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1. IacopT KOMILIEKTA OEHOYHBIX cpeacTB
1.1 ObaacTs NpHMeHeHHs KOMILIEKTA OIEHOYHEIX cpencTs
Konrpomnsro-onenounsie cpencrsa (KOC) mpennasmagensr mis KOHTPOJIA W OLEHKH
00pa3oBaTENbHBIX JOCTIKCHIH 00Y9JarOIUXCsl, OCBOMBINHX IIpOrpamMmy y4eOHOM IMCIUITIHHEL
Loxymenmayuonnoe obecneyenue ynpasnenus,
KOC BxmodwarorT KoHTpoIBHEBIE MaTepuaibl Uil IPOBENCHHS IPOMEXYTOTHOLN
arrecTanuu B popme muddepermpoBanHoro 3avera.
Kommyectso 9acos Ha ocsoenue paGoueit IIPOrpaMMBbI Y9eOHOH THCIUILIAHEL:
MaKCHMAaNbHOA y4eOHOM Harpysku obydaromerocs - 60 JacoB, B TOM YHCIIE:
ayIUTOPHOA y4eOHOM paboThl 0bygaromerocs - 40 JacoB, B TOM YHCJI€ IPAKTUYECKUX 3aHITHIA
24 yaca, TeopeTHdecKHX 3aHATHH 16 4acoB; BHEAyIUTOPHOH (CaMOCTOSTENbHOI) yaeOHOI
paboTe o6y4aromerocs - 18 gacos, KOHCYJIbTaINH 2 Jaca. -
1.2 Cucrema KoHTpOIS M OLEHKH 0CBOCHHES IpOrpaMMebl y9e0HOM AU CIUIIHHBI
Kontpons m onenka pesyinsrato ocsoemms YH4eOHOH NHCHMIUIMHEI OCyImEeCTRIISCTCS
TIIPCIONIaBaTeNieM B MNPONECCEe TPOBENCHHS TEOPETHYECKHX W NPaKTHYIECKUX 3aHSITHIH,
Iu(bepeRMpoBaHHOro 3adeTa, a TaKKe BBIONTHEHHS O0yJaIOIMMUCS CaMOCTOSTEIBHOMN
BHEAYAUTOPHOM pabOTEL.
Pesynbrarer 06yuenns DOPMEI B METOLIBI KOHTPOJISL B OI[CHKH
(OCBOEHHEIC YMEHHSI, YCBOESHHEIE 3HaHWUA) PE3YIBTATOB 00yUeHUS
OCBOEHHEIE YMEHHS:
ohopmiaTE OpTaHU3AIMOHHO-PACTIOPSTUTENBHYIO | Y CTHEIA U ITHCHMEHHELS orpoc,
AOKYMEHTAIMIO B COOTBETCTBHH C JEHCTBYIOLIMM | BEIIOJHEHME CaMOCTOSITELHO
I'OCTom; paboTE, 3amuTa IIPAKTHYECKOH

COCTaBIATE M OGOPMIITS OpraHU3ANFOHHELE, pabotsL, uddepernuposannbit
PaclOpATUTeNBHEIE, HH(QOPMAITHOHHO-CIIPABOYHEIE | 3aUeT.

AOKYMEHTBI, ~ NOKYMEHTAUWIO 10  TPYIOBEIM
OTHOINCHHMSIM;

UCTIONB30BaTh B paboTe pasIMYHBIC BHIOB
OaHKOB  JOKyMEHTOE, BBIOMpAaTe  Hambolee
DallAOHATPHOTO  PACIIONIOXKEHUS PEKBH3UTOB Ha
Onanke;

IIPHMEHSTE YHUQHIIMPOBaHHbIE bopMmeI
AOKYMEHTOB, 00pabaTEIBaTEL BXOSIIHE, BHYTPEHHHE
U HCXOISINNE TOKYMEHTEL

YCBOEHHBIE 3HAHUS:

OCHOBHBIC IOHSITHA HOKYMEHTHPOBAHUSL, YerHei n HUCBMEHHBIHI ompoc,
(I)}’HKI.II/II/I JOKYMEHTOB B OpraHu3anuy, | BEIIOJHEHUE CaMOCTOSITEIIbHOMI
3aKOHOIaTEIbHAY OCHOBA HOKYMEHTHPOBAHHUS; pa6OTBI, 3aIlATa IPaKTUIECKON

XapaKkTepucTuky u cocras 'OCTa P 6.30-2003; PaboTsL, mudGepernuposanHii
BHIEI OJNAHKOB [JOKYMEHTOB, YHEGHUIMPOBAHHEIE | 3aver.

(hopMEI TOKYMEHTOB;

TPeOOBAHUA K COCTABIEHHIO U odpopMeHmIO
OPraHM3aUOHHBIX, PacIOpAIUTENBHEIX,
HH(OPMAIHOHHO-CIIPABOYHEIE JOKYMEHTOB,

AOKYMEHTAIlMK  ITI0  TPYIOBBIM OTHOIICHHMSIM,
AOKYMEHTHPOBAHMIO NEATEILHOCTH KOJUTEIHAIBHELX
OpTaHoB.

OPTaHH3aLMUIO JOKYMEHTO060pOTA: HpHeM,
00paboTKy, perucrpariuio, KOHTPOJIb UCITOJIHEHUS
MIOKYMEHTOB; OPraHH3aINIO XPAHCHHS JOKYMEHTOB;
SKCIICPTH3Y LEHHOCTH JOKYMEHTOB, HOMEHKIIATypy
JeII OpraHu3aIiHg,




2. KoMIIeKT 0L eHOYHBIX CPEICTB

JI7s ocyImecTBIEHHS IPOMEXYTOYHOM aTTECTALNN HCHOJIB3YIOTCS TEOPETHIECKUE
BOIIPOCHI ¥ BEIIOIHEHHE MPAKTHUCCKUX 3aTaHUH
2.1 Bompocer:

1. OCHOBHBIE IIOHSATHS JOKYMEHTHPOBAHIS. OyHKiur JOKyMeHTa. Bue! ynpasnenaeckoit
JOKYMEHTAIIHH.
Knaccudukanus noxymeHTOB.
YHU(UKAIWS ¥ CTAHIAPTH3ANNAS YIPaBICHIECKAX JOKYMEHTOB. biaHkw 10KyMeHTOB.
Xapakrepucrrka u copepxanre [OCTa P.6 30-2003 (1-10 pexBusuTEI).
Xapaxrepucruka u conepxanne FOCTa P.6 30-2003 (11-20 pexBu3mTEL).
XapaxkTeprcruka u comepxanue [OCTa P.6 30-2003 (21-30 pexBU3UTEL).
XapakTepHCTHKA U COCTAB OPraHH3AIOHHbIX JOKYMEHTOB.
OYHKIMHU OPraHM3alHOHHEX JOKYMEHTOB, HOPAZIOK MX yTBEpKAeHHUs. TpymoBoi

ZIOTOBOP.

9. JomKHOCTHAS HHCTPYKIIASL.

10. XapaxTepucTaka H COCTaB PACIIOPSIUTENEHBIX JOKYMEHTOB.

11. Ilponmemypa u3nasus pacIOpPsIATENBHBIX AOKYMEHTOB. PacmopspkeHus, mpukassr.

12. IlpuKa3sl 0 OCHOBHOM JEATEIBHOCTH. BEIIHCKA U3 IIpHKa3a.

13. JloxymMeHTHpOBaHWE NeSATEIEHOCTH KOMITErHATbHEIX oprasos. [Ipotoxour.

14. Xapaxrepucruka HH()OPMAIHOHHO-CIIPABOYHEIX JOKyMeHTOB. CripaBKH.

15. JloxmanHere ¥ 0OBICHATENBHEIE 3AIIHCK.

16. OcHOBHEIE TPEGOBAHMS K COCTABICHHIO 1 0(pOpPMITECHHIO aKTa.

17. Jlenosele nmuceMa.

18. OcHOBHEIE TPeGOBAHMS K COCTABIEHHIO JEIOBBIX nuceM. Bumer nucem.

19. CocTas moKyMeHTAIMY 110 TPYLOBBIM OTHOLICHHSIM. Pesrome.

20. TpeGoBaHUs K COCTABICHHIO OhOPMITCHHIO 3agBIICHMIA.

21. IlpuKassl 10 TMIHOMY COCTaBy.

22. Jluvnas kapToUKa paboTHHKA, aBTOOMOrpadys, XapaKTepHCTUKA.

' 23. TpynoBas KHIXKa.
24. Opranusamys CiryxO6B JOKYMEHTAHOHHOTO obecrieueHus yrpapieHus.
HoxymMeHT0060pOT.

25. TexHONOTHA PaGOTHI ¢ BXOIAIEME JMOKYMEHTaMH.

26. TexHONOTHS PaBOTHI ¢ HCXOIAIIEME U BHYTPEHHUMH JOKYMEHTAMH.

27. Perucrpamms 1OKyMEHTOB. KonTposs ucnonuerus noxymenTos.

28. Homenkiarypa e opranasamuu.

29. DxcrmeprH3a NEHHOCTH IOKYMEHTOB.

30. Oprarm3anus xpaHeHus JIOKYMEHTOB.
2.2 llpakTHYeckue 3agauus:
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3apaga Ne 1

Odopmurs cupasky ciy:xe6H0r0 Xapakrepa.
YCJIOBHE:

l'ocymapcTBenHbIt  apxus AnvunncTpanum  MBaHOBCKOH  0GmacTi IIPEIOCTABIIIET
COpaBKy B YIpaBIeHHE COLUATHHON 3AIUTH HACETCHHS Hetposckoro paitona MearoBckoit
obnacTy 0 HaTHYHH AOKYMEHTOR II0 TPyAOBOMY CTaxy 3a 1975-1995rr. B CIpaBKe coolImaeTcs,
9T0 B MOKyMeHTax I'ocymapcTBeHHOro apxmsa MBaHOBCKOM OOIIACTH HMMEIOTCS TOKyMEHTHL,
TIOATBEPXXIAOMHAE TPYNOBOH CTaX Ipaxkias, pabotasmux B 1975-1995rr. Ha CIIEIYFOIUX
TIPEMMIPUATHSX ¥ Opranu3anusx Iletposckoro paiioma:

3aBOJI PEMOHTA CENbCKOXO3SHCTREHHO TEXHUKH;

MaumaHO-TpakTopHas crammus «IIporpeccy;

Komxo3 «3aps».

JloKyMeHT moamucan AUPEKTOPOM apxuBa A.A. CaMoxuHOiL.



3agaua Ne 2
OdopmuTts 6aanku JOKYMEHTOB.
YCJIOBME: Otxkperroe AKIIOHEPHOE 00mmecTBO «AMEI' Ay cosmaer TOKyMeHT Ne 67 ot
20.04.2010r. (ocTanbHbE TaHHEE CaMOCTOSATEINBHO).
Cnpasounvie dannvie 06 opeanusayuu: IIpodcorosnas yir., 11.82, Mocxksa, 117393;
Ten./haxc (495) 718-78-74; E-mail:mail@ amega.ru;
OKTIO 02842708, OI'PH 1027700380795, MHH/KIIII 770803 3140/771001001.
O¢opmMuTs GI1aHKY ¢ YrI0BBEM B HPOJOTILHBIM PaCIIONOXEHHEM PEKBU3HTOB.
3agaga Ne 3
CocraBurs 3asBiienue o opHeme Ha pa6ory.
YCJIOBHE: Oprammsamus: OAO «AMET'A». Ha paGoty Ipuaumaercs Ilerposa Tammma
HMBanoBHa B oTaen KaZpoB Ha JOJKHOCTH AenonpousBoaurens ¢ 25.10. 2010r.
Odopmuts Ha 3asBreruu PC30IONMIO PYKOBOIHUTENSA, BU3Y COTJIACOBAHHUS C HAYaITbHUKOM
CTPYKTYPHOTO IIO[pa3AeIICHHUS.
3amaga Ne 4
CocraBurs 3asBaenune o liepesoze Ha 1pyryio paGory. :
YCJIOBHE: Oprammsamus: OAO «AMET'A».  IlerpoBy lanuny HMBanogrny,

3apaqa N\e 5
Cocrapurs noxnagnyo 3aIHCKYy.
YCJIIOBHE: Opranusarms: obbenuHeHne «MOoCKHUTAY). 3aBenyromui KaHIensIpuelt coodimaer
PYKOBOIHUTEIIO O TOM, 9TO KaHIENIAPHS B HACTOAIEe BpeMs MMeeT pabodre CTONEL HMEIOIITHE
usHoc 80% u mpocur paccMOTPETs BOIPOC O MPHOOPETEHNH IITECTH HOBEIX pabouux cTonos.

Hoxnammas sanwucka anpecosana TCHEPAIBHOMY JHMPEKTOpy 00henuuerue «MoCKHmray
K.B. Hegneny.

3agaga Ne 6
CocraBurs 3asBienne 06 YBOJILHEHHH ¢ paGoThL.
YCJIOBHE: Opranusamus: OAQ «AMEI'Ay. Xnanos Usag Cepreeswra, nporpavmucr oTIeNna
IPOrPaMMHOIO  O0ECTIEYEHUs, YBONBHAETCS C paboTsr 1o COOCTBEHHOMY KENaHmIO C
26.10.2010r. '
Odopmuts Ha 3asBrenmn PE30JIONHIO DYKOBOAWMTENS, BU3Y COINIACOBAHHS C HaYaJIbHUKOM
CTPYKTYPHOIO IIOAPAa3/IEIICHHUS.

3agaua No 7
Cocrasurs noxnannyo 3aIHCKY.

YCJIOBUE: Opranusarmus: obbemunenne «[TPUMAy. ['nasHELi Oyxranrep KOHTpONEHO-
PEBHUSHOHHOIO OTZENa COoOoOImaer pykoBomuTemo, uro 12.02.2011r. IIPH  IIPOBEIECHUH
MHBCHTAPU3AIUA TOBAPHEIX (OHIOB Marasuma No 45 ycraHoBnema memocraua Pa3sNUYHEBIX
TOBapOB Ha cymmy 3 567 py6. u mpOCHT HasHAUMTE AOKYMCHTAIbHYIO NPOBEPKY TOBAPHEIX
omepanui marasuna Ne 45 ¢ 15.02.2011r. 1o 18.03.2011r. Moxmammas 3ammcka COCTaBIICHa
13.02.2011r.

Hoxnanuas 3ammcka a[pecoBaHa I€HEPAILHOMY AHPEKTOPY o0vemuuenus «[IPHMAy
K.B. Hesnegy.



cayx061  MOKJT mo Kasamckomy Boksary MK, HOATBEPXKAAIOUIYIO  (GaKT 3amepiKKa
3IEKTPOIIOE3OB ¢ YKa3aHHEM JaThl ¥ BPEMEHH COOBITHSL. '
3amaga Ne 9
CocTaBuTh IPOEKT NPUKA32 10 OCHOBHOI AeSTeIhbHOCTH.
YCJIOBHE: Cocrassre npukas 3A0 «3APS» o HCTIPaBUIIBHOM UCIIOJIb30BAHUY CTPOUTENBHBIX
OTXONOB. B KoHCTaTmpyiomelf gacTw TekcTa yKaxuTe, uTo IIpH TIPOBEPKE PabOTHI CKJIana
IHIOMATCPHAIOB  yCTAHOBNCHE! ()AaKTHl OTIYCKAa B KOTENBHYIO UIS CHKHTAHUS OTXOJIOB
IHIOMATepUaloB . IMHOK cBhmme 20 cM. B cBs3m ¢ 3THM pykoBOmHTENH IIPUKA3EIBAET
sasenyromemy ckinamom C.H. KopameBy oprammsopats paboTy IO peammsam@é OTXOIOB
JACTHBIM JTHIaM (YKaXHUTE CPOK HCIIOIHEHHS TOPYJEHEs). Koutpons 3a ucnonnenmem mpuxasa
BO3JIOXKHTE HA 3aM. JUPEKTOpA 110 HPOM3BoACTBY A.B. I'panuma.
IIpuxas mommmcaTh JUPEKTOPOM OpraHM3AIWH, 0hOPMHUTE 03HAKOMIICHUE 3aMHTEPECOBAHHEIX
TV,
3agaga Ne 10
Odopmurs:
1. PeKBH3WT «CCBUIKA Ha PETUCTPAIHOHHBIH HOMED M JaTy JOKYMEHTa.
. 2. PexBu3ut «ampecary. _
Yenoswue: oprarusanust — 3A0 «Cramsy, AOKYMEHT apECyeTCsl I'€HEPaTbHOMY
mupextopy A.B. Umxosy.
3. PexBH3WT «rpH() yTBEPKAEHNS JOKYMEHTaY.
YcroBre: JOKYMEHT yTBep:KaacTcst reaepanbHbeM qupekTopoM AO3T «Bonbmesckuit
TEKCTUIE) (OCTANBHEIE TaHHBIE CAMOCTOSTENBHO).
4. PexBH3WT «Iara JOKyMEHTa» (2 cocoGamu).
5. PexBH3HUT «OTMETKa O MOCTYILICHUH JIOKYMEHTA B OPTraHU3alHIo.
3amaga Ne 11
Odopmurs:
1. PexBU3HT «OTMETKA O HAIMYHH NIPATIOKECHUSY.
2. OGOPMHTH PEKBH3UTHI TIOAMHCEY B KOTTHCK [IEUATIY,
YcroBre: TOKyMEHT IIOAHCAH TeHEPATbHBIM mapekTopoM A.b. CMOJISIKOBEIM.
3. PexBH3HT «0TMETKA 06 HCHIOMHHUTETE).
4. PeKBH3HUT «BH3a COrTACOBAHM.
YciioBue: TOKyMEHT BU3HpPYeT HAYATBHHK 0TI KazipoB (OCTaIbHBIC aHHbIE
' CaMOCTOSTENBHO).
5. PexBH3HT «3arolI0BOK K TEKCTY».
Yenosue: OAO «KACKAT» cocTapisieTcs akr o PEBU3UU KaCCEL.
3apaga Ne 12
CocraBuTh IpoexT npuKa3a mo JIMYHOMY COCTaBY.
YCJIOBHE: Opranmsanus: OAO «AMEL Ay. Kpacros Urops Hukonaepnd, mporpammuct
OTZIeNIa MPOrPaMMHOIO OOECIICUeHNS, YBONBHSETCS C PaboTEl IO COGCTBEHHOMY JKeNMaHHIO ¢
26.10.2010r.
OdopMuTE Ha IpEKAa3e BH3Y COTIACOBAHUS ¢ HA9aIIbHAKOM CTPYKTYPHOTO [OAPA3IeICHS.
3amaga Ne 13
CocraBuTth npoexT npukasa mo JIUIHOMY COCTaBY.
YCJIIOBHE: Oprammsamus: OAO «AMET Ay. Odopmutes mpmkaz o nepesome Iletposa
Buxropa Bnanumuporua, Mactepa nexa Ne 3, Ha TOIDKHOCTS cTapimero MacTepa TOro Xe Iexa
¢ 18.11.2010r. mocrosHHO.
Odopmuts Ha IpHEKa3e BH3Y COrNACOBAHKS ¢ Ha9aJIbHUKOM CTPYKTYPHOTO [OAPa3eICHHS.
. 3amaua Ne 14
CocraBurs geoBoe mucsMo.
YCJIOBHE: ®enepansHoe areHTCTBO M0 00pas’oBaHMIO HAIPABIAET MHCHMO TUPEKTOPY
OT'0OV CIIO «Ilepromaiickmit Komnemi» A.B. IletpoBy, B KoTopom 3aIpaluBacT CBENEHHS O



TIPOBENCHMY IIPOTHBONOKAPHEIX MEPONPHUATHH IO IPHBENEHMIO 3IAHMUH, COOpYXEHUH u
TEPPUTOPHH KOJIICKA B COOTBETCTBHE ¢ IIpaBmiaMu moxapHO# 6e30macHOCTH.

‘ DenepanbHOE areHTCTBO 110 0OPA30BAHKIO HMEET CJIEYIOIIHE CIPABOYHEIE JaHHBIE 00
opranumsamuH: IIpodcorosnas yi., 1.82, Mocksa, 117393; Ten./daxc (495) 718-78-74; E-
mail:mail@federal.ru; OKIIO 02842708, OI'PH 1027700380795, MHH/KIIII 770803
140/771001001.

HoxymenT m3maercs 20.03.2014, Ne 91.

3amaga Ne 15

CocraBuTh NUCHLMO-HAIOMHHAHHE.

YCIIOBHUE: CocrasbTe [HCBMO-HAIIOMAHAHHE  OTKPEITOTO aKIMOHEPHOTO 0OImecTBa
«AMET'A» anpecoBanHOe TCHEPATIEHOMY IUPEKTOPY 3aKPHITOTO aKIMOHEPHOTO OOIIECTBA
«Komcomomnbsckoen. OAO «AMEI Ay HamoMuHaeT, 49ro B 2006 romy 6pLra 3aKmroueHa
JIOTOBOPEHHOCTb 00 YCTPAaHEHWH HENONAAOK B DPEMOHTE dacama 3maEma, Taxk kak npu
CTPOHUTENBCTBE ObLT Jomymen Gpak. J[o HacTOSIIEro BPEMEHHU HE OBUIM IPUHSTEL MEPHI 11O €10
yCTpaneHuIo. Bo MHOrHX MecTax UMeroTes ycamounbie TPEINMHEL, OKPACKa W MIIAaTIeBKa (acana
OTCIOMNack. OpraHu3anus yoe uTenbHo IPOCHT IPUHSATE MEPEI 110 YCTPAHEHHUIO JOMYIIEHHOrO
Opaxa.

OAO «AMETA» wumeer CICAYIOIIME CIPaBOYHBIE JAHHBIE 00O OpTraHH3aIliu;
Hpodcorosnas yi., 1.82, Mocksa, 117393; Ten./paxc (495) 718-78-74; E-mail:mail@ amega.ru;
OKIIO 02842708, OI'PH 1027700380795, VIHH/KIIIT 770803 140/771001001.

HoxymenT m3maercs 20.03.2014, Ne 91.

3amaga Ne 16
CocraBuTs 3asBiienne o npueme Ha pabory.
VCJIOBUE: Opraruzarmus: 3A0 «Arpo-umBect». Ha paboty npuHuMaeTcs Menuxosa Unna
BacuibeBHa B IIAHOBEIH OTHEN HA MOIDKHOCTE 9KoHOMHCTa ¢ 25.10. 2010r.
OdopMuTs Ha 3aMBIEHEE pe30IONMIO PYKOBOIUTENA, BU3Y COIJIACOBAHMA C HAYAIHHHKOM
CTPYKTYPHOT'O IOJpa3/eIICHS.
3amaga Ne 17
CocraButs 3asBienne o nepesone na Apyryio pa6ory.
YCJIOBHUE: Opranm3amus 3A0 «Arpo-mEBecty. Cemmmeny Ceernany Cepreesny, MEHeIKepa
IO IIEPCOHAILY, IEPEBOJIIT HA IOJDKHOCTH CTAPIIEro MEHEDKepa 110 IIepCcoHay.
OdopMuTe Ha 3asBNEHEM pe30MOmIIO PYKOBOIUTEIA, BU3Y COITIACOBAHUS C 3aM.TUPEKTOpA 110
IIEPCOHATY.
3amaga Ne 18
Cocrapurs 3asBienne 06 yBoabHeHAH ¢ paboThI. :
YCJIOBME: Opranuzamus 3A0 «Arpo-uHBecT». ITaBnoB Anexceii Brnagumuposmy, MEHEIKEp
OTAeNa NMPOJax, YBOIBHACTCS C pabOTHI 10 cobcTBeHHOMY )emanuio ¢ 02.10.201 1r.
Odopmuts Ha 3aseneHuM PE3OJIIONMIO  PYKOBOJMTENS, BHU3Y COITACOBAHHS C HAYAILHHKOM
CTPYKTYPHOI'O IIOJIpa3cICHuS.
3amaga Ne 19
Odopmurs pekBH3UATLI:
1. PexBu3ut «anpecary.
Ycnosue: oprarmsarnms — OAQ «Komcomonbckoe», mokyment azpecyercs
TCHEpalbHOMY  mupekTopy A.B. Cemenopy.
2. PeKBH3HT «3arojoBOK K TEKCTYY.
3. PexBu3WT «BH3a cornacopanmsy.
VYcnoue: noxyment BH3HDPYCT HaYaIbHUK TJIaBHEI GyXranTep (0CTaTbHELE JlaHHBIE
CaMOCTOSTENHHO).
4. PeKBU3HT «zaTa JOKyMeHTa» (2 cmocobamu).
. 5. PexBu3HT «0TMeTKA 06 HCIOMHATE O,

3agaga Ne 20
Odopmurs pexBuzuThI:



1. OopMHUTE PEKBU3HUTEI TIOAMHCH) | «OTTHCK TEYATIY.
YcnoBue: MOKyMeHT mozmucan T€HCpanbHBIM TupexTopoM B.H. Jlaspurenko.
PexBu3AT «OTMETKA 0 HaTHUWH IPHIIOKEHH).
OdopmuTs rpud yreepKNCHMS.
PeKBH3WT «CCBUIKA HA PETHCTPANHOHHELH HOMEp H JaTy JOKYMEHTA.
Odopmuts pexsusut «Pesomonmsy.
YcioBre: TUPEKTOp MOPYYaeT MOATOTOBHTE OTYET 0 IIPOBEACHHUY NOKYMEHTAIBHON
IPOBEPKH (OCTATbHBIE PEKBH3UTHI CaMOCTOSTENBHO).
3agaua Ne 21

o s R

CocraBuTh noKIaMHYIO 3aIHCKY.
YCJIOBYE: Oxta6psckuii oTaen 00pasoBaHUs ajpecyer AOKIIaJHYIO 3aIlUCKy TeHEPAILHOMY
TUPEKTOpY 3aBoja TOYHOTO MammreocTpoerus B.H. CmenoBy. JIokyMeHT cocrapisercs o
PE3YIIbTaTaM NPOBEPKH TEXHUYECKOTO COCTOSIHHUS HKHMIBIX MOMEIICHIH 6a35s OTIBIXA JJIS ETEH.
B Texcre ykaswmsaercs, uTo cormacuo TIOPYHEHHIO IaBk! anMUHUCTpanun OKTI6PECKOro
PalioHa O NPOBEPKE IOTOBHOCTH 0a3 OTIEIXA AL IETeH, OBUT MPOBENEH OCMOTP JKHITBIX
NIOMEIIeHU# 0a3bl OTABIXA 3aBOfja. Bce KHnie KOpmyca B yIOBICTBOPUTENHHOM COCTOSHHH,
ONHAKO B Kopiryce Ne 1 HE0OX0IMMO BCTABHTE CTeKiIa, kopmyc Ne 2 HyKnaetcs B peMOHTe.
B koHme noxymeHta wmsmaraercs Ipock0a B3ATH IOJ KOHTPOIIS IIOJITOTOBKY 0a3sl K
IIpHeMy JeTeil Ha OT/IbIX.
JOKyMeHT monmucan HagamsHAKOM PpaloHHOTO oT1ena 06pasosanus A. . MenuxoBbmv.
3agaga Ne 22
CocraBute npoexT npukaza mo JHIHOMY COCTaBY.
YCIIOBHE: Opragmsamus: OAO «Arpo-uHBecT». Ky3menopa Upwaa Muxaiinoua,
ACIONPOU3BONUTENS  IOPHAMYECKOTO OTIENA, VBONBHSIETCH G paboTsr mo  cobGerBeHHOMY
xenanuro ¢ 14.05.2011r.
Odopmute Ha mpukase Bu3y cormacosamms c Ha9AIbHAKOM CTPYKTYPHOTO IOApa3elcHHs,
O3HaKOMIJIEHHE C IPUKA30M.
' 3amaua Ne 23
Odopmurs:
1. PekBHW3HUT «cchuika Ha PCTUCTPAIHOHHEIH HOMED M NaTy OKYMEHTay.
2. PexBm3ut «ampecary.
Ycnosue: oprarmsamus — OAQ «Komcomonnckoey, JMOKYMEHT afpecyeTcs
TCHEpabHOMY  JHpexTopy B.M. CeBacTestHOBY.
3. Pexsusur «rpug YTBEPXKIICHHS JTOKYMEHTA.
Ycnosue: noxkymenT YTBEPKIACTCS NF€HEPATBHEIM AUPEKTOPOM Hayuano-
IIPOU3BOACTBEHHOTO 00BeNuHEHHS «Mastiy (OCTaJIbHbIE NaHHbIE
CaMOCTOSATEIBHO).
4. PexBusur «mara ROKYMEHTa» (2 criocobamm).
5. PexBu3HT «OTMeTKA O HOCTYILICHUM JOKYMEHTA B OPraHU3AIHION.
3apaga Ne 24 '
Cocrapurs npoexT npukasa mo JHIHOMY COCTaBY.
YCJIOBHE: Oprauusamus: Hayuno-npoussoncreennoe obbenuHeHne «3apsy. Odopmurs
IIpuKa3 o mepesone CamoxuuOM MHHED IerposHEL, TCXHUKA-KOHCTPYKTOPa, Ha NOJDKHOCTE
HavanbHAIKa KOHCTPYKTOPCKOTo otaerna ¢ 24.11.2011r. ITIOCTOSIHHO.
Odopmuts Ha npEKase o3HaKoMICHHE,
3amaua Ne 25
Odopmurs:
1. PexBm3uT «0TMeTKA 0 HaHUMY TIPHIIOXEHHUY.
2. ObOpMHTE PeKBU3HTEL «TOAIACH» M KOTTHCK IT€YATHY.
Yenosme: noxkymenT mommucan T€HepaNIBHBIM aupekTopoM M.C. BopoGrermv.
3. PexBusur «otmerka 06 HCTIOJIHUTEIIEY. '
- 4. Pexeusur «Bu3a cornacosammsy.



YcroBre: TOKYMEHT BU3HpPYeT HAYaIBHUK OTICTA KaZpoB (OCTATbHEIE JaHHbIE

CaMOCTOSTENBHO).

5. PeKBH3HT «3aro0BOK K TEKCTYY.

Yenosre: OAO «Arpo-MHBECT» COCTABIISETCS aKT O IIPOBEPKE COXPAHHOCTH

JIOKYMEHTOB.

3apaga Ne 26
CocraBuTh 00BACHUTENLHYIO 3aNIHCKY. .
YCJIOBHE: Oprasmamus: OAO «3aps». Crapmmii mactep ILI. TloTamoB cocTapiser
OOBSCHATENBHYIO 3alCKY O CPBIBE 3aHATHH IO TEXHIKE Oesomacroctr 22.03.2011r. u
TIOACHACT, 9TO  3aHATHA NPHILIOCH OTMEHHTH, TaK KAK IPHIUIO TONHKO TPOE ClymmaTesnei u3
cocrasa rpymmnsl 20 gesoBex.
Anpecyercs 00BICHUTETbHAS 3aIHCKA pyKoBonuTemo Kypcos B.M. JlaBbinosy.

3amaga Ne 27
CocTaBuTh IPHKA3 110 0CHOBHOI A€ATEIbHOCTL
YCJIOBHUE: CocrassTe mpmKas 06 wmTOrax paboTEl ¢ moxymentamm B 2015r. B OAO
«KACKAJl». B koHCTaTHpyOmeH uacTu YKaXHTE Ha HHU3KYI0 TpebOBATENHHOCTD
PYKOBOZMTENEH IIOAPA3NENEHNH K KAa4eCTBY MOITOTOBKE JOKYMEHTOB M KOHTDOJA 33 HX
UcHonHeHueM. B pacnopsaurensroit yacti obpaTuTe BHEMaHHE PyKOBOIHUTENEH CTPYKTYPHEIX
NOApasNeNneHu HA MOBHINCHHE TPeGOBATENBHOCTH K paboTHHKaM B YacTH pabOTHI c
NoKymeHTamH. [laliTe 3amaHue 3as. Kannenspuern B.W. JlaBwinoBoii paspaGorars MEpHI 110
YIydIICHHIO JNaHHOM paboTel (YKaXHTe CPOK MCIIOTHEHHS nopydenus). Kontpoms 3a
UCHOJNHCHHEM TpHKasa BO3NOXKHTH HA 3aM. JHUPEKTOpA IO obmmM Bompocam OQ.A.
KoHcrauturOBy. '
IIpukas mommucars XEPEKTOpPOM OpraHu3anud, 0QOPMHUTL O3HAKOMJICHHE 3aUHTEPECOBAHHBIX
T,

3apaga Ne 28
CocraBuTs 3asBiienue o mepesose na ApPYryo pabory.
YCJIOBHUE: Oprarusamnus 3A0 «Arpo-unBecTy. CenumeBy Ceetnany Cepreesny, MEHEIKepa
II0 IEpCOHAILY, IEPEBOJSIT HA OIDKHOCTH CTAPIIEro MEHEKepa 110 IePCOHaITy.
Odopmurs Ha 3asB1eHIA pe3omoHIIO PYKOBOZIATEII, BU3Y COTTIACOBAHKS C 3aM.JUPEKTOPA II0
IIEPCOHATY.

3agaga Ne 29
Odopmurs cupasky Jmunoro Xapakrepa.
YCJIOBHE: VYupasnenne conuambHOlM 3amuTE! IleTpoBckoro paifoma  BeImaer CIIPaBKY
Hesnepoit Mpune Huxomaesse, TIONTBEPKNAIONIYIO CBENCHUS O CTaKe PabOTHl B NAHHOMN
OpraHU3AITHH.

B Texcre cmpapku yKasbBaeTcs, 4yro HWesmesa W.H. 6pmma OpUHATa Ha paboTy
18.12.1996 ma momwxHOCTH ACTIOMPOU3SBOIATENA OTAENA KampoB (IIpHKas IHUPEKTOpa OT
17.12.1996 Ne 544-x), 02.09.1998 TICPCBE/ICHA HA NOJDKHOCTH MHCIEKTOpAa OT/ENa KaJpoB
(mpuka3 mupexTopa ot 31.09.1998 No 229-x), 13.11.1999 yBonena mo COOCTBEHHOMY >KEITAHHIO
(mprka3 nupexropa o 10.11.1999 Ne 333-x).

CrpaBka npenocrapisercs B Ynpasienue nescrHonHOro douma PO 1
ajpecosana BefymeMy crnenmanucry W.H. IlseTaeroii. Iommucar moxyment TTUPEKTOPOM
yupasnenus A.I1. ITasmoBem.

: 3agaua Ne 30
Odopmurts 6aanku JOKYMEHTOB.
YCJIOBHE: OtkpsiToe aKnuoHepHOe 00mectBo «KACKA Ty cozmaer TOKyMeHT Ne 67 ot
20.04.2010r. (ocTansHBIE TaHHEEE CaMOCTOATEIBHO).

Cnpagounvie dauuvie 06 opeanusayuu: Jlemunora yi., n.67, Mocksa, 117393; Temn./daxc
(495) 718-78-74; E-mail:mail@ amega.ru;
OKIIO 02842708, OT'PH 1027700380795, MHH/KIIII 770803 3140/771001001.
OdopmuTs G1aHKy ¢ YrI0BEM 1 HPOJOTBHEIM PaCIIONIOKEHHEM PEKBH3UTOB.



3. YcaoBusi BHINOJTHEHHS KOHTPOJIBLHO-0LEHOYHBIX CPEICTB
TpeboBanus K MUHEMAIBHOMY MaT€PHATBHO — TEXHHUECKOMY 00€CIIEYSHHUIO:
- BOIIPOCHI
- IPaKTHYECKUE 3aTaHUs
- pabouue MecTa A CTYIACHTOB
- pabouee MecTo IIpenoaaBaTens
1. HndopmanmonHoe odecniedeHne
OcHOBHBIE HCTOYHUKH:

1. IImenxo A.B. JIOKyMEHTaIlMOHHOE OOECIICUCHUE YIIPABICHUS: IPAKTHKYM (6-¢ u3.,
cTep.),y4ueb.mocobe, 2015 1.

2. ‘Kysmenos M.H. JloxymeHTanuoHHOEe oOecrieueHue ynpasieHus. JJOKyMeHTOO00pOT H
JEJIONPOU3BOACTBO 2-€ M3[., IIE€p. W JONON. Y4eOHUK M mpakTukyM.-M.:FOpaiit, 2017-
477 c.

3. Ilmenkxo A.B. JlokyMeHTalMOHHOE obOecrieueHue yrpapieHus: mpakTukyM (18- m3g.,
nepep. u Jo1..),y4eb., 2020 r.-224 c.

JlonoHUTEIbHbIE HCTOYHHKH:

1. bacosckas E.H. Jlenonpoussoactro: YuebHoe mocobue — M.: ®OPYM, 2011.

2. Kupcanosa M.B., AxcenoB IO.M. Kypc nemompomsBoxactea: JIOKyMEHTAIMOHHOE
obecrnieueHue ynpasieHus: Y4yeOHoe mocodbue — M.: Uudpa — M, 2011.

3. Pympmuna JLLA. JloKyMEHTallMOHHOE OOECHOEYCHHE YIPABICHUSA: YYEeOHHK I
CTYJAECHTOB y4pexIeHuidl cpea. mnpod. obpasosanus/ JILA. Pymemmumma. — M.:
Wznatensckuil neHTp «Akagemusy, 2014.

DJIeKTPOHHBIE H3XaHHA (3JIeKTPOHHBIE PeCyPChI)

1. 3BC Jlass - https://e.lanbook.com/book/105319

2. Koncynerant IImoc I'OCT P 7.0.97-2016 «Cucrema craHmapToB mo HH(pOpMAIHH,
OubnumoTeyHoMy H®  H3JaTeNnbCcKoMy neny. OpraHusaruoHHO-pACHIOpSIUTENLHAS
'TOKyMeHTaLus. TpeboBanus K odopmITEHHIIO JOKYMEHTOBY
http://www.consultant.ru/document/cons_doc LAW 216461/

3. OnexTpoHHBIX (GOHA TpPaBOBOM H  HOPMATHBHO-TEXHHYECKOW  JIOKYMEHTAIMH
http://docs.cntd.ru/document/1200142871

4. OdunmansHeiil caiit OenepanbHOro apXMBHOTO areuTCTRA hittp://archives.ru/

5. QenepanbHOE apXMBHOE areHTCTBO METORMYECKWE DPEKOMEHMANNM [0 NPUMEHEHMIO
I'OCT P 7.0.97-2016 «Cuctema craHmapToB mo wuHGOpManuw, OHOIHOTEYHOMY H
H3IaTeIbCcKoMy aeny. Opranu3ainoHHO-pacIopsaUTeNbHAsS JOKyMeHTanus. TpeboBanus

K  0ohOpMICHMIO  JIOKYMEHTOB»  http://archives.ru/sites/default/files/2018-metod-
rekomend-gost.pdf

6. Ilopran PRO-menonpousBoacteo https://www.sekretariat.ru/
CaiiT mo kagpoBOMy AeNONpPOU3BOACTBY https://www.kadrovik-praktik.ru/books/
8. Buneomarepuan KonduneHnuansHoe MpOU3BOACTBO — IPE3EHTANNS OHJIAlH https://ppt-
online.org/450405
9. Iludposas obpasoarenpHas cpena CIIO PROFo6pasosanue:

Kysnenosa, 1. B. JIokyMeHTanMOHHOE OOECIE€UYECHNE yIpaBleHHus : yueOHOe Hmocobue
nng CIIO / 1. B. Kysrenosa, I'. A. Xauarpsa. — 2-¢ uzn. — Caparos : IIpodobpazosanue, At
ITu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texker :
3JEKTPOHHLIA //  OnekTpoHHBIH pecypc ImbppoBoit obpaszoBarenbHoit cpemst  CITIO
PROFoGpasosanue : [caiit]. — URL: https://profspo.ru/books/80326 (nmata obpamenms:
07.09.2020). — PexuM noctyma: Ayt aBTOPU3UP. MOB30BATENEH

ApacnanoBa, B. A. JlokyMeHTanuMOHHOE o0ecledeHue YOpaBieHHS : y4eOHO-
IPaKTHIECKOE Iocobue B cxeMax, Tabnmmax, obpasmax / B. A. Apacmanosa. — 3-¢ u3m. —
Cypryt : Cypryrckuii rocyJapcTBEHHBIM nenarormdeckuii yrusepcurer, 2019. — 240 ¢. —
ISBN 978-5-93190-385-9. — TekcT : 31eKTpoHHBIH // DNeKTpOHHBIA pecypc HU(POBO
00pa3oBaTenbHOM Cpenbl CIIO PROFo6pazoBanue : [caitT]. —  URL:
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https://profspo.ru/books/94291 (mata obpamenua: 04.09.2020). — Pexwmm mpocryma: mis
aBTOPH3HP. [10JIb30BATENEH
DJIeKTPOHHO-0MOJINOTEYHAS CHCTeMA:
IPR BOOKS - http://www.iprbookshop.ru/78574.html
BeO-cucremMa IJIst OpraHU3ayy JUCTAHIIHOHHOTO 00yUeHHs B YIPABJICHHS HM:
Cuctema gucrtanumonHoro obyuenus OTLAIIOY  «AjekceeBCKHM  KOJUIEIXK)
http://moodle.alcollege.ru/
1. Kpurepuu oneHUBaHNS YCTHHIX OTBETOB CTYyeHTOB
Ouenka "S" craBuTCA B CiIydae:
1.3HaHus, MOHWMAHUSA, TOYOMHBI YCBOEHHS oOOydaiomumcs BCero o0bEMa NpPOrpaMMHOTO
MaTepHaa.
2. YMeHUs BBIACTATH IJIaBHBIE IOJIOXKEHIIS B M3y4€HHOM MaTephaie, Ha OCHOBaHHU (aKTOB U
IPUMEPOB -00001aTh, eNaTh BBIBOIBI, YCTAHABIMBATE MEKIIPEOMETHEIC U BHYTPUNIPEAMETHEIE
CBSI3II, TBOPYECKH MPHUMEHSTDH HOJYJICHHBIE 3HAHHS B HE3HAKOMOH CHTYAITHH.
3. OtcyrcTBHE OIIMOOK M HENOYETOB IIPU BOCIPOHM3BENCHHH H3yYEHHOTO MaTepHana, IIpH
YCTHBIX OTBETaX yCTpaHEHHE OTIAENBHEIX HETOUHOCTEH C IOMOINBIO JOIOIHUTEIBHBIX BCIIPOCOB
mpemnojaBarens, cOOMoAeHNE KyIbTyphl YCTHOM pedn.
4. Bricokwii ypoBenb cpopmuporannoctu OK 1-9, TIK 1.2
Ouenka "4":
1.3HaHue BCero H3y4EeHHOro MPOrpaMMHOT0 MaTepuaa.
2. YMeHHH BBIIENSITH TIaBHBIE MOJOXXEHHS B M3yYEHHOM MaTepHaye, Ha OCHOBAaHHH (aKTOB U
npuMepoB 0000maTh, AenIaTh BBIBOABI, YCTAHABIMBATH BHYTPUIIPEIMETHEIE CBSI3H, IPUMEHSTH
MOJTyYCHHBIE 3HAHUS Ha MIPaKTHKE.
3. HesmaumrtenpHble (HerpyOble) OIMMOKHM H HEAOUETHI TIPH BOCIIPOH3BE/ICHHH H3ytieHnoro
Marepraia, COOJII0IeHIe OCHOBHBIX MTPABHJI KyJIbTYPEI YCTHOM pedr.
4. Cpemuuii yporenb chopmuposansocta OK 1-9, TTIK 1.2
Onenka "3":
1. 3manwe W ycBOEHHWE MarepHalla Ha YpPOBHE MUHHMAIBHBEIX TpeOOBaHUN mpOrpaMMEL,
3aTpPyIHEHHE TPU CAMOCTOSATEILHOM BOCIPOM3BEICHUH, HEOOXOAMMOCTH HE3HAYUTEIHHOM
HIOMOIIH IIPEIIOIaBaTENS.
2. VYmMmenwe paboTaTh Ha YpPOBHE BOCIPOU3BENEHUS, 3aTPyAHEHHS TMPH OTBETAX HA
BHJIOM3MEHEHHBIE BOIIPOCHL.
3. Hammuwe rpyGoif OIMUOKH, HECKOJNBKHX HErpyOBIX INpPH BOCIHPOM3BENCHHH H3YYEHHOIO
Marepuaia, He3HaUUTeIbHOE HeCOOIIOAeHHE OCHOBHBIX IIPABUII KYIBTYPHl YCTHOH pedl.
4. HH3KHH yp0BeHI> C(l)OpMI/IpOBaHHOCTI/I OK 1-9,IIK 1.2
Onenka "2":
1. 3HaHMe 1 yCBOCHHME MaTepHalla Ha ypOBHE IIIDKE MIIHMAIBHBIX TPEOOBAHHUA MPOTrPaMMEL,
OTJIENBbHBIE MPEJICTaBICHHs 00 H3y4YeHHOM MaTepuale.
2. OtcyrcTBe yMenuii paboTaTh Ha ypOBHE BOCHpOH3BeHeHHX 3aTPy/HCHHA IIPH OTBETaX Ha
CTaHI[apTHBIC BOIIPOCEL. _
3. Hammune HecKONbKHUX IpyOBIX OMHOOK, OONBIIOro yucia HErpyObIX IPH BOCIPOU3BEICHHH
H3yYEHHOTO Marepuaja, 3HAYUTEeIbHOE HECOOIONEHHE OCHOBHBIX IPaBUI KYIBTYPhl YCTHOM
peUn. "
4. Yposens ycBoenus e chopmuposan OK 1-9, ITK 1.2

KPHTCPHH OIICIIHB&HHH NMPaKTHYSCKHX 3aganuii

O?;eHKa Hpa@lUleOCnlb BLINOJIHEHUA npalcmuqet:lcux
3a0anuil, %




«OTIHYHO» («5») 90-100 %
«xopormo» («4») 80—90 %
«yIOBJIETBOPUTENBHOY («3%) 60— 80 %

«HEYHOBJIETBOPUTEIIBEHO» («2»)

MeHee 60%




