIAIETh H3ydaeMoil Hayko#. Heo6xomumo obparesue K
TeopeTmyeckuM paboraM. ECTeCTBEHHO, 9ro H3y4eHHE TaKOH JMTEPaTyphl HE MOXCT
OCYIIECTBIATECS BO BPEMs Ay[JMTOPHBIX 3aHSATHH, CIENOBATCIILHO, 3TO HEOOXOIUMO JIeNaTh
CTyIEHTaM CaMOCTOSATEILHO.

O6yueHHe B KOJUIE[KE HEBO3MOXHO 0€3 HABBHIKOB CaMOCTOSTEIBHOH pabotel, 6e3
YCTOHUMBOIO CTPEMJIEHHS K IIOCTOSHHOMY MOTONHEHHIO, OOHOBJICHHIO M COBEPIICHCTBOBAHMIO
3HaHWH B IPOILECCE CAMOCTOSTENBHOM pabOThHL, B XO/C KOTOPOH CTYACHT NOIDKEH HAyIHTHCS
BEUIEJIATH II03HABATENBHBIE 33J1aul, BEIOMpPAaTh CIOCOOBI MX PEIICHHS, BBIIONHATH OIEpPalMH
KOHTPOJIS TNPABHIGHOCTH pEIMIEHHs IIOCTABICHHOH 3aJadud, COBEPINCHCTBOBATH HABBIKH
peAN3aIMI TEOPETUUECKIX 3HAHMH. '

Camocmoamenvuaa paboma - BUI IESTEIPHOCTH CTY[AEHTOB, BBIIOJNHSCMBIA HMH IIO
3a/[aHMIO NIPENIOIABATENS Ge3 €ro HEMOoCPENCTBEHHOTO YIACTHsl, UIlH JIF000H BUJ NeATENBHOCTH,
CBSI3aHHEIA C OBIIQICHUEM 3HAHHM. ‘

JaHHBIe METOJWYECKHE YKa3aHHsS IO CaMOCTOATENHHOH paboTe MPEeNCTaBILAIOT coboit
KOMIUIEKC PEKOMEHAIMA M Pa3bACHEHHH, MO3BOJLIOMIUX CTY[EHTY ONTHMAIbHBIM obpazom
OpraHu30BaTh IPOIIECC CAMOCTOATENBHOTO M3y ICHHS JUCIUILIAHEL.

Camocmosmenvuyto pabomy Heob6xo00UMo 6ecmu no creoyloujemy niany:

1. Vi3yunts pexomermoBaHHYIO IUTEPATYPY, PACKPHIBAIOMIYIO
IPEIIOKEHHBIE BOIIPOCH

2. B 3aBHCHMOCTH OT BH/Ia CAMOCTOSITEIBHOM PabOTHI:
— 1mpoBecTH 00CIe0BaHME;
—— IOATrOTOBHUTH IPE3CHTAIHIO;
— IOArOTOBHUTH HHPOPMAIMOHHEIA OYKIIET;
— odopmuts pedepar, JOKIAL U T.1.;
——  COCTaBUTH KOHCIIEKT 3aHATHS;
— paspaborars nocobue;
——  COCTaBHTH KPOCCBOPZA H T.JI.

3. OdopMHTE Pe3yIbTAT CAMOCTOSTENBHOH NEATENBHOCTH

IIpy BEIIONHEHMH CAMOCTOSTENHHBIX paboT CTYACHT JOIDKCH CaM IPHHATh PEIICHHE 00
OITHMAIGHOM HCIIONB30BAaHAH BO3MOXKHOCTEH MpPOrpaMMHOro obecmedenms. Ecmi mo xomy
BBIIOJIHEHHS CAMOCTOSTEIBLHOM pabOTHl y CTYACHTOB BO3HMKAIOT BOIPOCHI U 3aTPyIHEHHMS, OH



MOXET KOHCYIBTHPOBATECS y Hpenomaparess. Kaxnad paboTa OLICHHBACTCS IO MATHOALTEHOH
cucreMe. KpuTepru ONECHKH IPHBENCHBI B KOHIE METOMMICCKHUX pPEKOMEH/IalUK [0 KaXIOMY

BHJy CAMOCTOSTENBHOM paboTHL.



METO/IMYECKUE PEKOMEH/IALIAY 10 U3YUEHMIO TEM YYEBHOM
JCLITUIHBI

MeToaudecKue PeKOMEHIANNH 110 BLINMOJTHEHHIO NPE3eHTANIN

KOMIIBIOTEPHYIO IPE3EHTALHIO, COIPOBOXKIAIOMIYIO BBICTYIUICHIE NOKIAIIHK, ymoOHee
BCEro MOATOTOBHTH B mporpamme MS PowerPoint. IIpeseHTanus Kak JOKYMCHT IPEACTABIACT
coBoif MOCIENOBATeFHOCT CMEHSIOMMX JApYT Jpyra CIaifoB - TO €CTh SICKTPOHHBIX
CTpaHUYeK, 3aHAMAIOMHUX BECh 3KPaH MOHHUTOpPA (6e3 mpuECyTCTBHS IaHeell mporpammbt). Hamme
BCEr0 JEMOHCTpAIES NPE3EHTAUMH MPOENUpyeTcs Ha OONBIIOM OSKpaHe, Pexe — Pas;acTCd
cOOpaBIIAMCS KAk NedarTHB Marepuan. KonmdecTBO CAHAOB aICKBATHO COACPKAHMIO H
IIPOIOJIKUTENEHOCTH BEICTYILIEHHS (HalpAMep, UL S-MUHYTHOTO BBICTYILICHIA PEKOMEHITYETCS
HCIIONB30BaTh He 6onee 10 crmaiinos).

Ha mepsoM ciaiiie OOs3aTeNBHO MPENCTABIACTCS TEMAa BBICTYIUICHHS W CBEICHHA 00
aBropax. Cliefyromue CIaifIsl MOXHO IOJrOTOBHTh, HCIIOMB3YS JABE PA3IUIHEIC CTPATErHH HX
HOJTOTOBKH: '

1 crpaTerns: Ha clai/bl BEIHOCHTCS OMOPHBIA KOHCIEKT BBICTYIUICHUS M KIFOUCBEIC CIIOBA
¢ TeM, UTOGHI TIONB30BATHCS MMH KaK IUIAHOM IS BBICTYIUICHHs. B sToM ciydae K crnaiiam
IPEIBABIAIOTCS CIETYIONHe TPEOOBAHMS:

»  00BEM TeKcTa Ha ciaiiie — He Oonplne 7 CTPOK;

=  MapKEpPOBAHHEIH/HyMEPOBAHHEIA CIIMCOK COICPXKHT He botee 7 9JIEMEHTOB;

"  OTCYTCTBYIOT 3HAKM IyHKTyalud B KOHIE CTPOK B MAapKHPOBAHHBIX H
HYMEPOBAHHBIX CIMCKaX;

B 3HauUuMasi I/IH(I)OpMaHI/ISI BLIICISIETCSI C ITIOMOINBIO IBETA, KETILA, 3(1)(I)CKTOB
anuMaIyu.

OcoGo BHEMATENHHO HEOOXOIMMO IIPOBEPHTH TEKCT HA OTCYTCTBHE OMMOOK M ONEYATOK.
OcHOBHas OImMOKa IIPH BEIOOPE JAHHOM CTpaTeruu COCTOMT B TOM, YTO BBICTYAIOIIUC 3AMCHAIOT
CBOIO PeYb YTEHHEM TEKCTA CO CIIAK/IOB. '

2 crparerds: Ha CIAIBl TOMemaeTcs (axTHYecKuli MaTepHal (TaGmunel, rpadHKy,
doTorpadun u TP.), KOTOPHIH SABIAETCH yMECTHBIM H JOCTATOYHBIM CPEJCTBOM HATJLATHOCTH,
IOMOTAeT B PACKDHITHM CTEpXKHEBOM HJCH BBHICTyIUICHHs. B aTom cimydae K crnainam
IPEIBABISIOTCS CIETYIOIIHAE TPEOOBAHMS:

»  BRIOpAaHHEBIE CPEJICTBA BU3YATH3AIAH HHOPMAIIH (TabmuIsL, cXeMBl, TpadyKy | T. 1.)
COOTBETCTBYIOT COJIEPIKAHHIO;

"  HCHONB30BAHEI WILTIOCTPAIMY XOPOIIETO KadecTBa (BEICOKOTO PaspelICHIs), C YeTKAM
 u306paxeHreM (KaK IPaBAIo, HUKTO U3 NPUCYTCTBYIOMIX HE 3aHHTCPECOBAH
BUMTHIBATBCS B TEKCT HA BAIIMX CIIAMIAX ¥ BCMATPHBATECS B MEJIKHE MILTIOCTPALUT);

MakcEMaIbHOe KOJMYEeCTBO rpadmdeckoli mH(OpMAIME Ha OJHOM Cialife — 2 pHCYHKa
(dororpadmu, cXeMbl H T.J.) C TEKCTOBBIMM KOMMEHTaPHIMU (ge Gosee 2 CTPOK K KaXIOMY).
Haubonee BaxkHas nH(GOpMAITHs JODKHA PAaCojiaraTbCs B HEHTPE SKpaHa.

OcHOBHas OIIMOKAa IIPH BHIOOpE - JaHHOHK CTpAaTerdd — «COPEBHOBAHHE» CO CBOMM
WUIIOCTPATHBHBIM MATePHaIoB (ayIUTOPHH HE NPEIOCTaBIAETCS JOCTATOMHO BPEMCHH, 91005
BOCIIPMHSATh Marepral Ha chaiinax). OOBMHBIM CIaiT, 6e3 3((dexToB aHHMAIMH HOJDKECH
J€MOHCTPHPOBAThCS Ha 3KpaHe He Meree 10 - 15 cexyHA. 3a MEHbIEe BpEMsl IPHCY TCTBYIOMHE
HE YCIIEET OCO3HATH COIepXkaHme craiya. Eciu Kakad-TO KapTHHKA [OSBHIACE HA 5 cexyHnm, a
TIOTOM TYT € CMEHMJIACH IPYTOH, TO ayTuTOpHs OyAEeT CIMTaTh, ITO NOKIAMINK e€ TOATOHACT.



O6patHOro (mO3WTHBHOrO) 3PdeKTa MOXHO JOCTHIHYTH, €CIH IOKIAIIHK IPOJIHCTHIBACT
MHOECTBO CIIAHIOB CO CJIOKHBIME TabluIamMyd ¥ A@arpaMMaMi, TOBOps IpH 3ToM «Bot TyT
IIPUBEJIEH PA3HOTO POJA 6CHOMO2AMENbHbIH MATepHall, HO sl €r0 X049y IPOIYCTHTb, YTOOBI HE
Ieperpyarh BHICTYIUICHHE ITOApoOHOCTMI. [IpaBna, Takoi npuem nenarh B Haiaie U B KOHYe
Hpe3eHTally — PUCKOBAHHO, ONTHMAJIbHBIA BADHAHT — B CEPEIIMHE BHICTYIUICHI.

Ecimu Ha crajifie IPUBOMUTCS CIOXHAs AUArpaMMa, €€ He0OXOAUMO IPEIBAPUTH BBOIHBIMU
cnoBamu (Hampumep, «Ha 3To#f nuarpamMme IPHBOTWTICA TO-TO U TO-TO, 3€ICHBIM OTMEYCHEI
mokazatenu A, CHHMM — IIOKasaTeaw by»), ¢ Tem, 4ToOBl JaTh BpeMs ayJAUTOPDHH Ha €€
PaccMOTPEHME, & TOJNBKO 3aTeM IPUCTYNaTh K ee 0OCyxmeHuro. Kaxnprni craiin, B cpenHeM
IOJDKEH HaXOJHUThCA Ha dKpane He Menbime 40 — 60 cexynz (6e3 ydera BpeMEHH Ha CIIyYaHO
BO3HHKIIEE OOCYX/aeHwe). B CBI3M C 3TUM Jydlmle HACTPOMTH IIPE3CHTAlMI0 HE Ha
aBTOMAaTHYECKHM II0Ka3, a Ha CMEHY CIalIOB CaMHUM JOKIIATIMKOM.

Oco60 TIIATENBHO HEOOXOIMMO OTHECTHCH K Ogopmaenuio npesenmayuu. Jns Bcex
CHali/[OB IpPE3EHTAIlMd M0 BO3MOXXHOCTH HEOOXOAMMO HCIONB30BaTh OJMH H TOT JKE INabioH
oOpMIIEHHSI, KEIb — Ul 3arojIOBKOB - HE MEHbINE 24 IyHKTOB, A1 HHYOpMAaluH - L
urpopmanuu He MeHee 18. B mpe3eHTanuAX He IPUHATO CTABUTH IIEPEHOCHL B CIIOBAX.

IMoxymaiite, He OTBIEKaiiTe M BB CIIyImaTeliel cBoeH ke mpe3cHTauer? SIpkue Kpackw,
CIIOKHBIE IBETHBIE IIOCTPOCHHMS, W3JMINHSAI aHUMAalWs, BBIIPBIIHBAIOMMHA TEKCT HIH
HILTIOCTpAliss — He caMoe JIydinee JOIOIHEHHE K HaydHOMY JOKIany. TakkKe HeXenaTeIbHbI
3BYKOBBIE 5Q()EKTHI B X0/Ie IEMOHCTPAllUy IIpe3eHTanuy. HaurydIuMy SBJISIOTCS KOHTPACTHBIE
neera Gona u Tekcra (6enbiit GOH — YEPHBIH TEKCT; TEMHO-CHHMH (OH — CBETIIO-KENTHIA TEKCT U
T. 1.). JIydie He cMeIMBaTh Pa3Hbe THIIB MPHQPTOB B ONHOM Ipe3eHTaMU. PEKOMEHIyeTCs He
3JI0yIOTPEOIATH IPOMUCHBIME OyKBaMU (OHH YHTAIOTCS XYKE).

HeKoHTpacTHEIE CIaiapl OyIyT CMOTPETHCS TYCKIBIMU M HEBBIPA3HTEIBHEIMH, OCOOEHHO B
CBETIBIX ayauTopusx. J{is ydmelf opHeHTalMy B IPE3CHTAIMM IO XOAY BBICTYILUICHHS JIydIIe
IPOHyMepoBaTh criaimsl. JKenarensHo, 4ToOB Ha Claiflax OCTaBAIMCH IIONI, He MeHee 1 cM ¢
KaXIOH CTOpOHBL BcrmomorarensHas HHGopManus (YIPaBISIOMHAE KHONKH) HE JOIDKHBI
npeobianath HaJ OCHOBHON uHGopMamued (TEKCTOM, HILIIOCTpanusaMu). Fcmons3oBaTh
BCTpOEHHEIE SQQEKTHl aHMMAIME MOXHO TONBKO, Korga 6e3 3Toro He OOOHTHCH (HampHMeEp,
[OCIIENOBATENFHOE MOSBICHHE DJIEMEHTOB auarpamMmbl). Il aKIEHTHpPOBaHH: BHHUMAaHHA Ha
KaKOM-TO KOHKPETHOM HHpOpMAaIiy ciaiifia MOKHO BOCIIONIB30BATELCH Ja3epHOM YKa3KOM.

JlrarpaMMbl TOTOBSITCSL C MCIIONB30BAHUEM MacTepa AMarpaMM TaOJIMYHOro Mpolleccopa
MS Excel. J{ng BBOJA YHCIOBHIX JaHHBIX HCIOJNB3yeTCS YHCIOBOM (OpMAT C pasfIelUTeeM
rpynn paspsanoB. Eciw naHHBIE (MOINHECH NAHHBEIX) SBISIOTCA JPOOHBIME YHCIAMH, TO YHCIO
0TOOpaKkaeMBbIX JECATHYHBIX 3HAKOB JOJDKHO OBITH ONMHAKOBO I BCEH TPYIIBI STUX JAHHBIX
(Bcero psima momamnuceit NaHHBIX). JlaHHBIE U IOINACH HE JODKHBEI HAKJIAABIBATHCS IPYT Ha Apyra
U CIMBAaThCA C rpadMUecKUME 3JIeMeHTaMd auarpamMMsl. CTpYKTYpHBIE OMarpaMMbl TOTOBATCS
IIpH TIOMOIIY CTAHAAPTHEIX CPeAcTB pucoBanus nmakera MS Office. Eci mpu popmaruposanuu
ciaiila ecTh HEOOXOAUMOCTH IPOIOPIIMOHATHHO YMEHBIIUTH pasMep AMarpaMMEL, TO DasMep
MpU(QTOB PEKBU3UTOB JOJDKEH OBITh YBEIMYEH C TAaKAM pPacyeToM, 4YTOOBI pealbHOe
oToGpakeHre OOBEKTOB AHMArpaMMBI COOTBETCTBOBAIO 3HAYECHHAM, YKa3aHHBIM B Tabmune. B
TabIMmax He IOJDKHO OBITH Ooiiee 4 CTpOK ¥ 4 CTOJNOIOB — B NPOTHBHOM CIIydae JaHHEIE B
Tabmune OyfeT HMPOCTO HEBO3MOXKHO YBHAETH. SIueiikum ¢ Ha3BaHMAMH CTPOK M CTOJONOB H
HauboJlee 3HAYMMEIC JaHHBIE PEKOMEH Ty€ETCs BBIIEIATH IIBETOM.

Tabnuumas wWHGOpPMANUs BCTABISETCS B MaTephHalbl KaK TaOnuia TEKCTOBOIO
nponeccopa MS Word wmnmm tabmugaoro mpomeccopa MS Excel. Ilpu BcTaBke TabmuIBl Kak
00BbEKTa ¥ IPOIOPIHOHAIHPHOM HM3MEHEHHH €€ pasMepa pealbHbI O0TOOpaKaeMBI pasMep
mpudTa KomkeH OpITh He MeHee 18 pt. Tabmwiel 1 guarpaMMel pasMEINarOTCs Ha CBETIIOM HIH
Oenom GoHe.



Ecru BEl mpe/imounTaeTe BOCIONB30BATHCS IIOMOIIBIO OTeparopa (4ro Toxe BO3MOJXKHO),
a He JICTaTh CJaibl CAMOCTOSTENHHO, OYEHb IIOJIE3HO MPEXyCMOTPETh CCHUIKM Ha CIAiibl B
texcre moxnana ("Crexyrommi cnaiin, moxanyicra...").

3aKIIOUNTEIBHENA ClIaii] Ipe3eHTalny, conep arnuii TekeT «Cracu6o 3a BHUMAHHE) M
«KoHer, BpsA U IPHEMIIEM sl IIPE3CHTAINH, COMPOBOX/IAIONIEH MyOIMIHOE BEICTYILICHHE,
TIOCKOJIBKY 3aBEpIICHHE II0Ka3a CIaiifioB ele He SBIeTCs 3aBepIIeHreM BEICTYIUICHHS. Kpome
TOro, TakWe CIAlmbl, TaK e Kak H chaiin «Bompock?», XyOmMpyIOT YCTHOE COOOIICHHE.
OnTEMAaIBHEIM BAPUAHTOM IIPEACTABIIIETCS IOBTOPEHME IIEPBOTO Claiia B KOHIIC IPE3CHTallH,
HIOCKOJIEKY 3TO Ja€T BO3MOXHOCTb €IIE Pa3 HAIOMHHTE CIyIIAaTeNsIM TEMY BBICTYILICHHA H HMS
JOKJIaI9MKa ¥ 00 HEPERTH K BOIpOcaMm, JIn0O0 3aBEPIIUTE BEICTYILICHHE.

Il moxasa (aiin npeseHTANWH HEOOXOIMMO COXpaHHTH B (dopmare «JlemoHCTparms
PowerPointy (Paiin — Coxpanuth kKak — Tun daiina — Jlemonctpanus PowerPoint). B atom
clydae IIPE3CHTAIMs aBTOMATHYECKHM OTKPHIBAETCS B PEXHME IONHO3KPAaHHOIO IOKa3a
(slideshow) i ciymaTenn u36aBieHsl Kak OT BUa pabodero okna mporpammel PowerPoint, Tax u
OT IIOTEPh BPEMEHH B Hadale II0Ka3a IPE3EHTAIMH. :

ITocIte IOATOTOBKM IIPE3EHTAIMH ITOIE3HO IIPOKOHTPOIHUPOBATE Ce0s BOMPOCAMHU:
e yJamoch JH JOCTHYh KOHEYHOH IleNHM Npe3eHTamud (9YT0 YHAnoch ONPENETHUTS,
OOBSICHATD, TIPEVIOKUTE HITH IIPOAEMOHCTPHPOBATH C IOMOMIBIO HEe?);

e K KakUM OCOOEHHOCTSM OOBEKTa IIPE3CHTAMN YAAJI0Ch IPUBJICYbL BHUMAHHC aYI[I/ITopI/II/I?
e HE OTBJICKACT JIX CO3JaHHAas MPE3CHTANA OT YCTHOT'O BI:ICTYIIJICHI/ISI?

TMocie TOATOTOBKY MPe3eHTAINH HE0OX0AUMA PETIETHIHS BEICTYIUICHHUS.
@opMBI 0TIETHOCTH — MyJIETUME(UHHAS IPE3CHTALM
KpuTepnn OIeHKH Pe3yJIbTATOB CAMOCTOATEILHOM PaboThI

Kputepnu oneHKH CopepxaHue OIICHKA
1. CozepXaTeIbHEIN | MPaBUIBHELA BEIOOP TEMBI, 3HAHUE MPEIMETa U CBOOOHOE BIIafICHHE
KpHTEpUit TEKCTOM, TPaMOTHOE WCIIOJH30BaHUE HAyJHOH TEPMUHOIIOIHH,
HMIIPOBH3AIHS, PEIEBON 3THKET
2. JloruyecKuii KpUTEpHiA | CTPOHHOE - JIOTHMKO-KOMIIO3HIIHOHHOE IIOCTPOCHUE peun,
JI0Ka3aTeIbHOCTh, apIyMEHTHPOBAHHOCTh
3. PeueBoii KpuTepHii HCIOJB30BAHUE  SI3BIKOBBIX (meTadopsl, (bpa3eoaoru3MHl,

IIOCJIOBHIIBI, IIOTOBOPKH U T.)I.) 1 HEA3BIKOBEIX (no3a, MaH€phLI U IIp)
CpE€ACTB BBIPA3UTCIIBHOCTH, (I)OHGTI/I‘-ICCKaSI opraHu3anus pedu,
IIPaBUIBHOCTE YHOApeHUs, YCTKasd AUKIHA, JJOTHYCCKHUEC YHapC€HUA U

p.

4. [cHXOJOTHYECKTH | B3aMMOAEHCTBEE ¢ ayauTopueii (psMas B oOpaTHas CBs3b), 3HAHUE
KpuTepHit M y4eT 3aKOHOB BOCIPHSTHS DY, MHCIOJNB30BaHME DasIdIHBIX

IIPHEMOB IIPUBJICYCHNS ¥ aKTHBH3ALMY BHUMAHUS

5. Kpurepuii | cOOMIOREHR TpeOOBaHMA K IIEPBOMY H IOCIEIHHAM CllaijaM,
cobomeHHs ~ Ju3aifH- | mpociexuBaeTcs OOOCHOBaHHAsA IIOCIENOBATENHLHOCTh CAWIOB M
SPrOHOMUYECKHX uHOpMAIMH Ha clainax, HeoOX0MMOe B JOCTATOYHOE KOJIHIECTBO
TpeboBaHui K | GOTO- ¥ BHACOMATEPHATOB, y4eT OCOOCHHOCTEH BOCHPHATHS
KOMIIBIOTEPHOM rpapudeckoil  (WUTOCTpaTHBHOM) MH(OpMAlHH, KOPPEKTHOE
Mpe3eHTaluH coueTanue GoHA U rpad Ky, JU3alH IPE3CHTAIINA HE IPOTHBOPEUHT

€€ COJICP)KaHUI0, TPaMOTHOE COOTHECEHHME YCTHOTO BBICTYILICHHS U
KOMIIBIOTEPHOTO  COIIPOBOXKICHMS, oOmee BhOedaTIeHHE OT
MYJITAMEIAAHON IIPE3CHTAIIH




MeToqu4ecKHe PEKOMEHIAMH 110 BHINOJIHEHHIO COO0IeHHUsT

Per/laMeHT YCTHOTO ITyOIMYHOTO BEICTYILIeH:S — He Gonee 10 MuHyT.

McKycCTBO YCTHOTO BBICTYIUIGHMS COCTOMT HE TOJBKO B OTIHYHOM 3HAHHM NPEAMETA
peun, HO U B YMEHHHU NPENOJTHECTH CBOH MBICTH ¥ YOSXKICHUS NPaBUIBHO H YNOPANOYEHHO,
KPacCHOPEYHBO H yBJIEKATEIBHO.

JIro60e yCTHOE BBICTYILICHHWE IOJDKHO YIOBJIETBODATH MpeM OCHOBHbIM KPUMEDUAM,
KOTOpHIE B KOHEYHOM HTOT€ H IIPHBONAT K YCIEXy: 3TO KPUTCPHH NPABUIBHOCTH, T.C.
COOTBETCTBHS S3BIKOBEIM HOpPMaM, KPHTEpUH CMBICIOBOM aJE€KBATHOCTH, T.€. COOTBETCTBHA
COIEpXaHMS BBEICTYIUIEHHS! DPEaJbHOCTH, M KpUTepHH 3(QGEKTHBHOCTH, T.C. COOTBETCTBHA
JOCTHTHYTBIX PE3YJIHTATOB IIOCTABICHHOM LIEIIH.

Pa6oTy IO IOATOTOBKE YCTHOTO BBICTYIUIEHHS MOXHO DasieldTh Ha JBa OCHOBHBIX
STama: JOKOMMYHMKATHBHBEIM 3Tam (IOOTOTOBKA BHICTYIUICHHS) M KOMMYHHKATHBHBIA 3Tall
(B3auMoeliCcTBHE C ayqUTOPHEH).

PaGoTa mo MOATOTOBKE YCTHOTO BBICTYIUIEHWS HAa4MHAETCS C (OPMYJIHPOBKH TEMBEL
JIyame Bcero TemMy cOpMyYIIMpOBaTh TaKMM 0Opa3oM, 4TOOBI €€ MEepBOe CIOBO 0003HAdalo
HAVMEHOBAHME IIONYYEHHOrO B XOJE BBIMONHCHHS IIPOEKTa HAyJHOTO pe3yibrara (Hampumep,
«TexHOMOTHS HW3rOTOBIEHHA...», «Momens pa3BHTHA...», «CHCTeMa  yIpPaBJICHHI...»,
«MeTouKa BHIIBIEHHS...» W Ip.). TeMa BHICTYIUICHHS HE JO/DKHA OBITh NEPETPYKECHHOM,
HeNb3s "00BATH He0OBATHOE", OXBAT GOJBINOrO KOJIYECTBA BOIPOCOB IIPHUBENET K HX Oeriomy
TIepEUHCIIEHIIO, K JIEKIapaTUBHOCTH BMECTO TyOoKoro aHamusa. Heynadubie GOpMyIUpOBKH -
CIIMINKOM IWHHbIE HIH CIHMIIKOM KpaTkue #W oOmue, odeHb OaHAlNbHBIE M CKy4YHBIC, HE
cojiepKalie mpoOIeMbl, OTOPBAaHHEIE OT JAIbHEHINETO TEKCTa U T. 1.

CaMo BBICTYIUIEHHE JOIDKHO COCTOSTH M3 Tpex dacteil — Berymenus (10-15% obmero
BpeMeHH), OCHOBHO# dactu (60-70%) u 3axmogenns (20-25%).

Beryiuienne BKIIOUaeT B ce0sl IPEACTABICHHUE aBTOPOB ((aMuius, UMsl OTIECTBO, IIPH
HEOOXOIMMOCTH MeCTO  yd4eObl/paGoThl, CTaryc), HasBaHHE JOKIana, pacmmppoBKy
[IOJI3ar0JI0BKA C IEJIBI0 TOYHOI'O ONPEENICHNs CONePKaHMs BEICTYILICHHS, YETKOE OIPECIICHIE
crepxaeBod muen. CTepxHeBas HAes IPOEKTa MOHMMAETCA KaK OCHOBHOM TE3HC, KIIOYEBOE
nonoxernne. CrepxHeBas uaes JacT BO3MOXHOCTH 3alaTh ONPENCIHCHHYIO TOHAIBHOCTH
BeicTymIeHH0. ChOpMyIMpoBaTh OCHOBHOM TE3WC O3HAYaeT OTBETHTH Ha BOIPOC, 3a4eM
TOBOPHTS (L€JIb) ¥ O YeM TOBOPHTH (CPENCTBA JOCTIIKEHHS LIENH).

TpeGoBanus K OCHOBHOMY TE€3HCY BBICTYILICHHS: '

- (hpasa JIOIDKHA YTBEPKIATh [TIABHYIO MBICIb H COOTBETCTBOBATH LIENH BEHICTYILICHHS,
- Cy’XJIeHHE JIOJDKHO OBITH KPaTKHM, SCHBIM, JIETKO YAEPKMBAThCS B KPAaTKOBPEMEHHON ITaMsTH;
- MBICTb TOJDKHA IIOHAMATECS OJHO3HAYHO, HE 3aKIIF0YaTh B ce0€ IPOTHBOPEYHSL.

B peun MOXeT GBITH HECKOJIBKO CTEP)KHEBBIX H/EH, HO He Golee Tpex.

Camas uacTad ommOKa B Hadajle pedyd — JIMOO HM3BHHATHCS, JHOO 3adBJIATH O CBOEH
HEOIBITHOCTH. Pe3ylbTaToM BCTYIUIEHHS JOJDKHBI OBITH 3aMHTEPECOBAHHOCTB CIIyINATEINeH,
BHHMMAHME U PacIOJI0KeHHOCTH K IIPe3eHTaTopy 1 OyayIlen TeMe.

K apryMeHTaruu B MONb3y CTEPXKHEBOX MIAEH IIPOEKTAa MOXHO MpHUBIEKATh (HOTO-,
BHeodparMeTsl, ayauo3anucH, (akromormdeckui Matepuan. Iludposble naHHBIE LA
06JIerdeHns BOCHPHATHS JIydllle JEMOHCTPHPOBATh IOCPEACTBOM TabIMIl W IpaQuKoB, a He
3JI0yHOTPeOIATh UX 3a4uThIBaHHEM. JIydIme BCEro, KOrja B yCTHOM BBICTYIUICHHH KOJHYECTBO
uPOBOro Marepralia OTpaHMIECHO, HA HETO JIY4INe CChUIATHCS, a HE MPUBOJUTH MOIHOCTHIO,
TaK Kak obuime mudp CKopee yTOMIIIET CIIylaTelel, HEXeH BEI3BIBACT HHTEPEC.

[Inag pasBUTHA OCHOBHOM 4YacTH NODKEH OBITH SACHBIM. JIOIXKHO OBITH OTOOpaHO
OIITHMAJIBHOE KOIMYECTBO (PaKTOB U HEOOXOAUMBIX IPUMEDPOB.

B HaydHOM BBICTYIUICHHH [pPHHATO Takoe ymorpeOneHume ¢opM cCloB: dame
HCIONB3YIOTCS [IIAroibl HACTOSINETO BPEMEHH BO «BHEBPEMEHHOM)» 3HAYCHWH, BO3BPATHBIC U
Ge3mraHbIe [Iaroiel, npeobiananue GpopM 3-ro Juna Iiarona, GopM HECOBEPIICHHOrO BHIQ,
HCIIONB3YIOTCA HEOMPEIeIeHHO-TIYHbIe Ipeioxkenns. [lepel TeM Kak WCIOIB30BaTh B CBOCH



IIpe3eHTAINY KOPIIOPATHBHEIA ¥ CTIeNMATA3MPOBAHHbIH JKaprOH MM TEPMHUHbL, BbI IOJDKHEI OBITH
YBEPEHBI, YTO ayIUTOPHS HOKMET, O YeM BBl TOBOPHTE.

Ecii HCIIOJIb30BaHUe CIIENUANBHEIX TEPMIHOB U CIIOB, KOTOPBIE 9aCTh 2y TUTOPUH MOXET
He MOHSTH, HEOOXOMUMO, TO TOCTapaiTech NaTh KPaTKylO XapaKTEPUCTUKY KaXIOMy H3 HUX,
KorjIa ynorpebiisieTe UX B IPOIECCe MPE3CHTAIMA BIIEPBEIE.

CaMmple duacThble OIMMOKM B OCHOBHOM 4YacTH JIOKJIaga - BBIXOJX 3a IIPENCIIbI
PacCMATPHBAEMBIX BOIPOCOB, IEPEKPHIBAHWE YHKTOB IUIAHA, YCJIOXHECHHE OTACIBHBIX
TIONIOKEHMH PEeur, a TAKKe Teperpy3ka TeKCTa TEOPETHUECKMMH DACCYXICHMSAMH, OOHIMe
3aTPOHYTEIX BOIPOCOB (NEKIAPaTHBHOCTH, O€37I0KA3aTENbHOCTB), OTCYTCTBHE CBA3H MEXIY
YaCTSMH BBICTYIUIEHHS, HECOPa3MEPHOCTh 4YacTeH BBEICTYIUIEHHs (3aTSHYTOE BCTYIUICHHE,
CKOMKAHHOCTh OCHOBHBIX IIOJIOXKCHUH, 3aKIIIOUCHN).

* B 3axunouennn HeoGXOMMMO CHOPMYIHPOBATE BHIBOABL, KOTOPEIE CIICAYIOT M3 OCHOBHOM
unen (umei) BBICTYIUIeHHs. [IPaBHIBHO MOCTPOEHHOE 3aKIIOYEHHE CIOCOOCTBYET XOPOILIEMY
BIICYATIICHUIO OT BEICTYIUIEHHS B LIENIOM. B 3aKIIOYEHMM MMEET CMBICI IIOBTOPHTEH CTEPKHEBYIO
HJIEI0 M, KPOME TOTO, BHOBb (B KPAaTKOM BHJIE) BEPHYTHCS K TEM MOMEHTaM OCHOBHOH 9acTH,
KOTOpHIE BHI3BAIM HHTEpeC Ciylnarened. 3aKOHYHUTH BBICTYIUICHHE MOXKHO PEIIHTENbHBIM
3asBIeHNMEM. BCTyIUIeHHE U 3aKIFOYeHIE TPeOYyIOT 0043aTeNbHON IOATOTOBKY, HX TPYAHEE BCETO
co3/1aBaTh Ha X0xy. IICHX0Iorn JOKa3aid, YTO JIydlle BCEro 3allOMHHACTCS CKa3aHHOE B HAaJalle
U B KoHIE coobmenus ("3akoH Kpas'), IO3TOMY BCTYIUICHHWE JOJDKHO NPHBICYh BHHMAaHHE
cllyImaTenell, 3aMHTEPEcOBaTh WX, IOATOTOBHTH K BOCHPHSTHIO TEMEI, BBECTH B Hee (HE
BCTYIUIEHHE BAXHO €aMo 10 ce0e, a ero COOTHECEHHE C OCTANBHBIMH YaCTSAMK), & 3aKIIOYCHHE
JIOJDKHO 00OOIMUTE B CXKATOM BHJIE BCE CKa3aHHOE, YCHIIUTh U CI'YCTUTh OCHOBHYIO MBICIB, OHO
JOJDKHO OBITH TAKHM, "9TOOHI CIIyIIATENH IIOYYBCTBOBAIH, YTO JaJbIIe TOBOPUTH Hedero" (A.D.
Konn).

B KIIOYEBBIX BBICKAa3BIBAHUAX CIEMYET HCIONB30BaTh (paspl, IPOrpaMMHPYOIIHE
3aHHTEPECOBAHHOCTH. BOT HEKOTOPEIE 000POTEI, CIOCOOCTBYIOIIME IOBBIICHHIO HHTEpEca:

- «910 BaM 0O3BOIHUT. .. »

- «bnaromapsi 5TOMY BBI IIOIYYHTE. ..)»
- «OTO MO3BOJHUT U30€XKATh...»

- «OTo moBsImIacT Bammu...»

- «OT10 maeT BaM IOIIOIHHUTENBHO. .. »
- «JTO Hemaer Bac...»

- «3a cYeT 3TOT0 BEI MOXKETE. ..»

ITociie MOATOTOBKH TEKCTa / IIdHA BEICTYIUICHHS IOJIE3HO IIPOKOHTPOIMPOBATH CeOs

BOIIPOCAMH:

- BEI3BIBAET 1M MOE BBICTYILICHHE HHTEPEC?

- JTOCTaTO9HO JIH S 3HAO 110 JJAHHOMY BOIIPOCY, X HMEETCS JIH Y MEHs OCTATOYHO JaHHBIX?

- CMoOry I 5 3aKOHYUTH BEICTYILICHHE B OTBEJICHHOE BpEMs?

- COOTBETCTBYET JIM MOE BHICTYILUICHHE YPOBHIO MOUX 3HAHHUMN U OIBITY?

[IpE TIOATOTOBKE K BBHICTYIUIGHHIO HEOOXOOMMO BBIOpaTh CHOCOO BBICTYIUICHHS: YCTHOE
H3II0KEHHE C OMOpOH Ha KOHCIEKT (OIMOpPOHM MOIYT TaKXe CIYXUTh 3apaHee IOATOTOBICHHBIC
CHalifpl) WIM 9YTEHHEe HOATOTOBICHHOro TekcTa. OTMETHM, OJHAKO, YTO YICHHE 3apaHee
HAIICAHHOTO TEKCTAa 3HAYWTEIHHO YMEHBIIAeT BIUSHHE BBICTYIUICHHS HA ayJUTOPHIO.
3amoMHHAHNE HAHCAHHOIO TEKCTa 3aMETHO CKOBBIBAET BBICTYIAIOIIETO H MPHBSI3BIBACT K
3apaHee COCTABJICHHOMY ILIaHY, HE aBasd BO3MOKHOCTH OTKJIMKAaThCS Ha PEAKIUIO ayAUTOPHH.
OG6IIen3BeCTHO, YTO GECcCTPAacTHAS M Bslas Pedb He BEI3BIBACT OTKIINKA y CIyIIaTeNneH, Kakok Obl
MHTEPECHOM 1 BAXKHOM! TeMBI OHA HH Kacanack. M1 Ha060poT, HHOHA pa3s Aaxe He COBCEM CKIaNHOE
BHICTYILICHHE MOXET 3aTPOHYTH ayIUTODPHIO, €CIH OPaTop TOBOPHT 00 aKTyalbHOH mpolneme,
€CIIM ayJUTOpHS YyBCTBYeT KOMIETEHTHOCTh BBICTYNAIOIIEro. Slpkas, SHEprudHas peub,
OTpaXXaroImas YBIEYEHHOCTb OPATOpa, ero yBEPEeHHOCTh, 00NaNaeT 3HAYUTENBHON BHYIIAIOMmMEH
CHLIIOH.




KpoMe TOro, yCTaHOBJIEHO, UTO KOpOmKUe ¢pasvl JIET4e BOCIPUHMMAIOTCSA Ha CIIyX, 9€M
nnvHEBE. JIMIIE MOJOBHHA B3POCIHBIX JIOZCH B COCTOSHHMH MOHATH (pasy, comepxairyio 6oiaee
TPUHAIIATH CJIOB. A TPEThs 9acTh BCEX JHOJCH, CIIyIIas YETBIPHAALATOE U IOCIEAYIONIHE CI0BA
OJIHOTO IIpeIOXeHHs, BooOIme 3al0pBaroT ero Havamo. Heob6xommmo wu36erare CIOXHBIX
IPEIIOKEHHHM, MPHYACTHRIX W JIECIPUYACTHEIX 000poToB. M3maras CIOXHBIA BOIIPOC, HYXXHO
[IOCTapaThes mepeaars HHGOPMAIIHIO 110 YacTsM.

[Tay3a B ycTHOM pedd BBIIONHSET TY XK€ POJIb, YTO 3HAKW NPENHMHAHUSA B NHCHMEHHOM.
IToce CIOXHBIX BBIBOJAOB WU JUIMHHBIX HPEIJIOXKECHAN HEOOXODMMO CHENaTh Iay3y, YTOObI
CIIyImaTeNw MOTJH BIYMaThCs B CKa3aHHOE WIIM IPaBHJIBHO IOHATH CHETAaHHBIE BBEIBOABL Ecim
BEICTYHAIOIIHK XO0YeT, YTOOBI €r0 MOHUMANIH, TO HE CIeAyeT FOBOPHUTEH Oe3 may3bl JOJbIIe, YeM
IATh C IOJOBHUHOM cekyHT (!).

Ocoboe MecTo B IIpe3eHTaIlMl IIPOeKTa 3aHMMaeT oOpalleHne K ayauTopuu. M3BecTHO,
91O Oofpamenue K coOeceHUKY 110 MMEHH co3haeT Oojiee TOBEPHUTENBHBIM KOHTEKCT AETIOBOM
Oecenpl. [Ipy myOMMYHOM BBICTYIICHHH TaKXe MOXKHO HCIIOJIB30BaTh INONOOHBIE MpHEMEL. Tak,
KOCBEHHBIMH OOpalleHHUsIMH MOTYT CIy>KUTh Takue BhIpakeHHs, kak «Kak Bam uzBectHOY,
«YBepeH, uro Bac 3T0 He OCTaBUT paBHOLYIIHBIMUY». 110100HBIE JOBOJBI K ayIUTOPHUU — 3TO
CBOcOOpa3Hble BBHICKA3HIBAHUSA, IIOJICO3HATENIFHO BO3ACUCTBYIOINE HA BONIO U HHTEPECH
ciymareneif. BreicTynmaromuii MOKa3bIBaeT, YTO CIyIIaTeNd HHTEPECHHI €My, a 3TO CaMBbIi
MIPOCTOM IyTh JOCTHKEHIS B3aUMOIIOHAMAHHS.

Bo BpeMs BBICTyIUIEHMS B&XHO IIOCTOSHHO KOHTPOJHMPOBATh PEAaKIMIO CIyIIaTelei.
BuuMaTensHOCTh W HaOMOJATENhHOCTh B COYETAHWH C OIBITOM IIO3BOJISIIOT OpaTOpy YJIOBHTH
HacTpoeHue MyOnuKu. Bo3MOXHO, paccMOTpeHHE HEKOTOPHIX BOIPOCOB MPHACTCS COKPATHTH
WJTH BOBCE OTKA3aThCs OT HUX. YacTo ynagHas ImyTKa MOXKET pa3psaIuTs atMmochepy.

[Tocrme BBICTYIUIEHHS HYXKHO OBITH FOTOBBIM K OTBETaM Ha BO3HHUKIIHE y ayIUTOPHA
BOIIPOCEL

®opMBI 0TIETHOCTH — COOOIIEHHE
Kpurepnn oneHku pe3yJIbTaTOB CaAMOCTOATEIbHOM PadoThI
1. ypoBeHB OCBOEHUS y4eOHOI0 MaTepuana;

2. 000CHOBaHHOCTH M YETKOCTh H3JI0XKEHUS MaTepuaa;
3. odopmiieHHEE MaTepraia B COOTBETCTBHHU C TPEOOBAHUSIME CTaHIApTa OpraHU3allAH;
4. ypoBeHB YMEHHUS OpPUEHTHPOBATHCS B IIOTOKE MH(POPMAITH, BEIIEISTH INIABHOC;

5. ypoBeHb YMEHHS 4YETKO C(HOpMYIHMpOBaTh NpOOIEMy, HPEMIOKHB €€ pelleHHE,
KPUTHYECKH OIICHUTD PEIICHUE U €T0 IOCIICACTBHUS;

6. YpOBEHb YMEHHUS OIPENENUTh, IPOaHAIU3UPOBATH AIbTEPHATUBHBEIE BO3MOXKHOCTH,
BapUaHTHI ICUCTBUA.

CocraBiienne Ta0JHI 10 y4e0HOMY MaTepHAITY.
IIpuemsI cocTaBaeHus TadaHI.

1. Tabnuna momkHa OBITH KOMIIAKTHOH M COIEPKATh TOJBKO T€ HCXOTHBIC IaHHEIE,
KOTOpBIE. HETIOCPEACTBEHHO OTPa)KalOT OCHOBHBIE MTO3HAHMS M CyIIHOCTH. 1[udpoBoit Marepuan
HEOOXOMUMO MPEICTABIATh TAaKUM 00pa3oM, YTOOBI NP aHaIU3€e TAOIHIBI CYITHOCTE SBJICHHS
pPacKpBIBATACH UTEHHEM CTPOK CJIEBA HAIIPABO U CBEPXY BHU3.

2. 3aronoBk® TaOIUIEL, rpad ¥ CTPOK MUITYTCS MOJTHOCTHIO, 0€3 COKpAIIeHHA.

3.  Mudopmanus, pacrionaraeMas B cTonbnax (rpadax) TabiuIsL, 3aBepIIacTCs HTOrOBOM
CTPOKO. '



4. Jlnst TOro 9TOOKI JIerde YATATh U AHAIM3KPOBATH JOCTATOYHO GOJBIIHE TaOMHIE! (1O
KOJIMYECTBY NPHBENEHHBIX CTPOK), HENecOO0pasHO OCTaBIATH JBOWHOM IPOMEXYTOK IIOCTE
Ka)KIbIX OTH (M Jajiee KpaTHBIX IISTH) CTPOK. ’

5. Ecnu Ha3BaHUS OTHENBHBIX rpad MHOBTOPSIOTCA MeEXHy COOOH, comepKar
[IOBTODSIOIMECS TEPMHHBI WM HECYT CIHHYIO CMBICIOBYIO HArpy3Ky, TO MM HEOOXOZHMO
IIPECBOUTH 00IIHi 0OBEAMHAIOMMHA 3ar0JI0BOK. .

6. I'padbl u CTPOKH MOJIE3HO HYMEPOBATE.

7.  BzamMocBsS3aHHBIE U B3aMMO3aBHUCHMEIC TaHHBIE, XapaKTEPU3YIOIIKE ONHY U3 CTOPOH
aHAMM3UPYEMOTO SBIEHHS, IENeCO00Pa3HO Paclonararth B COCEIHHUX APYT € APYroM rpadax.

8.  I'padbl ¥ CTPOKH TOIDKHEI CONECPKATh €NMHHIIEI U3MEPCHHUS

9. JIydme Bcero pacmojiarars B TaOJIHIAx CONOCTAaBIIEMYIO B XOJ€ aHAIN3a IUPPOBYIO

MH(OPMALMIO B OIHON M TOH XKe rpade, OXHY IO APyroH, 9T0 3HAUMTENLHO 00IerdaeT Ipouece
WX CPaBHEHUS.

10. Jlna ymo6crBa pabOTHI YMCa B TaOIMIAX CileXyeT IPEACTaBIATh B cepeluHe rpad,
ONHO IOJ IPYIMM: €IMHUIBI [OX ENWHWIAMHE, 3aIliTas IO 3aIAToH, YeTKO CcoOmonasd mpH
3TOM HX Pa3psAHOCTD.

11. TIlo BO3MOKHOCTH YHCJIa IENECO0Opa3HO OKPYTIIATS.

12. B ciyuae HEOOXOAMMOCTH JOIOJHHTEIbHON HHPOPMAIIMH - PashACHEHHH K Tabmie
MOTYT OaBaThCs MPAMEUYAHHUS.

4.8. OCHOBHbIE IPABHJIA COCTABJICHHS TA0IHAIL;:

- 4eTKO (hOpPMYIMPOBATEH Ha3BaHKE TaOIHII;

- ICHO H KpaTKo (opMyIHpoBaTh Ha3BaHUS CTPOK U Ipad TaOIHIEL;

- COOIIIOATH IOCIIEN0BATEFHOCTD PACIIOIOKEHHUS ITOKa3aTeNell CKa3yeMoro;

- YKa3BIBaTh €IMHHUIBI H3MEPEHHUS (€CTH OHM OAMHAKOBEIE, TO €AMHHUIILI H3MEPEHHS BHIHOCITCS B
3aroJIOBOK M YKa3bIBalOTCS B CKOOKaX);

- HyMepoBaTh rpadsr;

- IMETh UTOTOBBIE IIOKA3aTeIH.

MeToan4ecKkne peKOMEHIANMH 10 pa3padoTKe TecTa

IIJIT3 momkHO OBITH HpENCTaBIeHO B (opMe KpaTKOro CyXIeHHS, CPOpMyIMPOBAHO
SICHBIM, YETKHM S3BIKOM M HCKJIIOYATh HEOAHO3HAYHOCTD.

Conmepxanne 3aqaHWs MJOJDKHO OBITH BBIPAXKEHO KPaTKOH, MPENENBHO IIPOCTOM
CHHTAKCHYECKOM KOHCTpyKIMe#. B Texcre 3amaHus HCKIIOYAIOTCS IIOBTOPEL M JBOMHOE
OTpHIIaHHE. _

HWcnons3yiiTe 3amaHusi ¢ ONHO3HAYHBIMM OTBETaMH. B TECTOBOM 3aJaHUM HE JOJDKHO
0TOOpaXxaThCs CyOBEKTUBHOE MHEHHUE MM TOHMMaHKE OTAEILHOIO aBTOpa.

B TekcTe TECTOBOrO 3aJaHus He JOJDKHO OBITH CJeHra (MCKIIIOYas CiIydash COCTaBJICHHUS
TeCTa CHEIUAIBLHO I elIei, CBIA3aHHBIX CO 3HAHUEM 3THX CJIOB).

Cnenyer u3berats 0000IIAIONIUX CIOB, TAKHX KaK: «BCETA», KMHOTAAY, KHUKOT/IAY.

®opMyIHpPOBKA TECTOBOTO 3aJaHMS HE JOIDKHA HAYMHATECA C IPEJIOra, YacTHIEL, COr03a.

V36eraiiTe HCIOIL30BAHUSA OYEBHIHBIX, TPHBHAIBHBIX (POPMYIMPOBOK IIPU COCTABIEHUH
TECTOBBIX 3amanuii. [IpoBepsiiTe, 4ToObI Kaxknoe T3 MMeno OTHOIIEHHE K KOHKPETHOMY (akry,
IPHHIAITY, YMEHUIO, 3HAHUIO, T.€. 00Iafano JOCTaTOYHON BaXKHOCTBIO [UIS BKIIOYEHHSA B TECT.
Bce TecTOBBIE 3aJaHHs JOIDKHEI OBITh CBA3AHBI C LEISIMY O0YICHUS

W3beralite MOTEPH BpPEMEHH. OTOrO MOXHO JOCTHYh CIEAYIOIIMMH CIOCOOaMH:
o Mcmonn3yiite B TECTE TOMBKO CTONBKO T3, CKOIBKO HEOOXOIUMO I JOCTHIKEHHS BCEX IEIeH
TECTApOBaHWsA. T.e. IPH TECTHPOBAHHH BalICH LENBIO JOJDKHO SBIATBCA HE KOJIHYECTBO
TECTOBBIX 3aJIaHMIA, a OTpaXEHHE BCEX IIeNIel TECTUPOBAHUS.

He nmiraiitecs “o0XMTpHTE” cTyaeHTa OOBM IyTéM. Mekmouadite T3 u oreTHl (B
3aKpEITO# opMe, HapIMep), €CITH UX MOXKHO OIIEHHTS, KaK “OOMaHHbIE”.



TmarensHO IpomyMBIBaiiTe GopMymHpoBKy T3, uToOB M30eXkaTh myOnmpoBaHHs (pas
CJIOB.

B OCHOBHyIO dYacTh 3amaHds HEOOXONMMO BKIIOYUTH KaK MOXKHO OOJbBIIE CIIOB,
HEOOXOMMMEBIX  mpu  (opMynmpoBaHWM  3ajaHHs, a Ui OTBETa  OCTaBHUTIb
MEHBIIYIO 9aCTh, HAMOO0JIEe BAXKHBIX, KIIFOUEBHIX CIIOB UL JAHHON IPOOIEMEL

W306eraiiTe B3aMMOCBS3aHHBIX 33/IaHUAN, TIe COJIEp)XKaHUE ONHOIO 3aJaHUs IOJICKa3hIBACT
OTBET Ha JIPYTOe 3a/laHue.

W36eraiiTe HeMpeTHAMEPEHHBIX MTOACKA30K B 3aJaHUsIX U 00pa3ax oTBeTa. JTH MOJCKa3Ku
SIBIISTFOTCSL OJHUM K3 CITOCOOOB yTaiabIBaHUS IPaBUIFHOTO OTBeTa 03 06aganus JOCTaTOYHBIMU
3HAHHSIMH KT yMEHUsAMH. M3 TekcTa 3amaHus HEOOXOJMMO HCKIIOYHTH BCE BepOabHBIE
acCCOITHAITNH, CIOCOOCTBYIOINUE BBIOOPY IPABHILHOTO OTBETa C MOMOINBIO JOTaAKH. Takumu
IIOJICKa3KaMH MOTYT OBITE:

- 'pamMaTugeckue noICKa3Ku

- AccormaTUBHBIE CJOBa W OmpeneneHus (Hampumep, B 13 3akperToit  (opMsl
HCIOJB30BaHAE OJMHAKOBBIX JKaprOHHBIX (pa3 miu cioB B GopMynupoBke 13 ¥ B BO3MOXKHOM
OTBETE).

- CucreMaTu4ecKkoe IOBTOPEHHE HEKOTOPBIX YEpT IPaBHIIBHOTO OTBeTa. (Hampmumep, B 13
3aKpHITOM (POpPMBI NMpaBUIBHBIM Yale SBISIETCS OTBET HamOollee MTUHHBIM IO KOJHYECTBY
CHMBOJIOB). _

IIpu pazpaboTke 3amaHuWii OTKPBITOH (GOPMBI CIEAYET NPEAYCMOTPETh H yKas3aTh
BO3MOJXXHEIE BAPHAHTEI OTBETA.

3agaHus Ha yCTaHOBJIEHUE COOTBETCTBHSL:

- 3amanue HeoOXomuMo c(OpMyIHpOBaTH TaK, YTOOBI BCE COIEPIKAHHE MOXKHO OBLIO
BBIPa3UTh B BHJE IABYX OJHOPOJHBIX MHOXXECTB. DJIIEMEHTHI 3a[alOINero CToidma HeoOxoammo
pacIoNIOXKUTh ClieBa (CBEpPXY), a JIEMEHTHI UL BbIOOpa cipaBa (BHM3Y 3KpaHa).[ljiss xaxmoro
CTOJIOIA JKeaTeNbHO BBECTH OIpPE/EICHHOE Ha3BaHME, 0000Imarommee BCe 3JIEMEHTHI CTOJIOIa.
- Heob6xomumo, 9T00BI mpaBelid CTONOEN conepxkail XOTS OBl HECKONBKO AUCTpakTopoB. Erme
JIydine, KOTJa YHCIO 3JIEMEHTOB IIPABOrO MHOXKECTBA NMPHUMEPHO B JBa paza OOJbINE YHCIa
3JIEMEHTOB JIEBOTO CTOJIOIA;

B 3agaHuu Ha yCTaHOBICHHE IPAaBUIBHOM MOCIEOBATENHHOCTH YETKO (OPMYIHPYETCS
KPHTEpHH YIOPSIOIHBAHHS.
®opMBbI 0TIYETHOCTH — TECT
Kpurepnu oneHku pe3yIbTaTOB CAMOCTOATEIbHOM PadoThI

1. ypoBeHb OCBOCHHUS YIe€OHOTO MaTepUaa;

2. 000CHOBaHHOCTH M YE€TKOCTDH H3JI0KECHHUS Marepuaia,
3. O(I)OpMHeHI/Ie mMarepuaja B COOTBETCTBHH C Tpe60BaHI/ISIMI/I CTaHaapTa OpraHu3ainuy;
4. YPOBCHL YMCHUA OPACHTUPOBATHCA B IIOTOKE I/IH(bOpMaI_II/II/I, BBIACIIATH I'TIaBHOC,

5. YpOBEHb YMEHHS OIpEACIUTh, IIPOAHAIM3APOBATH ANBTEPHATHBHBIE BO3MOXKHOCTH,
BapUaHThl IEUCTBHI.

MeTtoan4yeckue peKOMEeHIANNH 110 BHINOJHEHHIO OyKJIeTa
BYKJIET — 510 nIpOoW3BEIECHHE II€YaTH, H3rOTOBJIEHHOE HAa OJHOM JIHCTE, CIIOXKEHHOM
mapauIeI-HBIMA CTHOAMH B HECKOJIBKO CTPAHUII TaK, YTO TEKCT Ha OyKJIeTe MOXET YMTaThCsa 0e3
pa3pes3Ku, pacKphrIBaeTCs HalleYaTaHHBIA OYKIIET, KaK IMupMa.
Byxner sBmgercs  peKIIaMHBIM ~ IPOAYKTOM, IIPE3CHTAlMOHHBIM  MAaTE€PHAIIOM,
OKa3BIBAIOIIMM BIMSHHE Ha (GOPMHPOBAaHHE HMHDKA YUPSKACHHS. OTO BHI IEYATHOM



NyONMKaluM{, KOTOpas MOXET ColepxaTh HMHQOpManuio O PpasidyYHbIX  CTOPOHAX
KHU3HENEATEIBHOCTH 00Pa30BaTENFHOTO YIPESKICHHUS.

Co3nmaBarhcs OYKIIET MOXET ¢ MMOMOIIBIO TEKCTOBOrO penakTopa Microsoft World, Microsoft
Publisher. IIporpamma Microsoft Publisher mpezncrasnsercs Hanbosee ynoOHOR I CO3MaHUA
“HGOPMAITHOHHOTO OyKIIeTa, TaK Kak B HEM MMeEIOTCs MabIOHbI IMyOmuKanuil s nedaTy, 9To
IIO3BOJISIET YIPOCTHUTH MPOIECC WX CO3JaHWs. Eciy B KOMIBIOTEpPE HET JaHHOM IPOTrpaMMEL, TO
co3manue OYKIIETOB BO3MOXKHO M B TE€KCTOBOM pemakrope Microsoft World. B atom ciyuae
pEKOMEHIyeTcsl B MyHKTEe MeHIO «[lapaMeTpsl CTpaHUIBD BHIOpaTh ATbOOMHYIO OPHEHTAIIHIO
TUCcTa U pa3OUTh ero Ha Tpu KONoHKHU («Dopmary - «KonoHKMY), UM co3aaTh TabIuIly ¢ TpeMs
KOJIOHKaMH, JUIs pa3MEINeHusI B HIX HH(OPMAITHH.

I[Tpu mOATrOTOBKE MEYATHHIX IIyOIMKaNWii MOKHO BEIIEIUTH O0INUE KPUTEPHUH OLCHKH:

1. BrIpasuTenbHOCTD CTHILA.

2. SlcHOCTP HammcaHWs TeKCTOB. HeoOXOZMMO IpaBHIBHO OMpPEACIUTH ONTHMATbHEIHA

~ 00peM HHOOpPMAIUH — €€ JOIDKHO OBITH JOCTATOYHO I PACKPHITHS KaKOTO-TO BOIIPOCA,

HO HE JOJDKHO OBITH CIMIOKOM MHOIO, YTO IOBJEYET 3a cO0OM yMEHBIICHHE pa3Mepa
mpu(Ta ¥ HETATHBHO CKAXETCS HA «IUTAEMOCTH) TEKCTA.

3. IlpomymMaHHOCTB AETaNEH.

4. Ilenecoobpa3Hoe HUCTIOIB30BaHUE CTUIIEH U MPUPTOB.

5. TlpuBnekaTrenbHOCTH O0IIEro nu3aiHa.

6. CooTBeTCTBHE pa3MeIeHUS B COACepKaHus HHpopMaIn o0mei niee.

[Ipuctynas k co3maHuro Oykiera HeoOXoauMoO pa3paboTaTh OMUCAHUE €ro CTPYKTYpBHL
[Ipomymars KpaTkoe cojepKaHue HHPOpPMAaUH, ONPENENUTh PACIONIOKEHUE HILTFOCTPAIUH.
CrpykTtypa Oykiera, 6e3 coMmHeHHs, OyqeT yTOYHATHCS IpH paboTe Haj HUM, HO W, HAUWHAS
paboTaTh, HYXHO YETKO IpPEACTaBISITH cede, Uil 9ero W Ais KOr0 TOTOBHUTCS JaHHAS
Iy OJTHKAITHSL.

PaGoras Hajx co3gaHueM OyKiIeTa, HEOOXONMMO YUYMTHIBATH WEJEBYI0 AYXHTOPHIO, I
KOTOPO¥ OH TOTOBHUTCS. BYKJIETHI MOXHO pa3feNuTh O IEeTEeBOH ayJTUTOPUH Ha TPU IPYIIIIEL:

1. wHOOPMANMOHHBI OYKIIET IJI pOIUTENeH;

2. OyxJeT IJis peCTaBUTENeH TeAarornIeckoro coooImecTna;

3. Tpe3eHTAaNMOHHBIA OYKJIET IO pealu3aluy IpOeKTa IS CHOHCOPOB, Ha IOJIyYCHHE
rpaHTa U T.1.

IToMHHTE, OT IIENEBOM ayIWUTODHMH, BHIA OYKIeTa 00s3aTelbHO 3aBHCHT €r0o COJIEpKAHWE U
odbopmuenue!

Conepxanne Oykjera MOJDKHO IS POIMTENIEH JOJDKHO COOTBETCTBOBATh OIPENETICHHBIM
TpeOOBAHUSIM:

1. Conmepxanue OykiieTa, TEPMHUHOJIOTHS TOJKHA OBITh TOHATHA YATATEIISIM.

2. Bykner mns poxgureneii B 6oapmeii Mepe MOXET OBITH IOCBSIINECH KPYTy 00pa30BaTeIbHBIX
YCIIYT, OKa3bIBAEMBIX YUPEKICHUEM.

3. Ilmammpys conmepxanume Oykiera HEOOXOOUMO XOpOIIO IIPENCTaBIATH cebe, Kakue
BOIIPOCHI MOTYT BO3HHKHYTH y moTpeOutens. Hampumep, co3maHHBIA OYKIET MOXKET



IOMOYb POJHUTENIM B cOOpe HEOOXOMMMBIX TOKYMEHTOB JUIs MOCTYIUICHHS B NETCKHH
caf.

4. PexnaMHBIA OyKIeT MOIDKEH COIEpXarTh IOJNHYI0 KOHTAaKTHyIO HHpopMamuio 00
06pa3oBaTENbLHOM YUPESXKICHHH (anpeca, TeNeQOHsl | T.11.).

5. IlockonbKy OYyKIET sBISETCS JOCTATOYHO KOMIAKTHBIM IO CBOEMY 00BEMY, TO H
HpeCcTaBieHHas B HeM MH(OpMaIys JO/DKHA OBITh IPE/ICTaBlIeHa B KOMIIAKTHOM BHIE,
TE3UCHO.

6. Ilpu momroToBke OykieTa INIaBHOE — yBJIedb YMTATENEH, CO3/ATh MOJIOXKXHTEIBHBIA
HAMHADK YIPSKICHUS.

7. Bykimer MOXET CoAepXars PHCYHKH, ¢oTorpadum, mpH €ro MOArOTOBKE HEOOXOIUMO
IPHAEPKABATHCS AUHOTO CTUI 0OPMIICHHS.

8. Paboras Han 6YKJ'I€TOM, IIOCTOSIHHO IIOMHHTE, KaKH€ ICIIM U 3a1a49d BbI CTABUTEC IIPH €I0
IIOArOTOBKE.

Bykier mis mpencraBuTeniell 00pa3oBaTENBHOTO COOOIIECTBA. MOXET OBITH HAIPAaBICH Ha
PACKpHITHE  KaKOTO-TO  HAaNpaBleHHS . NEATENbHOCTH  O00pa3soBaTeNbHOTO  yIPEXKACHHS,
IIpe/CTABIATh, BapHAHTHI PEINCHUs OIpeleneHHOH mpobmembl Takoit Oykier, daiie Bcero,
co3maeTca K oOmpemeleHHOMYy MepompusTuio. JlaHHBIA BHI OykieTa MOXET COIEPXKATh
npodecCHOHANBHBIE TEPMUHBI, BBICKA3bIBAHMS M3BECTHBIX IIENAroroB, TIpaduKH, CXeMEL,
JMarpaMME]L, B LIEJIOM TaKoi OyKIeT Takke NODKEH COOTBETCTBOBATh OOIMMM TPeOOBAHHSM.
LlenecoobpasHelt, eciu cofeprxanue OyAeT HOTIMHEHO OHOM obmel uuee.

[Ipe3eHTaMOHHbH OyKIIET IO pealH3allid ONPENCICHHOr0 IPOEKTa NOIDKEH BKIOYATh B
ce6st TONOXKEeHHs 110 ero peanusanun. Llens co3nanus Takoro Oykiera — JOBECTH HHPOPMALHIO U
3aMHTEPECOBaTh MOTCHINATHHOTO HHBECTOPA. DyKIIET IO3BOIMET B CKATOM, KOHKPETHOM BHIE
IpENCTABUTh PE3yNbTAThl IPOEKTHOH  JEATENHHOCTH, 4@, CJIEIOBATENBHO, COMAEpXKarh
uH(OPMAIHIO, KOTOpast JacT IIOHUMaHHE CIEAYIOIIX MOMEHTOB:

1. 3aueM OyIoyT IpenIIpHHUMATECS TE UM MHEIE NEHCTBHS,

2. 9YTO HOJYYHTCS B pe3yJIbTare;

3. Kakve M3MEHEeHHs IIPOU30HIYT B CYLIECTBYIOIIEH CHTYaIlHH;

4. 49ro uMeHHO OyIeT cAeNaHo;

5. KTO, KaK, KOIrZa, B KaKo# mocaej0BaTeIbHOCTH OyAET AelaTh;

6. KakOBBI IIOCIIEICTBYS pPEAIA3alUH IPOEKTa;

7. Kakue pecypchl HEOOXOIUMO IIPUBIIEYH, CKOJIBKO 3TO OyIET CTOUTH.

Wudopmanus Npe3eHTAMOHHOr0 OykieTra IOIDKHAa OBITH KOHKDETHOH, B IaHHOM BHIE
IyONUKaui 00A3aTeIBHO TODKHBI CONEPXKAThCS SKOHOMHYECKHE IOKA3aTeNH, PeajbHBIE H
OXHJAaeMBle BBEITOAEI I 00pa30BaTEIBHOTO YUPEXKICHHS (a €CIM BO3MOXHO, TO M JUIA
HHBeCTOpa). ByKiIeT Mo/DKeH comepxaTh HHGOPMAIHIO, 00 OTIMYMTENBHBIX MOJIOKHUTEIbHBIX
CBOMCTBaX [JAHHOTO IIPOEKTa, O0Opa30BaTeNbHOIO  YYPEXKICHMs, IO CPaBHEHHIO C
CYIIECTBYIOIIMH.



IIpu moarotoBke imoboro Oykiera, Kak HHKOTAa, 0COOEHHO BaXXHBEIM KadyeCTBaMH,
OTPEIENAIOMIEMHE €r0 COAEPKAHHE M KyIbTYpY HOJaw MaTepyana, sIBILTIOTCA TOIHOCTb, ICHOCTD
H KpaTKOCTh H3IIOKEHHS. 37IeCh MOXKHO NPOAYMAThH [EBH3BI, CIOIaHEL, 3MOJIEMBI, KOTOpEIE
OIIPENENAIOT OCHOBHYIO HACI0 IMyONMKAIMM, CO3NamyT TONOXHUTEIBHBIN MUK, OPUIHHAEHOE
JHI0 00pa30BaTEIBFHOTO YIPEKICHHS.
®opMbI 0TIETHOCTH — OYKIIET B 3JIEKTPOHHOM BUJIE
KpuTepuu OUeHKH Pe3yIbTATOB CAMOCTOATENLHOH PadoThI

2.

AIIeKBaTHOCTB BEIPaXKaeMOTO COJEePKaHMs [IOCTaBICHHON yueOHOM 3amage;

KparkocTh, TOIHOCTD, 3aKOHYEHHOCTS HHPOPMAIIWH;

o(opMIIEHHE MaTepraia B COOTBETCTBHH C TPEOOBaHMAMY CTAHAAPTA OPraHU3alliH;
YPOBEHE YMEHHS OPHCHTHPOBATHCS B IIOTOKE HH(GOPMAIMH, BEIIEIAT TIaBHOE;
JOCTOBEPHOCTH HH(HOPMAITHIH;

pasMeTKa GyKieTa u ero 0(pOpMIICHAE JTOTHYHEI B OTBEYAIOT SCTETHIECKUM TPEOOBAHUSIM;
JM3aiH HE MPOTHBOPEYHT COAEPKAHHUIO;

rpa(bnqecme OOBEKTHI — IIPHUBJICKATEIIbHBI, HHTEPECHBI, COOTBETCTBYIOT COACPIKAHHUIO,
PpasMEIECHBI KOPPEKTHO,

TEKCT JICTKO YHUTACTCA, (l)OH COYETacTCA C TCKCTOM.

MeToauueckme PeKOMEHIANHNH O MOAT0TOBKE OX0JLIETEHA

[Ipexe, 9eM IPUCTYIUTH K BepcTke B Publisher:

1.

O6paTI/ITe BHHUMAaHHUC, YTO JJLI FpaMOTHOﬁ BEPCTKHA MHOTOCTPAHWYHOTO U3JaHUA HHUKHIA

¥ BepXHsA TPAHKIIA TEKCTA WM OJIOKOB Ha KaXIOH CTPaHHUIE JOJDKHEI HAXOIUTHCS HA 00HOM
u mom dice yposne. B Publisher 5T0 BO3MOXHO, B OTIIHYHE OT TEKCTOBOTo Iponeccopa Word.

Ponp IrpaHuIl B M3[aHWK WHOTNA BHIIONHSIOT IBETHBIE ONOKH, 3aIllOHEHHBIE TEKCTOM KA
rpaduKoi.

ITocMoTpuTe Ha 0pOPMIIEHHE IEPBOM II0JIOCHI Ta3€THL:

Haszseanue 2azemui.

Jlozomun.

3azono60x.

Agopuzm 2azempi.

Cooepoicanue 6vinycka.

I'nasnas konouka.

I'paguxa (no cooepoicanuio, no KOHmMeKCmy)
Yxkpawenus.

TexctoBas unbopmanmsa. Bece Texcr B Publisher Haxomurcs B cBO€OOpasHBIX

KOHTeﬁHean, Ha3bIBAEMEBIX MeKCmosbiMu noiamu. B OroiuieTeHe Kaxaas KOJIOHKa SBIIIETCS
OTAEIEHBIM TEKCTOBBIM IIOJIEM, IIPHYEM 3TH IIOJII COCMUHAIOTC, 9TOOBI TEKCT NEpETEKAII U3
OIHOM KOJIOHKH B JAPYTYIO. Co3maBag IOJHOCTBIO HOBOE TEKCTOBOE II0JIE, HE OECIIOKOHTECH O



€ro TOYHOM PAacIHONOXEHHUHA ¥ pa3Mepax. B mo6o# MOMEHT KOJOHKH MOXHO II€PEMECTHTB,
KpOMe TOTO, MOXXHO H3MEHHTH pasMep TEKCTOBOro moisi. IIoMHHMTE, 9TO TEKCT NOIDKEH
YuTaTHCA ¥ OBITH KPachHBO 0THOPMATHPOBAH.

JlononnumensHo: Ha mopTane Beepoccniickoit MKOMBHOM Mpecchl www.portal.1go.ru BEl MOXeETe
IOCMOTPETH IIPAMEPHI JIOTOTUIIOB, 0QOPMIEHHS MEPBBIX MOJIOC ra3eT U HaijeTe MHOTO
HOJIe3HOM HH(GOPMAIIUH IO BOIIPOCAM HU3aTelIbLCTBA.

®opMbI 0TIETHOCTH — OIOJIIETEHD

KpuTepHH OLEHKH Pe3yJIbTATOB CAMOCTOATEILHOH padoThI

yPOBEHb OCBOCHHS y4eOHOI0 MaTepuaia;

YPOBEHL YMEHHSI HCIIOJIE30BATh TEOPETHIECKHE 3HAHUS [IPH BBIIOIHCHNUH MPAKTHIESCKAX
3a/1adg;

YpPOBCHb YMEHHA AaKTHUBHO HCIIOIb30BATh 3JICKTPOHHBIC O6pa30BaTeJII:HI>IC PECYPCHL,

. HaXOIWTh TpeOyroInytocs nHGOpManuio, H3ydaTh €€ U IPUMEHSTE Ha IPAKTHKE;

000CHOBAHHOCTD M Y€TKOCTh U3JIOKEHHS MaTepyaa,
odopMIIeHHE MaTepraia B COOTBETCTBHH C TPEOOBaHUSIMH CTaHIapTa NPEIPHATH;
YPOBEHBL YMEHHUS OPHEHTHPOBATECS B IIOTOKE MH(POPMAIINH, BEICTTE [aBHOE;

yPOBEHh yMEHHS 9eTKO CGhOPMyIHpOBaTH INpoOJeMy, IPEUIOXKUB €€ PEIICHHE,
KPUTHYECKHU OLCHUTH PEIIECHHE M €r0 MOCICICTBA;

YPOBEHb YMEHHS OLPENEIUTh, IPOAHAIM3UPOBATH AIBTCPHATUBHBEIC BO3MOXKHOCTH,
BapUaHTHI ICHCTBHIA;

ypoBEeHb YMeHHs CHOPMYIHPOBATh COOCTBEHHYIO MO3MIIMIO, OLICHKY M apryMEHTHPOBATh
ee.



3. Audopmanuonnoe obecnedeHne

ITepeuenp y4eOHBIX W3NAHWM, JJIEKTPOHHBIX H3IaHWUM, SJEKTPOHHBEIX H
VHTepHET-PECYPCOB, 00pa30BaTENbHBIX IIATHOPM, 3IIEKTPOHHO-OMOIHOTEYHBIX
CHCTEM, BeO-CHCTEM I OpTaHU3aIlii JUCTAHIIMOHHOrO OOy4eHUs U yIIpaBIIeHHUs
UM, MCIIOJIB3YEMEIE B 00pa30BaTeIbHOM IIpollecce KaK OCHOBHBIE U JOIIOIHUTEIb-
HbI€ HCTOYHUKH.

OCHOBHBIC HCTOYHHKH:

1. IIporpammupoBanre Ha VBA B MS EXCEL.YuebHoe mocobue nms
CITO/JIe6eneB B.M. — M .JOpaiit,2017 — 272 c.

2. ndpopmatvka ¥u UHQOPMAIMOHHO -KOMMYHHKAITMOHHEIE TEXHOJIOTHU.
VYuebHoe mocobme/ Ilmoraukora H.I'.-m. U1 PIOP,2017 -128 c.

3. Texuomorus pa3pabOTKH IPOrpaMMHBIX IPOAYKTOB,l1-e u3nm., crep., yaeo-
Huk/Pynakos A.B. — M.: Y11 Akagemus,2017 — 208 c.

JIonoJIHUTeIbHbIe HCTOYHHUKH

1. Muxeesa E.B. WHbopMmaimoHHbIE TEXHOJOTHH B IPOQGECCHOHAIBHOM
JeSTEIPHOCTU: MPaKTUKYM [T CTYH. YUpexAeHHH cpel. mpod. obpaszo.
Banus / E.B. MuxeeBa. - 11-e u3n., crep. - M.: U3narensckuii LEHTP
"Axanemus", 2012.

2. ®enorosa E.JI., MHbOpMallMOHHBIE TEXHOJIOTHH B IPOGECCHOHAIBHOU
nestenbHOCTH. M.: UHDpa-M, 2008.

3. Muxeesa E.B. OducHbie mporpaMMHbIe IPOAYKTHI B IPOPeCCHOHANTBHON
NESTENBHOCTU: MPAaKTUKyM I CTyHN. YYpexAeHud cpex. mnpod.
obpazoBanus / E.B. Muxeepa. - 11-e uzn., crep. - M.: M3garensckuii
nentp "Axagemus’, 2012.

JJIeKTPOHHBIE H3IaHus (3JEKTPOHHBIE pecypchbl):

1. Kiouko, . A. lnpopManiioOHHbEIE TEXHOJIOTHH B NMPO(ECCHOHANBLHON Jest
TeapHOCTH : yuebHoe nmocobue g CIIO / U, A. Kimouko. — 2-e uzn. — Ca-
patoB : IIpodobpazosanue, Aii IIu Op Memma, 2019. — 292 c¢. — ISBN
978-5-4486-0407-2, 978-5-4488-0219-5. — TekcT : 31eKTpOHHBIN // Dnek-
TPOHHEIN pecypc mudpoBoii obpazosarenbHOM cpensl CIIO PROFo6paszo-
BaHue : [caiit]. — URL: https://profspo.ru/books/80327 (mara oGpamenus:
26.05.2020). — PexxuMm moctyma: At aBTOPU3UP. TOJB30BaTeNel

2. OcHoBel paboTel B MSPublisher 2003 [OnexTponHsIit pecypc]. Pexxum mo-
ctyna http://metodisty.ru/modules/boonex/files/ data/files/3254.pdf —

3. Manapukos, A. C. MadopmMaImoHHbIe TEXHOIOTUH : ydeOHOe mocooue / A.
C. llangpuxoB. — 3-e u3x. — MuHck : PecryOnukaHCKuit HHCTUTYT IIPO;
dbeccuonansHOro obpazosanus (PULIO), 2019. — 444 c. — ISBN 978-985-
503-887-1. — Texkct : 31eKTpOHHBIN // DIEKTPOHHBIA pecypc IUPpPOBOI
obpazoBarensHON cpenpl CIIO PROFo6pazoBamme : [caiit]. — URL:
https://profspo.ru/books/94301 (mara obpamenms: 26.05.2020). — Pexwum
JOCTyTa: AJisl aBTOPU3HP. I0JIb30BaTeIeH

4. Jle6enesa, T. H. Undopmaruka. lupopManroHHble TEXHOJOTUY : y4eOHO-

W



Metoguueckoe nmocodbue mis CIIO / T. H. Jle6enesa, JI. C. Hocosa, I1. B.
Bonkos. — Caparos : I[Ipodobpazosanme, 2019. — 128 c. — ISBN 978-5-
4488-0339-0. — Texcr : 3meKTpOHHEIH // DneKTpOHHEIN pecypc mudpoBoit
obpasosarensHOl cpenst CIIO PROFoGpazosamme : [caiit]. — URL:
https://profspo.ru/books/86070 (mara obpamenns: 07.09.2020). — Pexum
JOCTyTIa: A aBTOPU3HP. IOJIh30BaTeNEH

5. Iaxomoga, H. A. IndopmanuoHHbIe TEXHOIOTHH B MEHEKMEHTE : yIeOHO-
Meroznudeckoe nocodue / H. A. Tlaxomosa. — Capatos : Al ITu Op Menua,
2018. — 93 c. — ISBN 978-5-4486-0033-3. — TeKcT : 31eKTpOHHBIH //
ONEeKTPOHHBIA  pecypc 1mdpoBoii  obpasoBarensHOM cpemst  CITO
PROFo6pasosanue : [caiit]. — URL: https://profspo.ru/books/70765 (mats
obpammenust: 06.09.2020). — Pexxum focTyna: 1y aBTOPH3HP. HONB30BATE-
nei. l

6. Kocurenko, H. C. MHpopMaIMOHHEIE TEXHONOTHE B IPO(ECCHOHAIBHOMN
AesTeNBHOCTH : y4ebHoe nmocobue mst CITO / H. C. Kocunenxko, Y. T. ®pu-
3¢H. — 2-¢ u3n. — Caparos : IIpodoGpasosanue, At [Tu Dp Mexua, 2018.
— 308 c. — ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — Tekecr :
BIIEKTPOHHBIN // DNeKTpOHHEIH pecypc IMUdPoBOi 06pazoBaTensHOM Cpes!
CIIO PROFo6pasosanue : [ca#iT]. — URL: https://profspo.ru/books/76992
(mata obpamenus: 07.09.2020). — PexxuM foCTyma: [T aBTOPH3UP. HIONb-
30BaTelIeH.

7. OcuoBel MS Word [OnexTponHsIi pecypc]. Pesxum poctyma: http://on-line-
teaching.com/word/Isn034.html
8. OcnoBel pabotsr 8 MS Publisher 2003 [DnexTponHsit pecypc]. Pexum mo-
cryna http://metodisty.ru/modules/boonex/files/ data/files/3254.pdf
JIeKTPOHHO-0MOIHOTEeYHAN cCHCTeMA:
IPR BOOKS - http://www.iprbookshop.ru/

BeG-cucrema 111 OpraHH3anuH AUCTAHOUOHHOrO O0yYeH s U ylnpaBJieHHsI
HM:
Cucrema mucrannmonsoro o6yderus OLAIIOV «AjekceeBcKmii KOJLIEIK::
http://moodle.alcollege.ru/
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